ARCHIVES OF MANITOBA Order Number

TERMS GOVERNING COPYING, REPRODUCTION AND USE OF RECORDS - 2005
ACCESS

The Archives of Manitoba, including the Hudson's Bay Company Archives, provides access to and copies of
records in its holdings for use as research material and in many instances for use in publications, media and
exhibitions. All uses other than personal or private research require written permission from the Archives of
Manitoba.

Publication Fees are not charged. In lieu of such fee, if Hudson’s Bay Company Archives images are
published, a complimentary copy of the publication should be sent to the Hudson’s Bay Company Archives.

Images for use in an electronic format must be scanned at a resolution of 75 dpi or lower. Permission to
scan at a higher resolution must be obtained in writing from the Archives of Manitoba.

Copies and reproductions are provided on the understanding that they will not be deposited in any other
repository or reproduced for the purpose of re-sale.

The image of the record must not be altered in any way without the written permission of the Archives of
Manitoba.

COPYRIGHT, PRIVACY AND RESIDUAL RIGHTS

The recipient of copies or reproductions is responsible for determining (and obtaining appropriate
clearances) whether the material is subject to copyright legislation, privacy protection or residual rights.

The Archives of Manitoba or the Hudson's Bay Company Archives gives consent to the use of material for
which it holds copyright, subject to any other restrictions which may apply.

COMPULSORY CREDIT

Visible credit must be given to the Archives of Manitoba or the Hudson’s Bay Company Archives as holders
of the original records.

The credit line for each reproduction MUST include the fonds/collection title, the name of the creator (if
known), the name Archives of Manitoba or Hudson's Bay Company Archives along with the location code or
negative number.

For diffusion on television or film, a single credit to the Archives of Manitoba or the Hudson's Bay Company
Archives in the acknowledgement is acceptable.

The use of a credit line when publishing material still under copyright is not a substitute for obtaining prior
consent to publish from the copyright holder.

| recognize the above terms and agree to abide by them in return for receiving copies or
reproductions from the Archives of Manitoba.
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