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Part 6: Uncontested Divorce 
Simple Application

Where to Start Your Case The steps to obtain a divorce where the 
case is uncontested (not defended or 
disputed) are described below. If it is 
likely that your case will be defended or 
disputed, you should refer to the 
Applications Guide. At any time in this 
process if the case is defended or 
disputed, refer to the Applications 
Guide for the next steps in the case. 

 
Before you begin your divorce application, 
you should check to make sure that you 
are bringing the application in the right 
court. 
 
Generally, you should start your case in 
the court: 

 
• In the municipality where you live; or  

Some Things You Need to Know 
Before You Begin 

• In the municipality where the child(ren) 
live(s), if you are asking for custody or 
access to the child(ren).  

 An application for uncontested divorce may 
be brought in three ways: Court staff must refuse your application 

if you are in the wrong court.  
 1. A Simple Application: A simple 

application deals only with a request 
for divorce. The steps for a simple 
application are found in this guide. 

 
Central Registry of Divorce 
Proceedings 

  
2. A General Application: A general 

application deals with a request for 
divorce and other claims. The steps for 
this type of claim are found in the 
“General Application” guide. 

Whenever a party applies for a divorce 
anywhere in Canada, the Central Registry 
of Divorce Proceedings at the federal 
Department of Justice must be notified. 
This is done when you complete a 
Registration of Divorce Proceeding form. 
This is not a court form but is available at 
the court office. 

 
3. A Joint Application: A joint application 

is brought by both spouses jointly, and 
must be on consent of both parties. A 
joint application may deal with claims in 
addition to divorce, as long as both 
parties consent to all claims. The steps 
for a joint application are found in the 
“Joint Application” guide.  

 
The Central Registry of Divorce 
Proceedings will check its database to see 
if the same parties have registered any 
other divorce applications. If the check 
comes up clear, the Central Registry of 
Divorce Proceedings will issue a Clearance 
Certificate to the court.  

 
 

  
The court cannot grant a divorce until 
the Clearance Certificate has been filed. 
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Marriage Certificate The Divorce Order 
  
In order to obtain a divorce, your original 
marriage certificate must be filed with the 
court. This can either be done at the 
beginning when you file the Application or 
during the second stage when you pick up 
the remaining forms for completion. 

Once the judge has an opportunity to 
review your claim, he or she, if satisfied 
with the material, will grant you a Divorce 
Order. 
 
You will need to provide the court with two 
stamped envelopes in order to receive a 
copy of your order. One envelope should 
be addressed to you and the other should 
be addressed to the respondent. After the 
judge has signed the Divorce Order, the 
court will mail a copy to you and the 
respondent. 

 
If you do not have your marriage 
certificate, you can order one from the 
government of the province where you 
were married.  
 
In Ontario, you order it from the Office of 
the Registrar in Thunder Bay. An 
application for the certificate is available at 
the Court and may be available from the 
Family Law Information Centre, city hall, 
municipal office or a legal aid clinic. There 
is a fee charged for the certificate and it 
can take several weeks to obtain. For 
information, call toll-free 1-800-461-2156 
or, within Toronto, (416) 325-8305. You 
must file your certificate with the court 
before your Divorce Order is granted. 

 
 
The Certificate of Divorce 
 
Your Divorce Order will state that the 
divorce takes effect on the 31st day after 
the date on which the order was made. A 
Certificate of Divorce will be issued as 
proof that a divorce is effective as of a 
particular date.  
  Either party can request the Certificate of 
Divorce from the court after the required 
time has elapsed. There is a fee for the 
certificate, which can be paid by cash, 
certified cheque or money order, payable 
to the “Minister of Finance.” 

If you are unable to obtain your marriage 
certificate, there is a box on page 1 of the 
Affidavit for Divorce – Form 36, which you 
can select and provide details. 
 
If you were previously married outside of 
Canada, you will also have to provide proof 
of any previous divorce or the death of 
your previous spouse. 

 
Once the request for the certificate is 
made, court staff will check the file to make 
sure the required time has passed and that 
there has been no appeal of the Order. If 
everything is in order, the certificate will be 
issued. 

 
 

 
Speak to court staff about the easiest way 
to obtain your Certificate of Divorce. 
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Steps to Complete a Simple 
Application 

Step 3:  Get a court file number 
and pay any applicable fees. 

  
 Step 1:  Pick up the forms you 

need. 1. Take your forms to the court office.  
  2. At the court office, staff will: 

All of the forms that you will need can be 
picked up at the court office. Give your case a court file number. • 

• 
• 

• 

Put a court seal on the Application.  
If you are making an application, you need: Collect any fee for filing your 

Application. You may pay this fee by 
cash, cheque or money order 
payable to the “Minister of Finance.” 
You can find out more about fees at 
the court office. 

• An Application (Divorce) – Form 8A  
• An Affidavit of Service – Form 6B 
• A Registration of Divorce Proceeding 

form (This is not a court form, but is 
available at the court office.) Court staff will put the following 

documents in the court file:  
If you have had previous family court 
files you need: − Registration of Divorce 

Proceeding Form  
• A Summary of Court Cases – Form 8E − Your marriage certificate 

  
 3. Put the court file number in the upper 

right-hand corner of every page of all of 
the forms. 

Step 2: Fill in the forms. 
 
Fill in all forms carefully, follow all of the   
instructions on the forms and include  4. Make two copies of your completed 

Application – Form 8A, including any 
attachments. One copy is for the 
respondent and one copy is for your 
files. The originals will be filed with the 
court in the court file. 

all the information asked for. 
 
Need help completing the forms?  Go to 
the end of this guide for samples. 
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Step 4:  Serve the respondent with 
the documents. 

Step 5:  File your documents at 
the court office and pick up the 
rest of the forms.  

You must arrange to provide the 
respondent with a copy of your completed 
Application, including attachments. 

 
After the respondent has been served, and 
the Affidavit of Service has been 
completed, you must go back to the court 
office to file the documents as a package in 
the court file.  

 
These documents cannot be faxed or sent 
to the respondent through regular mail. 
They must be served by “special service”, 
i.e., either handed personally to the 
respondent or the respondent’s lawyer or 
mailed with an Acknowledgment of Service 
Card – Form 6.  

 
You should now pick up the following forms 
for the next stage in the process: 

• An Affidavit for Divorce – Form 36 
• A Divorce Order – Form 25A  

 Ordinarily, you should not hand the 
documents to the respondent yourself. If 
you cannot find someone to serve the 
documents for you and you fear for your 
safety, talk to court staff and they will 
arrange to serve the respondent for you. 
You may be able to get a friend or relative 
to serve the documents for you or you can 
hire someone to serve the respondent for 
you; names of these people can be found 
in the Yellow Pages under “Process 
Servers.”  

 
Next Steps 
 
The respondent will have an opportunity to 
review your application and must file an 
Answer if he or she wishes to oppose the 
divorce or to participate further. If no 
Answer is served on you or filed at the 
court by the respondent within 30 days of 
having been served (60 days if outside 
Canada or the United States), you can 
then proceed to Step 6 to apply to the court 
for a Divorce Order.  

 
After the respondent has been served with 
your documents, the person who served 
them must complete an Affidavit of Service 
– Form 6B before a commissioner for 
taking Affidavits.  

 
If you receive an Answer and the claim is 
contested, you will need to refer to “Next 
Steps” in the Applications Guide as well as 
the Case Conferences Guide. The 
respondent must prepare a Continuing 
Record on filing the Answer, and you will 
have to file your documents in the 
Continuing Record. 

 
Refer to the General Information Sheet – 
"Serving Documents" for more information. 
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Step 6:  Complete the second set 
of forms. 

Step 7:  File your documents with 
the court and pay any applicable 
fees.  

Fill in all forms carefully, follow all of the 
instructions on the forms and include all 
the information asked for.  

 
File the following documents at the court 
office: 

 
• The original Affidavit of Divorce There are samples of the forms at the end 

of this guide highlighting some of the 
important points about the forms; however, 
you may ask the Family Law Information 
Centre staff for information about 
completing the Affidavit for Divorce and 
Divorce Order.  

• The 3 copies of the Divorce Order 
• Two stamped addressed envelopes 

(see page 4) 
• Your original marriage certificate (if not 

filed earlier) 
 
Pay any applicable fees. You can find out 
more about fees at the court office. 

 
Make copies of your forms as follows: 

 
• 1 copy of your completed Affidavit for 

Divorce – Form 36, including 
attachments  

 
Step 8:  Obtain the Divorce Order. 
 • 4 copies of your completed Divorce 

Order – Form 25A Your file will be sent to a judge to be 
reviewed. If the judge is satisfied with the 
material, he or she will grant you a Divorce 
Order. Neither you nor the respondent is 
required to attend court to get the Divorce 
Order unless the court orders otherwise. 

 
One copy of the Affidavit of Divorce and 
draft Divorce Order are for you and the 3 
copies of the draft Divorce Order are for 
the court.   If the judge decides to grant the Divorce 

Order, the court office will sign the Order 
and send one copy to you and one to the  

Need help completing the forms?  Go to 
the end of this guide for samples. 
 respondent. 

 
If the judge needs more information in 
order to grant the Divorce Order, the 
court office will contact you. 
 
Remember that the Certificate of Divorce is 
the proof that the divorce has been 
granted. The Certificate of Divorce is not 
sent automatically and must be requested. 
Further information about this topic is 
found at the beginning of the guide. 
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Sample Forms  
  

This section contains sample forms that 
parties will need to fill out when obtaining 
an Uncontested Divorce – Simple 
Application. 
 
You may wish to visit the Family Law 
Information Centre to obtain information 
about completing court forms.  
 
Some tips on completing all forms: 

 
1. Be neat. These are court documents 

and the court will not take them if they 
are not neat or the court cannot read 
them. All court forms must be typed 
or printed. 
 

2. Fill in the name and address of the 
court where the application was filed at 
the top of all court documents. 

 
3. Once the court staff have given you a 

court file number, make sure it is on 
the upper right-hand corner of every 
page of all of your documents. 

 
4. Make enough copies of your 

completed forms. In most cases you will 
need to make two copies: one to serve 
on the other party and one for your 
files. The original forms will be filed with 
the court in the court file.  

 
5. When completing the forms, you are 

asked to fill in the address where 
documents can be served on you. If 
being served at your home address 
would put your physical safety at risk, 
speak to court or Family Law 
Information Centre staff about using an 
alternative address. 
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Form 8A: Application (Divorce) –- Simple Application 
This form should be completed by the person starting the case. 

Court File Number: This 
number is assigned to the 
case once the court file 
has been opened. All 
documents must have the 
proper court file number on 
them.  
 
Check the box for a 
simple application. 
 
Applicant: This is the 
person starting the case. 
Fill in your full legal name, 
complete address, 
telephone number, fax 
number and e-mail 
address, if you have one. 
 
Respondent: This is the 
person you are taking to 
court. Fill in the full legal 
name, complete address, 
telephone number, fax 
number and e-mail if they 
have one. 
 
Indicate that this is an 
uncontested application 
for divorce only. 
 
In the Important Facts 
Supporting the Claim for 
Divorce section, check 
off the right boxes and 
give the information 
being asked for. 
 
You must sign the form 
at the end and date it. 
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Registration of Divorce Proceeding Form – Simple Application 
The Registration of Divorce Proceeding form only needs to be completed by one of the 
parties. 
 
This form has 2 parts 
and is 3 pages in 
length. The party 
starting the case is to 
complete part 1 and 
file it with their divorce 
application. 
 
This is not a court 
form but is available 
from the court office. 
 
Once the form is 
completed and sent in, 
the Central Registry of 
Divorce Proceedings 
will check their 
database to see if the 
same parties have 
registered any other 
divorce applications. If 
the check comes up 
clear, the Central 
Registry of Divorce 
Proceedings will issue 
a Clearance 
Certificate to the court.  
 
The court cannot 
grant a divorce until 
the Clearance 
Certificate has been 
filed. 
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Form 6B: Affidavit of Service – Simple Application 
This form should be completed when any documents are served on the other party. 
 
 

Complete the court address 
and the court file number.  
 
 
 
 
 
Applicant Information & 
Respondent Information: If 
either party has moved put in 
the new address. 
 
 
 
In addition to the date 
served, it is a good idea to 
indicate the time. 
 
 

 
 
 
 
 
 
List the document(s) that 
were served. 
 
Check one of the boxes 
indicating how the 
document(s) were served. 
For more information about 
the types of service, refer to 
the General Information 
Sheet – “Serving 
Documents.” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The person who served the documents must sign at the end of the Affidavit swearing or 
affirming that the affidavit is true. The Affidavit must be signed in front of a commissioner 
for taking affidavits. This can be done at a lawyer’s office, at a legal aid clinic or at the court 
office. There may be a small fee for this service. 
 
When completed, Form 6B must be filed in the court file. 
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Form 36: Affidavit for Divorce – Simple Application 
 
This form is to be completed by the party who started the case and must be filed with the 
Divorce Order – Form 25A. 
 

Page 1 of the form is similar 
to all other forms (i.e. 
applicant and respondent 
information is required). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Fill in the blanks with the 
information asked for and 
check off the boxes that 
apply. 
 
Indicate if you are unable to 
provide your marriage 
certificate. Further 
information about this 
subject is detailed at the 
beginning of this guide. 
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Strike out sections 7 and 8 
on page 2 if they do not 
apply to you. 
 
 
 
 
 
If applicable, complete 
sections 9, 10 and 11. 
 
 
 
 
 
 
 
 
 
 
 
 
 
If you are completing section 
11(c), speak to Family Law 
Information Centre staff 
about obtaining the Child 
Support Guidelines Kit. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Sign at the end of the affidavit on page 4. The person signing is swearing or promising that 
the affidavit is true. It must be signed in front of a commissioner for taking affidavits. 
This can be done at a lawyer’s office, at a legal aid clinic or at the court office. There may be 
a small fee for this service. 
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Form 25A: Divorce Order – Simple Application 
To be completed by the party who started the case and must be filed with an Affidavit for 
Divorce – Form 36. 
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Page 1 of the form is 
similar to all other forms 
(i.e. applicant and 
respondent information is 
required). Be sure to note 
if there has been a 
change of address. 
 
 
 
 
 
 
 
 

Draw a line through the 
paragraph “The following 
persons were in court…”, 
as the divorce was 
uncontested. 
 
 
 
 
 
 
 
 
 
At the bottom of page 2, 
leave the date of signature 
and signature line blank. 
The court will complete 
this information if the 
Order is granted. 
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