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Context:

One of themain objectives whenthe first permanenthome of
the Legislative Assembly of the Northwest Territories was
envisioned was that of opennessand accessibility to the
peopleof, andvisitors to, the NorthwestTerritories. An ideal
place toexpresshis sentimentwas in the creationof the Great
Hall as “The Place of the People”. It is the intent of this
policy to setguidelinesfor such usedo the benefit of all and
at alltimes touphold and notinfringe upon the dignity of the
Legislative Assembly or thebuilding.

2.05.01 Smoking and Alcohol

Smoking and the consumptionof alcohol are prohibited at all Policy 2.05
times inthe Legislative Assemblybuilding. '

2.05.02Building Access Legislative
Assembly

Security Building and

In order to preservethe privacy and securityof people and Services
property within the Legislative Assembly building, there are
restrictions on accessto various areas of the building.
Security personnel are located in the Great Hall to monitor
access tahe building.

All individuals in areasof the building not opento the public
are requiredo display a securitypassat all times.

Visitors not requiring Security Passes

Visitors wishing to view areasof the building opento the
public or participatein a tour of the Legidative Assembly are

not requiredto acquirea passfrom security personnel.

Legislative Assembly
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Visitors requiring Security Passes

A personvisiting the office of a Member,Minister, or staffin
the LegislativeAssembly building is requiredto checkin with
security personneand acquirea visitor's pass.

Visitors, while in the Legislative Assembly building, are
required to be accompaniedby the personor staff of the
personwhom they are visiting.

Visitors’ passesexpire at theend of eachday and areto be
returned to the security desk before the visitor exits the
building.

Staff

While in the building, all Legislative Assembly employees,
including staff of the Executive Offices, Elections Office,
Office of the LanguagesCommissioner and constituency
assistantare requiredto wear a staff identification pass. This
identification pass must be presentedto security personnel
upon enteringthe building. Staff identification passesare
issuedthroughFacilities ManagementServices.

Departmental Staff

Each DeputyMinister is to compile and maintaina currentlist
of staff from his or her departmentwho he or she wishesto
have accesgrivileges to the Legislative Assembly building.
These individualswill be issued a passfor the period they
require access through Facilities Managment Services.
Facilities ManagementServices must be notified when any
changesare madeto thelist.

Contractors

All contractors performing work in the Legislative Assembly
building are required to display a Contractor’'s pass. Passes
are acquiredat the securitydesk.

Contracts’ passesexpire at theend of eachday andare tobe

returnedto the security desk before the contractor exits the
building.
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Media Office

A media outlet wishing to have their staff accreditedat the
Legislative Assembly must submit a written request, to the
Public Affairs Office, clearly indicating the name/s and of the
contact numbersf the staff thatwill be coveringeventsat the
Legislative Assembly. The Public Affairs Office will issue
Media passedo only those individuals that have undegone
accreditation. Media outlets are responsiblefor reporting staff Clerk
turn-over to the Public Affairs office and for collecting and
returning assigned media passesf staff members that no
longer representhat mediaoutlet.

Upon enteringthe Legislative Assembly building, accredited
membersof the media must checkin at the security desk and
show theirmedia pass. The mediapassmust be displayed at
all timeswhile in the Legislative Assembly building.

Privilege Pass

A Privilege Passmay be issuedand evoked at thediscretion
of the Speakenpr the Clerk. Thesepassesallow accesdo the
Members’office areaonly.

Lost or Missing Passes Policy 2.05
Any building accesspasseghat are lostor missingare to be o
reported immediately to security personnelwho will make Legislative
arrangementswith Facilities Management Services for the

) Assembly
issuanceof a replacemenpass.
Building and
Speaker’s Prerogative Services

The Speakerreservesthe right to revoke a passor restrict
access tdahe building for any individual at any time.

Access to Offices in the Legislative Assembly
Building

Other thanin an emergencysituation, accessto an office by
anyone othertthan theoccupantis permittedonly by invitation
or with prior permissionof the occupant.

Storage Room

To accesghe storageroom, Legislative Assembly staff must
sign outa keyfrom the Coordinator, Administrative Services.

Legislative Assembly
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Members Lounge

No one otherthan Members and staff,in the performanceof
their duties, are permitted in the Members’ Lounge during
session.

After Hours Access to Offices

Members, stdf, constituency assistants and invited guests
enteringthe building after working hours are requiredto sign
in and outat thesecurity desk.

When theHouse is not in session,all occupantsmust vacate
the LegislativeAssembly building betweenthe hours of 10:00
p.m. and6:00 a.m. During sessionthe Legislative Assembly
is accessible4 hoursof the day.

2.05.03Use of the Media and Meeting Rooms

A Member who requires the media room or a room for
meeting with constituents or other work relating to the
Legislative Assembly, may bookthe room through the Clerk’s
Secretary. Notwithstanding, the Speaker retains the
prerogativeto reassignor cancelbookingswithout notice.

The services a Member may request include catering,
audio/visualset-up, recording and interpretation services. At
the time of booking the Member should indicate which
serviceshe/shewill require. Any costs for serviceswill be
deducted from the Member's constituency work expense
allowance.

2.05.04 Public Use of Legislative Assembly

Legislative Assembly

OF THE VOETEWLET TERRITDEIEE

The GreatHall may be usedfor non-partisanpublic meetings,
displaysand events.

Activities plannedwithin the building must be consistenwith
the principlesoutlined in the Codeof Conductadoptedby the
Legislative Assemblyin December1993.

Public eventsare restrictedto the Great Hall and requirethe
support ofa Member, or a Minister and confirmationby the
Office of the Speaker. Governmentdepartmentswishing to
use the GreaHall musthavethe supportof their Minister.
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Public displaysand eventswithin the building are subjectto
further limitations:

4 All displays or eventsshall be sponsoredby government
or non-profit organizationsonly, and shallbe non-partisan
in nature;

4 The saleof merchandisewill not bepermitted;
4 Events whichsolicit funds for profit will not be permitted;

4 All individuals and organizationsinterestedin using the
Legislative Assembly for a display or event shouldsubmit
a written request outlining their requirements to the
Facilities Manager at least10 working days prior to the
requestediateof the event/display;

4 Upon receipt of request, the Facilities Manager must
obtainapprovalfrom the Clerk;

4 All events within the building must take place between
8:30 a.m.and 10:00 p.m. unlessotherwise authorized by
the Office of the Speaker;

4 The useof spacewithin the Legislative Assembly will be
consideredon afirst requestreceivedbasis; spacewill be
allotted fora maximumof 10 consecutivenvorking days;

4 The organizerof the eventwill be responsiblefor all set
up/take down, gaffing, and monitoring of displays, and
must informthe Facilities Manager as to who will be the
peopleinvolved in theseactions;

4 The organizer/sponsowill be responsiblefor any extra
security and janitorial costs that are required for the
display/event;

4 The Legislative Assembly will not be held liable for the
loss or damageof any of the organizer's/sponsor’s

property;

4 The organizer/sponsowill be liable for damageto the
Legislative Assembly property.

The Facilities Manager will inform the applicant at least5
working days prior to the requestedevent/displaydate, as to
whetherthe requesthasbeenapprovedor denied.

The Legislative Assembly building will not compete with
other facilities in the city of Yellowknife for functions. The
request shouldcontain the dates and times requested, the
amount ofdisplay spacerequired,the purpose of the function,
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and the reasomwhy the display or eventcannot be heldin a
privatefacility.

Requestsare consideredby the Legislative Assembly based
on:

4 Their interestto visitors and residents;

4 Whether ornot they put the Legislative Assembly in a
competitiveposition with private facilities; and

4 Whether ornot they would be suitablewith the image of
the LegislativeAssembly.

Committee Rooms

Committeerooms are booked inthe following priority:

a) Committees

b) Caucuses

C) Cabinet

No other groupsmay usethe committee roomsduring session.

At other times during the year, the Executive may book
CommitteeRoom ‘A” or the Caucugoom through the Clerk’s
Executive Secretary. However, bookings are subject to
cancellationat any time due to the operationalrequirementsof
the LegislativeAssembly.

The Great Hall

Bookings are made through the Facilities Managerand must
be approvedy the Clerk.

Guidelinesfor Holding A Wedding Ceremony

a) The Great Hall will be available to hold a wedding
ceremonyto any memberof the generalpublic who has
made anapplication to the Departmentof Justicefor a
marriagelicense.

b) Wedding ceremonieswill not interfere with any ongoing
businessf the Legislative Assembly and will be normally
scheduled during weekends and after normal business
hours. Applicationto hold a wedding ceremony can be
made bycontactingthe Office of the Facilities Managerat
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least threemonths in advanceof the proposedewent at the Office
Legislative Assembly of the Northwest Territories, P.O.
Box 1320, Yellowknife NT X1A 2L9, phone number669-
2228 or bye-mail at john_anderson@gov.nt.caAdvance

notice may be waived providing the facility is available of the
and approvalis obtainedfrom the Facilities Manager,the
Clerk orthe Speaker.

c) On thereceipt of an application, a meetingwill be held Clerk

with the Facilities Manager. The termsand conditionson
the usageof the spacewill be discussedn detail. This
will included any costfactors that will be incurredin the
settingup andother logistics for the ceremony including
the use ofsoundsystems,janitorial and security services.
The costof theseserviceswill be determined and paid
directly to the appropriate Legislative Assembly
contractorsat leastthirty days in advanceof the event
date. If thepaymentsare not made,the eventwill not be
allowed toproceed.

d) At the conclusionof a wedding ceremony, the wedding
party will be allowed a short photographic sessionin the
Great Hall. The throwing of rice, confetti, paper
streamers,balloons or anything else of this nature at the
conclusionof a wedding ceremonyis forbidden within the Policy 2.05
Great Hall and on the Grounds of the Legislative
Assembly. Provisionswill be made toallow decoraing
the Great Hall with flowers and other appropriate Legislative
decorationprior to the ceremony on the condition the

Great Hall is returned to it's original condition Assembly
immediately after the event is over. The GreatHall will Building and
also be availablefor photographic sessbns when the .
wedding ceremony takes place offsite provided the Services

appropriateapproval has been obtainedand the security
staff advised.

Guidelinesfor Holding Memorial or FuneralServices

a) The GreatHall will be availableto hold a memorial or
funeral servicebut is restrictedas follows:

. For a sittingMemberwho dieswhile in office;

. For a formerMember of the Legislative Assembly;

. For theCommissionerof the Northwest Territories
who dieswhile in office; or

. A former Commissionerof the NorthwestTerritories.

b) The expenseselating to such serviceis at the costof the
requestingfamily.

Legislative Assembly
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c) The Flagsat the Legislative Assembly Building will be
flown at half-maston the daythata memorial or funeral
service isheld, for an individual thatappliesto Sectiona),
regardles®f wherethe ceremonyis held.

The Chamber

Use of theChamberrequiresthe expresswritten consentof
the Speaker.

Displays

Displays may include photographs,videos, written material or
sample items. Displays may be manned,with the approval of
the Facilities Manager, although freestanding displays are
preferred.

2.05.05Catered Events within the Legislative
Assembly

All catered events at the Legislative Assembly must be
arranged through the Facilities Manager. The Facilities
Managerin turn will make arrangementswith the in-house
caterer. Costsinvolved in cateringwill be the responsibility
of the individual or group making the booking. Arrangements
with food vendors outside the Legislative Assembly must be
made througtihe Facilities Manager.

2.05.06 Cafeteria Services

Legislative Assembly

OF THE VOETEWLET TERRITDEIEE

The cafeteriais opento all Members, staff and the general
public. During sessionthe cafeteriais openfrom 8:00a.m.to
6:00 p.m. At all other times the cafeteriais open from 8:00
a.m. to 5:00p.m.

During sessionthe cafeteriawill make availablea full range
of meal and snackservices. While the House is not sitting,
the cafeteriawill provide snackand lunch service.
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2.05.07 Building Tours Office

Summer Tours

During themonths of June, Julyand August, guided tours of of the
the Legislative Assembly are given weekdaysat 10:30 a.m.,
1:30 p.m.and 3:30p.m., and Sundaysat 1:30p.m.
Clerk
Non-summer Tours
During theremaining monthsof the year:
4 If the Houseis in session,tours will be given Mondays
throughThursdaysat 10:00a.m. only
4 If the Assemblyis not in session,tours will be given at
10:30 a.m.Monday through Friday.
Arranged Tours
Those wishingto tour at othertimes or to tour in large groups
must contacthe Public RelationsOfficer.
2.05.08 Parking Policy 2.05
Short-term Parking .
Legislative
Vehicles may be parked in the short term parking zone Assembly

located directlyin front of the Legislative Assembly building
for up to 30 minutes. After 30 minutes the vehicle may be Building and

ticketed ortowed at theowner’s expense. :
Services

Fire Lane

Any vehicles parked in the desigrated fire lanes will be
removedimmediately at the owner’'sexpense.

Parking Lot

The Legislative Assembly has spacesdesignatedfor disabled
parking. Vehicles parked in disabled parking spaces not
displayingvalid disabledparking tagsareliable to beticketed.

The Legislative Assembly parking lot consistsof 32 parking
spaceswith electrical outlets, 32 without. Parking spaces
without electrical outlets are notassignedand areavailablefor

Legislative Assembly
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general use of Legislative Assembly and Executive
employeesguestsand thegeneralpublic free of charge.

Allocation of spaceswith electrical outletsis asfollows:

4 Membersreceivefirst considerationat the beginning of an
Assemblyonly.

4 The remaindeiof the spacesare allocatedon afirst come,
first servedbasis

Individuals wishing a parking spacewith an electrical outlet
must fill out an application and submitit to the Facilities
Manager. If necessary,the Facilities Manager will keep a
waiting list.

When parkingspaceswith electrical outletsbecome availabie,
current holdersof parking spaceswith electrical outlets will
have first opportunity on preferred spaces; newcomers are
allotted theothers.

Individuals assignedparking spaceswith electrical outlets will
be chargeda winter rate and a summerrate. Deductionsfor
parking spacesare made from pay chequeson a bi-weekly
basis andxtendyear round.

If a renterrelinquisheshis/her parking spacewith an electrical
outlet andreappliesat a later date, his/her nameis placed at
the end ofthe list.

2.05.09Use of Legislative Assembly Vehicles

The Legislative Assembly maintains a fleet of vehicles to
provide transportation for staff while conducting businesson
behalf of the Assembly. Members and Ministers may usethe
vehicleswhen theyare available but will be chargedan hourly
rate. Thehourly rate will be set from time to time by the
Clerk.

Smokingis not allowedin any LegislativeAssembly vehicles.

Restrictions on Use

Vehicles are to be used for Legislative Assembly business
only. Vehicles are not to be used, or seento be used,for
personalpurposes.
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Vehicles must be signed out and in at the Security desk. Office
Membersor staff signing out the vehicle must hold at leasta
valid class5 driver’'s licence issuedby the Motor Vehicles
Branch of the NWT. The Facilities Manager or Security
personnelhave theright to see thelicense before a vehicleis of the
signedout.

All personal belongings and garbagemust be removedfrom lerk
the vehicleat theconclusionof eachtrip. Cler

The Assemblywill not pay traffic fines, parking tickets or
towing charges incurred by a user of the vehicle. These
amountsare the responsibility of the user.

Use of Vehicle Outside of Yellowknife or After Hours

Prior arrangementsnust be made with the Facilities Manager
if a vehicleis required for overnightuse. The Clerk of the
Assembly or the Facilities Manager must approve journeys
outside of Yellowknife city limits or the useof vehicles after
businesshours.

Accidents

If an accidentoccurs, the user must, as soon asreasonably Policy 2.05
practical, notify the Facilities Manager and complete an
accidentreport form. If there is aninjury or any damageto

the vehicleor anothervehicle or property estimatedat over Legislative
$1,000.00,the RCMP mustbe notifiedimmediately. Assembly
If there isdamageto a Legislative Assembly vehicle the user Building and

may be heldiable for the coststo repairit. .
Services

Allocation of Vehicles

A vehicle may be reservedin advance. Otherwise, vehicles
will be allotted on afirst come,first servebasis. Operational
requirements of the Legislative Assanbly may limit the
availability of vehicles.

2.05.10 Speaker’s Prerogative

Nothing in this policy shall in any way be construedto limit
the prerogativeof the Speakerto make decisions or take
action respecting the management of the Legislative
Assembly building and its precinctsoutside the provisions of
this policy.

Legislative Assembly

THE VWOIETEWEST TERRITTRIER

Pagell of 11 Revised May 7, 2002



Office

of the

Clerk Section 2.05.02 — Amended by Board of Management Record of Decisic
- 33-14-2000, July 5, 2000
- 55-14-2000, November 1, 2000

Policy 2.t

Legislative
Assembl
Building and
Service:

WFOETEWLET TERRITEHIELE

Legislative Assembly
Revised May 7, 2002 Pagel2of 11



