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Introduction

Alberta Environment (AENV) is moving to e ectronic submission of required
monitoring data by Municipal Drinking Water Facilities, to provide assurance to
Albertans as to the safety of their water; and to streamline regulatory reporting and
compliance assessment.

This manual is provided to Operators of Drinking Water facilities that are ready to
submit their data electronically. Electronic submission provides the user the ability
to store and retrieve data, and generate reports that can be printed and /or saved for
future reference.

Data is submitted to a Secure Website (DWQ Website), which only Authorized Users
will be allowed to access. AENV will provide a unique Username and Password to
each Authorized user. The person logged into the system is allowed access only to
their own data. This user can enter, save, modify and/or submit datato Alberta
Environment depending on their assigned “ Authorized User” privileges.

There are two types of Authorized User privileges:
DWQUser can save and/or modify saved data.
DWQSubmit can save and/or modify data and has the authority to submit the data
to AENV. Thisisthe electronic equivaent of signing off the report (i.e.
certifying that the data is correct).

Two DWQSubmit Usernames and Passwords may be issued to each facility to
provide opportunity for personnel backup for data submission.

Thewebsiteisdesigned to support only the monthly and annual reporting of
drinking water quality monitoring resultsthat are specified in your
Approval/Registration to be submitted electronically to AENV. It does not
relieve you of the obligation to retain your raw data and other records for the
period specified in your Approval/Registration.

THE WEBSITE DOESNOT SUPPORT:

IMMEDIATE REPORTING OF CONTRAVENTIONS OF THE
APPROVAL/REGISTRATION

NOTIFICATION AND CONSULTATION AND MONITORING RESULTS
UNDER EMERGENCY OPERATIONS, OR

REPORTING OF ALL OTHER ADDITIONAL MONITORING RESULTS
BEYOND THOSE REQUIRED ASPART OF THE
APPROVAL/REGISTRATION
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Questions and Answers

Throughout this manual frequently asked questions and answers will be included.

Question: When can | accessthe website?

Answer:  Alberta Environment will endeavour to provide access to the website
24hours X7 day/week. If you have problems or if the website is not
available, please try again later and/or contact the Drinking Water
Quality User Coordinator at: DWQUserCoord@gov.ab.ca. or
call 780-415-9378 (during business hours).

Question: Will | be penalized for alate submission, if | am unable to accessthe
web site?

Answer:  No, aslong as you notify the DWQ User Coordinator immediately,
that you are unable to submit monitoring information because the
website is down; and if you submit your information within 24 hours
of being notified that the website is operational or that a written
report is required. DWQUserCoord@gov.ab.ca Or 780-415-9378
(during business hours)

Question: What reporting requirementswill | need to enter?

Answer: Y our reporting requirements are Approval/Registration dependent and
will be presented to you on the data submission form. It is your
responsibility to ensure that the requirements on the form reflect the
drinking water quality monitoring information that your
Approval/Registration requires to be submitted electronically

Question: When isthe information made public?

Answer:  Thisis asecure website and only submitted data will be accessed and
reviewed by Alberta Environment. It isthis data that will be made
available to the public through Alberta Environment’s home web page.

Question: Whereisthe un-submitted data stored?
Answer : The un-submitted data is stored in a secure account that is not visible
to AENV until you submit it.

Question: Arethere any helpful hintsoncel am logged onto the system?
Answer: Yes, simply place the mouse cursor on an area on the form you would like
more information on, and a yellow popup box shall appear. For example,
by holding the cursor near the Location Status button the yellow drop
down lets you know the buttons' purpose.

hiobes Save RepartiFils Submil Cancefl ogaff |

[El'li:r Changes in Location ﬁd.us]
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Getting Started

Logon to the Internet and enter http://www3.gov.ab.calenv/ into the Address bar and
press enter on the keyboard or click on Go on the toolbar.

-i Fie Edt Vew Favortes Tos Help _ -
|| ek - ob - Qo) o} | (Queach [fmortes (Freoy | B S B - 5] | |
: | !dche@ﬂ ity e 3. o ab, cafenv] ) 3 ;:“G:l | |LHE |

Once you press enter or click Go, the screen below will appear.

n.ﬁl'urrlul Enyimpnment - Home - Fioresolt Ink emet r;ﬂuri_-r .-iﬂjil

Fli Edk Vew Favordes Toos Help El

R < R A I D e e S i

L

Lo< atinm Lberts Soeemmant > Envean

o b COntao L
Environment ...

nt

Welcome to Alberta Envirornimeant What's New

Albarta Ervironmant manages the use of slbarta’s dvarse landscapes o sustan a ¥ Congratulations to the
haatthy arwinanmant, @ prospenius economy and sthang communities. We am wirars of tha aberta
committed to protacting the provncae's air, land, and water. Wa also striva to be a Emgrakd awards.
lzadar in addrazsing clmata change and wasta management. e details
Cantral to our mandate is tha prataction of the areranmant ard the protacton and
m:nagﬂmnﬂt of watar resoUnceEs: B Em?atlia[mrﬁ- to he
i . aberts winners of the
The dapartmant caries out its work under the sutharity af tha Envirgnmental nationa COME Pollatian
Erataction and Erhancament ot and the Watar act. Thraugh our stringent monitoring. geescation 2002 Awards
irepaction and pnforcament procadures wa pronata - and @epact - rasponsible sunim Espenience Ltd, and
b Subscrbe ta our stawardship af albarta’s resaurcoes. Pagific and Forest Inductrias
bi-waekly web updates [ne
- - - Learn mara ghout ws by accessing tha main topic areas n tha top bar, ar use the Quck M details

Lirks or Advisorigs section to find tha most commonty accassed infarmatian on the sita.

For mformation about Forests, Fish % Wildife, and the management of Fublic Lands visit
" he Suztanshls Besource Dewvelopment . ;
servicealberta " =stn ok Wiek.ste b_tsir Qusality [msboss {401

A b IROuE S of §AEwa Fect Shaet

rPropsad Amendiants to
the Alberta Czona-Depkting
Substarces and Halocarkars
Eegulatian.
Find aut more
e

| | [ Lacs ntranst

You are now at the Alberta Environment Public Website from which you can access
the secure Electronic Submission of Drinking Water Quality I nformation web site.
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There are two methods used to access the Electronic Submission of Drinking Water
Quality Information web site:

Method 1. Accessit directly by placing the mouse pointer over the Online Reporting
tab and clicking on Drinking Water Quality Data Submission.

==

| At B b e, goe <o Ca e v -] Ea

L

* Cormtgck Ui —
* o

Environment

AR OF & BT L
—_———

: dkarts Govammant > Enviranmant

welcome o Alberta Envronment

Albarta Ervranmant manages the use of Albarta’s duerse landscapes o sustam a
Finalthy arviranment, a prosperaus sccnemy and strarg cammunities. We are
committed b0 protecting the prowncs’s air, land, snd water, Wea glso strive o be s
lgacker in addrassing clivata ohange and waste managemont

Cenirsl to cur mandsts iz the pratschan of the srvranment ard the prat=ctian snd

management of wabar resounes b Congratulations to the

aberta winners of the
national CCME Pollutian
Prevention 2002 fwards:
Aurum Experience Ltd, and
Pacific and Forest Industrses

Tho dapartmant cariss cuk bz wod undor the suthority af tha Envirgpnments
Prmtactian sng EphsnceEment Aot snod the Water Act, Through o stringent monitonng,
ircpootion and pnfgreamen procadures wa promata = and aspact = racponsible

F Submcrioe o oar alavardalp af AlbErca's FeeourcEs .
bi-agclly wab updatos

Ine.
Learn wedre gt us by aocessing the main topi arsas o tha top ban, o use the Gk Morm details
Lirks of Adulsorias section to find tra most Cornioehy accassad infarmatan on He sita. E
For nfarmation about Forasts, Fish & YWildife, ard the management of Public Lands visit
: the Sustsnebls Fesource Cavalopmant Wab ste. F "
rvicoalberta k LAy
Bl DG bl ol Fect Shast

FFrapoasd Amendments to
the alberts Ceons-Depkebing
Substaraoes and Halooarbares

Eeguiatian.
"5l [ | iacal riranat
e i
| LA ] AR e ] FRCSOIT ] Ty L
| mcickmre ) Fein s, s ks ) =] Eea
- T T —
v of Albartats SuarEs andecapes £o o » ekl TP,
sienicles. v e em e SRt
Br . W alEo SCrive Co ke 5 Emprald Awerde
i b et alis
SEATrAl O faar mEsdRtE i
ARG T G AL » Eongratustione o the
ARE TR swanners af the
ARy QrTee O naticris CoME poluran
= e i ¥ -
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Lirks or sdyvizories swcbicn fo Ared the moet commonby socessed informs T
For nformation about Fommsts, Fish & @iloife, ard the menesgement of Fublic Lenods st
i a snLrc e it b Bk
selvicealborta v Sustanshl Geanurce Cawalomant Web B
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the Alberea Coonm-Depbetieg
Sub s tare e and Halnoarko e
Opudgkmn,
ol ot omsra -
= 3] T I o el miereai
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Next, select Drinking Water, from the side list and thenDrinking Water Quality

from the drop down menu.
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Finally, scroll down the page and select Electronic Submission of Drinking Water
Quality Information.

;r-r mhing ®ater Quality - Brskin ter - Alberta Environment - Microsoft Isker net Brpdorer

|G E& o Favim T b -
| e - b - (D[ A Dhsewn [aFoone (Poisterr | Th- g B - ] =
[k @ Abertn feartagn @1 Wcrascit ] Todksy's Linke

s 1 b ilvnasec. e sh e psbes e i =] e

o b Contad U
)é ‘ Environment ...

e
—

Enveanmsnt = Watsr = Crinking Water Qualty

gir | Lend | water | Clinets Changs

o< stinml &bty Sovsmment >

Drinking Water Quality ;.
Azsunrng the safaty af the publc's requisted dorkang water supply 15 & department priority.  One sway to da this is to gwe
Alb=rtans access to water faciity data via the Intermet.

Baquiated Drinking Water Quality
(Public Site cOming soon

Elzctronic Raporting of Approved Waterveores' Deinking Watar Quality Monltorng o ation

This inbatne focusas on web-anablad reportng of manitarng information gathered by Appraval Haldars and raparted to
Albarta Erwiranmant.

# This infarmation has the greatest value == an indicator that waber treatment faciitior mest drirking water quality
perfommance =tandands.

w Other infomrmation, e.Q., Dperating Condtions, wil continue To ba reportad In paper farm

Wb Fo

Thi secura sita faciitates slactranc rAportng regurements by egstEred users,

Baslk File Formnat

Envircnmentsl Managemant Systam Lab Data File Farmat (POF) Juna 2003
Thi document descnbes the slactmnc data fie farmat to be wed o submit slectronic samplefmeasurement data to
Albarta Enwranmart {AENY].
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- [ PLocsireesr
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Whatever method you use will bring you to this secure Electronic Submission of
Drinking Water Quality I nformation web site.

T leatranic Submission of Dreking Weter Gwaliy Informaten - Breking Weter - Alkerta Emmome - Microsolt ket Ssplsrer .-J.ﬂ_'li'
| o B Ve Favorim Teoe el | = |
| oo - - D Qe (s (B | D B -

ks @lptmnspchaiam €t €l irke

| i B o g oot et BT
& P CONLAd W -
,,é Environment ... Abena

Lo #tiom) Abarts Sowernmant > Enveanment > Water > Drinkirg Water = OWG Disclaimer

Water | Clmets Chanps | wrsste
Lank Rarvimay/Up=dakad: April 16, 3000
Electronic Submission of Drnking Water Quality Informeation

THES 18 & SEGLRE WEB SITE. [t = intended for registered w==r= anly, ta faclitate =lectranc reporting requrements. IF yau
ane nterested ininformation shout environmental monitoring, pleas= return 1o the slberta Environment Hame Page which
identifies and provides Inks to environmental monitoning resuts.

RagEsteron Usars:

IF you encounter prablems accessing of wsEing this site, peasa contact the DWoUserConrdfhoow s C3 or cal Fal-415-8373
during busirass hours fr assistanos

This Is a secure webskta. You must be ragstarad as 3 usar, ard ksued a user 10 and Passward to submit dronking wakar
quality nformation to Albarta Ercimanmant electronicaly through this website.

IFyou have not yat chtaned a usar [ and pas=ward, pleass contact:

WU rTorrdibany.ab o3

If you hava already receved a User 10 and password, plessa dlick on tha appropriata raparting fanckon:

Sikimil Dnie | Emironmert HomaPa |

Errironmand Horne | Saarch | Cordack Us | Erovacy Stebermunk
Emererey ke =
The uzar soree= in tha terrms and corcitions ast autk in the Copyright sed Cisclairrer statamrent,
1 2001-2003 Govemmers of Aberts i
] BB Lo el vt

&

Select Submit Data, if thisis the first time you have selected this option then proceed
to the Set-Up section. If you have already done the Set-Up then proceed to the
Logon Section

If you have already received a User [D and password, please click on the appropriate
reporting function: /
Subima Data Eraronmmant Home Fage |

Note: You must beregistered asan Authorized User and have a
Usernameand Password to submit drinking water quality to
AENV electronically through thiswebsite. Contact the DWQ
User Coordinator at DWQUserCoord@gov.ab.cafor more
information.
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Question: What should | do if the web site screens do not appear ?
Answer:  Try using the refresh button from the toolbar, if the screens still do not
appear email the DWQ User Coordinator at:

DWQUserCoord@gov.ab.caor call 780-415-9378 (during business
hours).

Set-Up

The first time you link to this form, you will have to go through a short “set- up”
process to install the “Oracle Jinitiator” software on your machine. Thiswill take a
few minutes; unless you happen to be on a dia-up system, in which case the install
will last approximately one hour. Once this process is completed successfully, you
will not have to repeat it, unless you are installing once again to another computer.

Please read the disclaimer by scrolling down. If you are comfortable with the
disclaimer then click onto the, | ACCEPT these conditions and wish to submit data,
otherwise select the Return to Home Page option.

/2 Elextorenic Submissinn o Cnsking ¥ s [md - ;i - - czlurer =] =]
Eh EBN wew Favwies [oos e ﬁ

e - - (D[] ZY D (e B | G- 6 - ]

Linka g ] Akt Ach s dagm i]rlu-uﬂlt ] Ty’ Lk

§oghcmiom B hrp e ey b 08 e et rad ke g dees ol '| aa
m LTI SR s LR T LT e STRTT ST Wy o L SO g £ 1T TR IR T LT el T T T e

Aonaral Infonmation

M| albearts Engianmant i pravidng this webeite to anable alctrons eparting of Dinking water Quality Monitonng resualts that
Approvial halders of ther Cperators Cor thalr designate:) af EFEA-agproved Watlerwarks systams afe nequired o provde o
Albmrta Erranmant under the Watarsverka Limits, Maretormg ard Repertng sscbhans of their Apprawvals. Elactranc raparkng

ml of Crirkirg Waler Cudity Monitoring resdis |z ths functiona equiwalent of writEn reporting,. By submitting nformation

through this webisite ¢ou are consanting to the Terms and conditions $ar out below

| Funianon: | S
e R

i prowiding khir wsbsdite o socoble

| mleccronies reporecing af Drinking Vater Quslity Booicarcicg remulecs
chat ApprowallAeristeacion holders of che Likercs Epyiroyoe=presl

ml Frotcocion arrdl Enhoncoment kot [AXCEA| approvcdfcogiobtcoed
oatacworks aysteans ace requiced to provides to m Directac undsc che
Bacscwccka Limdes, and Honitocing and Raporting asacicns of chaic
ADECCVE LS RELat CaTlon Thi= WERAICE HAY CHLY ke used Kby

Approvel/Pegiztration Holdesre end theic Awthorizad Deece who bove o
valid Dasr Agrasnent with che Hinistar of Emviccnmsoc.

By swWomitting informmtion choough thio wohoike wou OEc conoonting oo

che Esmcrmor mnd conditions et out below.

L THLS WSOS1CE SUPPOETS 0nly The BONCHLY &0 SBEUSL ESpOCCleg O
drinkirgg water gquality monitoring cemults that mre specifisd in
yaur Appraval/Psgistcstion To be submicisd slscorondcslly o ALHL o |

| ACCEFT these conditions ang wish o submit data | >
Fustim i Home Fege |

Download 5 gopy OF they disclsimeas =
] Dom | [ Lo cal iranat

The Return to Home Page option will bring you back to the main screen. If you have
any concerns with the disclaimer kindly contact your Alberta Environment DWQ
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User Coordinator (viaemail) at: DWQUserCoord@gov.ab.caor call 780-415-9378
(during business hours).

The disclaimer must be accepted in order to complete the Set-Up
pr OCess.

After you click on the, | ACCEPT these conditions and wish to submit data option, a
blank screen will appear while the system is preparing to open the next process.

The next screen will be this Security Warning, click YES to proceed.

Security Warning ] |

Do you want ko inztall and run “Oracle Jinitistor sighed an
4/18/2002 356 PM and distibuted by:

Oracle Corporation

Publizher authenticity verified by YerSign Commercial
Software Publizhers C&

Caution: Dracle Corporation azserts that this content is
zafe. v'ou should only install/view this content if wou brust
Oracle Comporation to make that azzertion,

™ Always trust conten&/mﬂracle Corparatiot

e Mo Mare Info

Click Next, to accept the default install directory.

Choose Destination Location

I

Setup will install JInitiatar 1.3.1.9 i the follawing folder.
Toinstall to this folder, click Mext.

Toinstall ta a different folder, click Browse and select another
falder.

'ou cah choose hat ta install Jinitiatar 1.3.7.9 by clicking Cancel
to exit Setup.

" Diestination Foldes /

C:\ProgramFiIes\DracIe\JInitiator1.3.1.9/BTUWSB--- |

¥
< Back (I Mext > ID Cancel |
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The computer will then install the program onto your machine. When the processis
complete, this I nstallation Complete confirmation should appear, click OK and the
Set-Up process is how complete.

Installation Complebe ]

= Cirade Nritstor irstelation is complete, [F vod are using Metscaps & your web
%

B,
wioun will need bo close and restart Matscaps

Logon

In future, after you have read the disclaimer and agreed to it, the Java Applet will
automatically load and the Logon Screen will appear.

Lz rnpne:

Pagswort|

C St P e

Enter your secure Username and Password and select the Connect button (or hit
enter on the keyboard).

Question: What is my username and password?

Answer:  Each Authorized User will receive aunigue Username and Password
from AENV to submit drinking water quality information electronically
through this website. If you have not yet obtained a Username and
Password please contact: DWQUser Coor d@gov.ab.ca.

Question: | have forgotten my password, now what?
Answer: Contact: DWQUser Coor d@gov.ab.ca to obtain a new password.
Passwords are unigue to the user and can only be reset. AENV does not
have the ability to reference the old password.

REMEMBER: YOUR USERNAME AND PASSWORD ARE NOT
TRANSFERABLE AND IT ISYOUR RESPONSIBILITY TO
MAINTAIN THEIR SECURITY.

When you sign on with your Username and Password, you will be presented with a
form for submission of your monitoring information. This form will identify the
information that you are required to submit electronically as a condition of your
Approva/Registration. Alberta Environment has done its best to ensure that the form
reflects the drinking water quality monitoring information that your
Approval/Registration requires to be submitted electronically. However, it is your
responsibility to ensure that you comply with the Requirements of your
Approval/Registration at all times.
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Question: What if thereareerrorson the form?

Answer:  If you believe there are errors, omissions or misdescriptions in the form
you are presented or in the information you are asked to provide, please
contact (via Email): DWQUser Coor d@gov.ab.ca
Let the DWQ User Coordinator know the name of your operation, your
Approval number, the date you logged on, and the nature of the problem.
The Coordinator will investigate and advise you of the outcome.

Question: | received a “Failure has occurred on the Server” or a*“Trigger
raised unhandled exception” error, what do | don

horted: unahle to

Answer: In the event that the connection at Alberta Environment is terminated,
such as could occur during system updates, one of the messages above
could be displayed on your screen. Thiswould occur if you had already
logged on and the session was terminated during your time logged on.

Y ou may aso receive the second message in the event that you have been
timed out. The system is set to time out after one hour.

Solution: Shut down the screen by selecting the X in the top right hand corner of
the screen. Y ou will be able to log-on once Alberta Environment has re-
established the connection. Or contact. : DWQUser Coord@gov.ab.ca
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Forms for Data Submission

The website application is composed of four forms with their respective tabs running
along the top of the page. The forms are:

New/Unsubmitted — Details,

Unsubmitted - Summary,

Submitted — SUmmary,

Submitted — Details.

New/Unsubmitted — Details

The New/Unsubmitted - Details tab is the first form seen after a successful logon. It
ison this form that you enter the drinking water quality results that you are required
to submit electronically:

Select Approval

The Approval 1d, seen at the top of the form should reflect the municipality’s main
Approval/Registration number. If you are responsible for more than one operation,
you may use the dropdown arrow to select the facility that you wish to enter data for.
The Approval you are responsible for and/or have selected if you are responsible for
more than one operation; and the associated monitoring locations and requirements
will be visible on the form.

Yem Dirinking Viater Quality Data

MerwvInsubmitted - Details l Ungubmitted -'.Summarsf Submitted -'.Summarsf it - D=tz

spproval i [159140 LU ] gHRED'S WATERWORKS SYSTEM
Sampling Location: \_/ ﬂ
Sample Fregquency: |AL|- g

Sampls Date:  [04-MCH-2002 ¥

“Reading
7 Sampling Location Count Freguency Parameter Type Uit (*3 =ar = Yalue (%)
[ENTERING TREATMENT PLANT [ 1pay  [TURBDITY [nia 7L 3 =]
[ENTERING TREATMENT PLANT [ sy [FLow [ToT  |man =l =
|ENTERING CLEARVWELL RESERWOIR [ 1[paly [cHLORME, FREE na [maL 3+
—p> < [ENTERING CLEARWELL RESERYOIR [ 1pay  [TURBDITY [nia 7L 3 =]
[ENTERING CLEARWELL RESERYOIR [ sy [FLow [ToT  |man =]
[DISTRIBUTION: RAMDOM LOCATIONS [ 1[wEEK  [cHLORME, FREE na [maL 3+
[DISTRIBLITION: RANDGM LOCATIONS [ 1fweex  [TURBIDITY [nia 7L 3 =]
0 [P &RENT: DISTRIBUTION [ sy [eu Inia [oH unit= =]

The system will show only the Approval/Registration assigned to the Username and
Password you have entered. No one else may access this data, as they will not have
the user permissionsto do so. Only submitted datais visible to Alberta
Environment.
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Sampling L ocation

The form defaults to All sampling locations. These locations should reflect the
locations specified in the Approval/Registration. If you wish to enter data by location,
click the adjoining dropdown arrow to highlight your choice and click the OK button.

Mewynzsubmitted - Details Unsubmitted - Summary Submitted - Summary ST LS AL B
spprovETd (169740 0 |0 | %|FRED'S WATERWIORMS 3
ampling Location: | ALL *
Find %

SamE rit (*) =oF = Yalue (*)
enTl | Location Mame = sid * e
EMTI Mol * -
BTl DISTRIBUTION: RARNDOM LOCATIONS = *
ENTI EMTERING CLEARWELL RESERYOIR — 3 *

EMTERING TREATMEMT PLANT
DIST Mol * -
. PAREMT: DISTRIBUTION =
DIST |4 v TU *
P&R H units L
PAR Eir Cancel el * b
moar b ...J F e

Sampling Frequency

The form aso defaults to All frequencies of sampling required. If you
wish to enter data required by a particular frequency of sampling, click on the
dropdown arrow to highlight your choice and click OK.

=

Mew Unsubmitted - Details I_Jnéubmtﬂed_- Summary Submitted - Summary ST e =T

Approval g, |[189140 a o i # | FRED'S WATERWORKS SYSTE
fg Cocation. |EMTERING CLEARWELL RESERYOIR
- |DAILLY

Walid values for Sample Freguency field of unsubrmitted details tab ) X
Feading
Satmpli Find|% Type Unit (*1 =ar = Yalue [*)
EMTEF ] MTU ¥ -
ENTEF Sample Frequency Description i meL *
EMTEF TOT m3sd *
Diaily ¥ r
Manthly 3
Wieekly T
L
b
Findl Cancel +
Sample Tvoe, [=AC-OLE TEL Freauency: |Daily
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The form defaults to today’ s date, check that the date shown is the date that the data
was collected. If it isnot, use the drop down calendar to select the correct date. The
double arrows move you either forward or back an entire year, or use the single
arrows to more forward or back a month. Highlight the desired date and click on the

OK button.

“g8|Dirinking Yater Qualiy Data

Newn_lnsubmrrted.oetansl

=itz Pt

Approval Id:

183140

ID !EI '4'_5 Calendar Windowe o0l lll X

Sampling Location:

Sample Frequency:

DALY

EMTERING CLEARWELL RESER e
oue’mher 2002

Sample Date: [o4hov-2002 IS G e e Ty
‘B E:
Sampling Locati Court F — Urit ¢* Yalue (*
pling Location ount Frecu = c i 7 = = N nit (*) =ar = Yalue (*)
EMTERING CLEARWELL RESERVCIR 1|parL NTU 2}
ENTERING CLEARWELL RESERVOIR tlpacfd 19| 1 12 18 )14 1S | 18 mel 2
ENTERING CLEARWELL RESERVOIR Tloacf {17 |18 |19 [20 [ 21 |22 || 23 m3id B =
24 [25 [26 |27 |28 |20 |[ 30 £
| | [ 12
|3
o | e || -
I \ | 3]

al

Sample Type: | CALCLILATED

] \ Freguency: IDﬁ“')"

Now you areready to enter the data.
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Select Parameter

The parameters to be monitored at each sampling location are displayed, and should
reflect the requirements for reporting these parameters in your Approval/Registration.
Select the appropriate parameter for which data is to be entered. The value field of
the line you select will be highlighted in yellow.

wilnsubmitted - Detsils || Unsubmitted - Summary Submitted - Summary itz o Dz =

Approval d: 189140 oo g|FRED'S WATERWIORKS SYSTEM

Sampling Location: [ENTERING CLEARWELL RESERVOIR #
Sample Frequency: |DA"-Y ﬁ
Sample Dater  [04-MOW-2002 | (&
“Feading
Sampling Location Court Frequency Parameter Type Unrit (*) = or =/%alue (*)
[EMTERING CLESRWELL RESERVOIR [ 1pay  [TURBIDITY s [uTU - &
[EMTERING CLEARWELL RESERVOIR [ 4[ay [cHLORINE, FREE s Ima =
[ENTERING CLEARWELL RESERVOIR [ oAy [FLaw [foT  [man =
| [ | | |
| [ | | | 3 |
| | | | | H N
| [ | | | Sl
| L | | | 5§ -
| [ | | | [ =
Sample Type: |DISCRETE SAMPLE (GRAB) Frequency: |Daily
Water Types: |TREATED WWATER. Method () INEPHELOMETRIC METHOD USING & HACH TURBIC
Commernt Text: | Miz=ing Measurement Code: '_ ﬂ|
- Location Status Submission Motes Save | ReportiFile | Submit Canceln_louoff | 'LI

Select Unit

The next step is to check that thereis a Unit displayed for the parameter. The drop
down selections for the Units are specific to the Parameter listed. The unit of
measure must be filled in for the record to save, otherwise a drop down message will
appear indicating that aUnit must be entered. 1f the message appears click on the OK
button and enter the missing Unit. Y ou should see this message only the first time
that data is entered for that requirement. Y ou would only change this if you changed
the method of analysis.

Reading
Sampling Location Court Freguency Parameter Type nit (*) of = Walde (*)
[ENTERING CLEARWELL RESERVOIR 1| DALy TURBIDITY n'a TL * | )= [

ENTERIE
EMTERIF
Finc|NTLI%
Unit Corle Methad ) ) VMY Coc
: MEPHELOMETRIC METHOD LISING A HACH TURBIDIMETER; UMITS NTU
MNTU HACH RATIO TURBIDIMETER: MODEL 18900 208 e
WTL UMK METHOD - USED FOR THIRD-PARTY REPORTED MEASUREMENTS 1008
Samg
Wy ACH TURBI
1 L3
Comim | [

Eircd Cancel
Canceﬁll
3
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>0r < Symbols

These symbols are used if the value is reported as < or > some number. Ignore these
symbols if they are not applicable (i.e. thevalue=_ ).

s v - Deteds || Ureubnited - Serery | Siesniied - Sunnad Clwehdd Lk
Aol ot flEAD o [0 miFRECE e e S s TEM
Sanpling Loossonr  [ENTER MG CLEARMWELL FESERNWR. ]
Sepis Freqency WALV 2|
Sonpie Deter  (I2-HOV.2002 |3
Reading
| Sarging Lacatkn Couni Freguency P enesser Tyae L (7] m
| [pmERba CLEARWELL RESERNCIR | 1oy fruranTy i ] \i{l__'_/ ] &
| [rameness e smeeLL PesETYOR [ ey fomme, mes his gl 2 =
[EMTERIG CLEARWELL FESETYOR [ Voo FLow ror i # =l
[ [ 3
Ll [ &l
| [ ¥
[ 1 [ | | [
[ | | ]|
Seerphe Type: [DSCRETE SEMPLE [DRAE] Freourcy, ok
Weler Trpe [TREATED WaTER Rt () MEPHELSMETRIC WETHOD LEERKD 4 HACH TUREL
Cormard Tazt | Mizang Mamrams vk Coce | £ ]
Locson Sheiur Subrixmon koler | S Faporifil Submd | | Cancailogoh

Sample Descriptors

Near the bottom of the form there are 6 boxes, the contents of which are prescribed
by the Approval/Registration, and pertain to the parameter line that is highlighted:
The contents of each of the 4 boxes described below are based on
Approval/Registration requirements and will be pre-entered for you. The only
exception may be for the Method, which may require you to make a selection. Once
you have made a selection, the system will default to it the next time you enter data
on this parameter. The only time you may be required to change it is if the method
changes.

1. Sample Type: refersto how the data is collected, i.e. discrete (grab) sample.
Note that continuous monitoring is to be entered as a calculated value: total,
average, maximum or minimum.

Water Type: refers to whether the data pertains to raw water or treated water.
Frequency: reflects how often the sample is required to be collected.
Method: this refers to the type of analyzer/method used to arrive at the data
value.

A wN

The remaining 2 boxes are fields that you can enter specific to the highlighted
parameter ling;

5. Comment Text: alows you to make a comment about the sample.
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6. Missing Measurement Code: If thereisno datafor arequired sample, you
must choose a reason from the drop-down to ensure that the measurement is

accounted for when you submit your data. The system also requires you to
put a comment in the comment text if there is a missing measurement.

Question: What if | have collected data for a parameter mor e frequently than my

approval requires?

Answer: You may enter data collected for a parameter more frequently than required, up
to afrequency of daily. The data must be for a parameter that your Approval
requires you to submit electronically.

Form Task Buttons

Each form has buttons running along the bottom of the page. Not all buttons are

found on al forms. Each button has a tool tip describing its function made visible by

pointing your mouse cursor over it.
New/Unsubmitted Details Tab

This form has the Location Status, Submission Notes, Save, Report/File, Submit and

Cancel/Logoff buttons.

1. Location Status-Allows the user to enter changes in Location Status. The system
assumes that the station status is OPR (operational). If for some reason the station
is down and no sample is collected, you must indicate this by selecting the

Location Status button.
&

Location Slabus Submizzion hotes Sava

Cancallogatf
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e InsLbmitted - Details [ Unsubmitted - Summary Subrmitted - Summary it - Dzl =
Sproval (189140 0 |0 #FRED'S WATERWORKS SYSTEM
Sampling Location: [ENTERING CLEARWELL RESERVOIR #
Sample Frequency: |DA"-\"r Q
Sample Date;  |04-NOW-2002 | &+
Reading

Sampling Location Court Freguency Parameter Type Unit (*1 =or = Yalue (*)
[EMTERING CLEARWELL RESERVOIR 1[pay  [TURBIDITY s [MTU - - =
[EMTERING CLESRWELL RESERVOIR 1 (D&Y JCHLORINE, FREE vz |ma =
|ENTERING CLEARVWELL RESERVCIR 1 [Day |FLow [ToT [m3idt
| | | | |
| | | | | 3 |
| | | | | H N
| | | | | H ¥
| 1 i ' 3§ -
| — | | | | 3 =

Sample Type:  |DISCRETE SAMPLE (GRAB) Frequency: |Daily

Water Type: |TREATED WWATER. Method () [MEPHELOMETRIC METHOD USING & HACH TUF@V
mimert Text: | Miszing Messurement Code: ﬂ|
. Location Statuz | Submission Notes i BVE JI ReportiFile | Submit Canceln_louoff | ,LI
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Sampling Location:  EMTERING CLEARMWELL RESERYWOIR
Last Submitted Status: 03-0CT-2002 OPR Operating

completed repairs

[ Status Date iatLls St-atus Desc'r-ibtion Statué Cnmr-"néht

I

04-MGY-2002

| (14l [

|4
i i) [+ [ [+ [ e

i

T111 1]

Save | Cancel |

The Status Date drop down arrow produces a data calendar. Select the desired date
and click the OK button, or to exit the calendar click the Cancel button.

EH Calendar Window

“ % Howember 2002 ”'

Sun Mon Tus Wed Thu Fri Sal

I
Bl < [s (7 [of:
{10 [ 11 [12 |93 [1a ]

e [0 (= [ =)

Using the Status Drop Down Arrow select the status of the locaion and click the OK
button or Cancel to exit this menu without making a selection.

Status Date Status Description Status Comrprent
p4-mov20m 3

/

Status o
£ SHD

| Description

Shut Dowwn

Save Cancel

1) [1+]

Fircd Cancel )

Frecusncy: |Daily

Note: The system only allows one oper ational status per day, that is, it
must be either shutdown or operational on any given day, and cannot
be shutdown for a partial day.

2. Submission Notes- Comments about an occurrence that has affected the
operation or data can be entered here. The notes will be included in your next data
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submission. to AENV. It isimportant that you note the date that you are referring
to in the body of your notes, as the only date that is tracked is the date the notes
were submitted.

Location Sstus ! Save ReporlFie Submi | cancellogat |

- Submigsion notes -

Motes entered here will be sent to Alberta Environment vwith the next submizzion of messurements.

Save Cancel

3. Save- Save datato your workspace, without submitting to AENV.

When you have finished entering data and save it prior to submission, the data you
have saved will be compared against the limits defined by your
Approval/Registration. Y ou will be presented with a pop-up window that identifies
the number of records saved, updated and/or deleted.

‘ | recordis) Insartad, 0 recand(s) updaied, O moord{s]

deleted

After selecting the OK button, you will be provided with a Summary of Limit
Checking, which identifies the number of measurements that were checked, and
whether they were within the limits or guidelines of the Approval/Registration; and
Exceedance Detailsthat identify the relevant records and whether a guideline or limit
has been exceeded.
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‘78 Limit C

/'. - Summary of Limit Checking —

1 Mumber of measurements that were checked.

] Mumber of measurements that wers VITHIN the limit(s) or guidelinels).

I

1 Mumker of measurements that were QUTSIDE the limit(s) or guidelinels). (See Exceedance Detailz belove.)

-<< - Exceedance Detailz
: Alberta Environment does not yet have access to this information. Please ensure you have complied with a
MOTE: Alberta Envi it of ot et b to thig information. PI b lied with all
Emergency Operation actions and reporting required by your approval.
Location Parameter “Yalue Lowver Limit  Upper Limit — Limit Type
[EMTERING CLEARWELL RESERVOIR [TURBIDITY hz | I |Bpproval

| [ [ l [ |

| [ [ l [ |

\ ‘Approval indicates the limit iz defined in your Alberta Environment Approval,
"GO indicates the limit is defined inthe Guideline for Canadian Drinking Vster Quality.

Question: What happensif the data is compared with my Approval/Registration
requirements and the values exceed the limits defined by my
approval?

Answer:  Veify the values that you have entered; if the value is outside of your
Approval/Registration Limit it will need to be reported to AENV,
through the Incident Reporting Line. The popup screen will indicate that
the value is over the Approval/Registration Limit with a Red Letter.

Ex: If you look at the Limit Checking Results above, you will see that the
value of 1.2 is over the Approval Limit of 1 for Turbidity. When you
select OK on the Limit Checking Results screen, the systemwill display
the saved data along with a Red Letter, indicating the type of violation
i.e. a Red G indicates that the measurement saved is outside of the
Guidelines, while a Red L indicates a Limit violation.

-

-

| [ENTERIG CLEARWELL RESERVOIR | 1 [pALY  [lumBomY e U 2. Q

_1_‘. =

By double clicking on the Red L etter, in thiscase the L, a message
will appear with further clarification, in thisinstance the value of 1.2
is“outside of the approval limit”.

‘ Measursment value is oulside of approval Lim#d

Question: What if | am missing data for a particular date and wish to save the
other data collected along with the record that a data measurement is
missing?

Answer:  For any missing values highlight the value that is missing and use the
down arrow beside the Missing Measurement Code to select the reason for
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the missing data, then use the comments area to further elaborate and let
AENV know why the data is missing.

Sample Date:  |94-MOY-2002 =+ =]
Sampling Location =ar = Yalue (*)
ENTERING CLEARVWELL RESERYOIR _ T T
ENTERING CLEARWELL RESERYOIR Finae i =
¥
ENTERING CLEARWELL RESERVOIR Seraves ] Do ¥, 1.z)L
_ ANALY ZER BROKENN ERROR -
LBE LABORATORY ERROR ¢
LES LABORATORY SHUTDOWM &
CRE CONTROL ROOM ERROR o |
OFE OFERATOR ERROR =R
4 | r ¥ 3
. |DISCRETE SAMPLE (GR
- — ( - Find Cancel = =
TEEr Y TER: JBCH KT, CHLORINE-TOTAL Ha

/) Mizsing Measurement Code; w‘\

Question: What if I’ve saved a record, not submitted it yet, but would liketo
delete the data?
Answer:  Delete the data from the field so that it is left blank and save, now
nothing exists for that entry; the previous data has been erased.

4. Report/File- Print areport, or Save datato afile. Note: You must save the
data before you can print it or saveit to your system.

Location Stsbus | Submission Netes Save Subrmd Caneallegafl

Two options exist for outputting data; the Printable Report and Data File

ReportiFile
approval i [ESEW [0 [0 [%] [FRED'S WaTERWORKS SvTEM
Sampling Location: |ENTER|NG CLEARVYELL RESERYOIR g
Sample Frequency: |Dai|'y' EJ
Parameter: |ALL 3
From Date: ’m g To Date: M g

output Type
® Printable Report

Ck | cancel

' Data File (CSY Farmat)
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Selecting the Printable Report option and clicking the OK button will display areport
of the Un-Submitted data. To print this report, select Filethen Print from the top tool
bar. Click onthetop X to close out of the report and return to the web forms.

LFiIe Edit Wiew Favorites Tools  Help

J G Back = = - @ @ | i@Search @Favorites @History ||%v g . @

Jnddress I@ https:}fenvext02. env . gov. ab.cafplsfemsu_dwgfdwgp_dwqr3500_web.html_report

| @ao “Links =

=
&
A~ DRINKING WATER REPORT - UNSUBMITTED DATA

From Date: 04-NOW-2002 To Date: 04-NOV-2002
Approval Mo: 189140-0-0 FRED'S WATERWORKS SYSTEM
Location: ENTERING CLEARWELL RESERYOIR

I Parameter Diate = Walue Unit Fregquency Count

Type =
[TREATED WATER. [TURBIDITY 04-mOn-2002 = 1.2MTU DAILY i} (Del

By selecting the Data File option, you may save the unsubmitted data report to your

own computer.

ReportFile

Spproval I [159140 o o 2 [FrRED'S WATERMORKS SSTEM

" Prirtable Report

Ok |

Cancel

Sampling Lacation: [EMTERING CLEARWELL RESERYCIR #
Sample Fregquency: Dty bl
Parameter: |ALL 3
Fram Date:  |04-MOW-2002 ¥ Ta Dater  [04-NOW-2002 |
.~ Output Type

When this screen appears follow the three steps.

J File  Edit ‘iew Favorites Tools  Help

J A Back + = - @ ﬁ | @Search @Favorites @Historv ||%- % T %

J Address I@ htbp: //142.94.9, 195 pls femsu_dwgfdwgp_dwgr3s00_web, hkml_csv_help

| @ao |JLinks =

"Save Target As.."

DWQ Data 2002-03-31.csv)
3. Click Save

csv file

1. Click on the link below with the RIGHT mouse button, then choose

2. Select the desired folder and type in a file name ending with .csv (eg.:

-

Page 24 of 35



Alberta Environment - Electronic Data Transfer Manual for Drinking Water Operators
Version 1.0

Step 1: Click on the underlined csv file, and right mouse click for this pop up menu.
Select “Save Target As...”

csy file
Opan
Oipeany i Miewss Window
Prirk Target
- = : =l
&] [BE Local intranet o

Step 2: Select the desired folder on your computer for this report, making sure that
thefile name ends in .csv. Click save and it now resides on your own
system. Y ou can now access it in a spreadsheet program such as Excel.

Save in: IQ Local Disk [C:) j [ |‘=_°F B~
ACROREAD 1 Orawings
Compag [dpersonal
cpaapps [:I Program Files
desktop ca quarantine
drni [:I Source
Documents and Settings [:I Temp
ekc [ | unzipped
fFavorites [ webshats
M3 CINmT
Officescan NT
ORANT
File name: I:Irinl::.iru:ll.-'-.lalen:l.ata_::::5:-.- ﬂ Save I
B Save astype: | HTML Document =l ﬂl

A

5. Submit - Submit displayed data to Alberta Environment.

T~
Lneuiu_-nm | &mm_. Sava FeporlFis wu I

Once you are satisfied that the data you have entered has been inputted
correctly, click on the “ Submit Data” button. Information that you submit
will be assumed to be correct, and to be intended by you to be your
reporting of your monitoring requirements under your Approval. The
information that you submit, as well as the date on which it is submitted,
will be used by Alberta Environment to assess compliance with your
Approval Requirementsand will be used if enforcement actions are pursued.
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Once you have submitted monitoring information to Alberta Environment, it will be
made available to the public through Alberta Environment’s Home Page.

Thi displapad @ subemifled o Aheda

dinua. any location
= will be included in the

ST

Once you have clicked on the OK button to indicate that you would like to submit the
data, a pop up message will appear indicating how many records were submitted to
Alberta Environment.

‘ 1 recordis} submitted to Alberta Emeronmant

6. Cancel/Logoff - Thisisatwo part button the Cancel will not Save or Submit the
latest changes / the L ogoff part will Exit the System (For Information regarding
Logoff, please refer to that section of this manual).
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Unsubmitted — Summary

Thistab lists al the entries made under a particular Approval Id that are waiting to be
submitted to Alberta Environment. Thislists the data that was saved on the
Unsubmitted Details form.

Mewwnsubmitted - Detalls | Unsubmitted - Summary || Submitted - Summary i it = Dzl -]
spproval it (R [0 [0 (%] [FRED'S WATERWORKS SvSTEM
Sample Date Sampling Location # of Records
|o7-=EP-2002 [EMTERING TREATWENT PLANT [ 20 &
|ng-zEP-2002 [DISTRIBUTION: RANDOM LOCATIONS [ 20
[19-5EP-2002 [DISTRIBUTION: RAMDOM LOCATIONS [ 2
[13-zEp-2002 [EMTERING CLEARWELL RESERVOIR [ DL
|19-EP-2002 [ENTERING TREATMENT PLANT [ 20
[ -0CT-2002 [EMTERING CLEARWELL RESERYOIR: [ 1)
|ma-ty-2002 [EMTERING CLEARWELL RESERVOIR [ 1.
| | | " —
| | | "
| | | "
| Submit RepartFie 'j

If there is more than one item that you wish to submit, use the check boxes to indicate
which datais to be sent to Alberta Environment. Aslong as the data submitted
pertains to the same month the data will be sent.

Sample Date Sampling Location # of Records

|n7-sEP-2002 [EMTERING TREATWENT PLANT [ 2@
|0a-sEP-2002 [DISTRIBUTIOR: RANDOM LOCATIONS [ 2\
[13-sEP-2002 [DISTRIBUITION; RANDOM LOCATIONS [ 2|l -
[13-=EP-2002 [ENTERING CLEARWELL RESERVOIR [ 3.
|19-=EP-2002 [ENTERING TREATMENT PLANT [ 2l
[1-0cT-2002 [EMTERING CLEARWELL RESERVOIR [ 1]l
[04-rcrv-2002 [EMTERING CLEARWELL RESERYOIR: [ 1.
| | | o —
| I | o,
| | | P9
' Sulsi | ReportFie ';l

The Unsubmitted-Summary has two buttons: Submit and Report/File.
(See page 21 for information on the Report/Filefunctionality and page 24 for
information on the Submit button.)

Click Submit to send the datato AENV.
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Once you click OK, the system will return a message to indicate how many records

have been sent.

‘ 4 recard(s) submified to Alberla Emdronment

Submitted — Summary

&)

Once data has been submitted to Alberta Environment, it is no longer accessible
through the first two tabs, New/Unsubmitted — Detailsand Unsubmitted — Summary.

The data can be viewed using this tab, the Submitted — Summary. Usethe From
Date and the To Dateto select a viewing range. Once again selecting from the drop
down calendars or by entering the date following the format of dd mmm yyyy.

Approval o @5_”_49—] 0 E
From Date: DW]@

22| = | Hovember2002 = | >*| lEntered OBactericlogical Data

|
|

Sun hon | Tue Wed | Thu | Fri | Sat
2
Sample Date Sampling # of Records

I 3 4 5 ] 7 g k] I DEI

10 (11 12 || 13 || 14 |15 || 16 | ]

17 |18 |18 || 20 | 21 |22 | 23 | =

L]

24 |25 |26 |27 |28 |29 |30 | E

| | =

oK | canceL | g

| il
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This form has three butons associated to it, the Location Status, Submission Notes
and Report/File.

| eswilirstipmitted = Details | | Unsubmitted - summary || Subrmitted - Summary | [0 ElREAROEEE =

Approval g (189140 o o g ]FRED'S WATERWIORKS SV STEM

From Date; |09-5EP-2002 g To Date: [03-0CT-2002 g ® Operator - Entered © Bacteriological Data
Sample Date Sampling Location # of Records
|ng-=EP-2002 [DISTRIBUTION: RANDOM LOCATICNS | 2 (=)
|18-5EP-2002 [ENTERING TREATMENT PLANT [ r
|26-5EP-2002 [DISTRIBLITION: RANDGM LOCATIGNS [ 2l
|on-ocT-2002 [ENTERING TRESTMENT PLANT [ 2l
|02-0CT-2002 [DISTRIBUTION: RANDOM LOCATIONS [ 2
|n3-0cT-2002 [DISTRIBLITION: RANDGM LOCATIONS [ 2
|o3-0cT-2002 [ENTERING CLEARWELL RESERWOIR [ al”
|03-0CT-2002 [ENTERING TREATMERNT PLANT [ 2
| | | m =
| | | L1

Location Status |

Submitted Notes | ReporbFile
1

The Location Status displays the Sampling particulars associated with the Submitted
Data and the Date Range specified.

Status From Date: 09-5EP-2002 To Date:  03-0CT-2002
Sampling Location Status Date Status Status Comment

* |PARENT: DISTRIBUTION [TeJun-1886 [OPR [Operating {Initial default status. £

* |PARENT: DISTRIBUTION [18-Jun-1898 [0PR [Operating [Initial default status.

* [DISTRIBUTION: RANDOM LOCATIONS [16-AUG-2002 [0FR [Operating {Initial default status.

* [ENTERING CLEARWELL RESERVOIR [15-AUG-2002 [OPR [Operating |Initial default status. |
[ENTERING CLEARWELL RESERVOIR [02-0CT-2002 [SHD [Shut Down |water main repairs at intake. Mo vat
[ENTERING CLEARWELL REGERVOIR [03-0CT-2002 |0FR [Operating [completed repairs

* |[ENTERING TREATMENT PLAMNT [07-5EP-2002 [SHD [Shut Down |
|[EMTERIMG TREATMEMT PLAMT [10-5EP-2002 [SHD [Shut Down ltest 1 5

* status of the location st the start of the selected period Cancel
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The Submission Notes is used to display any notes that accompanied the submitted
data, according to the date range specified.

e - Do || Lreobmad - Sy | Sunien - Surean B

Aol [1E130 b B B wareonns syETe

From Date: [(1-H2A-Z0T2 ) g e 1-DEC-202 E ®gpgraor-Emad T Ewclaroiogicel Daks

L =
FROm Dnter— T T4 2 oDy 31002
kit Hites
HFWOWIO0T || Moverrieer 20, 7002 <
1110655 Ui skl 40k T ek iy Ao In the cisbisuion sestam
2HOEI002 | Howermber 11, 3002 .
11:14:30 Turb anterng chearsal. Mo e esUremen st comen e bdaa -
TONOWI00Z || This b= the report foroct 2002 < L
Da:nn ==
Euparsd Canced =
Loceties Shrux | Subimitied Holex Maparld s

The Report/File menus work the same as in the first tab, but produce a Submitted
Data report instead of the UnSubmitted Data report generated by using the first tab.

W

'~ ReportFie

Approval g |189140 0 0 g {FRED'S WATERWORKS SYSTEM

Sampling Location: |ALL g
Sample Freguency: aLL 3
Parameter. |ALL 3
From Date: (09-SEP-2002 | ] ToDate: [03-0CT-2002 %

Output Type

W Printable Report

" Data File (C5Y Format) Ok

Cancel

See page 21 for information on how to save this new report to your computer system.

A
e

DRINKING WATER REPORT - Submitted Data

From Date: 09-SEP-2002 To Date: 03-0CT-2002
Approval No: 189140-0-0 FRED'S WATERWORKS S¥STEM

Location: ENTERING TREATMEMNT PLANT

‘Water 7

Parameter Date YValue Unit Frequency Count |
Tvpe =
LA WATER. F Loy 01-0CT-2002 1948m3d DALY
Ry WATER. F Ly 03-0CT-2002 200m3/d DALY
A WATER. TURBIDITY 18-5EP-2002 | = AWTU DALY
LA WATER. TURBIDITY 03-0CT-2002 100mTL DALY
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Submitted — Details

QUESTION: | would liketo seethe details of the submitted data but thelast tab
isgreyed out and | cannot useit.

Answer: To view measurement details, double click on arow or select check
boxes making the Submitted Detailstab available to view the
submitted data details.

Mewlnsubmitted - Details | Unsubrmitted - Summary: Submitted - Summary: l Submitted - Details

Approval e (189140 0 [0 3 [FRED'S WATERWORKS SYSTEM
From Date; |09-SEP-2002 g To Date: 103-OCT-2UD2 g ® Operator - Entered | Bacteriological Data

Sample Date Sampling Location # of Records
[0g-=ER-2002 [CISTRIBLITION: RANDGM LOCATIONS [ @
|18-SEP-2002 |EMTERING TREATMENT PLANT [ 1

The Submitted — Detailstab lists the details of the data submitted, organized
chronologically using the Sample Date.

NeweMnsubimitted - Detailz || Unsubmitted - Summary | Submitted - Summary =
spprovalle 129190 o [0 [FRED'S WATERWORKS SYSTEM
Reading
Sample Date  Sampling Location Court Frequency Parameter Type  Unit =ar= Yalue
[03-sEP-2002 | [DISTRIBUTION: RAMDOM LOCATI 1 [wEEk  [TURBIDITY [nia  [uTU [ 0.5
[09-5EP-2002  [DISTRIBUTION: RANDOM LOCATI[ 1 [WEEK  [CHLORIME, FREE Inz | matL 0 day
I I [ I I I [ 1
I I [ I I I [
I I [ I I I L1
I I [ I I I [
I I [l I I I [
I I | I I I C 1
I I [ I I I [ 1
I I [ I I I 1 =
Sample Type: [DISCRETE SAMPLE (GRAE) Fregquency; [YWeekly
Wister Type: [TREATED WATER. Methodt: |
Cotmment Text: | Miz=zing Measurement Code: ’_ |
Location Status | Submitted Motes | Measurement Revisio:;l
il i =

The Location Status and the Submitted Notes are used in the same manner as the
third tab, Submitted - Summary. The Submitted - Detailsform is the only form that
facilitates the Measurement Revision functionality, allowing revisions to be made to
the data values that have already been submitted to AENV.
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7. Measurement Revision - If the data entered has been saved and submitted, this
button allows Revisions to be made to the measurement data (For more
information on this option, see the section regarding the Submitted Detailstab).

By clicking onto the Measurement Revision button the following pop up window

will appear.

= —
T U B L e o S e e o e o S e s

Approval I (189140 o o {FRED'S WATERWORKS SYSTEM

Sampling Location: [MISTRIBLITION: RANDOM LOCATIONS

Reading Type: Infa Frequency: |Week|y
Sample Tyie: |DISCRETE SAMPLE (GRAB)

Wiater Type: [TREATED WATER.

Sample Date; [19-5EP-2002

Proposed Measurement Revision

Walue

Parameter Uit =ar=
TURBIDIT'Y MTU #H =l 0s
Wethact |
Commert: | 5
Request Revizion | Cancel |

For example, to change the value from 0.5 to 0.001. Type in the new value and select

the Request Revision button.

’{H Measurament Revision

Approval I [189140 o |FRED'S WATERIWORKS S5YSTEM

Sampling Lacatior: [ISTRIBUTION: RANDOM LOCATIONS

Reading Type: ins’a Freguency: jWeekIy
Sample Type: |DISCRETE SAMPLE (GRAB)

Wiater Type: [TREATED WATER.

Sample Date; [09-3EP-2002

Proposed Measuremert Revision

Parameter Unit =ar= walle |

[TURBIDITY T ) 001
Methodt: |

Camment: |
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Y ou must enter areason for the measurement change in the comments box or the

following message will appear. To exit out of the message click OK and enter in the
comments.

ternent Revision

Approval d: !‘1 a1 49 lD_lD_]FRED'S WATERWORKS SYSTEM

Sampling Location: !PlSTR e e e e L L L L

I
‘ Comments must be entered to r

Reading Type: |nIa

Sample Type; [DISCR
Wigter Type:

Sample Date; |U3-

— Propozed Measuremi
| e e

Method: | |
|
]

Comment: [

Accept Revision [ REequest Revisian H Cancel l

Enter aComment to indicate why the change was made and select the Request
Revision button.

'_ Measurement Revision

Approval id: [189140 [0 [0 [FRED'S waTERWORKS SYSTEM

tampling Location: [DISTRIBUTION: RANDOM LOCATIONS

Feading Type: In.fa Frequency: |Weekly

Sample Type: IDISCRETE SAMPLE (GRAR)

\Water Type: [TREATED WATER.

Sample Date: lUQ-SEP-QDDQ

- Propozed Measurement Revisian
Parameter Uit =ar= “Yalue

[TURBIDITY rmu 3 ][ oom

/ '

Reguest Revision | Cancel |

Commenrt: lData Entry Error.

After the revision has been made, you will be prompted to contact the DWQ User
Coordinator DWQUser Coor d@gov.ab.ca to request that the revision be accepted.
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The Coordinator will investigate and advise you of the outcome. A Red P indicates
that arevision is pending, a Red R will appear once this revision has been approved

or accepted by Alberta Environment.

Feading
Eample Cate Sanmpling Locatian Count Frequency Parameter Tvpe Lirdd zar= S
lis-SEP2000 [DNSTRBUTICN REMDOMLOCATI[ 1 fEEk  [TURBEGTY iy [ o, @

By double clicking on the Red P, the system will show you what the Value is that is

waiting for AENV to accept.

Measurerment Revision

Approval e [189140 [0 o [FRED'S WATERWORKS SYSTEM

npling Location: [PISTREUTION, RANDOM LOCATIONS

Feading Type: !ns’a Frequency: !Weekly

Sample Type: !DISCRETE SAMPLE (GRAB)

Wister Type: [TREATED WATER,

Sample Date; iUQ-SEP-ZDD2

— Proposed Measurement Revision

Parameter Unit =ar= “alue
[rorEDITY frmu &S oo
Methad: |
Commment: IData Eritry Error. 5
Accept Revision Request Revision I Cancel ‘

Question: When can | make a Request Revision?

Answer:  When you submit a request for revision to a measurement the Red P
indicates it as pending. Aslong as the request is pending you have the
ability to change the data and again click on the Request Revision button.
However, once Alberta Environment accepts the change it is complete.

Y ou are no longer allowed to submit a revision request on that specific
parameter. Alberta Environment will accept only one revision per record.
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Log-Off

To exit the system, return to the New/Unsubmitted-Details Tab and select the
Cancel/Logoff button located at the bottom of the form.

MesvAnzubmitted - Details l d
spproval I (EEAET o lo BFRED'S visTERWORKS SYSTEM
Sampling Location;  |ALL E’]
Sample Freguency: ALL Q
Sample Date: [D4-NOY-2002 [+
Reading
Sampling Location Count Freguency Parameter Type Uit (*3 =ar = Yalue (%)
ENTERING TREATMENT PLANT [ sy [ToREDTY nia NTU B &=
ENTERING TREATMENT PLANT 1 [paiy [FLower TOT  jmad I
EMTERING CLEARWELL RESERW QIR 1 DALY FLCA TOT el E] -
DISTRIBUTION: RAMDORM LOCATIONS 1 |WWEEK TURBIDITY nia MTU é] -
ENTERING CLEARWELL RESERVOIR [ 1[pay [cHLORNE, FREE nia malL |
DISTRIBUTION: RAMDOR LOCATIONS 1 WEEK CHLORIME, FREE nia oL E] -
EMTERING CLEARWELL RESERWOIR _‘T DALY TURBIDITY nia MTU é] = - 1.2 L
PAREMT: DISTRIBUTICON _'1' DALY PH nia pH units é‘] - .
PAREMT: DISTRIBUTION 2 |MCKTH Y GEN, BIOCHEMICAL DEMAR Infa gL z] -
Sample Type: |DISCRETE SAMPLE (GRAE) Frequency: |Daily
Water Type: [RAWWATER. Method (%) [NEPHELOMETRIC METHOD USING & HACH TURBIC
Comment Text: I Mizzing Measurement Code; I_ é]l
Location Status Submission Motes Save | Report Fils | Submit CancelLogoft
al

vou are about ko the drnking water data eniry screen

hen you select OK the following screen will appear. Double click on the
X in the top right hand corner of the page to close the form.

e nky sk Enternet Erplarer
|| Fin Edt Vms Foordm Tooe Help

[ b DA Bren (s (Benn | g & 9 - =)
[l @labetascharton €1Menxit €] TodaraLei S|
jmmhlwﬂmzzwme;ecwelfmﬂel?lmmm _.‘.'.'J f}&'
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