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7.  Terminating Group Coverage for Employees 
 

When an employee is no longer eligible for group coverage, you must notify Alberta 

Health and Wellness to terminate the employee’s coverage from your group.  The 

reasons for terminating group coverage are: 

• left employment, 

• deceased, 

• left the province to reside in another part of Canada, 

• left the country, and 

• other (e.g. eligible for exclusion - see pages 5.1 to 5.3). 

 

The Employee Group Commencement and Termination form (AHC0199) is the 

document used to report the termination.  An example of a completed termination 

request is shown on page 7.3.  Also, employees should be provided with a Notice to 

Terminating Employees (AHC0460) – see page 7.4.  

 

You are required to provide group coverage for a terminating employee until the end of 

the month in which employment ceases.  However, if the employee leaves employment 

on the first of the month, you are only required to provide group coverage to the last day 

of the previous month.  For example:   

 Employment ends: November 5, 2004 

 Earliest date group coverage can terminate: November 30, 2004 

  

 Employment ends: November 1, 2004 

 Group coverage can terminate: October 31, 2004 

 

The following is required on all termination forms: 

• employee’s full name, 

• employee’s personal health number, 

• employee’s address, 

• group number, 

• company name, 
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• termination date.  You only need to indicate the year and month.  Group coverage 

will end the last day of the month indicated, 

• reason for group termination. 

Note:   Requests to extend group coverage beyond the normal termination date 

will be accepted provided the extended coverage does not interfere with 

coverage provided by another group.  An example of when extended 

group coverage may be provided is when an employee takes early 

retirement or leaves Alberta to live elsewhere. 

 

You should submit notice of termination within two months from the date the 
employee leaves your employment.  Retroactive terminations can cause 
employees or their partners to have to pay AHCIP for premiums not submitted by 
their employer.  This may cause financial difficulties for them if there are several 
months’ premiums owing. 
 

Note:  In most cases, coverage with the AHCIP continues after the employee’s 

coverage terminates from your group plan.  Premium statements will be 

mailed to the address we have for them on file.  Therefore, please ensure the 

employee’s most recent address is on the Employee Group Commencement 

and Termination (AHC0199) form. 
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Notice To Terminating Employees 

 

The Notice to Terminating Employees (AHC0460) must be completed and given to each 

employee whose coverage is being terminated from your group.  This card may answer 

questions your employees have about their continued Alberta Health Care Insurance 

Plan coverage and ensures they understand you will no longer be submitting premiums 

on their behalf. 
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Permanent Move from Alberta to Another Part of Canada 
 

Employees who leave Alberta to live permanently in another part of Canada are not 

immediately eligible for health insurance coverage in their new province/territory.  They 

must wait until the first day of the third month following their date of arrival before their 

new health insurance coverage takes effect (provided an application is made within the 

specified period).  To ensure that continuous health insurance coverage is provided, 

Alberta Health and Wellness provides extended coverage until the last day of the 

second month following the date of departure from Alberta.  If requested, one extra 

month of coverage may be provided for travelling time. 

 

Employees who terminate employment before they leave Alberta are billed premiums 

directly by Alberta Health and Wellness for the period of extended coverage.  However, 

if your company is a national firm and employees are transferred to a branch or head 

office in another province/territory, they should remain covered by your group for the 

period of extended coverage. 

 

If the transferred employee moves ahead of the family, coverage must continue until the 

last day of the second month following the family’s departure from Alberta.  Under this 

arrangement, the employee’s Alberta Health Care Insurance Plan coverage can be 

continued for up to 12 months from the date of his/her departure as applicable. 
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Permanent Move to Another Country 

 

When employees leave to live permanently outside of Canada, extended coverage can 

be purchased for one, two or three months from the date of departure provided: 

• there are no premium arrears on the account, and 

• premiums for the period of extended coverage are prepaid. 

 

The employee may remain covered by your group for the period of extended coverage.  

Premiums are considered to be prepaid if group coverage is being provided. 

 
 


