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This version is only avai lable electronical ly.  

This c i rcu lar  cancels and replaces Informat ion Circular  78-10R3 dated 
October 5,  1998.  

Introduction 
1.  This  c i rcu lar  g ives in format ion and guidance to persons who are 
requi red by law to keep books and records in  French or  Engl ish in  
Canada according to sect ions 230 and 230.1 of  the INCOME TAX ACT,  
sect ion 87 of  the EMPLOYMENT INSURANCE ACT,  and sect ion 24 of  the 
CANADA PENSION PLAN.  I t  does not  ref lect  the requi rements imposed 
by other  s tatutes,  whether  federal ,  prov inc ia l / terr i tor ia l ,  or  munic ipal ,  
to  mainta in adequate books and records.  IC05-1,  ELECTRONIC RECORD 
KEEPING conta ins in format ion re lated to keeping e lect ronic  books and 
records.  

2.  The sect ions and subsect ions referred to in  th is  c i rcu lar  are f rom 
the INCOME TAX ACT.  Paral le l  prov is ions for  most  of  these mat ters 
ex is t  in  the EMPLOYMENT INSURANCE ACT and the CANADA PENSION 
PLAN.  Where s igni f icant  d i f ferences do ex is t ,  they are indicated.  The 
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EXCISE TAX ACT has s imi lar  requi rements and in format ion concerning 
Books and Records in  a GST/HST envi ronment  can be found in the 
GST/HST Memoranda Ser ies 15.1 and 15.2.  The EXCISE ACT,  2001,  
a lso has s imi lar  requi rements and can be found in Excise Duty 
Memoranda Ser ies 9.1.1.  

Who has to keep books and records? 
3.  For  the purpose of  th is  c i rcu lar ,  person  has the meaning assigned 
by subsect ion 248(1)  of  the INCOME TAX ACT ( the Act) .  Therefore,  in  
addi t ion to ind iv iduals,  a "person" in  th is  context  inc ludes a 
corporat ion,  a t rust ,  and any exempt ent i ty  l is ted in  subsect ion 149(1)  
of  the Act  such as a regis tered char i ty ,  a  regis tered Canadian amateur  
ath let ic  associat ion,  and a non-prof i t  organizat ion.  

4.  Books and records must  be kept  by every:  

• person carry ing on a business;  

• person who is  requi red to pay or  co l lect  taxes or  other  amounts 
according to the acts ment ioned in paragraph 1 above;  
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• regis tered char i ty  or  regis tered Canadian amateur  ath let ic  
associat ion;  and 

• regis tered agent  of  a regis tered pol i t ica l  par ty  or  an of f ic ia l  agent  
for  a candidate in  a federal  e lect ion.  

Records to be kept 
5.  For  the purpose of  th is  c i rcu lar ,  a  record  has the meaning 
assigned by subsect ion 248(1)  of  the Act .  A "  ' record '  inc ludes an 
account ,  an agreement ,  a book,  a char t  or  table,  a d iagram, a form,  
an image,  an invoice,  a le t ter ,  a  map,  a memorandum, a p lan,  a 
return,  a s tatement ,  a te legram, a voucher,  and any other  th ing 
conta in ing in format ion,  whether  wr i t ten or  in  any other  form."  

6.  As a general  ru le,  the Canada Revenue Agency (CRA) does not  
speci fy  the books and records to be kept .  However,  books and records 
have to:  

• permi t  the taxes payable or  the taxes or  other  amounts to be 
col lected,  wi thheld,  or  deducted by a person to be determined;  
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• substant ia te the qual i f icat ion of  regis tered char i t ies or  regis tered 
Canadian amateur  ath let ic  associat ion for  regis t rat ion under the 
Act ;  

• permi t  the ver i f icat ion of  a l l  char i table,  ath let ic ,  and pol i t ica l  
donat ions received for  which a deduct ion or  tax credi t  is  avai lab le;  
and 

• be supported by source documents that  ver i fy  the in format ion in  the 
books and records.  

7.  A source document  inc ludes i tems such as sales invoices,  
purchase invoices,  cash regis ter  receipts,  formal  contracts,  credi t  
card receipts,  del ivery s l ips,  deposi t  s l ips,  work orders,  dockets,  
cheques,  bank statements,  tax returns,  and general  correspondence 
whether  wr i t ten or  in  any other  form. 

8.  In  addi t ion,  other  documents,  whether  wr i t ten or  any other  form, 
inc luding support ing documents such as accountants work ing papers 
that  were used to determine the obl igat ions and ent i t lements wi th 
respect  to  taxes payable,  co l lect ib le or  to  be remit ted are considered 
par t  of  the books and records of  the taxpayer and must  be made 
avai lable to the CRA. 
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Location of records 
9.  The books and records must  be kept  at  the person's  p lace of  
business or  res idence in  Canada or  another  p lace designated by the 
Min is ter  and must ,  upon request ,  be made avai lable to of f icers of  the 
CRA for  audi t  purposes at  a l l  reasonable t imes.  Books and records 
kept  outs ide Canada and accessed e lect ronical ly  f rom Canada are not  
books and records in  Canada.  Access to e lect ronic  records means 
that  the taxpayer must  prov ide an acceptable copy of  the e lect ronic  
records in  an e lect ronical ly  readable and useable format  to CRA 
audi tors so that  they can process the e lect ronic  records on CRA 
equipment .  

Keeping records 
10.  Keeping  books and records  per ta ins to a system of  recording 
f inancia l  and other  in format ion.  Records are considered to be kept  
e lect ronical ly  when informat ion is  created,  processed,  mainta ined  
and stored e lect ronical ly .  
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11.  The Canada Revenue Agency recognizes:  

• t radi t ional  books and records ( inc luding support ing source 
documents)  produced and reta ined in  paper format ;  and  

• books and records produced and reta ined in  an e lect ronical ly  
readable format  that  can be re lated back to the support ing source 
documents and which are supported by a system capable of  
producing an accessib le and useable copy.  More information is 
avai lable in IC05-1 Electronic Record Keeping.  

12.  A person who is  requi red to keep books and records is  
responsib le for  keeping the books and records in  a way that  wi l l  
ensure the re l iab i l i ty  and readabi l i ty  of  the in format ion recorded.  

13.  Al l  books and records ( inc luding source documents)  that  
or ig inate in  paper format  must  be kept  except  where an acceptable 
imaging or  microf i lming program, as expla ined in  the fo l lowing 
sect ion,  is  in  p lace.  Paper format  a lso inc ludes paper source 
documents that  are entered in to an e lect ronic  record-keeping system. 

14.  A person who is  requi red to keep records and who records them 
elect ronical ly  must  reta in those records in  an e lect ronical ly  readable 
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format .  This  means that  a person who uses computer ized systems to 
generate books and records must  reta in the e lect ronic  records,  even 
when a hard copy is  kept .  E lect ronical ly  readable format  means 
in format ion that  is  supported by a system capable of  producing an 
accessib le and useable copy.  

• Accessib le copy means that  the taxpayer must  prov ide an 
acceptable copy of  the e lect ronic  records in  an e lect ronical ly  
readable and useable format  to CRA audi tors to a l low them to 
process the e lect ronic  records on CRA equipment .  

• A copy is  useable i f  the e lect ronic  records can be processed and 
analysed wi th CRA sof tware.   

• The useable copy must  be in  a common data in terchange format  
that  is  compat ib le wi th CRA sof tware.   

• Electronic  f i les reta ined in  an encrypted or  back-up format  must  be 
able to be restored at  a la ter  date to an accessib le and useable 
state to meet  CRA requirements.   

The CRA is  prepared to of fer  advice on e lect ronic  record-keeping 
issues and to respond to quest ions concerning the types of  formats 
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that  are compat ib le wi th the CRA's sof tware.  Al l  quest ions and 
concerns should be d i rected to the at tent ion of  the Electronic  
Commerce Audi t  Specia l is t  (ECAS) at  the nearest  CRA tax serv ices 
of f ice.  Advice prov ided by the ECAS must  not  be construed or  v iewed 
as an audi t ,  inspect ion or  a ru l ing issued by the CRA. I t  is  the 
person's  responsib i l i ty  to  keep,  mainta in,  reta in and safeguard i ts  
records.  

15.  A person should ensure that  proper  back-up records are 
mainta ined at  a l l  t imes.  I f  any e lect ronic  records requi red to be 
mainta ined are lost ,  destroyed,  or  damaged,  the person must  repor t  
th is  s i tuat ion to the Director  of  the local  tax serv ices of f ice and 
recreate the f i les wi th in a reasonable per iod of  t ime.  

16.  A person who keeps records whether  in  wr i t ing or  any other  form, 
is  not  re l ieved of  any of  the record keeping,  readabi l i ty ,  retent ion,  and 
access responsib i l i t ies because he or  she contracts out  the record 
keeping funct ion to a th i rd par ty  such as a bookkeeper,  accountant ,  
an e lect ronic  commerce t ransact ion manager,  an appl icat ion serv ice 
prov ider ,  an Internet  serv ice prov ider ,  through a t ime share,  serv ice 
bureau,  or  other  such arrangements.  The person must  ensure that  
these requi rements are met  in  the event  of  th i rd par ty  changes such 
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as,  sof tware and/or  hardware convers ions and upgrades,  bankruptcy,  
or  migrat ion to/ f rom a th i rd par ty .  The person is  responsib le for  
keeping the records and for  prov id ing access to author ized CRA 
of f ic ia ls .  

Electronic records management and imaging 
17.  When or ig inal  source documents and records are in  an e lect ronic  
format ,  they must  be kept  in  an e lect ronical ly  readable format  even i f  
they have been t ransferred to another  medium such as microf i lm.  

18.  To ensure the re l iab i l i ty ,  in tegr i ty  and authent ic i ty  of  e lect ronic  
records,  the pending nat ional  s tandard publ icat ion ent i t led 
ELECTRONIC RECORDS AS DOCUMENTARY EVIDENCE (CAN/CGSB-72.34 
2005) wi l l  out l ine e lect ronic  record management  pol ic ies,  procedures,  
pract ices and documentat ion that  wi l l  ass is t  in  establ ish ing the legal  
va l id i ty  of  an e lect ronic  record.  

19.  Electronic image  means the representat ion of  a source 
document  that  can be used to generate an in te l l ig ib le reproduct ion  
of  that  document ,  or  the reproduct ion i tse l f .   
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In  the case of  paper source document  an in te l l ig ib le reproduct ion 
means that :  

• the reproduct ion is  made wi th the in tent ion of  s tanding in  p lace of  
the source document ;  

• the in terpretat ion of  the reproduct ion,  for  the purposes for  which i t  
is  being used,  g ives the same informat ion as the source document ;  
and 

• the l imi tat ions of  the reproduct ion (e.g. ,  resolut ion,  tone,  or  hues)  
are wel l  def ined and do not  obscure s igni f icant  deta i ls .  

20.  Imaging and microf i lm ( inc luding microf iche)  reproduct ions of  
books of  or ig inal  entry  and source documents have to be produced,  
contro l led,  and mainta ined according to the la test  nat ional  s tandard  
of  Canada,  as out l ined in  the publ icat ion cal led MICROFILM AND 
ELECTRONIC IMAGES AS DOCUMENTARY EVIDENCE (CAN/CGSB-72.11-93) .  
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These standards are avai lable f rom: 

Canadian General  Standards Board 

Mail ing address: 
Sales Centre 
Canadian General  Standards Board 
Gat ineau,  QC  K1A 1G6 

Street  address: 
Place du Portage Phase 3,  6B1 
11 Laur ier  Street  
Gat ineau,  Quebec 

Telephone number:  
Ottawa Area (819)  956-0425 OR 
Tol l  f ree f rom the rest  of  Canada:  1-800-665-2472 

Fax number:  
(819)  956-5644 

E-mail :  
ncr .cgsb-ongc@pwgsc.gc.ca  
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21.  An acceptable imaging program as expla ined in  the Canadian 
General  Standards publ icat ions ment ioned in paragraph 20 requi res 
that :  

(a)  a person in  author i ty  wi th in the organizat ion has conf i rmed in 
wr i t ing that  the program wi l l  be par t  of  the usual  and ord inary 
act iv i ty  of  the organizat ion 's  business;  

(b)  systems and procedures are establ ished and documented;  

(c)  a logbook is  kept  showing:  

•  the date of  the imaging;  

•  the s ignatures of  the persons author iz ing and per forming the 
imaging;  

•  a descr ipt ion of  the records imaged;  and 

•  whether  source documents are destroyed or  d isposed of  af ter  
imaging,  and the date a source document  was destroyed or  
d isposed of ;   
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(d)  the imaging sof tware mainta ins an index to permi t  the immediate 
locat ion of  any record,  and the sof tware inscr ibes the imaging 
date and the name of  the person who does the imaging;  

(e)  the images are of  commercia l  qual i ty  and are legib le and readable 
when d isplayed on a computer  screen or  reproduced on paper;  

( f )  a  system of  inspect ion and qual i ty  contro l  is  establ ished to ensure 
that  c) ,  d) ,  and e)  above are mainta ined;  and 

(g)  af ter  reasonable not i f icat ion,  equipment  in  good work ing order  is  
avai lable to v iew,  or  where feasib le,  to  reproduce a hard copy of  
the image.  

22.  Paper source documents that  have been imaged in accordance 
wi th the la test  nat ional  s tandard of  Canada (see paragraph 20) ,  may 
be d isposed of  and thei r  images kept  as permanent  records.  

23.  The taxpayer is  responsib le for  ensur ing that  the imaging is  done 
in an acceptable manner when the imaging has been done by a th i rd 
par ty .  
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Retention period 
24.  Books and records have to be kept  for  the per iod or  per iods 
prov ided by subsect ions 230(4)  to  (7)  and sect ion 5800 of  the INCOME 
TAX REGULATIONS or  unt i l  the Min is ter  g ives wr i t ten permiss ion for  
thei r  d isposal .  Fai lure to comply wi th th is  requi rement  could resul t  in  
prosecut ion by the CRA. 

25.  Subsect ion 230(4.1)  of  the Act  requi res every person who keeps 
records e lect ronical ly  to  reta in them in an e lect ronical ly  readable 
format  for  the retent ion per iod out l ined in  subsect ion 230(4) .   

26.  Under the Act ,  books,  records,  and thei r  re lated accounts and 
source documents,  other  than those referred to in  paragraphs 27  
and 28  be low,  have to be kept  for  a min imum of  s ix  years f rom the 
end of  the last  tax year  to which they re late.  The tax year  is  the f iscal  
per iod for  corporat ions and the calendar year  for  a l l  o ther  taxpayers.  
Under the EMPLOYMENT INSURANCE ACT and CANADA PENSION PLAN,  the 
retent ion per iod begins at  the end of  the calendar year  to which the 
books and records re late.  
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27.  The prescr ibed retent ion per iods for  cer ta in books,  records,  and 
thei r  re lated accounts and source documents are speci f ied in  
sect ion 5800 (see Appendix) .  The requi red retent ion per iods can be 
summarized as fo l lows:  

• for  a corporat ion,  two years f rom the date of  the d issolut ion of  the 
corporat ion ( in  the case of  corporat ions that  amalgamate or  merge,  
books and records have to be reta ined on the basis  that  the new 
corporat ion is  a cont inuat ion of  each amalgamat ing corporat ion) ;  

• for  any non- incorporated business,  s ix  years f rom the end of  the tax 
year  in  which the business ceased;  

• for  the dupl icate donat ion receipts of  a regis tered char i ty  or  
regis tered Canadian amateur  ath let ic  associat ion,  other  than 
receipts for  donat ions of  proper ty  which are to be held for  a per iod 
of  not  less than ten years,  two years f rom the end of  the calendar 
year  in  which the donat ions were made;  

• for  other  speci f ied records of  regis tered char i t ies and regis tered 
Canadian amateur  ath let ic  associat ions,  two years f rom the date 
the regis t rat ion is  revoked;  and 
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• for  records re lat ing to pol i t ica l  contr ibut ions,  two years f rom the 
end of  the calendar year  to which they re late.  

There are no s imi lar  prov is ions in  the EMPLOYMENT INSURANCE ACT or  
CANADA PENSION PLAN.  

28.  Except ions to the ru les out l ined in  paragraphs 24 and 25  above 
are:  

• The Minis ter  may exempt a person or  c lass of  persons f rom the 
requi rement  to keep records e lect ronical ly  according to subsect ion 
230(4.2)  of  the Act .  

• Books and records may be destroyed at  an ear l ier  t ime than 
out l ined e lsewhere in  th is  c i rcu lar  i f  the Min is ter  g ives wr i t ten 
permiss ion for  thei r  d isposal .  To get  such permiss ion,  a person can 
use Form T137,  REQUEST FOR DESTRUCTION OF BOOKS AND RECORDS,  
or  can apply in  wr i t ing to the d i rector  of  h is  or  her  tax serv ices 
of f ice.  A wr i t ten request ,  s igned by the person or  an author ized 
representat ive,  should prov ide the fo l lowing in format ion:  

(a)  a c lear  ident i f icat ion of  books,  records,  or  other  documents to 
be destroyed;  
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(b)  the tax years for  which the request  appl ies;  

(c)  deta i ls  of  any specia l  c i rcumstances which would just i fy  
destroy ing the books and records at  an ear l ier  t ime than that  
normal ly  permi t ted;  and 

(d)  any other  per t inent  in format ion.  

• The Minis ter  may,  by regis tered le t ter  or  by a demand,  served 
personal ly  by a representat ive of  the CRA, requi re speci f ic  records 
to be kept  for  an addi t ional  per iod of  t ime that  wi l l  be st ipu lated in  
the le t ter  or  demand.  

• I f  a  return requi red by sect ion 150 of  the Act  is  f i led la te,  the books 
and records referred to in  paragraph 26 above must  be kept  for  s ix  
years f rom the day the return is  f i led.  

• Every book and record necessary for  deal ing wi th a not ice of  
object ion or  appeal  must  be kept  unt i l  the not ice of  object ion or  
appeal  is  d isposed of  and the t ime for  f i l ing any fur ther  appeal  has 
expi red.  

• In  the case of  paragraph 27 above,  only  the books and records of   
a  deceased taxpayer or  a t rust  can be destroyed upon receipt  of  a 
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c learance cer t i f icate issued according to subsect ion 159(2)  
concerning the d is t r ibut ion of  a l l  proper ty .  

When the CRA gives permiss ion to destroy books and records,  th is  
permiss ion appl ies only  to in format ion requi red to be kept  under the 
legis lat ion adminis tered by the CRA, and does not  imply permiss ion  
to  destroy any books and records requi red to be kept  under any other  
leg is lat ion,  or  by any other  department  or  government  agency.   

29.  The min imum retent ion per iod for  the records referred to in  
paragraph 26  above is  general ly  determined by the last  tax year  when 
a record may be requi red for  purposes of  the  Act ,  and not  the year  
when the t ransact ion occurred and the record was created.  For  
example,  documentat ion re lat ing to long- term t ransact ions such as 
records support ing the acquis i t ion and capi ta l  cost  of  investments and 
other  capi ta l  proper ty  held by a person ( inc luding regis tered char i t ies 
and regis tered Canadian amateur  ath let ic  associat ions) ,  should be 
mainta ined unt i l  the day that  is  s ix  years f rom the end of  the last  tax 
year  in  which such a t ransact ion could enter  in to any calculat ion for  
income tax purposes.  
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Inspections, audits and examinations 
30.  A person author ized by the Min is ter  under sect ion 231.1 may 
inspect ,  audi t  or  examine re levant  documents,  proper ty  or  processes 
of  any person and of  any other  person that  re lates or  may re late to 
the in format ion that  is  or  should be in  the books or  records of  the 
taxpayer.  This  person may,  at  reasonable t imes,  enter  any premises 
or  p lace of  business and requi re persons there in to prov ide 
reasonable assis tance and answer a l l  proper  quest ions.  

Foreign-based information or documents 
31.  "Foreign-based informat ion or  documents"  refers to any 
in format ion or  document  that  is  avai lable or  located outs ide Canada 
and that  may be re levant  to  the adminis t rat ion and enforcement  of  the 
Act .  

32.  The Min is ter  may,  by not ice served personal ly  or  by regis tered or  
cer t i f ied mai l ,  requi re a person res ident  in  Canada or  a non-res ident  
person who carr ies on business in  Canada,  to  prov ide any 
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fore ign-based informat ion and/or  documents.  I t  is  an of fence not  to  
produce any fore ign-based informat ion,  as and when requi red.  

Inadequate records 
33.  I f  a  person has fa i led to keep adequate books and records,  
subsect ion 230(3)  of  the Act  prov ides that  the Min is ter  can speci fy  
what  books and records shal l  be kept .  

34.  I f  the CRA f inds that  the books and records are inadequate,  the 
CRA wi l l  ord inar i ly  request  a wr i t ten agreement  that  books and 
records be mainta ined as requi red.  The CRA wi l l  fo l low up the request  
by le t ter  or  v is i t  wi th in a reasonable per iod of  t ime (usual ly  not  less 
than a month)  to  ensure compl iance.  

35.  I f  there has been no compl iance wi th in the t ime a l lowed,  the  
CRA wi l l  issue a formal  requi rement  le t ter .  The let ter  descr ibes the 
in format ion to be recorded in the books and descr ibes the legal  
consequences and penal t ies for  fa i l ing to comply.  

36.  A person who destroys or  otherwise d isposes of  books and 
records to evade the payment  of  tax is  subject  to  prosecut ion 
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according to sect ion 239 of  the Act .  In format ion Circular  73-10,  TAX 
EVASION,  d iscusses CRA pol ic ies on tax evasion.  

Offences and penalties 
Inadequate records and failure to provide information  
37.  I f  a  person fa i ls  to  prov ide any in format ion or  documents 
inc luding books and records,  sect ion 231.2 speci f ies that  the Min is ter  
can requi re the person to prov ide the in format ion or  documents 
requested.   

38.  I f  the person fa i ls  to  mainta in adequate books and records or  
prov ide the in format ion or  documents under sect ion 231.2 such act ion 
may resul t  in  prosecut ion by the CRA. On a summary convic t ion,  and 
in addi t ion to any penal ty  otherwise payable,  a taxpayer is  subject  to  
impr isonment  and/or  a f ine not  less than $1,000.  

39.  Al ternat ive ly  under sect ion 231.7 the Min is ter  may apply to the 
cour t  for  a Compl iance Order  in  which a judge would order  the person 
to prov ide any access,  ass is tance,  in format ion or  document  sought  by 
the Min is ter  under sect ion 231.1 or  231.2.  
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40.  I f  a  person fa i ls  or  refuses to comply wi th an order ,  a judge may 
f ind the person in contempt of  cour t ,  and the person is  subject  to  the 
processes and the punishments of  the cour t  to  which the judge is  
appointed.  
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Appendix  
Income Tax Regulations 
Part  LVI I I  –  Keeping books and records 

5800.  (1)  For  the purposes of  paragraph 230(4)(a)  of  the Act ,  the 
requi red retent ion per iods for  records and books of  account  of  a 
person are prescr ibed as fo l lows:  

(a)  in  respect  of  

( i )  any record of  the minutes of  meet ings of  the d i rectors of  a 
corporat ion,  

( i i )  any record of  the minutes of  meet ings of  the shareholders of  
a corporat ion,  

( i i i )  any record of  a corporat ion conta in ing deta i ls  wi th respect  to  
the ownership of  the shares of  the capi ta l  s tock of  the 
corporat ion and any t ransfers thereof ,  

( iv)  the general  ledger or  other  book of  f ina l  entry  conta in ing the 
summaries of  the year- to-year  t ransact ions of  a corporat ion,  
and 
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(v)  any specia l  contracts or  agreements necessary to an 
understanding of  the entr ies in  the general  ledger or  other  
book of  f ina l  entry  referred to in  subparagraph ( iv) ,  

the per iod ending on the day that  is  two years af ter  the day that  the 
corporat ion is  d issolved;  

(b)  in  respect  of  a l l  records and books of  account  that  are not  
descr ibed in  paragraph (a)  of  a corporat ion that  is  d issolved and 
in respect  of  the vouchers and accounts necessary to ver i fy  the 
in format ion in  such records and books of  account ,  the per iod 
ending on the day that  is  two years af ter  the day that  the 
corporat ion is  d issolved;  

(c)  in  respect  of  

( i )  the general  ledger or  other  book of  f ina l  entry  conta in ing the 
summaries of  the year- to-year  t ransact ions of  a business of  a 
person (other  than a corporat ion) ,  and 

( i i )  any specia l  contracts or  agreements necessary to an 
understanding of  the entr ies in  the general  ledger or  other  
book of  f ina l  entry  referred to in  subparagraph ( i ) ,  
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the per iod ending on the day that  is  s ix  years af ter  the last  day of  the 
taxat ion year  of  the person in which the business ceased;  

d)  in  respect  of  

( i )  any record of  the minutes of  meet ings of  the execut ive of  a 
regis tered char i ty  or  regis tered Canadian amateur  ath let ic  
associat ion,  

( i i )  any record of  the minutes of  meet ings of  the members of  a 
regis tered char i ty  or  regis tered Canadian amateur  ath let ic  
associat ion,  

( i i i )  a l l  documents and by- laws governing a regis tered char i ty  or  
regis tered Canadian amateur  ath let ic  associat ion,  and 

( iv)  a l l  records of  any donat ions received by a regis tered char i ty  
that  were subject  to  a d i rect ion by the donor that  the property  
g iven be held by the char i ty  for  a per iod of  not  less than 
10 years,  

the per iod ending on the day that  is  two years af ter  the date on which 
the regis t rat ion of  the regis tered char i ty  or  the regis tered Canadian 
amateur  ath let ic  associat ion under the Act  is  revoked;  
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(e)  in  respect  of  a l l  records and books of  account  that  are not  
descr ibed in  paragraph (d)  and that  re late to a regis tered char i ty  
or  regis tered Canadian amateur  ath let ic  associat ion whose 
regis t rat ion under the Act  is  revoked,  and in respect  of  the 
vouchers and accounts necessary to ver i fy  the in format ion in  such 
records and books of  account ,  the per iod ending on the day that  
is  two years af ter  the date on which the regis t rat ion of  the 
regis tered char i ty  or  the regis tered Canadian amateur  ath let ic  
associat ion under the Act  is  revoked;  

( f )  in  respect  of  dupl icates of  receipts for  donat ions (other  than 
donat ions referred to in  subparagraph (d)( iv) )  that  are received  
by a regis tered char i ty  or  regis tered Canadian amateur  ath let ic  
associat ion and are requi red to be kept  by that  char i ty  or  
associat ion pursuant  to  subsect ion 230(2)  of  the Act ,  the per iod 
ending on the day that  is  two years f rom the end of  the last  
ca lendar year  to which the receipts re late;  and 

(g)  notwi thstanding paragraphs (c)  to  ( f ) ,  in  respect  of  a l l  records,  
books of  account ,  vouchers and accounts of  a deceased taxpayer 
or  a t rust  in  respect  of  which a c learance cer t i f icate is  issued 
pursuant  to  subsect ion 159(2)  of  the Act  wi th respect  to  the 
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d is t r ibut ion of  a l l  the property  of  such deceased taxpayer or  t rust ,  
the per iod ending on the day that  the c learance cer t i f icate is  
issued.  

 (2)  For  the purposes of  subsect ion 230.1(3)  of  the Act ,  wi th 
respect  to  the appl icat ion of  paragraph 230(4)(a)  of  the Act ,  the 
requi red retent ion per iod for  records and books of  account  that  are 
requi red to be kept  pursuant  to  sect ion 230.1 of  the Act  is  prescr ibed 
to be the per iod ending on the day that  is  two years af ter  the end of  
the last  ca lendar year  to which the records or  books of  account  re late.  

Most  of  Canada Revenue Agency publ icat ions are avai lab le on the 
CRA Web s i te  www.cra-arc.gc.ca  under the heading "Forms and 
Publ icat ions" .  
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