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4.  Registering Employees with the Alberta Health Care Insurance Plan 

 
All permanent residents of Alberta are required to register with the Alberta Health Care 

Insurance Plan (AHCIP).  Most employees will already have their own Alberta Personal 

Health Number and account number.  To commence an employee on your group plan, 

you will need the employee’s Alberta Personal Health Number.  This number can be 

obtained from his/her Alberta Personal Health Card (see page 4.9). 

 
New employees who are not registered with the AHCIP and do not have an Alberta 

Personal Health Number must complete an Application for Alberta Health Care 

Insurance Plan Coverage (AHC0102).  These individuals are usually new residents to 

Alberta. 

 
An example of a completed Application for Alberta Health Care Insurance Plan 

Coverage is shown on pages 4.3 to 4.6. 

 
Effective January 1, 2005, new and returning residents to Alberta are required to 
provide residency validation documentation with their application to prove 
identity, legal entitlement to be in Canada and Alberta residency before coverage 
will be provided.  If an Employee Group Commencement and Termination 

(AHC0199) form is submitted with the application for coverage, the residency 
validation documentation will not be required.  However, residency validation 
documentation will be required when an employee submits the application 
directly to Alberta Health and Wellness.  A Canada entry document for each 
family member who is not a Canadian citizen must always accompany the 
application. 
 
Once registered, the employee has two numbers: a personal health number and an 

account number.  The personal health number is used to obtain health services.  The 

account number is used to bill the person directly (for people who are not covered by a 

group plan). 
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NOTE: The Application for Alberta Health Care Insurance Plan Coverage will not 

commence an employee on your group plan.  An Employee Group 

Commencement and Termination (AHC0199) (refer to page 6.1) form 

must accompany the Application for Alberta Health Care Insurance Plan 

Coverage. 

 

Alberta Health and Wellness determines the date a person’s AHCIP coverage becomes 

effective.  The effective date may affect the date the employee’s group coverage 

begins.  The chart on pages 4.7 and 4.8 explains how an effective date is determined.   
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4.7 Revised 2004/11 

 

 
Condition 

Alberta Health Care 
Insurance Plan  
Effective Date 

 
Remarks 

New residents from 
within Canada 

First day of the third month 
following the month of arrival in 
Alberta, provided the 
application is received before 
the end of the third month. 
(See chart below.)  If the 
application is not received 
within this time, the effective 
date is determined using the 
late registration policy (see 
below.) 

Coverage continues in the 
previous province/territory of 
residence for the month of 
departure, plus the two following 
months. 
 
If the employee’s family has not 
relocated to Alberta at the same 
time as your employee, the 
employee should not be 
registered or commenced on your 
group until their family moves to 
Alberta.  If the family does not 
move to Alberta within 12 
months, the employer should 
register the employee, but not the 
family. 

New residents from 
outside Canada 

Date of arrival in Alberta, if the 
application is received within 
three months from the date of 
arrival.  If the application is not 
received within this time, the 
effective date is determined 
using the late registration 
policy (see below). 

A Canada entry document for 
each family member who is not a 
Canadian citizen must 
accompany the application. 
 
If the employee’s family has not 
relocated to Alberta at the same 
time as your employee, the 
employee should only register 
him or herself. 

Late Registration The earliest date of: 
(a) three months prior to the 

date the application is 
received, or 

(b) three months prior to the 
date that a health service 
was provided, or 

(c) the first day of the month 
following three complete 
months of employment. 

The effective date cannot be 
before the date that would 
normally be assigned had the 
person registered on time. 

Month of 
entry into 
Alberta from 
within Canada 
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The following are common situations where a new application is required for an 
employee who is currently registered as a dependant on someone else's account: 
 

 
Condition 

Alberta Health Care 
Insurance Plan 
Effective Date 

 
Remarks 

 
Full-time employee is 
a dependant child on 
parent’s account 

 
Date the dependant becomes 
self-supporting, provided the 
application is received within 
one month.  If the application is 
not received within one month, 
of the date of becoming self-
supporting, the effective date is 
determined using the late 
notification policy (see below). 

 
Dependants who are single, 
under 25, and enrolled in three or 
more courses at an accredited 
educational institution, may 
remain covered on their parents' 
accounts. 

 
Late Notification 

 
First of the month following the 
date the application is 
received, or first of the month 
following three full months of 
full-time employment, 
whichever is earliest. 

 
Coverage is continued on 
previous account until the new 
account is effective. 

 
Spouse recently 
separated or divorced 

 
Date of separation or divorce, 
provided the application is 
received within one month.  If 
the application is not received 
within one month, the effective 
date is determined using the 
late notification policy (see 
below). 

 
Separated spouses can remain 
on the same account.  Divorced 
spouses must have separate 
accounts. 

 
Late Notification 

 
First of the month following the 
date the application is 
received. 

 
Coverage is continued on 
previous account until the new 
account is effective. 
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Alberta Personal Health Cards 

 

Once registered, the employee will receive an Alberta Personal Health Card in the mail 

at their home address.  If the employee has dependants, the dependants will each 

receive a personal health card in the same envelope.  A Statement of Coverage will 

also be included with the cards and will list all family members covered on the account. 

 

The Alberta Personal Health Card shows the person’s personal health number and 

must be presented when receiving health services from a new provider.  Alberta 

Personal Health Numbers have nine digits in the 99999-9999 format.  Alberta residents 

keep the same personal health number for life. 

 

 
In the above example, Barry White’s personal health card shows his personal health 

number, name, gender and date of birth.  The statement of coverage lists the 

dependants covered on his Alberta Health Care Insurance Plan account.  Mr. White’s 

statement shows he is covered with his spouse and three children.  Rather than Mr. 

White notifying Alberta Health and Wellness directly of any dependant or personal data 

changes, he should provide you, the employer, with the information and you submit the 

information on his behalf. 

VOID 


