
Order No. 
PR   GR   HBCA   

ARCHIVES OF MANITOBA 
REQUEST FOR COPIES  2005 

(PHOTOCOPIES, MICROPRINTS, MICROSCANS)  
PLEASE BE SURE TO COMPLETE: 

 
Date Ordered:   

 
Date Required:   
 
Will pick up                     Deliver by mail       

GST exempt                      PST exempt    
Phone:  

Fax:  

 
Name:   
 
Address: 
 
  
  
 E-Mail:  

Reproductions Required For: 
Personal Use    Publication    Legal     Commercial/Business    Film/Video/CD ROM    Exhibition    School/University    Government  Other  

   

Requests are processed in the order in which they are received. Your request will be expedited more quickly if 
you fill in separate request forms for materials from the Government Records, Private Records and Hudson’s 
Bay Company Archives sections of the Archives of Manitoba and if the material is well identified and flagged.  
Please consult Guide to Copy Services or ask staff for advice if your are unsure of any of the steps required.   
Note:  Different forms are required for photographic reproductions, audio visual reproductions and filming and 
digital copying. 
 

Location Code 
Including box/file/page 

numbers 

Description (Title, Date, Subject)  Number of 
Items or pages 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 Please have staff verify order prior to leaving  
STAFF USE ONLY 
Textual  □ Photograph  □ Map/Plan  □ 
Visit  Mail  Fax  Phone  E-Mail  Archives  Completed  
 
               Date  

revised November 2004



 

Location Code 
Including box/file/page 
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Items or pages 

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

   

 


