How to Find and Add Products from the Core Library
Step 1: Go to http://www.campusdirect.gc.ca/
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Step 2: Click on the Login button on the top navigation bar.
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Great news!

The Canada School of Public Service is very pleased
to announce that, as of April 1%, 2008, all of the anline
products that are available in Campusdirect's e-
learning catalogue are available free of charge to
federal public service employees. Click on the Free
Access link at right to consult the list of eligible
organizations. For public service employees that are
not eligible, Campusdirect's full e-learning library will
still be available for purchase at the organizational or
group level =click to read to more... »

Campusdirect is the online campus of the Canada
chool of Public Service. A key player in the
Government of Canada's new Learning Framewark, we
offer a comprehensive set of online resources selected
and designed by the public service, for the public

Coming back to
continue an
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Click here to ocin, or

uze the Login button
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Access and
print an
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Click here to see the

latest list of products in
our catalogue.




Step 3: Enter your username and password in the Member’s access box.
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Become a Member

Mot yet a member?

Thank you for your interest in becoming a member of Campusdirect.
If you need help, we have prepared a series of user guides in PDF
format on the following topics:

The following two guides will help federal public serice employees
get started with Campusdirect :

If you are not already a member ;

1. Howto Become a Member

[HTrAL forrmat] [POF forrmat]

2. How to Find and Add Products from the Core Library Already a member?

[HThAL format] [POF format]

The Username field is case

Fublic serice employees from arganizations that are not eligible for SIESE:
free access will be required to purchase the Core Library or take

advantage of our collection of free products. LIS

To become a member, complete the following steps: Password:

1. Click Register Now!. Submit
2. From the Cigamzation dialogue box, select your organization

fram the drop down menu, and click Continue. F P, i
3. Read the Privacy Staterment, and if you wish to consent, click O T | PO
Agree- Click here to receive your pasaword by

4. Create a profile in our system by completing the registration e-mail

Step 4: Click on My Learning Activities. The list of products you have added
to your learning activities should appear under Training Activities. (In this
example, no courses have been added to the Training Activities yet.)
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Your Learning Activities are completely confidential and will not be disclosed to anyone unless you specifically request
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Step 5: There are many ways to add products to your Learning Activities.
One easy way is by using the Search tool. You can search for products by
keyword, topic, title, or product code. In the example below, we will use
the Advanced Search tool to find a PowerPoint learning activity. (1) Click
on Advanced Search on the left-hand navigation bar. (2) In the Activity
Code/Keywords, type “powerpoint”. (3) To further restrict your results,
select “English” in the Language field. Then click on Search. You may
download a copy of the course list in PDF format from the login page (shown in step
2 above). Select Products & Services from the left-side navigation and under the
Product Catalogue section click Catalogue Listing. You may also select Browse
Catalogue to view the catalogue broken down by category.

Government  Gouvarnemant 1]
I"‘ of Canada  du Canada Canada

‘E Campusdirect.ge.ca

Canada School of Public Service

A= Advanced Search

Employes W
I Lze this page to search the activity catalogue. Enter search criteria and click Search.
* Iy Profile
Activity Code/Keywords | 2
Search Criteria |E><a|:t Phrase V|
Learning Activity Type Series Online Courses

Online Dacuments Pramational Packages
ASseSSments Learning Paths

Program Al v/
Training Provider Al v|

Course Publisher LAl v

Language [l v 3
Difficulty Levels Al |

Learning Resources

>
[ el

» Racrivras




Step 6: To select a product, place your cursor on the product title and click
on the link.
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To display a partial selection, click one of the letter groups in the Index of Titles section below. Click on Title,
My Groups Price, Code or Type to sort the activities according to the selected element
+ My Personal Notes
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Step 7: To place the product in your Learning Activities, you must click on
Add to Cart
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Step 8: Click on the register button.
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To rernove an itern from your shopping cart, click the corresponding icon.
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To proceed to the order form, click Register.

Register

Step 9: Click on the Training Activities List button or the My learning
Activities link.

Government  Gouvernament =1
I*I of Canada du Canada Canada

WE Campusdirect.ge.ca

Canada School of Public Service . L
lE\—v} ¥ Transfer to My Training Activities
mpleayes
T

‘four Registration Request has been completed. You can now access your course by clicking on the Learning activity list button.
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Step 10: The product has been added to your Learning Activities. To go to
the launch page, click on the course title.
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Step 11: The product is now ready to be launched. Depending on the

product supplier, you may have to click on the course link under ~Access the

Online course”or the Access the Activity button to launch the product.
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Description To explain how to create presentations using PowerPoint 2002
uration=325 Minutes

Duration 5 day(s) 8760 hour(s)

Access the Online Coulge
Status
Mot Attempted

Elapsed Time
00:00:00

Result
Creating Presentations using PowerPaoint 2002

Once completed, do not forget to transfer the course in your training history using the "Complete this course" button.

[ Complete this course ]




