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CHAPTER 2, SUBJECT 1
CERTI FI CATES OF REGQ STRATI ON
1. SCOPE
This subject outlines the policies and procedures
governing the registration of fish processing
establishments that are under the jurisdiction of the Fish
I nspection Act and Fish Inspection Regul ati ons.
2. AUTHORI TI ES
Fish I nspection Act, RS. 1985, c. F-12
Fi sh I nspection Regulations, CRC , c. 802
Canadi an Food | nspection Agency Fees Notice
3. PCLI CY
3.1 Genera
3.1.1 Any establishnment, including a fishing vessel, where fish

and fish products are processed for export (which includes
shi pment from one province to another) nust have a
certificate of registration issued in accordance with the
Fi sh I nspection Regulations (FIR). Establishnments where
fish and fish products are processed for export wll
hereafter be referred to as registered establishnments.

There are a nunber of exceptions to the requirenment to
process or to store fish for export in a registered
establishment. These exceptions are set out in
subsections 14(2) and 14(3) of the FIR and include, but
are not limted to, the follow ng:

> Persons licenced to catch fish under the Fisheries Act
may process their catch as whole or dressed unfrozen
fish or as salted or pickled fish (fisher-packers).
Fi sher - packers nmay not process fish roe for export.
Processing may occur on board their vessel or on shore
at a location that is owned or |eased by the fisher-
packer. Wen processing occurs on shore, a person
that did not participate in catching the fish nust not
assist with processing the fish. Fish nust not be
processed when there is a condition that may lead to
serious contam nation or to product that is tainted,
deconposed or unwhol esone.
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Fish inmported into Canada by a person holding a valid
inmport licence that is exported for direct sale to the
consuner w thout further processing.

Fi nal products processed by a registered establishnment
may be stored in an unregi stered col d-storage or other
unregi stered | ocations prior to marketing provided
that the fish is not further processed in any manner
at the unregistered establishment.

Live fish, including live | obsters and crabs, and
fresh whole or dressed fish, nmay be washed, iced or
boxed at an unregi stered establishnment, except in the
case of shellfish, echinoderns, fish raised in an
aquacul ture operation, and crustaceans other than live
| obsters and crabs. Live |obsters or |ive crabs may be
washed, iced, boxed or stored at an unregistered
establi shnment. An unregi stered establishnent cannot
dress or grade fish unless the dressing or grading is
needed to preserve product quality and safety before
delivery to a registered establishnent.

Fi shing vessels that are not registered may freeze
whol e or dressed fish, other than shellfish,

echi nodernms or crustaceans provided that the fish are
destined for further processing at a registered
establishment. Shrinp are excluded fromthe types of
crustaceans identified above and may be frozen by an
unregi stered vessel provided they are then delivered
to a registered establishment for further processing.

Fi shing vessels that are not registered may renove the
adductor nuscles fromscallops with or without the roe
at t ached.

Initial actions taken by a fisher or an unregistered
establishment to preserve the safety and quality of
fish before delivery to a registered establishnent for
further processing before export. These actions would
be limted to those that are consi dered necessary to
preserve the quality and safety of the fish, and would
i nclude freezing, dressing or icing as long as they
were perfornmed in conpliance with the FIR

Federal registration is available to all Canadian fish
processi ng establishnments where the operator of the
establishnment is willing and able to conply with the
requi renents of the FIR (see Section 3.5).
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An establishment’s certificate of registration includes
all buildings that are found at a single |ocation and that
are used together as part of its operation(s) (see Chapter
2, Subject 3 of this manual).

An establishnent | ocated in Canada that processes fish,
and sells that fish via the Internet or mail order sales
to a person | ocated outside of the province where the
establishnment is |ocated, would be subject to the

requi renents of the FIR and nust be registered. These
cases should be carefully evaluated to determ ne whet her
or not there is intent to export fish as conpanies that
advertise fish via the Internet or via mail order

catal ogues for only intra-provincial sale would not be
subject to the requirenents of the FIR and therefore do
not require registration.

When actions taken to export fish are perforned entirely
by the consuner of the fish w thout assistance from any
ot her person, then those actions are exenpt fromthe

i nspection requirenents of the FIR, since the fish is
bei ng exported by a person for their own persona
consunption. Exanples include cases where a person
purchases fish froman establishnment, and then transports
It across a border for that person's own consunption, or
processes the fish and then transports the fish across a
border for his or her own personal consunption. In this
exanpl e, the establishnent fromwhich the fish was
exported need not be registered.

Al'l fish processing and fish products in a registered

pl ant nust be identified and included in the QW Pl an.
Al t hough fish products for intra-provincial sale are not
subject to the FIR it is not possible to | eave them out
of the Quality Managenent Program (QWP) Pl an.

Once a fish plant is federally registered, all of its
facilities, equipnent and processing operations are
subject to regulatory requirenents at all tines,

regardl ess of whether the fish products produced in it are
for export or intra-provincial trade.

A person may request the operator of a registered
establishment to custom process fish for that individual’s
own personal consunption. Such cases could include the
cust om processing of sport caught fish. The registered
establ i shnment nust include the controls they wl

i npl emrent for that service in their QW Pl an.
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Adm ni stration of Certificates of Registration

The authority to issue and to take other actions with
respect to an establishnent’s certificate of registration
rests wwth the President of the CFlIA or del egate.

Regi onal Directors have been identified as del egates to
the President for these activities.

Regi onal Directors will establish a process to issue,
renew, suspend, revoke, reinstate, anend, inactivate, or
reactivate a certificate of registration in their region

i n accordance with these policies and procedures. The
process shoul d i ncl ude mai nt enance of adequate records of
all registered establishnments, including all rel evant

i nformati on and docunents in cases where an application
for a new or renewed certificate of registration or a
request for reinstatenent, inactivation, reactivation, or
amendnent is refused. Records should include the
reason(s) for the refusal. The procedures should identify
the appropriate personnel who will be involved in the

di fferent steps of the process. The identity of
appropriate personnel to performthese tasks will be based
on factors such as their job descriptions, designation as
an inspector under the authorities of the Fish Inspection
Act, and appropriate training and experience.

Certificates of Registration for New Establishments

Upon accepting an application with all required

i nformati on and paynent of fees, the CFIAw Il issue a
certificate of registration for a new establishnent
provided that it nmeets the requirenents of Schedules I and
Il of the FIR, it is free from serious contam nation, and
it has an acceptable QW Plan. The process to eval uate
the application and verify that the applicant will neet
the conditions of registration should be determ ned by
personnel with appropriate training and experience to
verify conpliance with the FIR

A newly registered establishnent nust neet al

requi renments of Schedule | of the FIR including those
that apply to establishments constructed after they cane
into force in April, 1999.

The CFIA wll work co-operatively with applicants to
provide themw th adequate information on all regulatory
requi renents. The applicant nust take appropriate
corrective actions when they do not neet these

requi renents before the certificate of registration wl|
be issued.



I *I Canadian Food

Agence canadienne
Inspection Agency  d'inspection des aliments

Chapter Subject

2 1

o
a

Facilities Inspection Status Date

Manual

3.3.2

3.4

3.4.1

3.4.2

Amend. no. 18 03/ 10/ 31

A certificate of registration will not be issued for an
est abl i shnment when the Regi onal Director has determ ned
that there are reasonable grounds to believe that the
applicant will not conply with the FIR

An establishnment will be considered a "new' establishnent
for the purposes of an application for a certificate of
regi stration when:

a) it has not been previously federally registered under
the FIR or

b) it had previously been registered, and a sufficient
period of time has el apsed after the registration
expired such that the establishnment, and/or any
previ ously devel oped QW Plan, may not conply with the
requirenents of the FIR and in the opinion of the
Regi onal Director or delegate, a Systens Verification
and/or a Schedule | and Il inspection nust be
performed to verify conpliance; or

c) it is currently registered under the Meat | nspection
Act or the Canada Agricul tural Products Act but has
not yet been registered under the Fish Inspection Act
and Regul ations; or

d) in the case of a currently registered establishnent,
the processing facilities are noved fromeither:

i) one building to another at the location identified
on its Certificate of Registration; or

i1) the location identified on its Certificate of
Regi stration to any other |ocation.

Renewal of Certificates of Registration for Existing
Est abl i shrent s

Upon receiving an application, the CFIA will renew a
certificate of registration for an existing establishnent
that is currently registered, provided that it neets the
requi renents of the FIR

The process to renew a certificate of registration wl|
include a review of the information in the application,
and a review of the status of the establishnent and its
QWP Plan. \When there has been no opportunity to conduct
any Conpliance Verification activities at an establishnment
during the past year, an inspector should verify
conpliance with Schedule |I before renewing the certificate
of registration.
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The establishnment is responsible to apply for renewal of

their certificate of registration before it expires. No

fish may be processed for export at an establishnment with
an expired certificate of registration.

Refusal to Issue or Renew a Certificate of Registration

A certificate of registration will not be wi thheld from an
est abl i shnment when the operator of the establishnent is
willing and/or able to conply with the FIR through co-
operation with the CFIA

The Regional Director’s decision to refuse to issue or to
renew a certificate of registration will be the result of
the operator of the establishnment showing a willful,

reckl ess, or negligent disregard for conplying with the
conditions of the certificate as prescribed by the FIR
Exanpl es of when a Regional Director will refuse to issue
or renew a certificate of registration for an
establ i shnment include, but are not Iimted to, the
fol | ow ng:

a) there are reasonable grounds to believe that the
applicant or the operator of the establishnment has
provided false information to the CFI A for the purpose
of obtaining a certificate,;

b) the establishnent is not free from serious
contam nati on

c) the establishnent is not operated in accordance with

its QW Pl an;

d) the operator has not taken actions in response to a
conpl aint that suggests that the fish processed at the
establi shnment may present a risk to the health of
consuners, or has not infornmed the CFl A when their
actions indicate that the conplaint was valid and the
heal th of consuners is at risk; or

e) the operator of the establishment otherwise fails to
conply with the FIR or a condition of the certificate
of registration.

A certificate of registration will not be renewed if the

establi shnment has unpaid fish inspection fees (see Chapter

2, Subject 3 of this manual).

Expiry of a Certificate of Registration

A certificate of registration expires one year after the
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date of issue. |In the case of a certificate of
registration that is renewed before expiry, this will be
one year fromthe date which is identified upon the
existing certificate of registration.

Once a certificate of registration has expired, no
processing of fish or fish products for export may take

pl ace at that establishnment. The certificate may be
renewed at a later date. The expiry date for the
certificate of registration will be one year follow ng the
date of issue.

Certificates of Registration Not Assignable or
Transferabl e

A certificate of registration is issued to the applicant
i n respect of the establishnent identified upon the
certificate. A certificate of registration is not
assignable or transferable to any other person, nor is it
assignabl e or transferable to any other establishnent.

The owner of an establishnent cannot transfer the
certificate of registration to another person or conpany
during a change of ownership of that establishnent. A
change in ownership of an establishnment will be considered
to have occurred when the owner, (e.g., person, partner(s)
or conpany) identified in the application for the
certificate of registration has (have) transferred the
controlling interest of the establishnment to another
person(s) or conpany.

Thi s does not include a change in sharehol der status, or

the transfer of ownership of a parent conpany, provided

that the imedi ate ownership of the registered

establ i shnment remains the sane (see Section 3.8 bel ow).

Amendment of a Certificate of Registration

The holder of a valid certificate of registration nay

request its anmendnent. An anmendnent woul d be required in

situations where there are changes in:

> an officer of the conmpany nanmed in the application for
the certificate provided that person was not the sole
or part owner of the establishnent;

> the | egal nanme of the establishnent;

> the size of the processing area; or

> the types of fish processing operations conducted at
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t he establi shnent.

Upon witten request by the holder of a certificate of
registration, the CFIA wll anend the certificate,

provi ded that all the necessary information has been
supplied and the establishnent neets the requirenents of
the FIR

When t he anmendnent concerns a change in the size of the
processi ng area, the establishnment may require inspection
to verify conpliance with the requirenents of Schedul e |
as a result of any renovations.

When t he anendnent concerns a change in processing
operations, a systens verification of the anendnents to
the QW Pl an shoul d be conducted to verify that adequate
control s have been inpl enent ed.

The certificate of registration will not be anended if the
establ i shment has unpaid fees (see Chapter 2, Subject 3 of
this manual).

Certificate of Registration Beconmes Void

A certificate of registration becones void in any one of
the foll ow ng situations:

a) there is a change in the ownership of the registered
establishment identified on the certificate of
registration (see section 3.7);

b) the establishnent is subject to receivership, or the
owner has made an assignnment in bankruptcy with
regards to the registered establishment (see section
3.11 below regarding a tenporary certificate of
regi stration);

c) the owner of the establishnment pernanently ceases to
operate it as a fish processing business (see section
3.10 bel ow regarding inactivation of the certificate
when the owner of the establishnment plans to
tenporarily cease fish processing activities);

d) the operator of the establishnment surrenders the
certificate of registration to the CFlI A or

e) the registered establishnent and/or the equipnment or
conveyances contained in it are destroyed or danmaged
to the extent that it is not possible to conduct fish
processi ng or storage operations in conpliance with
the FIR
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Once a certificate of registration for an establishnment
beconmes void, no fish or fish products may be processed
for export at the establishnment until a new certificate of
regi stration has been issued for the establishnent.

Inactivation of Certificate of Registration

A certificate of registration may be tenporarily

i nactivated upon witten request by the operator of a

regi stered establishnment. Inactivation is a status of the
registration that allows the operator of an establishnent
to maintain the certificate of registration for the
establi shment during a period when no processing of fish
and fish products for export is taking place.

There are a nunber of situations in which the operator of
an establishnment may inactivate the certificate of
regi stration. These include:

> the establishment operates on a seasonal or
intermttent basis, and is now cl osed;

> fish or fish products continue to be processed in the
establ i shment, but not for export;

> the establishment will tenporarily be used for another
commercial activity; or

> t he establishnment operators decide to cease operations
in order to make changes to the QW Plan or the
est abl i shment .
The Regional Director will make the decision with respect
to the acceptability of the request to inactivate the
registration followng a review of the information
provi ded by the operator. |Inactivation will not be
granted if the establishnment has unpaid fees (see Chapter
2, Subject 3 of this manual), or the inactivation is
requested for fraudul ent purposes or to bypass the
operator’s responsibilities to conply with the conditions
of registration.

During the period while an establishnment’s Certificate of
Regi stration is inactivated, the establishnent nust conply
with the conditions applicable to the status of

I nactivation. No regulatory verification activities w |
be undertaken in the establishnment by the CFIA during this
tinme.

There nmust be no processing of fish or fish products for
export in an establishnment once its certificate of
regi stration has been inactivated.
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3.10.5 The period of inactivation cannot extend beyond the expiry
date of the current certificate of registration.

3.10.6 A holder of a certificate of registration that has been
i nactivated nay request that it be reactivated. Upon
witten request by the hol der of the inactivated
certificate, the CFIAw | reactivate the certificate of
registration follow ng verification that the establishnment
conplies with all conditions of registration prescribed by
the FIR to operate the establishnment to process fish for
export.

3.11 Tenporary Certificate of Registration

3.11.1 \When the certificate of registration for an establishnent
becones voi d because of receivership or bankruptcy as
described in section 3.9, the receiver or trustee in
bankruptcy may wi sh to conti nue operating the
establishnment while its future is being determ ned. The
receiver, or the trustee in bankruptcy, may apply for a
tenporary certificate of registration, which allows the
establ i shnment to continue producing and exporting fish and
fish products.

3.11.2 Upon receiving an application, the CFIA w Il issue a
tenporary certificate of registration to an establishnent
provided that it nmeets the requirenents of the FIR

3.11.3 The maxi num period of tine for a tenporary certificate of
registration to be valid is 240 days fromthe date of
I ssue.

3.11.4 A tenporary certificate of registration is not assignable
or transferable.

3.12 Suspension of a Certificate of Registration

3.12.1 A Regional D rector nmay suspend an establishnent’s
certificate of registration in situations where the
operator of the establishnent is unable or unwilling to
comply with the FIR Actions |eading to the suspension of
an establishnent’s certificate of registration will be
conducted in accordance wth Chapter 7 of this manual,
Conpl i ance and Enforcenent.

The follow ng situations provide exanpl es of when the CFl A
wi Il take actions |eading to the suspension of an
establishnment’s certificate of registration:

> the operator of the establishnent has not taken
actions to respond to information questioning the
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3.12. 2

3.13
3.13.1

3.13.2

safety of fish that was processed or stored in the
establishnent, or has not infornmed the CFI A when their
actions indicate that the fish is a hazard to the
public; or

> a conpliance verification identifies non-conformties
and the operator of the establishment is unwilling or
unabl e to address the non-conformties through the
devel opment and i npl enentation of an acceptabl e
Corrective Action Plan.

A CFl A Regional Director may, upon request by the hol der
of the certificate, reinstate a certificate of

regi stration which has been suspended once it has been
verified that all i1instances of non-conpliance have been
corrected and the requirenents of the FIR have been net.
The request to reinstate the certificate nust be provided
inwiting wwthin 30 days of the suspension. Assessnent
criteria used to determne if the certificate of

regi stration should be reinstated wll include:

> an evaluation of the witten subm ssion;

> if applicable, on site verification of any corrective
actions; and/or

> interviews with managenent and operators through a
formal hearing and/or on site visits.

Revocation of a Certificate of Registration

A Regional Director may revoke an establishment’s
certificate of registration. Enforcenent actions that

| ead to the revocation of an establishnent’s certificate
of registration will be conducted in accordance with
Chapter 7 of this manual, Conpliance and Enforcenent.

Revocation of the certificate of registration will occur
follow ng its suspension when the request to reinstate the
certificate was deni ed.

A certificate of registration may al so be revoked in
situations where there are reasonabl e grounds to believe
that the operator of the establishnment has provided fal se
i nformati on for the purposes of obtaining a certificate.

A CFl A Regional Director may, upon request by the hol der
of the certificate, reinstate a certificate of

regi stration which has been revoked once it has been
verified that all i1instances of non-conpliance have been
corrected and the requirenents of the FIR have been net.
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The request to reinstate the certificate nust be provided
inwiting wwthin 30 days of the revocati on. Assessnent
criteria used to determne if the certificate of

regi stration should be reinstated wll include:

> an evaluation of the witten subm ssion;

> if applicable, on site verification of any corrective
actions; and/or

> interviews with managenent and operators through a
formal hearing and/or on site visits.

A CFl A Regional Director nmay revoke a certificate of
regi strati on when an inspector is unable to contact the
operator of the establishnent for a period of 90 days.
This action will not be taken for seasonal operations or
establishnments with an inactive certificate of
registration.

PROCEDURES
CGener a

An establishment will be issued one certificate of
registration that will include all of the processing
operations conducted within the establishnent as requested
by the applicant.

Establ i shnments that wi sh to export shellfish to the United
States nust be listed on the Interstate Certified
Shel I fish Shippers List (ICSSL). Refer to Chapter 1 of

t he Canadi an Shel | fish Sanitation Program - Manual of
Qperations for nore information on ICSSL |istings (to be
Issued at a |ater date).

A certificate of registration for an establishnment nust
identify all of the types of processing operations that
may be conducted within the establishnment (see Appendix B
of Chapter 2, Subject 3 of this manual for guidelines on
operation types). No processing operation can take place
unl ess the establishnent is registered for that type of
operation as identified on the certificate.

Each certificate of registration will be assigned a uni que
regi stration nunber.

Refer to Chapter 1 of the Canadian Shellfish Sanitation
Program - Manual of QOperations for nore infornmation
concerning the registration nunber of an establishnent
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that is listed on the ICSSL (to be issued at a | ater
date).

An establishment receiving a new certificate of
registration will normally be given a registration nunber
that has not previously been used.

However, where there is a transfer of ownership of a
currently registered establishnment, the Regional Director
may, upon request, issue a certificate of registration to
t he new owner which bears the sane registration nunber
and/ or establishnent nane as the original certificate of
registration. This will require verification that the use
of the sanme registration nunber will not create
difficulties in tracing product origin.

CFl A Regional Directors will designate personnel to

mai ntai n and update information related to the registered
fish processing establishnment in the appropriate CFlA

dat abases, including its current regulatory status.

Personnel shoul d take the necessary steps to verify that
t he nanes of establishnments with new or renewed
certificates are added to, or maintained on, the
appropriate lists of registered establishnents maintained
by the CFI A

The nanme of the establishnment will be renoved from any
export list of registered establishnments maintained by the
CFl A when a certificate of registration expires, is
suspended, revoked or declared void. The CFIAw Il notify
the establishnent that their nanme will be renoved fromthe
lists prior to taking this action. Upon witten request,
the CFIA may all ow an establishnment to remain on an export
list for a specified period of tinme (depending on the
nature of the product and the volunme of inventory) when
the follow ng conditions are net:

> t he establishnment has product in storage that was
processed when it had a valid registration;

> the product is in conpliance wwth the FIR

> t he operator of the establishnment can denonstrate
sufficient controls on their inventory such that they
will only export product that was processed when the
regi stration was valid;

> there are no reasonabl e grounds based on objective
observations and/or past performance of regulatory
conpliance, to believe that the owner intends to
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conduct fraudul ent activities; and
> t he arrangenent between Canada and the foreign country
concerning the adm nistration of the export I|ist
allows for establishments to remain on the list after
their registration has expired.
4.1.7 Al'l records concerning the adm nistration of an
establishnment’s certificate of registration wll be
mai ntai ned in accordance with the CFl A s Recorded
| nformati on Managenent Policy.
4.2 I ssuing a New Certificate of Registration
4.2.1 Any person wishing to obtain a certificate of registration

for a new fish processing establishment nust submt a
properly conpleted "Application for Registration of Fish
Processi ng Establishnents” form (see Appendix A) to the
designated office in their region. The applicant should
be the operator of the establishnment (this can be the
owner of the establishment, one of the partners owning it,
a key officer of the conpany owning it, or the nmanager of
the establishnment when it is operated on behalf of an
owner or conpany).

The followi ng information nust be included with the
appl i cation:

> the full business nanme, business address and busi ness
t el ephone nunber of the applicant and, if applicable,
the full names of partners or officers of the conpany.
This section should include a description of the
ownership of the establishnment indicating whether it
is privately owned by an individual or a partnership,
or owned by a corporation. In addition, where the
establishnment is operated by a partnership or a
corporation, the full names of all partners, or
of ficers of the corporation;

> a description of the types of process operations
intended to be conducted. See Appendi x B of Chapter 2,
Subj ect 3 for guidelines on process operations;

> the types of fish products intended to be produced,
stored or exported,

> a product description of each type of fish product
i ntended to be produced, stored or exported;

> a process flow diagramthat identifies each step in
t he process operation for each type of fish product;
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and

> a detailed diagramof the establishnent with
di mensi ons of the processing area.

Detai |l s descri bed above that are not included in the
application formmy be included in the applicant’s QW
Plan. The QW Plan is a docunent outlining the Quality
Managenent Program (QWP) that will be inplenented in th
establ i shnment, and shoul d acconpany the application.

e

The application should include a self-verification of the
QW Pl an by the operator of the establishnment. This is a
docunent signed by the applicant that attests that they
have validated the critical limts of the CCP s and
verified that the QW plan neets the criteria of the

Ref erence Standard (see Section 6.0 of the QW Reference
Standard). A self verification checklist may be used by
the applicant and is included as Appendix C of this

Chapt er.

The application for a certificate of registration for a
new est abl i shnment nust be acconpanied by full paynent of
the appropriate fee. See Chapter 2, Subject 3 for nore
details on the calculation of the appropriate registration
f ees.

Personnel with appropriate training and experience wl |
eval uate each application for a certificate of
registration for a new establishnment. This evaluation w |
include, but is not limted to, the foll ow ng:

a) areview of the information submtted for the purposes
of identifying the applicant and the establishnment
(i.e., name, address, telephone nunber, etc. and, if
applicable, the nanes of partners or officers of the
corporation operating the establishnment) and
verification that the information is conplete and
accur at e;

b) a review of the self-verification of the QW

c) a Systens Verification of the QW Plan to verify that
it neets the requirenents of the QW Reference
Standard (see Chapter 3, Subject 2 and Chapter 3,
Subj ect 4, of this manual); and

d) an on-site inspection of the establishnment to
determne its conpliance with criteria prescribed by
the FIR, including activities to verify:
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> the requirenents set out in Schedules | and |
(see Appendi x E);

> freedom from serious contam nation; and

> the relevant elenents of the QW Plan (such as
process flow diagram and plant |ayout) to identify
that it neets the criteria of the QW Reference
St andar d.

The applicant may be provided with the registration nunber
upon submtting their application and full paynment, prior
to conpletion of the above steps. This may be done in
order to allow the applicant to take appropriate steps to
desi gn packaging materials or to apply for inclusion on
export lists such as the EU List. [If the applicant
expresses an interest in exporting to the EU, and an

I nspector has verified that they will conply with the
requi renents of Schedules | and Il of the FIR, then the

i nspector may take appropriate actions to request an
addition to the EU |ist.

When the eval uati on described in subsection 4.2.2

i ndicates that an applicant has nmet all the requirenents
of the FIR including paynent of all fees, and there are
no reasonabl e grounds based on objective observations
and/ or past performance of regulatory conpliance to
believe that the applicant will not conply wwth the FIR, a
certificate of registration will be issued and sent to the
applicant. This certificate of registration will be
signed and dated by the Regional Director. The
certificate of registration cover letter (Appendix D) wll
acconpany the signed copy of the certificate of
registration that is delivered to the establishnent.

Records of the evaluation should be maintained on file
that include the follow ng:

Schedule | and Il reports (see Appendi x E)
Self Verification Checklist;

Systens Verification Report;

Application Form

v v v v

When the eval uati on described in subsection 4.2.2

i ndicates that the applicant has failed to neet the
requirenents of the FIR a certificate of registration
will not be issued. The CFIA will contact the applicant to
informthem of the requirenents that have not been net.

To facilitate ongoi ng processing operations during the
transfer of ownership of an establishnent, the new
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certificate of registration may be issued to coincide with
the date the transfer of ownership takes place.

Conpl i ance verification of a newy registered
establishment will be perfornmed as described in Chapter 3,
Subj ect 3 of this manual.

Renewal of a Certificate of Registration

The CFIA w il send the holder of a certificate of
registration a notice of renewal, at |east 60 days before
its expiry, to advise themthat their certificate wll
expire. The notice of renewal should include:

a) a bilingual cover letter, stating that the certificate
of registration will expire, identifying the date when
it will expire, explaining the requirenents for
renewal , and advising that no fish may be processed
for export once the certificate has expired. This
letter nust also identify the conplete CFlI A address
where the client is to return their application with
full paynment, in addition to a contact |ocation (see
sanple letter in Appendi x B);

b) a registration application form (Appendix A).

Prior to expiration of the establishnment’s certificate of
registration, the CFlIA may contact the person to rem nd
themthat their certificate will expire and to determ ne
the person’s intent with regard to renewal of the
establishnment’s certificate of registration.

Processing of fish with the intent to export nust cease
followi ng the expiration of a certificate of registration.

When renewing their certificate of registration, the
operator of a registered establishnent should submt a
properly conpleted Application For Registration form

A person applying to renew an existing certificate of
regi strati on does not need to provide the follow ng
information as long as it has been previously submtted
and there have been no changes:

» the types of fish products intended to be produced,
stored or exported;

> a product description of each type of fish product
i ntended to be produced, stored or exported;

> a process flow diagramthat identifies each step in
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t he process operation for each type of fish product;
and

> a detailed diagramof the establishnent.

When t here have been changes to this information, the
person applying to renew their existing certificate of
regi stration should indicate that there has been a change
in the appropriate section of the Application for

Regi stration form Details about the change shoul d not
acconpany the form since this information should be

i ncluded as part of the establishnent’s QW Plan. The
CFIAw Il verify that the establishnment’s QW Plan is
accurate, and reflects the current processing conditions
during the next schedul ed Conpliance Verification.

The CFIA will review the informati on submtted by the
applicant to renew their certificate of registration and
the status of the establishnment and its QW Pl an before
renewal . For establishnments that have not had a
conpliance verification conducted in the past year, an

I nspector will verify its conpliance with Schedul e |

requi renents and the status of the QW Pl an (see Appendi x
E)

The certificate of registration will be recomended for
renewal when the review of the application indicates that:

> the information provided by the applicant is conplete
and accur at e;

> the establishnment is in conpliance with the FIR, and

> paynment for all applicable fees is included and
establ i shment has no unpaid fees (see Chapter 2,
Subj ect 3 of this manual).

The certificate of registration will be signed and dated
by the Regional D rector, and forwarded to the applicant.
The certificate of registration cover letter (Appendix D)
wi || acconpany the signed copy of the certificate of
registration that is delivered to the establishnent.

When a certificate of registration is renewed, the
certificate issued will have the sane registration nunber
as the original Certificate of Registration.

An inactivated certificate of registration will no |onger
be valid after its expiry date and nust be renewed. A
request to renew an inactivated certificate will be
treated as a request for reactivation unless the hol der of
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the certificate is sinmultaneously requesting anot her
i nactivation. See section 4.9 below for further details.

The CFIA wll contact the applicant when the information
provided to renew their certificate of registration is not
conpl ete and/or accurate. Every effort will be made to
obtain the necessary information before the expiry of the
certificate to allow the establishnent to operate.
Efforts to contact the applicant to acquire the necessary
i nformati on shoul d be docunented and kept on file. The
Regi onal Director may use discretion to renew the
certificate of registration for an establishnment that is
willing and able to conply wwth the FIR but has not been
able to provide the necessary information before the
expiration of the certificate.

If an establishnent chooses to allowits certificate of
registration to expire for a short period of tinme because
of seasonal availability of products, or other factors,
the establishnment may renew its certificate at a later
date, provided that all fees have been paid and the
establishment neets all other requirenents of the FIR
The date of issue displayed on the certificate of
registration will correspond to the date that it becane
effective, and will not be back dated to correspond with
the expiry date of the old certificate.

It may not be necessary to renpve an establishnment from an
export list if it’s certificate of registration expired
and it plans to renewits certificate at a |later date
provi ded the establishnent can denonstrate product
conpliance and the necessary controls descri bed above.

See Section 4.1.6 above.

Refusal to Renew A Certificate OF Registration

The Regional Director may refuse to renew a certificate of
regi stration when:

> t he applicant has provided false or m sl eading
i nformation;

> the review of the status of the establishnent and its
QW Pl an indicates that the operator is unwilling or
unable to conmply with the conditions of registration
based on objective observations and/or past
performance of regul atory conpliance; or

> the establishnment has unpaid fees (see Chapter 2,
Subj ect 3).
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Docunents justifying the refusal to renew the certificate
of registration should be kept on file. The Regiona
Director will notify the applicant in witing and provide
an expl anation of the reasons why the certificate of
registration will not be renewed.

If the applicant is able to take corrective actions to
denonstrate conpliance with the conditions of registration
and/or reinstate their credit privileges, the Regiona
Director may renew their certificate of registration.

Suspensi on or Revocation of a Certificate of Registration

The Regional Director wll provide the operator of an

est abl i shnment whose certificate of registration is
suspended or revoked with a witten notice of the
suspensi on or revocation. The notice should be delivered
by hand or by registered nmail to the operator as

appropri ate.

A certificate of registration will be revoked follow ng a
suspension if the operator has not requested a
reinstatenent within 30 days followng the initial notice
of suspension. The Regional Director will provide the
operator of an establishnment whose certificate of
registration is revoked with a witten notice of the
revocation. The notice should be delivered by hand or by
regi stered mail to the operator as appropriate.

A certificate of registration will be revoked if an

I nspector is unable to contact the operator of an active
establishnment for a period of 90 days. The inspector nust
docunment and keep records of each attenpt to contact the
establishment. The Regional Director will provide the
operator of an establishnment whose certificate of
registration is revoked with a witten notice of the
revocation. The notice should be delivered by registered
mail to the nmailing address provided by the operator on
their application for registration.

Rei nstatenent of a Certificate of Registration

The hol der of a certificate of registration which has been
suspended or revoked may apply for reinstatenent of the
certificate by witing to the CFl A Regional D rector

wi thin 30 days of the date of the suspension or

revocati on. The request for reinstatenent may be in the
form of an appeal of the suspension or revocation or as a
witten Corrective Action Plan describing how conpliance
wi Il be achieved.
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The operator of the establishnment nust not process fish
for export until the certificate of registration is
rei nst at ed.

After receiving an establishnent’s request for
reinstatenent, the CFIA will evaluate the request and
verify the establishnment’s conpliance wwth the FIR  This
will include a review of the circunstances which led to

t he suspension or revocation being taken, and a revi ew of
the Corrective Action Plan submtted. O her possible
actions include:

> an on-site inspection of the establishnment to verify
its conpliance with the FIR

> a formal hearing with the operator of the
est abl i shment; and

> any other actions deened to be appropriate.

If required, this review may take | onger than the thirty
days provided for the operator to request reinstatenent of
the certificate.

Cost recovery fees, as set out in Chapter 2, subject 3 of
this manual, nust be paid in full before the reinstatenent
of a certificate of registration.

The decision to reinstate the certificate of registration
wi Il be based on factors such as:

> an eval uation of the corrective actions to verify that
they result in conpliance with the FIR

> the ability of the operators of the establishnment to
denonstrate a cl ear understanding of their
responsibilities to develop and maintain a QW Pl an
that nmeets the requirenents of the Reference Standard,
and their conmtnment to its inplenentation;

> the ability of the operators of the establishnment to
take the necessary actions to control any non-
conpliant products that where inplicated in the
suspension or revocation of the certificate of
registration

The Regional Director wll notify the operator of the
establi shnment of the reinstatenent by neans of a letter
sent by registered nmail or other suitable neans. This
letter will state the effective date of reinstatenent of
the certificate of registration.
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The reinstated certificate of registration will carry the
sanme expiry date as the original certificate.

4.6.5 When the operator of the establishnment has failed to
submt an acceptable Corrective Action Plan or inplenent
actions to conply with the FIR the request for
reinstatenent of the certificate of registration will be
denied. The Regional Director will informthe applicant
of this decision by neans of a letter sent by registered
mail or other suitable nmeans. This letter wll explain
the reason(s) for denial of the application and wll
advi se the applicant of the instances where regul atory
requi renents have not been net.

4.6.6 The Regional Director may reinstate a certificate of
regi stration of an establishnment that was revoked when an
I nspector was unable to contact the operator follow ng a
peri od of 90 days when the operator is able to provide the
reasons why nobody coul d be contacted and a corrective
action plan that provides a suitable contact person for
the establishnent.

4.6.7 The decision of the Regional Director not to reinstate a
certificate of registration that has been revoked is fina
and is not subject to further appeal.

4.6.8 A subsequent request for a certificate of registration for
an establishnent where the original certificate was
revoked, and the request to reinstate the revoked
certificate was denied, wll be treated as a request for a
new est abl i shnent .

4.7 Amendment of a Certificate of Registration

4.7.1 An operator of a registered establishnent who wi shes to

amend its certificate of registration should submt a
conpl eted Application for Registration formto the CFlA
Regi onal Director in their region. This formis attached
to this subject as Appendi x A

When t he anendnent requested involves a change in the
operations that are conducted at the establishnent, the
QW Pl an nmust be anended to reflect these changes. The
operator should review and anend their plan in order that
all the necessary controls are inplenented to address the
new operations to ensure they are perfornmed in conpliance
wth the FIR A self-verification of the anended QW Pl an
must al so be conducted by the operator of the
establishnment to validate the critical Iimts of the CCP s
and to verify that the QW plan neets the criteria of the
Ref erence Standard (see Section 6.0 of the QW Reference
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Standard). The anended QW Pl an, and the self-
verification, should be submtted at the sane tine as the
application for anendnent.

4.7.2 The CFIA w il review each application for anendnent of a
certificate of registration. This wll include a review
of the reason(s) for the request and any supporting
docunents. Were applicable, the review of the request
for amendnent will include the foll ow ng:
> a review of the self-verification submtted;
> an review of the anmended QWP Plan submtted in

relation to the application for anmendnent;
> an on-site verification of the establishnment to
determine its conpliance with the FIR and/or
> any other actions deened necessary to verify that the
establishment is, and will remain, in conpliance with
the FIR
If the request for anendnent of a certificate of
registration is mssing essential information such as the
anended QW plan, or a self-verification, then the CFl A
wi Il contact the applicant and request that these
docunents are nade avail abl e before taking further
actions.

4.7.3 When the review described in subsection 4.7.2 indicates
that the application is conplete and all requirenents of
the FIR have been net (including the paynent of any
associ ated fees, as identified in Chapter 2, Subject 3 of
this manual ), an anmended certificate of registration wll
be issued to the applicant. This certificate of
registration will be signed and dated by the Regiona
Di rector.

4.7. 4 An anmended certificate of registration will carry the sane
expiry date as the original certificate, and will be
nodified to reflect all the changes which have been
approved by the Regional Director.

4.7.5 The certificate of registration will not be anended when

the review described in subsection 4.7.2 indicates that
the application for amendnent is: 1) not conplete and the
applicant is unable or unwilling to provide the

appropri ate docunents; or 2) does not neet the

requi renents of the FIR The Regional Director wll
notify the applicant by nmeans of a letter sent by

regi stered mail or other suitable neans. This letter wll
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expl ain the reason(s) for the denial of the application,
and advi se the applicant of the instances where the
regul atory requirenents have not been net.

4.7.6 When the request for anendnent is refused, the case should
be reviewed to determine if the further actions are
required.

4.8 Change of Omnership of an Establishment

4.8.1 A change of ownership of an establishnent will require the
new owners of the establishnent to apply for a certificate
of registration.

The certificate of registration will remain valid if the
hol der of the certificate ceases to be in control of the
regi stered establishnment when the holder is an officer of
a corporation, or a manager acting on behalf of an owner
of the establishnent or a conpany that owns the
establishnment. This includes situations where a nanager
that is identified as the holder of the certificate quits,
retires, dies, is incapacitated, denoted or fired.
However, the CFI A nust be notified by the owner(s) of this
change in advance, or imedi ately after in situations
where advance notice is not possible, and the owner(s)
nmust al so request an anendnent to the certificate.

4.8.2 An i nspector should review the conditions related to the
change of ownership to determine if a Systens Verification
of the QW Plan is necessary. Systens Verification is
necessary when the new owners have made changes t hat
affect the inplenentation of the original plan such as
changes to the plant and/or its operations.

4.8.3 If the establishnment continues operation after a change in
ownership, there is no need to neet requirenents of
Schedule | that were applicable after April 1999.

If the establishnment has been |left dormant for a period of
time, which in the opinion of the Regional D rector, has
resulted in a condition such that the establishnent or the
QW Plan no | onger conply with the FIR, then the change of
ownership should be treated in the sanme nmanner as a
request for registration of a new establishnent.

4.9 Inactivation of a Certificate of Registration

4.9.1 An operator of a registered establishnent who wi shes to

i nactivate its Certificate of Registration should submt a
request for inactivation to the CFlIA. The request nay be
made by using the Application for Registration form



I* Canadian Food

Agence canadienne :
Inspection Agency  d'inspection des aliments Chapter Subject Page

2 1 25

Facilities Inspection Status Date

Manual

4.9.

4.9.

4.9.

4.9.

4.9.

4.9.

2

3

4

5

6

7

Amend. no. 18 03/ 10/ 31

(Appendi x A) or through a witten subm ssion containing
the required information. The request for inactivation
must include the identity of the establishnent; the
reason(s) for the request; and the period of tinme for the
I nactivation. The request nust also indicate whether fish
processing operations will be continued in the
establishment after the inactivation.

The CFIA will review the reason(s) for the request, a
review of the conpliance history of the establishnent, and
a verification that all applicable fees have been paid.

If the reason(s) for inactivation is(are) valid (see 3.10
above), all fees have been paid, and there is no cause to
suspect that the inactivation has been requested for
fraudul ent purposes based on objective observations and/ or
past performance of regulatory conpliance, the certificate
of registration will be inactivated. The Regi ona

Director will notify the operator of the establishnment of
the inactivation by neans of a letter sent by registered
mai | or other suitable neans.

If the review indicates that the applicable fees have not
all been paid, the reason(s) for the request for

I nactivation is(are) not acceptable, or fraudul ent
intention is suspected (e.g., fish products will continue
to be processed for export at the establishnment), the

I nactivation will not be granted. The Regional D rector
will informthe operator of the establishnent of this
decision not to inactivate by neans of a letter sent by
regi stered mail or other suitable neans.

If the inactivation is granted and the operator of the
establ i shnment intends to continue processing fish and fish
products for intra-provincial sale, provincial authorities
wi Il be contacted so that they may take appropriate
actions.

Once an inactivated certificate of registration has

expi red the operator of the establishnment may apply for
renewal of the certificate as set out in section 4.3. The
operator may al so apply for continued inactivation of the
certificate at the sane tinme. The application for renewal
of the certificate will be treated as a request for
reactivation unless the holder of the certificate

si mul t aneously requests inactivation.

The operator of a registered establishnent which has had
its certificate of registration inactivated nmay conti nue
to store and/or export fish and fish products that were

produced prior to the inactivation, providing that all of
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the follow ng conditions are net:

> t he product nust be stored in a manner that prevents
its contam nation

> the product nmust be clearly identified by nmeans of
production dates, or other appropriate markings, to
verify that it was processed during the tinme that the
establishment held a valid Certificate of
Regi stration

> t he product nust be in final product form and nust be
fully packaged;

> t he product nust be continuously stored under
appropriate conditions; and

> t he product nust neet all other provisions of the FIR
Reactivation of a Certificate of Registration

The operator of a registered establishnment that has had
its registration inactivated may request a reactivation of
the Certificate of Registration by applying in witing to
the CFlI A Regional Director in that region.

The CFIA w il evaluate a witten request for reactivation
of a certificate of registration to verify that the
establ i shment conplies with the conditions of operating
with an active certificate. This evaluation will include
a review of the reason(s) for the inactivation, a review
of the conpliance history of the establishnment and the

ci rcunst ances under which the inactivation was granted.
The i nspector should take the necessary actions to verify
conpliance with the FIR before the certificate is
reacti vat ed.

If the inactivation was originally requested, and granted,
after a Conpliance Verification identified non-
conformties in the establishnent, the evaluation wll

i ncl ude appropriate activities to verify that the
establ i shnment has inplenented the Corrective Action Plan
and is in conpliance with the FIR

When the eval uati on described in subsection 4.10.2

i ndicates that the requirenments of the FIR have been net
(i ncluding the paynent of any associated fees, as
identified in Chapter 2, Subject 3 of this manual), the
certificate of registration will be reactivated.

When t he eval uation descri bed in subsection 4.10.2



Canadian Food Agence canadienne :
I *l Inspection Agency  d'inspection des aliments Chapter Subject Page

2 1 27
Facilities Inspection Status Date
Manual Amend. no. 18 03/10/ 31

indicates that the requirenments of the FIR have not been
met, the certificate of registration will not be
reactivated. The Regional Director will notify the
applicant by neans of a letter sent by registered mail or
other suitable nmeans. This letter will explain the
reason(s) for the denial of the application, and advise
the applicant of the instances where the regul atory

requi renents have not been net.

4.11 | ssuance of a Tenporary Certificate of Registration

4.11.1 A receiver or a trustee in bankruptcy for an establishnent
whose certificate of registration has been voi ded nay
apply for a tenporary certificate of registration by
subm tting a properly conpleted "Application For
Regi stration” form (Appendix A) to a CFl A Regi onal
Director.

4.11.2 The CFIA will evaluate each application for a tenporary
certificate of registration. This wll include a review
of the information submtted, a verification that the
applicant is the authorised receiver or trustee in
bankruptcy, and a review of the recent conpliance records
of the establishnment. Were the review indicates that the
informati on submtted is inadequate, the applicant will be
informed that nore information is required.

4.11.3 If the review indicates that there are outstanding
Corrective Action Plans, or nodifications to the
establishment or its QW that could affect the operation
of the establishnent, an inspector should take the
appropriate actions to verify that the establishnment and
its operations will neet the requirenents of the FIR

4.11.4 \Wen the evaluation indicates that the application is
conpl ete and the establishnment is in conpliance with the

FIR, the Regional Director will issue a tenporary
certificate of registration and forward it to the
appl i cant.

4.11.5 \Were the evaluation indicates that the applicant fails to
nmeet the requirenents of the FIR a tenporary certificate
of registration will not be issued. The Regional Director
will informthe applicant of this decision by neans of a
letter sent by registered nmail or other suitable neans.
This letter will provide an explanation of the decision
not to issue a tenporary certificate.
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APPENDI X C ]
SELF VERI FI CATI ON CHECKLI ST / LI STE DE CONTROLE DE L' AUTOVERI FI CATI ON
Pl ant Nane / Nom de | ' usine Regi stration Number /
Numéro d' enregi st renent
Mai | i ng Address / Tel ephone:
Adresse postale Fax:
Tél éphone :
Tél écopi eur
Pl ant Manager / Qual ity Managenent
Di recteur d'usine Coor di nator /

Coordonnat eur de |a
gestion de la qualité:

Verifier [/ Vérificateur Date of verification /
Date de la vérification

Comments / Comment ai r es:

Conmponent / Conposant e Yes/ Qui No/ Non Conmrent s/
Comment ai r es:

1. Managenent Rol es and Responsibilities (Recomended but optional) /
ROl es et responsabilités de la direction (Reconmandé mais facultatif)

Devel opnent of QWP Described / El aboration
du PGQ - décrite

QW Manager ldentified / Responsable du
PQ&Q - identifié

Rol es and Responsibilities identified /
Préparation de |'organi granme - term née

2. Background Product and Process Infornmation /
Description du procédé et du produit

Product Description conpleted for each
type of product / Description du procédé
pour chaque catégorie de produits -

t er m née.

Process fl ow di agram conpl eted / Di agranme
de fabrication - termné

Pl ant fl oor diagram conpleted / Schéna des
opérations de |'usine - termné
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3. Prerequisite Plan / Programmes préal abl es
Pl ant Environnment Program / Progranmme environnenment de |'usine
Conponent / Conposante Yes/ Qui No/ Non Comment s/

Conment ai r es:

Standard identified (MnimmFIR) /
Norme - définie (mnimmR P)

Docunent ed sanitati on program conplete /
Programme d' assai ni ssenent - docunent é

Docunent ed pest control program conpl ete/
Programme de lutte contre la verm ne -
docunent é

Hygi ene and enpl oyee behavi our training
conpl ete / Formation en hygi éne et
conportenment des enployés - term née

Controls and nonitoring procedures
conplete / Mesures de controle et
procédure de surveillance - termn nées

Corrective action systemconplete /
Syst éme de nesures correctives - terniné

Recor d- keepi ng system (forns) devel oped /
Systéne de registres (formulaires) -
établ i

Recal | and Notification Procedures
Devel oped / Procédures de rappel et
notification - établ

4. Regulatory Action Point Plan / Plan des points d'intervention réglenentaire

M ni mum Acceptabl e Product Quality Control / Normes mininmal es acceptabl es de
qualité

Product standard identified / Nornme du
produit - définie

Controls and nonitoring procedures
conplete / Mesures de controle et
procédure de surveillance - term nées

Corrective action systemconplete /
Syst éme de nesures correctives - terniné

Recor d- keepi ng system (forns) devel oped /
Systéne de registres (formulaires) -
établ i
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I nput Materials Controls / Matieres premi éres et natériaux d' enbal | age

Component / Conposant e Yes/ Qui No/ Non Conmment s/
Conment ai res:

Packagi ng and i ngredients identified and
acceptable / Matériaux d' enbal |l age et
ingrédients - définis et acceptables

Controls and nonitoring procedures
conplete / Mesures de controle et
procédure de surveillance - termn nées

Corrective action systemconplete /
Systéne de nesures correctives - termné

Recor d- keepi ng system (forns) devel oped /
Systéne de registres (formulaires) -
établ i

Label ling / Etiquetage

Label Iing standard identified (Fish

I nspection Regul ations) / Nornes

d' éti quetage - définies (Reglement sur
| "inspection du poisson)

Controls and nonitoring procedures
conplete / Mesure de controles et
procédure de surveillance - termn nées

Corrective action systemconplete /
Systéne de nmesures correctives - termné

Recor d- keepi ng system (forns) devel oped /
Systéne de registres (formulaires) -
ét abl i

RAPs added to process flow di agram/
PIR aj out és au di agramme de fabrication

5. HACCP Pl an / Pl an HACCP

Conponent / Conposante Yes/ Qui No/ Non Comment s/
Conment ai r es:

Hazard Anal ysis conpl ete and accurate/
Anal yse des dangers - term née et exacte

Signi ficant hazards identified / Dangers
i mportants - recensés

Control neasures for significant hazards
devel oped / Mesures de controle des
dangers inportants - établies

Critical limts identified /
Limtes critiques - identifiées

Moni toring procedures conplete /
Procédure de surveillance - terni née
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Corrective action systemconplete /
Syst éme de nesures correctives - ternné

Record keepi ng system (formns) devel oped /
Systéne de registres (fornulaires) -
établi

HACCP Pl an docunented / Pl an HACCP -
docunent é

Supporting Standard Operating Procedures
conpl ete / Procédures nornalisés
d' exploitation - établis

CCPs added to the process flow diagram/
CCP ajoutés au di agramre de fabrication

Verification procedures identified
Procédure de vérification - définie

6. Verification / Vérification

Critical limts validated / Valider |les
limtes critiques des CCP

Schedul e and net hods for annua
verification devel oped / Progranme et
mét hodes pour |’ exanmen annuel dével oppé

7. Records / Tenue des registres

Component / Conposant e

Yes/ Cui

No/ Non

Conment s/
Conment ai r es:

Met hod to record changes to QW plan
devel oped (e.g., QW Anendnent Log ) /
Met hodes pour tenir un registre des
nodi fi cati ons apportées au plan PGQ
dével oppés (p.ex. un registre de

nodi fi cati ons)

Si gnature

Dat e
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APPENDI X D
CERTI FI CATE OF REQ STRATI ON COVER LETTER
Dat e
Conpany nane

Address Line 1
Address Line 2
Cty, Province
Post al Code

Dear (name of applicant)

On behal f of the Canadi an Food I nspection Agency (CFlIA), | would
i ke to acknow edge the efforts of you and your staff on neeting
the requirenents of the Fish Inspection Regulations (FIR) for the
regi stration of your establishnment. Conditions for the

regi stration of your establishnment require the devel opnent and

i npl enentation of a Quality Managenent Program (QW) Pl an and
operating consistent with the principles of HACCP (Hazard Anal ysis
Critical Control Points). |In issuing the attached certificate of
regi stration for your establishnent, the CFIA is recognising the
HACCP- based QWP Pl an that was subm tted by your establishnent.

Pl ease note that the certificate of registration is not valid after
its expiry date.

The CFIA will conduct regularly schedul ed audits of your
establishment to verify conpliance with the conditions of

regi stration provided by the FIR Continued conpliance with the
FIRis essential to maintain your certificate of registration.
Establishnents with a valid certificate of registration are
considered by the CFIA to be in good standing with the requirenents
of the FIR, allowing the CFIA to provide such assurances to foreign
government i nspection services.

For exanple, the CFIA uses the Canadi an List of Approved Exporters
to the U S. as certification that the listed establishnents are
processing in accordance with the requirenents of the U S. Food and
Drug Adm nistration's seafood HACCP regul ations (21 CFR part 123).
This list can be found on the CFIA web site at:

http://ww. i nspection.gc.cal/english/aninma/fispoi/export/exporte.shtm
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Pl ease consult with your local CFIA office for nore information on
the requirenents of the FIR or the inclusion of your establishnent
on an export |ist.

Si ncerely,

Nane
Regi onal Director
Regi on, Area
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