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Receiver General Manual (RGM) — Chapter 15
Version Tracking Summary Table

Pleasenote: Each time a chapter is revised and re-issued, arevision number is assigned and included in the table
below. Asaresult, the previous version is canceled and replaced by the latest revision. Also presented
in the table is asummary of the significant changesthat relate to each revision. Vertical barring in the
left-hand margin is used to identify changesin the latest version of a chapter only.

Chapter Version Version Date Summary of Significant Chapter Changes

Revision No. 2 2005-02-16 This chapter has been revised to update the Public Accounts

instructions. The notable changesinclude:

* A new form TAS for Deferred revenues has been added (section
15.3.3);

* The presentation of Plate |-6 on Capital assets has been changed
(section 15.3.8);

* The sections on source and disposition of budgetary and
non-budgetary authorities have been combined (section 15.4.2);
and

* Predrafted Form “B” (Programs by business line) will be prepared
by the Receiver General (section 15.4.3).

Revision No. 1 2004-04-27 This chapter has been revised to update the Public Accounts

instructions. The notable changes include;

* |n subsection 15.4.2, changes have been made to reflect the fact
that for budgetary authorities, the Receiver General is now
preparing Form “A” on behalf of departments and agencies;

* |n subsection 15.4.3, changes have been made to reflect the fact
that for non-budgetary authorities, the Receiver General is now
preparing Form “A” on behalf of departments and agencies. As
not all non-budgetary information can be obtained from CFMRS, it
is expected that departments and agencies provide the required
information to the Public Accounts staff; and

* |n subsection 15.6.4, the due date for submitting the financial
statements of revolving funds and departmental corporations has
been changed from June 1, 2004 to June 15, 2004.

Chapter 15 (initial) 2004-03-03 Initial version that replaces Receiver General Directive 2003-1.
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151INTRODUCTION

The purpose of Chapter 15 isto provide departments and agencies instructions and guidance in preparing
information for inclusion in the 2004-2005 Public Accounts of Canada.

15.1.1 Authority

Section 64(1) of the FAA requires the Receiver General to prepare the Public Accounts of Canada for each fiscal
year. To meet this statutory responsibility, and in accordance with Section 65 of the FAA, the Receiver General
requests information from departments and agencies. The principal vehicle to request such information isthe Public

Accounts I nstructions (PAI), which includes instructions for the preparation of datafor insertion in the Public
Accounts of Canada.

15.1.2 Application and Procedures
This chapter appliesto al departments and agencies named in section 15.2.4.

Departments and agencies must follow the instructions outlined in this chapter to prepare information for inclusionin
the 2004-2005 Public Accounts of Canada.

Departments and agencies must submit their manuscripts to the Central and Public Accounts Reporting Directorate
(CPARD) in accordance with the schedul e of dates shown in section 15.2.5.

Receiver General Manual Last Update: 2005-02-16
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152 GENERAL INFORMATION
15.2.1 Distribution of Chapter
This chapter is availablein an electronic format (Acrobat (.pdf files)). A completely new edition of the Public

Accounts Instructions (PAl) isissued annually. To access this chapter from the Publiservice Intranet, the URL
addressis: http://publiservice.pwagsc.gc.ca/rg/text/recgen-e.html .

A vertical line (revision bar) in the left-hand margin is used to identify important changes made to the previous
edition. Specificinformation to assist usersisincluded with each electronic version sent.

15.2.2 Points of General Interest

The information submitted by departments and agenciesis very important for the timely production of the Public
Accounts of Canada. It isessential that accurate and complete documents reach CPARD by the dates listed.

Departments and agencies unable to meet the deadlines must notify CPARD in writing, giving the reasons and the
date by which the material will be submitted.

Points detailed el sewhere in this chapter, but often overlooked, are summarized below.

— Theuse of predrafted forms and platesis mandatory. The Central and Public Accounts Reporting Directorate
(CPARD) will provide an electronic copy of each predrafted form, plate and other statement during the month of
April.

— Departments must ensure that the amounts reported on the predrafted forms, plates and other statements agree
with the Department’ sfinal trial balance submitted to the Receiver Genera (Financial Reporting Accounts,
Authority Classification). This also applies to detailed information provided for inclusionin Volume I of the
Public Accounts of Canada such as Court awards, etc.

15.2.3 Manuscript preparation
01. Introduction

Please read the following instructions carefully before proceeding with the manuscript preparation and refer tothese
throughout the preparation process.

A manuscript consists of any statement required for the preparation of the Public Accounts of Canada. Most
statements are covered by either a predrafted form or plate. CPARD will provide an electronic copy of each predrafted
form, plate and other statement. A specific filename has been identified for each predrafted form, plate and other
statement. Please use the identified filename at all times.

The use of predrafted forms and plates is mandatory to ensure uniformity and standard presentation. Predrafted
forms and plates are distributed/transmitted annually separately along with specific instructions.

Examples of predrafted forms and plates are included as annexes to the related sections of this chapter to familiarize
departments and agencies with the format and type of information requested. References to predrafted forms and
plates for which related amounts occur are indicated below the said amountsto facilitate cross-referencing. If one
amount is amended, please ensure that the corresponding figure, in the related predrafted form(s) and/or plate(s), is
also modified.

Receiver General Manual Last Update: 2005-02-16
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Any statement not covered by a predrafted form or plate isto be prepared using the latest Public Accounts of
Canada format.

A completed return or anil return is required for each statement.

02. Predrafted forms

To facilitate the preparation of Volume |1 of the Public Accounts of Canada, certain statements are predrafted to
include available information.

On the predrafted forms submitted by CPARD, complete and/or amend missing or invalid data where necessary.
Detailed instructions for the preparation of each predrafted form can be found in section 15.4 of this chapter.

03. Plates

While the predrafted forms referred to in subsection 02 above designed individually for each department and agency
with specific datafor each one, most plates consist of blank forms with headings standard to all departments and
agencies.

Detailed instructions for the preparation of each plate can be found in sections 15.3 and 15.5 of this chapter.

04. Format, presentation and pagination

Instructions appear at the beginning of each electronic file.
When a“dash” isrequired, you must type <197> in the printed material.

Periods between initials (for names of persons) must be omitted and replaced by spaces. Periods and spaces for
authorities such as Treasury Board (TB) or Privy Council (PC) must be omitted.

All manuscripts (plates, predrafted forms and other statements) must show the name of the department or agency.
05. Authorities

For statutory items and other references to an act, the 1985 Revised Statutes must be quoted (except in afew cases
where the authority is an act which was neither repeal ed nor consolidated), as well as subsequent acts and
amendments. When referring to previous years' votes, the relevant Appropriation Act isto be stated (e.g. XYZ Vote

L15, Appropriation Act No. 2, 1974).

06. Comparative statements

In all comparative statements, previous year’s figures must be adjusted for transfers of responsibilities and duties
between ministries, votes, etc.

Amounts reported for Volume | aswell asVolumell and Volume lll must agree.

07. Amending previous year's figures

If previous year's figures have been amended, one asterisk (*) referring to the foll owing phrase must be used:
“Amends previous year's Public Accounts of Canada”.

Receiver General Manual Last Update: 2005-02-16
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08. Rounding of amounts

Where individual amounts are brought to atotal, they must add to that total. An example of how amounts must be
rounded is given below.

The adjustment is worked backwards from the grand total. The sub-totals must be rounded to the grand total then
the details to the sub-totals. The method of roundingis:

(@) round upif 50¢ or over;
(b) drop centsif under 50¢.

Example of how amounts must be rounded:

Actual amounts Rounded amounts
$ $ $ $

208.78 209

556.55 765.33 556 765
12.22 13

204.19 216.41 04 217
20.46 20
123.46 124

206.42 350.34 206 350

1.332.08 1332

09. Submission of manuscripts

All accurate and compl ete original manuscripts must be submitted to CPARD by the established deadlines (see
section 15.2.5 of this chapter). Any amendment must be submitted on or before June 16 or immediately when a
changeis requested/approved by CPARD officers. The electronic address to submit your manuscriptsis:
NCRPACD.CONTROL @PWGSC.GC.CA. The following documents must be submitted on hard copy:

. Textson Asset and Liability Accounts.

. Contingent liability, plates1-11 and 1-12.

. Revolving fundsfinancial statements.

. Departmental corporations financial statements.

They must be forwarded to:

Director, Central and Public Accounts Reporting Directorate (CPARD),
Central Accounting and Reporting Sector (CARS),

Public Works and Government Services Canada (PWGSC),

Phaselll, Core 13A2,

Place du Portage,

Ottawa, Canada,

K1A 0S5

Facsmile: (819) 956-5407
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If an audit has been conducted during the year, a copy of each manuscript (original and amendments) must be
provided to the Office of the Auditor General. Arrangements should be made with the departmental Auditor General
representative to ensure that all manuscripts (originals and amendments) are submitted for audit at the same time they
are forwarded to CPARD.

The consolidation work carried out by CPARD requires that manuscripts be submitted by the designated deadlines.
A return or anil return isrequired for each statement (predrafted form, plate or other document).
15.2.4 Departmentsand Agencies

The Government structure that will be used for reporting in the 2004-2005 Public Accounts of Canada is shown
hereunder. It lists the departments and agencies for which information is required for inclusion in the Public
Accounts of Canada:

Agriculture and Agri-Food
Department
*Canadian Dairy Commission Program
Canadian Food I nspection Agency
Canadian Grain Commission
*Farm Credit Canada Program

Atlantic Canada Opportunities Agency
Department
* Enterprise Cape Breton Corporation Program

Canada Customs and Revenue Agency
Department
* Canada Post Corporation Program
*Royal Canadian Mint Program

Canadian Heritage
Department
* Canada Council for the Arts Program
* Canadian Broadcasting Corporation Program
*Canadian Museum of Civilization Program
* Canadian Museum of Nature Program
Canadian Radio-television and Telecommunications Commission
Library and Archives Canada
*National Arts Centre Corporation Program
National Battlefields Commission
*National Capital Commission Program
National Film Board
*National Gallery of Canada Program
*National Museum of Science and Technology Program
Public Service Commission
Public Service Staff Relations Board
Public Service Staffing Tribunal
Status of Women — Office of the Co-ordinator
*Telefilm Canada Program

Receiver General Manual Last Update: 2005-02-16



Chapter 15 Public Accounts I nstructions 2004-2005 Page 11

Citizenship and Immigration
Department
Immigration and Refugee Board of Canada

Economic Development Agency of Canadafor the Regions of Quebec

Environment
Department
Canadian Environmental Assessment Agency
Parks Canada Agency

Finance
Department
Auditor General
* Canada Deposit I nsurance Corporation Program
Canadian International Trade Tribunal
Financial Consumer Agency of Canada
Financial Transactions and Reports Analysis Centre of Canada
Office of the Superintendent of Financial Institutions

Fisheries and Oceans
Department
* Freshwater Fish Marketing Canada Program

Foreign Affairs and International Trade (Foreign Affairs)
Department
Canadian International Development Agency
* | nternational Devel opment Research Centre Program
International Joint Commission

Governor General

Health
Department
Canadian Institutes of Health Research
Hazardous Materials Information Review Commission
Patented M edicine Prices Review Board

Human Resources and Skills Devel opment
Department
Canada Industrial Relations Board
* Canada Mortgage and Housing Corporation Program
Canadian Artists and Producers Professional Relations Tribunal
Canadian Centre for Occupational Health and Safety

Human Resources Development (Social Devel opment)
Indian Affairs and Northern Devel opment

Department
Canadian Polar Commission

Receiver General Manual Last Update: 2005-02-16



Chapter 15 Public Accounts I nstructions 2004-2005 Page 12

Industry
Department
Canadian Space Agency
* Canadian Tourism Commission Program
Competition Tribunal
Copyright Board
National Research Council of Canada
Natural Sciences and Engineering Research Council
Social Sciences and Humanities Research Council
* Standards Council of Canada Program
Statistics Canada

International Trade
Department
*Canadian Commercial Corporation Program
*Export Development Canada Program
NAFTA Secretariat, Canadian Section

Justice
Department
Canadian Human Rights Commission
Canadian Human Rights Tribunal
Commissioner for Federal Judicial Affairs
Courts Administration Service
Law Commission of Canada
Offices of the Information and Privacy Commissioners of Canada
Supreme Court of Canada

National Defence
Department
Canadian Forces Grievance Board
Military Police Complaints Commission

Natural Resources
Department
* Atomic Energy of CanadaLimited Program
Canadian Nuclear Safety Commission
*Cape Breton Development Corporation Program
National Energy Board
Northern Pipeline Agency

Office of Infrastructure of Canada

Parliament
The Senate
House of Commons
Library of Parliament
Office of the Ethics Commissioner

Receiver General Manual Last Update: 2005-02-16
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Privy Council
Department
Canadian Intergovernmental Conference Secretariat
Canadian Transportation Accident Investigation and Safety Board
Chief Electoral Officer
Commissioner of Official Languages
National Round Table on the Environment and the Economy
Security Intelligence Review Committee

Public Works and Government Services
Department

Solicitor Genera (Public Safety and Emergency Preparedness)
Department
Canada Border Services Agency
Canadian Firearms Centre
Canadian Security Intelligence Service
Correctional Service
National Parole Board
Office of Indian Residential Schools
Resolution of Canada
Office of the Correctional Investigator
Royal Canadian Mounted Police
Royal Canadian Mounted Police External Review Committee
Royal Canadian Mounted Police Public Complaints Commission

Transport
Department
Canadian Transportation Agency
Transportation Appeal Tribunal of Canada

Treasury Board
Secretariat
Canada School of Public Service (Canadian Centre for Management Devel opment)
Public Service Human Resources M anagement Agency of Canada

Veterans Affairs
Department

Western Economic Diversification

* From the Government's perspective and not from the Crown corporation's perspective.
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15.2.5 Submission datesfor manuscriptsrelated to Volumesl, |1 and |11 of the Public Accounts of Canada

The submission dates for the manuscripts related to Volumesl, |1 and 111 of the Public Accounts of Canada are listed
below:

Volumes| and |1

Plates, Predrafted Forms and Other Statements Due Date

Tablesrelated to Public Sector Pensions’ accounts (TA6a) applicable only to

PS Superannuation, DND, RCMP, the Senate and House of Commons May 18
Tables (FormsTA4, TA5, TA6and TA9) and Textson

Asset and Liability Accounts May 31
Capital leases (Plates -2 and |-2a) May 31
Contractual obligations (Plate I-3) May 31
Accountsreceivable (Plate I-5) May 31
Capital assets and assets under capital |eases (Plates |-6, 1-6a and |-6b) May 31
Contingent liabilities (Plates1-11 and |-12) May 31
Summary of source and disposition of authorities (Predrafted Form“A™) May 31
Programs by business line (Predrafted Form “B”) May 31
Transfer payments (Predrafted Form “C”) May 31
Details of respendable amounts (Predrafted Form “D") May 31
Budgetary revenues (Predrafted Form “E”) May 31
Volumelll

Plates and Other Statements Due Date
Financia statements of revolving funds (final) June 14
Financia statements of departmental corporations (final) June 14
Remissions of taxes, fees, penalties and other debts (Plate I11-1) June 14
Debts, obligations and claims written off or forgiven (Plate 111-2) June 14
Accountable advances (Plate 111-3) June 14
L osses of public money and property

(PlatesI11-4, 111-4a, I11-4b, I11-4c and I11-4d) June 14
Professional and special services (Plate |11-6) June 14
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Acquisition of land, buildings and works (Plate 111-73) June 14
Transfer payments (Plate |11-9a) June 14
Payments of claims against the Crown (Plate 111-10) June 14
Ex gratia payments (Plate 111-11) June 14
Court awards (Plate 11-12) June 14
Federal-provincial shared-cost programs (Plate I11-14) June 14
Commissions (Plates [11-16 and 111-164) June 14
Education costs (Plate |11-17) June 14
Return on investments (Plate 111-20) June 14
Travel expenses of ministers and parliamentary secretaries (Plate 111-21) June 14
Other statements June 14
15.2.6 Inquiries
Requests for general information with respect to instructions included in this chapter must be directed to:
Jean-Daniel Hubert, Chief, Public Accounts Section - (819) 956-1847
Roger Fournier, Chief, Public Accounts Section - (819) 956-1844
Request for specific information, should be directedto:
Area of responsibility Contact Telephone Number
Volumel
Asset and liability accounts Lucie A. Bertrand (819) 956-1853
Héléne Couroux Audet (819) 956-1852
Obligations under capital leases Syed Faruq (819) 956-1875
Contingent liabilities Ralph Bickford (819) 956-1877
Paul Poulin (819) 956-1854
Contractual obligations Ralph Bickford (819) 956-1877
Capital Assets and Assets under
Capital leases Jean-Frangois Vernier (819) 956-1861
Volumell
Ministerial sections Pauline Salvas/ (819) 956-5601
Danielle Lorrain (819) 956-1858

Receiver Genera Manual
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Programs by Business line Tom Bryant (819) 956-2744
Debbie Camp (819) 956-1903
Externa and internal revenues Gaétan Lacasse (819) 956-1869
and expenses Karen Brady (819) 956-1799
Non-budgetary statements Syed Faruq (819) 956-1875
Volumelll
Revolving funds Isabelle Gariépy (819) 956-1890
Departmental corporations Roger Fournier (819) 956-1844
Statements required by the
Financial Administration Act:
Remissions of taxes, fees,
penalties and other debts M onique Jaenicke (819) 956-8551
Debts, obligations and claims
written off or forgiven Héléne Couroux Audet (819) 956-1852
Accountable advances M onique Jaenicke (819) 956-8551
L osses of public money and
property M onique Jaenicke (819) 956-8551
Accountsreceivable Isabelle Gariépy (819) 956-1890
Professional and special services M onique Jaenicke (819) 956-8551
Acquisition of land, buildings
and works Jean-Frangois Vernier (819) 956-1861
Transfer payments M onique Jaenicke (819) 956-8551
Federal-provincial shared-cost programs Jean-Francois Vernier (819) 956-1861
Return on investments Pauline Salvas (819) 956-5601
Budgetary details by allotment DanielleLorrain (819) 956-1858
Travel expenses of ministers
and parliamentary secretaries Lucie A. Bertrand (819) 956-1853
Other sections M onique Jaenicke (819) 956-8551

15.2.7 Abbreviations

Alta - Alberta
ANCAFA -

BC - British Columbia
CARS -

Accumulated net charge against the Fund's authority

Central Accounting and Reporting Sector
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CICA - Canadian Institute of Chartered Accountants
CFMRS - Centra Financial Management Reporting System
COA - Chart of Accounts

CPARD - Central and Public Accounts Reporting Directorate
cY - Current year

e.g. - exempli gratia (for example)

FAA (or FA Act) - Financial Administration Act

HS - Financia Information Strategy

FRA - Financial reporting account

i.e - idest (that isto say)

Man - Manitoba

NB - New Brunswick

NL - Newfoundland and L abrador

NS - NovaScotia

NWT - Northwest Territories

NY - Newyear

Nun - Nunavut

Ont - Ontario

PAYE - Payablesat year end

PC - Privy Council

PEI - Prince Edward Island

PSAB - Public Sector Accounting Board

PY - Previousyear

Que - Quebec

Sask - Saskatchewan

B - Treasury Board

TBAS - Treasury Board Accounting Standard

YT - Yukon Territory

Receiver Genera Manual

Last Update: 2005-02-16



Chapter 15 Public Accounts I nstructions 2004-2005 Page 18

15.3 VOLUME | OF THE PUBLIC ACCOUNTS OF CANADA
15.3.1 General

Volume of the Public Accounts of Canada presents a summary analysis of the financial transactions of the
Government.

Instructions to gather the necessary information from departments and agencies to prepare Volume | of the Public
Accounts of Canada are outlined in this section.

15.3.2 Revenues netted against expenditures
O1. Introduction

The Policy on Classification and Coding of Financial Transactions (Chapter 5-1), located on the Treasury Board Siteat
the following URL address: http://www.tbs-sct.gc.ca/Pubs _pol/dcgpubs/TBM _142/5-1 e.asp, presents a method of
identifying and coding budgetary expenditures and revenues internal to the Government utilizing the object
classification structure shown in Chapter 7 of the Chart of Accounts issued by the Receiver General. All
budgetary expenditures and revenues (including revenues netted against expenditures) representing internal
transactions to the Government of Canada accounting entity, are coded to government-wide objects within
standard objects 01 to 12 and tax revenues and other revenues with Internal Indicator “1”. All revenues netted
against expenditures are coded to government-wide objects within revenues netted against expenditures using
Authority codes A5XX, B13X and A825. The Internal Indicator “1” allows for an identification of al internal
budgetary transactions on a government-wide basis and is intended to solve the problem of double counting of
these transactions at the object level. The detailed government-wide objects are included in Chapter 7 of the
Chart of Accounts issued by the Receiver General, located at the following URL address:
http://www.pwasc.gc.ca/recgen/gw-coa/0405/toc-e.html .

In 2004-2005 the Authority codes D218 and E218 are eliminated and replaced by Authority code F218.

Table 3.6 of Volume| of the Public Accounts of Canada presents external expenses by type. The external revenues
netted against expendituresincluded in objects of sub-categories 45, 46 and 48 and economic object 0184 with
BExternal Indicator “E’ and Authority codes AS5XX, B13X and A825 will be used by the Receiver General for the
grossing-up of expensesin Table 3.6 “ External Expenses by Type” and Summary Table 3 of the Volume I of the
Public Accounts of Canada. The economic objects from 5000 to 8999 with Authority codes C, D and Eare
considered as revenues and should not be considered as revenues netted agai nst expenditures, with the exception of
economic object 7099 with Authority codesA5X X, B13X, and A825. We recommend that objects of sub-categories
45, 46 and 48 with Authority codesA5XX, B13X, and A825 be used to identify revenues netted against expenditures.

02. Definitions

Government body — an organization which is part of the Government of Canada as an accounting entity, including a
department, an agency and any other organization.

Government of Canada— as areporting entity, the Government of Canadais defined as all the departmentsnamed in
Schedule | of the Financial Administration Act (FAA); any division or branch of the Public Service of Canada set
out in column 1 of Schedule 1.1 of the FAA; acommission under the Inquiries Act designated by the Governor in
Council asadepartment for purposes of the FAA; the staffs of the Senate, the House of Commons and the Library of
Parliament; any corporation named in Schedule |1 of the FAA, and any other entity which is owned or controlled by
the Government and which is accountabl e to Parliament.
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Revenues netted against expenditures — includes revenues netted against expenditures, and expenditures recovered
from other appropriationsin accordance with Parliamentary authority.

External revenues netted against expenditures — represents areceipt or credit from a non-government body or from a
non-budgetary account of agovernment body.

Internal revenues netted against expenditures — represents a credit to an expenditure account which is always
represented by a corresponding charge to a budgetary expenditure of another government body. These are coded to
sub-categories of objects 45, 46 and 48 and economic object 0184 with Internal Indicator “1” and Authority codes A
and B. The transactions with organizations that are not part of the Government of Canada as an accounting entity,
are not to be considered asinternal transactions.

Internal Indicator “1” or Externa “E’ — indicates whether revenues are external or internal to the Government of
Canada.

03. Compliance with accounting directives

To meet the reporting requirements of this section, you may refer to Appendix 2 of Chapter 13 of the Receiver General
Manual which enables the identification of Internals (“1”) and Externals (“E”) for each economic object to facilitate
the analysis and the reporting of internal transactions. Compliance with Receiver General Directive 1992-4 is essential
to clear theinvalid and suspense economic objects at year end.

04. Manuscript preparation

The revenues netted against expenditures are now prepared by the Receiver General from information contained in
your final trial balance submitted to CFMRS.

— departments and agencies must ensure that total CY and PY amounts reported in the “ Details of Respendable
Amounts” statement (Predrafted Form “D”) section 15.4.5, agree with objects of sub-categories 45, 46 and 48 and
Authority codes A5XX, B13X and A825.

15.3.3 Tablesand textson asset and liability accounts
O1. Introduction

Information pertaining to assets and liabilities appears in the Public Accounts of Canada, Volume |, under the
following sections:

— consolidated accounts;

— accounts payable and accrued liabilities;
— interest-bearing debt;

— cash and accounts receivable;

— foreign exchange accounts; and,

— loans, investments and advances.

Each of these sectionsincludes summary and detailed tables showing gross transactions and/or year-end balances
aswell astextsfor each account in the tables, either new or carried forward from March 31. Departments and
agencies report these transactions and balances by Financial Reporting Account (FRA) broken down by authority
codes (AUTH.) as described in the Chart of Accounts located at the following URL address:
http://www.pwagsc.gc.ca/recgen/gw-coa/home-e.html . In addition, supplementary statements such as audited
financial statements of certain Funds and Accounts are also included.
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N.B.

“Other government business enterprises’ are self-sustaining government business enterprises that are not
considered Crown corporations within the meaning of the Financial Administration Act, but which are owned
or controlled by the Government and ultimately accountable to Parliament through a Minister of the Crown for
the conduct of their affairs.

02. Tables and texts (explanatory notes) preparation

@

Consolidated Accounts — Consolidated Specified Purpose Accounts (Form TA4)

Table preparation:

submit the table showing each category of accounts (e.g. insurance accounts, etc.) and indicating for each
account either new or carried forward from March 31:

- the name of the account with applicable FRA and AUTH.;

- the opening balance;

the revenues and other credits (external and internal transactions);

the expenses and other debits (external and internal transactions); and,

the closing balance.

agree the opening balance of each consolidated account to the closing balance reported in the previous year's
(PY) Public Accounts of Canada.

agree the opening and closing balances of each consolidated account to final trial balances as adjusted
where necessary pursuant to Chapter 14 of the Receiver General Manual, Year End Timetable and
Procedures 2004-2005, applicable to each organization located at the following URL address:
http://publiservice.pwgsc.gc.calrg/text/recgen-e.html .

indicate nil return on the form (if applicable).

round amounts to the nearest dollar.

refer to Annex A of this section for examples of presentation related to thistable.

Text preparation (explanatory notes):

(b)

submit atext for each account, including new accounts, reported in the main table showing:

- authority establishing the account, where applicable (e.g. Vote and Appropriation Act number, section of an
Act, agreement, etc.);

- purpose of the account;

- brief description and amount of each item represented by revenues and other credits, and expenses and other
debits (where necessary);

- liability accounts described in the texts (explanatory notes) showing a debit balance require an explanation
within the texts (e.g. The debit balance in the account is the result of a processing delay and will be cleared in
the new fiscal year.); and,

- other information deemed necessary.

refer to Annex B of this section for example of presentation related to texts.

Accounts Payable and Accrued Liabilities— Deferred Revenues (Form TA5)

N.B. Asof 2003-2004, al information related to deferred revenuesis presented in Section 5 (Accounts payable
and Accrued Liabilities), Table 5.5 of Volumel.
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Table preparation:

— submit a separate table for each category of accounts (e.g. Donation and bequest accounts, etc.) showing for
each account either new or carried forward from March 31:
- the name of the account with applicable FRA and AUTH.;
- the opening balance;
- thereceipts and other credits (gross credits);
the payments and other charges (gross debits); and,
the closing balance.

— agree the opening balance of each liability account to the closing balance reported in the PY Public Accounts of
Canada.

— agree the opening and closing balances of each liability account to final trial balances as adjusted where
necessary pursuant to Chapter 14 of the Receiver General Manual, Year End Timetable and Procedures
2004-2005, applicable to each organization located at the following URL address:
http://publiservice.pwgsc.qc.ca/rg/text/recgen-e.html

— indicate nil return on the form (if applicable).

— round amounts to the nearest dollar.

— refer to Annex A of this section for examples of presentation related to these tables.

Text preparation (explanatory notes):

— submit atext for each account, including new accounts, reported in the main tables showing:

- authority establishing the account, where applicable (e.g. Vote and Appropriation Act humber, section of an
Act, agreement, etc.);

- purpose of the account;

- brief description and amount of each item represented by receipts and other credits, and payments and other
charges (where necessary);

- liability accounts described in the texts (explanatory notes) showing a debit balance require an explanation
within the texts (e.g. The debit balance in the account is the result of a processing delay and will be cleared in
the new fiscal year.); and,

- other information deemed necessary.

— refer to Annex B of this section for example of presentation related to texts.

(c) Interest-Bearing Debt — Pension and other liabilities (Other liabilities, Form TA6 and
Public Sector Pensions, Form TA6a)

Tablepreparation:

— submit a separate table for each category of accounts (e.g. deposit and trust accounts, etc.) showing for each
account either new or carried forward from March 31:
- the name of the account with applicable FRA and AUTH.;
- the opening balance;
- thereceipts and other credits (gross credits);
the payments and other charges (gross debits); and,
the closing balance.
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— agree the opening balance of each liability account to the closing balance reported in the PY Public Accounts of
Canada.

— agree the opening and closing balances of each liability account to final trial balances as adjusted where
necessary pursuant to Chapter 14 of the Receiver General Manual, Year End Timetable and Procedures
2004-2005, applicable to each organization located at the following URL address:
http://publiservice.pwgsc.gc.calrg/text/recgen-e.html .

— thetables must include accounts such as:
- securities held in trust. Thisaccount is netted against the applicable deposit and trust account or other
specified purpose account.

— notethat Form TA6a (Public Sector Pensions) applies only to the following departments or organization:
- Public Service Superannuation
- National Defence (DND)

Royal Canadian Mounted Police (RCMP)

The Senate

House of Commons

— indicate nil return on the form (if applicable).

— round amounts to the nearest dollar.

— refer to Annex A of this section for examples of presentation related to these tables.

Text preparation (explanatory notes):

— submit atext for each account, including new accounts, reported in the main tables showing:

- authority establishing the account, where applicable (e.g. Vote and Appropriation Act humber, section of an
Act, agreement, etc.);

- purpose of the account;

- brief description and amount of each item represented by receipts and other credits, and payments and other
charges (where necessary);

- liability accounts described in the texts (explanatory notes) showing a debit balance require an explanation
within the texts (e.g. The debit balance in the account is the result of a processing delay and will be cleared in
the new fiscal year.); and,

- other information deemed necessary.

— refer to Annex B of this section for example of presentation related to texts.

(d) Loans, investments and advances (Form TA9)

Tablepreparation:

— submit a separate table for each category of accounts (e.g. Loans, investments and advances) showing for each
account either new or carried forward from March 31:
- the name of the account with applicable FRA and AUTH.;
- the opening balance;

the payments and other charges (gross debits);

the receipts and other credits (gross credits); and,

the closing balance.
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For the Department of Finance, the Department of Foreign Affairs and International Trade (Foreign Affairs), the
Canadian International Development Agency and the Export Development Canada (Program), the balances and
transactions of loans/subscriptions to each individual country/international financial institution/private organization
must include, where applicable, total |oans/subscriptions made under both budgetary and non-budgetary authorities.

The tables must include accounts such as:
- loan repayments (if applicable);
- recorded uncollected interest. Thisaccount is netted against the applicable |oan or advance account; and,
- notes payable for international organizations. This account is netted against the applicable loan or
subscription account.

— for Crown corporations:
- information on common shares, preferred shares and contributed surplusis no longer requiredon FormTA9.
The modified equity method takes into account the value of thisinformation.

— agree the opening balance of each asset account to the closing balance reported in the PY Public Accounts of
Canada.

— agree the opening and closing balances of each asset account to final trial balances as adjusted where
necessary pursuant to Chapter 14 of the Receiver General Manual, Y ear End Timetable and Procedures
2004-2005, applicable to each organization located at the following URL address:
http://publiservice.pwgsc.gc.calrg/text/recgen-e.html .

— indicate nil return on the form (if applicable).

— round amounts to the nearest dollar.

— refer to Annex A of this section for examples of presentation related to these tables.

Text preparation (explanatory notes):

— submit atext for each account, including new accounts, reported in the main tables showing:
- authority establishing the account, where applicable (e.g. Vote and Appropriation Act number, section of an

Act, agreement, etc.);

- purpose of the account;

- CY authority affecting asset accounts (e.g. Votesauthorizing loans, investments and advances);

- limit of authority of the account (where applicable);

- brief description and amount of each item represented by payments and other charges, and receipts and other
credits (where necessary);

- for loans and advances:

()the terms and conditions of repayment with applicable interest rates, repayment periods and maturity dates
(see Annex C of thissection). A repayment period represents the period between the date aloan or
advance was originally made and its maturity date.

- for asset accounts:

(i) amounts written-off to budgetary expenditures with applicable authority (e.g. Vote and Appropriation Act
number, other legislation, etc.) aswell asthefiscal year(s) in which these asset accounts wereinitially
recorded; and,

(ii) described in the texts (explanatory notes) showing a credit balance require an explanation within the texts
(e.g. The credit balance in the account represents an overpayment received in aprevious year and will be
cleared in the new fiscal year).
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- for portfolio investments:

(i) Government equity interest in any enterprise other than a Crown corporation and other government
business enterprises. The share capital outstanding which is owned by the Government must be
disclosed (see Annex D of this section). Thisreporting requirement should not be restricted to
Government’ sinvestments required through the use of non-budgetary authorities.

- for Crown corporations:

(i)texts (explanatory notes) are no longer required for common shares, preferred shares and contributed

surplus.

— refer to Annex E of this section for examples of presentationrelated to texts.

N.B. - Tables such as Forms TA4for consolidated specified purpose accounts, TA5for deferred revenues, TA6
and TAG6a for liability accountsand TA9for asset accounts will be sent for completion in April. FormsTAA4,
TA5, TA6, TA6a and TA9will include the name of the account, the Financial Reporting Account and
authority code as well asthe opening balance (if applicable) of each account. Please review, update and
complete the supplied forms. Name of accounts, Financial Reporting Accounts and authority codes not
listed on the forms must be inserted at the proper location.

- Explanatory notes will be sent in both official languages for completionin April. Please review, update and
complete the supplied texts. All text pertaining to new accounts as well as changes to current accounts
must be provided in both official languages. All changes must be made by hand and returned by fax at
(819) 956-5407 upon completion. Please do not retype.

03. Exclusions

Avoid including any entries made in error and subsequently adjusted while reporting revenues and other credits and
expenses and other debits, receipts and other creditsand payments and other charges. Only transactions that
increase and/or decrease asset and liability accounts must be included. Adjusting entries such as those to correct
coding (the original and correcting entries) must be excluded.
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ANNEX A
DEPARTMENT OR AGENCY: XYZ Form TA4
Consolidated Accounts — Consolidated Specified Purpose Accounts Page 1 of 6
Revenues and other credits Expenses and other debits
Account Financial
classification Reporting Authority Opening Externa Internal External Internal Closing
and name Account code balance transactions transactions transactions transactions balance
$ $ $ $ $ $
Insurance accounts—
Western Grain Stabilization Account...... 31212 L121 27,018,443 141,015 16,679 27,176,137
Less: interest-bearing loans..............c.c..... 25414 L122 1,112,000,000 1,112,000,000
Italics (1,084,981,557) 141,015 16,679 (1,084,823,863)
Employment Insurance Account................. 31211 L111 27,175,233,078 18,731,701,849 1,862,101,164 11,185,401,403 1,289,078,188 35,294, 556,500
Ship-Source Oil Pollution Fund............ 31221 L211 295,522,359 14,028 16,578,930 7,306,163 304,809,154
Total insurance accouNtS...........ccvvereemeeenns 26,385,773,880 18,731,856,892 1,878,696,773 11,192,707,566 1,289,078,188 34,514,541,791
Other consolidated specified purpose
accounts—
Environmental Studies Research Funds.... 31,231 L231 134,754 20,437 128,000 27,191
New Parks and Historic Sites accounts.... 31236 L225 1,770,538 1,570,748 10,000,000 7,655,542 4,751,468 934,276
Total other consolidated specified
PUTPOSE ACCOUNES.....covsevrsenssscsnsesssnsses 1,905,292 1,570,748 10,020,437 7,655,542 4,879,468 961,467
Endowment principal—
Mackenzie King trust acCOUNt.................. 31224 L232 12,940,175 12,499,528 2,446,526 14,691,355 8,301,822
H.L.Holmes FUuNd .....ccccommeeeemeemeermeerrineeennns 31224 M123 96,873 37,000 133,873
Total endowment prinCipal.......eeeeeeeeesssssssee 13,037,048 12,536,528 2,446,526 14,691,355 8,435,695

Total consolidated accounts............ccveveeenes

26,400,716,220

18,745,964,168

1,888,717,210

11,202,809,634 1,308,649,011

34,523,938,953
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ANNEX A
DEPARTMENT OR AGENCY: XYZ Page 2 of 6
Accounts Payable and Accrued Liabilities—Deferred Revenues
Account Financial
Classification Reporting  Authority Opening Receipts and Payments and Closing
and nhame Account code balance other credits other charges balance
$ $ $ $
Deferred revenues—
Industry—
Radio spectrum licence fees.........covviviviiiiiriieiiiciees 21510 F450 1,200,000 20,000 60,000 1,160,000
Other deferred revenues—Specifiec purpose accounts—
Donation and bequest accounts—
Endangered Species—Donations. 23451 P423 104,112 104,112
Rideau Hall—Donations............ccoerenienenenenene e 23451 P424 82,500 75,000 7,500
Mounted Police Foundation............ccccoverenenencnescnicne 23451 P433 7,173 353,932 304,676 56,429
Total donation and bequest acCouNts............ccoeeveveeriericieeens 111,285 436,432 379,676 168,041
Endowment interest accounts—
H.L. HOIMES FUNd......cooiiiiiieieieceee e 23451 P411 51,424 51,424
Queen’sFellowship FUNd.........c.cooiiiieiiiiiniiiceeene 23451 P412 44,669 7,179 51,848
Total endowment interest acCounts...........c.ceevuveeeeecueeeeeennenn.. 44,669 58,603 103,272
Total other deferred revenues—Specified purpose accounts..... 155,954 495,035 379,676 271,313
Total deferred reVeNUES...........cuveieeveeeeccieee et 1,355,954 515,035 439,676 1,431,313
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ANNEX A
DEPARTMENT OR AGENCY: XYZ Page 3 of 6
Interest-Bearing Debt — Pension and Other Liabilities — Other
Account Financial
classification Reporting  Authority Opening Receipts and Payments and Closing
and name Account code balance other credits other charges balance
$ $ $ $
Deposit and trust accounts—
Deposit accounts—
GUAraNtee AEPOSITS.......cuveuriiirriirireeeeeiesie e 23211 N371 5,594,514 3,745,980 2,296,499 7,043,995
Less: securities held in trust.........cooeveerenenienccccce 23214 N371 5,378,500 2,239,600 3,707,000 6,845,900
Italics 216,014 5,985,580 6,003,499 198,095
Temporary deposits received from importers............ccocceeenee. 23213 N372 3,373,558 634,805 2,738,753
Less: deposits in special bank accounts...........cccccoeeieeiirennnen. 23214 N372 3,373,558 634,805 2,738,753
Italics 634,805 634,805
Seized Property—Cash........cccoirieeieie e 23212 N3A1 10,500,000 500,000 11,000,000
Total dePOSIt ACCOUNES.......vviiiiiieiiieeciiie et e ebee e eee e srae e 10,716,014 7,120,385 6,638,304 11,198,095
Trust accounts—
Scholastic awards... 23223 P531 414,806 590,829 424,056 581,579
EStates fUN.......oceieeeieiee e 23223 P541 28,718 15,540 16,728 27,530
Total truSt ACCOUNES.......vvveeieieirieeeeeecteeee e e et e e e eeeree e e e ereee e 443,524 606,369 440,784 609,109
Total deposit and trust accounts, 11,159,538 7,726,754 7,079,088 11,807,204
Other specified purpose accounts—
Insurance and death benefit accounts—
Returned soldiers’ insurance fund............cccccevivieneciieecieeeee. 22614 N232 1,449,629 44,018 257,653 1,235,994
Veterans' insurance fund...........ccceeeeeeecieeccie e 22612 N233 24,542,303 979,521 1,937,035 23,584,789
Total insurance and death benefit accounts.............ccccveeviciveennns 25,991,932 1,023,539 2,194,688 24,820,783
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ANNEX A
Form TA6
DEPARTMENT OR AGENCY: XYZ Page 4 of 6
Interest-Bearing Debt — Pension and Other Liabilities — Other
Account Financial
classification Reporting  Authority Opening Receipts and Payments and Closing
and hame Account code balance other credits other charges balance
$ $ $ $
Pension accounts—
Annuities agents' pension acCouNt.............ceevveeneeeneeenenen. 22633 N241 47,801 10,712 17,511 41,002
Locally-engaged contributory pension account.................. 22632 N242 22,350,690 6,107,887 4,279,570 24,179,007
Total PENSION aCCOUNLS........cueiviriieierierieeeere st 22,398,491 6,118,599 4,297,081 24,220,009
Other accounts—
Net income stabilization account.... 23441 N702 1,546,170,060 720,359,947 638,584,024 1,627,945,983
Miscellaneous projects deposits........cccovvvueeieeieeiieenieeene 23441 P711 581,105 381,409 592,634 369,880
World Health Organization..............ccoeeeveieieiicicicenee, 23441 P765 101,635 34,765 12,377 124,023
Total other accounts...........ccoceevveenen. 1,546,852,800 720,776,121 639,189,035 1,628,439,886
Total other specified purpose accounts.............ccceecveeeiveeenee. 1,595,243,223 727,918,259 645,680,804 1,677,480,678
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ANNEX A
DEPARTMENT OR AGENCY: XYZ Page 5 of 6
Public Sector Pensions®
CY PY
$ $
Opening DAIANCE. ......cccueiiiiiiiie et SOldE 0" QUVEITUIE. ... e 81,574,680,376 86,494,731,024
RECEIPTS AND OTHER CREDITS— RENTREES ET AUTRES CREDITS—
Contributions— Cotisations—
Government eMPIOYEES. ..........eovueririiieriee e Employés du gouVErNeMENL. .........ccoueieiieeiiie i siee e 21,416,935 119,651,710
Retired employees. .......c.coiiiiiiiiieiie e EMPlOYES retraites.........cueveiiieiiie et 43,513,583 47,331,221
Public Service corporation employees. ..........cccceeveeeiieeiinenne Employés des sociétés de la fonction publique 1,645,455 21,138,121
Employer contributions— Cotisations patronales—
GOVEMIMENT. ...ttt GOUVEIMEMENT........oiiiiiiiiiie e s 51,145,083 207,710,680
Public Service Corporations............cccooeeeiieeiiee e Sociétés de lafonction publique....... 1,056,601 18,499,246
Transfers from other pension funds...........ccococeviiieiiiiiineneeen. Virements d’ autres fonds de pensSion...........cceceeieeneenie e 30,199,675 11,545,247
1= = TS g1 =T = S TSSSSRN 6,887,142,785 7,652,287,530
7,036,120,117 8,078,163,755
88,610,800,493 94,572,894,779

PAYMENTS AND OTHER CHARGES— PAIEMENTS ET AUTRES DEBITS—

ANNUITIES. .. e RENEES. ...t 3,433,214,119 3,273,397,466
Minimum benefits.........cocceiiiiiiiii e Prestations MiNIMUMS.........c.ooeiiiiie et 12,258,850 12,948,394
Pension division payments...........ccceeeieeiireniiiesiie e Partage des PENSIONS..........uiiiiiiiiiieiie et 38,377,896 30,414,056
Pension—Transfer value payments...........cccccoveeiieeiieeninennns Pension—Paiements de lavaleur detransfert..............cocevveeeeeennnen. 139,493,717 161,881,563
Returns of contributions— Remboursements de cotisations—

Government emMpPlOYEES.........covvereerienienieneere et Employés du goUVErNEMENL............ccuervirrerierienie e 2,132,695 4,240,528
Public Service Corporation employees..........ccoceveervenieenen. Employés des sociétés de lafonction publique............ccccevveneeies 701,138 1,697,027
Transfer to other pension funds. ...........ccccceeviiiiiiienciee e, Virements a d autres fonds de pension............ccceveeeeeeeiie e siee e 205,715,794 142,167,708
Transfers to Canada Post Corporation pension plan .............. Virements au régime de retraite de la Société canadienne des postes. 4,181,784,000 1,235,000,000
AdMinNiStrative EXPENSES. .....ccoiuvieiiieiiieeiieesieeeiee e seee s Dépenses adminiStratiVES.........cccvveiiieeiiee i 46,748,738 36,467,661
Actuarial liability adjustment.............cccoevveeiiieiiie e Redressement d0 al’ évaluation actuarielle............ccoovveeiiiiiieccennen. 8,100,000,000
8,060,426,947 12,998,214,403

CloSING DAIANCE ......cooviiiiiiee e SOIAE AE CIBLUIE. ...t e 80,550,373,546 81,574,680,376

Note: The closing balance must agree to the applicable FRA 222X X.

* This table applies only to Public Service Superannuation, DND, RCMP, the Senate and House of Commons.
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ANNEX A
DEPARTMENT OR AGENCY: XYZ Page 6 of 6
Loans, Investments and Advances
Account Financial
classification Reporting  Authority Opening Payments and Receipts and Closing
and name Account code balance other charges other credits balance
. $ $ $ $
Crown corporations—
Loans and advances—
Canada Mortage and Housing Corporation—
HOUSING. ...ttt 13122 G122 3,730,571,66 101,964,619 3,628,607,049
Real estate........ 13122 G122 79,740,555 13,771,770 65,968,785
Joint projects 13122 G122 1,080,521,29 41,088,330 1,039,432,963
Student hoUSING ProjECES........coiveiiieeiieiieesee e 13122 G122 247,193,106 9,105,416 238,087,690
Sewage treatment ProjeCtS.........cceervieriueeieeeree e eieesieeanns 13122 G122 458,860,226 47,494,317 411,365,909
Assisted home OWNErship.........cooeeieviiieniinieeese e 13122 G122 28,859,514 4,286,920 24,572,594
5,625,746,36 217,711,372 5,408,034,990
Other—
Canada Lands Company Limited..........ccoocevevrverenenienneenen. 13149 G124 35,441,381 26,417,969 24,307,037 37,552,313
Canadian Dairy COMMISSION........cooueririereenieniaienie e 13143 G122 55,441,000 55,441,000
90,882,381 26,417,969 79,748,037 37,552,313
Total Crown COMPOratioNS.........ueeiueeeriieeiiieenieeeeiieesreeesieeeaeeas 5,716,628,74 26,417,969 297,459,409 5,445,587,303
Other loans, investments and advances—
Other—
Canadian Forces housing projects.........cccouveeiveeneeeiieeseeennne 13353 H261 17,984,149 6,000,000 5,037,626 18,946,523
Construction of multi-purpose exhibition buildings.............. 13341 H201 29,637,629 621,276 2,298,489 27,960,416
Personnel posted abroad...........cccoceeiiiiiiieniiieniee e 13312 H232 536,886 458,606 459,190 536,302
Seized Property Working Capital Account.............ccceeeenee. 13399 G241 3,000,000 100,000 3,100,000
Total other loans, investments and advances.............ccccccueeeeennns 51,158,664 7,179,882 7,795,305 50,543,241
Total loans, investments and advances............c...oc.oeveeveerenneens 5,767,787,40 33,597,851 305,254,714 5,496,130,544
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ANNEX B
EXAMPLESOF PRESENTATION RELATED TO TEXTS
CONSOLIDATED SPECIFIED PURPOSE ACCOUNTS (Form TA4)

Ship-Sour ce Oil Pollution Fund

This account was established pursuant to section 702 of the Canada Shipping Act, to record levy tonnage payments
for oil carried by shipsin Canadian waters. Maritime pollution claims, the fee of the Fund Administrator, and related
oil pollution control expenses, are to be financed out of the Fund.

DEFERRED REVENUE ACCOUNTS (Form TAS)

Endowmentsfor health research

This account was established by section 29 of the Canadian Institutes of Health Research Act, to record various
endowments received from donors for the purpose of health research. Theinterest received is used for the payment
of research grants.

SPECIFIED PURPOSE ACCOUNTS — DEPOSIT AND TRUST ACCOUNTS (Form TA6)

Guarantee deposits— Oil and gas

This account was established to record securitiesin the form of cash, notes, letters of credit and letters of guarantee
which arerequired to be issued to, and held by the Government of Canada pursuant to asigned Exploration
Agreement in accordance with section 74 of the Canada Petroleum Resources Act. These securitiesare a
performance guarantee that the agreed exploration will be performed in the manner and time frame specified. Interest
is not paid onthese deposits.
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ANNEX C
EXAMPLES OF PRESENTATION RELATED TO TEXTS

LOANSAND ADVANCES— TERMS AND CONDITIONS OF REPAYMENT (Form TA9)

For al loans and advances, the terms and conditions of repayment, with applicable interest rates, repayment
periods and maturity dates, must be disclosed in the applicable text.

Example: The loans bear interest at the rate of 10 percent per annum, and are repayable over 5 years, with the final
instalment on December 31, 20XX.

In cases where |oans and advances were made with different terms and conditions of repayment and/or
different interest rates, repayment periods and maturity dates, it will then be appropriate to summarize and classify
them into various categories.

Example: Theterms and conditions of the loans, with their year-end balances, are as follows:

(a) 30yearterm, 7 year grace period, 3 percent interest per annum, with the final instalment on December 1, 20XX,
$100,000,000;

(b) 35yearterm, 5 year grace period, 6 percent interest per annum, with the final instalment onJune 1, 20XX,
$5,000,000; and,

(c) 50 year term, 10 year grace period, non-interest bearing, with the final instalment on October 1, 20XX,
$150,000,000.

In cases where repayment periods, maturity dates and/or interest rates vary to the extent that they cannot be
categorized into classes, it will then be appropriate to summarize and classify them into various ranges.

Example: The terms and conditions of the |oans, with their year-end balances, are as follows:

(a) repayable over 1to 3 years, bearing interest at rates from 8 percent to 10 percent per annum, with final
instalments between July 1, 20XX and June 1, 20X X, $1,000,000; and,

(b) repayable over 4to 10 years, bearing interest at rates from 5 percent to 7 percent per annum, with final
instal ments between October 1, 20XX and December 1, 20X X, $2,000,000.
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ANNEX D
EXAMPLESOF PRESENTATION RELATED TO TEXTS

PORTFOLIO INVESTMENTS

GOVERNMENT EQUITY INTEREST — DISCL OSURE OF SHARE CAPITAL OUTSTANDING (Form TA9)

The disclosure of the share capital outstanding which is owned by the Government must include (where
applicable):

(a) description of the capital stock held by the Government including:
0] the number of shares for each class, giving abrief description and the par valueif any;
(i)  dividend rates on preferred shares and whether or not they are cumulative;,
(iii)  the existence of conversion provisions; and
(iv) detailsof changes during the year.

(b) theamount paid for the share capital by classif possible; and

(c) what percentage the shares held by the Government are of the total sharesoutstanding and the nature (privately
or publicly) of ownership of the remaining outstanding shares. If publicly owned, the name(s) of the
government(s) must be stated.

Example, The Government purchased 300 common Class A, no par value fully voting shares for $300, and 100-6

percent non-cumulative, second preferred, $100 par value share for $10,000. This represents30 percent of

the common and 10 percent of the preferred shares outstanding. The balance of the outstanding sharesis
owned by the Government of Ontario.
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ANNEX E
EXAMPLESOF PRESENTATION RELATED TO TEXTS

LOANSAND ADVANCES— CROWN CORPORATIONS (Form TA9)

ABC Corporation

The Corporation was established by the ABC Corporation Act, to promote the construction of new houses,
the repair and modernization of existing houses, and the improvement of housing and living conditionsin Canada.

L oans and advances

L oans have been made to the Corporation for capital and operating expenses. During the year, additional
loans were authorized by XYZ Vote L65b, Appropriation Act No. 3, CY.

Theloans bear interest at the rate of 10 percent per annum, and are repayable over 5 years, with the final
instalment on December 31, 20XX.

OTHER LOANS, INVESTMENTS AND ADVANCES (Form TA9)

Parolees

L oans have been made to parolees and individual s under mandatory supervision, to assist in their
rehabilitation.

The total amount authorized to be outstanding at any time is $50,000.
Theloans are hon-interest bearing and are repayabl e before the expiration of the parole period, or within one
year fromthe date the |oans were made, whichever period isthe shorter. The repayment of aloan or any part thereof

may be forgiven by the Solicitor General, if certain conditions are met.

During the year, loans totalling $4,000 were written off pursuant to Department XYZ Vote 60b, Appropriation
Act No. 3, CY.
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15.3.4 Obligationsunder capital leases
O1. Introduction

On occasions, departments, agencies and consolidated Crown corporations use capital |ease arrangements rather
than construction or outright purchase to acquire land, buildings and equipment. A capital leaseisaleasethat, from
the view of the lessee, transfers substantially all of the benefits and risks incident to ownership of a property to the
lessee. The outcomeisjust asif the lessee obtained aloan from the lessor and used the proceeds to purchase the
leased asset. When an asset isleased under a capital |ease, the lessee records the asset asif it has been purchased
and also records aliability equal to the present value of the minimum lease payments. In most cases, this amount
approximates the fair value of the leased asset, which gives rise to significant payments over a period of time and
generally, at their conclusion, results in ownership of the leased asset. Such lease payments consist of areductionin
the lease obligation, afinancing cost (interest expense), and any executory cost. Adequate disclosure of these |ease
obligationsisrequired in the Public Accounts of Canada.

Formal definitions of the components of a capital |ease are found in subsection 07. There are other termsor labelsin
use to identify |easing agreements which may cause confusion between a capital |ease and other |eases, especially
operating lease. To overcome such confusion, alist of attributes of capital |ease and operating |ease has been
presented in subsection 08.

02. Purpose

The purpose of this section is to advise reporting organizations of Receiver General requirementsfor reporting capital
lease liabilities. The reporting requirements for assets under capital |eases are found in section 15.3.8 of this chapter.

03. Authority

The authority for this section is contained in sections 63, 64 and 65 of the Financial Administration Act (FAA)
which sets out the statutory responsibilities of the Receiver General for keeping the accounts of Canada, and
preparing the Public Accounts of Canada. This authority also requires the appropriate Ministers to provide the
Receiver General with information for those purposes.

04. Disclosure

Summarized information on capital lease arrangements is disclosed in a note to the audited financial statementsof the
Government. Further details are presented in Volume | of the Public Accounts of Canada.

05. Application

The section of obligations under capital |eases appliesto all organizations which are part of the Government of
Canada accounting entity and includes the gathering of information for liabilities under capital |ease arrangements
related to buildings, land and equipment, both within Canada and internationally.

The reporting requirements for consolidated Crown Corporations are found in the RGD “Instructionsfor thereporting
of the results and financial position of Crown Corporations and other government business enterprises’, located at the

following URL address: http://publiservice.pwgsc.gc.ca/rg/text/oldrg-e.html .
06. Materiality
Effective April 1, 2001, departments are recording the liabilities related to capital lease arrangements. Asaresullt,

thereis no longer amateriality threshold for reporting as the disclosure in the notes must agree with the amount
reported in the Statement of Operations and Net Assets (Liabilities).
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07. Definitions
Accounting date — means the fiscal year end of the Government - March 31.

Capital lease— alease that, from the point of view of the Government, transfers substantially all the benefits and
risks incident to ownership of the asset to the Government.

Economic life of the leased asset — the estimated remaining period measured from the lease inception date during
which the asset is expected to be economically usable with normal repairs and maintenance, for the purpose for which
it wasintended at the inception of the lease and without limitation by the |ease term.

Government of Canada— as an accounting entity, the Government of Canadais defined as all the departments
named in Schedule | of the FAA; any division or branch of the Public Service of Canada set out in Column 1 of
Schedule 1.1 of the FAA; acommission under the Inquiries Act designated by the Governor in Council asa
department for purposes of the FAA; the staffs of the Senate, the House of Commons and the Library of Parliament;
and, any corporation named in Schedule Il of the FAA.

Residual value of the |leased asset — the estimated fair value of the |eased asset at the end of the lease term.

The following definitions provide for the identification and cal culation of the amountsto be reported in sequence on
Plate|-2.

Inception or renewal date of the |ease— the effective date alease arrangement is signed by the partiesto the lease
transaction and includes the principal terms of the lease. Thiswill usually coincide with the date that payments on
the agreement begin and the premises are ready for occupancy, or equipment is available for use.

Where acontract for acapital leaseis signed well in advance of the actual date at which the asset will comeinto the
full possession of the lessee the capital |ease should be reported as a contractual obligation (section 15.3.6 of this
chapter) and not under this section. In this case, the agreement remains a contractual obligation until the criteriaare
met to record the asset and lighility in the accounts of Canada. (i.e. therisks and benefits of ownership have been
transferred to the department).

In the event an existing capital lease is renewed with revised terms affecting one or more of the terms negotiatedin
the past, the calculation of interest rate implicit in the lease and the annual payment schedule should be based on the
revised stipulations. Consequently, “theinception date”, “lease termsin years’, etc. will change according to the
renewed terms and conditions.

Departments, agencies and consolidated Crown corporations using capital |ease arrangements, should keep records
of historical inception dates and the fair value at inception which may be needed in the future for evaluation and
appraisal purpose.

In case additional assets are |eased under an existing contract, each addition should be regarded as a new lease
under the existing contract. Itsinception date isthe date when the asset is acquired irrespective of the date of the
contract. All other components (fair value, lease term, minimum |lease payment and purchase option price) should
also be shown separately.

L ease term— the fixed irrevocabl e period of the lease plus:

(i) al periodsfor which failure to renew would impose on the Government a penalty sufficiently large that renewal
appears, at the inception of the lease, reasonably assured,;
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(i) all periods covered by bargain renewal options during which the Government has undertaken to guarantee the
lessor's debt related to the leased property;

(i) al periodscovered by bargain renewal options preceding the date on which afinal purchase optionis
exercisable; and

(iv) al periods representing bargain renewals or extensions of the lease at the |essee's option.

The lease term is normally the same as the term of the lessor'samortization of capital as used in the computation of
the annual lease payments and will be the period between inception or renewal date and final purchase option.

Theleasetermis considered to be irrevocable and cancellation is possible only:

0] upon the occurrence of some unlikely contingency; or

(i)  with permission of the lessor; or

(iii)  upon the Government entering into a new lease for the same or equivalent property with the same lessor; or

(iv)  upon payment by the Government of a penalty sufficiently large that continuation of the |ease appears, at the
inception of the lease, reasonably assured.

Fair value of the |eased asset — the price for which the leased asset could be sold in an arm's-length transaction, at
the inception of the lease, or on the date when a capital |ease arrangement is renegotiated for the revised paymentsto
the lessor.

0] When the lessor is a manufacturer or dealer, the fair value of the asset at the inception of the lease will usually
beitsnormal selling price, reflecting any volume or trade discounts that may be applicable.

(i)  When thelessor is not a manufacturer or dealer, the fair value of the asset at the inception of the lease will
usually be the lower of manufacturer list price or the lessor's selling price, reflecting any volume or trade
discounts that may be applicable. However, when there has been alapse of time between the date of
acquisition of the property by the lessor and the inception of the lease, the determination of fair value would
be madein light of market conditions prevailing at the inception of the lease.

(i)  Whentheleaseisfor abuilding, the fair value would be an appraisal value accepted at the inception of the
lease.

Thisfair value will not change for reporting purposes throughout the term of the lease. It must always be
equal to the present value of all lease payments, including the bargain purchase option and excluding
executory costs.

Minimum |ease payments — from the point of view of the Government, minimum |ease payments comprise:

0] the minimum rental payments and cost of bargain purchase option (if any) called for by the lease over the
whole lease term;

(i)  any penalty required to be paid by the Government for failure to renew or extend the lease at the end of the
lease term; and.
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(iii)  any partial or full guarantee, by the lessee or a third party related to the lessees, of the residual value of the
leased property at the end of the lease term. When the lessee agrees to make up a deficiency in the lessor’'s
realization of the residual value below a stated amount, the guarantee to be included in the minimum lease
payments would be the stated amount rather than an estimate of the deficiency to be made up.

On rare occasions, executory costs may be included in the payment plan. They are to be excluded from the minimum
lease payments figure which is used to determine the implicit interest rate.

Bargain (final) purchase option (BPO) — a provision allowing the Government at its option, when the option
becomes exercisable to purchase the leased asset for a price which is sufficiently lower than the expected fair value of
the asset, that exercise of the option appears, at the inception of the lease, to be reasonably assured.

Executory costs — costs related to the operation of the leased property (e.g. insurance, maintenance cost and
property taxes). These costs are usually paid separately, but may alternatively be included in the |ease payments.
The purpose here is to exclude them from the net commitment if they areincluded in the payments. Executory costs
must be excluded from the total minimum payments when calculating imputed interest.

Interest rate implicit in the lease— the discount rate that, at the inception of the lease, causes the aggregate present
value of the total minimum |ease paymentsto be equal to the fair value of the |eased asset at the inception of the
lease, or on the date when a capital |ease arrangement is renegotiated for the revised payments to the lessor.

Imputed interest — the amount of interest deemed to be included in the total minimum lease paymentsis based on
the negotiable value of the property, the payment term and the implicit interest rate.

Net obligation under capital leases — the remaining | ease payments less the imputed interest.

08. Characteristics of Capital L ease and Operating L ease

Capital leases between alessee and lessor are recorded in a department’ s accounts similar to apurchase - sale
transaction, since substantially all the benefits and risks of ownership will effectively be received by the lessee.

Guidance on evaluating whether aleaseis capital or operating can be found in Treasury Board A ccounting Standard
(TBAYS) 3.1 - Capital Assetslocated at the followingURL address:
http://www.tbs-sct.gc.ca/Pubs pol/dcgpubs/accstd/capasset_e.asp and the FIS Accounting Manual, located at the

following URL address: http://www.tbs-sct.gc.ca/Pubs pol/dcgpubs/accstd/fisam-mcssif-0701_e.asp. Further
guidance can be foundin the Public Sector Accounting Board (PSAB) Guideline #2, which interprets and appliesto

Canadian government entities the accounting direction provided in Canadian I nstitute of Chartered Accountants
(CICA) Handbook Section 3065.

In contrast to capital |eases, operating leases do not have the characteristics of a purchase - sale transaction.
Operating leases merely give the lessee the right to use the leased asset for the time period covered by the
agreement. That is, the lessee does not acquire an ownership interest in the leased property and the risks of
ownership remain with the lessor.

When aleaseisidentified as an operating lease, the lessee’ s obligation to make future paymentsis not recorded as a
liability, the leased assets do not appear on the Statement of Financial Position, and the lease payment is charged to
expenses.
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09. Manuscript preparation

Capital leases with aminimum lease payments as at March 31 in excess of $1 million per agreement, must be reported
individually on the plates. All other capital |eases should be grouped together as“ other capital |eases” and be
presented in one aggregate line. Asaresult, the only columns with entriesfor thisline will be“ Total estimated
remaining minimum |lease payments’, “Less imputed interest” and “ Net obligations under capital lease
arrangements”.

Departments and agencies must:
— usePlates|-2 and |-2afor reporting. Sample plates areincluded as Annexes A and B of this section.
The column headings of Plates |-2, |-2a are explained below under AMOUNTS TO BE REPORTED.

— indicate nil returns on the plates (if applicable).

— round amounts to the nearest thousand dollars.

— report data as requested under AMOUNTS TO BE REPORTED.

10. Amounts to be reported

Please note that Public Works and Government Servicesis responsible for reporting capital |eases it hasnegotiated
or managed. Departments are responsible for reporting capital |eases that they have negotiated or managed.

Note: Asthe calculations presented in this section are of acomplex nature, advice in interpreting or applying themto
your department's or agency's particular case(s) should be obtained from the responsible officer of the Public
Accounts Section (see section 15.2.6).

Plate |-2 - Capital leases

The amountsto be reported on Plate -2 involve the following aspects of the Government's liability for each capital
lease:

(a) ldentification of capital lease Identify the equipment by specific type. Describe abuilding by hame and
location. Describe land by location and, if applicable, the building to which it isrelated.

(b) Inception date and the lease term. Care should be taken to record the |ease term according to the definition.
Capital |eases may have purchase options exercisable at interim dates during the term. However, because of their
cost, it isunlikely that they will be exercised. Therefore, the bargain purchase option will usually be the one
which is acceptable because of its “bargain” price. Thusthe leaseterm isalways the same asthe amortization
term used to calculate the annual payment. This means that because of renegotiation, the lease terms may vary
and thus the renegotiated terms form the basis for the calculation of annual payment and the implicit interest
rate.

(c) Eairvalue of leased property at inception date. The amount of the net commitment at the inception of the leaseis
equal to the acquired asset’ sfair value at the inception of the lease. The asset’ sfair value or the amount of the
net commitment, recorded at the beginning of the lease term, would also be equal to the present value of the
minimum lease payments, which by definition includes the bargain purchase option and excludes payments
relating to executory costs. Thisvaluewill not change throughout the term of the leaseand must be used asthe
one unchangeabl e constant in the cal cul ation of imputed interest.
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(d) Iotal estimated minimum lease payments, including bargain purchase option. Thisfigureisthe sum, at
inception, of the total payments over the full term of the lease, including the value of abargain purchase option,

if any. When these total payments are subject to change upon future renewals, the present rate of payment
should be used and extended forward. For reporting purposes, the present circumstances are assumed to
continue when future changes are undeterminable.

This amount will not include executory costs. The amount of the bargain purchase option which isincluded
must be noted on the plate.

(e) Einal purchaseoption priceincluded in total estimated minimum lease payments. Include here the bargain price
to acquire the asset at end of term.

(f) Implicit interest rate percentage. Thisisthe discount rate that resultsin the net present value of the minimum
|ease payments being equal to the fair value of the leased property. Thisrate representsthe lessor’s rate of
return on the lease and is sometimes specified in the lease. If the rateisnot known, it can be calculated using
present val ue tables.

(g) Iotal estimated remaining minimum lease payments. Thisamount isthe total commitment outstanding at
March 31, including the price of abargain purchase option.

Example with no BPO

. 35-year lease, $3,500 due at the beginning of each year (annuity due basis).
. Fair value of the asset at the inception of the lease is $40,000

First, we need to solve for present val ue of the annuity due of 1 factor, Pd:
$3,500x Pdas = $40,000

Pdss = $40,000 - $3,5(D

Pd35i =1143

By looking at the present value of an ordinary annuity table, we see that the present value factor of 11.43 for a
35-year period falls between 9 percent and 10 percent.

9 percent = 11.51784
10 percent = 10.60858

Using interpolation,

1151784 - 11.43 _0.08784(0.01)
1151784- 1060858 X (@10-009 =75 50006

0.000966

Hencethe implicit rateis 0.09 + 0.000966, or 9.0966 percent.

Thisis confirmed by using the formulafor the present value of an ordinary annuity:

11 11 1- 1
Pl =1+__ (1+))™ =1 + _  (1090966* = 1 + 193011 =11423
i 0.090966 0.090966
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11.423 x $3,500 = $39,980.50
$40,000.00 Fair value of asset at inception of |ease
19.50 Differences are due to rounding

Example with BPO:

. 35 year lease $3,500 due at the beginning of each year (annuity due basis).
. Fair value of the asset at the inception of the lease is $40,000.
. Thelessee has an option to purchase the asset at the end of the lease for $2,000.

Theimplicit interest rate percentage isthe rate that results in the net present value of the minimum |lease payments
being equal to the fair value of the leased property, where the minimum lease payments include the bargain purchase
option.

$3,500x Pdasi +$2,000 x PVas = $40,000

Where:
1- 1
(A+i)3

Pd3s = present value of annuity due of $1=1+ :

PVas = present value of $1= (1 +i)
i = interest rate

Solving for i can be done either by trial and error using the present value tables (refer to Annex C of this section), or
by trial and error using a spreadsheet program.

Using trial and error in a spreadsheet program yields an interest rate of 9.12 percent. Thisisconfirmed usingthe
present value tables. Using interpolation to solve the present value factors for an interest rate of 9.12 percent using
thetables:

Pdas = 10.60858 + (8'3: 8‘%12 x (1151784 - 10.60858) =11.40873
0.10-0.092
PVas = 0.03558 + {Wl X (0.04899 - 0.03558) =0.04738
Proof:

$3,500 x 11.40873 + $2,000 x 0.04738 = $40,025.32
Fair value of asset at inception of lease:  $40,000.00
Difference due to rounding: $25.32

(h) Net obligations under capital |ease arrangements. Thisamount isthe total obligation outstanding at March 31,
including the price of bargain purchase option. Again, even though renewals may change the inception
amounts, the present rate (March 31) of payment should be assumed to continue and the price (re-negotiated, if
applicable) of abargain purchase option simply added to the above sum of payments. Thisfigure may include
executory costsif they areincluded in the contract. These should be estimated for the remaining term of the
lease and deducted under (i). Thus, we need to determine the present value of all future payments (excluding
executory costs) in total, and also by year, for the completion of Plate I-2a. Continuing with our present example,
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the remaining payment schedule on afiscal year basis, with inception date December 1, 1979 and with 252 years
expired and paid up to the fiscal reporting date of March 31, 2005 is based on 923 years of payments remaining at
an annual instalment of $3,500 and a bargain purchase option in the last year of $2,000. In thisexample we
assume the full $3,500 is paid in one lump sum at the beginning of each year.

Refer to Table 1 on next page.
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Implicit rate in lease: 9.12 percent
TABLE 1
(1) (2 (3) (4) (5) (6) (7 (8) (9) (10) (11) (12)
Years Present value Present values
remaining Minimum lease factors Implicit
in At payments Annual Bargain Annual Bargain Principal interest
lease March 31st: Annual Bargain Total payments  payments payments payments Total reduction portion
(3)+(4) (3)x(6) (A)x(7) (8)+(9)  (10) of this (5)-(11)
line less
(10) of next
line
9.67 2005 3,500 3,500 6.82004 0.43000  23,870.14 860  24,730.14 1,563.81 1,936.19
8.67 2006 3,500 3,500 6.35083 0.46921  22,227.91 938  23,166.33 1,706.42 1,793.58
7.67 2007 3,500 3,500 5.83883 0.51200  20,435.91 1,024  21,459.91 1,862.05 1,637.95
6.67 2008 3,500 3,500 5.28013 0.55870  18,480.46 1,117  19,597.86 2,031.91 1,468.09
5.67 2009 3,500 3,500 4.67047 0.60965  16,346.65 1,219  17,565.95 2,217.18 1,282.82
4.67 2010 3,500 3,500 4.00522 0.66525  14,018.27 1,331  15,348.77 2,419.38 1,080.62
3.67 2011 3,500 3,500 3.27930 0.72592  11,477.55 1,452  12,929.39 2,640.04 859.96
2.67 2012 3,500 3,500 2.48717 0.79213 8,705.10 1,584  10,289.36 2,916.82 583.19
1.67 2013 3,500 3,500 1.62280 0.84637 5,679.80 1,693 7,372.54 2,533.28 966.72
0.67 2014 2,345 2,000 4,345 0.67960 0.94320 2,952.86 1,886 4,839.26 4,345.00 0.0
33,845 2,000 35,845 24,235.89” 11,609.12¢
® Total remaining minimum |ease payments (excluding executory costs). 35,845.01

® Total net obligation.
© Total implicit interest.
Note that the sum totals of columns (11) and (12) must equal that of column (5).
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The present value factors were determined using the implicit interest rate of 9.12 percent (calculated in the previous
example) and the present value formulas.

One of the results of thistableisthe “net obligation” and is $35,845.00 - $11,609.00 = $24,236.00.

Since the preceding exampleis of great importance in the preparation of Plates |-2 and I-2a, Table 1 will be explained
in this section in greater detail. Table 1 standardizes the calculations, and the pattern and method must be used by all
respondents.

Column 1 (Yearsremaining in lease) shows the number of years remaining in the lease as at March 31 of agiven year
shown in column 2. Thefirst line shows that there are 922 years remaining in the lease at March 31, 2005 (35 year
|ease with inception date of December 1, 1979). The second line shows that there are 8%° years remaining in the lease.
The difference between each line represents the change for one full year except for the last line which will be one year
or less (2/3 of ayear in our example). Thelast line shows that asat March 31, 2014 there will be 2/3 of ayear leftin
the lease (April 1, 2014 to November 30, 2014).

Column 3 (Annual minimum |lease payments) shows the annual payments (net of executory costs) specified in the
lease. Thetotal of column 3 shows the total annual payments outstanding (net of executory costs).

Column 4 (Bargain minimum lease payments) shows the price of abargain purchase option. Note that inour example
itislistedin last line because the payment for the bargain purchase option is due at the end of the lease.

Column 5 (Total minimum lease payments) isthe total of columns 3 and 4. Thetotal of column 5 shows the total
minimum lease pay ments outstanding.

Column 6 (Present value factors for annual payments) shows the present value factor for annual payments. The
present value factor is found by using the formula giving the present value of an annuity due of $1 (annual
compounding).

Column 7 (Present value factors for bargain payments) shows the present value factor for the bargain purchase
option. This present value factor is found using atable giving the present value of $1 (annual compounding).

Column 8 (Present values of annual payments) is the product of column 3 (annual payments) multiplied by column 6
(present value factor for an annuity of $1). Column 8 gives the present values of annual payments for the remaining
years in thelease. Thusasat March 31, 2005 the present values are obtained for annual payments for the 92 years

remaining in the lease.

Column 9 (Present values of bargain payments) is the product of column 4 (bargain purchase option) by column 7
(the present value factor for $1). Column 9 shows the present value of the bargain purchase option at various stages
inthelease.

Column 10 (Total present values) isthe sum of columns 8 and 9. Column 10 shows the present val ue of the |ease (the
net obligation) at different stagesin the lease. The present value of the lease decreaseseach year.

Column 11 (Principal reduction) is the remainder of column 10 for the current year minuscolumn 10 of the following
year. Column 11 showsthe change in present value of the lease for the period (change in net obligation). Thetotal
of column 11 shows the total net obligation in the lease.

Column 12 (Implicit interest portion) isthe remainder of column 5 (the |ease payments for the year) minuscolumn 11
(change in present value for the period). Column 12 shows the changein implicit interest for the period. Thefirst line
showsthe implicit interest for the period April 1, 2004 to March 31, 2005. The total of column 12 shows the total
implicit interest included in payments outstanding.
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The foregoing table need to be prepared only once for each capital lease. Thusthefirst year of the leasein the
example would have been reported as of March 31, 1980 with the first line showing 34?3 years remaining decreasing
by 1 year for each line until the last line showing 2/3 years. For the 2005 Public Accounts of Canada the first line will
show 9?3 remaining years and totals of columns 5, 11 and 12 will represent by $3,500, $1,563.81 and $1,936.19
respectively.

Plate |-2a - Capital |eases— Obligations under capital lease in order of maturity

This plate requires grouping and segregation of all capital |eases according to their duration and order of maturity.
Thefirst five years remaining in the lease should be shown separately and the remaining in one column. Thetotals
must agree with those presented as March 31, CY on Plate I-2. The example provided in (g) will provide a means of

preparing the data required for this plate.

ORIGINAL L EASE PL AN

(@) Total minimum lease paymentsincluding bargain purchase option. Thiswill bethe original plan/agreement total
of the paymentsto be made over the lease term.

(b) Lmplicit interest. Thisisthe amount of interest included in (a), calculated using the implicit interest rate asin (c)
and (d) for Plate|-2.

(c) Executory costs. These are operational type costs that may be included in the overall lease payment plan.
(d) Net obligation. Thisistheoriginal present value of all payments (except executory costs) under the lease plan at

the inception of thelease. Itisequal to the fair value of the asset at the inception of the lease. Itis(a), less (b)
and (c) (if included in a)).

Receiver General Manual Last Update: 2005-02-16



Chapter 15 Public Accounts I nstructions 2004-2005 Page 46
ANNEX A
DEPARTMENT OR AGENCY: XYZ
Capital Leases—Obligations under capital leases PLATE I-2
(in thousands of dollars) PAGE 1 OF 1
Balances at March 31, 20CY
Final
Total purchase
estimated option
minimum price

Fair value lease included in

of leased payments total Total Net

property full term estimated Implicit estimated obligations

Lease at (excluding minimum interest remaining under capital

Identification of capital Inception termin inception executory lease rate minimum lease Less: imputed lease
lease date years date costs) payments  percentage payments interest arrangements
Public Works and Government Services
ABC Place Dec 1, 1979 35 40,000 122,500 2,000 9.1 42,845 15,863 26,982
Guy Favreau
Building, Montreal Jan 1, 1994 25 87,600 227,529 30,000 8.7 162,371 85,503 76,868
240 Sparks g., Ottawa Sep 1, 1977 35 63,703 213,500 9.2 63,542 22,736 40,806
L'Esplanade Laurier, Ottawa Oct 1, 2000 10 60,374 104,368 18,000 6.9 61,345 18,161 43,184
Place du Centre, Gatineau Feb17, 1978 30 26,201 96,204 6,000 11.2 23,289 7,399 15,890
Terrasses de la Chaudiére, Gatineau Jan 1, 1993 20 146,084 364,485 54,000 10.0 226,478 104,733 121,745
(GOCB), Cornwall Dec. 1, 1994 25 9,600 24,771 9.8 17,506 9,191 8,315
Chatham (GOCB) June 1, 1995 25 4,940 11,744 8.7 8,510 4,241 4,269
Block 56, Vancouver May 1, 1995 25 54,100 166,673 9.7 120,560 63,726 56,834
All leases < $1 million 2,000 1,200 800
TOTAL 492,602 1,331,774 110,000 728,446 332,753 395,693*

* Must agree with capital lease obligations FRA.

Receiver Genera Manual

Last Update: 2005-02-16



Chapter 15 Public Accounts I nstructions 2004-2005

Page 47

ANNEX B
DEPARTMENT OR AGENCY: XYZ
Capital Leases—Obligations under capital lease in order of maturity
(in thousands of dollars) PAGE1OF1
Payments due in: 2011 and
Details of total estimated |ease payments 2006 2007 2008 2009 2010 thereafter TOTAL
ABC Place Remaining payments 3,500 3,500 3,500 3,500 3,500 25,345 42,845
Implicit interest 2,187 2,067 1,936 1,794 1,638 6,241 15,863
Net obligations 1313 1.433 1,564 1.706 1.862 19.104 26.982
Place du Centre Remaining payments 3,007 3,007 3,007 3,007 3,007 11,398 26,433
Implicit interest 1.850 1,714 1,562 1,393 1,203 1611 9.333
Net obligations 1,157 1,293 1,445 1,614 1,804 9,787 17,100
L'Esplanade Laurier Remaining payments 5,758 5,758 5,758 5,758 5,758 42,470 71,260
Implicit interest 4,225 4,055 3,867 3,657 3,425 11,303 30,532
Net obligations 1,533 1,703 1891 2,101 2,333 31.167 40,728
C.D. Howe Building Remaining payments 6,100 6,100 6,100 6,100 6,100 39,142 69,642
Implicit interest 3.862 3.647 3,412 3.154 2,872 9.651 26.598
Net obligations 2,238 2,453 2,688 2,946 3.228 29,491 43,044
Terrasses de la Chaudiére Remaining payments 15,524 15,524 15,524 15,524 15,524 166,553 244,173
Implicit interest 12,197 11,862 11,493 11,086 10,639 58,875 116,152
Net obligations 3.327 3.662 4,031 4,438 4.885 107.678 128,021
Louis Saint-Laurent Remaining payments 6,758 6,758 6,758 6,758 6,758 84,831 118,621
Implicit interest 5.125 4,986 4,834 4,670 4,492 31.458 55.565
Net obligations 1,633 1772 1,924 2.088 2,266 53,373 63.056
OACI Remaining payments 11,156 11,156 11,156 11,156 11,156 142,450 198,230
Implicit interest 9,196 8,992 8,767 8,518 8,244 61,085 104,802
Net obligations 1,960 2,164 2,389 2,638 2,912 81.365 93.428
Complex Guy Favreau Remaining payments 7,903 7,903 7,903 7,903 7,903 130,759 170,274
Implicit interest 6,707 6,599 6,482 6,354 6,215 59,853 92,210
Net obligations 1,196 1,304 1421 1,549 1,688 70,906 78.064
Lionel Chevrier Remaining payments 9901 991 991 991 991 13,541 18,496
Implicit interest 823 806 787 766 743 6,089 10,014
Net obligations 168 185 204 225 248 7.452 8,482
Library Square Remaining payments 6,667 6,667 6,667 6,667 6,667 93,892 127,227
Implicit interest 5,896 5,801 5,695 5,576 5,442 47,830 76,240
Net obligations 771 866 972 1,091 1,225 46,062 50,987
All leases < $1 million Remaining payments 500 500 500 500 0 0 2,000
Implicit interest 300 300 300 300 0 0 1,200
Net obligations 200 200 200 200 0 0 800
TOTAL Remaining payments 67,864 67,864 67,864 67,864 67,364 750,381 1,089,201
Implicit interest 52,368 50,829 49,135 47,268 44,913 293,996 538,509
Net obligations 15,496 17,035 18,729 20,596 22,451 456,385 550,692

This table provides for the reporting of capital leases with 35 years remaining to pay out. Should it be necessary to report a capital lease with more than 35 years to
Amortization, include the relative amounts with those reported for the period “2011 and thereafter” but indicate in note form on the plate the amounts and number of years involved.
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ANNEX C
Page 1of 3
PRESENT VALUEOF 1
(Present value of asingle sum)
_ L . =+
Pni = @a+iyn
Q) .
periods 2% 212% 3% 4% 5% 6% 8% 9% 10% 11% 12% 15%
1 .98039 97561 .97087 .96156 .95238 .94340 .92593 91743 .90909 .90090 .89286 .86957
2 96117 .95181 .94260 .92456 .90703 .89000 .85734 .84168 .82645 .81162 79719 .75614
3 194232 .92860 91514 .88900 .86384 .83962 .79383 77218 75132 73119 71178 .65752
4 192385 .90595 .88849 .85480 .82270 .79209 .73503 .70843 .68301 .65873 .63552 57175
5 .90583 .88385 .86261 .82193 .78353 74726 .68058 .64993 .62092 .59345 .56743 49718
6 .88797 .86230 .83748 .79031 74622 .70496 .63017 .59627 .56447 .53464 .50663 143233
7 .87056 .84127 .81309 . 75992 .71068 .66506 .58349 .54703 51316 48166 45235 .37594
8 .85349 .82075 78941 . 73069 67684 62741 54027 .50187 46651 43393 40388 .32690
9 .83676 .80073 .76642 .70259 .64461 .59190 .50025 46043 42410 .39092 .36061 .28426
10 .82035 .78120 . 74409 .67556 61391 .55839 46319 42241 .38554 .35218 32197 24719
11 .80426 76214 72242 .64958 .58468 52679 .42888 .38753 .35049 .31728 .28748 .21494
12 .78849 . 74356 .70138 .62460 55684 49697 39711 .35554 .31863 .28584 .25668 .18691
13 77303 72542 .68095 .60057 .53032 46884 .36770 .32618 .28966 .25751 22917 .16253
14 .75788 70773 .66112 57748 .50507 44230 .34046 .29925 .26333 .23199 .20462 14133
15 74301 .69047 .64186 .55526 .48102 41727 .31524 .27454 .23939 .20900 .18270 .12289
16 72845 67362 62317 53391 45811 .39365 .29189 .25187 .21763 .18829 .16312 .10687
17 71416 .65720 .60502 .51337 43630 .37136 .27027 .23107 .19785 .16963 .14564 .09293
18 .70016 64117 .58739 49363 41552 .35034 .25025 .21199 .17986 .15282 .13004 .08081
19 .68643 .62553 .57029 47464 .39573 .33051 23171 .19449 .16351 .13768 11611 .07027
20 67297 .61027 .55368 45639 .37689 .31180 .21455 17843 .14864 .12403 .10367 .06110
21 .65978 .59539 .53755 43883 .35894 29416 .19866 .16370 13513 11174 .09256 .05313
22 .64684 .58086 .52189 42196 .34185 27751 .18394 .15018 12285 .10067 .08264 .04620
23 .63416 .56670 .50669 40573 32557 .26180 .17032 13778 11168 .09069 .07379 .04017
24 62172 .55288 149193 .39012 .31007 .24698 15770 12641 .10153 .08170 .06588 .03493
25 .60953 .53939 47761 37512 .29530 .23300 14602 11597 .09230 .07361 .05882 .03038
26 .59758 .52623 46369 .36069 .28124 .21981 .13520 .10639 .08391 .06631 .05252 .02642
27 .58586 .51340 .45019 .34682 .26785 .20737 .12519 .09761 .07628 .05974 .04689 .02297
28 57437 .50088 43708 .33348 .25509 19563 11591 .08955 .06934 .05382 .04187 .01997
29 56311 .48866 42435 .32065 .24295 .18456 .10733 .08216 .06304 .04849 .03738 .01737
30 .55207 47674 141199 .30832 .23138 17411 .09938 .07537 .05731 .04368 .03338 .01510
31 54125 146511 .39999 .29646 .22036 .16425 .09202 .06915 .05210 .03935 .02980 .01313
32 .53063 45377 .38834 .28506 .20987 .15496 .08520 .06344 .04736 .03545 .02661 .01142
33 52023 44270 .37703 .27409 .19987 14619 .07889 .05820 .04306 .03194 .02376 .00993
34 .51003 143191 .36604 .26355 .19035 13791 .07305 .05340 .03914 .02878 .02121 .00864
35 .50003 42137 .35538 .25342 .18129 13011 .06763 .04899 .03558 .02592 .01894 .00751
36 49022 141109 .34503 .24367 17266 12274 .06262 .04494 .03235 .02335 .01691 .00653
37 48061 40107 .33498 .23430 .16444 11579 .05799 .04123 .02941 .02104 .01510 .00568
38 47119 .39128 .32523 .22529 .15661 .10924 .05369 .03783 .02674 .01896 .01348 .00494
39 46195 .38174 .31575 .21662 14915 .10306 .04971 .03470 .02430 .01708 .01204 .00429
40 45289 37243 .30656 .20829 .14205 .09722 .04603 .03184 .02210 .01538 .01075 .00373
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ANNEX C

Page 2 of 3

PRESENT VALUE OF AN ORDINARY ANNUITY OF 1
1- 1 1-p!
Pni = ! 1 + | ! " = |
[
Q) )
periods 2% 212% 3% 4% 5% 6% 8% 9% 10% 11% 12% 15%

1 .98039 97561 .97087 .96154 .95238 .94340 .92593 91743 .90909 .90090 .89286 .86957
2 1.94156 1.92742 1.91347 1.88609 1.85941 1.83339 1.78326 1.75911 1.73554 1.71252 1.69005 1.62571
3 2.88388 2.85602 2.82861 2.77509 272325 2.67301 257710 2.53130 2.48685 244371 240183 2.28323
4 3.80773 3.76197 3.71710 3.62990 3.54595 3.46511 3.31213 3.23972 3.16986 3.10245 3.03735 2.85498
5 4.71346 4.64583 457971 4.45182 4.32948 4.21236 3.99271 3.88965 3.79079 3.69590 3.60478 3.35216
6 5.60143 5.50813 541719 5.24214 5.07569 4.91732 4.62288 4.48592 4.35526 4.23054 411141 3.78448
7 6.47199 6.34939 6.23028 6.00205 5.78637 5.58238 5.20637 5.03295 4.86842 4.71220 4.56376 4.16042
8 7.32548 7.17014 7.01969 6.73274 6.46321 6.20979 5.74664 5.53482 5.33493 5.14612 4.96764 4.48732
9 8.16224 7.97087 7.78611 7.43533 7.10782 6.80169 6.24689 5.99525 5.75902 5.53705 5.32825 4.77158
10 8.98259 8.75206 8.53020 8.11090 7.72173 7.36009 6.71008 6.41766 6.14457 5.88923 5.65022 5.01877
11 9.78685 951421 9.25262 8.76048 8.30641 7.88687 7.13896 6.80519 6.49506 6.20652 5.93770 5.23371
12 10.57534 10.25776 9.95400 9.38507 8.86325 8.38384 7.53608 7.16073 6.81369 6.49236 6.19437 5.42062
13 11.34837 10.98319 10.63496 9.98565 9.39357 8.85268 7.90378 7.48690 7.10336 6.74987 6.42355 5.58315
14 12.10625 11.69091 11.29607 10.56312 9.89864 9.29498 8.24424 7.78615 7.36669 6.98187 6.62817 5.72448
15 12.84926 12.38138 11.93794 11.11839 10.37966 9.71225 8.55948 8.06069 7.60608 7.19087 6.81086 5.84737
16 1357771 13.05500 12.56110 11.65230 10.83777 10.10590 8.85137 8.31256 7.82371 7.37916 6.97399 5.95424
17 14.29187 13.71220 13.16612 12.16567 11.27407 10.47726 9.12164 8.54363 8.02155 7.54879 7.11963 6.04716
18 14.99203 14.35336 13.75351 12.65930 11.68959 10.82760 9.37189 8.75563 8.20141 7.70162 7.24967 6.12797
19 15.67846 14.97889 14.32380 13.13394 12.08532 11.15812 9.60360 8.95012 8.36492 7.83929 7.36578 6.19823
20 16.35143 15.58916 14.87747 13.59033 12.46221 11.46992 9.81815 9.12855 851356 7.96333 7.46944 6.25933
21 17.01121 16.18455 15.41502 14.02916 12.82115 11.76408 10.01680 9.29224 8.64869 8.07507 7.56200 6.31246
22 17.65805 16.76541 15.93692 14.45112 13.16800 12.04158 10.20074 9.44243 8.77154 8.17574 7.64465 6.35866
23 18.29220 17.33211 16.44361 14.85684 13.48857 12.30338 10.37106 9.58021 8.88322 8.26643 7.71843 6.39884
24 18.91393 17.88499 16.93554 15.24696 13.79864 12.55036 10.52876 9.70661 8.98474 8.34814 7.78432 6.43377
25 19.52346 18.42438 17.41315 15.62208 14.09394 12.78336 10.67478 9.82258 9.07704 842174 7.84314 6.46415
26 20.12104 18.95061 17.87684 15.98277 14.37519 13.00317 10.80998 9.92897 9.16095 8.48806 7.89566 6.49056
27 20.70690 19.46401 18.32703 16.32959 14.64303 13.21053 10.93516 10.02658 9.23722 8.45780 7.94255 6.51353
28 21.28127 19.96489 18.76411 16.66306 14.89813 13.40616 11.05108 10.11613 9.30657 8.60162 7.98442 6.53351
29 21.84438 20.45355 19.18845 16.98371 15.14107 13.59072 11.15841 10.19828 9.36961 8.65011 8.02181 6.55088
30 22.39646 20.93029 19.60044 17.29203 15.37245 13.76483 11.25778 10.27365 9.42691 8.69379 8.05518 6.56598
31 22.93770 21.39541 20.00043 17.58849 15.59281 13.92909 11.34980 10.34280 9.47901 8.73315 8.08499 6.57911
32 23.46833 21.84918 20.38877 17.87355 15.80268 14.08404 11.43500 10.40624 9.52638 8.76860 8.11159 6.59053
33 23.98856 22.29188 20.76579 18.14765 16.00255 14.23023 11.51389 10.46444 9.56943 8.80054 8.13535 6.60046
34 24.49859 22.72379 21.13184 18.41120 16.19290 14.36814 11.58693 10.51784 9.60858 8.82932 8.15656 6.60910
35 24.99862 23.14516 21.48722 18.66461 16.37419 14.49825 11.65457 10.56682 9.64416 8.85524 8.17550 6.61661
36 25.48884 23.55625 21.83225 18.90828 16.54685 14.62099 11.71719 10.61176 9.67651 8.87859 8.19241 6.62314
37 25.96945 23.95732 22.16724 19.14258 16.71129 14.73678 1177518 10.65299 9.70592 8.89963 8.20751 6.62882
38 26.44064 24.34860 22.49246 19.36786 16.86789 14.84602 11.82887 10.69082 9.73265 8.91859 8.22099 6.63375
39 26.90259 24.73034 22.80822 19.58448 17.01704 14.94907 11.87858 10.72552 9.75697 8.93567 8.23303 6.63805
40 27.35548 25.10278 23.11477 19.79277 17.15909 15.04630 11.92461 10.75736 9.77905 8.95105 8.24378 6.64178
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ANNEX C

Page 3 of 3

PRESENT VALUE OF AN ANNUITY DUE OF 1
1 - 1 (1 - Pni )
Pdy = 1+ (L+)™ =(1+i) =(1+i) Py
[ i
Q) )
periods 2% 212% 3% 4% 5% 6% 8% 9% 10% 11% 12% 15%

1 1.00000 1.00000 1.00000 1.00000 1.00000 1.00000 1.00000 1.00000 1.00000 1.00000 1.00000 1.00000
2 1.98039 1.97561 1.97087 1.96154 1.95238 1.94340 1.92593 1.91743 1.90909 1.90090 1.89286 1.86957
3 2.94156 2.92742 2.91347 2.88609 2.85941 2.83339 2.78326 2.75911 2.73554 271252 2.69005 2.62571
4 3.88388 3.85602 3.82861 3.77509 3.72325 3.67301 357710 3.53130 3.48685 3.44371 3.40183 3.28323
5 4.80773 476197 471710 4.62990 454595 4.46511 431213 4.23972 4.16986 4.10245 4.03735 3.85498
6 5.71346 5.64583 5.57971 5.45182 5.32948 5.21236 4.99271 4.88965 4.79079 4.69590 4.60478 4.35216
7 6.60143 6.50813 6.41719 6.24214 6.07569 5.91732 5.62288 5.48592 5.35526 5.23054 5.11141 4.78448
8 7.47199 7.34939 7.23028 7.00205 6.78637 6.58238 6.20637 6.03295 5.86842 5.71220 5.56376 5.16042
9 8.32548 8.17014 8.01969 7.73274 7.46321 7.20979 6.74664 6.53482 6.33493 6.14612 5.96764 5.48732
10 9.16224 8.97087 8.78611 8.43533 8.10782 7.80169 7.24689 6.99525 6.75902 6.53705 6.32825 5.77158
11 9.98259 9.75206 9.53020 9.11090 8.72173 8.36009 7.71008 7.41766 7.14457 6.88923 6.65022 6.01877
12 10.78685 10.51421 10.25262 9.76048 9.30641 8.88687 8.13896 7.80519 7.49506 7.20652 6.93770 6.23371
13 1157534 11.25776 10.95400 10.38507 9.86325 9.38384 8.53608 8.16073 7.81369 7.49236 7.19437 6.42062
14 12.34837 11.98319 11.63496 10.98565 10.39357 9.85268 8.90378 8.48690 8.10336 7.74987 7.42355 6.58315
15 13.10625 12.69091 12.29607 11.56312 10.89864 10.29498 9.24424 8.78615 9.36669 7.98187 7.62817 6.72448
16 13.84926 13.38138 12.93794 12.11839 11.37966 10.71225 9.55948 9.06069 8.60608 8.19087 7.81086 6.84737
17 1457771 14.05500 13.56110 12.65230 11.83777 11.10590 9.85137 9.31256 8.82371 8.37916 7.97399 6.95424
18 15.29187 14.71220 14.16612 13.16567 12.27407 11.47726 10.12164 9.54363 9.02155 8.54879 8.11963 7.04716
19 15.99203 15.35336 14.75351 13.65930 12.68959 11.82760 10.37189 9.75563 9.20141 8.70162 8.24967 7.12797
20 16.67846 15.97889 15.32380 14.13394 13.08532 12.15812 10.60360 9.95012 9.36492 8.83929 8.36578 7.19823
21 17.35143 16.58916 15.87747 14.59033 13.46221 12.46992 10.81815 10.12855 9.51356 8.96333 8.46944 7.25933
22 18.01121 17.18455 16.41502 15.02916 13.82115 12.76408 11.01680 10.29224 9.64869 9.07507 8.56200 7.31246
23 18.65805 17.76541 16.93692 15.45112 14.16300 13.04158 11.20074 10.44243 9.77154 9.17574 8.64465 7.35866
24 19.29220 18.33211 17.44361 15.85684 14.48857 13.30338 11.37106 10.58021 9.88322 9.26643 8.71843 7.39884
25 19.91393 18.88499 17.93554 16.24696 14.79864 13.55036 11.52876 10.70661 9.98474 9.34814 8.78432 7.43377
26 20.52346 19.42438 18.41315 16.62208 15.09394 13.78336 11.67478 10.82258 10.07704 9.42174 8.84314 7.46415
27 21.12104 19.95061 18.87684 16.98277 15.37519 14.00317 11.80998 10.92897 10.16095 9.48806 8.89566 7.49056
28 21.70690 20.46401 19.32703 17.32959 15.64303 14.21053 11.93518 11.02658 10.23722 9.54780 8.94255 7.51353
29 2228127 20.96489 19.76411 17.66306 15.89813 14.40616 12.05108 11.11613 10.30657 9.60162 8.98442 7.53351
30 22.84438 21.45355 20.18845 17.98371 16.14107 14.59072 12.15841 11.19828 10.36961 9.65011 9.02181 7.55088
31 23.39646 21.93029 20.60044 18.29203 16.37245 14.76483 12.25778 11.27365 10.42691 9.69379 9.05518 7.56598
32 23.93770 22.39541 21.00043 18.58849 16.59281 14.92909 12.34980 11.34280 10.47901 9.73315 9.08499 7.57911
33 24.46833 22.84918 21.38877 18.87355 16.80268 15.08404 12.43500 11.40624 10.52638 9.76860 9.11159 7.59053
34 24.98856 23.29188 21.76579 19.14765 17.00255 15.23023 12.51389 11.46444 10.56943 9.80054 9.13535 7.60046
35 25.49859 23.72379 22.13184 19.41120 17.19290 15.36814 12.58693 1151784 10.60858 9.82932 9.15656 7.60910
36 25.99862 24.14516 22.48722 19.66461 17.37419 15.49825 12.65457 11.56682 10.64416 9.85524 9.17550 7.61661
37 26.48884 24.55625 22.83225 19.90828 17.54685 15.62099 12.71719 11.61176 10.67651 9.87859 9.19241 7.62314
38 26.96945 24.95732 23.16724 20.14258 17.71129 15.73678 1277518 11.65299 10.70592 9.89963 9.20751 7.62882
39 27.44064 25.34860 23.49246 20.36786 17.86789 15.84602 12.82887 11.69082 10.73265 9.91859 9.22099 7.63375
40 27.90259 2573034 23.80822 20.58448 18.01704 15.94907 12.87858 11.72552 10.75697 9.93567 9.23303 7.63805
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15.3.5 Contingent Liabilities
01. Introduction

A statement of contingent liabilities is prepared for publication in Volume | of the Public Accounts of Canada,
interim financial statements, and prospectuses of the Government of Canada and of Crown corporations. The
reporting requirements for consolidated Crown Corporations are found in the RGD “Instructions for the
reporting of the results and financial position of Crown Corporations and other government business
enterprises” located at the following URL address:http://publiservice.pwgsc.gc.ca/rg/text/oldrg-e.html .

Please note that in order to avoid duplicate reporting of Contingent Liabilities, departments must identify in their
response to the annual Treasury Board call letter on “ Allowances for Valuation of Assetsand Liabilities” any
contaminated sites that are the subject of litigation and are also reported on Plates |-11 and I-12. This datamust be
consistent with that in the Federal Contaminated Sites and Solid Waste Landfills Inventory at March 31, 2005 which
can be found at the following URL address:

http://publiservice.tbs-sct.gc.ca/dfrp-rbif/cs-sc/home-accueil.aspAanguage=EN.

02. Authority
Section 64 (2)(b) of the Financial Administration Act (FAA) located at the following URL address:

http://laws.justice.gc.ca/len/F-11/ requires the Public Accounts of Canada to include the contingent liabilities of the
Government of Canada.

Treasury Board Policy Circular No. 1984-63, dated October 26, 1984 on Contingent Liabilities of the Government of
Canada (and consequential policies with regard to the reporting of the financial position of, andinsurance schemes
operated by, Crown corporations), indicates that contingent liabilities are to be reported asat the end of each quarter.

Please note that the contents of Plate |-11 and Plate I-12 are subject to solicitor client privilege and must be kept
confidential at all times.

03. Definitions
Accounting date — represents the last day of each quarter including the fiscal year end (March 31).

Authorized limit — represents the aggregate amount of various types of authorities of government bodies as
stipulated in legislation, legal agreements or other documents that may be in force at any onetime.

Borrowings — contracts entered into for the use of money such as certificates of indebtedness (bonds), notes and
loans payable.

Contingent gain — a potential gain or possible recovery that may be realized when one or more future eventsoccur
or fail to occur.

Contingent liability — a potential liability which may become an actual liability when one or more future eventsoccur
or fail to occur.

Government body — an organization which is part of the Government of Canada as an accounting entity, including a
department, an agency and any other organization.
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Government of Canada— as an accounting entity, the Government of Canadais defined as all the departments
named in Schedule | of the FAA; any division or branch of the Public Service of Canada set out in Column 1 of
Schedule 1.1 of the FAA; acommission under the Inquiries Act designated by the Governor in Council asa
department for purposes of the FAA; the staffs of the Senate, the House of Commons and the Library of Parliament;
and, any corporation named in Schedule Il of the FAA.

Insurance program of the Government — a program of insurance administered by or for the Government in which
premiums are collected and deposited into the Consolidated Revenue Fund and in which payments are made out of
the Consolidated Revenue Fund in satisfaction of claims. The program of insurance is available to outside interested
parties who qualify under the program.

International organizations— as a measure of assistance to devel oping countries, Canada has entered into
agreements with international banks and other international organizations to whom Canada provides loans, advances
or subscriptions of share capital. Some of these agreements involve callable share capital which represents that
portion of capital subscriptions made to institutions that Canada could potentially be required to pay-in. This
callable share capital is subject to call (i.e. require payment) by foreign banksin the event that they are unable to meet
their obligations. Other agreementsinvolve callable share capital related to paid-in shares to which Canada has
committed to subscribe to at some future date. The foregoing represent contingent liabilitiesthat are quite often
expressed in foreign denominations. Care must be taken to ensure that amounts expressedin foreign currency are
properly translated into Canadian funds at the quarter or year end.

Submission date — the date by which information should be submitted to the Receiver General. Y ou must advisethe
Public Accounts Section of any delay (see section 15.2.6)

Subsequent event — for contingent liability reporting purposes, a subsequent event provides further evidence of
conditions about a contingent liability which existed at the accounting date. Examplesinclude contingent ligbilities
which were not previously reported but should have been for whatever reason, or reported contingent liabilities
which are settled or materially reduced subsequent to the accounting date. (see subsection 04(c)). Normally, the
subsequent event period covers the post year-end period April 1 to the date the Departmental Letter of
Representation is signed and sent to the Auditor General and Deputy Receiver General.

04. Characteristics of Contingent Liabilities
Some general characteristics of contingent liabilities are explained hereunder:
(@) A contingent liability represents a potential liability.
- These potential liabilities may become actual liabilities when one or more future events occur or fail to occur.
(b) A contingent liability arises from an existing condition or situation.

- Any existing condition or situation involving uncertainty and could result in afuture liability, should be
reported as a contingent liability. It could arise under acontract, an appropriation act or other legislation and
under common law or the Civil Code.

(c) A contingent liability relatesto a current or past transaction, event or situation.

- Theexisting condition or situation must relate to a current or past transaction, event or situation existing at the

accounting date. If subsequent events alter the situation or event that existed at the accounting date but

before the submission date, such changes must be considered in reporting the nature and amount of the
contingent liability for the accounting date in question.
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- A contingent liability which becomes an actual liability after the accounting date must not be reported as a
contingent liability. When such a change occurs after the March 31 accounting date and involves an
appropriation on which Parliament has imposed a ceiling, it must be treated as a direct liability and accrued
subject to Chapter 14 of the Receiver General Manual entitled “Y ear End Timetable and Procedures” which
is available at the following URL address:http://publiservice.pwgsc.gc.ca/rg/text/recgen-e.html most
specifically the payable at year end (PAYE). In circumstances where items are payable under statutory
authorities with accrual features, year-end procedures should apply in accordance with current Government
accounting policy.

(d) A contingent liability involves uncertainty.

- For an existing condition or situation to be regarded as a contingent liability, there must be uncertainty asto
the outcome of one or more future events:

(1) Iftheeventislikely to occur or fail to occur, and a reasonabl e estimate of the loss can be made, aliability
isrecorded in the accounts of Canada.

(2) A contingent liability is disclosed in the notes to the financial statementsif the occurrence of the future
event(s) is not determinable or, if determinable, the amount can not reasonably be estimated.

- Inview of the difficulty involved in measuring uncertainty in a given situation, careful consideration must be
given to all up-to-date information available, including legal opinions, prior to completion of the quarterly or
annual submission.

- Losses on loan guarantees are accrued and reported as liabilities in the accounts of Canada and the
statementswhen it is likely that a payment will be required in the future to honour a guarantee and where the
amount of the loss can be reasonably estimated.

05. Inclusions

(A) Contingent liabilities of the Government of Canadainclude those stipulated by legislation, transactionsrelated
to certain funds administered by Crown corporations on behalf of the Government of Canada, explicit
guarantees and insurance programs of the Government, related to the following types of transactions:

@ borrowings by enterprise Crown corporations, net of allowance for loss, which are agents of Her
Majesty;

(i)  borrowings by enterprise Crown corporations which are not agents of Her Majesty, providing the
amount(s) borrowed is specifically guaranteed by the Government;

(iii)  borrowings by consolidated Crown corporations;

(iv)  insurance programs of the Government; and

(v)  other explicit guarantees (excluding borrowings).

Explicit guarantees

Where the Crown isinvolved in providing guarantees for loans and other instruments of financing on behalf of
non-agent Crown corporations, provincial, territorial or municipal governments and private sector entities, the
following events may occur:

(1) The Government of Canada (through a department or agency) may issue an offer to insure/guarantee the
financing of another entity. Since certain terms and conditions are included in such offers, these offers may be
subject at any time, to acceptance by this entity.
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(2) The entity, subject to guarantees given by the Government (described in (1) on previous page), may enter into
an agreement with alending institution to supply the funds. The loan instruments may not necessarily be issued
at this point.

(3) The Government may enter into an agreement with an outside entity asin (1) on previous page, and may also be
party to an agreement between alending institution and the entity to guarantee funds provided to that entity (as
described in (2) above). Inthisevent, theloan instrument would actually beissued.

Copies of such loan guarantees, agreements and correspondence are useful in the preparation of Contingent Liabili-
ties and should be forwarded with the departmental or agency contingent liabilities submission whenever possible.

Appropriate treatment on Plates|-11 and 1-12:

(@) Incases (1) and (2) - above where agreements have been made between the Crown, the entity and/or the lending
institution involved, but no funds have been drawn down by the borrower, please provide the following
information on Plates|-11 and I-12 or covering memorandum:

0] dates of agreements;

(i)  names of the partiesinvolved;

(iii)  amounts of loans negotiated at the accounting date and the corresponding amounts to be guaranteed by
the Government; and,

(iv)  description of termsand conditions contained in the guarantee.

(b) In case(3) above, where funds have been advanced by the lending institution with agreementsin place
(implicitly or by specific accord), the amount and particulars of the total loan agreement (i.e. authorized limit) as
well as the amount of the explicit guarantee (i.e. loan outstanding) as at the accounting date must be recorded on
Plates|-11 and I-12.

N.B. Thetiming of agreements and the issuance of loan instruments will also have an effect on the reporting of
contingent liabilities. Asagenera rule, if agreements have been entered into between the Crown, the entity
and the lending institution (as in case (3) above) before the accounting date, and the loan instruments have
been issued prior to the reporting date, the amounts must be reported on Plates|-11 and 1-12 (see
FREQUENCY OF REPORTING — subsection 12).

(B) Alsotobeincluded as contingent liabilities are the amounts of other possible financial obligations of the
Government (direct, not through agents) including but not restricted to pending or threatened litigation
relating to claims and assessments in respect of breaches of contracts, damages to persons and property, etc.

Crown corporations administering accounts on behalf of the Government of Canada are responsible for reporting
any pending or threatened litigation relative to the operation of these accounts, in accordance with reporting
criteria outlined in this section. Particulars of such litigation should, therefore, not be duplicated on Plate CC-5
“Quarterly Supplementary Information - Contingent Liabilities’. Please refer to RGD “Public Accounts
Instructions for the Reporting of the Financial Position of Crown Corporations’ located at the following URL

address: http://publiservice.pwgsc.gc.calrg/text/oldrg-e.html .

Examples of financia obligations of thistype areillustrated and classified as follows:
0] Breach of contract

The Government of Canada has entered into a contract with outside parties who then subsequently claim the
Government has broken one or more of the terms of the contract as at the accounting date.
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(i)

(iii)

(iv)

V)

(vi)

(vii)

Example: Lease cancellation, construction contracts, lay-offs.

Claims regarding damage to property

Example Damage to property or loss of income resulting from an accident involving a government-owned
vehicle.

Claims related to physical or mental injury to aperson or defamation of character

Example:  Public presentation of material which could be considered libelous, slanderous or otherwise
harmful to anindividual, corporation, organization or group.

Include on-job injuries by employees.

Claims regarding expropriation and ownership of land

Parliament enacts legislation involving the expropriation of certain assets, and the owners of the assets claim
more than the Government offersin compensation.

Example:  Expropriation of land for roadways, resource devel opment, national parks, etc.

Claims relating to assets on loan, on deposit or in custody

The Government may, on occasion, have certain assets in its possession belonging to others which may be
damaged or lost while being held.

Example  Valuablesin the custody of Canada Border Services Agency.

Anticipated |osses due to the termination of operations of a Government - controlled corporation

Astheresult of the termination of the operations of a Crown corporation or other public body, the
Government of Canada may be totally or partially liable for moneys due to outside partiesin addition to being
liable for specifically guaranteed debts.

Possible expenditures with respect to arrangements made between departments or agencies andtheir
employees

Include all litigation with respect to lay off, loss of promotion opportunity, disagreements relative to salary or
benefit packages.

(viii) Comprehensive native land claims

©

Claims submitted by First nations seeking to establish an aboriginal title to land not covered by treaties.

Also to beincluded as contingent liabilities are potential financial liabilities related to subscriptions andloans
tointernational organizations. Included are the following:
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@

(i)

Callable share capital

Canada subscribes to the share capital of a number of international organizations, in some cases providing
both paid-in and callable capital. The paid-in portion isreported as an asset on the Statement of Financial
Position. Callable share capital isthe portion of Canada'ssubscription that is not paid to the organization, but
acts as aguarantee to allow it to borrow oninternational capital markets to finance itslending programs.

Future callable share capital

Future callable share capital represents callable share capital related to paid-in subscriptions that Canada has
made a commitment to purchase in future.

06. Exclusions

The following information should not be reported unlessit has a bearing on contingent liabilities reported under
subsection 05:

@

(b)

(©
(d)

(e

®)
(9

borrowings of non-agent Crown corporations are not considered to be direct obligations of the Government.
However, if borrowings of non-agent Crown corporations are specifically guaranteed by the Government, then
particulars should be entered on Plate I-11 in the normal way.

Reporting requirements regarding direct borrowings of Crown corporations are included in a separate Receiver
General Directive;

insurance in force under insurance programs operated by agent Crown corporations and not requiring use of
the Consolidated Revenue Fund (CRF). Reporting requirements regarding insurance in force under funded
insurance programs not involving the use of the CRF are included in a separate Receiver General Directive;

accounts payable remaining unpaid at the end of thefiscal year;

commitments — a primary purpose of commitmentsisto maintain an accurate record of free balancesin
departmental appropriations and allotments. Contingent liabilities represent possible (but not actual)
liabilities; therefore, they would not impair the free balances in the appropriation accounts;

contractual obligations— a department or agency may be obligated to the purchase of goods and/or services
in the course of carrying onits activities. These obligations are not subject to uncertainties other than those

arising in the normal course of business and therefore, must not be included as contingent liabilities;

Note that information regquirements regarding the reporting of outstanding commitments and contractual
obligations may be found elsewhere in the PAI;

direct liabilities and contingent liabilities of Crown corporations; and

Allowance for bad debts— this annual estimate of the amount of uncollectible accountsis aresult of normal
business activities and should not be included.
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07. Amount to be reported

The amount to be reported as a contingent liability of the Government of Canada should be presented under one of

the following categories:

CONTINGENT LIABILITY CATEGORIES
AMOUNT TO REPORT
UNDER ITEM 7d or 8c OF PLATE I-11 AND ITEM 4c or 5d OF PLATE |-12

Pending and threatened
litigation

L oan guarantee

Insurance program

I nternational
organizations

The best estimate of the
amount, the Government
may haveto pay to
satisfy the claim as
determined by legal

Amount of money
borrowed and
outstanding for which
repayment of the entire
amount is guaranteed

The amount of insurance
inforce. Report gross
amount of insurance and
any offsetting funds or
provisions

Cadlable and future
callable share capital and
lines of credit to
international
organizations

services or the Senior
Financial Officer

All claimsrelating to pending or threatened litigation should be reviewed on an on-going basis by departmental legal
services. An updated legal opinion should be solicited for each item for each reporting date if circumstances permit.
Retain documentation for audit purposes to show that reasonabl e attempts have been made to obtain updated legal
opinions through the year. Otherwise, arrange for larger cases to receive more frequent attention than those for
lesser amounts. Treasury Board will record acentral accrual for all claimsthat have been identified as “likely” to be
lost. The amount accrued will be the departmental estimate of contingent liability.

Each contingent liability of apending or threatened litigation nature, in which the “ Face amount of contingent
liahility” (Plate 1-11 - item 7d) isin the amount of $25,000 or more should be reported. Note that where no face amount
of claimis specified, an estimate of the amount being sought should be made to determineiif it exceeds the $25,000
reporting threshold. All claims which exceed $25,000 must be reported, whether they are before the courts or are the
result of discussions or correspondence between Government representatives and the claimants. Court claimson
which judgement has been passed but which are being appealed by either party must also be included.

Special request to Canada Border Services Agency and Canada Customs Revenue Agency:

At each year-end, CBSA and CCRA must review taxesunder objection or appeal where the amount exceeds$10
million, to assessthelikelihood of loss and the estimate of potential liability. Where an amount isidentified as
likely to belost and can bereasonably estimated, a liability should be accrued by CBSA and CCRA.

Particulars of all |oan guarantees/insurance must be reported. For explicit loan guarantees, the contingent liability
represents the Government's potential liability relating to Government-guaranteed borrowings outstanding at the
accounting date. Anticipated oan repayments or other recoveries must not be deducted.

If the exact amount of the contingent liability is not available at the time of reporting, provide an estimate if possible.
For international organizations, callable share capital relates to shares already subscribed. Future callable share

capital relates to shares for which Canada has made a commitment to subscribe in future periods. Linesof creditare
those issued to international organizations, which may be drawn upon in future periods.
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Claims expressed in foreign currencies should normally be converted to Canadian dollars at the Bank of Canada
closing rate quoted for the relative foreign currency on the last business day of the quarter or fiscal year-end.
However, if it is appropriate, because of the terms of the agreement or guarantee involved, to use other ratesto
determine the amount of contingent liability, do so but indicate on Plate I-11 the particulars of and reason for using a
different rate(s).

Joint Defendant Reporting:

There are two options currently accepted for reporting contingent liabilities where more than one department is
named as co-defendant in litigation cases. When this situation occurs the concerned departments should contact
each other and decide if:

(1) Onedepartment is going to assume the responsibility for reporting the contingent liability relating to the case.
Thiswill imply that this department will report the total “Face Amount of the Claim”, prepare the required “Legal
Estimate” and “ Departmental Estimate” and the “ Status”, on behalf of all other departments. If thisoptionis
selected, only the lead department would report the financial information for this contingency. The other
departments should recognize their involvement with this contingency by submitting their plate1-11 and 1-12
with the Name of the Plaintiff and leaving the financial information blank and noting in the Narrative under item
(7a) of Plate 1-11 that (name of department) will be responsible for reporting this case. If the lead department
decidesit will no longer report the total contingency information for all departments, it has to notify the other
co-defendants that they will have to report the contingency as under the second option.

(2) Each department agrees to report their own share of the contingent liability relating to the case. If thisoption is
selected than each department would assume the responsibility for reporting their share of the “ Face Amount of
the Claim”, “Legal Estimate’, “Departmental Estimate” as well asthe “ Status” column. When this option is used
thetotal of the amountsreported by all concerned departments cannot exceed the total of the entire
contingency case. (for exampleif the Face Amount of the Claim is $100,000 and there are 2 departments
involved, thetotal of the amounts reported by each department cannot exceed $100,000).

Note: The reports from the Department of Justice will track only one case. Therefore each department involved
would receive acopy of the same report setting out the global contingent liability for thefile. Itisupto
departments to agree on the division of the amount.

08. Responsibility for reporting

The Senior Financia Officers or their designates for organizations which are included in the Government of Canada
accounting entity are responsible for:

(a) identifying contingent liabilities;

(b) determining applicable amounts; and

(c) reporting theinformation to the Receiver General in accordance with the submission datesindicated in
subsection 12.

Government departments (and branches designated as departments for purposes of the Financial Administration
Act) are responsible for ensuring that those government bodies for which they make annual representation to the
Receiver General, report all contingent liabilities either individually or on a consolidated basis with those of the
reporting department. If a Government department wishes to delegate reporting responsibility to one or more of its
government bodies, particulars should be provided to the Director, Central and Public Accounts Reporting
Directorate (see subsection 12). Otherwise it will be assumed that the departmental submission includes all
contingent liabilities that pertain to subordinate government bodies such as commissions, boards, committees or
corporations named in Schedule Il of the Financial Administration Act.
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09. Manuscript preparation

Departments and agencies must:

— usePlates|-11 and I-12. Samples of the most recently updated platesare included as Annexes A and B of this
section. Departments with numerous contingent liabilities to report are encouraged to use word processing
software to prepare submissions but the format should follow that of Plates|-11 and |-12. Electronic facsimiles of
Plates1-11 and I-12 are provided annually in Lotus spreadsheet.

Information concerning Plates 1-11 and I1-12 is provided under DETAILED PREPARATION OF PLATES (subsection
10).

— indicate nil returns on Plate |-12, appropriate memoranda, FAX or Email.

— round amounts to the nearest dollar.

10. Detailed preparation of plates

Note: The Department of Justiceisin the process of implementing national standards for the reporting of claims
against the departments and agencies that they represent, for amounts greater than $25,000. For March 31, 2005
quarterly report, many departments will be receiving standard reports from the Department of Justice providing al
relevant information required to complete Plates1-11 and I-12. In order to help departments, instructions for
completing the plates include references to the contents of Department of Justice reports.

A. Pending or threatened litigation

A Plate I-11 must be prepared to provide full information regarding each NEW contingent liability that cameinto
existence or became known since the date of the previous submission.

Plate I-11 need not be prepared for any contingenciesinvolving litigation that have been reported in previous
submissions unless the particular case was closed or deleted in an earlier submission but, for some reason, hasto be
re-activated. Such cases require submission of anew Plate |-11.
Only one contingent liability isto be reported on each Plate I-11 except in situations where several related casesof
litigation, each less than $25,000, but in the aggregate exceeding this amount, are grouped together for reporting
purposes.
Theinformation to be reported on Plate I-11 is explained below in form section sequence:
(1) Department or agency

- indicate the name of the reporting entity.
(2) Eiscal year

- enter current fiscal year ending March 31.

Receiver General Manual Last Update: 2005-02-16



Chapter 15 Public Accounts I nstructions 2004-2005 Page 60

(3) Quarter

- check applicable box for the appropriate quarter or annual public accounts (P/A) submission.

(4 Name of outside partiesinvolved

- identify claimants. In situations where confidentiality is a significant factor, reporting departments may
disguise particulars of such plaintiffs by using pseudonyms or other appropriate references.

(5) Eilereference number

- enter aunique departmental identifying code or file number to facilitate follow-up in future submissions. This
code, once allocated, should not be changed or assigned to any other case until the original claim has been
removed from the system. These codes could become very important in the development of an electronic data
capture system.

(6) Datelitigation commenced

- indicate an approximate date if an exact date cannot be determined. This date will usually be the date the
Department of Justice opens afile.

(7) Contingent liability - Litigation only

(@) Narrative of situation. Provide sufficient detail to permit an independent assessment of the meritsof the claim
and type of litigation involved. Thisfield isonly mandatory for cases where any one of the amounts in 7(b), 7(c)
or 7(d) exceeds $50 million or where the department of Justice considers the case to be high risk (i.e. potential for
significant effect on department’s policies or programs or to Government as awhole).

(b) Eace amount of claim (Mandatory). Enter amount claimed by plaintiff. If none, please indicate so by entering
“N/A” (not available). Note: Inreports provided by the Department of Justice, the face amount of the claimis
referred to as “amount at issue” or “amount claimed”.

(c) Best estimate of potential liability by legal counsel (Mandatory). Thisamount represents legal counsel's best

estimate of potential |oss to the Government based on precedent, probability analysisor other considerations.
The estimate of potential liability should include an assessment of damages, plaintiff’s legal costs and interest.
The estimate should exclude any costs the Government will incur indefending against the claim such aslegal
costs and other professional fees. A range of potential liabilities may be developed. When a particular amount
within such arange appearsto be a better estimate than any other, that amount would be reported. However,
when no amount within the range is indicated as a better estimate than any other, the minimum amount in the
range would be reported.

Note: The estimate of contingent liability should reflect the best estimate of potential liability based on
information available as at the reporting date. It isexpected that there will be fluctuations in the estimates as
additional information becomes available.

Provide date and brief particulars of legal opinion in space provided where available. Note, however, that
submission of plates must not be delayed due to difficulty in obtaining timely legal opinions. In such situations,
enter N/A (not available).

Note: Inreports provided by the Department of Justice, the best estimate of potential liahility is referred to as
“amount at risk”. Where“UA" appears on the reports, it represents that counsel is unableto provide an
estimate at thistime.
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(d) Departmental estimate amount of contingent liability (Mandatory). The amount of the contingent liability to be
entered next to item 7d of Plate I-11 may be the estimated amount provided by legal services, or the amount as

determined by the Senior Financial Officer. Thelatter situation may occur where management has additional
knowledge such are where it has the intent to settlethe claim. If no estimate is available, enter N/A (not
available).

(e) Other defendantsin this action. Please enter particulars of all other departments, agencies and Crown
corporations, apart from the reporting department/agency, which are named defendants in thisaction to prevent
duplications at the government-wide consolidation level. |If there are no other co-defendants named in the
action, enter N/A.

Contingent liabilitiesinvolving co-defendant departments will require the concerned departments to decide if
one department will report the estimated contingent liability for all departments or whether each department will
report it’s estimated contingent liability separately. Refer to subsection 7 for guidance on joint reporting.

Do not completeitems 8 or 9 of Plate I-11 for litigation.

One (1) paper copy of each Plate I-11 (if applicable) isrequired for quarterly and annual reports.

B. Guarantees, insurance, inter national organizations, etc.

A Plate 1-11 must be prepared each reporting period for any contingencies involving guarantees, insurance,
international organizations etc. that are either new or have been reported in previous submissionssince detailed
information is required on an ongoing basis about these types of contingent liabilities to complete interim and Public
Accounts of Canada versions of contingent liabilities.

Only one contingent liability isto be reported on each Plate |-11.

Theinformation to be reported on Plate 1-11 is explained below in form section sequence:

(1) Department or agency

- indicate the name of the reporting entity.
(2) Eiscal year

- enter current fiscal year ending March 31.

(3) Quarter

- check applicable box for the appropriate quarter or annual Public Accounts (P/A) submission.

(4 Name and address of outside partiesinvolved

- identify and provide address of the entity for which the Government is acting as guarantor as well asthe
lending institution. If the guarantee involves individuals or groups that cannot be identified by name or where
itisimpractical to list all the individuals or groups due to volume (example: guaranteed |oansto students,
farmers, small business loans, etc.), supply sufficient information on the source of the contingent liability such
as“Loansto students, Loans to farmers...etc.”
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(5) Eilereference number

- enter aunique departmental identifying code or file number to facilitate reference in future submissions. This
code, once allocated, should not be changed or assigned to any other contingency until the original item has
been removed from the system.

(6) Date contingency commenced

- indicate an approximate date if an exact date cannot be determined.

(7) Contingent liability -- Litigation only

- do not compl ete this section.

(8) Contingent liability -- Guarantees, insurance, international organizations, etc.

(@) Narrative of situation. Describe as clearly and specifically as possible the nature of the contingent liability
using the most appropriate wording such as the description in the Main Estimates if applicable.

(b) Authorized limit. Where the amount of guarantee/insurance or agreements with international organizations
islimited by legislation or other Government order (example: Order-in-Council), indicate the appropriate
authority and the maximum amount as authorized by the Government of Canada. L oan guarantees/insurance
are usually stated as fixed amountsin the applicabl e authority. However, there are authorities that place
limits on the maximum amount of loan guarantees and such limits are expressed as a percentage of aggregate
loans made to qualified borrowers and vary depending upon the dollar val ue range of aggregate loans made
by each lender.

In theseinstances, contact the responsible officer of Public Accounts Section (see section 15.2.6) for
instructions on how to calcul ate the authorized limits.

(c) Amount of contingent liability. For explicit loan or other guarantees, insurance, international organizations
etc., the contingent liability represents the Government's potential liability relating to Government -
guaranteed borrowings or other amounts outstanding at the accounting date. Amountsentered here are to
beindividually listed on Plate |-12.

(9) Percentage of expected losses to outstanding guarantees (where applicable) and allowance for losses

An assessment of the costs of loan guarantee programs and ad hoc |oan guarantees issued and in effect at the
end of the period must be provided. This assessment should reflect the estimated amount under each program or
specific guarantee that the department expectsto pay to honour its obligations. For interim reporting purposes
the amount of the allowance should be reviewed and adjusted quarterly if necessary.

Should it be necessary to submit revised amounts at year-end, please submit a properly amended Plate I-11
clearly indicating the change(s) made by underlining the amount(s) so amended.

The principle underlying the recording of allowances for loan guarantees costsisthat costs and liabilities
resulting from transactions or events that occurred on or before the accounting date must be recorded as
liabilities as at the accounting date. In the case of loan guarantees, the event is the issuance of the guarantee
which generates an economic activity. The costs, if any, related to this guarantee must be accounted for when it
becomes evident that a claim against the guaranteeislikely.

Receiver General Manual Last Update: 2005-02-16



Chapter 15 Public Accounts I nstructions 2004-2005 Page 63

For each guarantee, departments must assess whether there was an actual liability at the reporting date.
Whether aliability exists depends on the likelihood that afuture event will result in or confirm the existence of an
actual liability at the reporting date. Consequently, the following two conditions must be met to report aloan
guarantee liability:

(a) itislikely that afuture event will confirm that aliability existed at the end of the reporting period; and,
(b) the amount of the loss can be reasonably determined.

Depending on the circumstances and the nature of the loan guarantee program, different measurement
techniques may be used to determine the amount of (loss provision) or use (the allowance for losses) required.
The following criteria could be used among others, in devel oping these measurement techniques:

(a) past experience;

(b) the current economic environment;

(c) relativefield of activity or industry; and
(d) the department's objective or intent.

For example, a department administering Program X, may determine, based on the foregoing criteria and
management's best estimates, that $25,000 ought to be set up as a provision for losses. The outstanding program
balance at the end of the period was $225,000,000. The factor will be determined by the equation
25,000/225,000,000 x 100 or .01 percent.

In addition to the above requirements, departments must also provide information on the methodol ogy used to
determine the loss amounts under items9 of Plate I-11. Adequate documentation must be retained for review by
the Treasury Board and the Office of the Auditor General:

(@) Quarter ending (enter date). Enter the quarter ending reporting date that corresponds with item 3.

(b) Previously reported allowance. This amount must agree with that reported in 9(d) of Plate-11 for the
previous quarterly submission.

(c) Current quarter adjustment. This represents the positive or negative amount required to adjust the
previously reported allowance so that it agrees with the net amount for the current quarter reportedin 9(d).
There should be a correlation to the change in Amount of Outstanding Guarantees (9(e)) from one quarter to
the next.

(d) Net allowance at quarter end. Thisfigure represents the calculated allowance for the quarter based on the
criteriadescribed above.

(e) Amount of outstanding guarantees. Thisamount must agree to that reported next toitem 8(c).

(f) Percentage of expected losses to outstanding guarantees. Thisisthe factor determined by dividing 9(d) by
9(e) x 100. Calculate to two decimal places.

(10) Certification. Enter name, title, and telephone number of personresponsible of the plate as well as the date of
preparation. No signatures are necessary.

One (1) paper copy of each Plate I-11 isrequired for quarterly and annual reports except for “NIL” reports, inwhich
case, no Plate I-11 isneeded. Electronic copies are not useful at the present time.
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Plate 1-12 - Contingent liabilities of the Government of Canada - Consolidated department/agency submission
(AnnexB of this section)

This plate is composed of two major parts:

Items 4, 5 and 6 summarize all contingent liabilities of a department or agency as of the accounting date including new
cases for the quarter and those carried over from the previous period.

Item 7 is used to provide information regarding contingent liability situationsreported on the immediately preceding
submission and that are either deleted or reported as a different amount on the present submission. The information
to be reported on Plate 1-12 in the following sequence is explained below:

(1) Department or agency

- indicate the name of the reporting entity.
(2) Eiscal year
- enter current fiscal year ending March 31.

(3 Quarter

- check applicable box for the appropriate quarter or annual public accounts (P/A) submission.
(4) Contingent liability - Litigation

This section of the plate isused for litigation ONLY .

(@) Reference number. Enter the unique departmental identifying code or file number assigned to each case of
litigation described above in instructions pertaining to the preparation of Plate |-11. Asindicated earlier,
this code, once allocated, should not be changed or assigned to any other contingency until the original
item has been removed from the system. It isnot necessary to listlitigation casesin any particular reference
number sequence as long as all cases have been accounted for.

(b) Nameof plaintiff. Insert particulars of name of plaintiff in proper sequence - last name, first name.

(c) Particulars of claim (Mandatory). This section summarizes the individual amounts reported under (7) -
“Contingent liability - Litigation only” on Plate|-11. Informationisto be summarized by “ Face amount of
claim”, “Legal opinion - Best Estimate” and “ Departmental Estimate of contingent liability”. Each new case
of litigation appearing for the first time on the summary must be supported by apertinent Plate I-11. Those
cases which have been reported previously, are to be carried forward from the immediate previous
submission but no Plate I-11'sarerequired. Makeany necessary changesto thecarry forward detail as
appropriate, under “Face Amount of Claim” or “Legal opinion - Best Estimate’. Changesto the
“Departmental Estimate of contingent liability” reported column are made in the same way but such
modifications to these amounts must be further detailed under item 7 of Plate|-12. “ Current Status’
column isto be completed by applying (L) for Likely, (UL) for Unlikely and/or (ND) for Not Determinable,
when assessing he probability of an adverse outcome occurring. The three areas of this range of
probabilities are described as follows:

0] likely -- likelihood of adverse outcome is assessed as high (i.e. the chance of losing the
caseis estimated at over 70 percent);
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(i)  unlikely -- likelihood of adverse outcome isassessed aslow (i.e. the chance of losing the
caseisestimated at less than 30 percent);

(iii)  not determinable -- likelihood of adverse outcome is assessed as medium (i.e. the chance of losing
the case is estimated between 30-70 percent) or the likelihood of adverse
outcome cannot be assessed at thistime.

Amounts reported as “Likely” will berecorded asliability and accrued by Treasury Board Secretariat.

The current status of claims can be found on Department of Justice reports either in the “Important/Test
Notefield” or the “Likehood of Adverse Outcome Field” as either: high, low, medium or unable to assess.

(d) Sub-total. Enter sub-total for “ Departmental Estimate” only.

Note: Do not report deleted casesin thisitem but please see instructionsrelative to item 7 of Plate 1-12
which follow.

(5) Contingent liability - Guarantees, insurance, international organizations, etc.

©)

This section of the plateis used for all contingent liability EXCEPT litigation. Every contingency reportedin this

section of Plate I-12 must be supported by separate, individual Plate I-11's except in the case of “Nil” reports

when only aPlate I-12 or memo is needed.

(a) Reference number. Enter aunique departmental identifying code or file number to facilitate referencein
future submissions. This code, once allocated, should not be changed or assigned to any other
contingency until the original item has been removed from the system.

(b) Description of guarantee, etc. Please provide sufficient details so that the item can be easily matched to the
related Plate I-11.

(c) Authorized limit, Carry forward the amount entered in item 8(b) of the pertinent Plate |-11.
(d) Amount of contingent liability. Thisamount will agreeto that entered initem 8(c) of therelative Plate I-11.

(e) Provision. Thisamount will correspond to the amount entered in item 9 - “Net Allowance at Quarter End” of
the corresponding Plate |-11.

(f) Sub-totals. Providetotal for column 5(d).

Control total. The sum of 4(d) and 5(f) represents the departmental total of contingent liability for the current
quarter.

This section of Plate |-12 enables Central and Public Accounts Reporting Directorate (CPARD) to reconcile
departmental submissions from one quarter (or reporting period) to the next. This processisknown asa
continuity verification. Therefore, all changes, including new contingencies or the deletion of old contingencies
must be carefully detailed in this section of the Plate. It also provides departments with a self-checking
mechanism to ensure all contingencies previously reported are accounted for and should reduce the need for
subsequent follow-up between CPARD and accounting entities.
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(@) Reference number. Thisisthe unique identifying code assigned to each contingency, particulars of which
have been described earlier.

(b) Names or description. This data correspondsto that entered under item 4 of Plate |-12 and, if applicable, to
the pertinent Plate I-11.

(c) Amountsreportedin;

(1) Current submission - Amounts must agree to those reported in the current submission under columns
4(c) and 5(d) of Plate-12.

(2) Previous submission - Amounts must agree to those reported in the previous submission under
columns 4(c) and 5(d) of Plate I-12.

(d) Difference. Subtract 7(c)(2) from 7(c)(1). Differenceswill be positive or negative. Increasesinpreviously
reported contingent liability or new cases will prove positive while decreases or deletion of previously
reported contingent liability should show as negative amounts. Deleted contingenciesshould be rated as
“0" under column 7(c)(1) for purposes of this exercise.

(e) Explanation. Enter abrief and concise narrative to explain the deletion or change in amounts previously
reported or the appearance of new entries. For exampl e, del etions can be described as “ case dropped”,
“settled out of court”, “withdrawn by plaintiff”, “transferred to ...(another).. department” etc. Changesin
amounts might be described as “revised legal opinion”, “case partially settled” etc. New amounts merit a
comment such as “new litigation - Plate I-11 attached” . Changesrelating to |oan guarantees will be
described on an accompanying Plate I-11 and therefore the reference can read “ see Plate I-11".

(f) Sub-total. Providetotal for column 7(d).

(8) Enter total (Item 6) from previous submission. Thisamount must agree with the total entered initem 6 - Total
departmental contingent liability - from the previous quarterly submission.

(9) TIotal which should agreetoitem 6 above. Thistotal istheresult of adding (or subtracting) the sub-total of items
7(f) and 8 of Plate I-12 of the current submission and must agree to the amount enteredin item 6 of Plate I-12 of
the current submission.

(10) Certification. Enter name(s), title(s) and telephone number(s) of person preparing the plate (and responsible
reporting officer if different from person preparing the plate) aswell asthe date of preparation. No signatures are
required.

One (1) paper copy isrequired for all quarterly reports. One additional (1) copy is heeded for Public Accounts
of Canada by March 31 and should be forwarded to CPARD for the eventual use of the Auditor General.
Electronic copies are not useful at the present time.

11. Contingent Gains

Disclosure of contingent gains of $25,000 or over that are likely to be realized is required. Particulars must be
submitted for possible incorporation to the Government's Contingent Liabilities or in anote thereto.

Such gains could include contributions that are recoverable if certain future events occur or fail to occur. Other
possibilities may be litigation initiated by the Government in which recovery of funds or punitive damages are
reasonably expected to bereceived. Note that only contingent gains that are considered likely to be realized should
be reported (i.e. the chance of a positive outcomeis greater than 70 percent).
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Sinceit is not anticipated that many departments will have contingent gains, information need not be reported on
formal plates. The following information should be reported by memorandum or other stationary asappropriate and
included as a separate report with the department submission of contingent liabilities:

(a) the nature of the contingency;

(b) an estimate of the contingent gain or a statement that such an estimate cannot be made; and

(c) certified correct in accordance with sub-section (10).

Note: Amounts reported as contingent gains are NOT to be included nor netted from contingent liability
submissions. Submit any information on contingent gains separately.

Amounts reported as accounts receivable are NOT contingent gains and particulars should not be included on any
contingency submissions.

12. Frequency of reporting

Departments and agencies must prepare Plates -11 and 1-12 and any information relative to contingent gains at the
end of each quarter, and submit signed originals no later than 30 calendar days after the end of each quarter. Inthe
event that it is not possible to dispatch a submission on or before the due dates indicated bel ow, contact the Public
Accounts Section, section 15.2.6 by telephone giving reasons for the delay and the expected date on which the
submission will be forwarded.

The submission dates are as follows:

Submission dates

Quarter ending (due on or before)
June 30 July 31

September 30 October 31
December 31 January 31

March 31 (preliminary figures) April 30

March 31 (final figures) May 31

Note: March 31 (preliminary figures) and March 31 (final figures) are considered as separate reports. Datareported
under items 44, 4b, 4c and 4d of March 31 (preliminary figures) Plate |-12 regarding deletion or significant changes,
should not be reported again on the Plate I-12 for March 31 (final figures).

Mail completed submissions to:

Director, Central and Public Accounts Reporting Directorate (CPARD),
Central Accounting and Reporting Sector (CARS),

Public Works and Government Services Canada (PWGSC),

Phaselll, Core 13A2,

Place du Portage

Ottawa, Canada

K1A 05

Facsimile: (819) 956-5407
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Remember, however, that although every precaution is taken by CPARD, the FAX or internet are NOT secure modes
of transmission and confidentiality of dataon Plates|-11 and |-12 cannot be guaranteed. Therefore, departments
must submit Plates |-11 and |-12 inhardcopy format and it isrecommended that they be sent by courier.

The March 31 submission (final figures) will be used for Public Accounts of Canada purposes and must be revised
to include any contingent liability for which claims have been received after March 31 but which relateto a
transaction, event or situation existing asat March 31. If there are no changesto the preliminary figures, afinal
submission is not required, but CPARD must be advised by letter that the preliminary figures are to be considered as
final. With the exception described above for March 31 (final figures), each quarterly submission should be complete
and stand alone with respect to Plates |-11 and I-12, even though there is no change to information submitted in a
previous quarterly report. However, if this requirement can only be met with great difficulty, contact amember of the
Public Accounts Section for advice, (see section 15.2.6). This procedureis necessary to facilitate a manual
departmental continuity check by CPARD.

13. Inquiries

Ralph Bickford (819) 956-1877 Ralph.Bickford@pwgsc.gc.ca

Receiver General Manual Last Update: 2005-02-16



Chapter 15 Public Accounts I nstructions 2004-2005 Page 69

i+

ANNEX A

Page 1of 3
Government  Gouvernement
of Canada du Canada

SOLICITOR - CLIENT PRIVILEGE INFORMATION Platel-11

CONTINGENT LIABILITIES OF THE GOVERNMENT OF CANADA--
SPECIFIC CONTINGENT LIABILITY

1

2.

Ta.

7D.

7c.

7d.

Indicate Department or Agency:

Fiscal Year:

Indicate “QUARTER” with a“X”

ENDING DUE DATE
June 30 L] July 31
September 30 [[ October 31
December 31 [] January 31
March31(Pre) [:[ April 30
March 31 (Final) D See section 15.2.5 of PAI for due date
URL address:
http://publiservice.pwgsc.gc.calrg/text/recgen-e.html
Name of outside partiesinvolved: Name:
(DD/IMMIYY)
File reference number 6. Datelitigation commenced
Contingent liability - Litigation only
Narrative of situation:
Face amount of claim (Mandatory)...........cccevvevereseeiesesisneseseieseseesesesseseenens $
Best estimate of potential liability by legal counsel (mandatory)................... $
Departmental estimate amount of contingent liability (mandatory)................ $

Comments and summary of legal opinion:
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ANNEX A

Page 2 of 3

Platel-11

Te. Arethere other departmental or Crown corporation defendantsin this action? No |:[ Yes D
If yes, please indicate which departments or Crown corporations to avoid duplications

8. Contingent liability - Guarantees, insurance, international organizations, etc.

8a. Narrative of situation:

8b.  Authorized limit as established in legidlation, regulations................. $
Provide details
8c. Amount of contingent liability carried forward to Plate [-12............. $
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ANNEX A

Page 30of 3

Platel-11

9. Percentage of expected losses to outstanding guarantees and allowance for losses

9a 9b 9c 9d e of
Quarter ending Previously reported Current quarter Net allowance Amount of Percentage of
(Enter date) allowance adjustment at quarter end outstanding expected losses
guarantees to outstanding
guarantees
(9d/9e)
ERR

ERR

ERR

ERR

ERR

ERR

ERR

ERR

ERR

ERR will disappear
when dataentered in

columns9d & e
(electronic version)
10. Certification
This plate prepared by:

Name (print)

Title

Telephone No.

Date
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I* Government  Gouvernement
of Canada du Canada

ANNEX B

Page 1of 3

SOLICITOR - CLIENT PRIVILEGE INFORMATION

Platel-12

CONTINGENT LIABILITIES OF THE GOVERNMENT OF CANADA-
CONSOLIDATED DEPARTMENT/AGENCY SUBMISSION

1. Indicate Department or Agency :

2. Fiscd Year:

3. Indicate“"QUARTER” witha“X”

ENDING
June 30
September 30
December 31

March 31 (Pre)

LOooo

March 31 (Fina)

DUE DATE
July 31
October 31
January 31
April 30

See section 15.2.5 of PAI for due date URL address:
http://publiservice.pwgsc.gc.calrg/text/recgen-e.html
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ANNEX B
Page 2 of 3
Platel-12
4. Contingent liability - Litigation only
4a. Reference 4b. Name of plaintiff 4c. Particulars of claim (Mandatory)
number
Departmental | Current
Face estimateof | status”
amount of Legal opinion contingent (L) (UL)
Last name First name clam —Best estimate liability or (ND)
4d. Sub-total>>>>>>>>>>>>>>>>>>>>>>> 0
@ (L) Likely toresultinaliability, (UL) Unlikely to result in aliability, (ND) (not determinable)
5. Contingent liability - Guarantees, insurance, international organizations, etc.
5a. 5b. 5c. 5d. 5e.
Reference Authorized Amount of
number Description of guarantee, etc. limit contingent liability Provision

5f. Sub-total>>>>>>>>>
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ANNEX B
Page 30of 3
Platel-12
6. CONTROL TOTAL (Sum of 4d+5f)>>>>>>>>>>>>>>>>>5>>>>>>>> 0 I
7. ADDITIONS, DELETIONS or CHANGES TO CONTINGENT LIABILITIES (including Guarantees)
REPORTED IN PREVIOUS SUBMISSION
a 7b. Names or description 7c. Amounts Reported in: 7d. Difference re.
Reference ) P ) P ) ) Explanation
number 7c(1) 7c(2) 7c(1) - 7c(2)
Current Previous
Last name First name submission submission
0
0
0
0
0
7f 0
Sub-total>>>>>>

8. ENTERTOTAL (ITEM 6.) FROM PREVIOUS SUBMISSION>>>>

9. Total which should agree to item 6. above (7f+/-8).

10. Cetification

Thisplate prepared by:

Name (print)

This plate certified correct by:

Name (print)

Title

Title

Telephone No.

Date

Date

Telephone No.
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15.3.6 Contractual Obligations
01. Introduction

The nature of Government and consolidated Crown corporations activities requires negotiation of contractsthat are

significant in relation to its current financial position or that will materially affect the level of future expenditure. They
principally involve the construction or acquisition of fixed assets; |eases; purchases; transfer payments agreements,
agreements with international organizations.

02. Purpose

The purpose of this section isto advise government bodies and consolidated Crown corporations of Receiver
General for Canada reporting requirements for contractual obligations.

03. Authority

The authority for this section is derived from sections 63, 64 and 65 of the Financial Administration Act (FAA)
located at the following URL address: http://laws.justice.gc.calen/F-11/. In general, these sections designate the
Receiver General, subject to the regul ations of the Treasury Board, with the responsibilities for keeping the accounts
of Canada and preparing the Public Accounts of Canada.

04. Disclosure

Information on contractual obligationsincluding those pertaining to international organizations, is disclosedina
note to the audited financial statements of the Government. Additional details may be presented in a supporting
section of Volumel of the Public Accounts of Canada. Refer to Annex B of this sectionfor an extract of the
information on the contingent liabilities and contractual obligations of international organizations that was reported
in Section 11 of Volume | of the 2003-2004 Public Accounts of Canada (Tables 11.4 and 11.6) located at the following

URL address: http://publiservice.pwgsc.gc.calrg/text/pubacc-e.html .
05. Application

This section appliesto all government bodies and consolidated Crown corporations which form part of the
Government of Canada accounting entity. As applicable, such bodies are required to gather information on
contractual obligations related to construction and acquisition of fixed assets; operating leases; contractual
obligations related to future capital |eases; purchases; transfer payment agreements, agreements with international
organizations and other obligations such as, departments participating in agovernment-wide program (i.e. Canada
Infrastructure Works Agreement and Regional and Economic Development Programs) and report particularsin a
prescribed manner to the Receiver General.

The reporting requirements for consolidated Crown Corporations are found in the RGD “Instructions for the reporting
of theresults and financial position of Crown Corporations and other government businessenterprises’ located at the

following URL address: http://publiservice.pwgsc.gc.ca/rg/text/oldrg-e.html,
06. Definitions
Accounting date — means the fiscal year end of the Government - March 31.

Agreement — an understanding reached by two or more nations, persons, groups of persons, or legal entitiesamong
themselves.

Receiver General Manual Last Update: 2005-02-16


http://laws.justice.gc.ca/en/F-11/
http://publiservice.pwgsc.gc.ca/rg/text/pubacc-e.html
http://publiservice.pwgsc.gc.ca/rg/text/oldrg-e.html

Chapter 15 Public Accounts I nstructions 2004-2005 Page 76

Appropriation — an authority of Parliament to pay money out of the Consolidated Revenue Fund or to which an
expenditure can be charged.

Contract — awritten agreement that can be enforced by law. A contract means:

a) aconstruction contract,

b) agoods contract,

C) aservicecontract,

d) anoperating lease and contractual obligations related to future capital |eases,
e) atransfer payment agreement, entered into by or on behalf of Her Majesty.

Note: Management of Understanding may depending on the terms of the agreement, represent alegally binding
contract.

Contractual obligation — represents awritten obligation to outside organizations or individuals as aresult of a
contract and includes any associated on-going costs (e.g. utilities) that are written into or are ancillary to the
contract. From afinancial perspective, contractual obligations result in expenditures that are significant inrelation to
the usual operations of a department or consolidated Crown corporation. These contractual obligationswill govern
the level of a certain type of expenditure for a considerable period into the future.

Contractual obligation outstanding — the amount of the contractual obligation still outstanding at the accounting
date. Thisamount represents the original amount of the contractual obligation plus any adjustments, |ess any
amounts expended to the accounting date.

Cost — cost of aproject comprises the expenditures for all aspects of a project such asthe design (conceptual,
preliminary and detailed), contracting, production, construction, installation and commissioning of the end item of a
project (e.g. equipment, facility). Itis of notethat these costs represent amounts payabl e to parties outside the
Government. Costsinternal to the Government are not to be allocated.

Fixed assets — tangible, durable items of value, including land and major additions or alterations thereto aswell as
military equipment, etc., from which benefits are expected to be derived during their useful life.

Government body — an organization which is part of the Government of Canada as an accounting entity, including a
department, an agency and any other organization.

Government of Canada— as an accounting entity, the Government of Canadais defined as all the departments
named in Schedule | of the FAA; any division or branch of the Public Service of Canada set out in Column 1 of
Schedule 1.1 of the FAA; acommission under the Inquiries Act designated by the Governor in Council asa
department for purposes of the FAA; the staffs of the Senate, the House of Commons and the Library of Parliament;
and, any corporation named in Schedule Il of the FAA.

International organizations— as a measure of assistance to devel oping countries, Canada has made contractual
obligationsto international financial institutions and developing countries to disburse loans and advances in future
periods, or to subscribe to the share capital of certain international organizations at some future date, to be used by
these institutionsin their lending activities.

Operating lease— alease in which the lessor does not substantially transfer all the benefits and risksincident to
ownership of property.
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Contractual obligation related to future capital |leases — a contractual obligation where the |ease agreement has been
signed but the benefits and risks of ownership have not been transferred to the department as at March 31 (i.e. has
not been recorded as an asset and liability by the department). All other |ease agreements should be reported under
section 15.3.4 of this chapter.

Outside party — an organization or individual in the private or public sector outside the Government of Canada
accounting entity.

Program— a grouping of departmental activities designed to achieve a specified objective that has been authorized
by Parliament.

Project — A project can be made up of several different contracts to produce anend product or accomplish an
objective. Thismay include end products or objectives which are similar in nature, which should be reported as one
item. An example of thisisthe inventory of ammunition and bombs purchased by the Department of National
Defence. These are items of a similar nature which may be purchased from a number of different suppliers.

Another exampleisthe large number of contributionsfor capital projects funded by Indian Affairs and Northern
Development Canada which could be grouped by distinct components of their capital plan, such as construction of
water and sewer treatment or educational facilities.

In the case of facility or equipment type projects, for example, a project includes such activities as land acquisition for
the construction of afacility, and any design/engineering or related work. It does not comprise those activities which
are part of the planning leading to the project such as options analyses/feasibility studies, socio-economic studies,
market analyses, topographic surveys, and pricing and availability studies.

Purchases contractual obligations — contractual obligations supported by a contract to supply or acquire goods or
services.

Transfer payment agreement — awritten legal and binding contract or understanding which resultsin anobligation
by the Government to make future payments in the form of grants, contributions or subsidies.

07. Reporting limits

All contractual obligations for fixed assets, operating leases, contractual obligations related to future capital leases,
purchases, transfer payment agreements and international organizations are subject to the materiality level set for
each category, and should be reported asfollows:

(1) Eixed assets - report the total amount of contractual obligations outstanding at March 31 equal or greater than
$10,000,000 or more per project or individual transaction, if not part of a project.

(2) Operating leases - report the total amount of contractual obligations outstanding at March 31 equal or greater
than $10,000,000 per project or individual lease, if not part of aproject. In cases where operating |eases contain
options for renewal, the amount of the contractual obligation should not include the value of the options unless
theintention isto exercise them.

(3) Contractual Obligations related to future capital |eases — report the total amount of contractual obligations
outstanding at March 31 equal or greater than $1 million per project or individual lease if not part of a project.

(4) Purchases - report the total amount of contractual obligations outstanding at March 31 equal or greater than
$10,000,000 per project or individual purchaseif not part of a project.
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(5) Iransfer payment agreements - report the total amount of contractual obligations outstanding at March 31 equal
or greater than $10,000,000 per activity or agreement.

For greater certainty it should be noted that a project could involve contractual obligations for fixed assets,
operating leases, purchases, and transfer payment agreements none of which equals or exceeds $10,000,000
individually, but in the aggregate amount to $10,000,000 or more. Thetotal should be reported with the
appropriate breakdown provided by type.

(6) International organizations - report budgetary and non-budgetary |oans and advances to international
organizations and devel oping countries, which Canada has agreed to disbursein the future. Also include
contractual obligations for purchases of non-budgetary share capital in such organizations. Report al
international contractual obligations outstanding at March 31 of $1 million or more per bank, fund or developing
country. Foreign currencies are to be translated into Canadian dollars using the closing rates of exchange at
March 31, using plate I-3.

Contractual obligationsmust bereported by the or ganization that will ultimately pay for the obligation from its
budget. Thiswill obviatethe need for common services agencies such as Public Works and Gover nment Services
toreport contracts negotiated on behalf of other organizations.

Departments should aggregate individual contracts paid to suppliersfor an item or items of a similar nature (or
activity) and report them as one contractual obligation. The amounts of the individual contracts may be less than the
reporting limit for thistype of contractual obligation, however, in aggregate these contracts would exceed the
threshold amount. An example of thiswould be contractual obligationsto supply munitions given to numerous
suppliers.

Departments participating in agovernment-wide program (i.e. Canada I nfrastructure Works Agreement and Regional
and Economic Development Programs) are requested to submit plates covering their involvement even though the
amounts pertaining to the individual departments may be below those stipulated above, in situations where the
aggregate government-wide total of the program meets the materiality limits established for the particular type of
contractual obligation.

08. Characteristics of Contractual Obligations

08.1 General characteristics of contractual obligations

A contractual obligation has all of the following characteristics:

(a) thereisacontract signed by an authorized representative of the Crown i.e. Minister, Deputy Minister or any
other authorized officer;

(b) thereisan existing budgetary or non-budgetary parliamentary authority or such authority is being soughtin the
Estimates of the subsequent fiscal years or through new or amended | egislation or by means of aforecast
included in the Annual Reference Level Update (ARLU);

In addition, a contractual obligation may have the following clauses:

(c) thecontract isrevocable only if there is a clause permitting a replacement or amending a contract that issigned
between the parties; and/or

(d) The contract may include a clause permitting one of the partiesto unilaterally terminate the contract, normally by
providing the other party or parties notice in writing. At the time of the preparation of Plate I-3, thereisno
evidence that such a clause will be exercised in the future.
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“Subject to Funding” Clauses

In the past there has been some confusion about whether contracts with subject to funding clauses (i.e. funding
by government appropriations) are, in fact, irrevocable contractual obligations. Under section 40 of the FAA,
“every contract providing for payment of any money by Her Majesty that payment under that contract is subject
to there being an appropriation for the particular service of the fiscal year”. In other words, all contractual
obligations of the government are subject to funding.

This meansthat is highly unlikely that the government would not honor its contractual obligations. Therefore, a
“subject to funding” clause does not exclude a contractual obligation from being reported in Plate I-3.

08.2 Specific characteristics of contractual obligations

Contractual obligations are to be reported according to the following categories and specific characteristicsfor each
category are restricted and mutually exclusive.

A. FEixed assets- Acquisition of land, buildings, works, machinery and equipment

B.

Land, buildings, works, machinery and equipment have the following characteristics:
(1) Tangible assets purchased, constructed, developed or acquired by other means and:

- areheld for use in the production or supply of goods, services or program outputs,

- have auseful life extending beyond one fiscal year and are intended to be used on a continuing basis;
and

- arenot for salein the ordinary course of operations.

(2) They arevalued at their acquisition costs. The acquisition cost is defined as the aggregate price paid by the
Government to acquire the asset, including all payments necessary to make the asset operational such as
installation costs, legal fees, site preparation costs, freight charges, testing and preparation charges.
Government bodies must use the definition of cost appearing in subsection 06 to determine the amountsto
be reported.

(3) Land, buildings, works and machinery include items which are required/used by government bodiesin the
delivery of Government programs and specifically include defence and military installationsat home and
abroad used by Canadain providing defence services for its population or in fulfillingits partnership rolein
international treaties/agreements/organizations. Land includes acquisitions of property for parks or other
government projects.

(4 Equipment includesitemswhich are required/used by government bodiesin the delivery of Government

programs and includes defence and military hardware such as ships, submarines, aircraft, tanks and any
other equipment used during times of war or peacekeeping activity.

Operating leases
An operating lease has the following characteristics:

(1) Itisaleasewherethe benefits and risks of ownership related to the |eased property are substantially
retained by the lessor.

(2) Itisalease wherethereis reasonable assurance that the Government will not obtain ownership of the leased
asset by the end of the leaseterm. This meansthat there is not a bargain purchase option at the end of the
lease.
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C.

D.

E

F.

(3) Itisalease wheretheterm of theleaseis of such short duration that the Government will not receive
substantially all of the economic benefits expected to be derived from the use of the |eased asset over itslife
span. This means that the |ease term, which isthe fixed non-cancellable period of the lease, islessthan
75 percent of the economic life of the asset.

(4) Itisaleasewherethelessor isassured of not recovering the investment in the lease as aresult of the lease
agreement. In other words, if the lease period, including renewal options, is of such short duration that it is
determined by the government body that the lessor is not likely to recover itsinvestment costs in the leased
asset, then the lease is deemed to be an operating lease. This meansthat the present value of the lease
payments over the term of the leaseis|ess than 90 percent of the fair value of the lease at the beginning of
the lease (see definition of “Fair value of the leased asset” in section 15.3.4 of this chapter).

Contractual obligations related to future capital leases

When the capital |ease agreement has been signed but the benefits and risks of ownership have not been
transferred to the Department as at March 31, it is a contractual obligation (i.e. it has not been recorded as an
asset and liahility by the Department). All other capital |ease agreements should be reported under section 15.34
of this chapter.

Purchases

Purchase obligations to acquire goods or serviceswill be charged to budgetary expenditures when the goods are
received or services provided. Some purchase contracts are made one or more years in advance of the delivery
date due to production requirements/constraints by suppliers or due to the fact contracts may specify the
delivery period when goods or services are needed. If such purchase contracts are over an extended period of
time and in excess of the reporting limit, they are required to be reported to the Receiver General as contractual
obligations.

Transfer payment agreements

A transfer payment agreement which provides for payments over anumber of yearsis considered a contractual
obligation if the contract cannot be changed unilaterally by the Government but requiresconsent of all affected
partiesto do so. Programs such as Old Age Security would not be considered a contractual obligation since the
Government can change the legislation asit sees fit without the consent of others.

Transfer payments must be reported as contractual obligations where all of the following criteria are met:

- alega binding contract exists which commits the Government to make specific payments at specific dates
beyond the current fiscal year;

- the agreement cannot be revoked by the Government without the consent of other parties;

- thetotal cumulative remaining amount of such contractual obligation equals or exceeds $10,000,000 at fiscal
year-end.

International organizations

It isthe policy of the Government to facilitate the efforts of the peoples of developing countriesto achieve
self-sustainable economic and social development in accordance with their needs and environment, by
co-operating with them in development activities and to provide humanitarian assistance.

These efforts are facilitated in part by loans and advances which Canada has agreed to disburse in future years
to international organizations and developing countries. Contractual obligations are also made to purchase
non-budgetary share capital in international organizations.
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The same criteria, apart from the materiality factor, that apply to transfer payment agreements (see E above) also
govern contractual obligations made to international organizations.

The materiality factor is $1 million or more for the aggregate total of contractual obligations made to each
international organization or country after translation to Canadian currency.

Plate I-3, contractual obligations for international organizations are to be submitted using hardcopy input only.

09. Exclusions

Exclusions are as follows:

(A)

(B)

©

D)

®

Exclusions - Grants and contributions

Grants and contributions programs which are not in the form of irrevocable contracts are to be excluded from
this section since they are subject to changes through unilateral decisions by the Government.

Exclusions - Capital |eases once the transfer of ownership hasoccurred (i.e. has been recorded as an asset and
liability by the department

Once lessor transfers substantially all the benefits and risks incident to ownership of property to the lessee,
capital leases are recorded in the accounts of Canada as an asset and liability. Such capital |eases must be

reported in accordance with the requirements of the directive regarding capital leasesissuedin section 15.3.4
of this chapter.

Exclusions - |nternational organizations

Exclude - undisbursed |oans and advances under lines of credit made available to international organizations
to finance future lending activities.

- future callable share capital related to subscriptions that Canada has made a commitment to purchase at
some future date.

- callable share capital related to share capital already purchased.
The preceding three exclusions are considered to be and must be reported as contingent liabilities.
Exclusions - Other,

Standing or other offers which guarantee the Government predetermined prices for goods and/or services, are
not contractual obligations since they are normally executed at the option of the Government.

Exclusions - Internal coststo Government
Exclude from “Total Estimated Costs’, “Amount Contracted”, “ Amount Expensed” and “ Outstanding

Contractual Obligations” on Plate I-3 internal costs to the Government such as salaries of employees, related
employment and termination benefits payable in future years, and GST.
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10. Manuscript preparation

Departments and agencies must:
— usePlate -3 for reporting. A sample plateisincluded as Annex A of this section.

(Plate I-3is not entirely appropriate for reporting or summarizing the contingencies and contractual obligations
of International Organizations. Please note Annex B at the end of this section which illustrates the current
requirement for information on International Organizationsin the Public Accounts of Canada. Sincethere are
only two departments and one Crown corporation providing thisinformation, it is not feasible to designand
provide aspecial plate at thistime. Asappropriate, please prepare amodified Plate |-3 (Table1l.4) including a
retirement schedule based on Annex B to forward the necessary information).

The column headings of Plate |-3 are explained below under INFORMATION AND AMOUNTS TO BE REPORTED.
— indicate nil returns on the plates (if applicable).

— round amounts to the nearest million dollars.

— report dataas required under INFORMATION AND AMOUNTS TO BE REPORTED.

— name of contractor and contract description are required in both official languages.

11. Information and amounts to be reported

Plate |-3 Contractual obligations- Fixed assets; operating |eases; purchases; transfer payment agreements and
international organizations.

Ensure that the contractual obligations related to fixed assets, operating leases, purchases, transfer paymentsand
international organization are reported separately from each other on Plate |-3.

Theinformation on Plate |-3 involves the following:

(A) Name of contractor and contract description
(B) Nomde] entrepreneur et description du contrat
The information requested according to type of contractual obligationisasfollows:

0] Fixed assets- Include applicable information on:
- Projects, giving abrief description and the main location.
- Contractor, give the name of the main contractor.
- Contract description for the main contractor.
- Supplier, in the case of outright purchases of assets.

(i)  Operating leases and contractual obligations related to future capital |eases- Give particulars and description
of the |eased asset such as:
- Name of lessor.
- Description of asset.
- Location of asset.
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(iii)  Purchases - Give particulars and description of purchase such as:
- Sdler.
- Description of purchase.
- Program under which purchase or project belong.

(iv) Transfer payment agreements- Provide particulars such as:
- Recipient or type of recipient.
- Description or purpose of transfer payment.
- Program under which the grants or contributions belong.

(©)  Authority, reference or description

The information requested according to type of contractual obligationisasfollows:

0] Fixed assets - Include the applicable authority reference such as:
- Cabinet order.
- Privy Council order.
- Iteminthe Annual Reference Level Update (ARLU) approved by Treasury Board.

(i)  Operating leases and contractual obligations related to future capital leases - Include the applicable authority
reference such as:
- Cabinet order.
- Privy Council order.
- Iteminthe Annual Reference Level Update (ARLU) approved by Treasury Board.

(iii)  Purchases- List the program and vote number under which the project or acquisition(s) belong.
(iv) Transfer payment agreements- List the program and vote number under which the project belongs.
(D) Total estimated cost

Thetotal estimated cost of the project should be disclosed in this column for all types of contractual obligations.
Thetotal estimated cost of the project/operating |ease should be revised at every year end taking into account any
contracts agreed upon and revised estimates of costs for the part of the project which has not yet been contracted
out. For contractual obligationsrelated to future capital lease, the estimated fair value of the leased property at the
anticipated date of inception would be reported.

() Amount contracted to March 31

Thisisthetotal amount of the contracts agreed upon to March 31. Thisincludes the amount of contractsthat are
finished and those that have not yet started as well asthose that arein progress. For the finished contracts, amounts
should reflect the actual values of such contracts rather than the original amounts where applicable. In the case of
operating leases, when an item is being reported for a second consecutive fiscal year, becauseit is still above the
materiality limit, the total must include actual payments, if such paymentsare different from those specified in the
contract.

(P  Amount of expenditure to March 31

Thisisthe portion of the contract(s) that has been fulfilled. This means that either a payment has been made or a
PAYE (payable at year-end) has been recorded.
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(G OQutstanding contractual obligation at March 31

This is the total outstanding amount of contractual obligation still to be discharged. Thisistheresult of column E
lesscolumn F.

(H) OQutstanding contractual obligation at March 31 (Allocation)

Thisisthe total outstanding amount of contractual obligation still to be discharged. Obligationsthat are assured to
be paid in aforeign currency must be expressed in equivalent Canadian dollars, using the applicable March 31
year-end rate of exchange. The amount outstanding should be segregated by year for thefirst five yearsand in
groups of five yearsthereafter. The sum of these six columns will agree with the total in columnF.

Although an allocation (retirement schedule) does not show as arequirement in Annex B, entities reporting
information on International Organizations should note that this requirement exists to provide summary datain
Section 1, Volume | of the Public Accounts of Canada.

In certain cases, such as those dealing with progress billings, a precise schedule of amounts and payment dates may
not be ready available. Departmental best estimates will suffice in such instances.
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ANNEX A
DEPARTMENT ORAGENCY: XYZ
Contractual Obligations—Fixed Assets, Operating L eases, Purchases and Transfer Payment Agreements
(in millions of dollars) PAGE1OF 1
(G (X ©. D), €), e ©)
Name of contractor and Nom d_e Itentrepreneur et Authority, Total Amount Amount of Outstanding
contract description description du contrat reference or estimated contracted to expenditure to contractual
description/ cost/ March 31/ March 31/ obligation at Amounts to be reported/
Autorisation, Collt total Montant des Montant des March 31/ Montants & étre présentés
référence ou estimatif contrats dépensesau Obligations
description accordésau 31 mars contractuellesnon
31 mars exécutéesau
31 mars
(H)
Outstanding contractual obligation at March 31/
Obligations contractuelles non exécutées au 31 mars
Subsequent fiscal years/Exercicessubséquents
By period
of five Total
years/ ot
1 2 3 4 5 Par
période de
cing
exercices
Fixed Assets Immobilisations
1. ABC ElectronicsLtd. 1. ABC ElectronicsLtd.
Waterloo, Ont. Waterloo, Ont.
To furnish and install radar Fournir et installer
site equipment for RAMP, I équipement a
North Bay, Ont. I"emplacement
de radar pour RAMP, A.RL.U/
North Bay, Ont. M.JAN.R. 750 750 50 700 250 250 200 700
Operating L eases Contrats de location-
Exploitation
2. Cray Computer Company 2. Compagnie
Ottawa, Ont Informatique Cray AR.L.U/
Ottawa, Ont M.JAN.R. 350 300 100 200 50 50 50 50 200
Total Total 1,100 1,050 150 900 300 300 250 50 900

All information reported on this plate is in accordance with the requirements of this section.

Tous |esrenseignements déclaréssur cette plague sont conformesaux exigencesde cette section.
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ANNEX B

EXTRACT OF INFORMATION ON THE CONTINGENT LIABILITIESAND
CONTRACTUAL OBLIGATIONSOF INTERNATIONAL ORGANIZATIONS

(Table 11.4 in Section 11 of Volume | of the 2003-2004 Public Accounts of Canada)

Undisbursed loans

Future paid-in

and advances share capital Total

NON-BUDGETARY SHARE CAPITAL AND LOANS—
African Development Bank...........cccocoiiiiieiiiniiieeiiinene 11 11
European Bank for Reconstruction and Development..... 32 32
International Monetary Fund............cccccoveeniiiinicennenn. 119 119
Developing countries—Canada Account..............ccccuee... 3,190 3,190
3,309 43 3,352

BUDGETARY LOANS AND ADVANCES —

African Development Fund.... 70 70
Asian Development Fund..........cccoeeriiineniiienieeneeeienn 49 49
International Fund for Agricultural Development........... 29 29
Montreal Protocol FUNd............ccovviiiiiiniieieec e, 12 12
Caribbean Development Bank—Special............cccceeenee. 2 2
International Development Association..............ccce...... 230 230
International Monetary Fund 15 15
Global Environment Facility (GEF) Trust Fund.... 119 119
Developing countries—Canada Account..............c.cccuee... 4 4
530 530
TOLAl et 3,839 43 3,882

()]

Foreign currencies were translated into Canadian dollars using the closing rates of exchange at March 31, 2004

(1$US= $1.3113 Cdn; 1SDR = $1.94139 Cdn).

Note: Canada has agreed to lend the Poverty Reduction and Growth Facility (formerly the Enhanced Structural Adjustment Facility)
special drawing rights (SDR) 700 million of which SDR 639 million has been lent, and to subsidize the interest rate on the loan

through a grant of approximately SDR 190 million, of which SDR 182 million has been paid-in.

Callable
share
capital
NON-BUDGETARY SHARE CAPITAL
AND LOANS—
African Development Bank..........cccoooeeiiiiiiiienninen. 1,218
Asian Development Bank...........ccccceeiiiiiiiiiicennnen. 2,612
Caribbean Development Bank...........cccceevveeneennenn. 64
International Bank for Reconstruction
and Development (World Bank)..........ccccceeveeennee. 6,647
Multilateral Investment Guarantee Agency.............. 60
European Bank for Reconstruction
and Development...........cceeviiiiiieniie e 803
Inter-American Development Bank.............ccccc....... 5,081
TOAl et 16,485
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15.3.7 Accounts receivable (excluding inter departmental)
O1. Introduction

To comply with accounting guidelines and policies established by the Treasury Board Secretariat and the Receiver
General, departments and agencies must report all revenues and revenues netted against expenses on an accrual
basis; that isin the fiscal year the transaction or event which giverise to the revenue occurred. These accounts
receivable are reported in the departmental trial balances and are consolidated on a government wide level at year end
by Accounting Banking and Compensation Directorate (ABCD) - Public Works and Government Services Canada
(PWGSC), and thus are reported on the Statement of Financial Position published in Volume | of the Public Accounts
of Canada located at the following URL addresshttp://publiservice.pwgsc.gc.ca/rg/text/home-e.html .

02. Background information and authority

The 6th Report of the Standing Committee on Public Accounts of Canada, tabled in the House of Commonson
October 20, 1964, recommended that accounts receivable information be included in the Public Accounts of Canada.
The Government subsequently implemented this recommendation and the information continuesto be published in
the Public Accounts of Canada.

With the implementation of the Financial Information Strategy, departments and agencies are now recording all
accounts receivable, tax receivables and other accountsreceivable, through their departmental trial balance
submission to CFMRS.

03. Definitions
Accounts receivable — represent financial claims arising from accrued revenue transactions whichwill resultin a

future inflow of cash. These claims do not include amounts already recorded asL oans, Investments and A dvances.
Accounts receivable are split into two distinct categories, which are tax receivables and other accounts receivable.

Tax receivables — represent financial claimsincurred through the Canada Customs and Revenue Agency (CCRA) tax
system and Canada Border Services Agency (CBSA) tax system.

Goods and Services Tax— represent Goods and Services Tax charged by departments and agencies on their billings.

Provincial Sales Tax— represent Provincial Sales Tax charged by departments and agencies on their billings.

Other accounts receivable and revenues netted against expenses — represent claims arising from accrued revenues
for interest earned, fees charged, goods delivered or services rendered by a government body on or before March 31;
expenses overpayments, other recoverable payments.

Government body — an organization which is part of the Government of Canada as an accounting entity, includinga
department, an agency and any other organization.

Government of Canada— as an accounting entity, the Government of Canadais defined as all the departments
named in Schedule | of the Financial Administration Act (FAA); any division or branch of the Public Service of
Canada set out in Column 1 of Schedule 1.1 of the FAA; acommission under the Inquiries Act designated by the
Governor in Council asadepartment for purposes of the FAA; the staffs of the Senate, the House of Commons and
the Library of Parliament; and, any corporation named in Schedule 11 of the FAA.
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04. Scope

Thissectionisin general agreement with the Policy on Receivables Management located on the Treasury Board Siteat
the following URL address: http://www.tbs-sct.gc.ca/Pubs_pol/dcgpubs/ TBM _142/PRM-GCD_e.asp. The matured
portions of loans, investments and advances need not be reported under these instructions because these balances are
reported on Form TAO9.

Accounts receivable arise from anumber of different situations, but generally represent billed and unbilled or accrued
financial claimsarising from amounts owed to a government body for use of its assets, or from the provision of
services as of the accounting date. All revenues and revenues netted agai nst expenses are to be accounted for in the
period the transactions or events giving rise to the revenue occurred. For example, the sale of publications should be
accounted for in the period the goods are delivered.

Departments and agencies that have revolving funds are not to include revolving fund accounts receivable on their
departmental Plates1-5. A separate Plate |-5 must be completed for each revolving fund and the total accounts
receivable must agree to amounts reported as accounts receivable on the Statement of financial position of such
revolving funds. The sum of al plates (departmental and revolving funds) must equal the total amount of accounts
receivable reported in the departmental final trial balance submitted to CFMRS.

Departments and agencies must useinformation from the Financial Reporting Accounts. The accounts receivable
information reported on Plate“1-5" must agreeto external accountsreceivableinformation includedin the
departmental final trial balance submitted to the Receiver General (Financial Reporting Account group 112
(excluding sub-groups 1124 and 1125) and 113).

Only external accountsreceivable should bereported on the plate. Interdepartmental accountsreceivable need not
bereported.

Accounts receivable also arise from financia claimsfor tax receivables including GST and PST accrued as part of a
sale. When GST and PST are charged to a sale of goods and servicesto external parties the GST and PST will be
included and recorded in the accounts receivable FRA. To understand this concept atypical journal entry to record
asalewhere GST and PST were charged and recorded to accounts receivable is presented below. For more
information on this and other common accrual entries you may consult Chapter 10R2 Accounting Entriesunder Full
FISin the Receiver General Manual which islocated at the following URL address:
http://publiservice.pwgsc.gc.calrg/text/recgen-e.html .

Example: Other accounts receivable

$
11221 Accounts receivable non-taxrevenue 115DR
423X X Sales of goods and services 100CR
21134 GST (including HST) payable to CCRA 7CR
21151 PST (excluding HST) payable to Provinces 8CR

On plate |-5, the $115 recorded as other accounts receivable will be reported on the line “total other accounts
receivable $115".

Taxreceivables include amounts assessed by Canada Customs Revenue Agency (CCRA) and Canada Border
Services Agency (CBSA) but not yet collected, as well as estimates of unassessed taxes at year-end. It also includes
taxes and premiums collectable on behalf of others such as provincial, territorial governments and the Canada
Pension Plan.

Tax receivables have to be broken down by type of tax receivables (please seelist of FRAS).
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05. Inclusions
The following types of accounts receivable and allowance for doubtful accounts must be reported:
(@) Taxreceivables

(i) Financial Reporting Accountsto be used by CCRA and CBSA only;

1121X Accountsreceivable - Tax receivables

1127X Allowance for doubtful tax accounts - Tax receivables

1131X Personal Income Tax - Accrua Estimates

1132X Personal Income Tax - Employers Source Deductions accrued
1133X Corporate Income Tax - Accruas

1134X Non resident tax - Accruals

1135X GST - Accruals

1136X Excisetaxes- Accruals

1137X Customs duties - Accruals

1139X Other tax receivables - Accruals

(i)  Departments with any other type of tax receivables must report the amount as atax receivables on
plate I-5;

(b) Other accountsreceivable

Financial Reporting Accountsto be used by all departments and agencies.

1122X Accounts receivable - Other revenues, excluding interdepartmental
1123X Accountsreceivable - Other

Should other FRAs have been used to record accounts receivable - Tax receivables or other accounts receivable,
provide the details as a note on your plate.

06. Exclusions
Accounts receivable amounts reported on Plate I-5 must exclude the following.

Accounts receivable amounts reported on Plate |-5 must exclude loans, investments and advances. Theseitemsare
recorded in the accounts of Canada and reported as assets on the Statement of Financial Position. They arelistedin
the following tables of Section 9, Volume | of the Public Accounts of Canada:

- Enterprise Crown corporations

- Portfalio investments

- National governments

- International organizations

- Provincial and territorial governments

- Other loans, investments and advances (includes advances to employees, and other types of loans, investments
and advances not classified el sewhere)
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07. Manuscript preparation

Departments and agencies must use Plate |-5 for reporting year end accounts receivable amounts. Completed plate
must be provided by each department or agency and those organizations with no accounts receivable are required to
indicate “Nil Return” on the plate.

Departments and agencies with revolving funds are required to complete separate plates for each revolving fund, in
addition to their departmental Plate |-5.

On Plate -5, tax receivables amounts must be allocated to the revenue classification.

08. Datato be reported

Amounts must be rounded to the nearest dollar.
A sample plateisincluded as Annex A of this section and the column headings of Plate |-5 are explained below.

Plate |-5— Accounts receivable as at March 31:

(1) Current year
- theyear end balances for accounts receivable which arose in the current fiscal year.

(2) Categories of accountsreceivable
- tax receivables must be allocated to the revenue classification as per Plate I-5. Other accountsreceivable are
presented on oneline only.

(3) Grossreceivables
- amounts of accounts receivable collectable from parties outside the Government of Canada as an accounting
entity.

(4) Allowance for doubtful accounts
- consists of an allowance for doubtful accounts, based on the best estimate of amounts that may not be
collected (including accounts receivable scheduled for write-off or forgivenessin the future) and, an allowance
for other contingenciesto reflect situations where departments will incur additional direct expenses (such asa
collection agency) to collect accounts receivable. Estimates may be made on the basis of experience and
include the use of percentage losscalculations. Under no circumstances should an amount be removed from
the Statement of Accounts Receivable unlesswritten-off or forgiven during the period.

(5) Net receivables (CY)
- column (3) minus column (4).

Plate I-5— Aging of other accounts receivable

The information related to other accounts receivable on Plate 1-5 should also be disclosed in the aging of gross
accounts receivable (column 3 Grossreceivables (CY) of Plate I-5). Other accounts receivable total of column 3 and
the grosstotal of column 7 (total aging) on Plate -5 must agree.

(6) Outstanding days
- balances at year end grouped according to number of outstanding days. These balances do not include
internal transactions. In the case of areceivable for arefund of old year expenditure where arefund claimis
made, the due date is the date of the claim and not the date of the original expense.
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(7) Tota
- total should equal thetotal of other accounts receivablein column 3.
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ANNEX A
DEPARTMENT OR AGENCY: XYZ
Plate I-5
Accounts Receivable as at March 31 PAGE10F 1
Current year (CY) (1)*
Financial Gross Allowance for Net
Reporting receivables  doubtful accounts receivables (CY)
Categories of accounts receivable (2)* Account (3)* (4)* (5)*
Tax receivables—** $ $ $
Income tax receivables—
INAIVIAUAIS. ... 24,280,264 (3,311,053) 20,969,211
EMPIOYEIS ...ttt 10,203,348 (644,610) 9,558,738
Corporations..... 5,243,102 (1,073,723) 4,169,379
Non-residents 824,562 (332,673) 491,889
Goods and services tax receivable............coceveeiiineeiinnnn. 9,570,803 (1,734,102) 7,836,701
Customs duties receivable...........cceiveiiiiiniiiiieeieeseee, 126,104 (37,738) 88,366
Excise taxes and duties receivable............ccoeeieiiiieennnnn. 523,016 (40,263) 482,753
Total tax receivables..........cooviviiieieniniieeee e 50,771,199 (7,174,162) 43,597,037
I Total other accounts receivable*** ...........cccoooeviieneennn 1122X, 1123X 3,289,790 (1,042,955) 2,246,835
* Refer to explanation provided under subsection 8 of this section - “Data to be reported”.
** Tax receivables applies to CCRA and CBSA only.
*** QOther accounts receivable applies to all departments or agencies.
DEPARTMENT OR AGENCY: XYZ
Plate 1-5
Other accounts receivable as at March 31
Outstanding days (6)*
Over
Aging of other accounts receivable 0-30 31-60 61-90 91-365 365 Total (7)*
$ $ $ $ $ $
Total other accounts receivable...........ccocceeeveiriiviinnennns 808,567 36,429 28,541 674,200 1,742,053 3,289,790
* Refer to explanation provided under subsection 8 of this section - “Data to be reported”.
| CCRAand CBSA Only
Tax receivables as at March 31
Outstanding years
Less than Over
Aging of tax receivables one year 1-2 2-3 34 4-5 5years Total
$ $ $ $ $ $ $
Total tax receivables........cocvvveivinennne 42,029,114 2,900,254 1,552,432 1,138,577 785,968 2,364,854 50,771,199
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15.3.8 Capital assets and assets under capital leases
O1. Introduction

This section collectsinformation with respect to capital assets acquired, built or developed by a department as well
as assets under capital lease.

02. Background Information and authority

Up to fiscal year 2000-2001, capital assets were recorded as expenditures. Effective fiscal year 2001-2002,
capital assets owned as well as those under capital |ease have been recorded as capital assets in the accounts
of Canada. This section of the PAI should be read in conjunction with the Treasury Board Accounting
Standard 3.1 - “ Capital Assets”, located at the following URL address:

http://www.tbs-sct.gc.ca/Pubs pol/dcgpubs/accstd/capasset_e.asp. The FIS Accounting Manual issued by
Treasury Board Chapter 3.5 - “ Capital Assets’ islocated at the following URL address:

http://www.tbs-sct.gc.ca/pubs pol/dcgpubs/accstd/fisam-messif-0701_e.asp.

03. Definitions

Capital assets — represent assets acquired, built, developed or betterments to tangible assets, whose useful life
extends beyond the fiscal year, which are not intended for resale in the ordinary course of operations and which are
intended to be used on an ongoing basis for producing goods or delivering services, including military activities.

Assets_under _capital |ease— represent capital assets that are used by a department under a lease that transfers
substantially all the benefits and risks incident to ownership of the assets to the department.

04. Scope

All capital assetsat March 31 aswell as supplementary information regarding capital assets must be reported in the
Statement of Capital Assets and Assets under Capital Leases (Plate I-6, Plate I-6a and Plate |-6b).

Capital assets must be accounted for in accordance with Treasury Board Accounting Standard (TBAS) 3.1 - Capital
Assets. If adepartmental corporation or arevolving fund follows an accounting policy that differsfromthat
specified in TBAS3.1, the information submitted in their final trial balance for reporting through the CFMRS must be
realigned to be fully compliant withTBAS3.1.

Departments and agencies must use the information from the Financial Reporting Accounts(FRA)._The capital
asset elementsarereported on Platel-6 and must agree with capital asset accountsin your departmental final trial
balance submitted to the Receiver General (Financial Reporting Account group 16XXX).

Reporting requirements for obligations under capital |eases are found in section 15.3.4.

05. Manuscript preparation

Departments and agencies must use Plate |-6 for reporting capital assets, Plate |-6a for reporting assets under capital
lease and Plate I-6b for supplementary information. Completed plates must be provided by each department or

agency. Organizations with no capital assets or assets under capital |ease obligation are required to submit the
Plate -6, Plate I-6a and Plate I-6b by indicating a“Nil Return” on the plate.
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06. Data to be reported

Amounts must be in thousands of dollars.

A sample plateisincluded as Annex A of this section and the column headings of Plate -6 and Plate I-6a are
explained below. Plate I-6a “ Assets under capital |eases” uses the same instructions as“ Capital assets”.

A) Capital Assets;

(1) Categoriesof capital assets
- the categories of capital assets represent the main categories listed in the Chart of Accounts and identify

the grouping of financial reporting accounts.

(2) Opening balance
- the opening balance isthe amount reported as the closing balance as at March 31, 2004 in accordance

with TBAS3.1. If opening balances have been modified in your financial statements, these modifications
must be reported in plates I-6 and I-6a using the “ Other transactions” column.

(3) Acquisitions during the year
- the acquisition of capital assets and betterments have been separated in two columns; “Other

Government Departments” and “ Outside parties” under FRA group 16XXX. While they relate to standard
objects 08 and 09, the FRA content may be different due to the threshold amount being capitalized by the
department or agency and other elements such as capitalization of labor cost.

- al OGD transactions reported on plates |-6 and |-6a must be accompanied by either a“cell comment” or
description of the transfer on page 4 of plate -6 and I-6a comprising of the partnering department name or
number as well asrelated amount, to allow elimination of the transaction at the consolidated level.

- transfers of capital assets between OGD should be recorded at the net book value.

- acquisition of Work in Progress (WIP) from another department is to be reported under the “ Acquisitions
for the year - Outside parties’ column.

- transfer of costs from the WIP account to the proper capital asset account must be reported using the
“Other transactions” column as presented in Annex A of this section.

(4) Disposals/write-offs during the year
- thedisposition consists of the elimination of the original cost of the assets disposed of or written off

during the year. Disposals have also been separated to report transactions with Other Government
Departments and outside parties. Transfer of capital assets between OGD is done at net book value.

- al OGD transactions reported on plates |-6 and |-6a must be accompanied by either a“cell comment” or
description of the transfer on page 4 of plate -6 and I-6a comprising of the partnering department name or
number as well asrelated amount, to allow elimination of the transaction at the consolidated level.

- disposals of capital assets done viathe Crown Assets Distribution Center must appear in the
“Dispositions during the year - Outside parties’ column.

- write-offs of WIP must be reported using the “ Dispositions during the year - Outside parties’ column.

- transfer of costs from the WIP account to the proper capital asset account must be reported using the
“Other transactions” column as presented in Annex A of this section.
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(5) Other transactions
- other transactions are adjustments recorded through FRA 36ddd, 35ddd (transfer of assets due to
government reorganization, refer to RGManual section 10.7.16 of Chapter 10) or 42771, Work In Progress
(WIP) transfers, and/or other modifications (minor reclassifications or modifications, etc.) brought to
previous year reported closing balances and considered year to date in CFMRS,

For plates |-6 and I-6a, these transactions must be reported using the modification worksheet as presented
in Annex A of this section, and not in the opening balance column or in the acquisition and disposal
columns. The amount should be reported on page 3 of plates I-6 or/and I-6a.

(6) Closing balance
- the closing balance represents the val ue of the assets still owned by the Government asdefined inthe

accounting policies and is calculated on the plate by the opening balance, plus acquisitionsduring the
year, plus other transactions, lessdispositions/write-offs during the year and, must agree with the FRA
balance.

(7) Proceedsfrom disposals of capital assets
- proceeds fromdisposals are equal to compensation received from the disposal (ex: proceedscoming from

the sale) of an asset. Use the “Proceeds from disposals of capital assets” section in page 4 of plate 1-6 to
calculate the proceeds.

B) Accumulated amortization of capital assets:;

(1) Categories of capital assets amortized
- the categories of capital assetsamortized represent the main categories listed in the Chart of Accountsand
identify the grouping of FRA.

(2) Opening balance
- the opening balance of the accumul ated amortization is the closing balance reported as at March 31, 2004.

If opening balances have been modified from previousfiscal year' sfinal trial balance, these modifications
must be reported using the “ Other transactions” column as presented in Annex A of this section, and not
in the opening balance column.

(3) Increase due to |nterdepartmental acquisitions
- as per TBAS3.1, transfers of capital assets between departments are to be done at net book value. The

receiving department isto record the asset at its original cost and accumulated amortization. The
receiving department would record the increase in amortization as a result of aninterdepartmental
acquisition in this column.

(4) Amortization for the year
- the amortization for the year represents the charges made to reflect the economic usage of the assets

during the year. Amortization must agree with the corresponding FRA (Financial Reporting Account
group 514X X). Only amortization expenses should be present in this column, other increasesin
accumulated amortization, “ increases due to interdepartmental acquisitions” excluded, must be reported
through the “ Other transactions” column.
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(5) Disposals/write-offs during the year
- thedisposal or write-offs in accumulated amortization consists of the elimination of the accumulated

amortization related to capital assets that have been disposed or written-off during the year. Disposals
have also been separated to report transactions with “ Other Government Departments” and “ Outside
parties’. Transfer of capital assets between departments must be done at net book value and must
contain the related accumulated amortization, see the “Increases due to interdepartmental acquisitions’
section for more details.

(6) Other transactions
- other transactions are modifications to opening balances or corrections done with FRA 36ddd, 35ddd
(transfer of assets due to Government reorganization, refer to RGManual section 10.7.16 of Chapter 10) or
42771, and/or other increases/decreases (reclassifications, increases in accumul ated amortization due to
write-downs, other increases in accumulated amortization besi des amortization or OGD acquisitions, minor
modifications, etc.)

(7) Closing balance
- the closing balance represents the total accumulated amortization related to the closing balance of the
capital assets and must agree with the FRA balance.

C) Supplementary information

Plate I-6b collects information required for the preparation of the Notes of the Government of Canada
Consolidated Financial Statements. This plate collects information regarding:

- the department’ s amortization method by asset type as well as useful life or applicable rate for each asset
account that is not nil;

- the nature of significant works of art and historical treasures held by a department;

- the nature and estimated fair market value of contributed capital assets received from external sources over
$1 million recorded in the period;

- the nature and use of any capital assetsrecorded at nominal values; and

- the nature and net book value of any capital assets not being amortized because they have been removed from
service.
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ANNEX A
DEPARTMENT ORAGENCY: XYZ
Plate 1-6
Capital assetsas March 31, 2005 Page 1 of 4

Acquisitions

Disposals /write-offs,

Financial during the year during the year Other transactions

Capital assets Reporting Opening balance  Other Government Outside Other Government Outside (see page 3 of Closing balance
(in thousands of dollars) Account April 1, 2004 Departments parties Departments parties plates 1-6 and |-6a) March 31, 2005
At cost/established value
Land 16111 25,250 1,250 100 30 26,430
Buildings 16112 50,000 10,260 2,000 5,760 64,020
Worksand infrastructure 16113 10,000 800 100 250 10,950
Machinery and equipment

Machinery and equipment 16121 2,660 350 275 150 500 3,085

Informatics hardware 16122 1,000 250 200 130 1,320

Informatics purchased and devel oped software 16123

Arms and weapons for defence 16124

Other equipment, including furniture 16129 2,370 35 20 (500) 1,885
Total machinery and equipment 1612 6,030 250 585 275 300 6,290
Vehicles

Ships and boats 16131 10,000 2,000 3,000 35 2,000 12,965

Aircraft 16132

Motor vehicles(non-military) 16133

Military vehicles 16134

Other vehicles 16135
Total vehicles 1613 10,000 2,000 3,000 35 2,000 12,965
L easehold improvements

Leasehold improvements 16141 20 5 15

L easehold improvements on properties where

custodian is another Government department 16142

Total leasehold improvements 1614 20 5 15
Assetsunder construction

Building in progress of construction 16311 500 100 (400)

Engineering work in progress of construction 16312

Work in progress for software 16315 120 15 135

Other construction or work in progress 16319
Total assetsunder construction 163 620 15 100 (400) 135
Assetsunder capital leases (plate|-6a) 37,000 4,000 500 2,290 42,790
Total capital assets 138,900 2,250 19,930 810 4,605 7,930 163,595
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ANNEX A
Capital assets as March 31, 2005 Page 2 of 4
Disposals
Financial Increase due to during the year Other transactions

Accumulated amortization for capital assets Reporting Opening balance Interdepartmental Amortization Other Government Outside (seepage4 of Closing balance
(in thousands of dollars) Account April 1, 2004 acquisitions for the year Departments parties plates I-6 and |-6a) March 31, 2005
At cost/established value
Buildings 16212 35,570 6,000 1,000 3,000 43,570
Worksand infrastructure 16213 3,000 1,000 30 3,970
Machinery and equipment

Machinery and equipment 16221 1,050 120 100 50 300 1,320

Informatics hardware 16222 300 50 45 35 360

Informatics purchased and devel oped software 16223

Arms and weapons for defence 16224

Other equipment, including furniture 16229 1,590 300 10 (200) 1,680
Total machinery and equipment 1622 2,940 50 465 100 95 100 3,360
Vehicles

Ships and boats 16231 7,000 1,000 1,000 20 800 8,180

Aircraft 16232

Motor vehicles(non-military) 16233

Military vehicles 16234

Other vehicles 16235
Total vehicles 1623 7,000 1,000 1,000 20 800 8,180
L easehold improvements

Leasehold improvements 16241 5 5

L easehold improvements on propertieswhere

custodian is another Government department 16242
Total leasehold improvements 1624 5 5
Assetsunder capital leases (plate | -6a) 167 12,200 1,500 300 640 14,040
Total accumulated amortization 60,710 1,050 9,970 420 1,925 3,740 73,125
Net capital assets 78.190 1.200 9.960 390 2.680 4,190 90.470
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ANNEX A
Plate|-6 |
Capital assets as March 31, 2005 Page 3 of 4
Government Work in Other
Other transactions—Capital assets Financial Reporting Amendments reorganization Amendments Progress (specify using cell
(in thousands of dollars) Account FRA 36ddd FRA 35ddd FRA 42771 Transfers comment) Total

Land 16111 30 30
Buildings 16112 5,260 500 5,760
Worksand infrastructure 16113 250 250
Machinery and equipment

Machinery and equipment 16121 500 500

Informatics hardware 16122

Informatics purchased and devel oped software 16123

Arms and weapons for defence 16124

Other equipment, including furniture 16129 (500) (500)
Total machinery and equipment 1612
Vehicles

Ships and boats 16131

Aircraft 16132

Motor vehicles(non-military) 16133

Military vehicles 16134

Other vehicles 16135
Total vehicles 1613
L easehold improvements

Leasehold improvements 16141

L easehold improvementson properties where

custodian is another Government department 16142
Total leasehold improvements 1614
Assetsunder construction

Building in progress of construction 16311 100 (500) (400)

Engineering work in progress of construction 16312

Work in progress for software 16315

Other construction or work in progress 16319
Total assetsunder construction 163 100 (500) (400)
Total modificationsto capital assets 5,260 350 30 5.640
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ANNEX A
Capital assetsas March 31, 2005 Page4 of 4
Government Increases due to Other
Other transactions—A ccumulated amortization for capital assets Financial Reporting Amendments reorganization Amendments write-down (specify using Total
(in thousands of dollars) Account FRA 36ddd FRA 35ddd FRA 42771 of assets cell comment) modifications
Buildings 16212 3,000 3,000
Worksand infrastructure 16213
Machinery and equipment
Machinery and equipment 16221 200 200
Informatics hardware 16222
Informatics purchased and devel oped software 16223
Arms and weapons for defence 16224
Other equipment, including furniture 16229 (200) (200)
Total machinery and equipment 1622
Vehicles
Ships and boats 16231
Aircraft 16232
Motor vehicles(non-military) 16233
Military vehicles 16234
Other vehicles 16235
Total vehicles 1623
L easehold improvements
Leasehold improvements 16241/16741
L easehold improvements on properties where custodian is another
Government department 16242/16742
Total leasehold improvements 1624/1674
Total modificationsto accumulated amortization 3,000 3,000
Proceeds from disposal of capital assets Information on OGD transactions
FRA Dept Amount
Proceeds from disposals of capital assets (deduction) 2,230
Loss on disposal of physical assets(FRA 51511) 1,000
L osses on write-downs and write-offs related to capital assets (portion of FRA 51733) 100 16122 DEF 250
Disposal of accumulated amotization (plate |-6) 1,925 16131 DEF 1,000
Disposal of capital assets (plate 1-6) 4,605 16131 ABC 1,000
Write-down of capital assets (plate |-6) 100 16121 TUv (275)
Gain on disposal of capital assetsto outside parties(FRA 42411) 300 16131 FGH (35)
Gain on sale of real property (FRA 42413) 250
16222 DEF 50
5,255 5,255 16231 DEF 500
16231 ABC 500
16221 TUV (100)
16231 FGH (20)

Notes for quality assurance:

1 - Ensure that closing bal ances agree with the corresponding FRA.

2 - Disposals or decreases must indicate areduction.

3 - Ensure rounding of total net assets agrees with total rounded FRA.

4 - All amendments to opening balancesvs 2004 trial balances must be supported by either aformal request to the Receiver General when FRA 36DDD or FRA 35DDD (government reorganization)
was authorized, and/or by FRA 42771 for minor adjustments. Pleaseinsert related figuresin the appropriate columnsin pages 3 and 4.

5- NEW - Insert proper information in the “ Proceeds from disposal of capital assets” section on this page.

6 - NEW - Insert partnering OGD and amounts for OGD transactions as acell comment next to related amount or use “information onOGD transactions section” on thispage.
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Assets under capital leases at March 31, 2005

Plate I-6a

ANNEX B

Page 1 of 4

Acquisitions

Disposals

Financial during the year during the year

Assets under capital |eases Reporting Opening balance  Other Government Outside Other Government Outside Other transactions Closing balance
(in thousands of dollars) Account April 1,2004 Departments parties Departments parties (see page 3) March 31, 2005
Land 16611 500 500
Buildings 16612 26,000 1,500 500 2,790 29,790
Worksand infrastructure 16613 500 500
Machinery and equipment

Machinery and equipment 16621 500 500 1,000

Informatics hardware 16622

Informatics software 16623

Arms and weapons for defence 16624

Other equipment 16629
Total machinery and equipment 1662 500 500 1,000
Vehicles

Ships and boats 16631

Aircraft 16632

Motor vehicles(non-military) 16633 10,500 1,000 (500) 11,000

Military vehicles 16634

Other vehicles 16639
Total vehicles 1666 10,500 1,000 (500) 11,000
Total assetsunder capital leases 37,000 4,000 500 2,290 42,790
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ANNEX B
Assets under capital |eases at March 31, 2005 Page 2 of 4
Disposals
Accumulated amortization Financial Increases due to during the year
for assets under capital leases Reporting Opening balance Interdepartmental Amortization Other Government Outside Other transactions Closing balance
(in thousands of dollars) Account April 1,2004 acquisitions for the year Departments parties (see page 4) March 31, 2005
Buildings 16712 5,000 350 300 790 5,840
Worksand infrastructure 16713 50 50
Machinery and equipment
Machinery and equipment 16721 200 100 300
Informatics hardware 16722
Informatics software 16723
Arms and weapons for defence 16724
Other equipment 16729
Total machinery and equipment 1672 200 100 300
Vehicles
Ships and boats 16731
Aircraft 16732
Motor vehicles(non-military) 16733 7,000 1,000 (150) 7,850
Military vehicles 16734
Other vehicles 16739
Total vehicles 1673 7,000 1,000 (150) 7,850
Total accumulated amortization of assetsunder
capital leases 12,200 1,500 300 640 14,040
Net assetsunder capital leases 24,800 2,500 200 1,650 28,750
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ANNEX B
Assets under capital leases as March 31, 2005 Page 3 of 4
Government Other
Modifications to assets under capital lease Financial Reporting Amendments reorganization Amendments (specify using cell
(in thousands of dollars) Account FRA 36ddd FRA 35ddd FRA 42771 comment) Total
Land 16611
Buildings 16612 2,790 2,790
Worksand infrastructure 16613
Machinery and equipment
Machinery and equipment 16621
Informatics hardware 16622
Informatics software 16623
Arms and weapons for defence 16624
Other equipment 16629
Total machinery and equipment 1662
Vehicles
Ships and boats 16631
Aircraft 16632
Motor vehicles(non-military) 16633 (500) (500)
Military vehicles 16634
Other vehicles 16639
Total vehicles 1666 (500) (500)
Total modificationsfor assetsunder capital leases 2,790 (500) 2,290
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ANNEX B
Plate |-6a
Assets under capital leases at March 31, 2005 Page4 of 4
Government Increases due Other

Modifications to amortization for assets under capital assets Financial Amendments reorganization Amendments to write-down (specify using cell
(in thousands of dollars) Reporting Account FRA 36ddd FRA 35ddd FRA 42771 of assets comment) Total
Buildings 16712 790 790
Worksand infrastructure 16713
Machinery and equipment

Machinery and equipment 16721

Informatics hardware 16722

Informatics software 16723

Arms and weapons for defence 16724

Other equipment 16729
Total machinery and equipment 1672
Vehicles

Ships and boats 16731

Aircraft 16732

Motor vehicles(non-military) 16733 (150) (150)

Military vehicles 16734

Other vehicles 16739
Total vehicles 1673 (150) (150)
Total modificationsto accumulated amortization

for assetsunder capital leases 640 640
Information on OGD transactions
FRA Dept Amount
16612 ABC 500
16712 ABC 300

Notes for quality assurance:

1 - Ensure that closing balances agree with the corresponding FRA.

2 - Disposals or decreases must indicate areduction.

3 - Ensure rounding of total net assets agrees with total rounded FRA.

4 - All amendments to opening balancesvs 2004 trial balances must be supported by either aformal request to the Receiver General when FRA 36DDD or FRA 35DDD (government reorganization).
was authorized, and/or by FRA 42771 for minor adjustments. Pleaseinsert related figuresin the appropriate columnsin pages 3 and 4.
5- NEW - Insert partnering OGD and amounts for OGD transaction as acell comment next to the related amount or use “information on OGD transactions” section on this page.

Receiver Genera Manual

Last Update: 2005-02-16



Chapter 15 Public Accounts I nstructions 2004-2005 Page 105
ANNEX C
SUPPLEMENTARY INFORMATION
Platel-6b |
Amortization policy Page 1 of 2

Asset type Amortizgtion policy Useful Ii_fe or rate
(i.e. Straight-line, usage) (asapplicable)
Buildings and works
Buildings Straight-line 20to 30 years
Works and Infrastructure Straight-line 20to 40 years
Machinery and equipment
Machinery and equipment Straight-line 5to 15 years
Informatics hardware Straight-line 3to5years
Informatics software
Arms and weapons for defence
Other equipment Straight-line 3to10years
Vehicles
Ships and boats Straight-line 10to 25 years
Aircraft
Motor vehicles (non military)
Military vehicles
Other vehicles
L easehold improvements
L easehold improvements Straight-line lease term
Other (specify)
Assets under capital leases Straight-line lease term

Supplementary information on works of art or similar items
Describe the nature of any significant museum collections, worksof art or historical treasuresheld by your

department.

Description

The department has an extensive collection of paintings and scul ptures portraying agriculturein Canada. The

collection comprises over 300 works of art.
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ANNEX C
DEPARTMENT OR AGENCY: XYZ

| Plate |-6b |

Page 2 of 2
1- Identify contributed capital assets received from external sources during the year.
For those over $1,000,000.

Provide description of the nature and amount of the contribution received in the period and recognized in the trial
balances.

Description Egtimated Fair
market value _ $
Building ABC 15,000,000

2- Listany capital assetsthat are recognized at nominal value, (indicate “NA” if none).

Description Use of asset Reason for nominal value

Land located in ABC town Tourism Acquired at Confederation

3- Listthe nature and net book value of any capital assets that are not being amortized due to their removal from

service.
Description Net book value $
Building ABC 1,000,000
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15.3.9 Other Volume| Statements

O1. Introduction

Miscellaneous individual departmental statements are published in Volume | of the Public Accounts of Canada.
02. Manuscript preparation

Departments and agencies must:

— submit statements in the same format as shown in PY Public Accounts. A letter requesting such statements will
be sent to concerned organizations.

— round amounts to the nearest dollar.
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154 VOLUME Il OF THE PUBLIC ACCOUNTS OF CANADA

15.4.1 Genera

Volume Il of the Public Accounts of Canada presents the financial operations of ministries.

There is one section for each ministry. The departments and agencies for which aMinister isresponsible to
Parliament are grouped by programs to provide atotal ministry presentation. Each ministerial section presentsthe

objectives of each program, a description of the business lines and a set of the following statements to present each
ministry'sfinancial operations:

Ministry Summary (of Source and Disposition of Authorities);

Programs by Business Line;

Transfer Payments,

Details of Respendable Amounts; and

Revenues.

15.4.2 Summary of Source and Disposition of Budgetary and Non-Budgetary Authorities
O1. Introduction

A ministry summary (of source and disposition of authorities) is published in the ministerial sectionsof Volumell of
the Public Accounts of Canada. This statement includes datarelated to both budgetary expenditures, and
non-budgetary loans, investments and advances.

In 2003-2004 the Receiver General Public Accounts staff, devel oped a new process which compl eted the Predrafted
Form*“A” using information contained in the Estimates for “ Source of Authorities” and data from the Central
Financial Management Reporting System (CFMRS) for the “ Disposition of Authorities”.

02. Authority

The authority for this section is contained in sections 63, 64 and 65 of the Financial Administration Act which sets
out the statutory responsibilities of the Receiver General for keeping the accounts of Canada, and preparingthe
Public Accounts of Canada. Thisauthority also requires the appropriate Ministers to provide the Receiver General
with information for those purposes.

03. Manuscript preparation

The Predrafted Form A will be completed by the Receiver General Public Accounts staff and will be provided by
electronic mail, beginning in January (based on accounting period 09) to the Officer responsible for the Public
Accounts of each department and agency. On receipt of the Predrafted Form “A”, departments and agencies are
required to verify its contents and advise the Public Accounts staff by electronic mail of any discrepancies. P12-1
will be the last time a Predrafted Form “ A” will be sent to departments and agencies for final verification. Information
contained in P12-2 trial balanceswill be used to report the final figuresin the Public Accounts of Canada. Therefore,
departments and agencies must ensure that their trial balances include accurate and compl ete “ Disposition of
Authorities” information. Sampleforms areincluded as Annex A (budgetary information) and Annex B
(non-budgetary information).
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While information from the Estimates, legislation and other documentsis provided by the Public Accounts staff in
the “ Source of Authorities’, certain amount in the “ Adjustments and transfers” column has yet to be completed by
the departments and agencies (e.g. Exchange valuation, Export Development Canada’ s adjustment to borrowing limit
etc.). Inaddition, modification to or repealing of any legislation, affecting the limit of the authorized fund, shall also
be reviewed by the respective departments and agencies and the Public Accounts staff should be made aware of
such changes.

In the event that certain information is not available from the trial balance, and isrequired for inclusion in the
Ministerial Summary of Volume Il of the Public Accounts, departments and agencies are expected to provide the
required information directly to the Public Accounts staff. This scenario is more frequently applicableto
non-budgetary transactions especially with regard to transactions relative to “ note issue” matters. Separate request
detailing the missing information will be sent to the appropriate departments and agencies. It may be necessary for
departments and agenciesto include additional information for supplementary appropriations or transfers from
Treasury Board contingency votes. When additional information needs to be included on the form, departments and
agencies must insert new rows at the proper location. Totals must include the new data. Also, departments and
agencies will need to provide an explanation for each amount overexpended (in a footnote to Predrafted Form “A”).
Any overexpenditure will be reported in note 2(ji) in Section 2 of Volume | of the Public Accounts of Canada.

A final Predrafted Form A will be prepared by the Receiver General, based on data available from the CFMRStrial
balances submitted by departments and agenciesin P12-2, and will be sent to departments and agenciesin June only
as a confirmation of the information that will beincluded in the Ministry Summary of Volume Il of the Public
Accounts of Canada.

Pleasenote that departments and agencies are responsible for ensuring that the information submitted on May 31 for
Predrafted Form*“B” and as applicable for Predrafted Form “C” agrees with the information that will beincluded in
their P12-2 trial balance and subsequently in Predrafted Form “A”.

The following procedures that currently exist for preparing Predrafted Form “A” should be used as aguide for the
certification of Predrafted Form “A”.

04. Amounts reported

The amounts reported under the column headings of Predrafted Form “A” are explained below:

(1) Availablefrom previous years
- amount brought forward from the PY. Thisamount must be the same as the amount reported in PY Public
Accounts of Canada under the column “ Authorities available for use in subsequent years”.

(2) Main Estimates
- amount shown in the Main Estimates.

(3) Supplementary Estimates
- amount shown in Supplementary Estimates.

(4) Adjustments and transfers
- Transfers:
- fortransfers of funds between ministries or between votes within aministry, and for transfers of duties and
responsibilities between entities within the same ministry:
- amount transferred fromanother vote or entity represents a debit adjustment.
- amount transferred to another vote or entity represents a credit adjustment.
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- Adjustments:

- for statutory authorities with no time/dollar limits (except those for departmental corporations):

- amount required so that total of amountsin columns (2), (3) and (4) will agree with amount in column (6).
This amount may be a debit or a credit adjustment.

- forstatutory authorities with time/dollar limits (except those for revolving funds, those allowing for the
spending of proceeds from the disposal of surplus Crown assets, and those for salaries and motor car
allowances):

- authorities with annual lapsing limits, and authorities with non-lapsing limits established in the CY —
amount required so that total of amountsin columns (2), (3) and (4) will agree with amount of the
authorized limit. Thisamount may be a debit or a credit adjustment.

- authorities with non-lapsing limits established in previous years— amount required to delete total of
amounts in columns (2), (3) and (4). Thisamount is generally a credit adjustment.

- authorities with non-lapsing limits established in previous years and either increased or decreasedin the
CY — amount required so that total of amountsin columns (2), (3) and (4) will agree with the increase or
decreaseto the authorized limit. Thisamount may be a debit or a credit adjustment.

N.B. Forsaariesand motor car allowances, the adjustment represents the amount required so that total of
amountsin columns (2), (3) and (4) will agree with amount incolumn (6).

- for statutory authorities related to departmental corporations (spending of revenues in accordance with
section 29.1 of the Financial Administration Act):

- amount required so that total of amountsin columns (2), (3) and (4) will agree with the amount of revenues
received during the year and credited to other revenues reported in the “ Budgetary Revenues” statement
(Predrafted Form “E"). Thisamount may be a debit or a credit adjustment. If the amount spent during the
year isless than the amount received, the difference must Iapse and be shown in column (7).

- for statutory authorities related to revolving funds:

- refer to section 15.5.2 of this chapter.

- forstatutory authorities related to the spending of proceeds from the disposal of surplus Crown assets

(spending of revenues in accordance with sections 13(2) and 14 of the amended Surplus Crown Assets Act):

- amount of the proceeds received during the year and credited to revenues. This amount must agree with
the corresponding amount reported in the “ Budgetary Revenues’ statement (Predrafted Form “E”).

N.B. Pursuant to the Surplus Crown Assets Act, the House of Commons, the Library of Parliament, the
Office of the Ethics Commissioner, the Senate, and the International Joint Commission are not
authorized to spend the proceeds received fromthe disposal of surplus Crown assets. Thesefive
(5) organizations cannot set up a spending authority for this purpose.

- for authorities on which Parliament has imposed annual ceilings:

- amounts of previous years overexpenditures that were paid out or settled during the CY..

- increaseor decreaseto total of amountsin columns (2) and (3). This may only apply to Department of
Foreign Affairsand International Trade (Foreign Affairs) (Vote 10).

- for statutory authorities related to the losses on premium, discount and exchange:

- at March 31, departments and agencies must revalue their Foreign Assets and Liabilities. Any adjustment
between the recorded book value and the year end value must be accounted for. In case of anet loss due
to the Revaluation of Foreign Assets and Liabilities, it must be reported on Predrafted Form “A”. In case
of anet gain, please refer to “Budgetary Revenues’ statement (Predrafted Form “E”, section 15.4.7).

- forauthorities denominated in foreign currencies — amount required so that total of amountsin columns (1),

(2), (3) and (4) will agree with amount of the authority expressed in Canadian dollars as at the end of the CY.

- forauthorities having maintenance of value payments — amount of the payment (same as amount shown in

column (6)).
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N.B. Column (4) must not be used to reflect adjustments imposed by Treasury Board such as budget cuts.
In such cases, the amount of the imposed reduction must lapse (column (7)).

Total availablefor use

- total of amountsin columns (1) to (4).

Usedinthe CY

- net expenditures (i.e., gross expenditures | ess revenues netted against expenditures) for the current year
(including both external and internal transactions). The information reported on Predrafted Form “A” must
agree with the information included in the Authority classification (Authority codes A and B) of the
departmental final trial balance submitted to CFMRS:

- gross payments; where the authority does not provide for the reinvestment of loan repayments.
- net payments (disbursements less receipts); where repayments are available for reinvestment.

N.B. Payments for encashment of notes, which were previously issued and reported asa “use” of the vote
authority, must not be reported in this column, even though there are cash disbursements. The use of
the authority asrecognized upon note issuance.

L apsed or (overexpended)

Authorities |apsed:

- amount of authority not used or repealed at the end of the CY and not available for future use.

N.B. For statutory authorities related to the spending of proceeds from the disposal of surplus Crown assets,
we must first determine the amount to be reported under column (8). Once thisis done, the amount to
be reported under column (7) isthen determined as follows:

Amount in column (5) minus amount in column (6) minus amount in column (8).

Authorities overexpended:
- excess of amount in column (6) over amount in column (5). Thisexcesswill be a credit amount.

Availablefor use in subsequent years
- amount of authority not used at the end of the CY and available for future use.

N.B. For statutory authorities related to the spending of proceeds from the disposal of surplus Crown assets,
the amount to be reported under this column isavailable for one year only and is the lesser of:

- the given maximum limit (refer to subsection 05 below);
- the amount received during the year as reported under column (4); or
- the difference between amount in column (5) and amount in column (6).

Used in the PY

- net expenditures of the PY (including both external and internal transactions), as amended wherever
necessary. Thisamount should generally be the same as the amount reported in PY Public Accounts of
Canada. For authorities that no longer exist in the CY, the amounts of the PY are reported as a single amount
at the end of each program in line with the notation “ Appropriations not required for the current year”.
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05. Given maximum limits

The given maximum limits of unused spending authorities related to the proceeds from the disposal of surplusCrown
assetsare asfollows:
(in thousands of dollars)

Canada Customs and Revenue Agency 152.2*
Correctional Service 2952
Department of Agriculture and Agri-Food 1976
Department of Canadian Heritage 2750
Department of Citizenship and Immigration 62.0
Department of Environment 460.8
Department of Fisheries and Oceans 1,300.0
Department of Foreign Affairsand International Trade 795.2*%*
Department of Health 151.0
Department of Human Resources Devel opment 270.6***
Department of Indian Affairs and Northern Devel opment 1984
Department of Industry 2416
Department of National Defence 5,907.2
Department of Natural Resources 209.0
Department of Public Works and Government Services 924.0
Department of Transport 2,108.0
Royal Canadian Mounted Police 27544
All other departments and agencies (NOTE 1) 25.0 each

NOTE 1. Except the House of Commons, the Library of Parliament, the Senate, Office of the Ethics Commissioner
and the International Joint Commission.

e Thisgiven maximum limit must be split between CCRA and Canadian Border Services Agency.

** This given maximum limit must be split between Foreign Affairs and International Trade.

***This given maximum limit must be split between Human Resources Devel opment (Social Development) and
Human Resources and Skills Development.
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ANNEX A
DEPARTMENT OR AGENCY: XYZ Predrafted Form “A” I
Summary of Source and Disposition of Authorities (budgetary information') PAGE 10F 2
Source of authorities Disposition of authorities
Asshownin
Available Available
from Adjustments Total for usein
previous Main Supplementary and available Used in the Lapsed or subsequent Used in the
years Estimates Estimates transfers for use cY (overexpended) years PY
(1) (2) (3) (4 (5) Vote (6) (7) (C) (9)
$ $ $ $ $ $ $ $ $
Department
ABC Program
115,522,000 115522,000 1 Program expenditures
6,800,000 6,800,000 la Program expenditures
1 1 1b Transfer of $999,999 from XYZ Vote5
999,999 999,999 Transfer from: Vote 5
91,000 91,000 TBVote5
115,522,000 6,800,001 1,090,999 123,413,000 Tota—Vote 1 120,227,822 3,185,178 118,322,527
. 40,000 (1,350) 38,650 () Minister of XYZ—Salary and motor car allowance 38,650 . 37,650
2,000 50,000 52,000 [C)] Spending of proceeds from the disposal of surplus Crown assets 20,000 7,000 25,000 6,000
13,137,457 4,188,000 (4,188,000) 13,137,457 o Revolving Fund ABC 5,761,000 7,376,457 153,584
Form“E”
6,822,000 6,822,000 S Contributions to employee benefit plans 6,822,000 6,428,000
13,139,457 126,572,000 6,800,001 (3,048,351) 143,463,107 Total Program—Budgetary 132,869,472 3,192,178 7,401,457 124,947,761
Form “B” Form “B”
DEF Program
722,822 227,830,000 228,552,822 5 Operating expenditures
18,322,000 18,322,000 5a Operating expenditures
(999,999) (999,999) Transfer to Vote 1
Adjustments pursuant to section 37.1 of the
(640,000) (640,000) Financial Administration Act
722,822 227,830,000 18,322,000 (1,639,999) 245,234,823 Tota—Vote 5 228,616,828 15,901,368 716,627 238,627,526
32,000,000 32,000,000 10 Capital expenditures
3,800,000 3,800,000 10a Capital expenditures
4,625,000 4,625,000 10b Transfer of $2,000,000 from Department QQQ Vote 5
2,000,000 2,000,000 Transfer from Department QQQ Vote 5
32,000,000 8,425,000 2,000,000 42,425,000 Tota—Vote 10 44,832,627 (2,407,627) 40,356,356
8,600,000 8,600,000 15 Grants and contributions
(2,000,000) (2,000,000) Transfer to Department WWW Vote 10
8,600,000 (2,000,000) 6,600,000 Totad—Vote 15 6,228,000 372,000 5,800,000
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ANNEX A
DEPARTMENT OR AGENCY: XYZ | Predrafted Form “A” [
Summary of Source and Disposition of Authorities(budgetary information)--Concluded PAGE 2 OF 2
Source of authorities Disposition of authorities
Asshownin
Available Available
from Adjustments Total for usein
previous Main Supplementary and available Used inthe Lapsed or subsequent Used in the
years Estimates Estimates transfers for use CcY (overexpended) years PY
(€] @ (©)] (©) 5 Vote 6 @ 8 9
$ $ $ $ $ $ $ $ $
(S  Grantsto agencies established under
10,000,000 2,000,000 1,000,000 13,000,000 the Farm Products Agencies Act 13,000,000
6,000,000 (1,000,000) 5,000,000 (S  Contributionsto employee benefit plans 5,000,000 4,800,000
62,000 62,000 (S) Write-off of active assets 62,000
32,000 32,000 (S) Refundsof amounts credited to revenuesin previous years 32,000
2,000 8,000 10,000 (S)  Spending of proceeds from the disposal of surplus Crown assets 1,000 1,000 8,000 6,000
Form“E”
Appropriations not required for the current year 2,000,000
Total Program—
724,822 284,430,000 28,747,000 (1,537,999) 312,363,823 Budgetary 297,772,455 13,866,741 724,627 291,589,882
Form“B” Form*“B”
Total Department—
13,864,279 411,002,000 35,547,001 (4,586,350) 455,826,930 Budgetary 430,641,927 17,058,919 8,126,084 416,537,643
Form “B” Form*“B”
GHI Agencym
6,000,000 6,000,000 20 Program expenditures
1,000,000 1,000,000 20b Program expenditures
7,000,000 7,000,000 Tota—Vote 20 7,000,000 6,800,000
900,000 900,000 (S)  Contributionsto employee benefit plans 900,000 875,000
"""""""""""""""""" 7900000~ ~ "7900000" " Towbudgetay T T T T T TTTTT TN Gee0000” - T T T LT T T T T T T T T 75000
Total Programm—
7,900,000 7,900,000 Budgetary 7,900,000 7,675,000
Form“B Form“B
JKL Agency
12,000,000 (12,000,000) 25 Operating expenditures
8,000,000 (8,000,000) 30 Contributions
20,000,000 (20,000,000) Total Program’—Budgetary

(S) Statutory authority.

™ Treasury Board Vote 5—Government contingencies.
@ This amount includes $6,000,000 in financial assistance to ABC Corporation Ltd.
) GHI Agency was transferred from Ministry PPP on November 20, CY..

@ KL Agency was transferred to Ministry QQQ on December 8, CY.
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ANNEX B
DEPARTMENT OR AGENCY: XYZ Predrafted Form A"
Summary of Source and Disposition of Authorities (non-budgetary information) PAGE 1 OF 2
Source of authorities Disposition of authorities
Asshownin
Available Available
from Adjustments Total forusein
previous Main Supplementary and available Used in the Lapsed or subsequent Used in the
years Estimates Estimates transfers for use cYy (overexpended) years PY
(€} 2 ©) 4 (5) Vote (6 ) (8 9
$ $ $ $ $ $ $ $ $
Example #1 — a current non-budgetary lapsing authority where the authority does
not provide for loan repayments to be reinvested
L15 Loans for development of community and industrial
4,000,000 4,000,000 infrastructure (Gross)
650,000 650,000 L15b To extend purposes of Vote L15
(200,000) (200,000) Adjustments pursuant to section 37.1 of the Financial Administration Act
4,000,000 650,000 (200,000) 4,450,000 Total 4,179,898 270,102
Example #2a— anew non-budgetary item authorized by statute in the CY
()] Loans pursuant to Canadian National Railways Financing and Guarantee
5,400,000 5,400,000 Act, 19XX (Gross) 5,000,000 400,000
Example #2b — an increase to an existing non-budgetary statutory item
(C) Loans pursuant to Canadian National Railways Financing and Guarantee
10,000,000 5,400,000 15,400,000 Act, 19XX (Gross) 15,100,000 300,000 4,755,000
Example #2¢ — an authority with a brought forward amount representing a
non-current statutory item for which an estimated use was
disclosed in the CY Estimates
(C) Loans pursuant to Canadian National Railways Financing and Guarantee
10,000,000 5,400,000 (5,400,000) 10,000,000 Act, 19XX (Gross) 4,895,000 5,105,000 10,928,000
Form*“B” Form “B”
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ANNEX B
DEPARTMENT OR AGENCY: XYZ Predrafted Form A"
Summary of Source and Disposition of Authorities (non-budgetary information)--Concluded PAGE 2 OF 2
Source of authorities Disposition of authorities
Asshownin
Available Available
from Adjustments Total forusein
previous Main Supplementary and available Used in the Lapsed or subsequent Used inthe
years Estimates Estimates transfers for use cY (overexpended) years PY
(€} 2 ©) 4 5 Vote (6 ()] (8 9
$ $ $ $ $ $ $ $ $
Example #3 — a current non-budgetary authority with a brought forward amount,
L60"  Outstanding loans limit increased from $9,000,000 to $17,000,000 re:
5,625,000 8,000,000 (13,625,000) Appropriation Act No. 9, 1966 (Net)
2,000,000 (2,000,000) L60b Increasein limit from $17,000,000 to $19,000,000
5,625,000 8,000,000 2,000,000 (15,625,000) Total®
Example #4 — acurrent non-budgetary dollar vote
L15a  Noteissuance and payments for stock in the
1 4,499,000 4,500,000 International Tin Council (Gross) 4,500,000
Example #5 — anon-lapsing statutory item without an estimated amount in
the Estimates
©) Loans to farm syndicates pursuant to Section 8 of the Farm
13,070,999 13,070,999 Syndicates Credit Act (Net) 2,598,000 10,472,999
Example #6 — an authority denominated in aforeign currency with a brought
forward amount, an increase in the authority by adollar vote,
and where payments and note issuance are authorized
L35  Purchase of shares and issuance of notes—Asian Development Bank
(US $ authority translated to Cdn $ at year-end closing exchange rate -
$1 US = $.1750 Cdn) (Gross)
536,347,810 1 58,749,999 595,097,810 Note issuance 9,987,500 585,110,310
2,900,000 2,900,000 Payment 2,513,584 386,416
536,347,810 2,900,001 58,749,999 597,997,810 Total 12,501,084 386,416 585,110,310

(S) Statutory authority.

“) Non-budgetary authority (loan, investment or advance).
@ vote L60 was transferred to Ministry QQQ on December 8, CY.
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15.4.3 Programs by BusinessLine
O1. Introduction

Programs by business lineis a statement, showing under each program the amounts for the authorities available for
use and the authorities used in the current year for each businessling, classified by type of expenditures (i.e.
operating, capital, transfer payments, revenues netted against expenditures, and non-budgetary |oans, investments
and advances).

We are currently developing a new process for the Predrafted Form “B”. Departments and agencies will have begun
receiving a Predrafted Form “B”, which is prepared by the Receiver General Public Accounts staff, from information
contained in the Estimates for the “ Authorities available for use” and from data contained in the Central Financial
Management Reporting System (CFMRS) for the “ Authorities used in the current year”. This information will be
provided regularly, by electronic mail, to the Officer responsible for preparing the Public Accounts of each
department and agency. On receipt of the Predrafted Form “B”, departments and agencies will verify the contents
and advise the Public Accounts staff by electronic mail of any discrepancies uncovered. P12-1 will be thelast timea
Predrafted Form “B” will be sent to departments and agencies for final verification. Information contained in P12-2
trial balances will be used to report the final figuresin the Public Accounts of Canada.

02. Manuscript preparation

It is anticipated that Predrafted Form “B” prepared by the Receiver General will replace the Predrafted Form “B” that
you were providing usin accordance with the requirements included in these Public Accounts Instructions. Inthe
event that information is not readily available (e.g., authorities available for use by business lines are not available
for non-budgetary amounts and amounts by business lines are not included in the Supplementary Estimates) it will
be necessary for departments and agencies to revise the amounts provided in the Predrafted Form“B”.

We will advise you of our decision to proceed with this new process when we send the predrafted forms and plates
in April. Intheinterim, the current proceduresto prepare Predrafted Form “B” apply.

Departments and agencies must use the Predrafted Form “B” for reporting and a sample form isincluded as Annex A
of this section.

The amounts reported are rounded to the nearest dollar and the information required is as follows:

— providethetotal authorities available for use (based on the Input Factorsin the Annual Reference Level Update)
and the authorities used in the current year (based on the relevant transactions coded to authority codes
prefixed by A, B, G and H included in the final departmental CFMRS trial balance) for each businessline under
each program. Such data must be reported by type of expenditures as shown on the Predrafted Form*“B”. The
types of expenditures are as follow:

Operating expenditures consist of program or operating expenditure votes and budgetary statutory items
(including revolving funds), less transfer paymentsidentified as Standard Object 10 and revenues netted
against expenditures;

Capital consists of expenditures related to a capital expenditure vote;

Transfer payments consist of those expendituresidentified as Standard Object 10; and,

Revenues netted against expenditures consists of amounts of revenue that are eligible for credit to the vote by
organizationsthat have this authority.

— alocate for each program, the revenues netted against expenditures to the affected types of expendituresas
illustrated in Annex A of this section.
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— providefor each type of expenditures, under each program the gross and net (determined after deducting
revenues netted against expenditures) totals. The net total amount spent (budgetary data only) of each
business line under each program must agree with the business lines reported in the activity field of the
departmental final trial balance submitted to CFMRS.

Thetotal budgetary and non-budgetary data of each program must agree to the corresponding amounts reported in
the “ Summary of Source and Disposition of Authorities” statement (Predrafted Form “A” -- columns (5) and (6)).

The datarelated to transfer payments, for each business line and for each program, must agree to the corresponding
amounts reported in the “Transfer Payments’ statement (Predrafted Form “C”).

The datarelated to revenues netted against expenditures, for each business line and for each program, must agreeto
the corresponding amounts reported in the “ Detail s of Respendable Amounts” statement (Predrafted Form*“D").
Revenues netted against expenditures must be coded to Authority codes A5XX, B13X and A825, with
sub-categories of objects 45, 46 and 48; and also includes Authority codesA5XX and B13X and A825 with economic
object 7099, the object 0184 with Authority code A326 credit for client 014, and Authority code B321 credit for

client 056.

Receiver General Manual Last Update: 2005-02-16



Chapter 15 Public Accounts I nstructions 2004-2005 Page 119
ANNEX A
DEPARTMENT OR AGENCY: XYZ
Predrafted Form “B”
Programs by Business Line PAGE 10f 3
. . Revenues netted against
Operating Capital Transfer payments expenditures Non-budgetary Total
Total Authorities Total Total Authorities Total Authorities Total Authorities Total Authorities
authorities used in the authorities Authorities authorities used in the authorities used in the authorities used in the authorities used in the
available current available used in the available current available current available current available current
for use year for use current year for use year for use year for use year for use year
$ $ $ $ $ $ $ $ $ $ $ $
Department
ABC Program
BusinessLine A 25,744,979 25,692,652 1,228,332 1,228,332 26,973,311 26,920,984
BusinessLineB 37,565,460 35,755,812 3,136,455 2,568,127 3,600,000 2,909,680 37,101,915 35,414,259
Form“D” Form “D”
BusinessLine C 43,812,402 37,003,697 2,200,000 3,890,320 41,612,402 33,113,377
Form*“D” Form “D”
BusinessLine D 36,822,969 36,528,639 952,510 892,213 37,775,479 37,420,852
Sub-total 143,945,810 134,980,800 5,317,297 4,688,672 5,800,000 6,800,000 143,463,107 132,869,472
Form “D” Form “D”
Revenues netted against
expenditures (4,800,000) (6,200,000) (1,000,000) (600,000) (5,800,000) (6,800,000)
Total Program —
Budgetary 139,145,810 128,780,800 4,317,297 4,088,672 143,463,107 132,869,472
Form“A” Form*“A”
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ANNEX A
DEPARTMENT OR AGENCY: XYZ
Predrafted Form “B”
Programs by Business Line—Continued PAGE 2 of 3
. . Revenues netted against
Operating Capital Transfer payments expenditures Non-budgetary Total
Total Authorities Total Authorities Total Authorities Total Authorities Total Authorities Total Authorities
authorities used in the authorities used in the authorities used in the authorities used in the authorities used in the authorities used in the
available current available current available current available current available current available current
for use year for use year for use year for use year for use year for use year
$ $ $ $ $ $ $ $ $ $ $ $
DEFProgram
BusinessLine A 131,400,934 122,832,607 7,147,063 7,300,000 138,547,997 130,132,607
Form*“C” Form*“C”
Business Line B—
Budgetary 118,937,889 110,879,221 42,425,000 44,832,627 12,452,937 11,928,000 173,815,826 167,639,848
Form*“C” Form*“C”
Non-budgetary 10,000,000 4,895,000 10,000,000 4,895,000
Total Program—
Budgetary 250,338,823 233,711,828 42,425,000 44,832,627 19,600,000 19,228,000 312,363,823 297,772,455
Form*“C” Form*“C” Form“A” Form “A”
Non-budgetary 10,000,000 4,895,000 10,000,000 4,895,000
Form*“A” Form“A”
Total Department—
Budgetary 389,484,633 362,492,628 46,742,297 48,921,299 19,600,000 19,228,000 455,826,930 430,641,927
Form*“C” Form*“C” Form “A” Form“A”
Non-budgetary 10,000,000 4,895,000 10,000,000 4,895,000
Form “A” Form*“A”
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ANNEX A
DEPARTMENT OR AGENCY: XYZ
Predrafted Form “B”
Programs by Business Line—Concluded PAGE 30f 3
. . Revenues netted against
Operating Capital Transfer payments expenditures Non-budgetary Total
Total Authorities Total Authorities Total Authorities Total Authorities Total Authorities Total Authorities
authorities used in the authorities used in the authorities used in the authorities used in the authorities used in the authorities used in the
available current available current available current available current available current available current
for use year for use year for use year for use year for use year for use year
$ $ $ $ $ $ $ $ $ $ $ $
GHI Agency”

BusinessLine A 463,727 496,551 2,146,882 2,103,449 2,610,609 2,600,000

Business Line B—
Budgetary 1,771,644 2,100,000 1,771,644 2,100,000
Non-budgetary 2,200,000 750,000 2,200,000 750,000
BusinessLineC 885,395 652,827 1,379,525 1,347,173 1,252,827 1,200,000 3,517,747 3,200,000

Form*“C” Form*“C”

Total Program —
Budgetary 3,120,766 3,249,378 3,526,407 3,450,622 1,252,827 1,200,000 7,900,000 7,900,000
Form*“C” Form*“C” Form“A” Form“A”
Non-budgetary 2,200,000 790,000 2,200,000 750,000
Form“A” Form“A”

@ GHI Agency was transferred from Ministry PPP on November 20, CY.
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15.4.4 Transfer Payments

O1. Introduction

A statement giving details on the source and disposition of authorities for each grant, contribution and other transfer
payment is published, where applicable, in the ministerial sections of Volume |l of the Public Accounts of Canada.
Such details are shown by business line under each program.

02. Definitions

Contribution — a conditional transfer payment for a specified purpose which is subject to being accounted for and
audited pursuant to a contribution agreement.

Grant — an unconditional transfer payment which is not subject to being accounted for or audited but for which

eligibility and entitlement may be verified.
Transfer payment — agrant, contribution or other payment for which no goods or services are received.
03. Reference

Reference must be made to the Policy on Transfer Payments on the Treasury Board Site located at the following URL
address: http://www.tbs-sct.gc.ca/pubs pol/dcgpubs/TBM _142/ptp e.asp.

04. Manuscript preparation

Departments and agencies must:
— use Predrafted Form “C” for reporting. A sampleformisincluded as Annex A of this section.

When additional information needs to be included on the form, you must insert new rows at the proper location.
Totals must include the new data.

The information must be provided in both official languages.
The column headings of Predrafted Form “C” are explained below under AMOUNTS TO BE REPORTED.

— indicate nil returns on the form (if applicable)

— round amounts to the nearest dollar.

— provide data on the source and disposition of authorities for each grant, contribution and other transfer payment
asdetailed in the Estimates or as approved by Treasury Board. Such data must be reported by business line
under each program and must be shown asillustrated in Annex A of this section.

— insert at the end of each business line, in line with the notation “1tems not required for the current year”, the total
amount of grants, contributions or other transfer payments having PY but no CY expenditures. Thisamount
must be reported under the “ Authorities used in the PY” column (column (9)).

— provide, for each business line, atotal for al grants, contributions or other transfer payments.

— provide, for each program, atotal for all grants, contributions or other transfer payments.
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— provide, for each program, a summary showing total transfer payments by businessline.
— providetotal transfer payments for each program and for each entity (where applicable).

— agreetotal datafor each businessline and for each program to amount reported as transfer paymentsin the
“Programs by Business Line” statement (Predrafted Form “B”).

05. Amountsto be reported

The amounts to be reported under the column headings of Predrafted Form “C" are explained bel ow:

(1) Awvailablefrom previous years
- amount brought forward from the PY. Thisamount must be the same as the amount reported in PY Public
Accounts of Canada under the column “Authorities available for use in subsequent years”.

(2) Main Estimates
- amount voted as shown in the Main Estimates.

(3) Supplementary Estimates
- total of amountsvoted as shown in all Supplementary Estimates.

(4) Adjustments and transfers
- transfers:

- for transfers between ministries:
- amounts transferred fromother ministries represent debit adjustments.
- amounts transferred to other ministries represent credit adjustments.

- for transferswithin aministry:
- amounts transferred fromother entities within the same ministry represent debit adjustments.
- amounts transferred to other entities within the same ministry represent credit adjustments.

- Adjustments:

- for statutory transfer payments with no time/dollar limits:

- amount required so that total of amountsin columns (2), (3) and (4) will agree with amount in column (6).
This amount may be a debit or a credit adjustment.

- for statutory transfer payments with time/dollar limits:

- transfer payments with annual 1apsing limits, and transfer payments with non-lapsing limitsestablished in
the CY — amount required so that total of amountsin columns (2), (3) and (4) will agree with the amount
of the authorized limit. Thisamount may be a debit or a credit adjustment.

- transfer payments with non-lapsing limits established in previous years— amount required to del ete total
of amountsin columns (2), (3) and (4).

- transfer payments with non-lapsing limits established in previous years and either increased or decreased
inthe CY — amount required so that total of amountsin columns (2), (3) and (4) will agree with the
increase or decrease to the authorized limit. This amount may be adebit or a credit adjustment.

- for transfer payments other than statutory:
- amounts of previous years overexpenditures that were paid out or settled during the CY.

(5) Iota availablefor use
- tota of amountsin columns (1) to (4).

(6) UsedintheCY
- expenditures of the CY.
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(7) Variance under
- amount of authority not used at the end of the CY and not available for future use.

Variance over
- excess of amount in column (6) over amount in column (5). Thisexcesswill be a credit amount.

N.B. Grants are authorized by Parliament through an Appropriation Act by the words “the grants listed inthe
Estimates’. Therefore, grants can not be increased or redirected to other recipientswithout the authority
of Parliament. However, the description of contributionsis considered informative and there is managerial
flexibility in treating them. Therefore, to avoid reporting credit amounts, departments and agencies must
transfer funds between contributions (within the same vote) using column (4).

Any overexpenditure will be reported in note 2(ii) in Section 2 of Volume | of the Public Accounts of
Canada.

(8) Available for usein subsequent years
- amount of authority not used at the end of the CY and available for future use.

(9) UsedinthePY
- expenditures of the PY, as amended whenever necessary. Thisamount should generally be the same asthe
amount reported in PY Public Accounts of Canada. For transfer payments that no longer existinthe CY, the
expenditures of the PY must be reported as a single amount at the end of each businesslinein line with the
notation “ltems not required for the current year”.
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ANNEX A
DEPARTMENT OR AGENCY: XYZ
Predrafted Form “C”
Transfer Payments PAGE 1 of 2
Source of authorities Disposition of authorities
Asshownin
Available
Available Total Variance for usein
from previous Main Supplementary ~ Adjustments available Used in the under or subsequent Used inthe
years Estimates Estimates and transfers for use cY (over) years PY
(1) (2 ©) (4 (5 (6) @) ®) (9)
$ $ $ $ $ $ $ $ $
Department Ministére
DEFProgram Programme DEF
Grants Subventions
BusinessLine A Secteur d'activité A
1,400,000 1,400,000 Royal Agricultural Winter Fair, Toronto Foireroyale d' hiver, Toronto 1,000,000 400,000 950,000
4,100,000 (1,852,937) 2,247,063  Canadian Western Agribition, Regina Exposition agricole de I’ Ouest canadien, Régina 3,000,000 (752,937) 1,372,000
700,000 700,000  Canadian Council on 4-H Clubs Conseil canadien descercles4-H 500,000 200,000 400,000
(S) Grants to agencies established under the (S) Subventions aux offices établis conformément
2,800,000 2,800,000 Farm Products Agencies Act alaLoi sur lesoffices desproduits agricoles 2,800,000
Items not required for the current year Eléments non requis pour I’ exercice en cours 478,000
9,000,000 (1,852,937) 7,147,063 7,300,000 (152,937) 3,200,000
BusinessLine B Secteur d'activité B
100,000 100,000  Canadian Horticultural Council Conseil canadien d' horticulture 100,000 100,000
(S) Grants to agencies established under (S) Subventions aux offices établis conformément
7,200,000 2,000,000 1,000,000 10,200,000 the Farm Products Agencies Act alaLoi sur lesoffices desproduits agricoles 10,200,000
7,300,000 2,000,000 1,000,000 10,300,000 10,300,000 100,000
16,300,000 2,000,000 (852,937) 17,447,063 Total—Grants Total—Subventions 17,600,000 (152,937) 3,300,000
Contributions Contributions
BusinessLine B Secteur d'activité B
348,000 348,000 Canadian Grains Council Conseil des grains du Canada 300,000 48,000 275,000
1,352,000 1,352,000 Canadian National Livestock Records Registre national du bétail canadien 1,000,000 352,000 850,000
600,000 (147,063) 452,937  Commonwealth Agricultural Bureau Bureau agricole du Commonwealth 328,000 124,937 312,000
Items not required for the current year Eléments non requis pour I’ exercice en cours 1,063,000
2,300,000 (147,063) 2,152,937 Total—Contributions Total—Contributions 1,628,000 524,937 2,500,000
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ANNEX A
DEPARTMENT OR AGENCY: XYZ Predrafted Form “C”
Transfer Payments—Concluded PAGE 2 of 2
Source of authorities Disposition of authorities
Asshownin
Available
Available Total Variance for usein
from previous Main Supplementary  Adjustments available Used in the under or subsequent Used in the
years Estimates Estimates and transfers for use cYy (over) years PY
(€] 2 (©)] (O] (5 (6) (] (8 (9
$ $ $ $ $ $ $ $ $
Program Summary by BusinessLine Sommaire du programme par secteur d’activité
9,000,000 (1,852,937) 7,147,063 Business Line A Secteur d'activité A 7,300,000 (152,937) 3,200,000
Form “B” Form“B”
9,600,000 2,000,000 852,937 12,452,937 BusinessLineB Secteur d activité B 11,928,000 524,937 2,600,000
Form “B” Form*“B”
18,600,000 2,000,000 (1,000,000) 19,600,000 Total Program Total du programme 19,228,000 372,000 5,800,000
Form*“B” Form*“B”
18,600,000 2,000,000 (1,000,000) 19,600,000 Total Department Total du ministére 19,228,000 372,000 5,800,000
GHI Agencyu’ Organisme GHI @
Grant Subvention
BusinessLineC Secteur d'activité C
752,827 752,827  College Art Association of America College Art Association of America 700,000 52,827 779,594
Contribution Contribution
BusinessLine C Secteur d'activité C
500,000 500,000 Roads and Transportation Association Association des routes et transports du Canada 500,000 500,000
1,252,827 1,252,827 Total Program’ Total du programme™ 1,200,000 52,827 1,279,594
Form “B” Form*“B”
JKL Agency(z) Organisme xL?
Contributions Contributions
BusinessLine B Secteur d'activité B
Contribution to the Canadian Shippers Contribution au Conseil canadien des
7,000,000 (7,000,000) Council expéditeurs
1,000,000 (1,000,000) University of Ottawa Université d Ottawa
8,000,000 (8,000,000) Total Programm Total du programme(z)

® Statutory transfer payment

™ GHI Agency was transferred from Ministry PPP on November 20, CY.

) JKL Agency was transferred to Ministry QQQ on December 8, CY.
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15.4.5 Details of Respendable Amounts
01. Introduction

A comparative statement giving details of respendable amountsis published, where applicable, in the ministerial
sections of Volume Il of the Public Accounts of Canada. Such details are shown by business line under each
program. In the case of budgetary expenditures, respendable amounts refer to revenues netted against expenditures.
With respect to non-budgetary loans, investments and advances, the respendable amounts refer toreceipts or
credits that are authorized by the Act to be of revolving nature and thus credited against the specific non-budgetary
authorities. Unlike yearly non-budgetary authorities, presented in the Estimates, these authorities are derived from
the Parliamentary Acts of the departments or agencies and are of continuing nature. They are presented in the
Public Accounts of Canada year after year until any amendment is made to the Act(s).

Thus, the amount that should appear in Predrafted Form “D” isthe aggregate of al credits. For exampleif aloanis
made, in ayear, for $500,000 and a collection is made for $100,000, then Predrafted Form “ A" should report $400,000

(i.ethe net of payments and receipts) whereas Predrafted Form “D” should report $100,000. In reporting so, care
should be taken to present this $100,000 without any negative sign or parentheses.

02. Manuscript preparation
Departments and agencies must:
— use Predrafted Form “D” for reporting. A sample formisincluded as Annex A of this section.

When additional information needs to be included on the form, you must insert new rows at the proper location.
Totals must include the new data.

For reporting purposes, no amount in this form should have any parentheses.

— indicatenil returns on the form (if applicable).

— round amounts to the nearest dollar.

— provide details (nature, authorities available for usein the CY and authorities used in the CY and PY) of
respendable revenues (budgetary expenditures) and receipts (non-budgetary loans, investments and advances).
Such details must be reported by business line under each program and must be shown asillustrated in Annex A
of this section.

— provide, for each business line under each program, atotal for both respendable revenues and receipts.

— providetotal budgetary and non-budgetary datafor each program.

— agree respendable revenues (budgetary expenditures) authorities available for use and authorities used inthe CY
for each business line and for each program to corresponding amountsreported in the “ Programs by Business

Ling’ statement (Predrafted Form “B”, section 15.4.3).

— agree the non-budgetary respendable amount to object code 5015 (settlement of loans with cash) asreported in
your trial balance.

— agreetotal budgetary authorities available for use and authorities used in the CY with the “Budgetary Details by
Allotment” statement (see section 15.5.15).
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ANNEX A
DEPARTMENT OR AGENCY: XYZ Predrafted Form “ D"
Details of Respendable Amounts PAGE10F1
Authorities available Authorities used Authorities used
for useinthe CY inthe CY inthe PY
$ $ $
Department
ABC Program
Budgetary (respendable revenues)
BusinessLine B
Recoveries from research and
technical services 3,600,000 2,909,680 2,719,790
Form“B” Form “B”
BusinessLineC
Rental of public buildings 1,800,000 1,801,030 1,800,071
Air transportation tax 1,290,320 1,080,210
Recoveries from other governments for cost-
sharing agreements, training, materials
and services and receipts from other
government departments 750,000 550,000
Other recoveries 400,000 48,970 99,929
2,200,000 3,890,320 3,530,210
Form“B” Form “B”
Total Program—Budgetary 5,800,000 6,800,000 6,250,000
Form “B” Form “B”
Total Department—Budgetary 5,800,000 6,800,000 6,250,000
GHI Agency @
Non-budgetary (respendable receipts)
BusinessLine B
Repayment of loans 500,000 450,000
Total Program—Non-budgetary 500,000 450,000

® GHI Agency was transferred from Ministry PPP on November 20, CY.
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15.4.6 Budgetary Revenues
01. Introduction

The Policy on Classification and Coding of Financial Transactions (Chapter 5-1) located on the Treasury
Board Site which is available at the following URL address:

http://www.tbs-sct.gc.ca/pubs_pol/dcgpubs/ TBM 142/5-1 e.asp, presents a method of identifying and coding
budgetary expenditures and revenuesinternal to the Government utilizing the object classification structure shownin
Chapter 7 of the Chart of Accountsissued by the Receiver General. All budgetary expenditures and revenues
(including revenues netted agai nst expenditures) representing internal transactions to the Government of Canada
accounting entity are coded to government-wide objects within standard objects 01 to 12 and with Internal Indicator
“1” and tax revenues and other revenues. All revenues netted against expenditures and external revenues are coded
to government-wide objects within revenues netted against expenditures and tax revenues and other revenues. The
Interna Indicator “1” alows for an identification of all internal budgetary transactions on a government-wide basis
and isintended to solve the problem of double counting of these transactions at the object level. The detailed
government-wide objects are included in Chapter 7 of the Chart of Accounts issued by the Receiver General, whichis
available at the following URL address: http://www.pwgsc.gc.ca/recgen/gw-coa/0405/toc-e.html .

Chapter 13, Appendix 2 of the Receiver General’s Manual located at the following URL address:
http://publiservice.pwasc.qc.calrg/text/recgen-e.html lists al the Objects with the Internal indicators“1” and the
External indicators“E”.

A comparative statement of budgetary revenues by program is published, where applicable, in the ministerial
sections of Volume Il of the Public Accounts of Canada. In addition, a General Summary of Revenuesisalso
published in thisvolume. Finally, acomparative summary statement of budgetary revenuesis published in Volume
of the Public Accounts of Canada.

This section providesinstructions for the reporting of budgetary revenuesin Volumes| and Il of the Public
Accounts of Canada. Budgetary revenues represent:

— externa tax and other revenues which are coded to revenues with External Indicator “E” and sub-categories of
objects 42, 45, 46, 47 and 48 with Authority codes C, D and E.

— internal tax revenues from other Government departments and agencies that refer to Internal Indicator “1” and
sub-category of object 42 with Authority code C; and

— internal other revenues coded to sub-categories of objects 45, 46, 47 and 48 with Internal Indicator “1” with
Authority codesD and E.

— the FISAccounting Manual allows the use of OBJECT S other than those indicated above for selected
transactions, for example, Refunds of previous years expenditures (D311) used with the original expenditure
objects. For those exceptions, the rule of Predrafted Form E will be to report transactions coded with Authorities
C,D and E. Other than those exceptions, any discrepancies between the Object and Authority permutation,
must be corrected by Period 12-2 to bring them in line. If discrepancies exist after Period 12-2, Predrafted Form
“E’ must agree with Authority codes C, D and E.

Departments and agencies must use the classification of revenuesas per the Chart of Accountsissued by the
Receiver General for reporting on Predrafted Form “E”. Thetotal of Predrafted Form“E” must agree with the
information reported in the departmental final trial balance submitted to CFMRS (Authority codesC, D and E
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02. Definitions

Government body — an organization which is part of the Government of Canada as an accounting entity, including a
department, an agency and any other organization.

Government of Canada— as an accounting entity, the Government of Canadais defined as all the departments
named in Schedule | of the Financial Administration Act (FAA); any division or branch of the Public Service of
Canada set out in Column 1 of Schedule 1.1 of the FAA; acommission under the Inquiries Act designated by the
Governor in Council asadepartment for purposes of the FAA; the staffs of the Senate, the House of Commons and
the Library of Parliament; and, any corporation named in Schedule 1| of the FAA.

External revenue — represents areceipt or credit from a non-government body or from a non-budgetary account of a
government body.

Internal revenue — represents a credit which is always represented by a corresponding charge to a budgetary
expenditure of agovernment body. Authority codes C, D and E with Internal Indicator “1” represent revenues from
internal sources. The transactions of organizations which are excluded from the Government of Canada accounting
entity are not to be considered asinternal transactions.

Source of revenue — indicates whether revenues are external or internal to the Government of Canada.

03. Compliance with accounting directives

To meet the reporting requirements of this section, particularly in the accurate identification, analysis and reporting
of internal transactions, compliance with the Manual of the Receiver General Appendix 2 of Chapter 13, is essential.
The 1992-4 directive applies to clear the invalid and suspense economic objects at year end.

04. Manuscript preparation

Departments and agencies must:

— use Predrafted Form “E” for reporting. A sampleform isincluded as Annex A of this section.

— indicate nil returns on the form (if applicable).

— round amounts to the nearest dollar.

— provide the following information:
- for each program:

- the nature of any substantial revenue item together with CY and PY amounts presented by source
(internal/external). The nature (e.g. computer services) of any internal revenue of $500,000 or more must be
provided.

- total CY and PY amounts by source.

- asummary for each government body (if there is more than one program under a specific government body)
showing total CY and PY amounts of each classification of revenues.

However, departments should not include the portion of GST that has not been sent to CCRA at year end; it will
remain as aliability and will be transferred in the new year.
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— agreetotal CY amounts of revenues under each government body with the total other revenues of the Authority
Classification Codes as reflected in the departmental final trial balance submitted to CFMRS and as adjusted
where necessary pursuant to Chapter 14 of the Receiver General Manual entitled “Y ear End Timetable and
Procedures” which isavailable at the following URL address:
http://publiservice.pwgsc.gc.calrg/text/recgen-e.html .

— forthe break-down of “Sales of goods and services’, refer to the Financial Reporting Accountsclassification;
there are 6 sub-categories: rightsand privileges, lease and use of public property, servicesof aregulatory
nature, services of anon-regulatory nature, sales of goods and information products and other fees and charges.

— agreetotal PY amounts of revenues under each program and/or government body to amounts reported in PY
Public Accounts of Canada (as amended for transfer of responsibilities and for net voting authority eliminated in
CY).

— analysetransactions derived from internal documents to determine their sources.

— provide additional information with respect to the source of revenues upon request. (Departments and agencies
are encouraged to keep sufficient records to allow identification of revenue classifications by paying (debit)
department).

— agree CY amount for the return on investments for each government body to the amount shown in the “ Return
on Investments” statement (Plate I11-20, section 15.5.18).

— agree CY amount for proceeds from the disposal of surplus Crown assets for each program to the amount
reported as proceeds received in the CY on the “ Summary of Source and Disposition of Authorities” statement
(Predrafted Form “A” — Column 4, section 15.4.2).

— provide any gain on foreign exchange revaluation at year end. At March 31, departments and agencies must
revalue their Foreign Assets and Liabilities. Any adjustment between the recorded book value and the year end
value must be accounted for. In case of anet gain due to the Revaluation of Foreign Assets and Liabilities, it
must be reported on Predrafted Form “E”. In case of aloss, please refer to “ Summary of Source and Disposition
of Authorities” statement (Predrafted Form “A”, section 15.4.2).
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ANNEX A
DEPARTMENT ORAGENCY: XYZ Predrafted Form “E”
Budgetary Revenues
Tax revenues and other revenues (External and Internal) PAGE 1of 3
External Internal
revenues revenues
Finnancial Reporting (External Indicator “E") (Internal Indicator “1") Total
Account CY PY CY PY CY PY
$ $ $ $ $ $
ABC Program
Tax revenues—

Excise duties 6,344,908 7,592,454 37,787 137,040 6,382,695 7,729,494
Total tax revenues 6,344,908 7,592,454 37,787 137,040 6,382,695 7,729,494
Other revenues—

Return on investments—

Loans, investrments and advances—
Business Development Bank of Canada—
Interest 5,987 192,436 5,987 192,436
Dividends 351 58,627 351 58,627
Others—
Assisted passage scheme 5,100 4,700 5,100 4,700
Burgeo Leasing Limited 6,268 6,102 6,268 6,102
Foreign exchange accounts—
International Monetary Fund -
Subscriptions - Transfer of profits 1,650 3,893 9,461 12,408 11,111 16,301
19,356 265,758 9,461 12,408 28,817 278,166
Refunds of previous years' expenditures—
Proceeds received from oil companies on return of
empty oil and gas containers 386 228 386 228
Repayment by provinces for various investigations 700,332 350,438 700,332 350,438
Repayment for services rendered by other departments 31,227 29,000 31,227 29,000
Adjustments to prior year's payables 124,000 72,000 1,000 428 125,000 72,428
Sundries 169,327 45,922 200,160 102,628 369,487 148,550
994,045 468,588 232,387 132,056 1,226,432 600,644
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ANNEX A
DEPARTMENT OR AGENCY: XYZ
Budgetary Revenues--Continued
Tax revenues and other revenues (External and Internal) PAGE 2 0f 3
External Internal
Revenues revenues
Financial Reporting (External Indicator “E") (Internal Indicator “1”) Total
Account Cy PY cYy PY Ccy PY
$ $ $ $ $ $
Sales of goods and services —
Rights and privileges— 42311
Rentals, licences and permits 1,227,438 982,538 581,094 445,998 1,808,532 1,428,536
Lease and use of public property 42312
Services of aregulatory nature 42313
Services of anon-regulatory nature 42314
Sales of goods and information products— 42315
Proceeds from the sale of cloth to manufacturers 1,442,749 1,442,749
Paylist deductions 549,029 549,029
Proceeds from the sale of furniture 445,943 992,816 1,438,759
Sundry sales 39,194 39,194
1,927,886 1,541,845 3,469,731
Other fees and charges 42319
3,155,324 982,538 2,122,939 445,998 5,278,263 1,428,536
Proceeds from the disposal of surplus Crown assets 50,000 50,000
Form“A”
Miscellaneous revenues ¥ —
Payments to Pension Fund 133,095 56,538 133,095 56,538
Prepayment for musical performances 99,827 49,780 99,827 49,780
Payments of motor damages against members 1,887 1,728 1,887 1,728
Sundries 1,932 6,902 234,714 188,536 236,646 195,438
236,741 114,948 234,714 188,536 471,455 303,484
Total other revenues 4,455,466 1,831,832 2,599,501 778,998 7,054,967 2,610,830
Total Program 10,800,374 9,424,286 2,637,288 916,038 13,437,662 10,340,324
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ANNEX A
DEPARTMENT OR AGENCY: XYZ Predrafted Form “E”
Budgetary Revenues--Concluded
Tax revenues and other revenues (External and Internal) PAGE 3 0of 3
External Internal
revenues revenues
Financial Reporting (External Indicator “E") (Internal Indicator “1") Total
Account cy PY Ccy PY (924 PY
$ $ $ $ $ $
DEFProgram
Other revenues—
Refunds of previous years' expenditures—
Repayment for repairsto cars 428,532 100,822 428,532 100,822
Sundries 128,436 20,078 42,399 22,428 170,835 42,506
556,968 120,900 42,399 22,428 599,367 143,328
Sales of goods and services
Rights and privileges—
Rentals, licencesand permits 192,428 228,436 201,519 311,577 393,947 540,013
Proceeds from the disposal of surplus Crown assets 8,000 8,000
Form“A”
Total Program 757,396 349,336 243,918 334,005 1,001,314 683,341
Summary
Tax revenues—

Excise duties 6,344,908 7,592,454 37,787 137,040 6,382,695 7,729,494
Total tax revenues 6,344,908 7,592,454 37,787 137,040 6,382,695 7,729,494
Other revenues—

Return on investments 19,356 265,758 9,461 12,408 28,817 278,166

Plate!11-20

Refunds of previous years' expenditures 1,551,013 589,488 274,786 154,484 1,825,799 743,972

Sales of goods and services 3,347,752 1,210,974* 2,324,458 757,575* 5,672,210 1,968,549*

Proceeds from the disposal of surplus Crown assets 58,000 . 58,000

Miscellaneous revenues "’ 236,741 114,948 234,714 188,536 471,455 303,484
Total other revenues 5,212,862 2,181,168* 2,843,419 1,113,003* 8,056,281 3,294,171*

Total Department 11,557,770 9,773,622* 2,881,206 1,250,043* 14,438,976 11,023,665*
* Amends previous year's Public Accounts of Canada.
® Includes Net gain on exchange and Domestic coinage.
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15.4.7 Budgetary Expenditures by Program and Standard Object
O1. Introduction

A statement of budgetary internal and external expenditures by standard object is published in Table 3 of Volumell
of the Public Accounts of Canada.

This statement reflects budgetary expenditures and revenues netted against expenditures. Expenditures are included
in economic objects within standard objects 01 to 12 with Authority codes A and B. Revenues netted against
expenditures are included in source objects in sub-categories 45, 46 and 48 with Authority codes A and B. The
object classification structureis shown in Chapter 7 of the Chart of Accountsissued by the Receiver General |ocated

at the following URL address: http://www.pwgsc.gc.ca/recgen/gw-coa/0405/toc-e.html

To beincluded in Standard Objects 01 to 12:

Objects 0101 to 3999, Authority codes A and B.

Objects of Authority code A122 (refunds of previous years - Revenues).

Objects 5000 to 8999 with Authority codes A and B excluding object 7099 with Authority codesA5X X, B13X and
A825.

Objects 4XXX Authority codes A and B, other than with Authority codes A122, A5X X, B13X and A825.

In Table 3, Volume Il, of the Public Accounts of Canada, internal and external expenditures are reported as one
amount while internal and external revenues netted against expenditures are presented separately. External and
internal transactions are now obtained from CFMRS and correspond to transactions identified with indicators E and I.

Revenues netted against expenditures include the following elements:

Objects of sub-categories 45, 46 and 48 with Authority codesA5X X, B13X and A825.
Object 0184 with Authority code A326 credit for client 014.

Authority code B321 credit for client 056.

Economic object 7099 with Authority codesA5XX, B13X and A825.

02. Manuscript requirement

Table 3 of Volume Il of the Public Accounts of Canada is prepared from information reported in your final trial
balance. Ensurethat CY expenditures reported in the “ Summary of Source and Disposition of Authorities’
(Predrafted Form “A”, section 15.4.2) agree with the object information reported in your final trial balance submitted
to CFMRS.

The “Object” information reported in the departmental final trial balance submitted to CFMRS should be
adjusted where necessary pursuant to Chapter 14 of the Receiver General Manual entitled “Year End
timetable and Procedures’ which is available at the following URL address:
http://publiservice.pwgsc.gc.calrg/text/recgen-e.html . For the expenditures, standard objects 01 to 12 and revenues
netted against expenditures must only include Authority codes A and B.

Plates I11-6, I1I-7a and |11-9a are required as indicated below.
— agreefor each program:

- CY expenditures shown for standard object 04 of your final trial balance to the sum of the standard types of
services reported inthe “ Professional and Special Services’ statement (Plate I11-6, section 15.5.8).
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— Toalowthe Receiver General to produce the additional information required in Volume 1l of the Public
Accounts of Canada, departments and agencies must agree the total of their reporting objects with the following
standard objects:

- the detailed information for standard object 08 (Acquisition of land, buildings and works) is published in
section 5 of Volumelll of the Public Accounts of Canada (Plate I11-7a, section 15.5.9).

- the detailed information for standard object 10 (transfer payments) is published in section 7 of Volume |11 of
the Public Accounts of Canada (Plate I11-9a, section 15.5.10).

For standard object 09 (Acquisition of machinery and equipment including parts and consumable tools), departments
and agencies must agree the economic objects with the total of standard object 09. Thiswill allow the Receiver
General to produce the additional information required in section 6 of Volume 11 of the Public Accounts of Canada.

You must agree CY expenditures shown for standard object 10 of your trial balance to the amounts reported in the
“Transfer Payments” statement (Predrafted Form “C”, section 15.4.4).

The revenues netted against expendituresincluded in your trial balance must agree as follows:

- CY amounts shown for revenues netted against expenditures to amounts reported in the “ Programs by Business
Ling" statement (Predrafted Form “B”, section 15.4.3) under “ Revenues netted against expenditures’ column.

- CY amounts shown for revenues netted against expenditures to amounts reported in the “ Detail s of Respendable
Amounts” statement (Predrafted Form “D”, section 15.4.5).
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155 VOLUME Il OF THE PUBLIC ACCOUNTS OF CANADA
15.5.1 General

Volumellll of the Public Accounts of Canada presents additional information and analyses. Its contentis
summarized as follows:

Financial Statements of Revolving Funds;

Financial Statements of Departmental Corporations;

Supplementary Information Required by the Financial Administration Act;
Professional and Special Services,

Acquisition of Land, Buildings and Works;

Acquisition of Machinery and Equipment including parts and consumabl e tools;
Transfer Payments;

Public Debt Charges;

Payments of Claims against the Crown, Ex Gratia Payments and Court Awards,
Federal-Provincial Shared-Cost Programs;

Other Government-Wide Information; and

Other Miscellaneous Information.

In all manuscripts, the following abbreviations must be used with respect to provinces and territories:

Alberta - Alta
British Columbia BC
Manitoba Man
New Brunswick NB
Newfoundland and L abrador NL
Northwest Territories NWT
Nova Scatia NS
Nunavut Nunavut
Ontario Ont
Prince Edward Island PEI
Quebec Que
Saskatchewan Sask
Y ukon Territory YT

Instructions to gather the necessary information from departments and agencies to prepare Volume Il of the Public
Accounts of Canada are outlined in this section.
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15.5.2 Revolving Funds

01. Introduction

A. Authority

The Policy on Special Revenue Spending Authorities located on the Treasury Board Site, sets out the policy and
procedural requirementsfor revolving funds. This policy isavailable at the following URL address:
http://www.tbs-sct.gc.ca/Pubs _pol/dcapubs/TBM 142/srsapl _e.asp. It describes the relationship of the revolving
fund concept to the accounts of Canada asfollows:

“Amounts expended from the Consolidated Revenue Fund for working capital, capital expenditures and
temporary financing of deficitsshall be recorded in amanner prescribed by the Receiver General for Canada and
Government of Canada Accounting Policy. Amounts received shall be recorded as recoveries of budgetary
expenditures and credited to the continuing authorization in the fiscal year in which they arereceived. The
difference (net annual amount expended or received) will be reported as net use of the non lapsing authorization
reflected in the accounts of Canada on an annual basis. Y ear-end procedures in the accounts of Canada shall be
the same asfor all other budgetary appropriations.”

The policy resulted in revised reporting requirements for both the ministerial statements (VolumeIl) and the
revolving fund statements for the Public Accounts of Canada of 1980-81 and subsequent years.

B. Disclosure

Departments and agencies listed in Annex K of this section must prepare and submit a complete set of ministerial
statements and revolving fund financial statements annually to the Receiver General for Canada. The financial
statements must be submitted in both English and French.

02. Reference

The Policy on Special Revenue Spending Authorities located on the Treasury Board Site, outlines the policy for and
explains the concept of revolving funds. Thelegal basis of thispolicy is section 7(c) and section 29.1 of the
Financial Administration Act. A “Guide on Revolving funds’ isavailable on the “Financial Management and
Accounting Policy Network” to departments and agencies with access to the GENet. The URL addressis:
http://www.tbs-sct.gc.calfin/sigs/revolving_funds/rfpai_e.asp.

Departmentslisted in Schedules|, .1 and Il of the Financial Administration Act (FAA) who are engaged in the
provision of services external to the federal government, for which fees are charged must refer to the following
documents:

- The User Fees Act located at the following URL address: http://laws.justice.gc.ca/en/u-3.7/text.html .

- A Policy on Service Standards for External Feeslocated at the following URL address:
http://www.tbs-sct.gc.ca/pubs _pol/opepubs/TB _H/CRP_e.asp.

A Policy on Common Services located at the following URL address:
http://www.tbs-sct.gc.ca/pubs _pol/dcgpubs/tb 93/CSP_e.asp is used to ensure that departments and agencies can
acquire responsive, cost-effective support to their program delivery.

03. Manuscript preparation

A. Ministerial statements (Volume I1)
Revolving funds must submit the ministerial statements described below with related financial statements.
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Instructions for the preparation of these ministerial statements are found in section 15.4 of this chapter.

(@) Summary of source and disposition of authorities(Predrafted Form“A”)

This statement summarizes the net transactions of the revolving fund account, in the accounts of Canada, as
well as the source and disposition of authorities. If transfers of authorities to other accounts are required by
legislation, such transfers must be equivalent to the amount of authority “Used in the CY” by the transferee.
Such transfersin the revolving fund must be subtracted in the “ Adjustmentsand Transfers (4)” column and
added in the same column in the reporting of the other account. Note also that write-offs of deficit/surplus
amounts affect the authority account within the revolving fund but do not require an entry in the accounts of
Canada. For reporting instructions refer to section 15.4.2 of this chapter.

(b) Programs by business line (Predrafted Form “B")

This statement presents the total authorities available for use and the authorities used in the current year for
each Business line under each program, classified by type of expenditure.

For reporting instructions refer to section 15.4.3 of this chapter.

(c) Transfer Payments (Predrafted Form “C”)

This statement appliesto afew revolving funds. Refer to section 15.4.4 of this chapter for reporting instructions.

B. Revolving fund financial statements
Reporting requirements and general standards:

(@) Revolving fund financial statements must be prepared on the accrual basis of accounting and must follow
the reporting requirements and standards set out in this section. Departments and agencies must submit
the following revolving fund statements that will be published in Volume Il of the Public Accounts of
Canada: Statement of Authority Provided (Used), Reconciliation of Unused Authority, Statement of
Financia Position, Statement of Operations and Net Assets (Liabilities) and Cash Flow Statement (Annexes
B to F of this section). In addition, aManagement Report (Annex A of this section) and the Notes to
Financial Statements (Annex G of this section) must accompany the financial statements. Examples are
included in the annexes for illustration purposes only. In the preparation of submissions, these formats
must be followed as closely as possible, using this terminology and that suggested in the Policy on Special
Revenue Spending Authorities located on the Treasury Board Site. (Non-applicable linesand items must
be excluded).

N.B. Thefiguresinthefinancial statementsarereported in thousands of dollars.

(b) Any information required for fair presentation of financial position, statement of operations and net assets
(liabilities) or cash flow must be presented in the financial statements, including notes to such statements
and supporting schedules to which the financial statements are cross-referenced.

(c) Itemsmust be classified so that significant information is readily understandable. Itemsnot significant in
themsel ves must be grouped together, as close to their approximate nature. Therefore, the category “ other”
should be avoided as much as possible.

(d) Financia statements must be prepared on acomparative basis showing the corresponding figures for the
preceding year.

(e) Wherethe basis of valuation of assetsis not self-evident, the basis must be explicitly stated in the body of
the applicable statements and explained in the notes.
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(f) Where the accounting treatment of financial statement items and note presentation does not follow the
standards of this section, the practice used must be explained in the notesto the financial statements with
an indication of the reason the standard concerned was not applied. Mandatory disclosure of such non
complianceis also required in the Management report.

(g) If amandate for auditing the financial statements has been given, then the audit report must accompany the
financial statements.

Specific presentation standards:

(@) Management report (Annex A of this section)

The objectives of this report are stated in terms of the following guidelines which must be considered in
devel oping the management report:

0] Management's responsibility for the preparation and presentation of the revolving fund financial
statements includes:

- an acknowledgment of preparation by management that they are:

- required and subject to Treasury Board policy, as stated in the Policy on Special Revenue
Spending Authorities, located on the Treasury Board Site; and

- required and subject to the reporting requirements and standards of the Receiver General found
in this section.

Mandatory disclosureisrequired in case of non compliance:

- anindication that the financial statements are prepared in accordance with stated accounting
policies appropriate in the circumstances, of which the more significant are outlined in Note 2 tothe
financial statements, on a basis consistent with that of the preceding year, unless indicated
otherwise;

- anoptional statement that some figures for the previous year have been reclassified to conform to
the current year's presentation;

- astatement that other financial and operating datain the ministerial statements and elsewherein
the Public Accounts of Canada are consistent with those contained in the financial statements,
unless otherwise indicated;

- areference to estimates and judgments required in the preparation of the financial statements; and

areference to due consideration of materiality.

(i)  Management's responsibility for maintaining financial management and internal control systems
includes:

- development of financial management policies such as:
- how they are developed and implemented;

- communication of established policies and procedures; and
- selection and training of qualified staff;
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(b)

- development and maintenance of

accounting and coding manuals;

revolving fund authorities manual;

internal control and Public Accounts of Canada directives; and
appropriate division of responsibilities;

- development and maintenance of internal audit policies and standards.

(iii)  TheAuditor General's (or external auditor's) responsibility (if statements have been audited and an
opinion accompanies the statements) includes:

- astatement emphasizing that the objective of an audit (conducted in accordance with generally
accepted auditing standards) is to enable the auditor to express an opinion on the fairness of the
financial statements; and

- astatement on the opinion expressed by the auditor.

(iv) Management'sresponsibility for financial management and reporting includes:

- concise description of theimplementation of current or future recommendations approved by
departmental head or Parliament;

- concise description of accounting studies or systems under way to improve financial management
and reporting; and

- management's response to the Auditor General's or external auditor's reservation(s); and proposals
by management to remedy the situation.

(v)  Signature of report:

- senior full-time financial officer; and

- senior financial officer reporting to the Deputy Minister.
The above signatures on the management report represent the approval of the compl ete set of financial
statements. The typed names of the signing officers with position held must be shown below the
signatures. The management report must also indicate the date it was signed.
(vi)  Location of report:

- prior to the Statement of Authority Provided (Used).
To remain informative and objective, the management report must describe the various means by which
management discharges such responsihilities. An example (Annex A of this section) is appended for

illustration only.

Statement of authority provided (used) (Annex B of this section)

The dual purpose of this statement is to show forecast and actual authority provided (used) during the year
and to reconcile the net transactions on the accrual basis of accounting with the basis of accountingused in
the accounts of Canada. The forecast 2004-2005 column figures from Estimates 2005-2006 Part 111 - Report
on Plans and Priorities must be disclosed in the Estimates column. The following provide specific
requirements for the preparation of this statement:
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0] Net results

Asreported in the Statement of Operations and Net Assets (Liabilities) (Annex E of this section) and
adjusted by:

(i)  Itemsnot requiring use of funds

As reported in the Statement of Cash Flow (AnnexF of this section). These are al non cash items
included in the Statement of Operations and Net Assets (Liabilities) such as provision for employee
termination benefits, amortization, gain/loss on disposal of fixed assets, etc.

(iii)  Itemsrequiring use of funds

- Net capital acquisitions

All gross purchases of capital assets |ess gross proceeds from disposal of capital assets, as
reported in the Statement of Cash Flow. Non cash item such as contributed/transferred assets are
excluded.

- Net other assets and liabilities

It includes the increase/decrease in working capital taken from the Statement of Cash Flow. It
includes aswell Acquisitions of capital assets under capital |eases.

Details of calculation must be provided in the Supplementary Revolving Fund information sheet
(Annex H of this section) and the following items must be separately distinguished as a minimum:

- Any gross sources and uses of working capital reported in the Statement of Cash Flow (except
thoseaready mentioned in (i) and (ii) above and the increase/decrease in the Accumulated Net
Charge Against the Fund's Authority (ANCAFA) account).

- Thedifference between CY and PY's net PAY E charges against the appropriation account after
March 31 net of amounts credited to the appropriation account after March 31, asreported in the
Reconciliation of Unused Authority (Annex C of thissection).

The authority provided (used) in this statement is also reported on Predrafted Form “A” in the ministerial
Summary of Source and Disposition of Authorities statement of Volume |1 as the net charge/net credit to the
appropriation and must agree with the authority code balance from the trial balance sent to CFMRS.

(c) Reconciliation of unused authority (with the revolving fund (ANCAFA)) (Annex C of this section)

Thistable reconciles the credit or debit balance in the ANCAFA account in the revolving fund accounts
with the amount of unused authority carried forward to the following year. The ANCAFA account records
the net amount provided (used) of the revolving fund's non-lapsing authority, except that it does not reflect
PAYE charges against and amounts credited to the appropriation account after March 31. However, such
charges and credits are included in the measurement of unused authority.

The reconciliation contains, where applicable, two types of transactions:

0] PAY Echarged against the appropriation account during the post year-end period in accordance withthe
Policy on Payablesat Y ear End (PAYE) (Chapter 5-5) located on the Treasury Board Steavailable at the
following URL address: http://www.ths-sct.gc.ca/Pubs pol/dcgpubs/TBM 142/5-5 e.asp. These
includeamounts discharged after March 31and recordedin thetrial balance sent toCFMRS; and
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(i)  amounts credited to the appropriation account after March 31 in accordance with the PAYE policy.
These include amounts received and recorded in the trial balance by cash receipts, and receivables
with OGDs established under the Treasury Board Secretariat PAYE policy.

PAYE charges against appropriation account and amount credited to the appropriation account after
March 31, must be equal to those on the Supplementary Revolving Fund information sheet (AnnexH
of this section).

The reconciliation must also report the amounts of authority granted by legislation (considering
increase/decrease approved in subsequent Appropriation Acts) to obtain the amount of unused authority
carried forward to the following year. The unused balance must agree with the carried forward item in the
Summary of Source and Disposition of Authorities statement (Predrafted Form “A”, section 15.4.2).

(d) Statement of Financial Position (Annex D of this section)

This statement presents the revolving funds financial position in terms of its assets, liabilities and net assets
or net liabilities at the end of an accounting period and assists users in evaluating the position of the entity
at aspecific date. This statement must distinguish at least the following items:

0] Current assets include those assets ordinarily realizable to cash or cash equivalents within one year
from the date of the Statement of Financial Position and are presented in order of liquidity. They
include (where applicable):

- cash, including cash on hand or in transit received prior to March 31 but not deposited until the
subsequent year, aswell as petty cash and/or imprest bank account balances;

- accounts receivable from Government departments and outside parties, each reported separately
and in that order. Accounts receivableinclude, if applicable, accrued revenue or unbilled revenue
receivables. Accounts receivable must agree to plate I-5 of the revolving fund;

- progress paymentsto suppliers;
- accountable advances to employees;

- amount of lease payments receivable within one year from the date of the Statement of Financial
Position and reported under “ Current portion of net investment in lease(s)”;

- inventories, to be reported in total with the basis of valuation explicitly expressed on the Statement
of Financial Position. Suggested terminology includes“at cost”, “at the lower of cost and
replacement cost” or “at the lower of cost and net realizable value”. The method that most clearly
reflects periodic income must be chosen in determining the cost. A departure from cost may be
required when the utility value of the goodsislessthan their cost (due to damage, obsolescence,
deterioration, changesin pricelevels, etc.). For further disclosure requirements, see Notesto
Financial Statements in thissection; and

- prepaid expenses.
(i) Long-termreceivables:
- leases (lessor) -
from the point of view of the lessor, “direct financing leases’ are the only type of lease that

revolving funds carry. A direct financing lease is alease or form of contract that, from the point of
view of the lessor, transfers substantially all the benefits and risks incident to ownership of
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property to the lessee and, at the inception of the lease, the fair value of leased property isthe
same asits carrying amount to the lessor (usually not a manufacturer or dealer). A lease would not
be precluded from being classified as adirect financing lease after it is renewed or extended even
though the carrying amount of the property at the end of the original lease term is different from its
fair value at that date.

Initial direct costs (if applicable) must be expensed as incurred and a portion of unearned income
equal to theinitial direct costs must be recognized in incomein the sameyear. The remaining
income must be deferred and taken into income over the lease term to produce a constant rate of
return equivalent to the implicit interest rate on the investment in the lease. This accounting
treatment is essential to meet the reporting requirements explained hereafter.

For purposes of statement presentation, the lessor's “Net investment in lease(s)” includes:
(i) thelease paymentsreceivable; plus

(ii) any residual value, (bargain purchase) of the leased property accruing to the lessor (if
applicable); less

(i) unearned finance income remaining to be allocated to income over the lease term

which must be segregated between current and long-term portions. For further disclosure
requirements, see Notesto Financial Statementsin this section;

- leases (lessee) -

from the point of view of the lessee, the contractual agreement or lease that transfers substantially
all of the benefits and risks of ownership related to the leased property from the lessor to the lessee
must be accounted for as a capital lease by the lessee.

To report the total resources at the lessee's disposal and all aspects of the lessee's long-term
obligations, a capital lease must be accounted for as an acquisition of asset and the assumption of
an obligation. Further details areincluded under capital assets, current liabilities, long-term
liabilities, Statement of Operations and Net Assets (Liabilities) and Notesto Financial Statementsin
this section.

N.B. From the point of view of alessee, alease would normally transfer substantially all of the
benefits and risks of ownership to the lessee when, at the inception of the lease, one or more
of the following conditions are present:

0] there is reasonabl e assurance that the lessee will obtain ownership of the leased
property by the end of the lease term;

(i)  theleasetermisof such aduration that the lessee will receive substantially all of the
economic benefits expected to be derived from the use of the |eased property;

(iii)  thelessor would be assured of recovering the investment in the leased property and
of earning areturn on thisinvestment.

From the point of view of a lessor, a lease would normally transfer substantially all of the
benefits and risks of ownership to the lessee when, at the inception of the lease, al the
following conditions are present:
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(iii)

(iv)

0] any of the above-mentioned conditions;

(i)  thecredit risk associated with the lease is normal when compared to the risk of
collection of similar receivables;

(iii)  the amounts of any unreimbursable costs that are likely to beincurred by the lessor
under the lease can be reasonably estimated. For example, costs are not reasonably
estimated when the lessor has a commitment to guarantee the performance or to
effectively protect the lessee from obsol escence of the leased property.

Capital assets must be reported in total on agross basis less accumulated amortization shown asa
separate figure. The basis of valuation must be stated on the Statement of Financial Position, for
example, at cost. Should the capital assets be accounted for on a basis other than cost, such terms as
“appraisal”, “appraisal plus additions at cost”, “at appraised value” are considered suitable for usein
the financial statementsin describing the basis of valuation. In this case, the basis must be described
in the Notesto Financial Statements.

On disposal of capital assets, the net proceeds should be paid into the fund and a gain or loss on
disposal recorded.

To distinguish between capital assets that the revolving fund owns and those that it only has the
right to use, assets leased under capital leases must be segregated from other capital assets and
reported under “ Asset(s) under capital lease(s)”. The asset value to be recorded at the beginning of
the lease term must be the fair acquisition value or price, excluding executory costs and any imputed
interest included in the lease contract. This capital value will be amortized over the period of
expected use, similar to other assets of the same type, or over the lease term. See further instructions
under Notesto Financial Statementsin this section. Refer to section 15.3.4 of this chapter for specific
reporting instructions concerning any capital |ease arrangements and required related cal culations.
Revolving funds with total minimum lease payments remaining after March 31 in excess of $1,000,000
per contract are also required to provide additional information to the Receiver General through the
departmental submission in accordance with the requirements of section 15.3.4 of this chapter.

On certain capital assets wherethereisaperiod of time when the asset is being constructed or made
ready for itsintended use, aportion of theinterest incurred must be allocated to and capitalized as
part of the historical cost of the asset. However, interest cannot be capitalized for inventories that are
routinely manufactured or otherwise produced in large quantities on arepetitive basis.

L easehold improvements must be amortized over the lesser of the lease term or servicelife.
Other assets:

- deferred service charges, as distinct from prepaid expenses, must not be classified as current
assets. Major items must be shown separately on the face of the Statement of Financial Position or
in anote to financial statements. Where amortization has been deducted in arriving at the carrying
value of the deferred charge, this fact must be disclosed on the Statement of Financial Position and
explained under significant accounting policies. Seefurther instructions under Notes to Financial
Statementsin this section.

- intangible assets must include and present separately such valuable items as franchise rights,
patent rights, copyrights, licences and trade marks, with the basis of valuation stated on the
Statement of Financial Position. All such assets must be disclosed, although their value may be
nominal.
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V)

(vi)

(i)

Current liabilities must include amounts payable within one year from the date of the Statement of
Financial Position and be presented in order of liquidity. They include and sequentially distinguish:

accounts payable and accrued liabilitiesto Government departments and outside parties, each
reported separately and in that order. Accrued liabilities must include amounts for payroll
deductions, accrued salaries, wages and vacation pay;

if accrued salaries, wages and vacation pay are significant, they should be reported separately;

N.B. Supplementary information for vacation pay calculations can be found in Annex | of this
section.

advances from customers and customers' deposits;

contractors' holdbacks;

amount of lease payments to be made within one year from the date of the Statement of Financial
Position and reported under “ Current portion of obligation(s) under capital |ease(s)”;

current portion of the provision for employee termination benefits; and

deferred revenues - revenues received during the fiscal year for which no services have been
rendered or no goods provided in the current (or previous) year.

Long-term ligbilities:

provision for employee termination benefits must include amounts provided for and equal to all
benefits payable upon employees' termination of employment with the revolving fund, for example,
severance pay. The current portion of the provision for employees terminating employment within
the next twelve months must be reported as a current liability;

for each asset under capital lease, there must be a corresponding liability reported separately on
the Statement of Financial Position under “Obligation(s) under capital lease(s)”. The original
amount to be reported will equal the recorded fair acquisition value or price of the asset, exclusive
of executory costs and imputed interest included in the lease contract. Current and long-term
portions must be segregated on the Statement of Financial Position; and

deferred revenues must include only advance payments from clients for future sales or servicesto
occur more than one year from the date of the Statement of Financial Position.

Net assets/liabilities:

- Accumulated net charge against the Fund’ s authority (ANCAFA) must be reported as part of the

net assets/liabilities.

- Accumulated surplus/(deficit) and contributed capital must also be reported as a component of the

net assets/liabilities.

(e) Statement of operations and net assets (liabilities) (Annex E of this section)

The purpose of this statement isto show revenues, expenses and net results of arevolving fund operation
on the accrual basis of accounting.
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This statement must present fairly the results of operations for the year and distinguish at least the
following items:

@

(i)

(iii)

(iv)
V)

(vi)

(i)

(viii)

)

the revenues by type (production of goods and services) and/or business line, in descending order
of dollar value. Revenues are recognized when the work is performed, goods are delivered or services
are rendered and the ultimate collection is reasonably assured,;

the cost of sales, if applicable, by type (production and services) and/or businessline;

the amounts of major operating expenses by specific type of expense, or, direct costs followed by
overhead expenses, both in descending order of dollar value.

the amount representing the provision for employee termination benefits;

the amount charged for amortization of capital assets, including amortization of leasehold
improvements and amortization of assets under capital leases;

revenues or expenses incurred through normal operations, for example:
- the amount of gain or loss on disposal of capital assets;
- the amount of inventory obsolescence written off;

the amount charged as interest expense, if the revolving fund is not exempt, and interest paid on
obligations under capital |leases;

revenues, expenses, gains or losses resulting from transactions or events that are not expected to
occur frequently over several years or do not typify normal business activities of the revolving fund:

unanticipated losses and provisions for losses with respect to inventories and receivables;
- lawsuits;

- adjustments with respect to contract prices;

- gainsor losses from sale or abandonment of capital assets used in the business.

Theseitems must be included in the Statement of Operations and Net Assets (Liabilities) before “ net
results before extraordinary items” and must be reported separately and explained by way of anote
where appropriate;

net results before extraordinary items:

Net results are intended to disclose the results of all operating activities of arevolving fund for a
year, and should reflect al gains or losses recognized during the year except prior period adjustments
and equity transactions. To permit areasonable evaluation of the results of the activities of a
revolving fund it is also essential to distinguish between items which arise in the normal course of
business activities and those which require separate disclosure in the Statement of Operations and
Net Assets (liabilities) because they are (a) abnormal in size and result from unusual events and (b)
items which result in transactions or events that are not expected to occur frequently over several
years, that do not typify the normal business activity of the revolving fund and do not depend
primarily on decisions by management. These require separate disclosure in the Statement of
Operations and Net A ssets (liabilities) and are referred to herein as extraordinary items.
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(®) extraordinary items:
Those items which result in transactions or events that are not expected to occur frequently over
several years, that do not typify the normal business activity of the revolving fund and do not
depend primarily on decisions by management. These require separate disclosure in the Statement of
Operations and Net Assets (Liabilities) and are referred to herein as extraordinary items. Examples of
occurrences giving rise to extraordinary items, provided they meet the criteria above, would be:

- the discontinuance of, or substantial change in, a business program or policy such as sale or
abandonment of a plant or sale of investments not acquired for resale;

- the expropriation of properties;
- the acts of God such as earthquakes or floods.
Extraordinary items are distinct from prior period adjustments and equity transactions, and should be
included in the determination of net incomefor the year. For further disclosure requirements, see
Notesto Financial Statementsin this section; and
(Xi) netresults:
Thisfigure isthe sum of components (ix) and (x).
(i) net assets (liabilities), beginning of year
Net financial resources used (provided) and change in the ANCAFA account, during the year.
Net assets (liabilities) end of year.

(f) Statement of Cash Flow (Annex F of this section)

The purpose of this statement is to provide financial information about the operating, investing and
financing activities of arevolving fund and the effects of the activities on the accumul ated net charge
against the Fund's authority (ANCAFA) account by presenting gross provisions and uses of financial
resources grouped by activity. The financia position of arevolving fund is represented by the balancein
the ANCAFA account. The changein financial position, that isthe amount of net financial resources
provided or used during the year, is represented by the change in ANCAFA, balance from one year to the
next.

The Statement of Cash Flow must clearly disclose the following:

Operating activities

0] net results before extraordinary items;

(i)  itemsnot affecting working capital such as provision for employee termination benefits, amortization,
gain/loss on disposal of capital assets, etc. See (iv) below for detailed instructionsrelating to the

provision for employee termination benefits;

(iii)  changesin current assets and liabilities such as accounts receivable, inventories, prepaid expenses,
accounts payable, deferred revenues, etc.;
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(iv) changesin other assets and liabilities related to operations such as deferred service charges, and
increase/decrease in the provision for employee termination benefits, the latter is usually composed
of two elements:

- theactual payments (less repayments, if any) made during the year plus or minus the necessary
adjustment of the current portion of the provision. These must be presented under “ Paymentson
and changein provision for employee termination benefits’; and

- the amount required to adjust the provision to the necessary level at March 31. This must alsobe
presented as an item not requiring the use of funds, i.e. an adjustment of net results for the year
(refer to (ii) above);

N.B. Supplementary information for the calculation of these figuresisin Annex J of this section.

(v)  netfinancial resources provided (used) by operating activities, subtotal;

Investing activities

(vi) changesin other assets and liabilitiesrelated to investing activities such as net investment in leases,
etc.;

(vii) acquisition of capital assets through the year, including acquisitions through capital leases, the
contributed assets, and the proceeds on disposal etc.;

(viii) net financial resources provided (used) by investing activities;

Financing activities

(ix)  write-off in whole or in part of the Fund's deficit, or transfer in whole or in part of the Fund'ssurplus;
()  any other financing activity entry through the ANCAFA;

(xi)  netfinancial resources provided (used) by financing activities;

Net financial resources provided (used) and change in the accumulated net charge against the Fund's
authority account, during the year

(xii) total (net) of the three activities;
Accumulated net charge against the Fund's authority account, beginning of year;

Accumulated net charge against the Fund's authority account, end of year; both to agree with the Statement
of Financial Position. The financial resources provided (used) for the year isthe changein ANCAFA.

(9) Notesto thefinancial statements (Annex G of this section)

Notesto financial statements and supporting schedulesto which financial statements are cross-referenced,
are an integral part of such statements. These notes are useful for clarification purposes or further
explanation of theitemsin the financial statements. They have the same significance asif the information or
explanations were set forth in the body of the statements themselves. They must not, however, be usedas a
substitute for proper accounting and reporting treatment.
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The contents of these notes and their sequence of presentation are explained in the following paragraphs.
Some notes are mandatory and others are only required, if applicable.

To properly tie the notes to the financial statements, the phrase “ The accompanying notes are an integral
part of the financial statements” should be inserted at the bottom of the Statement of Financial Position.

Notel.  Authority and purpose(Mandatory)

The authority, the purpose and the year of establishment must be disclosed. The disclosure of the authority
includes:

0] the total amount granted in legislation (specify), including CY change;

(i)  theamount of any increasein the net book val ue of assets provided by another vote or assets
provided from a source external to the Fund without charge to the Fund during CY and PY;

(iii)  any Parliamentary authority to write-off all or part of the Fund's deficit to ANCAFA during CY;

(iv) any Treasury Board authority to transfer all or part of the Fund's surplusto ANCAFA during CY and
PY;

(v)  any changein thelimit of authority approved by Parliament during CY .

Note 2. Significant accounting policies (Mandatory)

Accounting policies are defined as the specific principles and the methods used in their application that are
selected by the revolving fund as most appropriate in the circumstances. A clear and concise description of
the significant accounting policies of the revolving fund must be included.

As aminimum, disclosure of information on accounting policies must be provided in the following
situations:

0] when a sel ection has been made from alternative acceptabl e accounting principles and methods; and

(i)  when the accounting principles and methods used are generally peculiar to afield in which a
revolving fund operates, even if such principles and methods are predominantly followed in that field.

Any change in the basis of valuation from that used in the PY must be disclosed under Note 3 “Changesin
accounting policies”.

Examples of items requiring disclosure of accounting policiesinclude:

- recognition of certain types of revenue, such as revenues from franchising and leasing operations,
because assets used for these operations are subject to alternative acceptabl e accounting principles and
methods;

- inventories— if the method of determining cost has resulted in a figure which does not differ materially
from recent cost, the simple term “cost” must be used on the Statement of Financial Position and there
would be no need of explanation. Otherwise, the method of determining cost must be disclosed and
explained;
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- capital assets — valuation, method and rates of amortization.
Should the capital assets be accounted for based on their historical cost, the simple term “cost” must be
used on the Statement of Financial Position; otherwise, there must be an explanation provided in this
note. |f any capital assets are valued based on an appraisal, the method of appraisal must be concisely
explained and the date of the appraisal stated. In addition, if the appraisal was made within five years
preceding the date of the Statement of Financial Position, the authority and the disposition of the
appraisal adjustment must be disclosed.

In addition, this note must disclose the methods and rates used in the computation of amortization,
segregating amounts related to assets under capital leases from those that the revolving fund owns;

- deferred service charges— method of amortization; and
- other accounting policies that may be peculiar to the revolving fund.

Note 3. Changein accounting policies (Mandatory, if applicable)

Thereisageneral presumption that the accounting policies followed by revolving funds are consistent
throughout the fiscal year and from one year to the next. Generally, achange in accounting policies affects
or has a potential effect on the measurement of the authority being used, net results, capital assets, working
capital and other items.

Neither of the following itemsis considered to be achange in an accounting policy:

0] theinitial adoption of an accounting policy in recognition of events or transactions occurring for the
first time; and

(i)  thealteration of an accounting policy required by events or transactionsthat are clearly differentin
substance from those previously occurring.

When thereis a choice between two or more appropriate policies and a change is made, the new accounting
policy is applied retroactively to figures reported for the previous year; or if applicable, prospectively and
no cumulative catch-up adjustment is made.

For each change in an accounting policy in the CY/, the following information must be disclosed in thisnote:

0] rationale and description of the change;

(i)  theeffect of the change on the financial statements of the CY. The disclosure of particulars,
including dollar amounts, applies to each change in an accounting policy; it is not appropriate to net
items when considering materiality; and

(iii)  astatement disclosing the effect on the previous year(s) financial statements. When achangein an
accounting policy has not been applied retroactively because the necessary financial datawas not

reasonably determinable, this fact must be disclosed.

A change in an accounting policy that does not have a material effect inthe CY but islikely to havea
material effect in future years must be disclosed.
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Note4. Changesin financial statement presentation (Mandatory, if applicable)

The classification of anitem in the financial statements of the CY may differ from that of the PY as aresult of
achangein the allocation or grouping of items within or among relevant categories. Such achangeisa
matter of presentation rather than a change in an accounting policy. Each significant change must be
disclosed asfollows:

0] aclear and concise description of the change; and

(i)  theeffect of the change on financial statements of the PY.

Note 5 and subsequent notes. Any information required for fair presentation of financial information

As aminimum, disclosure of information on the following items must be provided in the following sequential
order:

- Inventories (Mandatory, if applicable)
Disclosure of inventories must include amounts of the major categories making up the total inventory
such as finished goods or products, work in process, materials and supplies, and information on write-off

due to obsolescence.

- Netinvestment in leases (lessor) (Mandatory, if applicable)

Finance income from direct financing leases and how the investment in |eases has been computed for
purposes of recognizing income must be disclosed. Disclosureis also required for the aggregate future
minimum lease payments receivable, residual value, if applicable, unearned finance income, leaseterm and
amount of |ease payments receivable for each of the five succeeding years.

- Capital assets and accumulated amortization (Mandatory, if applicable)

Disclosure of information on capital assets (including leasehold improvements) and accumulated
amortization by major category is made through atable to the notes. Disclosure by major category must
be made for acquisitions, disposals, amortization for the year and change in accumulated amortization.

The table must also segregate and disclose the gross value of assets under capital |eases with
accumulated amortization for each type of asset under capital |ease.

- Obligations under capital leases (lessee) (Mandatory, if applicable)

Particulars of obligations under capital leases must be disclosed, including interest rate, lease term,
amount of interest charged to operations during the year, future minimum lease paymentsin aggregate
and for each of the five succeeding years, with a separate deduction for the aggregate figure for amounts
representing executory costs and imputed interest included in the minimum lease payments.

- Contractual obligations (Mandatory, if applicable)

Particulars of any contractual obligations that are significant in relation to the current financial position or
future operations must be disclosed. These include significant obligations of the following types:

0] obligations to make expenditures that are abnormal in relation to the financial position or usual
business operations, e.g., obligations for substantial capital asset expenditures (where afigurefor
approved expendituresis more significant, the total appropriation may be stated instead of the
obligation); and
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(i)  obligationsthat will govern the level of acertain type of expenditure for a considerable periodinto
the future.

If applicable, the information to be disclosed must include:
0] the nature and term of the obligation;

(i)  theamount of the fixed and determinable portion of the obligation as of the date of the Statement of
Financial Position and for each of the five succeeding years;

(iii)  the nature of any variable component; and
(iv) theamounts purchased under the obligation during the CY and PY.

- Extraordinary items (Mandatory, if applicable)

Each extraordinary item should be shown separately and its nature described. Itemsresulting from events
and transactions of asimilar nature may be shown in the aggregate. Disclosure must be madein such a
manner to enable determination of the nature of the occurrences giving rise to the extraordinary items and
the extent to which the net income has been affected by such items.

- Prior years' adjustments(Mandatory, if applicable)

Prior years' adjustmentsto the financial statements are the result of changes in accounting policies or
correction of an error.

Thefinancial statements of prior years' presented for comparative purposes are restated as hecessary to
reflect the retroactive application of the adjustment. The Statement of Operations and Net Assets
(Liabilities) of the prior year to which the adjustment relates is restated and the opening balance of
accumulated surplus (deficit) in subsequent years, including the current year, is adjusted accordingly.
When the adjustment relates to ayear prior to the earliest year for which financial statements are
presented, the opening balance of accumulated surplus (deficit) for the earliest year is adjusted to reflect
the prior period adjustment.

Prior years' adjustments must be excluded from the determination of net results for the CY and applied
retroactively to the net results of the yearsto which they relate.

Prior years' financial statements cannot be adjusted when it would alter the authority reported for that
year. Thefinancial statements of all previous years presented for comparative purposes must be restated,
as necessary.

When there has been an accounting policy or correction of an error, the following information must be
disclosed:

0] adescription of the change;
(i)  theeffect of the change on the financial statements of the current and prior years'; and

(iii)  thefact that the financial statements of prior yearsthat are presented have been restated.
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- Changesin accounting estimates (Mandatory, if applicable)

Changesin estimates used in accounting are the necessary consequences of the periodic preparation of
financial statements. Estimating, requires the exercise of judgment and reappraisal as new events occur,
as more experienceis acquired, or as additional information is obtained. Examples of itemsfor which
estimates are necessary include doubtful accounts receivable, inventory obsolescence, the servicelives
and salvage val ues of assets subject to amortization, the years expected to derive benefit from a deferred
cost and liabilities under warranties.

It is sometimes difficult to distinguish between a change in an accounting policy and achangein an
accounting estimate. For example, arevolving fund may change from deferring and amortizing a cost to
expensing it asincurred because, as aresult of new information, the future benefits of the cost have
become doubtful. Changes of thistype are often related to the continuing process of obtaining additional
information and revising estimates. In caseswhereit isdifficult to draw aclear distinction, it isusual for
such a change to be treated as a change in an estimate, not as a change in an accounting policy.

A changein an estimate must not be given retroactive effect sinceit arises from new information or
developments. The effect of achange in an estimate must be allocated to the year of revision and
applicable future yearsif it affects both. The effect of achange in an accounting estimate must be
accounted for in:

0] the year of change, if the change affects the financial results of that year only; or

(i)  theyear of change and applicable future years, if the change affects the financial results of both
current and future years.

Disclosure of the nature and effect on the current year must be done for a change in an accounting
estimate that is rare or unusual and that may affect the financial results of both current and future years,
such as achange in the estimated service life of acapital asset. Disclosureis not necessary for achange
in an estimate made each year while accounting for normal activities, such as allowances for uncollectible
accounts.

- Contingent liabilities (Mandatory, if applicable)

A contingent liability is defined, in section 15.3.5 of this chapter, as“a potential liability whichmay
become an actual liability when one or more future events occur or fail to occur”. Thisdefinitionis
subject to the characteristics and other reporting requirements contained in that section. All revolving
fund items (individual contingent liabilities) submitted to the Receiver General, must be disclosed inthis
note. Itemsrelated to pending and threatened litigation must be grouped and disclosed under the term
“Pending and threatened litigation”.

For each contingent liability related to explicit guarantees other than borrowings, there must be disclosed:
0] aclear and concise description of the contingent liability; and
(i)  theamount of the contingent liability.

The amounts and details must agree with information disclosed on Plates|-11 and I-12 (refer to
section 15.3.5).

- Subsequent events (Mandatory, if applicable)

In general, there are two types of subsequent events:
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0] those which provide further evidence of conditions which existed at the financial statement date;
and

(i)  thosewhich areindicative of conditionswhich arose following the financial statement date.
The disclosurein this note for each subsequent event must include:
0] adescription of the nature of the event; and

(i)  anestimate of the financial effect, when practicable, or a statement that such an estimate cannot be
made.

- Other items (Mandatory, if applicable)
Other itemsto be covered in these notes may be peculiar to specific revolving funds and may include
items which have a significant effect on the financial statements of the CY. For each item, there must be
disclosed:
0] aclear and concise description of the item; and

(i)  particulars, including dollar amounts, which have an effect on the financial statements of the CY .

- Segmented information (mandatory, if applicable)

The Government requires information on a RF's activities on a segmented basis to provide better
information on how RFs operate and fund their activities and ensure there is no cross-subsidization of
activities. Thisinformationisrequired, if applicable, for al RFs regardlessif they are common service
business units or enterprise business units.

Segmented information should be reported by products and services segment and, where appropriate, by
geographic area. Segmented information should be provided by way of a note or a supporting schedule to
the financial statements. Refer to Annex G of this section for an example of information provided on a
segmented basis.

A product and service segment is considered significant and should be reported if any of the following
conditionsis present:

(a) itsrevenueis 10 percent or more of the total revenue,

(b) the absolute amount of its reporting net income or lossis 10 percent or more of the greater, in
absolute amount of:

0] the total operating net income of all segments that earned an operating net income; and

(i)  thetotal operating loss of all segments that incurred an operating loss.
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(c) itsidentifiable assets are 10 percent or more of the total identifiable assets of all segments.

Segment revenue must be directly attributable to a segment, derived from external salesto customersand
from inter-segment sales or transfers or products and services. Segment revenue excludes interest earned
on advances unless the RF's operation is of afinancial nature, income from investment accounted for on
an equity basis, income earned on an asset that is not included in the segmentsidentifiabl e assets.

I nter-segment billings for the cost of shared facilities or other jointly incurred costsdo not represent an
inter-segment sale or transfers for purposes of this definition but represent a cost recovery that should
form part of segment expenses.

Segment expense is an expense that isdirectly attributable to a segment or the relevant portion of an
expense that can be allocated on areasonabl e basis to the segments for whose benefit the expense was
incurred.

A general description of the products and services from which each reportable segments derivesits
revenue should be provided. Segmented information should disclose the following data for each
reportable segment:

(@) segment revenue from customers outside the government;

(b) segment revenue derived from inter segment sales or transfers;

(c) segment operating net results;

(d) the amount of amortization;

(e) revenue, expenses, gains or losses resulting from transactions or events that are not expected to
occur frequently or do not typify normal business activity of the entity;

(f) total carrying amount of identifiable assets at the end of afiscal year; and
(g) theamount of capital acquired for the period.

A reconciliation of the aggregate amountsin (a) to (g) above, to the amounts reported in the financial
statements of the revolving fund should be provided.

C. Submission procedures requirements

Compliance with reporting and disclosure standards and reguirements

Revolving funds must submit their statements directly to the Receiver General whether financial statementsare
audited or not and comply with the standards and requirements described in this section. Revolving Funds
using electronic software to prepare the required statements should send a copy of their diskette along with the
paper copy of their statements. It should be noted that only the paper copy will be considered as official and
that the diskette received will become the Receiver General's property. To standardize the submission process,
the following procedures must be adhered to:

0] submit a draft hardcopy, by May 20 of all statements detailed above including an unsigned copy of the
management report. After review by Receiver General officers, the statementsincluding changes and
comments are returned to revolving fund officials; and
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(i)  submit final statements electronically, along with (1) hardcopy and the management report by June 14. If
statements are subject to audit, comments of the auditor or other external auditor representatives must be
included prior to resubmitting to Receiver General officers. Thefinal financial statements must be signed
by management of the revolving fund and both English and French versions must be submitted.

D. Other revolving fund financial reporting requirements

As applicable, revolving funds must also submit information to be included in other parts of the Public Accounts
of Canada. Requirements for such information are also contained in this chapter. Theinformation requested
may be submitted directly or through departmental reporting channels.

E Submission of manuscripts

Asoutlined in sub-section C, SUBMISSION PROCEDURES REQUIREMENTS and to obtain functional direction,
revolving funds must submit a“draft” of their financial and ministerial statements no later than May 20.

They must submit their “final” financial and ministerial statements no later than June 14 to the address reported
in section 15.2.3.
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ANNEX A

(Page1of 2)
ABC Revolving Fund

MANAGEMENT REPORT
(IMustration only)

We have prepared the accompanying financial statements of the ABC Revolving Fund as required by and in
accordance with the policy of Treasury Board on revolving funds and the reporting requirements and standards of
the Receiver General for Canada. These financial statements were prepared by the management of the Fund in
accordance with the significant accounting policies set out in Note 2 of the statements, on a basis consistent with
that of the preceding year. Some previous year's figures have been reclassified to conform to the current year's
presentation.

Responsibility for theintegrity and objectivity of these financial statements rests with the management of the Fund.
To assure maximum objectivity and freedom from bias, the financial data contained in these financial statements has
been examined by the audit and review committee of the Department. The information included in these financial
statements is based on management's best estimates and judgement with due consideration given to materiality. To
fulfil its accounting and reporting responsibilities, the Fund maintains a set of accounts which provides a centralized
record of the Fund's financial transactions. Financial information contained in the ministerial statementsand
elsewhere in the Public Accounts of Canada is consistent with that in these financial statements, unlessindicated
otherwise.

The Fund's directorate of financial services develops and disseminates financial management and accounting policies
and issues specific directives which maintain standards of accounting and financial management. The Fund
maintains systems of financial management and internal control which gives due consideration to costs, benefits and
risks. They are designed to provide reasonable assurance that transactions are properly authorized by Parliament,
are executed inaccordance with prescribed regulations, and are properly recorded to maintain accountability of
Government funds and safeguard the assets under the Fund's administration. Financial management and internal
control systems are augmented by the maintenance of internal audit programs. The Fund also seeks to assure the
objectivity and integrity of datainitsfinancial statements by the careful selection, training and development of
qualified staff, by organizational arrangements that provide appropriate divisions of responsibility and by
communication programs aimed at ensuring that its regulations, policies, standards and managerial authorities are
understood throughout the organization.
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ANNEX A

(Page20f 2)
ABC Revolving Fund

MANAGEMENT REPORT — Concluded
(IMustration only)

Management has presented the financial statements to the Auditor General, who audited them and has provided an
independent opinion which has been appended to these financial statements.

The accounting system and financial statements of the Fund have evolved over the years to meet changing
conditions and, more recently, to implement a departmental recommendation to improve the cost accounting system.
Thisimprovement now permits more accurate and equitable billings for Government departments and other
customers. Thereisalso astudy in progress of fee structures and rates of which the results should be implemented
in the next fiscal year.

Approved by:

Signature
Typed name
(Senior Full-time Financial Officer)

Signature
Typed name
(Senior Financial Officer)

Date
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ANNEX B
ABC Revolving Fund
STATEMENT OF AUTHORITY (USED) PROVIDED
FOR THE YEAR ENDED MARCH 31
(in thousands of dollars)
CY PY
Estimates Actual Estimates Actual
Net results (2,500) (3,100 500 228
Add: itemsnot requiring use of funds 300 167 250 123
Operating source (use) of funds (2,200 (2,933) 750 351
Less: itemsrequiring use of funds
Net capital acquisitions 150 210 5
Net other assets and liabilities 1,850 2,618 (650) 500
Authority provided (used) (4,200) (5,761)@ 1,400 (154)@

() Refer to Annex H of this section for more information.
(2 These amounts are also on Predrafted Form“A” (refer to section 15.4.2).

Receiver Genera Manual

Last Update: 2005-02-16



Chapter 15 Public Accounts I nstructions 2004-2005 Page 161
ANNEX C
ABC Revolving Fund
RECONCILIATION OF UNUSED AUTHORITY
MARCH 31
(in thousands of dollars)
(14 PY
Credit (debit) balance in the accumul ated
net charge against the Fund's authority 1,205 (2,537)
Add: authority to write off aportion of the
deficit 1,000
net assets assumed (10
990
Add: PAYE charges against the
appropriate account after March 31 654 1,644 6,000
2,849 3463
Less: amounts credited to the
appropriation account after March 31 861 2,000
transfer from TB — contingencies 5
Net authority used (provided), end of year 1,983 1,463
Less. authority to write off a portion of the
deficit 1,000
net assets assumed (10) 990
993 1,463
Authority limit 8,000 3,000
Unused authority carried forward 7,007 1537
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ANNEX D
ABC Revolving Fund
STATEMENT OF FINANCIAL POSITION
ASAT MARCH 31
(in thousands of dollars)
ASSETS CY PY LIABILITIES CY PY
Current Current
Accounts receivable Accounts payable and accrued liabilities
Government of Canada 1,367 16 Government of Canada 326 509
Outside parties 20 24 Outside parties
Progress payments to Accounts payable 535 596
suppliers 8 6 Vacation pay “ 4 4
Current portion of net Current portion of obligation(s)
investment in lease(s) (Note 6) 140 under capital lease(s) (Note 8) 5
Inventories (Notes 3 and 5) 150 321 Current portion of the provision for
Prepaid expenses 33 employee termination benefits 16 16
1,685 400 Deferred revenues 775 467
Long-term receivables 1,661 1,592
Net investment in lease(s) (Note 6) 408 Long-term liabilities
Capital (Note 7) Provision for employee termination benefits 285 251
At cost 1,051 881 Obligation(s) under capital lease(s) (Note 8) 40
L ess accumulated amortization 540 477 325 251
511 404  NET ASSETS/LIABILITIES 663 (980)
Other
Deferred service charges 45 59
I
I
Total 2,649 863 Total 2,649 863

I ® Refer to Annex | of this section for more information.

The accompanying notes are an integral part of the financial statements.
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ANNEX E
ABC Revolving Fund
STATEMENT OF OPERATIONS AND NET ASSETS (LIABILITIES)
FOR THE YEAR ENDED MARCH 31
(in thousands of dollars)
cy PY
Revenues
Production 6,400 6,225
Services 3,255 2564
Other 245 365
9,900 9154
Cost of sales
Production 5,500 3,004
Services 4,666 2,100
Other 20
10,186 5104
Gross profit (loss) on sales (286) 4,050
Miscellaneous revenues 9
Gross profit (loss) (286) 4,059
Operating expenses
Salaries and employee benefits 950 1,589
Provision for employee termination benefits 50 37
Accommodation 905 1,600
Postal services and postage 674 187
Telecommunications 104 160
Amortization 103 &4
Printing, stationery and supplies 52 &4
Travel and removal 23 40
Interest 20 17
Freight, express and cartage 19 29
Inventory obsol escence written off and other losses
Information 2 2
Loss on disposal of capital assets 2
2914 3831
Net results before extraordinary items (3,200) 228
Extraordinary items (Note 10) 100
Net results (3,100 228
Net assets (liabilities), beginning of year (980) (852)
Net financial resources used (provided) and changein
the ANCAFA account during the year 4,749 (356)
Net assets (liabilities) end of year 663 (980)
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ANNEX F
ABC Revolving Fund
STATEMENT OF CASH FLOW
FOR THE YEAR ENDED MARCH 31
(in thousands of dollars)
CcY PY
Operating activities:
Net results before extraordinary items (3,100) 228
Add: Provision for termination benefits 50 37
Amortization 103 84
Loss on disposal of capital assets 2
Amortization of deferred service charges 14
(2,933) 351
Changes in current assets and liabilities (1,215) 77
Changes in other assets and liabilities:
Deferred service charges (59)
Payments on and change in provision for
employee termination benefits (17) (18)
(17) (77)
Net financial resources provided (used) by operating activities (4,165) 351
Investing activities:
Changes in other assets and liabilities:
Net investment in |eases (408)
Capital assets:
Proceeds from disposals 5
Purchased (150)
Assets assumed (10)
Acquisition under capital lease (50)
Net financial resources provided (used) by investing activities (618) 5
Financing activities:
Write-off of deficit to the accumulated net charge
against the Fund's authority account 1,000
Obligations under capital lease 50
Payments on and change in obligations under capital |ease (10)
Net financial resources provided by financing activities 1,040
Net financial resources provided (used) and change in the
accumulated net charge against the Fund's authority account,
during the year (3,743) 356
Accumulated net charge against the Fund's authority account,
beginning of year 2,537 2,181
Accumulated net charge against the Fund's authority account,
end of year (1,206) 2,537
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ANNEX G

(Page 1 of 8)
ABC Revolving Fund

NOTESTO THE FINANCIAL STATEMENTS

1 Authority and purpose (Mandatory)

The ABC Revolving Fund was established under Appropriation Act No. 1, 1989 which authorized the
operation of the Fund in the current and subsequent fiscal yearsin accordance with terms and conditions
prescribed by Treasury Board for the purpose of financing the operation and development of certain airports.
The Fund has a continuing non-lapsing authority from Parliament to make payments out of the Consolidated
Revenue Fund for working capital, capital acquisitions and temporary financing of accumulated operating
deficits, the total of which is not to exceed $8,000,000 at any time. During the year, the authority was increased
from $3,000,000 to $8,000,000 by Appropriation Act No. 4, CY. Inaccordance with VVote 112a, Appropriation
Act No. 2, CY, an amount of $1,000,000 of the accumulated deficit has been written off.

2. Significant accounting policies (Mandatory)
(@) Revenue recognition
Revenues are usually recognized when goods are sold or services rendered. For multi-year consulting or
services contracts, the percentage of completion method of accounting isused. Degree of completionis
determined by comparing direct costsincurred to date to the total direct costs anticipated for the entire
contract. The effect of changes to the total estimated income for each contract isrecognized in the period
in which the determination is made and losses, if any, are recognized fully when anticipated.

(b) Accountsreceivable

Accounts receivable includes the estimated amount of revenue earned for services rendered but not billed
at the year-end.

(c) Progress paymentsto suppliers
Payments to suppliers for supplies requisitioned, which arein progress and located on the supplier's
premises, are recorded as progress payments to suppliers. Under the terms of the contracts, the suppliers
areliableto the Fund until delivery takes place.

(d) Inventory
Inventory isvalued at the lower of cost and net redlizable value.

(e) Netinvestmentin leases
Finance income related to direct financing leases isrecognized in a manner that produces a constant rate

of return on theinvestment in leases. Thisinvestment, for purpose of income recognition, is composed of
net minimum |lease payments and unearned finance income.
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ANNEX G

(Page 2of 8)

ABC Revolving Fund

NOTESTO THE FINANCIAL STATEMENTS—Continued

(f)

(9)

(h)

@)

0

Assets under capital |eases

Leases which transfer substantially all of the benefits and risks incident to ownership of property are
accounted for as acquisitions of assets and assumptions of obligations. The asset isamortized and the
obligation, including interest thereon, isliquidated over the lease term.

Capital assets
L easehold improvements and equipment under capital lease are amortized on the straight line basis over

the term of the lease. Other capital assets are amortized from the year of acquisition on the straight line
basis over their estimated useful lives asfollows:

Leasehold improvements 10 years
Furniture and equipment 15years
Electronic data processing (EDP) equipment 10 years
Automotive 10 years
Equipment under capital lease 12 years

Deferred service charges

Advance payments are made to suppliers for future activity. Services are recorded as deferred charges
and are amortized on a straight-line basis in accordance with the terms of the contract.

Pension plan

The Public Service Superannuation Act and the Supplementary Retirement Benefits Act cover
employees of the Department whose salaries and other benefits are paid by the Fund. The Government's
portion of the pension cost isincluded in the employee benefits assessed against the Fund. The actual
payment of the pension is made from the Public Service Superannuation and Supplementary Retirement
Benefits Accounts.

Employee termination benefits

Employees of the ABC Revolving Fund are entitled to specified termination benefits, cal culated based on
salary levelsin effect at the time of termination as provided for under collective agreements and
conditions of employment. Employee termination benefits earned prior to April 1, 1990, establishment of
the ABC Revolving Fund are aliability of Treasury Board and accordingly have not been recorded in the
accounts. Theliability for benefits earned after April 1, 1990, is recorded in the accounts as the benefits
accrue to employees.
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ANNEX G

(Page 3 of 8)

ABC Revolving Fund

NOTESTO THE FINANCIAL STATEMENTS—Continued

3.

Changein accounting policies (Mandatory, if applicable)
Inventories

In CY, the basis of valuation of inventories has been changed from a“cost” basisto a“lower of cost and net
redizable value” basis. The effect on the results of operations and net assets (liabilities) for the year wasto
increase the net loss by $12,000. The new accounting policy was not applied retroactively because the
necessary data was not reasonably determinable.

Changesin financial statements presentation (Mandatory, if applicable)
The allocation of revenues and cost of sales between production and services groupings has been revised to
more closely reflect the nature of activities of the ABC Revolving Fund. The net result isan increasein

services revenue and a corresponding decrease in production revenue in the amount of $20,000 for the PY.

Inventories (Mandatory, if applicable)
(in thousands of dollars)

cY PY
Materials and supplies 110 257
Work in process 40 _64
130 321
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ANNEX G

(Page 4 of 8)
ABC Revolving Fund

NOTESTO THE FINANCIAL STATEMENTS—Continued

6. Net investment in leases (lessor) (Mandatory, if applicable)

On March 2, CY, Treasury Board authorized the ABC Revolving Fund to purchase designated EDP equipment
approved by Treasury Board for client-departments. The capital, interest and any other related costsare
recoverable from departments over afour year period under direct financing leasing agreements. An amount
of $1,000 representing executory costs was charged to operations during the year but was offset by a
corresponding portion of the unearned finance income. The net investment in leasesis segregated between
current and long-term portions on the Statement of financial position and includes the following:

L ease payments receivable
(in thousands of dollars)

SY1 181
Sy2 181
SY3: 181
SY4: 166

709

Less: unearned finance income

SYl 41
subsequent years: 120
161

Current portion 548
SY: subsequent year 140
408
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ANNEX G
(Page5of 8)
ABC Revolving Fund
NOTESTO THE FINANCIAL STATEMENTS—Continued
7. Capital assets and accumulated amortization (Mandatory, if applicable)
(in thousands of dollars)
Balance at Balance
beginning atend
Capital assets _of year Acquisitions Disposals of year
L easehold improvements 150 150
Furniture and equipment 200 50 250
EDP equipment 150 50 200
Automotive 381 60 40 401
Equipment under capital
lease — S0 - 0
881 210 —40 1051
Balance at Balance
beginning atend
Accumulated amortization of year Amortization Decrease of year
Leasehold improvements 30 15 45
Furniture and equipment 100 16 116
EDP equipment 80 20 100
Automotive 267 48 40 275
Equipment under capital
lease — _4 — _4
At 103 _40 0
404 211
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ANNEX G

(Page 6 of 8)
ABC Revolving Fund

NOTESTO THE FINANCIAL STATEMENTS—Continued

8. Obligations under capital leases (lessee) (Mandatory, if applicable)

On April 2, CY, ABC Revolving Fund entered into an agreement with Company XYZ to rent special
equipment under a capital lease. The asset wascapitalized at $50,000 using an implicit interest rate of

10 percent. Therelated obligation isliquidated over the lease term of 10 years and is segregated between
current and long-term portions on the Statement of financial position. Minimum lease payments during the
CY totalled $8,800, including interest of $3,800 charged to operations.

The obligation under capital |ease includes the following:

Future lease payments
(in thousands of dollars)

SYyL

SY2

SY3:

SY4:

SYS:
subsequent years:

Less: interest
executory costs

Current portion

bl al.s ebiiows

" Lessthan $1,000

SY: Subsequent years.
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ANNEX G

(Page 7 of 8)

ABC Revolving Fund

NOTESTO THE FINANCIAL STATEMENTS—Continued

10.

11

13.

14.

Contractual obligations (Mandatory, if applicable)

The Fund has commenced a capital expenditure program aggregating $550,000 ($200,000 in SY'1, $300,000in
SY?2) and has entered into contracts for the modernization of its EDP equipment. To March 31, CY the Fund
has spent $50,000 on this program.

Extraordinary items (Mandatory, if applicable)

During the CY/, the Fund has recovered proceeds from disposal of certain furniture and equipment
amounting to $100,000. Those fixed assets were sold in prior years and payment received except for
$100,000 which waswithheld due to litigation.

Changes in accounting estimates (Mandatory, if applicable)

As part of anew review program, the Fund has decided to revise the estimated useful economic lives of
certain fixed assets. Asaconsequence of these revisions, the amortization charged to operations for the CY
and the net loss are approximately $2,000 higher than they would have been had the original estimates been
continued.

Contingent liabilities (Mandatory, if applicable)

In connection with its operations, the Fund is adefendant in certain litigation for alleged breach of contract.
Itis estimated that pending and threatened litigation amount to $10 million. Settlement, if any, that may be
made with respect to these actions, is expected to be accounted for as a charge against income of the
applicableyears.

Correction of an error inPY financial statements (Mandatory, if applicable)

In the PY, the accumulated amortization on EDP equipment disposed of had been incorrectly calculated.
Thisresulted in an increase of the loss on disposal of capital assets, a decrease in the amortization of the PY
and finally adecrease of the accumulated surplus of $214,407 inthe CY. Thefinancia statements of the PY
have been restated to correct the situation.

Subseguent event (Mandatory, if applicable)
Effective October 15, NY, the Department established two distinct organizations, the Safety, Regulatory and

Air Navigational Services Group, and the Airports Authority Group, to emphasize itsfocus on air safety and
to streamline the management structure of airports, including those in the Fund.
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ANNEX G
(Page 8 of 8)
ABC Revolving Fund
NOTESTO THE FINANCIAL STATEMENTS—Concluded
15. Statement of Information by Industrial Segment and Geographic Area
ABC Revolving Fund
Segment information for the year ended March 31
(in thousands of dollars)
Production Services Corporate and unallocated Elimination Total
CY PY (024 PY CY PY CY PY (024 PY
Revenues
Government departments 3,500 3,400 2,300 1,360 150 250 5,950 5,010
External customers 2,900 2,825 950 1,200 100 119 3,950 4,144
Inter-segment 5 4 -5 -4
Total revenues 6,400 6,225 3,255 2,564 250 369 -5 -4 9,900 9,154
Operating expenses 5,505 3,257 4,666 1,800 20 42 -5 -4 10,186 5,095
Operating income (loss) 895 2,968 -1,411 764 230 327 -286 4,059
Corporate expenses 1,905 1,900 639 1,724 250 190 2,794 3,814
Interest expenses 12 9 8 8 20 17
1,917 1,909 647 1,732 250 190 2,814 3,831
Net results -1,022 1,059 -2,058 -968 -20 137 -3,100 228
Identifiable assets (includes financial
assets, capital assets and other assets)
Financial assets 1,531 280 542 100 20 20 2,093 400
Capital assets 310 200 100 110 101 95 511 405
Capital expenditures 40 55 3 2 2 45 59
Amortization 82 62 14 15 7 103 84
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ANNEX H
SUPPLEMENTARY REVOLVING FUND INFORMATION
STATEMENT OF AUTHORITY (USED) PROVIDED
FOR THE YEAR ENDED MARCH 31
(NOT FOR PUBLICATION)
ABC Revolving Fund
NET OTHER ASSETS AND LIABILITIES
(in thousands of dollars)
CY PY
$ $
Working capita change (1,215) 77
Payments on the long-term portion and
transfer from the long-term to current
portion of the provision for employee
termination benefits (16) a7)
Increase in net investment in leases (408)
Contributed assets 10
Increase in deferred service charges (60)
Increase in obligation under capitdl lease 50
Payments on the long-term portion and
transfer from the long-term to the current
portion of obligation under capital lease (20)
(1,589)
Difference between
PAYE charges against Amounts credited to the
the appropriation ac- appropriation account
count after March 31 after March 31
$ $
CcY 654 CcY 861 207
PY 6,000 PY 2,000 4,000 (4,000)
Prior Prior
to PY 7,000 to PY 3,500 3,500
4,207 (500)
Net other assets and liabilities 2,618 (500)
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ANNEX |
SUPPLEMENTARY REVOLVING FUND INFORMATION
VACATION PAY CALCULATIONS
FOR THE YEAR ENDED MARCH 31
(NOT FOR PUBLICATION)
ABC Revolving Fund
CY PY
Liability Expenditure Liability Expenditure
$ $ $ $
Provision at end of previous year 3,560 3,100
Provision at beginning of year
(reversejournal entry) (3,560) (3,100)
Payments made during the year 3,000 2,040
Reimbursements received during the year
Provision at end of year 4,233 4,233 3,560 3,560
Net expense for the year 3,673 2,500
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ANNEX J
SUPPLEMENTARY REVOLVING FUND INFORMATION
PROVISION FOR EMPLOY EE TERMINATION BENEFITS CALCULATIONS
FOR THE YEAR ENDED MARCH 31
(NOT FOR PUBLICATION)
ABC Revolving Fund
CcY PY
$ $ $ $
Provision at beginning of year
Current portion 15,800 10,300
Long-term portion 250,600 230,100
266,400 240,400
Less: payments made during the year
Current portion 14,500 10,300
Long-term portion 900
Add reimbursements received during the
year
Balance in the account before the year-end
adjustment 251,900 229,200
Less: provision at end of year
Current portion 17,200 15,800
Long-term portion 284,500 250,600
301,700 266,400
Y ear-end adjustment (to be recorded as expense
in the Statement of Operations and Net Assets (Liabilities)) 49,800 37,200
Presentation on the Statement of Cash Flow:
CY PY
$ $
Items not requiring use of funds 49,800 37,200
Payments on and change in provision
for employee termination benefits (15,900) (16,700)
Change in the long-term portion 33,900 20,500
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(in aphabetical order)

REVOLVING FUNDS

Canadian Grain Commission
Canadian Intellectual Property Office
Canadian Pari-Mutuel Agency
Consulting and Audit Canada
CORCAN

Defence Production

Geomatics Canada
Telecommunications and Informatics Common Services
National Film Board

Optional Services

Passport Office

Real Property Disposition

Real Property Services

Staff Development and Training
Translation Bureau

ANNEX K
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15.5.3 Departmental cor porations
O1. Introduction
Departmental corporation financial statements are published in Volume Il of the Public Accounts of Canada.

02. Purpose and Scope

The purpose of this section isto advise departmental corporations and certain other similar government bodies,
hereinafter referred to as“ departmental corporations’, (see Annex A of this section), of reporting requirementsto be
met when submitting their financial statementsfor inclusion in Volume Il of the Public Accounts of Canada.

03. Authority

The authority for this section is contained in sections 63, 64 and 65 of the Financial Administration Act which sets
out the statutory responsibilities of the Receiver General for keeping the accounts of Canada, and preparing the
Public Accounts of Canada. Thisauthority also requires appropriate Ministers to provide the Receiver General with
information for those purposes.

04. Application

Departmental corporations listed in Annex A must produce annually the financial statements in accordance
to Treasury Board Accounting Standard 1.2 - Departmental and Agency Financial Statements which is
available at the following URL address:http://www.tbs-sct.gc.ca/Pubs _pol/dcgpubs/accstd/tbasdafs e.asp.

Departments responsible for departmental corporations that are inactive must submit aletter annually to confirm their
inactive status.

05. Manuscript preparation

A. Ministeria statements (Volume )

Departmental corporations must submit the ministerial statements described below aong with their financial
statements. Instructions for the preparation of those ministerial statements are presented in section 15.4 of this
chapter, as indicated. The ministerial statements submitted by departmental corporations should reflect the final trial
bal ance submitted to CFMRS.

(@) Summary of source and disposition of authorities. This statement shows the net transactions of the
departmental corporation, in the accounts of Canada, as well asthe authorities. Thetotal amount for each
departmental corporation, under the column “used in the CY”, must agree with the “total use of appropriations’
figurein the appropriate note which is part of the financial statements. Reference should be made to section
15.4.2 of thischapter for reporting instructions.

(b) Programs by businessline. This statement presents the total authorities available for use and the authorities
used in the current year for each activity under each program, classified by type of expenditure. Reference
should be made to section 15.4.3 of this chapter for reporting instructions.

(c) Transfer payments. This statement applies only to afew departmental corporationsthat report “ Grants and
contributions” as expenditures. Reference should be made to section 15.4.4 of this chapter for reporting
instructions.
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@

(b)

©

(d)

(e

®
(9)

Totals of amounts for grants and contributions in this statement must agree with total of grantsand
contributions in the Statement of Operations and Net Assets (liabilities) of each departmental corporation.

Departmental corporation financial statements

General standards and reguirements of presentation

- Round amounts to the thousand dollars

Departmental corporationsfinancial statements are required to include all relevant revenues and expenses of the
Corporations. They must follow the standards set out in the Treasury Board Accounting Standard 1.2 -
Departmental and Agency Financial Statements. Departmental corporationsmust submit a:

- Management Responsibility for Financial Statements;

The Auditor's Report (if applicable);

Statement of Financial Position;

Statement of Operations and Net Assets (Liabilities);

Statement of Cash Flow; and

the Notes and supporting Schedulesto the financial statements.
This set of financial statementswill be published in VVolume I11 of the Public Accounts of Canada.

Departmental corporations should tailor their financial statements to ensure that any information required for fair
presentation of the operationsis presented in the financial statements, in the notes to those statements and in
the supporting schedules.

Items must be classified so that significant information is readily understandable. Items not significant in
themselves should be grouped with such other items as most closely approximate their nature; therefore, “other”
or “miscellaneous’ categories should be avoided as much as possible.

Where possible, the financial statements must be prepared on a comparative basis showing the corresponding
figuresfor the preceding year.

A supporting schedule to break down expenses must be used where such expense breakdown would be too
long to be included in the Statement of Operations and Net Assets (Liabilities).

Where the basis of valuation of assetsis not self-evident the basis must be explained in the applicable note.
Where the accounting treatment of financial statement items and note presentation does not follow the

standards of this section, the practice used must be explained in the notes to the financial statementswith an
indication of the reason the standard concerned was not applied.
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06. Specific Standards of Presentation

@

(b)
©

(d)

(e

V)

Management Responsibility for Financial Statements report

The purpose of this report, which isto be signed by the Deputy Head and the Senior Financial Officer, isto
acknowledge management’ s responsibility for the financial statements and for the processes that produce such
statements and information. This assertion acknowledges, as a minimum, management’s responsibility for:

0] the preparation and presentation of financial statements, including responsibility for significant
accounting judgements and estimates;

(i)  the preparation and presentation of the notes and schedules and their consistency with the body of the
financial statements;

(iii)  the development of internal controls over the financial reporting process designed to provide reasonable
assurance that relevant and reliable information is produced; and

(iv) thepreparation and presentation of an optional statement that some figures for the previous year have
been reclassified to conform to the current year’ s presentation.

The Auditor's report

Statement of Financial Position

This statement presents the departmental corporation’sfinancial positioninterms of its assets, liabilities, and
net assets or net liabilities at the end of an accounting period and assists users in evaluating the position of the
entity at a specific date.

Statement of Operations and Net Assets (Liabilities)

The purpose of this statement isto present the financial results of activities of the accounting entity for the
fiscal year by disclosing revenues, expenses, and operating results using the expense basis of accounting.

Statement of Cash Flow

The purpose of this statement is to present information about the operating and investing activities of anentity
and the effect of those activities on the use of cash. The departmental corporation should be aware that the Net
Cash Provided by Government reflected on this statement and in the Net Assets/Liabilities of the Statement of
Financial Position must balance with the total of the Receiver General Cash Reconciliation Control Accounts.

Notes and supporting schedules to the Financial Statements

0] Notes and supporting schedules to the financial statements provide more detailed disclosure thanis
possible or desirablein the face of the main statement. They are regarded as an integral part of the
financial statements and are subject to the same audit requirements as the financial statements
themselves. They are useful for clarification or further explanation of the itemsin the financial statements
and have the same significance asif the information or explanations were set forth in the body of the
statement itself. They must not, however, be used as a substitute for proper accounting and reporting
treatment.
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(i)  Thenotes to the financial statements also include statements of accounting policies. It isfundamental to
the understanding and interpretation of general-purpose financial statements that those who use them are
aware of the accounting policies on which they are based. Accounting policies typically contain a
description of the accounting entity, any legislative requirements under which the financial statementsare
prepared, the basis of accounting, the measurement base and the detail ed accounting policies used.

(i)  The purpose of the schedulesisto provide afurther breakdown of the items contained in the body of the
financial statementsto suit the needs of the users of the financial statements. They are included with the
financial statements for material components of the financial statements or for transactionsthat are
materially important. Notes and schedules disclosure should be used only for significant additional
information.

07. Submission procedures requirements

Compliance with reporting and disclosure standards and reguirements

Departmental corporations must submit their statements directly to the Receiver General whether financial statements
are audited or not and comply with the standards and requirements described in this section. Departmental
corporations using electronic software to prepare the required statements should send a copy of their diskette along
with the paper copy of their statements. To standardize the submission process, the following procedures must be
adhered to:

0] submit a draft hardcopy by May 20 of all statementsincluding an unsigned copy of the management report.
After review by Receiver General officers, the statementsincluding changes and comments are returned to
departmental corporations' officials; and

(i)  submit final statements electronically, along with 1 hardcopy and the management report by June 14. If
statements are subject to audit, comments of the auditor must be included prior to resubmitting to Receiver
Genera officers. Thefinal financial statements must be signed by management of the departmental
corporations and both English and French versions must be submitted.

08. Other departmental corporations financial reporting reguirements

As applicable, departmental corporations must also submit information to be included in other parts of the Public
Accounts of Canada. Requirements for such information are also contained in this chapter. The information
requested may be submitted directly or through departmental reporting channels.

09. Submission of manuscripts

As outlined in sub-section 7 above, SUBMISSION PROCEDURES REQUIREMENTS and to obtain functional
direction, departmental corporations must submit a“draft” of their financial and ministerial statements no later than

May 20.

They must submit their “final” financial and ministerial statements no later than June 14 to the address reported in
section 15.2.3.
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(in aphabetical order)

DEPARTMENTAL CORPORATIONS
as per Schedule Il of the FA Act

Canada Border Services Agency

Canada Customs and Revenue Agency

Canada Employment Insurance Commission

Canada School of Public Service

Canadian Centre for Occupational Health and Safety
Canadian Food I nspection Agency

Canadian Institutes of Health Research

Canadian Nuclear Safety Commission

Canadian Polar Commission

Canadian Transportation Accident Investigation and Safety Board
Law Commission of Canada

National Battlefields Commission

National Research Council of Canada

National Round Table on the Environment and the Economy
Natural Sciences and Engineering Research Council

Parks Canada Agency

Socia Sciences and Humanities Research Council

ANNEX A
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15.5.4 Remissions of taxes, fees, penaltiesand other debts
O1. Introduction
Information on all remissions awarded (excluding temporary entry remissions except where the product isultimately

permanently imported) during afiscal year pursuant to any remission order authority previously granted by the
Governor in Council is published in Volume Il of the Public Accounts of Canada.

02. Authority

Section 24(2) of the Financial Administration Act states:

“Remissions granted under this or any other Act of Parliament during afiscal year shall be reported in the Public
Accountsfor that year in such form as the Treasury Board may direct.”

Information on all remissions awarded during afiscal year must be reported in the Public Accounts of Canada
whether approved pursuant to the Financial Administration Act or any other Act of Parliament such as the Customs
Tariff.

03. Definitions
Administering department or agency — entity responsible for the collection of any tax, fee, penalty or other debt.

Most taxes, fees, penalties and other debts are collected by Canada Customs and Revenue Agency and Canada
Border Services Agency.

Remission order — an Order in Council that, pursuant to sections 23(2) and 23(2.1) of the Financial Administration
Act (FAA), sections 76, 79, 115 and 133 of the Customs Tariff, or any other relevant Act of Parliament, grantsthe
remission, i.e. forgiveness of atax, fee, penalty or other debt otherwise payabl e to the Government of Canada
pursuant to an Act of Parliament. The forgiveness of adebt pursuant to section 24.1 (2) of the FAA which would
result in a charge to an appropriation isnot aremission. Exemptions, i.e. legislative provisions which exempt one
from being liable for the payment of atax, fee, penalty or other debt, are not remissions and must therefore not be
reported. A remission occurs when atax, fee, penalty or other debt otherwise due and payable, isforgiven.
Therefore, aremission can occur only when legislation exists that establishes aliability. In the case of exemptions,
legislation exists that exempts one from being liable. A remissionisnot required to forgive an amount that is not due.

04. Manuscript preparation

Administering departments and agencies must:

— usePlatelll-1 for reporting. A sample plateisincluded as Annex A of this section.

— indicatenil return on the plate (if applicable).

— round amounts to the nearest dollar.

— provide the following bilingual information for all remissions awarded in the CY pursuant to any remissionorder
previously authorized by the Governor in Council:
- description of the order. Thisincludes:
- order registration number (e.g. Order in Council number);
- date order approved by Governor in Council;
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- description of the order. Where an order affects a specific individual or company, please provide the name;
- type(s) of remission(s) granted (i.e. income taxes, customs duties, excise taxes, goods and servicestaxes,

etc.); and
period of the order (commencement and termination dates), if applicable.

N.B. Remission orders must be reported in numerical order (e.g. Order in Council number).

total amount of remissions (excluding temporary entry remissions, except where the product isultimately
permanently imported) awarded in the CY pursuant to the order. Under certain circumstances, estimated
amounts must be reported whenever actual amounts cannot be determined. In those cases, departments
and agencies must develop and report estimated amounts based on relevant and recognized statistical
methodol ogy.

N.B. Temporary entry remission orders are not true remissions and are therefore not reported unless the

product is ultimately permanently imported, in which case the order is reported and valued at the
difference between the fraction of the duties and taxes assessed and the amount that would have
been payableif the full duties and taxes were assessed.

Remission orders must be reported under the applicable legislation (i.e. name and section number of the
Act of Parliament pursuant to which the order has been granted by the Governor in Council). The
legislation may be the Financial Administration Act, the Customs Tariff, or any other relevant Act of
Parliament.

— provide atotal for all remissions under each applicable legislation.

NOTES:

. Orders having the same description must be listed in numerical order under such description. The

listing must include for each order, its registration number, the date it was approved by the Governor in
Council and/or the Minister aswell asthe total amount of all remissions awarded inthe CY under each
such order.

. All remissions awarded must be reported annually until the order expires. Remissions of goodsand

services taxes are reported by Canada Customs and Revenue Agency and Canada Services Border
Agency only.

. Remissions of debtsreported on Plate I11-1 must also be reported on Plate 111-2 (refer to section 15.5.5in

this chapter). Debtsinclude any amount due to Her Mgjesty other than atax or apenalty asdefined in
section 23(1) of the FAA.

. Details of annual remissions by beneficiary are no longer required for reporting in the Public Accounts

of Canada. Administering departments and agencies must therefore continue to maintain records of
such remissions.
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ANNEX A
DEPARTMENT OR AGENCY: XYZ Platel]]-1
Remissions of taxes, fees, penalties and other debts PAGE 10F 1
Total CY
Description of the Order Description du décret remissions
$
PURSUANT TO SECTION 23 OF THEFAA EN VERTU DE L’ARTICLE 23 DE LA LGFP
PC 1987-2179, October 22, 1987, continues CP 1987-2179 du 22 octobre 1987, maintien de
the remission of customs duties on laremise des droits de douane sur les
perfluorinated ion-exchange membranes membranes d’ échange d’ions perfluorés
for the production of chlorine or sodium utilisées dans la fabrication du chlore et de
hydroxide, imported during the period I”hydroxide de sodium, importées entre le
July 1, 1987 to June 30, 1990..........ccruvrercunnen. 1¢" juillet 1987 et le 30 juin 1990........c.ccveuneene 106,128
PC 1987-2674, December 22, 1987, CP 1987-2674 du 22 décembre 1987, remise
remission of customs duty on tires des droits de douane sur les pneus
imported by Uniroyal Goodrich Canada importés par |a Société canadienne de
Inc. for each of the four twelve month pneus Uniroyal Goodrich Inc., au cours de
periods commencing on chacune des quatre périodes de douze
October 1, 1988.........ccovemreeverneeeriereeesersenenns mois, a compter du 1¢ octobre 1988............. 506,231
PC 1992-658, April 2, 1992, remission CP1992-658 du 2 avril 1992, remise des
of income tax refunds payable to certain remboursements de I'impdt sur le revenu,
taxpayersin respect of taxation years payables a certains contribuables pour les
198110 1985......cccmieeeererererseerreeeeeeseeereeenans années d'imposition 1981 a1985.................. 3,554
TOA ..o TOE .o 615,913
PURSUANT TO SECTION 115 OF THE EN VERTU DE L'ARTICLE 115 DU
CUSTOMSTARIFE TARIF DESDOUANES
PC 1988-1247, June 23, 1988, CP 1988-1247 du 23 juin 1988, remise des
remission of customs duties ongreige droits de douane sur les tissus écrus pour
outerwear fabrics, imported by eligible vétements de dessus importés par des
converting mills during the period entreprises de transformation admissibles
January 1, 1989to au cours delapériode du 1¢ janvier 1989
December 31, 1998........ccouvenernerrerreereeneineeneene au 31 décembre 1998..........covcveeneereeneeeeneeneene 2,500,000
TOA ..o TOE ..o 2,500,000
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15.5.5 Debts, Obligationsand Claimswritten off or forgiven

01. Introduction

A summary of the debts and obligations due to Her Majesty, and of the claims by Her Majesty, that have been
written off or forgiven pursuant to the Financial Administration Act or any other Act of Parliament is publishedin
Volume 1l of the Public Accounts of Canada.

02. Authority

There are three types of approval/authority for the write-off or forgiveness (including waivers and remissions) of
debts, obligations and claims:

@

(i)

(iii)

Ministerial approval represents authority given to Ministers under the Financial Administration Act (FAA) or
other Acts of Parliament as described in (i)(a), (b) and (¢) —

(@)

(b)

(©

Section 25(1) of the FAA gives Ministers, through Treasury Board regulations, general authority to
approve the write-off of any debt, obligation or claim other than accountable advances or overpayments
of salaries, wages, or employment-rel ated allowances that would not result in a charge to an appropriation.

Section 155.1(4) of the FAA gives Ministers, through Treasury Board regulations, authority towaive
interest on overdue amounts owing to Her Mgjesty and to waive administrative charges for dishonoured
instruments (e.g. NSF chegues) imposed under section 155.1 of the FAA.

Other Acts of Parliament (e.g. Bankruptcy and Insolvency Act) give Ministers general authority to
approve the write-off or forgiveness of specific debts, obligations or claims.

Treasury Board approval — Section 25(1) of the FAA, through Treasury Board regulations, allows aMinister,
with specific Treasury Board approval, to write-off any debt, obligation or claim arising from accountable
advances or overpayments of salaries, wages, or employment-related allowances that would not result in a
charge to an appropriation.

Governor in Council and Parliamentary authority —

(@)

(b)

(©

Section 23(2.1) of the FAA states that the Governor in Council may, on the recommendation of the
Treasury Board, remit any other debt, including any interest paid or payable thereon, where the Governor
in Council considers that the collection of the other debt is unreasonable or unjust or that it is otherwise
in the public interest to remit the other debt.

Section 24.1 of the FAA requires that where a debt or obligation included in the Statement of Financial
Position isto be forgiven, and which would result in a charge to an appropriation, the amount to be
forgiven must be authorized pursuant to an Act of Parliament, including an Appropriation Act.

Section 25(2) of the FAA requires that where a debt, obligation or claim included in the Statement of
Financial Position isto be written off, and which would result in a charge to an appropriation, the amount
to be written off must be authorized by Parliament as a budgetary expenditure in an Appropriation Act or
some other Act.
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03. Definitions

Forgiveness — cancels adebt and waives the right of Her Majesty to resurrect adebt. 1t may apply to either a
collectible or an uncollectible debt. In addition to Parliamentary authority required by section 24.1 of the FAA which
provides for the forgiveness of adebt or obligation of a Crown corporation, or adebt or obligationincluded in the
Statement of Financial Position of the Government of Canada. Ministers may have general authority to approve
forgiveness of a specific debt, obligation or claim under other Acts of Parliament. Ministersmay also be given
specific approval to forgive a debt or obligation as provided by Parliament in a specific Act.

Waiver —is aform of forgiveness. Waivers made under section 155.1(4) of the FAA, areto be reported in this
section of the Public Accounts of Canada.

Remission — is aform of forgiveness. Remissions made under section 23 (2.1) of the FAA, areto bereported in this
section of the Public Accounts of Canada.

Write-off — applies primarily to an uncollectible debt and does not forgive the debtor or release the debtor from the
obligation to repay. Section 25(1) of the FAA gives Ministers and Treasury Board authority to approve the write-off
of uncollectible debts. Other acts may also give Ministers specific authority to approve the write-off of certain debts.

Code — identifies the categories of information reported in this section of the Public Accounts of Canada:

A Write-off

B Forgiveness
C Remission

D Waivers

04. Reference

Reference must be made to the Treasury Board Site located at the following URL address:
http://www.tbs-sct.gc.calfin/common/c _regs _e.asp; specifically the Debt Write-off Regulations, 1994 at
http://laws.justice.gc.ca/en/F-11/SOR-94-602/index. html and the Interest and Administrative Charges Regulations at
http://laws.justice.qc.ca/en/F-11/SOR-96-188/index.html .

05. Inclusions

All debts, obligations and claims written off or forgiven must be included on Plate 111-2, regardless of the authority
pursuant to which the debt, obligation or claim was written off or forgiven and of whether the debt, obligation or
claim was recorded in the accounts of Canada or not at all.

A write-off or forgiveness made during or applicable to afiscal year should be net of any recoveries received.
Remissions of debtsreported on Plate I11-1 (refer to section 15.5.4 in this chapter) must also be reported on Plate I11-2.

Debts include any amount owing to Her Majesty, other than atax or penalty or an amount as defined in section 23(1)
of the FAA.

06. Manuscript preparation

Departments and agencies must:

— usePlatelll-2 for reporting. A sample plateisincluded in this section as Annex A.

— indicatenil return on the plate (if applicable).
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— round amounts to the nearest dollar.

— provide (under the appropriate headings and columns) the following information for write-offs, forgiveness,
waivers and remissions of debts, obligations or claimsrecorded in the accounts of Canada, where applicable:

- total number and amount as approved by appropriate Minister. List the names of other acts, previously
reported in afootnote on the plate (e.g. Appropriation Acts...), in the text column under the pertaining
category, when applicable;

- total number and amount as approved by Treasury Board,;

- total number and amount asauthorized by Parliament. The budgetary vote number or the name and section of
the Act must also be provided; and

- for each of the above and in total, total number of accounts written off or forgiven and corresponding total
dollar amount.

N.B. Theapproval of Parliament isrequired to write-off and forgive any amount recorded as a debt, obligation
or claim in the accounts of Canada and reported as such on the Statement of Financial Position. The
authority code description of each asset account isto be provided whenever write-offs and forgiveness
pertain to such accounts.
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ANNEX A
DEPARTMENT OR AGENCY: XYZ
Sections 23, 24.1, 25 and 155.1(4) of the Financial Administration Act (FAA) and other Acts of Parliament Platell1-2
Debts, obligations and claims written off or forgiven PAGE10F 1
Governor in Council and
Parliamentary authority
Ministerial Treasury Board CY Vote
approval approval number Total
Code  Number  Amount Number Amount or Act Number Amount Number Amount
$ $ $ $
Remissions (section 23(2.1) of the FAA)............... C * 12 9,900 12 9,900
Forgiveness (section 24.1 of the FAA)—
(a) Authority code name:
Indian Housing Assistance Fund.................. B 3 18,000 3 18,000
Act or authority:
Vote L23b, Appropriation Act No. 7, 1964
Write-offs (section 25(1) of the FAA).......ccccceeueenee. A 2 5,500 1 6,500 3 12,000
Write-offs (section 25(2) of the FAA)—
(@) Authority code name:
Indian Economic Development Fund......... A Vote 6a 2 7,500 2 7,500
(b) Authority code name:
Indian Housing Assistance Fund.................. A 8 23,500 Vote 6b 15 120,000 23 143,500
Waivers (section 155.1(4) of the FAA) D 5 500 5 500
Write-offs (Acts of Parliament—Other than
FAA)— A 1 1,300 1 1,300
Forgiveness (Acts of Parliament—Other than
FAA)—
Bankand Insolvency Act.........c.ccccerieeriieeniinenne B 3 30,000 3 30,000
Revolving Fund—
Canadian Grain Commission Revolving Fund:
Write-offs—
Financial Administration Act............cccceu.... A 20 25,000 20 25,000
Forgiveness—
Canada Grain ACt........cccceccuveevieeeiiee s B 5 8,500 5 8,500
Waivers (Section 155.1(4) of the FAA).......... D 4 2,100 4 2,100
Total Debts, Obligationsand Claims...........cc.coe..... 43 90,900 9 30,000 29 137,400 81 258,300

* Governor in Council remissions of other debts as defined in section 23(1) of the FAA.
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15.5.6 Accountable advances

O1. Introduction

Accountable advances at year end are published in Volume Il of the Public Accounts of Canada.
02. Authority

Section 38(3) of the Financial Administration Act states:

“Every accountable advance that is not repaid, accounted for or recovered by the end of the fiscal year inwhich it
was made shall be reported in the Public Accounts for that year.”

Effective with the 1995-96 fiscal year, the Government decided not to publish the details of the accountable advances
outstanding as at April 30 (i.e. accountabl e advances outstanding as at March 31 that were not settledin April by
being repaid, accounted for, or recovered). However, departments and agencies must continue to maintain records of
all accountable advances outstanding to comply with requests for information from either Members of Parliament or
from the public pursuant to the Accessto Information Act.

03. Characteristics of accountable advances

Accountable advances are made under appropriations of Parliament to authorized persons (as defined by the
Accountable Advances Regulations) for special purposes such astravel expenses, expenses of field parties, etc.

The advancesfall into two main categories:

0] Standing advances provide moneysin an established maximum amount to a person to incur expenditureson a
continuing basis.

- Standing advances are charged to a special asset account (miscellaneous accountable imprest and standing
advances account) at the time the advance is made.

- When disbursements are made, the person produces invoices or receipts, and obtains reimbursement, thus
maintaining the established limit of the advance.

- Thereimbursement is recorded as a charge to the relevant appropriation.

- At each year end, an accounting for expendituresis required. Also required isa certification from the holder
of the standing advance to the effect that heisin fact in possession of the moneys advanced.

(i)  Other accountable advances provide moneys for a specific purpose. At the time the advances are made, these
are recorded as expenditures and charged to budgetary appropriations. At each year end, outstanding
advances must be accounted for by:

- vouchers covering the expenditures made and arefund of the unexpended balance; or

- (if the purpose has not been fulfilled) a statement of expenditures of the old year and a certification that the
unexpended balance will be used in the following year. The unexpended balanceis credited to the
appropriation to which it has been charged and is debited to a special asset account (miscellaneous
accountable advances account). Inthe new year, the entry is reversed, allocating the expenditures to the
proper fiscal year (consult Chapter 14 of the Receiver General Manual entitled “Y ear End Timetable and
Procedures” which isavailable at the following URL address:
http://publiservice.pwgsc.qgc.calrg/text/recgen-e.html).
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04. Reference

Reference must be made to the Accountable Advances Regulations, located at the following URL address:
http://laws.justice.qc.ca/en/F-11/SOR-86-438/index.html .

05. Inclusions

All outstanding accountable advances including those drawn from the “ Miscellaneous accountable imprest and
standing advances” account areto be reported.

Accountable advances reported in previous years' Public Accounts of Canada, must also be reported in the current
year, if they are still outstanding.

06. Exclusions

Advance payments under a contract or a contribution arrangement, emergency salary and vacation pay advances,
and training advances are not accountabl e advances and must not be reported.

Goods and services taxes (GST) paid on purchases and charged to a“ GST Refundable Advance Account” must not
be reported.

07. Manuscript preparation

Departments and agencies must:

— usePlatelll-3 for reporting. A sample plateisincluded as Annex A of this section.

— indicatenil return on the plate (if applicable).

— round amounts to the nearest dollar.

— do not erase formulas under the “ Advances outstanding as per April 30" column.

— report the following information on Plate 111-3:
(a) total number and amount of the advances outstanding as at March 31;
(b) total number and amount of the advances outstanding as at March 31 that were settled (by being repaid,
accounted for, or recovered) in April; and
(c) total number and amount of the advances outstanding as at April 30 (i.e. advances outstanding as at
March 31 that were not settled in April by being repaid, accounted for, or recovered — see NOTE below).
Number and amount reported represent the difference between (a) and (b) above.

NOTE Thefollowing advances must be reported as outstanding as at March 31, but not asat April 30:

- travel advancesthat are to be brought forward to the next fiscal year because the trip in respect of which
the advance was issued either beginsin the next fiscal year or spansthe two fiscal years and extends after
April 30th;

- standing advances still in the hands of the holder or custodian, but for which the holder or custodian
thereof has by April 30 submitted afinal accounting for the period ending March 31 and the certification
required by section 6(4) of the Accountable Advances Regulations; and

- trip advances for which claims have been submitted on or before April 30, but which have not been
audited/verified by departments and agencies as of April 30.
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ANNEX A
DEPARTMENT OR AGENCY: XYZ
Section 38(3) of the Financial Administration Act— Platelll-3 |
Accountable advances . PAGE 10F 1
Financial Advances Advances Advances
Reporting outstanding as at settled outstanding
Account March 31 in April asat April 300
Number Amount Number Amount Number Amount
$ $ $
1331X a7 19,400 32 12,600 15 6,800

® The outstanding amount as at April 30, will not necessarily agree with the trial balance submitted in extended periods.
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15.5.7 L osses of Public Money and Property
O1. Introduction

Information regarding losses of public money and property is published in Volume 11 of the Public Accounts of
Canada.

02. Authority

The Policy on Losses of Money and Offences and Other Illegal Acts against the Crown prescribes the reporting of
losses to be presented in the Public Accounts of Canada.

03. Definitions
Original loss— meansthe total amount of aloss regardless of any subsequent recovery made against that |oss.

Public money — means all money belonging to Canada received or collected by the Receiver General or any other

public officer in his official capacity or any person authorized to receive or collect such money, andincludes:

(a) dutiesand revenues of Canada;

(b) money borrowed by Canada or received through the issue or sale of securities;

(c) money received or collected for or on behalf of Canada; and

(d) al money that ispaid to or received or collected by a public officer under or pursuant to any Act, trust, treaty,
undertaking or contract, and is to be disbursed for a purpose specified in or pursuant to that Act, trust, treaty,
undertaking or contract.

Public property — means all property (including data), other than public money, belonging to Her Majesty in Right of
Canada.

04. Reference
The Policy on Losses of Money and Offences and other Illegal Acts against the Crown, Chapter 4-7 located on the

Treasury Board Steis available at the following URL address:
http://www.tbs-sct.gc.ca/Pubs _pol/dcgpubs/TBM 142/siglist_e.asp.

05. Inclusions

Every loss of public money or property, whether through an offence, illegal act or accident, shall be reported inthe
Public Accounts of Canada in the year in which the loss occurred. When alossisdiscovered in ayear subsequent
to that of its occurrence, it must be reported in the year of its discovery. Any loss discovered in aprevious year but
not reported in the Public Accounts of Canada in the year of its discovery, must be reportedin the current year's
Public Accounts of Canada asif it had been discovered in the current year.

Every recovery against aloss of public money or property shall be reported in the Public Accounts of Canada in the
year in which payment is received.

06. Exclusions
L osses of public money or property that are recovered in full by the end of the fiscal year in which thelossis

discovered and which did not involve negligence, nonfeasance, willful misrepresentation, fraud, defal cation, or any
other offence or illegal act, must be excluded.
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07. Manuscript preparation

Departments and agencies must:

— providethe bilingual information for all losses of public money or property using the Plates |11-4, 111-4a, |11-4b,
I11-4c and I11-4d for reporting. Sample plates are included as Annexes A to E of this section.

— indicatenil return on the plates (if applicable).

— round amounts to the nearest dollar.

— use, where applicable, standard terms mentioned in Annex F of this section to describe incidents or |osses of
public money or property.

— number amendments by individual plate.

— inreporting the current year's required information on the various plates, group all losses having asimilar
description and indicate in brackets the number of incidents (e.g. theft of boats (3 cases)).

— report the following bilingual information on Plate 111-4 for losses of revenues due to fraud or willful

misrepresentation discovered or detected in CY':

. brief description of the nature of the incident;

. total number of incidents;

. actual or estimated amount of theloss;

. amount recovered inthe CY;;

. amount not expected to be recovered; and

. amount expected to be recovered in subsequent years. Any amount recovered in subsequent yearswill have
to be reported in the Public Accounts of Canada of the year in which recovery isreceived by using
Platelll-4d.

N.B. Theaboveinformation isrequired for incidents such as fraud or willful misrepresentation when filing
income tax returns, goods and servicestax returns, custom's declarations, etc. Losses of public money
due to theft must be reported on Plate |11-4a and not on Plate 111-4.

— report the following bilingual information on Plate I11-4afor losses of public money due to an offence, illegal act
or accident that occurred or were discovered inthe CY:

. brief description of theloss. For Public Accounts purposes, names of individuals are not required. For losses
due to cashier shortages not involving any offence or illegal act, report the net shortagesincluding total gross
shortages and total gross overages. Petty cash shortages are not considered to be cashier shortages and
should not be reported. Cashier shortages apply to shortages of revenue only;

. CY vote number against which the charge was made, if any;

. actual or estimated amount of theloss;

. amount recovered inthe CY;;

. amount not expected to be recovered; and

. amount expected to be recovered in subsequent years. Any amount recovered in subsequent yearswill have
to be reported in the Public Accounts of Canada of the year in which recovery isreceived by using
Platelll-4d.

N.B. Theaboveinformation isrequired for losses of public money such as:

- falseor fraudulent claims for payment by a supplier or contractor;

- false or fraudulent claimsfor agrant, contribution, or other program payment (e.g. employment
insurance benefits, old age security payments, Canada Pension Plan benefits, veterans' benefits,
etc.);

- forged and fraudulent endorsements of payment instruments. Forged and fraudulent endorsements
of payment instruments must only be reported by Public Works and Government Services —
Receiver General (Cheque Redemption Control Directorate);

- theft of petty cash.
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— report the following bilingual information on Plate 111-4b for losses of public property due to an offence or other
illegal act (losses of public property due to accidental destruction or damage must be reported on Plate I11-4c)
that occurred or were discovered inthe CY':

. brief description of theloss;

. actual or estimated amount of theloss;

. amount recovered inthe CY;;

. amount not expected to be recovered; and

. amount expected to be recovered in subsequent years. Any amount recovered in subsequent years will have
to be reported in the Public Accounts of Canada of the year in which recovery isreceived by using
Platelll-4d.

— report the following bilingual information on Plate I11-4c for losses of public property due to accidental

destruction or damage (losses of public property due to an offence or other illegal act must be reported on

Plate I11-4b) that occurred or were discovered inthe CY':

. brief description of theloss;

. actual or estimated amount of theloss;

. amount recovered inthe CY;;

. amount not expected to be recovered; and

. amount expected to be recovered in subsequent years. Any amount recovered in subsequent yearswill have
to be reported in the Public Accounts of Canada of the year in which recovery isreceived by using Plate
I1-4d.

N.B.- Normal wear and tear should not be considered as aloss for the purpose of Plate I11-4c.
- Besuretoinclude all fire losses that have been reported to the Fire Commissioner for inclusionin
his/her annual report on fire losses.

— usethe bilingual information on Plate 111-4d to provide an update to cases for losses of revenues, public money
and public property reported in previous years' Public Accounts of Canada, but still outstanding at the
beginning of the current year. This plate will include for each case previously reported:

. brief description of the loss;

. year theloss was reported in the Public Accounts of Canada;

. amount of the original loss (actual or estimated amount);

. amount recovered in previous years (including the amount recovered in the previous year). This amount must
have been reported in previous years' Public Accounts of Canada;

. amount recovered inthe CY;;

. amount not expected to be recovered; and

. amount expected to be recovered in subsequent years. Any amount recovered in subsequent yearswill have
to be reported in the Public Accounts of Canada of the year in which recovery isreceived by usingthis plate.

N.B.- Datasuch as brief description of the loss, amount of the original loss, etc, reported in previousyears'
Public Accounts of Canada must be the same as previously reported.
- The status of each outstanding case must continue to be reported on Plate I11-4d until the amount has
either been recovered in full or is determined to be uncollectible.
- If an amount has been listed in the column “ not expected to be recovered” on Plate 111-4 to Plate I11-4c in
previous year(s), and an amount was recovered, the amount should be reported on Plate I11-4d with the
footnote “Amends previous year’ sPublic Accounts of Canada”.

All outstanding items reported in the previous year's Plates | 11-4 to 111-4c were added to the supplied Plate |11-4d.
However, any item previously reported but omitted from the supplied plate should be inserted.
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DEPARTMENT ORAGENCY: XYZ

L osses of revenues due to fraud or willful misrepresentation — Discovered or detected in CY

ANNEX A

Platelll-4

PAGE10F 1

Amount expected

Amount Amount not to berecovered

Number of Amount recovered expected to in subsequent

Brief description of incident Bréve description de I’ incident incidents of loss inCY be recovered years
$ $ $ $

Theft of revenues by an employee....... Vol derevenus par un employé........ 1 12,500 6,200 6,300
I ssuance of fraudulent tax Emission fraudul euse de
refund by an remboursement d’impét fraudul eux
EMPIOYEL........eceeeeeeeererses et par un employé.........ccocoeerveveererennennns 1 1,500 1,500
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DEPARTMENT OR AGENCY: XYZ Plate ll-4a
Losses of public money due to an offence, illegal act or accident — Occurrence or discovery in CY PAGE10OF1
Amount expected
Charged Amount Amount not to be recovered
to CY Amount recovered expected to in subsequent
Brief description of loss Bréve description de la perte Vote of loss inCY be recovered years
$ $ $ $

Theft of recaipts......covcvereirerecans Vol des recettes........ccovvnerreneereenn. 1 1,400 1,300 100
Theft of petty cash at &t John's Vol delapetite caisse au Centre

Taxation Centre........ccveeveeeerernenes del'impbt de & John's................. 1 300 300
Lossof petty cash.......ccccovveeeeiienens Perte de lapetite caisse.................. 1 550 150 400
Theft of receipts at the Quebec Vol des recettes au Bureau

Regiona Office.......ccccoevvvrveveercrennen. régional de Québec.........cccoeuneeen. 1 1,000 1,000
Net cashier shortages (gross D€ficits nets de la caisse

shortages $850; grosscoverages (déficits bruts 850 $; surplus

10 ) bruts 550 $)...ccovveveerrerereereereeeneenenns 1 300 300
Fraudulent travel Réclamations de déplacement

ClaMS...oeceeeeeceeeee et frauduleuses..........ccoceveeveeverennnne. 1 1,200 1,200
Personal use of taxi Usage personnel de billets de

VOUCNENS....covierirereeeceeie s L= L FO ST URTT 1 50 50
Fraudulent claims for payment Réclamations fraudul euses pour

(iNVOICES)....cviereereiiririeeeses e paiement (factures).........ccocevvvunns 1 1,250 1,250
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ANNEX C
DEPARTMENT OR AGENCY: XYZ Plate l1-4b
Losses of public property due to an offence or other illegal act — Occurrence or discovery in CY PAGE10OF1
Amount expected
Amount Amount not to be recovered
Amount of recovered expected to in subsequent
Brief description of loss Bréve description de la perte loss inCY be recovered years
$ $ $ $
Theft of microcomputers..........coocevvvvccveenns Vol de micro-ordinateurs.........ccoevereeeerrenenne 6,735 1,500 5,235
Theft of aboat and outboard Vol d’ un bateau et de moteurs
(007010016 AMOVIDIES.....oiirre 22,000 22,000
Theft Of tOOIS.....ceeeeeeeeeeeeee e Vol d'OULIHS ..o 16,000 1,000 10,000 5,000
Theft of technical equipment....................... Vol d’ éguipements techniques..................... 32,000 32,000
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ANNEX D
DEPARTMENT OR AGENCY: XYZ Plate 11-4c
L osses of public property due to accidental destruction or damage—Occurrence or discovery in CY PAGE 10F 1
Amount expected
Amount Amount not to be recovered
Amount recovered expected to be in subsequent
Brief description of loss Bréve description delaperte of loss inCY recovered years
$ $ $ $
L oss of technical equipment due to Perte d’ équipement technique suite a
fire at 240 Sparks Street, un incendie au 240 rue Sparks,
Ottawa, ONt.......coeeeeeveeeiereeerresesesees Ottawa, ONnt.......ccevevreeeeerireeereee e 1,000,000 1,000,000
Damage to office supplies dueto Dommage a des fournitures de bureau
flooding at Place du Portage, suite auneinondation alaPlace du
Gatineau, QUE........ccoeeeererererenieiereeneenns Portage, Gatineau, Qué............cccccue.... 200,000 200,000
Damage to Government vehiclein an Dommage aun véhicule de |’ Etat lors
accident (2 CaSES).....cuvvveevrvnieesinsieeenns d’un accident (2 Cas)......ccocuverrvrrereeerenen. 1,500 500 1,000
L oss of microcomputers due to Perte de micro-ordinateurs suite aun
TP INCENAIL......cecerireicieereee e 3,000 3,000
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ANNEX E

DEPARTMENT OR AGENCY: XYZ Plate I11-4d

L osses of revenues, public money and public property—

Update to cases reported in previous years' Public Accounts of Canada PAGE 10F 1
Y ear Amount
|oss . Amount expected

reportedin Amount to be
. . Amount not
Public Amount of  recoveredin recovered
o . recovere expected .
Accounts original previous in subsequent
Brief description of loss Bréve description de la perte of Canada loss ears d tobe ears
P P P y inCY recovered y
$ $ $ $ $

Theft of receipts from cash Vol des recettes du tiroir-caisse

drawer by an employee........... par un employé..........ccoeennnee 1991-92 325 125 200
Misappropriation of receipts Détournement des recettes par

by an employee through un employé suite alafalsifica

alteration of deposit slips........ tion de bordereaux de dépbt.... 1993-4 1,600 1,200 200 200
Theft of petty cash by an Vol de la petite cai sse par un

employee. Employeeis employé. L’employé est

deceased.......coovrurerirerinerenenn. décédé.........ocorrr 1997-98 500 200 100D 200D

(M Amends previous year's Public Accounts of Canada.
@ Modifie les Comptes publics du Canada de I'exercice précédent.
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ANNEX F
STANDARD DESCRIPTIONS FOR LOSSES OF PUBLIC MONEY OR PROPERTY

False or fraudulent claims for benefits (specify type of benefits concerned)
False or fraudulent claims for grants and contributions

Fraudulent claims for payment by suppliers and contractors

False or fraudulent travel, removal or overtime claims

Forged endorsement of payment instruments

Fraudulent endorsement of payment instruments (e.g. cheques cashed after death of payee)
Alteration of payment instruments

Cashier shortages (shortages of revenues only)

Loss or theft (specify which) of petty cash

Loss or theft (specify which) of receipts

Misappropriation of petty cash

Misappropriation of receipts

Personal use of taxi vouchers

Unauthorized or fraudulent use (specify which) of telephone calling cards or Government Telecommunications and
Informatics Services (GTIS) access codes

Unauthorized or fraudulent use (specify which) of credit cards
Theft of laptop computers (5 cases)

Damage to Government vehicle

Vandalism to buildings

L oss of equipment

Damage to building as aresult of break-in
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15.5.8 Professional and Special Services
01. Introduction

Detailed information on professional and special servicesis not published in Volume Il of the Public Accounts of
Canada but is provided on request only.

Pleasenote: The Public Accounts of Canada for the current fiscal year (published and unpublished information) is
available on the web in a PDF (Acrobat) format at the following URL address:
http://publiservice.pwgsc.gc.ca/rg/text/pubacc-e.html .

02. Background Information and Authority

The 9" Report of the Standing Committee on Public Accounts of Canada, tabled in the House of Commons on

March 15, 1965, recommended the publication, in the Public Accounts of Canada, of alisting, in summary form, of
professional fees by type of services, together with detailed listings of payments of $2,000 and over. The
Government subsequently implemented this recommendation and the requested information has been collected since
then. Theinformation has been published in the Public Accounts of Canada up until 1991-92. From 1992-1993 to
2002-2003, the information was provided on request only. Asof 2003-2004, the information is available only on the
web at the above mentioned address.

Effective with the 1988-89 fiscal year, the Government increased the reporting limit to $100,000 and over. Departments
and agencies must continue to maintain records of all payments to comply with requests for information from either
Members of Parliament or from the public pursuant to the Access to I nformation Act.

Thelist of reporting objects included in standard object 04 may be found in the 2004-2005 Chart of Accountsissued
by the Receiver General and available at the following URL address:
http://www.pwagsc.gc.ca/recgen/gw-coa/0405/toc-e.html .

03. Definitions
Amount paid — see payments below.

Amount spent — represents internal and external charges to appropriations for professional and special services
(standard object 04).

Payee — indicates the recipient of payments. Whenever a Crown debt has been assigned or payment for services
was made through the use of a government acquisition card, the payeeistheindividual or organization that provided
the services.

Payments/Accrued charges — represent amounts actually paid, and other charges to appropriations resulting from
Payables at Y ear End (PAY E) for departments and agencies.

04. Manuscript Preparation

Departments and agencies must:

— usePlatelll-6 for reporting. A sample plateisincluded as Annex B of this section.

— indicatenil return on the plate (if applicable).
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— round amounts to the nearest dollar. Do not insert cents even though the spreadsheet has been formatted with
two decimals.

— textual bilingual information must be left aligned. No indentation is required.

— textual bilingual information must NOT be typed in capital letters (except for the first letter of proper nouns).

— when submitting an amended plate, indicate changes clearly by underlining the amended data or by using a bold
or italic character to identify changes.

— usethe standard types of servicesreferred toin Annex A of this section in reporting information for this
statement. These standard types of services correspond to the reporting objects specified in Chapter 7 of the
Chart of Accountsissued by the Receiver General located at the following URL address:
http://www.pwagsc.gc.ca/recgen/gw-coa/0405/toc-e.html . Note that the figures to be reported should correspond
to Standard Object 04 with Authority codes A and B of the departmental final trial balance submitted to CFMRS.

— provide for each program:
- thetotal amount spent in the CY under column (1) adjacent to the name of the program; and,

- thefollowing details, in both official |anguages, for each type of services:

. thetotal amount spent in the CY, if any, under column (1) adjacent to each type of services. The types of
services must be reported in the same order as shown in Annex A of this section; and,

. adetailed listing, where applicable, of the payments (i.e. cash payments, government acquisition card
payments and accrued charges) aggregating to $100,000 or over to one individual or organization.

. payments for services made through the government acquisition cards must be reflected under the
individual or organization that provided the services. Payments made to financial institutionsclearing the
balances of all charges on these acquisition cards must not be reported.

. thedetailed listing of such payments must be in tabular form, showing the names of the payeesin
alphabetical order (for names of individuals, please provide the surname followed by theinitials), the city or
town and the abbreviated name of the province (refer to section 15.5.1), state (if in the US) or city and
country (if outside Canada) of the payee, and the amount paid. The amount paid must be reported under
column (2) adjacent to the name of the payee. For organizations having more than one place of business, the
city or town of its Head Office must be used for reporting.

. amounts paid do not have to add up to the total amount spent reported for the type of services asthere may
be amounts below $100,000 which are not required to be listed. However, the total of payments aggregating
to $100,000 or more must not exceed the total amount spent by servicesin the CY.

— agree the total amount spent as reported for each type of services at the program, department and agency level,
to the corresponding reporting objects in the information contained in the final trial balance submitted by
departments and agencies, as adjusted where necessary pursuant to Chapter 14 of the Receiver General Manual
entitted “Year End Timetable and Procedures’ which is available at the following URL address:
http://publiservice.pwgsc.gc.calrg/text/recgen-e.html .
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— agreethe sum of the total amount spent for each type of services under each program, to the total amount spent
reported for such program.

— predrafted Form“A” (Summary of Source and Disposition of Authorities), section 15.4.2 provides the total
expenditures, while Table 3 of Volume I of the Public Accounts of Canada gives the breakdown of expenditures
by standard object. Thetotal of standard object 04 must agree with the total of all your reporting objects shown
on Platel11-6. Inthelist of objects specified in Chapter 7 of the Chart of Accountsissued by the Receiver
general, the reporting objects are represented by the 3 digit code sub-category. Refer to Annex A of this
section.

— platelll-6 isalso used by the Receiver General to prepare the table in section 4 of volume I11.
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ANNEX A
STANDARD TYPES OF SERVICESTO BE USED FOR REPORTING

The standard types of servicesto be used in the reporting of professional and special services should be presented
in the following order:

Reporting
Object
040 Accounting services
042 Engineering and architectural services (including research)
045 Health and welfare services
047  Informatics services
041 Legal services

081 Non-professional contracted services

5

Protection services

8

Scientific services

082 Specia feesand services

3

Training and educational services

&

Other business services
049 Other professional services

089 Other services
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ANNEX B
DEPARTMENT OR AGENCY: XYZ Plaelll-6
Professional and Special Services PAGE10F1
Payments
Total amount aggregating to
spentin CY $100,000 or over
@ @
$ $
TOTAL DEPARTMENT OR AGENCY — TOTAL DU MINISTERE OU DE L' ORGANISME —
STANDARD OBJECT 04 ARTICLE COURANT 04
(total of al programsfor CY (total detous les programmes pour les dépenses de
expenditures) I'EC) 16,832,336
DEF PROGRAM PROGRAMME DEF 14,999,709
Reporting
Object
040 Accounting services Services de comptabilité 9,387,270
A E Amy & Sons Ottawa Ont A E Amy & Sons Ottawa Ont 808,705
Touche Ross and Partners Ottawa Ont Touche, Ross et Associés Ottawa Ont 6,293,037
042 Engineering and architectural services Services techniques et d’ architecture 20,000
045 Health and welfare services Services de santé et de bien-étre 5,592,439
Bonnyville Indian Metis Rehabilitation Centre Bonnyville Indian Metis Rehabilitation Centre
Bonnyville Alta Bonnyville Alb 646,014
Bosco Home Regina Sask Bosco Home Régina Sask 737,245
Canadian Red Cross Ottawa Ont Croix-Rouge canadienne Ottawa Ont 659,768
GHI AGENCY ORGANISMEGHI 1,832,627
089 Other services Autres services 1,832,627
Ab-Intra Service Louisbourg NS Ab-Intra Service Louisbourg N-E 127,013
Advocacy Communications Analystsinc Advocacy Communications Analystsinc
Ottawa Ont Ottawa Ont 194,162
Alphatext SystemsLtd Ottawa Ont Alphatext SystemsLtd Ottawa Ont 178,283

Receiver Genera Manual

Last Update: 2005-02-16



Chapter 15 Public Accounts I nstructions 2004-2005 Page 206

15.5.9 Acquisition of Land, Buildingsand Works
O1. Introduction

Detailed information on the acquisition of land, buildings and worksis not published in Volume I11 of the Public
Accounts of Canada.

Please note: The Public Accounts of Canada for the current fiscal year (published and unpublished information) is
available on the web in a PDF (Acrobat) format at the following URL address:
http://publiservice.pwgsc.gc.calrg/text/home-e.html .

02. Background Information and Authority

The 9" Report of the Standing Committee on Public Accounts, tabled in the House of Commons on March 15, 1965,
recommended the publication in the Public Accounts of Canada of alisting of contracts for construction or
acquisition of land, buildings and works, when the amount was $100,000 or over ($10,000 or over for cost plus
contracts). The Government subsequently implemented this recommendation and the requested information hasbeen
collected since then. The information has been published in the Public Accounts of Canada up until 1991-92. From
1992-93 to 2002-2003, the information was provided on request only. Asof 2003-2004, the information is available
only on the web at the above mentioned provided address.

Effective with the 1980-81 fiscal year, the Government increased the reporting limit to $250,000 ($25,000 for cost plus
contracts).

Standard Object 08 is only used when the concerned assets (land, buildings and works) are acquired in their entirety,
including progress payments until the completion of contracts. Thelist of reporting objectsincludedin standard
object 08 may be found in 2004-2005 Chart of Accountsissued by the Receiver General and available at the following
URL address: http://www.pwgsc.gc.ca/recgen/gw-coa/0405/toc-e.html .

Amounts for Own Account Construction, where these assets are being constructed by a department using its own
labour, materials, hired professional services etc. should be charged to the pertinent economic object in
sub-categories 01 to 12 which describes the pertinent type of service or good purchased as part of constructing
these assets.

03. Definitions

Amount spent — represents internal and external charges to appropriations for the acquisition of land, buildingsand
works (standard object 08).

Cost plus contract — a contract that sets the total amount payable as being the costs reasonably and properly
incurred as determined by audit plus an agreed upon fixed fee (or a percentage of cost) by way of profit.

Expenditure — see the definition of amount spent above.
04. Inclusions

Information must be supplied for all contracts of $250,000 or over. Information must also be supplied for cost plus
contracts of $25,000 or over. Only contracts that are related to Standard Object 08 are to appear on plate l11-7a

05. Manuscript preparation

Plate I11-7a must be completed. Refer to Annex A of this section.
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Predrafted Form “A” (Summary of Source and Disposition of Authorities) section 15.4.2 provides the total
expenditures, while Table 3 of Volume 1 of the Public Accounts of Canada gives the breakdown of expenditures by
standard object 01 to 12. Thetotal of standard object 08 (Acquisition of Land, Buildings and Works) must agree with
the total of the 3 digit reporting objects to which they relate. Thelist of objectsisavailablein Chapter 7 of the Chart
of Accountsissued by the Receiver General.

Theinformation by reporting object is published in Section 5 of Volume |11 of the Public Accounts of Canada entitled
“Acquisition of Land, Buildings and Works”.

The above information must be reflected on your trial balance submitted to CFMRS,
Departments and agencies must:

— useaPlatelll-7afor reporting. A sample plateisincluded as Annex A of this section.

N.B. A predrafted Plate I11-7alisting all uncompleted contracts reported in the PY Public Accounts of Canada
will be sent for completion in April. Please update the supplied Plate I11-7a (English or French version, not
both). Please ensure that required details regarding new contracts are provided in both official lanquages.

— indicatenil return on the plate (if applicable).

— round amounts to the nearest dollar. Do not insert cents even though the spreadsheet has been formatted with
two decimals.

— textual bilingual information must be |eft-aligned. Indentation isrequired for the description of the project.

— textual bilingual information must NOT be typed in capital letters (except for the first letter of proper nouns).
Names of contractors should therefore not be abbreviated using capital letters.

— when submitting an amended plate, indicate changes clearly by underlining the amended data or by using a bold
or italic character to identify changes.

— provideon Platelll-7a

- thetotal amount spent in the CY adjacent to each program;

- thetotal amount spent in the CY by each department and agency. This represents the sum of the amounts
spent under each program by arespective department or agency. Note that the figuresto be reported should
correspond to Standard Object 08 with Authority codes A and B of the departmental final trial balance
submitted to CFMRS;

- thefollowing details, in both official languages, for each contract reported:

. the name of the contractor. Names of contractors must be in alphabetical order (not in capital letters)
together with their related locations (the city or town and the abbreviated name of the province (refer to
section 15.5.1, state (if in the US) and city and country (if outside Canada));

N.B. When contracts are awarded through Public Works and Government Services (PWGSC), it isthe
responsibility of the department who ultimately chargesits budget to report the contract on
plate lll-7a. Two asterisks (**) must be inserted adjacent to the name and | ocation of the contractor
to indicate contracts awarded through Public Works and Government Services. These asterisksrefer
to the footnote “ Awarded through Public Works and Government Services”.
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. During the month of May, the Financial Operations Directorate of PWGSC will be providing
departments with an update on each contract to assist in the preparation of their Public Accounts
plate I11-7a. Departments are expected to balance CY payments to PWGSC rel ated to standard
object 08 with the information included in the update report to determineif contracts should be
included in the plate or not. The contact person in PWGSC is Guy Rochon at (819) 956-4325.

. abrief description and the abbreviated name of the province (refer to section 15.5.1) of project (i.e. wharf
acquisition NL);

. the amount contracted (the estimated total cost of the contract as of March 31, CY);
N.B. Three asterisks (***) must be inserted adjacent to the amount contracted to indicate cost plus
contracts. These asterisks refer to the footnote “ Cost plus contract”.

. the CY expenditures (i.e. cash payments and accrued charges for Authority codes A and B only); and,

. the expendituresto date. This amount is generally obtained by adding the CY expendituresto the
“Expenditures to date” amount reported in the PY Public Accounts of Canada. For contractsawarded in
previous year(s) and for which the amount contracted was subsequently increased to the reporting limit of
$250,000 or over, the expenditures to date amount is obtained by adding the CY expenditures to the total
amount spent in previous year(s).

N.B. - Oneasterisk (*) must be inserted adjacent to amounts reported in the “ Expendituresto date’
column when PY “Expenditures to date” amounts have been amended. This asterisk refersto the
footnote “ Amends previous year's Public Accounts of Canada”. For instance, if acontract has
never been reported before and the “ Expenditures to date” do not equal the CY expenditures, an
asterisk (*) must be inserted to indicate that an amount should have been presented in PY Public
Accounts of Canada.

. DO NOT insert an asterisk (*) for any other reason, i.e.:

(@) the“Amount contracted” reported on the CY plate has been modified from the amount
reported in the PY Public Accounts of Canada with respect to the same contract; or,

(b) as aresult of rounding, a difference exists between the total obtained when adding the“ CY
Expenditures’ to the “ Expenditures to date” amount reported in the PY Public Accounts of
Canada with respect to the same contract and the “Expenditures to date” amount reported
on the CY plate.

- An (f) must beinserted adjacent to the amount in the “ Expenditures to date” column for contracts
completed inthe CY.

.B. - Contractsawarded in the CY must be reported even if no expenditure wasincurred.
- Contracts must continue to be reported until completed even if thereis no expenditurein agiven
year.

— agreethe total amount spent, as reported for each type of acquisition at the program, department and agency
level, to the corresponding reporting objects in the object information contained in the final trial balance
submitted by departments and agencies, as adjusted where necessary pursuant to Chapter 14 of the Receiver
General Manua entitled “Y ear End Timetable and Procedures’ which is available at the following URL address:
http://publiservice.pwgsc.gc.calrg/text/recgen-e.html .
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ANNEX A
DEPARTMENT OR AGENCY: XYZ
PAGE1O0OF1

Acquisition of Land, Buildings and Works

Name and location of contractor with brief Nom et lieu de |’ entrepreneur ainsi qu’ une Amount cy Expenditures
description and province of project bréve description et province du projet contracted Expenditure to date
. $ $ $

TOTAL DEPARTMENT OR AGENCY — TOTAL DU MINIST ERE OU DE L’ORGANISME —
STANDARD OBJECT 08 ARTICLE COURANT 08
(total of all programs for CY expenditures) $43,037,473 (total de tous les programmes pour les dépenses deI’EC) 43 037 473 $
ABC PROGRAM $1,800,000 PROGRAMME ABC 1 800 000 $
Atco StructuresL td Coppermine and Tuktoyaktuk NWT** Atco StructuresL td Coppermine et Tuktoyaktuk TN-O**

Acquisition of federal warehouse NWT Acquisitiond’ un entrep6t fédéral TN-O 615,987 378,787 378,787
Faith Construction Ltd Minto NB** Faith Construction Ltd Minto N-B**

Addition to federal building NB Ajout aun édifice fédéral N-B 645,273 285,400 439,995*
DEF PROGRAM $39,688,536 PROGRAMME DEF 39 688 536 $
Argus InstallationsLtd Vancouver BC Argus InstallationsLtd Vancouver C-B

Acquisition of sewage treatment plantAlta Acquisitiond’ une usine pour traitement des égouts Alb 4,079,487 212,242 4,079,487
Construction Maurice Desrosiers Inc Rimouski Que Construction Maurice Desrosiers Inc Rimouski Qc

Acquisition of awelcome and interpretation Centre Que Acquisitiond’ un Centred’ interprétation et d’ accueil Qc 5,619,806 5,331,241 5,619,806
Everall Construction Edmonton Alta** Everall Construction Edmonton Alb**

Y ellowhead highway paving Alta Pavage de |’ autoroute Y ellowhead Alb 4,279,490 4,279,490 4,279,490 (f)
Newklas Construction CanadaLtd Calgary Alta** Newklas Construction CanadaLtd Calgary Alb**

Acquisition of washroom facilities and Acquisitiondesinstallations de cabinets de toil ette

parking lot Alta et terrain de stationnement Alb 4,347,977 2,987,967 4,347,976 (f)
Nor Lake Construction Calgary Alta** Nor Lake Construction Calgary Alb**

Lake L ouise development Alta Aménagement du Lac Louise Alb 298,700 102,523 102,523
Webb and Trace VictoriaBC** Webb and Trace VictoriaC-B**

Reconstruction and asphalt surfacing of highway BC Reconstruire et asphalter lasurface del’ autoroute C-B 3,190,867 3,190,867 3,190,867
Webb and Trace VictoriaBC** Webb and Trace VictoriaC-B**

Paving highway BC Pavage de |’ autoroute C-B 250,000
Western Construction Ltd Stephenville Crossing NL** Western Construction Ltd Stephenville Crossing T-N-L**

Paving highway NL Pavage de |’ autoroute T-N-L 2,123,612 2,123,612  2,123,612(f)
Zutphen Brothers ConstructionLtd Port Hood NS Zutphen Brothers ConstructionLtd Port Hood N-E

Restoration and repair of wharf NS Restauration et réparation d’ un quai N-E 2,720,750 1,970,899 1,970,899
GHI AGENCY $1,548,937 ORGANISME GHI 1 548 937 $
Alexander EnterprisesLtd Port Saunders NL** Alexander EnterprisesLtd Port Saunders T-N-L**

Wharf acquisitionNL Acquisitiond’un quai T-N-L 515,472 471,952 505,472*
Blazers Mechanical (1978) Ltd Regina Sask Blazers Mechanical (1978) Ltd Regina Sask

Renovation to federal building Man Amélioration aun édifice fédéral Man 185,000* ** 163,033 163,033
Fern Bate Ltd Port McNeill BC** Fern Bate Ltd Port McNeill C-B**

Acquisition of houses BC Acquisition de maisons C-B 540,539 347,083 525,338 (f)
The Foundation of Canada Co Halifax NS** The Foundation of Canada Co Halifax N-E**

Développement d’ un aéroport N-E 2,171,574 2,171,574 (f)

Airport development NS

* Amends previousyear's Public Accounts of Canada.

** Awarded through Public Works and Government Services.
*** Cost plus contract.

(f) Contract completed.
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15.5.10 Transfer Payments

01. Introduction

Detailed information on transfer paymentsis not published in Volume I of the Public Accounts of Canada.
Pleasenote: The Public Accounts of Canada for the current fiscal year (published and unpublished information) is

available on the web in a PDF (Acrobat) format at the following URL address:
http://publiservice.pwgsc.gc.ca/rg/text/pubacc-e.html ).

02. Background Information and Authority

The 3 Report of the Standing Committee on Public Accounts, tabled in the House of Commons on June 29, 1978,
recommended that all grants and contributions over a minimum amount ($10,000) be shown separately in the Public
Accounts of Canada. The Government subsequently implemented this recommendation and the requested
information has been collected since then. The information has been published in the Public Accounts of Canada up
until 1991-92. From 1992-93 to 2002-2003, the information was provided on request only. As of 2003-2004, the
information is available only on the web at the above mentioned address.

Effective with the 1988-89 fiscal year, the Government increased the reporting limit to $100,000 and over. Departments
and agencies must continue to maintain records of all payments to comply with requests for information from either
Members of Parliament or from the public pursuant to the Access to | nformation Act.

Thelist of reporting objectsincluded in standard object 10 may be found in the 2004-2005 Chart of Accountsissued
by the Receiver General and available at the following URL address:
http://www.pwagsc.gc.ca/recgen/gw-coa/0405/toc-e.html .

03. Definitions
Amount paid — see payments below.

Amount spent — representsinternal and external chargesto appropriations for transfer payments (standard
object 10).

Contribution — a conditional transfer payment made for a specified purpose which is subject to being accounted for
and audited pursuant to a contribution agreement.

Grant — an unconditional transfer payment which is not subject to being accounted for or audited but for which
eligibility and entitlement may be verified.

Payments/Accrued charges — represent amounts actually paid, and other charges to appropriations resulting from
Payables at Y ear End (PAY E) for departments and agencies.

Recipient — represents the individual or organization to whom the payment was made (i.e. to whom the chegque was
made payable by the Government). Where the Government makes a payment to an organization on behalf of one or
several individuals, the organization is considered the recipient of such payment.

Transfer payment — agrant, contribution or other payment for which no goods or services are received.
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O4. Preference

Reference must be made to the Policy on Transfer Payments on the Treasury Board Site located at the following URL
address: http://www.tbs-sct.gc.ca/Pubs pol/dcgpubs/TBM 142/ptp _e.asp.

05. Manuscript preparation

Plate I11-9a must be completed. Refer to Annex A of this section.

Predrafted Form “A” (Summary of Source and Disposition of Authorities) section 15.4.2 provides the total
expenditures, while Table 3 of Volume Il of the Public Accounts of Canada gives the breakdown of expenditures by
standard object 01 to 12. The total of standard object 10 must agree with the total of the 3digit reporting objects to
which they relate. The list of objects is available in Chapter 7 of the Chart of Accounts issued by the Receiver
General.

The information by reporting object is published in Section 7 of Volume Il of the Public Accounts of Canada entitled
“Transfer Payments’.

The above information must be reflected on your final trial balance submitted to CFMRS, as it replaces the
information which was previously required in Plate 111-9.

Departments and agencies must:

— usePlate Ill-9afor reporting. A sample plateisincluded as Annex A of this section.

— indicatenil returns on the plate (if applicable).

— round amounts to the nearest dollar. Do not insert cents even though the spreadsheet has been formatted with
two decimals.

— textual bilingual information must be left-aligned. No indentation isrequired.

— textual bilingual information must NOT be typed in capital letters (except for the first letter of proper nouns).

— when submitting an amended plate, indicate changes clearly by underlining the amended data or by using a bold
or italic character to identify changes.

— provideon Plate I11-9a
- thetotal amount spent in the CY by each department and agency. This represents the sum of the amounts
spent under each program by arespective department or agency. Note that the figures to be reported should
correspond to Standard Object 10 with Authority codes A and B of the departmental final trial balance
submitted to CFMRS;

- thetotal amount spent in the CY under column (1) adjacent to the name of each program; and,

- the following details, in both official languages, for each transfer payment as listed in the Estimates or as
approved by Treasury Board:

. thetotal amount spent in the CY under column (1) adjacent to each recipient or class of recipients; and,
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. adetailed listing under each class of recipients, where applicable, of the payments(i.e. cash payments and
accrued charges) aggregating to $100,000 or over to arecipient (oneindividual or organization).

The detailed listing of such payments must bein tabular form, showing the names of the recipientsin
alphabetical order (for names of individuals, please provide the surname followed by the initials), the city or
town and the abbreviated name of the province (refer to section 15.5.1), state (if in the US) or city and
country (if outside Canada) of the recipient, and the amount paid. The amount paid must be reported under
column (2) adjacent to the name of the recipient. For recipients having more than one place of business, the
city or town of its Head Office must be used for reporting.

Amounts paid do not have to add up to the total amount spent reported for the class of recipients as there
may be amounts below $100,000 which are not required to be listed. However, the total of payments
aggregating to $100,000 or more must NOT exceed the total amount spent by transfer payment in the CY.

N.B. The same description aslisted in the Estimates or as approved by Treasury Board must be quoted in
full when reporting each transfer payment. This description should be the same as the one reported
in Predrafted form “C”. (Refer to section 15.4.4).

— agreethe total amount spent for each type of transfer payment under each program, to the total amount spent
reported for such program.

— agreethetotal amount spent, as reported for each type of transfer payment at the program, department and
agency level, to the corresponding reporting objectsin the object information reported in the departmental final
trial balance, as adjusted where necessary pursuant to Chapter 14 of the Receiver General Manual entitled “Y ear
End Timetable and Procedures’ which is available at the following URL address:
http://publiservice.pwgsc.gc.calrg/text/recgen-e.html .
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ANNEX A
DEPARTMENT OR AGENCY: XYZ Plate 111-9a
Transfer Payments PAGE10F1
Payments
Total amount aggregating to
spentin CY $100,000 or over
1) 2
. $ $

TOTAL DEPARTMENT OR TOTAL DU MINISTERE OU DE
AGENCY — L'ORGANISME—
STANDARD OBJECT 10 ARTICLE COURANT 10
(total of al programsfor CY (t9ta| de tous les programmes pour les 20,428,000
expenditures) dépenses del’ EC)
DEF PROGRAM PROGRAMMEDEF 19,228,000
Grant to Canadian Defence Subvention al’ Industrie canadienne de

Industry for defence export ladéfensedans e but de vendre a

sdes I éranger du matériel de défense 7,899,000
Allis Chalmers Rumely Ltd Guelph Ont  Allis Chalmers Rumely Ltd Guelph Ont 131,189
Aviation Electric Ltd Montreal Que Aviation Electric Ltd Montréal Qc 570,042
CAE Electronics Ltd Montreal Que CAE Electronics Ltd Montréal Qc 1,148,035
Canadair Ltd Montreal Que Canadair Ltd Montréal Qc 1,445,619
C R Snelgrove Co Ltd Don Mills Ont CR Snelgrove Co Ltd Don Mills Ont 277,224
Grant to the Canadian Labour Market Subvention au Centre canadien du

and Productivity Centre marché du travail et de la productivité

Ottawa Ont Ottawa Ont 5,000,000
Contributions to the Canadian Contributions aux programmes

Labour Congress labour education d' éducation syndicale du Congres du

programs travail du Canada 5,238,852
Canadian Labour Congress Congres du travail du Canada

Ottawa Ont Ottawa Ont 5,238,852
Contributions to labour organizations Contributions aux organisations de

not affiliated with the Canadian travailleurs non affiliées au Congres

Labour Congress to promote and du travail du Canada en vue de

upgrade labour education promouvoir et d améliorer les

programs programmes d’ éducation syndicale 1,090,148
Canadian Conference of Teamsters Canadian Conference of Teamsters

Ottawa Ont Ottawa Ont 140,992
Canadian Federation of Labour Fédération canadienne du Travail

Ottawa Ont Ottawa Ont 361,332
Centrale de I'enseignement du Québec Centrale de I’ enseignement du Québec

Ste-Foy Que Ste-Foy Qc 145,778
Centrale des syndicats démocratiques Centrale des syndicats démocratiques

Montreal Que Montréal Qc 442,046
GHI AGENCY ORGANISMEGHI 1,200,000
Grants, scholarships, bursaries and Subventions, bourses d’ éudes, bourses

awards to promote industrial d’entretien et prix en vue de favoriser

design le design industriel 8,000
Grants to health organizations Subventions a des organismes de santé 1,173,922
Contributions to Canadian Contributions aux industries

industries canadiennes 15,078
Contribution to Furniture West Inc Contribution ala Furniture West Inc 3,000
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15.5.11 Payments of Claimsagainst the Crown
O1. Introduction

A statement showing, by program in both official languages, details of all payments of claims against the Crown of
$1,000 or over, ispublished in Volume 11 of the Public Accounts of Canada.

02. Background Information

Information on damage claims was disclosed in the various ministerial sections of the Public Accounts of Canada
prior to 1971. In 1971, separate summary statements disclosing details of damage claims and nugatory payments were
introduced. In 1993, these two statements were combined into one statement called “ Payments of Claims against the
Crown”.

03. Reference

Referencemust be made to the Policy on Claims and Ex gratia Payments on the Treasury Board Sitelocated at the
following URL address: http:/Mww.tbs-sct.gc.ca/pubs pol/dcgpubs/tbm_142/claiexgratpaym_e.asp.

04. Inclusions

This statement must include, where applicable, information such as:

— “out-of-court” settlements of claims against the Crown, including employment-related claims such as
harassment, wrongful dismissal, etc.;

— payments under the Canadian Human Rights Act;

— settlements and arbitral awards for breach or termination of contracts adjudicated by the Contracts Settlement
Board or pursuant to the Commercial Arbitration Act; and

— compensations paid to employees and servants, pursuant to arisk management policy, for losses or damages
suffered by the employee or servant (EXCEPT whereit isan ex gratia payment).

05. Exclusions

Any claim paid as an ex gratia payment or a Court award must not be reported here but must be reported in the
applicable statement (refer to sections 15.5.12 and 15.5.13 of this chapter).

06. Authority for Payment

The Policy on Claims and Ex gratia Payments (see REFERENCE above) delegated full authority to departmentsand
agenciesto settle claims and make ex gratia payments.

07. Manuscript preparation

Departments and agencies must:

— usePlatelll-10 for reporting. A sample plateisincluded as Annex A of this section.
— indicate nil return on the plate (if applicable).

— round amounts to the nearest dollar.

— textual bilingual information must be left-aligned.
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— provide bilingual information on the following details for each payment of claims against the Crown of $1,000 or

over (except claims paid as ex gratia payments or Court awards):

. brief description of payment. For claims approved by Treasury Board or the Governor in Council (if any),
please provide the applicable TB minute number or PC number;

. names of payeesin alphabetical order (surname followed by initials); and
N.B. For payments made to payees through third parties (e.g. insurance company or law firm), both names
must be provided (see sample plate).

. amount of payment.

— report al payments under $1,000 as one amount at the end of each program in line with the notation“Clams
under $1,000". The total number of these payments must also be reported in brackets adjacent to such notation.

— provide atotal for each program.
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ANNEX A
DEPARTMENT OR AGENCY: XYZ Plate 111-10
Payments of Claims against the Crown PAGE10F1
Particulars and payee Enoncé et bénéficiaire Amount
$
ABC PROGRAM PROGRAMMEABC
Accident involving a Crown Accident impliquant un véhicule de
vehicle— I’ Etat—
LEMMON B.......cccovveeeceeeeeceeee s LEMMONB.......coocvieeeeeeee e, 3,404
Saskatchewan Government Saskatchewan Government
[NSUFANCE. ...ceeeceeeeeninieieee e INSUFBNCE. ....ceeiireecseieieieieieieieieenens $ 1,130
Patterson S.......ccceeeveeeivviee e Patterson S........ooovcveeeecieeeeceeee e, 59 1,189
Claims under $1,000 (2)......c.cccevevrurene Réclamationsinférieures a1 000 $ (2)..... 256
4,849
DEF PROGRAM PROGRAMMEDEF
Damages to personal property during a Dommages causés ades biens
military exercise personnels lors d’ un exercice militaire
(TB 941822)— (CT 941822)—
Pelletier ..o Pelletier G.......coovevreerneerereeeeee 1,200
Claims under $1,000 (3)......cccoeveveerurenes Réclamationsinférieures a1 000 $ (3)..... 405
1,605
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15.5.12 Ex Gratia Payments
01. Introduction

A statement showing, by program in both official languages, details of al ex gratia payments of $100 or over, is
published in Volume |1 of the Public Accounts of Canada.

02. Background Information

Information on ex gratia payments was disclosed in the various ministerial sections of the Public Accounts of
Canada prior to 1971. In 1971, a separate summary statement disclosing details of ex gratia payments was
introduced.

03. Definition

Ex gratia payment — a discretionary payment, made as an act of benevolence in the public interest, free of any legal
obligation, whether or not any value or service has been received.

04. Reference

Referencemust be made to the Policy on Claims and Ex gratia Payments on the Treasury Board Sitelocated at the
following URL address: http:/ww.tbs-sct.gc.ca/pubs pol/dcgpubs/tbm 142/claiexgratpaym easp.

05. Authority for payment

The Policy on Claims and Ex gratia Payments (see REFERENCE above) delegated full authority to departmentsand
agenciesto settle claims and make ex gratia payments.

06. Manuscript preparation

Departments and agencies must:

— usePlatelll-11 for reporting. A sample plateisincluded as Annex A of this section.

— indicate nil return on the plate (if applicable).

— round amounts to the nearest dollar.
— textual bilingual information must be left-aligned.

— providebilingual information on the following details for each ex gratia payment of $100 or over (including ex
gratia payments for damage claims):
. brief description of payment. For payments approved by Treasury Board or the Governor in Council (if any),
please provide the applicable TB minute number or PC number;
. names of payeesin alphabetical order (surname followed by initials); and
N.B. For payments made to payees through third parties, both names must be provided (see sample plate).
. amount.

— report al payments under $100 as one amount at the end of each program in line with the notation “ Payments
under $100”. The total number of these payments must also be reported in brackets adjacent to such notation.

— provide atotal for each program.
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— inthe rare circumstance where a department wishes to withhold publication of the details (i.e. namesand/or
reasons), awritten request must be submitted to the Senior Director Government Accounting Policy Division at
Treasury Board Secretariat (TBS). The TBS must then seek the support of the Public Accounts Committee.
Departments are encouraged to submit their requests during the year with a deadline for all submissions of
March 31. Exemptions must be renewed each year.
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ANNEX A
DEPARTMENT OR AGENCY: XYZ Plate
11-11
Ex Gratia Payments PAGE10F1
Particulars and payee Enoncé et bénéficiaire Amount
$
ABC PROGRAM PROGRAMMEABC
Compensation for hospital Indemnisation de fraisd’ hospitalisation
expenses incurred by children encourus par des enfants
(TB 941836)— (CT 941836)—
DancoseM J.......ccovvrenereereenenennens DaNCOSEM J.....ooveecrerreeiereeee s 8,000
GagnoN R L. GagNON R L. 6,000
Payments under $100 (2).......cccceeneenee Paiements inférieurs 8100 $ (2).......ocvevrerrerrereereennenne 150
14,150
DEF PROGRAM PROGRAMME DEF
Compensation for damageto a I ndemni sation pour dommage aun
vehicle— véhicule—
D JMurphy in trust for Lewis E....... D JMurphy enfiducie pour Lewis E.........c.ccccvunneee. 180
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15.5.13 Court Awards
01. Introduction

A statement showing, by program in both official languages, details of all Court awards, is published in Volume Il of
the Public Accounts of Canada.

02. Background Information

Information on Court awards was disclosed in the various ministerial sections of the Public Accounts of Canada
prior to 1971. In 1971, a separate summary statement disclosing details of Court awards was introduced.

03. Inclusions

All payments by the Crown as aresult of any Court judgment (federal, provincial or other) against the Crown must be
reported in this statement. Most Court awards are granted pursuant to either the Crown Liability and Proceedings
Act (section 30(1)), the Supreme Court Act (section 98) or the Tax Court of Canada Act.

04. Exclusions

Not all decisions by ajudge represent a“ Court award”. |n some cases, judges (federal, provincial or other) are
appointed as commissioners of inquiries, arbitratorsin labour disputes, or assessors or adjudicators outside of the
legal process. In these cases (for example, adecision pursuant to section 57 of the Health of Animals Act or

section 41 of the Plant Protection Act), the judges are not acting in their normal judicial capacity and their decisions
are not Court awards and thus must not be included.

05. Manuscript preparation

Departments and agencies must:

— usePlatelll-12 for reporting. A sample plateisincluded as Annex A of this section.

— indicate nil return on the plate (if applicable).

— round amounts to the nearest dollar.
— textual bilingual information must be left-aligned.

— provide bilingual information on the following details for each award:
. authority for payment (e.g. Court name and judgement number);
. brief description of award;
. names of payees (litigants in whose favour judgements were made) in a phabetical order (surname followed by
initials); and
N.B. For payments made to payees through third parties, both names must be provided (see sample plate).
. amount.
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— provide atotal for each program.

N.B. Court awards granted pursuant to either the Crown Liability and Proceedings Act, the Supreme Court Act or

the Tax Court of Canada Act should be charged to a statutory authority (vote). The total amount spent

reported for each program must therefore agree or exceed the corresponding amount reported as Court awards

statutory vote) in the “ Summary of Source and Disposition of Authorities’ statement (Predrafted Form “A” -
column (6). section 15.4.2). If certain awards were charged to an operating vote, the total amount spent

reported on Plate |11-12 will then exceed the amount reported under column (6) of Predrafted Form“A”.
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ANNEX A
DEPARTMENT OR AGENCY: XYZ Plate
1-12
Court Awards PAGE10F1
Particulars and payee Enoncé et bénéficiaire Amount
$
ABC PROGRAM PROGRAMMEABC
Authority — Federal Court Award Autorisation—Arrét delacour fédérde
T-589-82 T-589-82
Payments of damages due to Paiements pour des dommages suite a
harassment complaint — une plainte d’ harcélement—
Bennett Jones Verchere in trust for Bennett Jones Verchére en fiducie
=TT = POUF EHNIEN Pc...cvooeoeesvecssseese s 8,000
DEF PROGRAM PROGRAMME DEF
Authority — Federal Court Award Autorisation—Arrét delacour fédérale
T-569-82 T-569-82
Compensation for expropriation of Indemnisation suite &1’ expropriation
land— deterrain—
COleG F.reererreeereeees COlEG s 3,000
DavieS H L. DaVieS H L. 2,000
Authority — Supreme Court of BC Autorisation — Arrét delacour
C896358 supréme de C-B C896358
Settlement of aclaim asaresult of an Réglement d’ une réclamation résultant
accident— d’un accident—
SMIth Jeeceeree e SIMItN Jeee e 27,733
32,733
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15.5.14 Federal -Provincial shared-cost programs
O1. Introduction

A comparative statement of expenditures by province and territory, for each federal-provincial shared-cost program,
ispublished in Volume Il of the Public Accounts of Canada.

02. Background information and authority

The 5" Report of the Standing Committee on Public Accounts of Canada, tabled in the House of Commonson

March 10, 1971, recommended that a detailed summary of federal-provincia shared-cost programs be provided in the
Public Accounts of Canada showing the federal share of the cost of each program on an annual and cumulative
basis with comparative figures for the previous year, and that the information on the federal share of each program be
provided by province and territory. The Government subsequently implemented thisrecommendation and since,
then, the requested information has been published in the Public Accounts of Canada.

03. Definition

Federal-Provincial Shared Cost Program— Program or activity, where both federal and provincial levels of
government share the cost or certain costs.

04. Manuscript preparation

Departments and agencies must:

— usePlatelll-14 for reporting. A sample plateisincluded as Annex A of this section.

N.B. A Platelll-14 listing all uncompleted federal-provincial shared-cost programs reported in PY Public
Accounts of Canada will be sent for completion sometime in April. This plate will include such detail as
PY expenditures by province and territory for each uncompleted program. The English and French
names of all new federal-provincial shared-cost programs must be added at the bottom of the supplied
plate. Please update and complete the supplied Plate I11-14.

— indicatenil return on the plate (if applicable).

— round amounts to the nearest thousand dollars.

— for each federal-provincia shared-cost program, provide the following information by province andterritory and
intotal:

- official program names in both english and french;

- CY expenditures (1 row);

- PY expenditures (2" row);

- expenditures from inception (including CY expenditures) (3 row);

- amounts shown should only be the federal share of the expenses of each program;

- amounts shown should be netted from reimbursements received by the Federal Government in accordance
with the program; and

- amounts shown should includein-kind contributions if they can be determined or estimated with reasonable
effort, considering materiality.
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Ex The Federal Government contributes to a provincial project by providing personnel to manage the
program. The salary expenses may be calculated easily if those persons commit their time only to the
program. However, the amount can be difficult to determine if these people work on multiple projects at
the same time. In this case, apro rata should be calculated only if the possible amount could be
considered material.

— agree amounts reported as PY expenditures, for each federal-provincial shared-cost program and for each
province and territory, to amounts reported in PY Public Accounts of Canada.

— add CY expenditures to amounts reported as “ Expenditures from inception” in PY Public Accounts of Canada to
obtain CY amounts reported as “ Expenditures from inception” (3" row).

— continue to report details by province and territory until completion of the federal-provincial shared-cost
program, even if there is no expenditure in agiven year for agiven province or territory.

— for federal-provincial shared-cost programs for which PY amounts have been amended, insert an (a) under the
“Footnote” column adjacent to the total amount reported as “ Expenditures from inception” (3™ row).

— for federal-provincial shared-cost programs completed in CY, insert an (f) under the “Footnote” column adjacent
to the total amount reported as “ Expenditures from inception” (3™ row).
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ANNEX A
DEPARTMENT OR AGENCY: XYZ
Federal-Provincial Shared-Cost Programs
Plate [11-14
(in thousands of dollars) PAGE 10F 1
Name of federal- Prince
provincia shared- Newfoundland Edward Nova New British Total Northwest Yukon
cost program & Labrador Island Scotia Brunswick Quebec Ontario Manitoba Saskatchewan Alberta Columbia provinces Territories Nunavut Territory Total Footnote
Fire-arms 222 74 464 446 802 2,074 356 249 698 495 5,880 129 95 101 6,205
613 218 990 915 2,467 5,979 1,073 809 2,045 1,528 16,637 419 324 17,380
835 292 1,454 1,361 3,269 8,053 1,429 1,058 2,743 2,023 22,517 548 95 425 23,585 (a)
Legal aid 1,730 229 3,209 1,209 16,646 41,420 3,452 2,585 6,586 9,159 86,225 1,658 420 427 88,730
1,730 215 3,209 1,209 16,646 41,420 3,452 2,585 6,586 9,159 86,211 3,101 803 90,115
21,680 3,213 41,270 19,608 240,388 482,931 46,562 37,002 91,600 116,405 1,100,659 19,461 420 6,324 1,126,864
Young offenders
assistance
juvenile
justice 4,899 1,934 5,905 4,616 28,523 61,030 5,677 7,098 13,660 17,178 150,520 3,945 1,055 155,520
44,359 17,464 52,674 41,651 328,283 574,397 52,334 64,195 127,233 58,130 1,360,720 45,230 326 13,461 1,419,737 (f)
INSERT NEW
PROGRAMS
HERE:
Native
courtworker 86 92 456 907 315 500 931 927 4,214 379 92 139 4,824
Conseiller
pargjuridique 86 92 456 907 315 500 931 927 4,214 379 92 139 4,824
autochtone

Insert name of
program here

(@) Amends previousyear's Public Accounts of Canada.

(f) Program completed.

For each federal-provincial shared-cost program:
First row represents CY Expenditures (in roman)

Second row represents PY Expenditures (in bold face)

Third row represents Expenditures from inception (including CY expenditures) (in italics)
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15.5.15 Budgetary details by allotment
01. Introduction

A statement showing, for each vote under each program, details of each allotment as approved by Treasury Board,
together with the related CY expenditures, is published in Volume Il of the Public Accounts of Canada.

In accordance with section 31 of the Financial Administration Act, departments and agencies shall:

— prepare adivision of each appropriation included in Appropriation Acts, into allotments;

— submit allotmentsfor Treasury Board approval;

— not vary or amend allotments without Treasury Board approval; and

— take whatever action is deemed necessary to ensure that allotments are not exceeded.

02. Background information

Details of budgetary expenditures by allotment first appeared in the Public Accounts of Canada in 1971.
03. Manuscript preparation

Departments and agencies are not required to submit a special plate to CPARD.

The Estimates Division of Treasury Board Secretariat will provide the required Public Accounts of Canada

information based on data collected from all departments and agencies, Specific reporting instructionsto collect
such datawill be issued by the Estimates Division. Upon receipt of the required Public Accounts of Canada

information from the Estimates Division, CPARD will verify thetotal CY allotment and expenditure amountsof each
vote to the “ Summary of Source and Disposition of Authorities” statement (Predrafted Form*“A”, section 15.4.2) and
the total authorities available and used to the “ Details of Respendable Amounts” statement (Predrafted Form “D”,
section 15.4.5). The Estimates Division will contact departments and agencies to resolve any discrepancies.

15.5.16 Commissions
01. Introduction

For each commission, a statement showing general information and details of the travel and living expenses of each
member is published in Volume 11 of the Public Accounts of Canada.

02. Background information
Information on commissionsfirst appeared in the Public Accounts of Canada in 1950.
03. Definitions

Commission — any commission involved in a public inquiry or investigation and appointed pursuant to the Inquiries
Act or any other Act of Parliament providing for asimilar type of investigation or inquiry. Commissions are usually
appointed by the Governor in Council and are established for a short period of time (5 yearsor less). Most
commissions are funded through the operating vote of the Privy Council Office.
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Member — any person appointed as acommissioner or member of acommission to conduct aninquiry or an
investigation. These persons are generally not public servants. Officers and employees of commissions are not
considered members.

04. Manuscript preparation

Departments and agencies must:

— usePlates|l1-16 and |ll-16a for reporting. Sample plates are included as Annexes A and B of thissection.

— indicate nil return on the plates (if applicable).

— round amounts to the nearest dollar.

— provide, for each commission, the following bilingual information on Plate I11-16:
. narrative description outlining how it was established, its objective(s) and itsterm;
. total expendituresincurredinthe CY, detailed asfollows:
- salaries of members;
- travel and living expenses of members;
- other salaries; and
- other expenditures.

— provide, for each commission, the following information on Plate I11-16a whenever travel and living expenses
have been incurred inthe CY:
. names of memberslisted in alphabetical order (surnamesfollowed by initials);
. travel and living expenses incurred by each member; and
. total travel and living expenses.

— agree, for each commission, total travel and living expenses as reported on Plate |11-16a to corresponding amount
reported on Plate |11-16.
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This Commission was established by
Order in Council (PC 1995-442 dated
March 20, 1995) pursuant to Part | of the
Inquiries Act. The Commission's mandate
isto inquire into and report on the chain of
command system, leadership within the
chain of command, discipline, operations,
actions and decisions of the Canadian
Forces and the actions and decisions of the
Department of National Defence in respect
of the Canadian Forces deployment to
Somalia and, without restricting the
generality of the foregoing, matters related
to the pre-deployment, in-theatre and
post-deployment phases of the Somalia
deployment.

Cette Commission a été instituée par décret

(CP 1995-442, daté du 20 mars 1995) en
vertu de la partie | de la Loi sur les enquétes.
Le mandat de la Commission est de faire
enquéte et de fare rapport sur le
fonctionnement de la  chaine de
commandement, le leadership au sein de la
chaine de commandement, la discipline, les
opérations, les mesures et les décisions des
Forces canadiennes, ainsi que les mesures et les
décisionsdu ministére de la Défense nationale,
en ce qui a trait au déploiement des Forces
canadiennes en Somalie et, notamment, sur les
questions liées a la période antérieure au
déploiement, aux opérationssur lethéatre et a
la période qui a suivi le déploiement en
Somalie.
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ANNEX A
DEPARTMENT OR AGENCY: XYZ
Commissions—General information by commission PAGE10F1
Members
Travel
and living Other Other
Sdlaries expenses salaries expenditures Total
$ $ $ $ $

Commission of Inquiry on the Blood Systemin ~ Commission d’ enquéte sur |’ approvisionnement

Canadal......ccveieiiiii e en sang au CanadaL........ccoereeenenieinienieenienes 160,000 1,602 369,405 1,739,323 2,270,330

Plate I1-16a

This Commission was established by Cette Commission a été instituée par décret

Order in Council (PC 1993-1879 dated (CP 1993-1879, daté du 4 octobre 1993) en

October 4, 1993) pursuant to the Inquiries vertu de la Loi sur les enquétes. La

Act. The Commission's mandate is to Commission a pour mandat de réviser et faire

review and report on the mandate, un rapport sur le mandat, I’organisation, la

organization, management, operations, gestion, les opérations, le financement, et la

financing and regulation of all activities of réglementation de toutes les activités de

the blood system in Canada, including the I"approvisionnement en sang du Canada,

events surrounding the contamination of incluant les événements entourant la

the blood system in Canada in the early contamination de |’approvisionnement en

1980s. Term isindeterminate. sang du Canada au début des années 1980.

Durée du mandat est indéterminée.

Commission of Inquiry into the Deployment Commission d enquéte sur le déplacement des

of Canadian Forcesto Somdia.................. Forces canadiennes en Somalie............cccceeuee 32,000 2,800 1,200 3,600 39,600

Plate I1-16a
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ANNEX B
DEPARTMENT OR AGENCY: XYZ Plate 111-16a
Commissions—Details of travel and living expenses PAGE10F1
CY
Names of members Expenditures
$
Commission of Inquiry on the Blood System in Canada
CAIBUX Rttt 802
FalTWEAENEN G......ee et 800
1,602
Platel11-16
Commission of Inquiry into the Deployment of Canadian Forces to Somalia
[0 11 TSROSO 900
(= 0101 o I ST SRS 700
(IR a0 < g 17N 1Y 1,200
2,800
Platell1-16
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15.5.17 Education costs
O1. Introduction
A summary of education costsis published in Volume Il of the Public Accounts of Canada.

02. Background Information

The 9" Report of the Standing Committee on Public Accounts of Canada, tabled in the House of Commonson
March 15, 1965, recommended that information on education costs be included in the Public Accounts of Canada.
The Government subsequently implemented this recommendation and, since then, the requested information has
been published in the Public Accounts of Canada.

03. Definitions

Education cost — for the purpose of reporting in the Public Accounts of Canada, an education cost representsthe
cost of any long-term education activity.

L ong-term education activity — atraining or development activity conducted at an educational institution outside of
the Public Service that amounted or will amount to atotal of 65 working days or more over a maximum period of three
(3) years, or that involved or will involve total expendituresin excess of $25,000 (including salary) per employee.

04. Inclusions

Only training and devel opment activities given to Government employees (including members of the Royal Canadian
Mounted Police and the Canadian Forces) must be reported.

05. Exclusions
The following training and development activities must not be reported:
— official languagestraining; and
— training and development under the following programs:
- Career Assignment Program,;
Interchange Programs,

Executive Development Leave Plan; and
Fellowship Programs of the Canadian Centre for Management Devel opment.

06. Manuscript preparation

Departments and agencies must:

— usePlatelll-17 for reporting. A sample plateisincluded as Annex A of this section.

— indicatenil return on the plate (if applicable).

— round amounts to the nearest dollar.
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— indicate the total amount spent in the current fiscal year for all long-term education activities that have been
started and/or that were completed during the year (please refer to subsection 03. previous page for a definition

of along-term education activity).

— indicate the total number of employees that participated in long-term education activities during the current fiscal
year.
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ANNEX A
DEPARTMENT OR AGENCY: XYZ Plaelll-17
Education Costs PAGE10F 1
Number of Travel and Tuition Other
employees Saaries® living expenses fees@ expenses Total
$ $ $ $ $
8 65,000 5,000 6,000 1,200 77,200

@ Includes allowancesin lieu of pay.
@ Includes book allowances.
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15.5.18 Return on investments
01. Introduction

A detailed analysis of return on investments by major category of assetsis published in Volume Il of the Public
Accounts of Canada. Details are presented as follows:

— interest;

— transfer of profits and surpluses;
— dividends; and

— other.

In addition, acomparative summary statement of return on investmentsis published in Volume | of the Public
Accounts of Canada.

02. Backaround Information
Information on return on investments first appeared in the Public Accounts of Canada in 1953.
03. Definition

Major categories of assets — represent the same categories of assets used on the Statement of Financial Position
(Section 2in Volume | of the Public Accounts of Canada).

04. Manuscript preparation

Departments and agencies must:

— usePlatel11-20 for reporting. A sample plateisincluded as Annex A of this section.
— indicate nil return on the plate (if applicable).

— round amounts to the nearest dollar.

— provide the appropriate category and name of the asset account. (For reference, see PY Public Accounts of
Canada).

— agree each amount to the amount reported for the return on investments classification of revenues on Predrafted
Form*“E", section 15.4.6.
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ANNEX A
DEPARTMENT OR AGENCY: XYZ Plate 111-20
Return on Investments PAGE1OF1
Amount reglized in CY
Transfer of
profits and
I nterest surpluses Dividends  Other Total
$ $ $ $ $
LOANS, INVESTMENTS AND ADVANCES
Enterprise Crown corporations—
Business Development Bank of Canada...........ccovveerueeirinnnineeienerse e 5,987 351 6,338
Other—
AsSiSted Passage SCHEIME...........cucciiie et naes 5,100 5,100
Burgeo Leasing LIMmIted.........ccoceureiiiiiicceceeece sttt 6,268 6,268
Total l0ans, INVeStMents and a0VANCES.............ooerrrernereei e ses e 11,087 351 6,268 17,706
FOREIGN EXCHANGE ACCOUNTS—
International Monetary Fund—
SUBSCIIPLIONS......cviieteteicicireri ettt ettt bbbttt s s ae s s s 11111 11,111
Total foreign eXChange aCCOUNLS.........cc.ccvii e sss s 11,111 11,111
TOTAL RETURN ON INVESTMENTS......coeitrtirerereieereeeessieensesesesestsensssessssesssssssessssessssessens 11,087 11,111 351 6,268 28,817

Note: Each individual figure must agree with Predrafted Form “E”, section 15.4.6.
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15.5.19 Travel expenses of ministersand parliamentary secretaries
O1. Introduction

A statement showing the travel expenses of ministers and parliamentary secretaries while on official departmental
businessis published in Volume Il of the Public Accounts of Canada.

To enhance ministerial accountability for travel expenses, the Government decided to make available to
Parliament and the public, periodic reports on the travel expenses of ministers and parliamentary secretaries paid
from departmental program budgets. A separate Receiver General Directive (RGD 1994-4) entitled “Reporting of
Ministerial Travel Expenses”, located at the following URL address:

http://publiservice.pwgsc.gc.ca/rg/text/oldrg-e.html, covers this reporting requirement.

02. Background information

Information on the travel expenses of ministers and parliamentary secretariesfirst appeared in the Public Accounts of
Canada in 1943.

03. Definitions

Government businesstravel and travel on official departmental business — synonymous terms used to describe the
circumstances under which the expenses may be paid or reimbursed from public funds.

Government department — any department named in Schedule | of the Financial Administration Act (FAA); any
division or branch of the public service of Canada set out in column 1 of Schedule 1.1 of the FAA; acommission
under the Inquiries Act designated by the Governor in Council as adepartment for purposes of the FAA; the staffs
of the Senate, the House of Commons and the Library of Parliament; and, any corporation named in Schedule |1 of the
FAA. Thereport from the Privy Council must show the expensesincurred by the Prime Minister, the Deputy Prime
Minister, the President of the Privy Council, the Leader of the Government in the Senate and the L eader of the
Government in the House of Commons.

Ministers — include ministersin charge of departments, ministers of state (secretaries of state), ministers without
portfolio, the Prime Minister, the Deputy Prime Minister, the President of the Privy Council, the Leader of the
Government in the Senate and the L eader of the Government in the House of Commons.

Parliamentary secretaries — include all the members of the House of Commons appointed by the Governor in Council
to be parliamentary secretaries to ministers.

Travel expenses — for purposes of this statement, travel expenses include transportation and other expenses left to
the discretion of ministers as well as those expenses pertaining to parliamentary secretaries. These expensesare
incurred by ministers and parliamentary secretariesin the course of their duties on behalf of a Government
department.

Travel status— asituation where a person is absent from his/her home and his/her headquarters area on
Government business travel, specifically for a Government department.

04. Scope

Amounts of travel expenses of ministers and parliamentary secretaries whether charged to Vote 1 — administration of
adepartment or other votes within a department, must be included in this statement.
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05. Guidelines for reporting

Ministers

Thefollowing travel expenses must be reported:

transportation expenses:

(@) Government Travel Service;

(b) commercia carriers;

(c) useof Government vehicles, rental or privately owned;

(d) rental of Government or privately owned trains and marine transportation;
(e) rental of privately owned aircraft; and

(f) other expensesrelated to transportation while in travel status.

other expenses such as:

(@) accommodation;

(b) mealsand incidental expenses,

(c) travel insurance;

(d) passports and related expenses;

(e) telephone calls, telegrams and messenger services,

(f) office serviceswhile ontravel status; and

(g) other expenses judged to be related, while on travel status.

Parliamentary secretaries

Thefollowing travel expenses must be reported:

@

(b)
(©
(d)

transportation (including any accommodation included in the transportation fare). See transportation expenses
related to ministers for more details;

lodging and meals;

taxis, telephones and telegrams; and

other expenses. See other expenses related to ministers for more details.

06. Exclusions

Thefollowing items are to be excluded. Items (), (b) and (c) are also charged to departmental appropriations, but are
not reported elsewhere in the Public Accounts of Canada.

@
(b)

(©
(d)

(e

Travel expenses of ministers' staff, or of other personstravelling with ministers and parliamentary secretaries.

Hospitality costs extended on behalf of the Government where it is considered to be essential, as a matter of
courtesy, or to facilitate the conduct of Government business.

Travel expenses of Members of the House of Commons serving on various parliamentary committees.
Any moving, transportation and travel expenses paid for by the House of Commons on behalf of itsMembers.
These expenses are reported in a separate statement in Volume |11 of the Public Accounts of Canada entitled

“House of Commons— Statement of sessional and expense allowances, and of travel expensespaidin CY”.

Any Department of National Defence charges for the use of Government aircraft.
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)

Any travel expensesincurred by ministers for the particular purpose of Canadian representation at international
conferences and meetings. These expenses are included in a separate statement in Volume |11 of the Public
Accounts of Canada entitled “ Foreign Affairs and International Trade — Travel expenses for Canadian
representation at international conferences and meetings”.

07. Manuscript preparation

Departments and agencies must:

use Plate I11-21 for reporting. A sample plateisincluded as Annex A of this section.

indicate nil return on the plate (if applicable).

round amounts to the nearest dollar.

report the total amount spent astravel expenses by each minister and parliamentary secretary. The total amount
spent must exclude the goods and servicestax (GST). The vote number to which the charges were made must

also be reported.

if aminister (see 03. DEFINITIONS) is responsible for more than one portfolio, indicate in afootnote, under

which department the travel expenses were incurred and charged (see Annex A of this section).

if aminister is reported under another portfolio, indicate in afootnote, the name of the department responsible
for budgeting these travel expenses (see Annex B of this section).

The names and titles of the ministers and parliamentary secretaries must be reported separately and must belisted in
tabular form and in a phabetical order (initials followed by the surname). Whenever there isanew Government or a
Cabinet shuffle during the year, the name of all the ministers and parliamentary secretaries must be reported (if
applicable).

Thetotal amount spent by each minister and parliamentary secretary must agree to the sum of the amountsreported
in_ dl periodic reports produced in agiven fiscal year as requested pursuant to a separate Receiver General Directive
(RGD _1994-4) entitled “ Reporting of Ministerial Travel Expenses’ located at the following URL address:
http://publiservice.pwgsc.gc.ca/rg/text/oldrg-e.html . When the total amount on Plate I11-21 does not agree to the sum

of the amounts reported in the periodic reports, an explanatory note must be provided onthe plate reconciling the
difference.
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ANNEX A
DEPARTMENT OR AGENCY: XYZ Plaelll-21
Travel Expenses of Ministers and Parliamentary Secretaries PAGE10F 1
Vote Amount
$
Minister—
HON R K@DI@N......oiiiiccceecses et 1 20,235
Secretary of State (International Financial Institutions)—
HON D PELEIS......coe ittt st s r e saesae b ne e 1 6,800
Secretary of State (Western Economic Diversification)—
HON S OWEN......couieeeieiie ettt 20 12,0400
Parliamentary Secretaries—
ML ATVISBIS. .ttt 1 3,658
(0 0= o = Co 1 4,239

@ Includes expensesincurred on business related to Indian Affairs and Northern Devel opment portfolio.
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ANNEX B
DEPARTMENT OR AGENCY: XYZ Plate|11-21
Travel Expenses of Ministers and Parliamentary Secretaries PAGE10F 1
Vote Amount
$

Secretary of State (Indian Affairs and Northern Development)—

[ [0 RS @ V1= O 1

(@ Reported by Western Economic Diversification.
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15.5.20 Other Volumelll Statements
O1. Introduction
Miscellaneous individual departmental statements are published in Volume Il of the Public Accounts of Canada.

02. Manuscript preparation

Departments and agencies must:

— submit statements in the same format as shown in PY Public Accounts. A letter requesting such statementswill
be sent to concerned organizations.

— round amounts to the nearest dollar.
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156 INDEX

Abbreviations, 16
Accountable advances, 189
Accounts receivable, 87
Acquisition of land, buildings and works, 206
Amending previous year'sfigures, 8
Amounts, Rounding of, 9
Authorities,
summary of source and disposition
budgogtary and non-budgetary, 108
B
Budgetary details by allotment, 226

Budgetary expenditures by program
and standard object, 135

Budgetary revenues, 129
C
Capital assets and assets under capital leases, 93
Claims against the Crown, Payments of, 214
Commissions, 226
Comparative statements, 8
Contingent liabilities, 51
Contractual obligations, 75

Court awards, 220
D

Dates for submission of manuscripts
Volumesl, Il and I11, 14

Debts, obligations and claims written off or
forgiven, 185

Departmental corporations, 177
Departments and agencies, 10
Details of respendable amounts, 127

Distribution of chapter, 7

Education costs, 230
Ex gratia payments, 217

F
Federal-provincial shared-cost programs, 223

Format, presentation and pagination of
manuscript(s), 8

I

Information, Requests for, 15
L

L osses of public money and property, 192
M

Manuscript(s)
amendmentsto, 9
format, presentation and pagination of, 8
preparation, 7
submission dates
Volumesl, Il and 11, 14
submission of, 9

(@]
Obligations under capital leases, 35
Other statements
Volumel, 107
Volumelll, 240
P

Pagination of manuscript(s), 8

Receiver Genera Manual

Last Update: 2005-02-16



Chapter 15 Public Accounts I nstructions 2004-2005

Page 242

Payments of claims against the Crown, 214

Plate
-2, 46
I-2a, 47
I-3,85
-5, 92
1-6, 97
I-6a, 101
[-6b, 105
1-11, 69
1-12, 72
-1, 184
[11-2, 188
11-3,191
-4, 195
111-4a, 196
[11-4b, 197
I11-4c, 198
[11-4d, 199
111-6, 205
111-7a, 209
111-93, 213
111-10, 216
11-11, 219
1-12, 222
111-14, 225
111-16, 228
111-163, 229
1-17, 232
111-20, 234
111-21, 238, 239

Plates, 8
Points of general interest, 7
Predrafted Form

“A”, 113,115

" BH , 119

" CH , 125

" D” , 128

" E” , 132
Predrafted forms, 8
Preparation of manuscript(s), 7
Presentation of manuscript(s), 8

Previous year'sfigures, Amending, 8

Professional and special services, 201

Programs by businessline, 117

R

Remissions of taxes, fees, penalties and other debts, 182

Requests for information, 15

Respendable amounts, Details of, 127

Return on investments, 233

Revenues, Budgetary, 129

Revenues netted against expenditures, 18

Revolving funds, 138
Rounding of amounts, 9
S

Submission of manuscripts, 9

Submission dates for manuscripts

Volumesl, Il and I, 14

Summary of source and disposition of
budgetary and non-budgetary authorities, 108

T

Table TA4, 25
TAS, 26
TAG, 27
TAGa, 29
TA9, 30

Tables on asset and liability accounts, 19

Tablesrelated to Public Sector Pensions’ accounts, 29

Texts on asset and liability accounts, 19

Transfer payments, 122, 210

Travel expenses of ministers and parliamentary

secretaries, 235
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