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Coming This Fall and
in 2003: A Simplified
T3010 and More Public
Access to Charities
Information
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Section E – Financial Information
E1 – Financial statements
In addition to completing this section, you MUST
attach a copy of the registered charity’s own
financial statements to this return.

At a minimum, financial statements consist of both
a statement of assets and liabilities and a statement
of revenue and expenditures for the fiscal period.
They should show the different sources of a
registered charity’s revenue and how it spent its
money. In some cases, the registered charity may not
have any assets or liabilities or may have been
inactive during the fiscal period and not had any
revenues or expenditures. If this is the case, you are
still required to provide a statement. The statement
must provide relevant figures for the registered
charity, and must show as a minimum: 

� assets = $0; 

� liabilities = $0; 

� revenues = $0; and

� expenditures = $0

This statement should be signed by an authorized
representative of the registered charity.

Indicate that you have attached the registered
charity’s financial statements by checking the
“Attached” box. 

E2 – Financial statements available to
the public
Sometimes members of the public ask us for copies
of a registered charity’s financial statements. Check
“yes” if you want to give us permission to provide
this information to the public.

E3 – Method of reporting
Indicate whether or not the financial information is
reported on an accrual or cash basis. 

The accrual basis records revenue in the fiscal period
in which the registered charity earned it, even if the
registered charity receives the revenue after the end
of the fiscal period. Similarly, the registered charity

records an expenditure in the fiscal period the
charity incurred it, even if the registered charity
pays this bill in the following period.

Financial information prepared on a cash basis
records only revenue or expenditures the registered
charity actually received or paid during the fiscal
period.

E4 – Assets and liabilities
When completing this section, make sure that you
round all figures to the nearest single dollar.

Assets

Report the value of the registered charity’s assets on
a cost basis (i.e., how much the registered charity
paid to acquire the asset). If there is no cost to the
registered charity because it did not buy the asset
but instead received it as a gift, the value is the fair
market value of the asset at the time the gift was
made. The same amount would appear on an
official donation receipt for the asset if the registered
charity issued one. Please see the Glossary for an
explanation of “fair market value.”

Line 4100 – Cash, bank accounts, and
short-term investments. Enter the total amount of
cash that the registered charity had readily available
at the end of the fiscal period. Include amounts on
hand and in bank accounts. Include the value of all
short-term investments with less than one year to
maturity, such as guaranteed term investment
certificates, Treasury bills, bonds, notes, and all
other current investments. Do not include
investments in non-arm’s length parties on this line.

Line 4110 – Amounts receivable from non-arm’s
length parties. Enter amounts owed to the
registered charity by its founders, directors/trustees,
employees, members, or by any person or
organization not at arm’s length to these individuals.
This includes loans, mortgages, or advances,
including interest receivable on these amounts. It
also includes amounts receivable for goods and
services purchased or rented by related parties.
Please see the Glossary for a definition of “arm’s
length.”
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For more information, see Interpretation
Bulletin IT-419R, Meaning of Arm’s Length, and
Interpretation Bulletin IT-64R4, Corporations:
Association and Control – After 1988.

Line 4120 – Amounts receivable from all others.
Include amounts receivable from individuals or
other organizations. Amounts receivable include
accounts receivable such as funds owing from
provision or goods or services, and the current
portion of long-term investments such as loans and
mortgages. Do not include amounts receivable from
non-arm’s length individuals or organizations on
this line.

Line 4130 – Investments in non-arm’s length
parties. Enter the total long- and short-term
amounts that the registered charity has invested
with founders, directors/trustees, non-arm’s length
employees or members, or any person or
organization not at arm’s length to these individuals.
Please see the Glossary for a definition of “arm’s
length.” These amounts would include limited
partnership investments, shares, and investments in
Canadian or foreign-related corporations.

Line 4140 – Long-term investments. Include the
value of all investments that have a maturity date
longer than one year, such as the cash-surrender
value of life insurance policies, stocks, bonds, notes,
shares, debt, loans, mortgages, and all other
long-term investments. Do not include amounts
receivable from non-arm’s length individuals or
organizations on this line. Restricted funds should
be reported on line 4170. 

Line 4150 – Inventories. Inventory covers the
value of supplies and goods on hand at the end of
the fiscal period and available for use in the
registered charity’s programs or held for sale
(e.g., articles that workers in a sheltered workshop
manufacture, publications found in a religious
bookstore, and medications in a hospital
dispensary). Include the fair market value of any
donated items held as inventory.

Line 4160 – Capital assets. Assets can include
land, buildings, equipment, vehicles, computers,
furniture, and fixtures. Depending on the method
chosen, accrual or cash basis, a registered charity
will report its capital assets at their book value
(accrual basis) or the cost to the registered charity
(cash basis). Book value is the total cost of the asset
to the registered charity less accumulated
amortization (depreciation). Amortization is based
on the useful life of the asset and is the annual
expense that represents the portion of the asset used
in the period. If the registered charity uses the cash
basis, the assets should be shown at their cost to the
registered charity. If the asset was donated, the value
of the asset is the fair market value at the time the
gift was made.

Line 4170 – Other assets. Report the value of any
assets belonging to the registered charity that do not
fall under any of the previous categories. Include
works of art and other valuables not considered
inventory. Prepaid expenses should also be included
on this line (accrual basis only). Registered charities
with restricted funds including endowments should
include them on this line. Please see the Glossary
for an explanation of “restricted funds.”

Line 4200 – Total assets. Add the amounts on
lines 4100 through 4170 and enter the total assets
on line 4200.

Line 4250 – Enter the amounts, if any, included on
lines 4150, 4160, and 4170 that the registered
charity did not use in its charitable programs.

Liabilities
Line 4300 – Accounts payable and accrued
liabilities. Enter the amounts owing including
salaries owing, the current (short-term) portion of
long-term debt obligations such as loans, mortgages,
notes, and payments due for goods and services
received. Also include any contributions, gifts, or
grants payable for charitable programs. Do not
include any amounts payable to related parties.
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Line 4310 – Deferred revenue. Enter the total of
any payments received prior to the registered
charity’s providing the goods or services (accrual
basis only).

Line 4320 – Amounts owing to non-arm’s length
parties. Enter the total of amounts owing to
founders, directors/trustees, non-arm’s length
employees or members, or to any person or
organization not at arm’s length to these individuals.
These amounts include advances, loans, notes, or
mortgages, any amounts owing for goods and/or
services received, and any rent due for the use of
property and salaries payable. Please see the Glossary
for an explanation of “arm’s length.”

Line 4330 – Other liabilities. Enter the total
amount for all other liabilities not included above,
such as an unused portion of a government grant
that the registered charity must return, and
long-term debt obligations such as loans, mortgages,
and notes.

Line 4350 – Total liabilities. Add the amounts on
lines 4300 through 4330 and enter the total
liabilities on this line.

Note: Line 4200 does not have to balance with
line 4350. A registered charity’s accounting system
will normally have a balancing account such as “Net
Assets” or “Surplus” for which we do not require
information.

E5 – Revenue and expenditures
When completing this section, make sure that you
round all figures to the nearest single dollar.

Government rebates such as the goods and service
tax (GST), harmonized sales tax (HST), and
provincial sales tax (PST) should not be included in
income to the extent that the related tax has not
been included as an expense.

Note: Pledges are not considered revenue until the
fiscal period in which they are honoured.

Revenue
Note: Except for line 4600, enter any revenue the
registered charity received in gross amounts. Do not
deduct any expenditures involved in earning the
revenue. 

Line 4500 – Total tax-receipted gifts. Enter the
total of all gifts for which tax receipts were issued by
the registered charity. Do not include gifts received
from other registered charities. Please see the
Glossary for an explanation of a “gift.” Do not
include any amounts reported on line 5520.

Line 4510 – Total gifts received from other
registered charities. Enter the total of all gifts
received from other registered charities. Do not
include grants from other registered charities that
are given for specific purposes. These grants are
reported on line 4650.

Line 4520 – Total specified gifts. Enter the total
of specified gifts included on line 4510. Please see
the Glossary for an explanation of a “specified gift.”

Line 4530 – Total other gifts. Enter the total of all
gifts for which an official donation receipt was not
issued. Also include gifts for which the registered
charity did not issue tax receipts because it could
not identify the donor, such as anonymous gifts,
donations to collection boxes, or loose collections.
Do not include any revenue from governments on
this line.

Line 4540 – Revenue from federal government.
Enter the total revenue received or earned from the
federal government. This amount should include all
revenue received or earned from federal government
grants, contributions, and contracts for goods and
services provided directly to the federal government
or on behalf of the federal government.

Line 4550 – Revenue from provincial/territorial
governments. Enter the total revenue received or
earned from provincial/territorial governments. This
amount should include all revenue received or
earned from provincial or territorial government
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grants, contributions, and contracts for goods and
services provided directly to these governments or
on behalf of them.

Line 4560 – Revenue from muncipal/regional
governments. Enter the total revenue received or
earned from municipal/regional governments. This
amount should include all revenue received or
earned from municipal or regional government
grants, contributions, and contracts for goods and
services provided directly to these governments or
on behalf of them.

Line 4570 – Total revenue from government.
Enter the total of all revenue received or earned
from all government sources. This amount is the
total of lines 4540, 4550, and 4560.

Line 4580 – Interest and investment income.
Enter the total interest and other investment income
that the registered charity received or earned during
the fiscal period (e.g., interest from bank accounts,
mortgages, bonds, and loans). Include all
investment income, whether or not the registered
charity received an information slip for the amount,
and whether or not the registered charity received
the income from a non-arm’s length individual or
organization.

Report all foreign investment income in Canadian
dollars. Convert the amount at the exchange rate in
effect when the registered charity received the
income or the rate of exchange in effect at the end
of the fiscal period (accrual basis only). Please call
your local tax services office or your local financial
institution for the applicable exchange rate.

Line 4590 – Proceeds from disposition of assets
(gross amount). Enter the gross amount received
on the disposition of assets. Please see the Glossary
for explanations of gross and net “proceeds from
disposition of assets.”

Line 4600 – Proceeds from disposition of assets
(net amount). Enter the net gain or loss from
disposition of assets.

Line 4610 – Rental income (land and buildings).
Enter the gross income received or earned by the
registered charity from renting its land and
buildings. Add all such rents, including those
derived from property that the registered charity
used in carrying on its charitable programs. For
example, include:

� rents from a seniors’ home operated by the
registered charity; or

� any rent derived from leasing out surplus space,
such as a church parking lot during the week or a
university residence during the summer.

When the registered charity earns rental income on
property it does not use for charitable programs, the
registered charity should provide details on this
property in an explanatory note or appendix to its
financial statements.

Report any income the registered charity earned
from leasing out equipment or other resources on
line 4650, “Other revenue.”

Line 4620 – Memberships, dues, and association
fees. Enter the total revenue received from
memberships, dues, and fees for which the
registered charity did not issue tax receipts.

Line 4630 – Total revenue from fundraising
activities. Enter the total amount of revenue from
fundraising activities. This does not include any
revenue for which tax receipts were issued. These
amounts should be reported as gifts on line 4500.
Include the gross amounts that the registered charity
received or earned from activities carried on by the
registered charity itself as well as amounts received
or earned by contracted fundraisers on behalf of the
registered charity.

Line 4640 – Total revenue from sale of goods and
services (except to government). Enter the gross
revenue received or earned from the sale of all goods
and services provided to individuals or
organizations. This includes revenue received or
earned from the provision of goods and services as
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part of the registered charity’s programs. Revenue
from governments for goods and services provided
to them should be reported on lines 4540, 4550,
or 4560.

Line 4650 – Other revenue. Enter the total of all
other revenue received or earned by the registered
charity not already included in the amounts above.
Grants that are not gifts and not from government
should be included on this line. Also include
revenue received or earned from the rental or leasing
of any equipment or other resources on this line.

Line 4700 – Total revenue. Add lines 4500, 4510,
4530, 4570, 4580, and 4600 through 4650 and
enter the total revenue on line 4700.

Expenditures
The categories on the return may not correspond to
those used by the registered charity when it draws
up its accounts for other purposes. However, we
need to know how much the registered charity spent
on these categories to determine whether it
continues to meet all of its requirements under the
Income Tax Act.

The registered charity must keep track of its
expenses during the fiscal period in such a way that
it is able to enter figures that are reasonably
accurate. The registered charity cannot randomly
allocate its expenses at the end of the fiscal period. It
must be able to justify its figures.

Note: When reporting expenditures, state the
amount paid (cash method of accounting) or the
amount of the expenditure incurred (accrual
method of accounting).

The account categories on lines 4800 to 4920
represent common types of account expense
categories used in accounting systems to record
various types of expenditures. The total of these
expenditures on line 4950 should represent all
expenditures recorded by the registered charity with
the exception of gifts to qualified donees.

Line 4800 – Advertising and promotion. Enter
the total amount paid or incurred for advertising
and promotion. Include all amounts spent to draw
attention to the registered charity and its programs,
for all purposes including fundraising. Specific
examples include meals and entertainment,
seminars, presentation booths, publications, and
postage related specifically to fundraising.

Line 4810 – Travel and vehicle. Enter the total
amount paid or incurred for travel and vehicle
expenses. Include travel and accommodation costs,
vehicle costs such as gas, repairs, maintenance, and
lease payments.

Line 4820 – Interest and bank charges. Enter the
total amount paid or incurred in interest and bank
charges.

Line 4830 – Licences, memberships, dues. Enter
the total amount paid or incurred for licences,
memberships, and dues.

Line 4840 – Office supplies and expenses. Enter
the total amount paid or incurred for office supplies
and expenses. This includes, for example, minor
equipment purchases, meeting expenses not
including accommodation, postage, and the cost of
preparing and distributing annual reports.

Line 4850 – Occupancy costs. Enter the total
amount paid or incurred for occupancy costs. This
includes rent, mortgage payments, maintenance and
repairs, utilities, taxes, and all other costs related to
maintaining premises actually used by the registered
charity. Expenditures related to investment property
should be reported on line 4920.

Line 4860 – Professional and consulting fees.
Enter the total amount paid or incurred for
professional and consulting services (e.g., legal,
accounting, fundraising).

Line 4870 – Education and training for staff and
volunteers. Enter the total amount paid or incurred
for education and training for staff and volunteers.
This includes the cost of courses, seminars,
conferences, etc.
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Line 4880 – Salaries, wages, benefits, and
honoraria. Enter the total amount paid or incurred
for all compensation. Please see the Glossary for an
explanation of “compensation.”

Line 4890 – Donated and purchased supplies
and assets expensed for the fiscal period. Include
all supplies and assets purchased in the fiscal
period. Do not include assets that have been
capitalized. 

Regardless of which accounting method a registered
charity uses, a donated asset will affect the
disbursement quota if a tax receipt has been issued
for the asset. If the donated asset is being used for
charitable programs, the fair market value (receipted
value) of that asset should be reported as an
expenditure on this line and also on line 5000. This
treatment of donated assets may not be necessary for
a registered charity that has significant disbursement
quota excesses available for carry-forward.

Line 4900 – Amortization of capitalized assets.
Enter the total amortization expense for the fiscal
period for capitalized assets. Amortization is often
referred to as depreciation. A registered charity that
is amortizing assets used in charitable programs
should also report this amount on line 5000. If the
asset was donated and included on line 4890 at full
value, do not include annual amortization on
line 4900. Amortization on donated assets reported
on line 4890 should not be included because the
full value of the donated asset has already been
included.

Line 4910 – Research grants and scholarships as
part of charitable programs. Enter the total
amount paid for research grants and scholarships
that were part of the registered charity’s programs.

Line 4920 – Other expenditures. Enter the total
expenditures not included on the lines above. This
line could include grants that must be returned
(accrual basis) and expenditures made to earn rental
income if these can be segregated by the registered
charity. Ideally, this line would not be used
extensively, as most expenditures should fit within
the above categories.

Line 4950 – Total expenditures before gifts to
qualified donees. Add the amounts on lines 4800
through 4920 and enter the total expenditures on
line 4950.

This section represents a breakdown of the
expenditures noted above on lines 4800 to 4920.
The totals of lines 5000 to 5030 plus line 5400 in
Section F should equal line 4950.

Line 5000 – Total charitable programs
expenditures. Enter the portion of the amount in
line 4950 that represents expenditures for charitable
programs. This includes all expenditures that are
essential to providing the charitable programs
carried out by the registered charity. Do not include
any current period expenditures from amounts that
were accumulated in previous years and used to
reduce the registered charity’s disbursement quota.
These amounts should be reported on line 5040.

Line 5010 – Total management and
administration expenditures. Enter the portion of
the amount on line 4950 that represents management
and administrative expenditures. This includes all
expenditures related to the overall management and
administration of the registered charity.

Some expenditures will be attributable to both
charitable programs and management and
administration expenses, such as salaries and
occupancy costs. In these cases, it will be necessary
to allocate the amounts accordingly. The allocation
should be made on a consistent and reasonable
basis.

Line 5020 – Total fundraising expenditures.
Enter the portion of the amount on line 4950 that
represents fundraising expenditures. Enter the total
expenses the registered charity paid out for
fundraising initiatives whether they were carried out
by the registered charity itself or by contracted
fundraisers. Examples of such expenditures are:

� expenditures for conducting fundraising activities,
including salaries and overhead costs, promotional
materials, campaign supplies, electronic data
processing, and year-round office expenses directly
related to fundraising;
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� expenditures for promoting the registered charity
and its activities to the community primarily for
fundraising purposes;

� fees that the registered charity paid to outside
fundraising consultants or agencies (or amounts
retained by them); and

� postage costs for direct mail canvassing.

Line 5030 – Total political activity expenditures.
Enter the portion of line 4950 that represents
expenditures for political activities.

Line 5040 – Total other activity expenditures.
Enter the portion of line 4950 that represents
expenditures for other activities. Examples of such
expenditures are:

� the premiums that the registered charity paid to
maintain life insurance policies that donors have
given to the registered charity;

� the costs of rental property that the registered
charity does not use to operate its charitable
programs, administration, or fundraising;

� the costs of producing and selling goods and
services that the registered charity does not use,
produce, or sell in the context of its charitable
work; and

� amounts spent in the fiscal period that the
registered charity has previously accumulated with
the CCRA’s permission.

Line 5050 – Total gifts to qualified donees. Enter
the total expenditures for all gifts to qualified
donees. Do not include any specified gifts made to
qualified donees. Please see the Glossary for an
explanation of “qualified donee” and “specified gift.”

Line 5100 – Total expenditures. Add the amounts
on lines 4950 and 5050 and enter the total
expenditures on line 5100.
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