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6.  Commencing Group Coverage for Employees 

 

As a group administrator, you are responsible for reporting all group commencements, 

and for indicating the date each employee joined your group.  The Employee Group 

Commencement and Termination form (AHC0199) is the document used to report these 

changes.  An example of a completed commencement form is shown on page 6.4. 

 

Group coverage for a new employee may begin as early as the first day of the month 

following the date employment starts.  If employment starts on the first working day of 

the month, group coverage may start at the beginning of that same month.  You may 

also impose a probationary period of up to three months before starting group coverage 

for an employee.  After the first three complete/full months of employment, all eligible 

employees must be covered. 

 For example:   

 Employment starts: August 3, 2004 

 Earliest date group coverage can start: September 1, 2004 

 Latest date group coverage can start: December 1, 2004 

 

The following information is required on all commencement forms: 

• employee’s full name, 

• employee’s personal health number, 

• employee’s address, 

• group number, 

• company name, 

• employment date, and 

• commencement date.  You need only indicate the year and month.  Group coverage 

will always start the first day of the month. 

 

An Application for Alberta Health Care Insurance Plan Coverage (AHC0102) is required 

for new or returning residents to Alberta. 
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If registering an employee who has recently moved to Alberta, an Application for 
Alberta Health Care Insurance Plan Coverage (AHC0102) and an Employee Group 
Commencement and Termination (AHC0199) form must be submitted to Alberta 
Health and Wellness together.  Otherwise, the employee will be required to 
submit validation documentation with the application to prove they are eligible for 
coverage with the Alberta Health Care Insurance Plan (AHCIP).  
 

If an employee is already registered, but does not have an Alberta Personal Health 

Number to give you, the employee should contact Alberta Health and Wellness to obtain 

his/her personal health number.   

  

When an application for coverage and group commencement form are completed at the 

same time, the effective date of the AHCIP coverage may affect the employee’s 

commencement date on your group (refer to section 4).  If the coverage is effective on 

the first day of the month, group coverage can start the same day.  If the coverage is 

effective on a day other than the first day of the month, group coverage cannot start 

until the first of the following month.  Refer to the following examples:   

 Coverage is effective: September 1, 2004 

 Earliest date group coverage can start: September 1, 2004 

 

 Coverage is effective: September 4, 2004 

 Earliest date group coverage can start: October 1, 2004 

 

When you enroll your group with Alberta Health and Wellness, you can arrange to have 

your premium statement organized by department or payroll numbers.  If you request 

your group be organized by department or payroll numbers, these numbers must be 

included on all group commencement forms.  A group commencement form will (with a 

few exceptions) terminate any existing group coverage because group coverage can 

only be maintained with one employer at a time.  Group commencement forms must be 

submitted promptly to prevent the employee from receiving unnecessary premium 

statements and penalty charges.  These forms may be submitted to Alberta Health and 

Wellness up to three months in advance of the group commencement date. 
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Note:  If an employee has just moved to Alberta from another province/territory, 

AHCIP coverage will not start until the first day of the third month following 

the date permanent residence was established in Alberta.  If the 

employee’s family has remained behind, but intends to join the employee 

later, the employee must retain health care coverage in the 

province/territory of origin.  This coverage can be retained for up to 12 

months from his/her date of departure or to the end of the second month 

following the date their family arrives in Alberta (whichever comes first).  If 

their family does not move to Alberta within 12 months, the employer 

should register the employee, but not the family. 
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