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You will need to refer to the Application Guidelines while you complete your application.

TIPS FOR DEVELOPING A PROJECT

Remember that your project must

· meet at least one of the program’s objectives;

· address at least one of the priorities for your province/territory;

· have seniors involved in planning and running the project; and

· not request more than $25,000 from the New Horizons for Seniors Program. 

Your project should also

· involve volunteers;

· be original and innovative;

· involve partners who bring other resources; 

· benefit the community where you live; 

· request money for items that directly relate to the project activities;

· have a financial plan if your project activities will continue after the New Horizons for Seniors funding has ended; and

· stay within the program’s funding limits. 

Application Checklist

Before you send your application, please check that you include the following:

 FORMCHECKBOX 
    FORMCHECKBOX 
 The “New Horizons for Seniors Grant Application/Agreement”, completed and signed 

 FORMCHECKBOX 
    FORMCHECKBOX 
 The required attachments including: 
 FORMCHECKBOX 
   FORMCHECKBOX 
 A minimum of one letter showing community support for your project 

 FORMCHECKBOX 
   FORMCHECKBOX 
 Letters confirming any funding from other sources

 FORMCHECKBOX 
   FORMCHECKBOX 
 Documentation about your organization’s legitimacy and governance

Your application will not be considered without these attachments.

Then, send the form and attachments to the nearest New Horizons for Seniors Program office identified in the “Contact Us” section of this document by the closing date specified for your province or territory.

(See our website at www.sdc.gc.ca for the closing date.)
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PROTECTED WHEN COMPLETED - B

NEW HORIZONS FOR SENIORS PROGRAM 

GRANT APPLICATION/AGREEMENT 

	Official Use Only

	Date Stamp: 
	CSGC File Number:

	PART A – ABOUT YOUR ORGANIZATION

	1. Has your organization received previous funding from New Horizons since 2004?  FORMCHECKBOX 
 FORMCHECKBOX 
 No   FORMCHECKBOX 
  FORMCHECKBOX 
Yes

	2. Legal name of your organization
     

	3a. Organization’s mailing address
	City/Community      

	     
	Province                                                      Postal Code

	     
	     
	         

	3b. Telephone number
	3c. Fax number
	3d. E-mail address

	     (   )      -     
	(   )      -     
	     

	4. Website address      

	5. Executive Director or President       

	6a. Primary contact, if different from above      

	6b. Contact’s mailing address
	City/Community      

	     
	Province                                                      Postal Code

	     
	     
	         

	6c. Telephone number
	6d. Fax number
	6e. E-mail address

	     (   )      -     
	(   )        -     
	     

	7. Language of communication               FORMCHECKBOX 
    FORMCHECKBOX 
   English                 FORMCHECKBOX 
   FORMCHECKBOX 
   French

	8. What is the mandate or purpose of your organization?

	     


	9. Is your organization 

a)  Incorporated?                               FORMCHECKBOX 
   No          FORMCHECKBOX 
  FORMCHECKBOX 
   Yes  

     If yes, please attach your certification of incorporation.  (See Application Guidelines for details.) 
b)  For-profit?    FORMCHECKBOX 
 FORMCHECKBOX 
  or   Non-profit?   FORMCHECKBOX 
 FORMCHECKBOX 
         If non-profit, is it a registered charity?   FORMCHECKBOX 
 FORMCHECKBOX 
  No     FORMCHECKBOX 
  FORMCHECKBOX 
  Yes

                                                                                    If yes, what is the

                                                                                    registration number?      

	10. What is your organization’s Canada Revenue Agency Business Number?
	Business Number 

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	-
	 
	 
	-
	 
	 
	 
	 

	11. When was your organization established? (YYYY/MM/DD)     /  /  

	12. Legal signing officers(s) for contract purposes (Note: They should sign Part D of this application)

	Name
	Position/Title
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	13. Does your organization owe any amounts that are in default to the Government of Canada?  

          FORMCHECKBOX 
 FORMCHECKBOX 
 No      FORMCHECKBOX 
  FORMCHECKBOX 
 Yes       If yes, please complete the following chart:

	Amounts in 

default owing
	Nature of the amount in default owed (taxes, penalties, overpayments)
	Name of government department or agency to which the amount is owed

	$      
	     
	     

	$      
	     
	     


	Part B – ABOUT YOUR PROJECT            

(Note: projects that do not meet at least one of the program objectives and at least one of the priorities will not be considered for funding.)

	14. Project title
     

	15. a) Explain the objective(s) of your project

     


	b) Explain how your project meets one or both of the New Horizons for Seniors objectives. (Refer to the Application Guidelines for the program’s objectives.)
     


	c) Describe how your project meets at least one of the priorities for your province or territory. (Refer to the Application Guidelines.)

     


	16. Describe your project activities (this could include the steps you will take during your project that will achieve your project objectives).

     


	17. What difference will your project make to your community?  Describe the expected results of your

      project and how you plan to measure these results. 
     


	18. Who will benefit from your project? (Refer to the Application Guidelines.)
     


	19. Please provide a brief description of your project, summarizing your answers from the previous four questions. (maximum 10 lines)

	     


	20. Project activities must go beyond your organization’s normal activities.  Explain how these 

      activities are new and additional.     

	     


	21. Seniors must be involved in planning and running your project.  Explain how you have       involved seniors.  

	     


	22. How will you involve volunteers in your project?  

	     


	23. Your project should involve partners who bring other resources.  Are you working in partnership
      with others on your project?     FORMCHECKBOX 
  FORMCHECKBOX 
 Yes      FORMCHECKBOX 
  No FORMCHECKBOX 
   If yes, explain.

	     


	24a. Planned Project Start Date
	24b. Planned Project End Date

	YYYY
    
	MM  
          
	DD
  
	YYYY
    
	MM 
         
	DD
  

	25. Location of Project Activities:
       City/Community      
	Province 

	
	     

	26 a) Do you plan to continue your project activities beyond the period of the New Horizons for
         Seniors funding?   FORMCHECKBOX 
  FORMCHECKBOX 
 Yes     FORMCHECKBOX 
  FORMCHECKBOX 
  No    
     b) If yes, how do you plan to fund these activities?

     


	27. Estimate the total number of project participants:      

	28. Total amount requested from New Horizons for Seniors*
	Total cost of project 

	$      
	$      


*Note: If you request more than $25,000 from New Horizons for Seniors, your application will not be considered. 
SIDERED IF YOU REQUERIZONS FOR SENIORS.

	PART C – PROJECT BUDGET

	29. Do you have any other sources of funds for your project, including contributions from your   

       organization?        FORMCHECKBOX 
  FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  FORMCHECKBOX 
  No     

If yes, please complete the following chart.   Also, please attach a letter from each partner to support their offer or commitment (cash or in-kind).

	Identify name of contributor
	Cash

$
	In-kind

$
	Please indicate whether each source of funding is confirmed or anticipated

	
	
	
	Confirmed
	Anticipated

	Government  
	     
	     
	     
	 FORMCHECKBOX 
 FORMCHECKBOX 

	 FORMCHECKBOX 
 FORMCHECKBOX 


	
	     
	     
	     
	 FORMCHECKBOX 
 FORMCHECKBOX 

	 FORMCHECKBOX 
 FORMCHECKBOX 


	
	     
	     
	     
	 FORMCHECKBOX 
 FORMCHECKBOX 

	 FORMCHECKBOX 
 FORMCHECKBOX 


	Non-Government
	     
	     
	     
	 FORMCHECKBOX 
 FORMCHECKBOX 

	 FORMCHECKBOX 
 FORMCHECKBOX 


	
	     
	     
	     
	 FORMCHECKBOX 
 FORMCHECKBOX 

	 FORMCHECKBOX 
 FORMCHECKBOX 


	
	     
	     
	     
	 FORMCHECKBOX 
 FORMCHECKBOX 

	 FORMCHECKBOX 
 FORMCHECKBOX 


	Your Organization’s Contribution
	     
	     
	 FORMCHECKBOX 
 FORMCHECKBOX 

	 FORMCHECKBOX 
 FORMCHECKBOX 


	Total (These amounts should be the same as 
	     
	     
	
	

	your organization’s total “Funds from other
	
	
	
	

	sources” in the next table)
	
	
	
	


	30. PROVIDE PROJECT BUDGET DETAILS (refer to the Application Guidelines for a sample budget)
Note:  Administration costs should stay within 25% of the total requested.  Capital costs over $10,000 will not be funded.

	Item

(please provide details for each)
	How much are you requesting from New Horizons for Seniors?
	Funds from other sources (including the contribution of your organization)
	What is the total cost
of the item?
	For Dept. Use Only

	
	
	Cash $
	In-kind $
	
	

	1) Administration Costs
	
	
	
	
	

	     
	
	
	
	
	

	     
	
	
	
	
	

	     
	
	
	
	
	

	     
	     
	     
	     
	     
	

	2) Materials & Supplies 
	
	
	
	
	

	     
	
	
	
	
	

	     
	
	
	
	
	

	     
	
	
	
	
	

	     
	     
	     
	     
	     
	

	3) Printing & Advertising
	
	
	
	
	

	     
	
	
	
	
	

	     
	
	
	
	
	

	     
	
	
	
	
	

	     
	     
	     
	     
	     
	

	4) Utilities
	
	
	
	
	

	     
	
	
	
	
	

	     
	
	
	
	
	

	     
	
	
	
	
	

	     
	     
	     
	     
	     
	

	5) Rent
	
	
	
	
	

	     
	     
	     
	     
	     
	

	6) Fees for Services 
	
	
	
	
	

	     
	
	
	
	
	

	     
	
	
	
	
	

	     
	     
	     
	     
	     
	

	7) Travel 
	
	
	
	
	

	     
	
	
	
	
	

	     
	
	
	
	
	

	     
	     
	     
	     
	     
	

	8) Capital Costs
	
	
	
	
	

	     
	
	
	
	
	

	     
	
	
	
	
	

	     
	     
	     
	     
	     
	

	9) Other
	
	
	
	
	

	     
	     
	     
	     
	     
	

	TOTAL* 
	     
	     
	     
	     
	


Please ensure that the totals of the rows and columns are accurate.

* Note: If your requested total exceeds $25,000, your application will not be considered.
	31. Capital costs over $10,000 will not be funded.  If you have requested funds for capital costs, 
      please explain why these items are necessary to complete your project. 

	     



	PART D - DECLARATIONS AND AGREEMENT

	I/We 

· declare that I am/we are duly authorized to make this Application on behalf of the Organization named in this Application; 

· declare that the information provided in this Application and supporting documentation is true, accurate and complete to the best of my/our knowledge;

· declare that I/we understand that if the information described above is false or misleading, I/we/the Organization may be required to repay some or all of the grant received;

· understand that upon approval of this Application by the Department of Human Resources Development (styled the Department of Social Development), payment of the approved grant amount is subject to the Terms and Conditions of Grants attached to this Application; 

· declare that I/we have read, understood and agree to the attached Terms and Conditions of Grants;

· declare that I am/we are authorized to agree to the attached Terms and Conditions of Grants on behalf of the Organization; and

· agree that when approved and signed below by the Program Officer of the Department of Human Resources Development, this Application/Agreement shall constitute a legally binding agreement, effective the date it is signed by the Program Officer, between the Organization named in this Application and Her Majesty the Queen in Right of Canada as represented by the Minister of Human Resources Development.



	Applicant name

(please print)
	Position/Title
	Signature*


	Date
 YYYY  MM  DD

	     
	     
	
	    /  /  

	     
	     
	
	    /  /  

	     
	     
	
	    /  /  


* Please note that the persons named in Question 12 of the application form should be signing this form.

NOTE TO APPLICANT: The information contained in this application is collected for use in administering the New Horizons for Seniors Program.  Any personal information provided in this application will be administered in accordance with the Privacy Act. In addition, information provided in this application is subject to disclosure in accordance with the Access to Information Act. Instructions for making formal requests pursuant to the Privacy Act and Access to Information Act are outlined in the government publication entitled Info Source, copies of which are located at all Human Resources Centres of Canada or at the following internet address, http://infosource.gc.ca.

	FOR COMPLETION BY THE DEPARTMENT OF HUMAN RESOURCES DEVELOPMENT CANADA
	CSGC File Number:

	The above Application is:                            Approved

                                             ___________ Not Approved

	Date of Approval

  __________                        ____________

     (month)                                   (Year)              

	Period for which Applicant is Approved:              Year    Month   Day                  Year    Month   Day

                                                               From                                         To

	Amount requested: 

$____________________________
	Amount approved: 

$__________________________

	Comments:



	Signature of Program Officer


	Date           Year     Month    Day
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TERMS AND CONDITIONS OF GRANTS

Definitions

1. In these Terms and Conditions of Grants:

“Application” means the grant application submitted by the Recipient to which these Terms and Conditions are attached;

“Canada” means Her Majesty the Queen in right of Canada, as represented by the Minister of Human Resources Development;

“Recipient” means the organization named in the Application; and

“Project” means the project described in the Application.

Purpose of Grant

2. The purpose of the grant is to enable the Recipient to carry out the project. The Recipient must use the grant solely for paying the costs of the project expenditures described in the Application. 

3. The Recipient shall not make any substantial changes to the project objectives and activities without the prior written approval of Canada.  Canada shall determine what constitutes a substantial change.

4. The Recipient shall commence the project by the Project Start Date shown in the Application and shall complete it by the Project End Date unless otherwise approved in writing by Canada. 

Payments 

5. Payments of the grant will be made pursuant to the instalment schedule to be provided to the Recipient once approval has been given by Canada. 

6. Payment of each instalment of the grant is subject to verification of the Recipient’s continued eligibility and entitlement to the grant prior to any such payment being made. Verification of eligibility and entitlement may also be undertaken after payment has been made. 

7. For the purpose of verifying the Recipient’s eligibility and entitlement to the grant, the Recipient agrees to provide Canada with reports on the progress of the project activities at such times and in such form and containing such information as may be specified by Canada.
Stacking of Assistance

8. If, between the date of the Recipient‘s Application and the Project End Date shown on the Application, the Recipient receives any financial assistance in support of the project from the federal government or from a provincial or municipal government that is in addition to the financial assistance disclosed in the Application, the Recipient shall inform Canada promptly in writing of the additional assistance received.
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9. Where the Recipient receives any additional financial assistance referred to in section 8, Canada may, in its discretion, reduce the amount of its grant by the amount of any additional assistance that is to be received by the Recipient, or if Canada’s grant has already been paid, require repayment of an amount equal to the amount of such assistance. Upon receipt of notice to repay under this section, the Recipient shall repay the amount as a debt due to Canada. 

Payment subject to Appropriation of funds by Parliament

10. Any payment under this Agreement is subject to the appropriation of funds by Parliament for the fiscal year in which the payment is to be made. Payment under the Agreement is also subject to the maintenance of current and forecasted funding levels for the New Horizons for Seniors Program. In the event that the Program is cancelled or departmental funding levels are reduced by Parliament, Canada may terminate the Agreement or reduce the amount of its financial assistance payable under the Agreement in that fiscal year. 

Termination

11. Canada may terminate this Agreement at any time without cause upon not less than three (3) months written notice of intention to terminate. 

12. (1)
Canada, may upon written notice, terminate this Agreement at any time if 

a) the Recipient is in breach of any of its obligations under this Agreement; 

b) the Recipient ceases to carry out the project; 

c) the Recipient provides any materially false or misleading information to Canada in its Application or pursuant to this Agreement, or

d) in the opinion of Canada, there is a material adverse risk in the Recipient’s ability to complete the project.

(2) On providing notice of termination, Canada shall have no obligation to pay any further instalment of the grant.

Repayment requirements

13. If the Agreement is terminated under section 12, the Recipient shall repay to Canada any unexpended amount of the grant. The Recipient shall also repay any amount that it was not eligible or entitled to receive under the terms and conditions of this Agreement. Any amount owing under this section is a debt due to Canada and recoverable as such. Interest shall be charged on overdue repayments in accordance with the Interest and Administrative Charges Regulations made pursuant to Canada’s Financial Administration Act. 

Amounts owing to the federal government

14. Any amounts owing to the federal government which are past due and in default or arrears as of the time of the Application for funding may be deducted from, or set-off against, any amounts payable to the Recipient under this Agreement. 

Environmental Protection Measures 
15. The Recipient shall maintain and implement any and all environmental protection measures prescribed by Canada to ensure that the harm to the environment resulting from project activities being undertaken will remain minimal and shall ensure that all environmental standards and rules established by competent authorities are respected. Upon request from Canada, the Recipient shall produce any certificates, licenses and other authorizations required for the carrying out of the project activities in respect of the rules relating to the environment.

Disposal of Assets

16. Upon completion of the project, or upon termination of the Agreement if earlier, the Recipient undertakes to

a) keep all project assets purchased in whole or in part with funds provided under this agreement and use them solely for other non-profit activities of the Recipient and notify Canada as to what those other activities will be; or  

b) if it does not wish to keep any of the assets, donate those assets to another non-profit organization in the community and notify Canada which organization(s) will be receiving the donated assets. 

Intellectual Property

17. (1) In consideration of Canada’s grant to the Recipient to enable it to carry out the project, the 

Recipient hereby grants to Canada a non-exclusive, irrevocable, perpetual and royalty free licence to exercise for any public purpose except commercial exploitation in competition with the Recipient all intellectual property rights that vest in the Recipient in any work that is produced in carrying out the project. 

(2) Without limiting the generality of subsection (1), the licence granted to Canada under 

      subsection (1) includes

a) the right to sub-licence the use of the work to any contractor engaged by Canada solely for the purpose of performing contracts with Canada; and

b) the right to use the work, publish it in any format and by any means, distribute it in any format and by any means, translate it, convert it, reproduce it, modify it, perform it in public, communicate it to the public by telecommunication; and  

c) to make a sound recording or any other contrivance by means of which it may be reproduced or performed. 

(3) The Recipient shall execute any acknowledgments, agreements, assurances or other   documents deemed necessary by Canada to establish or confirm the licence granted under subsection (1).

(4) Where any intellectual property rights in the work will be owned by a third party, the Recipient shall obtain a licence from the third party that permits compliance with subsection (1) or arrange for the third party to convey directly to Canada the same rights. 

Official Languages

18. The Recipient shall ensure that any services that it provides to the public will be made available in either official language where, in the opinion of Canada, there is significant demand for that assistance in that official language. 

Public Acknowledgement of Canada’s Grant 

19.  (1) The Recipient shall cooperate with representatives of Canada during the first       announcement of its funding for the project and in any subsequent official ceremonies relating to the promotion of the activities related to the project.  Canada reserves the right to set the day, time, place and agenda of the ceremony.

(2) The Recipient shall ensure that in any and all communication activities, publications, advertising and press releases referring to the project, there is included an appropriate recognition, in terms and in a form and manner satisfactory to Canada, of Canada’s financial assistance to the project. The Recipient must notify representatives of Canada ten (10) working days in advance of any such communication activities, publications, advertising and press releases. 

(3) The Recipient agrees to display such signs, plaques or symbols as Canada may provide in such locations on its premises as Canada may designate.

Lobbyists’ Registration and Lobbyists’ Contingency Fees

20. The Recipient declares that any person who has been lobbying on its behalf to obtain the grant that is the subject of this Agreement and who is required to be registered pursuant to the Lobbyists Registration Act R.S. 1985 c. 44 (4th Supplement), as amended from time to time, was registered pursuant to that Act at the time the lobbying occurred.

21. (1) The Recipient certifies that it has not directly or indirectly paid or agreed to pay, and covenants that it will not directly or indirectly pay, a contingency fee for the solicitation, negotiation or obtaining of this Agreement to any person other than an employee acting in the normal course of the employee's duties.

(2) If the Recipient certifies falsely under this section or is in default of the obligations contained therein, Canada may either terminate this Agreement under the termination provision of this Agreement or recover from the Recipient by way of deduction from the grant or otherwise the full amount of the contingency fee.

(3) For the purposes of this section,

"contingency fee" means any payment or other compensation that is contingent upon or is calculated upon the basis of a degree of success in soliciting or obtaining this Agreement or negotiating the whole or any part of its terms;

“employee” means a person with whom the Recipient has an employer-employee relationship;

"person" includes an individual or group of individuals, a corporation, a partnership, an organization, an association and, without restricting the generality of the foregoing, includes any individual who is required to file a return with the registrar pursuant to section 5 of the Lobbyists Registration Act R.S. 1985 c. 44 (4th Supplement), as amended from time to time.

Conflict of interest

22. No member of the House of Commons shall be admitted to any share or part of this Agreement or to any benefit to arise there from.

23. No individual, for whom the post-employment provisions of the Conflict of Interest and Post-Employment Code for Public Office Holders or the Values and Ethics Code for the Public Service apply, shall derive any direct benefit from this Agreement unless that individual is in compliance with the applicable post-employment provisions.

Non-Assignment of Agreement

24. The Recipient shall not assign this Agreement or any part thereof without the prior written consent of Canada.

Access to Information

25. Subject to the Access to Information Act, R.S.C. 1985, c. A-1, information pertaining to the grant provided under this Agreement is publicly accessible and may be disclosed by Canada to third parties upon request under the Act.

Compliance with Laws

26. The Recipient shall carry out the project activities in compliance with all applicable federal, provincial/territorial and municipal laws, by-laws and regulations.

Evaluation

27. Canada may, at its discretion, carry out an evaluation of project.  The Recipient shall cooperate with Canada in the conduct of any such evaluation.

Unincorporated Association

28. If the Recipient is an unincorporated organization or association, the person(s) signing this Agreement on behalf of the Recipient acknowledge and agree that in addition to signing this Agreement in their representative capacities on behalf of the members of the Recipient, they shall be personally jointly and severally liable for the obligations of the Recipient under this Agreement, including payment of any debt that may become owing to Canada under this Agreement.
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Contact Us
Below is the list of addresses where you should mail your New Horizons for Seniors Program application.  If you need any help while you are completing your form, you can call our toll-free number 1 800 277-9914 and select "0" to speak with an agent.  For people with speech or hearing impairments using a teletypewriter devise (TTD/TTY), call 1 800 255-4786.  Our lines are busiest at the beginning and end of each month, so if your business can wait, it’s best to call at other times.  

NEWFOUNDLAND AND LABRADOR
New Horizons for Seniors Program

Social Development Canada

P.O. Box 12051

St. John's NL   A1B 3Z4

PRINCE EDWARD ISLAND
New Horizons for Seniors Program

Social Development Canada

85 Fitzroy Street

P.O. Box 8000

Charlottetown PE  C1A 8K1

NOVA SCOTIA
New Horizons for Seniors Program

Social Development Canada

Metropolitan Place, 6th Floor

99 Wyse Road, P.O. Box 1350

Dartmouth NS   B2Y 4B9

NEW BRUNSWICK
New Horizons for Seniors Program

Social Development Canada

PO Box 250

Fredericton NB E3B 4Z6

QUEBEC
New Horizons for Seniors Program

Social Development Canada

c/o Programs and Agreements Branch

Guy Favreau Complex
West Tower, 2nd Floor
200 René-Lévesque Boulevard West
Montreal QC  H2Z 1X4

ONTARIO

New Horizons for Seniors Program

Social Development Canada

4900 Yonge Street   Suite 200

North York ON  M2N 6A8

MANITOBA 
New Horizons for Seniors Program

c/o Human Resource Centre of Canada

P.O. Box 8850

Winnipeg MB R3C 3E6

SASKATCHEWAN 

New Horizons for Seniors Program

Social Development Canada

602-2045 Broad St

Regina SK  S4P 2N6

ALBERTA 
New Horizons for Seniors Program

Social Development Canada

Suite 1440, Canada Place

9700 Jasper Avenue

Edmonton AB   T5J 4C1

NORTHWEST TERRITORIES 

New Horizons for Seniors Program

c/o Yellowknife Human Resource 

Centre of Canada

P.O. Box 1170 

5020 - 48th Street

Yellowknife NT  X1A 2R3

NUNAVUT
New Horizons for Seniors Program

c/o Iqaluit Human Resource 

Centre of Canada

P.O. Box 639

Iqaluit NU   X0A 0H0

BRITISH COLUMBIA AND YUKON
New Horizons for Seniors Program

Social Development Canada

British Columbia/Yukon Regional Headquarters

Library Square 14th Floor

300 West Georgia Street

Vancouver BC  V6B 6G3  
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