I * I Travaux publics et Public Works and
Services gouvernementaux Government Services
Canada Canada

Synopsis

Canada



SACC MANUAL
Synopsis - Version 06-2
The following revisions are included in Version 06-2 dated 15 August 2006.

Section 1
Standard Instructions and Conditions

2003, Standard Instructions - Goods or Services
Text revised to reflect editorial changes throughout the document.

9403-6, Standard Instructions and Conditions - Standing Offers

CANCELLED - Part A and Part B have been incorporated in new standard instructions 2006 and new
general conditions 2005. Part C has been incorporated in revised general conditions 9601, 9624 and
9676, and is already covered in the general conditions 2029 and 2010. Reviewed and approved by the
SACC Manual Review Project Team. (This replaces PN-79.)

2006, Standard Instructions - Request for Standing Offers - Goods or Services
NEW - replace Part A and Part B of standard instructions 9403-6 cancelled in this Version. Reviewed and
approved by the SACC Manual Review Project Team. (This replaces PN-79.)

Section 2
Templates and Forms

2T-LDV1, Low Dollar Value Bid Solicitation and Resulting Contract Template - Goods or Services
2T-MED1, Medium Complexity Bid Solicitation and Resulting Contract Template - Goods or
Services

Text revised to make editorial changes throughout the document. Reviewed and approved by the SACC
Manual Review Project Team.

2T-PROC?2, Procedures for Using the Request for Standing Offers Template - Goods or Services
NEW - procedures to advise contracting officers on the use of the Request for Standing Offers template.
Reviewed and approved by the SACC Manual Review Project Team. (This replaces PN-79.)

2T-RFSO1, Request for Standing Offers Template - Goods or Services
NEW - template to be used for requests for standing offers. Reviewed and approved by the SACC Manual
Review Project Team. (This replaces PN-79.)

Section 3
General Conditions

9601, General Conditions - Long Form

9624, General Conditions - Research and Development

9676, General Conditions - Services

Text revised to incorporate Part C of standard instructions 9403-6 cancelled in this Version. Reviewed
and approved by the SACC Manual Review Project Team. (This replaces PN-79.)

2005, General Conditions - Standing Offers - Goods or Services
NEW - to be used for standing offers. Reviewed and approved by the SACC Manual Review Project

SACC Manual
Version 06-2 (15 August 2006) Page 1 of 5



Team. (This replaces PN-79.)

Section 5
Standard Procurement Clauses

Subsection A - Instructions to Bidders/Contractors

A0012T, Communications - Solicitation Period
REVISION. Title revised - in French only. Remarks and Text revised for plain language. Reviewed and
approved by the SACC Manual Review Project Team.

A7010C, Supply Arrangement Reporting
NEW - to be used for supply arrangement reporting. Reviewed and approved by the SACC Manual
Review Project Team.

A9070C, Applicable Laws

A9070T, Applicable Laws

REVISION. Remarks and Text revised for plain language. Reviewed and approved by the SACC Manual
Review Project Team.

Subsection B - Requirements Definition

B4024T, No Substitute Product
Text revised - in French only - to reflect the proper version.

Subsection M - Standing Offers

MO00O0C, Standard Clauses and Conditions - Standing Offers

MOOOOQT, Standard Instructions, Clauses and Conditions - Requests for a Standing Offer
CANCELLED - subject is covered in the new standard instructions 2006. Reviewed and approved by the
SACC Manual Review Project Team.

MOOO7T, Presentation of Offers
CANCELLED - obsolete. Reviewed and approved by the SACC Manual Review Project Team.

MOO11T, Facility Evaluation
REVISION. Remarks revised to add reference to new clause M9101T. Text revised for plain language.
Reviewed and approved by the SACC Manual Review Project Team.

MO0015D, Contracting Authority

M0018D, Post Orders

CANCELLED - subject is covered in the new standard instructions 2006. Reviewed and approved by the
SACC Manual Review Project Team. Reviewed and approved by the SACC Manual Review Project
Team.

MOO19T, Firm Price and/or Rates
REVISION. Title revised. Remarks and Text revised for plain language. Reviewed and approved by the
SACC Manual Review Project Team.

M0022D, Defence Contract
SUPERSEDED by A9006C. Reviewed and approved by the SACC Manual Review Project Team.

MO0023C, Applicable Laws
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MO0023T, Applicable Laws

MO0090C, Disclosure of Information

MOO090T, Disclosure of Information

MO0100D, Standard Instructions and Conditions - Standing Offers

CANCELLED - subject is covered in the new Request for Standing Offers template 2T-RFSO1. Reviewed
and approved by the SACC Manual Review Project Team.

M1100D, Service Site Authority
CANCELLED - obsolete. Reviewed and approved by the SACC Manual Review Project Team.

M1302T, Standing Offers (Multiple)

M1500D, Offeror’s Personnel

CANCELLED - subject is covered in the new Request for Standing Offers template 2T-RFSO1. Reviewed
and approved by the SACC Manual Review Project Team.

M1904D, Standing Offers (Multiple)
M2000D, Temporary Help Services
CANCELLED - obsolete. Reviewed and approved by the SACC Manual Review Project Team.

M2000T, Federal Contractors Program for Employment Equity - $200,000 or more
NEW - to be used in requests for standing offers. Reviewed and approved by the SACC Manual Review
Project Team.

M2001T, Estimated Utilization - Standing Offer
CANCELLED - subject is covered in the new Request for Standing Offers template 2T-RFSO1. Reviewed
and approved by the SACC Manual Review Project Team.

M2002T, Federal Contractors Program for Employment Equity - over $25,000 and under $200,000
NEW - to be used in requests for standing offers. Reviewed and approved by the SACC Manual Review
Project Team.

M2006D, Identified Users
CANCELLED - subject is covered in the new Request for Standing Offers template 2T-RFSO1. Reviewed
and approved by the SACC Manual Review Project Team.

M2100D, International Sanctions
CANCELLED - subject is covered in the new standard instructions 2006. Reviewed and approved by the
SACC Manual Review Project Team.

M2430C, Withdrawal of Authority
M2500D, Call-Up Period - Minimum
CANCELLED - obsolete. Reviewed and approved by the SACC Manual Review Project Team.

M2501D, Call-Ups, Period for Placing
CANCELLED - subject is covered in the new Request for Standing Offers template 2T-RFSO1. Reviewed
and approved by the SACC Manual Review Project Team.

M3000D, Price Lists
SUPERSEDED by M3000C. Reviewed and approved by the SACC Manual Review Project Team.

M3000C - Price Lists
NEW (supersedes M3000D). Title revised. Remarks and Text revised for plain language. Reviewed and
approved by the SACC Manual Review Project Team.

M3503C, Payment by Credit Card
M3503T, Payment by Credit Card
CANCELLED - subject is covered in the new Request for Standing Offers template 2T-RFSO1. Reviewed
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and approved by the SACC Manual Review Project Team.

M3800D, Estimates, Provisions of
SUPERSEDED by M3800C. Reviewed and approved by the SACC Manual Review Project Team.

M3800C, Estimates
NEW (supersedes M3800D). Title revised - in Englishh only. Remarks and Text revised for plain
language. Reviewed and approved by the SACC Manual Review Project Team.

M4000T, Rates
CANCELLED - subject is covered in the new general conditions 2005. Reviewed and approved by the
SACC Manual Review Project Team.

M4001T, Canadian Content Certification - Mandatory with Offer - Solely Limited - Single Item or
Aggregate Basis

M4002T, Canadian Content Certification - Conditionally Limited - Single Item or Aggregate Basis
M4003T, Canadian Content Certification - Mandatory with Offer - Solely Limited - Multi-ltems Listed
in Offer

M4004T, Canadian Content Certification - Mandatory with Offer - Solely Limited - Multi-ltem
Requirements Listed in Clause

M4005T, Canadian Content Certification - Conditionally Limited - Multi-ltems Listed in Offer
M4006T, Canadian Content Certification - Conditionally Limited - Multi-ltems Listed in Clause
M4011T, Canadian Content Certification - Not Mandatory with Offer - Solely Limited - Single Item or
Aggregate Basis

M4013T, Canadian Content Certification - Not Mandatory with Offer - Solely Limited - Multi-ltems
Listed in Offer

M4014T, Canadian Content Certification - Not Mandatory with Offer - Solely Limited - Multi-ltem
Requirements Listed in Clause

NEW - to be used in competitive requests for standing offers. Reviewed and approved by the SACC
Manual Review Project Team.

M4100C, Canadian Content Certification
NEW - to be used in standing offers. Reviewed and approved by the SACC Manual Review Project Team.

M4502D, Financial Limitations, Individual Call-up
CANCELLED - subject is covered in the new Request for Standing Offers template 2T-RFSO1. Reviewed
and approved by the SACC Manual Review Project Team.

M4506D, Financial Limitation
SUPERSEDED by M4506C. Reviewed and approved by the SACC Manual Review Project Team.

M4506C, Financial Limitation - Total
NEW (supersedes M4506D). Title revised. Remarks added. Text revised for plain language and to be
used for standing offers. Reviewed and approved by the SACC Manual Review Project Team.

M5002D, Delivery Call-ups
CANCELLED - obsolete. Reviewed and approved by the SACC Manual Review Project Team.

M7003D, Periodic Reports
SUPERSEDED by M7010C. Reviewed and approved by the SACC Manual Review Project Team.

M7010C, Standing Offer Reporting
REVISION. Title revised. Remarks and Text revised for plain language - to be used for standing offers
only. Reviewed and approved by the SACC Manual Review Project Team.

M8003D, DISO, Call-up
CANCELLED - subject is covered in the general conditions. Reviewed and approved by the SACC
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Manual Review Project Team.

M9001D, Notification of Revision
CANCELLED - obsolete. Reviewed and approved by the SACC Manual Review Project Team.

M9005D, Standing Offer, Period of
CANCELLED - subject is covered in the new Request for Standing Offers template 2T-RFSO1. Reviewed
and approved by the SACC Manual Review Project Team.

M9014D, Standing Offer, Extension of
SUPERSEDED by M9014C. Reviewed and approved by the SACC Manual Review Project Team.

M9014C, Extension of Standing Offer
NEW (supersedes M9014D). Title revised. Remarks and Text revised for plain language and to be used
for standing offers. Reviewed and approved by the SACC Manual Review Project Team.

M9026D, Method of Payment
CANCELLED - subject is covered in the new Request for Standing Offers template 2T-RFSO1. Reviewed
and approved by the SACC Manual Review Project Team.

M9101T, Evaluation Team
NEW - to be used when Canada needs to identify who will participate in the evaluation of offers.
Reviewed and approved by the SACC Manual Review Project Team.

M9103T, Work Force Reduction Programs

M9104T, Work Force Reduction Programs

M9105C, Work Force Reduction Programs

M9106T, Work Force Reduction Programs - Details

NEW - to be used in competitive requests for standing offers where the potential offeror may be a former
public servant. Reviewed and approved by the SACC Manual Review Project Team.
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This Manual is intended to provide suppliers and clients of Public Works and Government Services
Canada (PWGSC) with information on terms and conditions commonly used in the contracting
process by the federal government and PWGSC. Its contents are referred to in bidding
opportunities and contracting activities.

The Standard Acquisition Clauses and Conditions (SACC) Manual is designed to make dealing
with the government more time and cost efficient by reducing the level of detailed text contained
within the various procurement documents. Those basic clauses and conditions which are
normally attached to each document will be issued by the Department through "Incorporation by
Reference". Specific attachments and clauses will be simply identified by their number, title and
effective date. Full text reading capability will be provided through the appropriate section of the
Government Electronic Tendering Service (GETS), provided by MERX, and of the hard copy of the
SACC Manual itself.

This Manual signifies an important step in PWGSC's continuing move towards electronic
contracting and is critical in preparing solicitation documents for electronic display of full Requests
for Proposals/Tenders.

Ran Quail
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AUTHORITY
Under the authority of the Department of Public Works and Government Services Act:

"21.(1) The Minister may fix terms and conditions of contracts, and instructions and terms and
conditions with respect to other documents relating to contracts and their formation.

Designation (2) The terms and conditions and instructions may be identified by number or
other designation and may be incorporated in a contract or other document by reference to
their number or other designation.

Publication (3) The Minister may, by regulation, prescribe the electronic or other means by

which a term, condition or instruction, including its identification number or other designation,

shall be published.”
DISTRIBUTION
The Standard Acquisition Clauses and Conditions (SACC) Manual is produced in two electronic versions -
HTML and PDF. Both versions contain information on current clauses and conditions as well as instructions on
how these clauses and conditions are used. They also provide the reader with the complete text of previous
general conditions, supplemental general conditions and/or clause found in the Manual, that have been either
cancelled or superseded.
STRUCTURE
The Manual has been organized to follow the progression of information presented in procurement documents:
Section 1 - Standard Instructions and Conditions
Previously printed on the reverse of page 1 of solicitations and contracts, or included as attachments, these
instructions and conditions are now identified in standard clause AOOOOT, located at the beginning of the clause
section in procurement documents.
Section 2 - Templates and Forms
Departmental Plain Language Standard Procurement Templates for Goods and Services

This section provides templates for Low Dollar Value and Medium Complexity requirements as well as the
procedures for their use.

The development of the Plain Language Standard Procurement documents is an on-going initiative whose
objectives are to standardize procurement terminology, simplify the language, and ensure more consistency
and uniformity in acquisition documents issued by the Department.

Forms

This section contains a listing of PWGSC forms available on PWGSC Website and which are commonly used
in the procurement process, such as PWGSC-TPSGC 1111, Claim for Progress Payment, and
PWGSC-TPSGC 9411, Claim for Exchange Rate Adjustments. A number of forms commonly-used in real
property contracting are also included.

Sections 3 and 4 - General Conditions and Supplemental General Conditions

1. These sections present those sets of standard conditions which form the foundation upon which all
procurement documents issued by PWGSC are built.
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(a) Section 3, General Conditions, defines the basic sets of conditions which apply to specific
classes of contracts (e.g. 9601, General Conditions - Long Form).

(b) Section 4, Supplemental General Conditions, addresses areas unique to specific subclasses
of contracts (e.g. 1028, Ship Construction - Firm Price).

2. Each section/article within a condition set has been given its own effective date. The condition set as a
whole has also been given an effective date which is reflected in section 00 and is determined by the
latest revision date of one or more of its sections.

Section 5 - Standard Procurement Clauses

1. This section contains a collection of national procurement clauses, common to various classes of
contracts. The full text of individual clauses, incorporated by reference into a bid solicitation or
contract by their Number, Title and Effective Date, can be found in this section of the Manual. Each
subsection (A-Z) is devoted to a particular subject area. Please note that some subsections have not
been assigned at this time.

2. Clauses may be identified by their numbers which break down as follows:
(a) the first alphabetic character (A-Z) indicates the subsection in Section 5;
(b) the four numeric characters (0000-9999) indicate the clause's position within the numeric

sequence of the subsection;

(c) the final alphabetic character (T, C or D) indicates the type of document in which a given
clause would be used (i.e. T = Tender; C = Contract; D = Dual purpose, used in both tenders
and contracts).

Example: Clause C0004T - Price Certification. This is the fourth sequential clause found in subsection
C - Price, of Section 5 and is used in Tender (solicitation) documents.

USE OF THE MANUAL

1. Incorporation by Reference clauses (R)

Bid solicitations and contracts will contain references to specific clauses and general conditions which will apply
to that particular requirement. Clause references will include the clause number, its effective date and its title
(e.g. B1504D (16/02/98) State of Charge). All clauses referred to in this manner can be found in Section 5 of
this Manual.

2. Fill-in clauses (F)
Clauses which require the insertion of specific information by the contracting officer or the supplier (fill-in
clauses) will be produced in full on procurement documents.

NOTE: In the case of discrepancies in clause versions between solicitation documents and the Manual, any
clause appearing in full text in a procurement document will override any version set out in the Manual.

3. Updates

Any standard clause, and any condition or instruction set, used or referenced in a bid solicitation or contract
may be updated from time to time. When this happens, the version used in an already-issued document will
remain in effect in that document, unless the updated version is legally incorporated.

ENQUIRIES

Enquiries on the content of the Manual may be directed to the Webmaster:
mailto:NCR.ACQ.Webmaster@pwgsc.gc.ca.

Page 2 STANDARD ACQUISITION CLAUSES AND CONDITIONS
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Standard Instructions and Conditions 1-1-Int

1-1-Int (31/03/95) STANDARD INSTRUCTIONS AND CONDITIONS

Prior to the release of the SACC Manual, the following sets of Standard Instructions and Conditions were
printed on the reverse of page 1 of the procurement documents or inserted as an attachment into solicitation
packages. Standard Instructions (with the exception of DSS-MAS 9403-2) will now be referred to at the
beginning of each bid solicitation in clause AOOOOT and in each contract in clause KOOOOD. For Standing
Offers, these will now be referred to in either clause MOOOOT or MOOOOC as appropriate. The specified
Standard Instructions will form part of both the solicitation and the resulting contract. DSS-MAS 9403-2 will be
referenced in Notices of Termination for Convenience.

STANDARD ACQUISITION CLAUSES AND CONDITIONS Section 1 - Page 1

Amendment 2006-2
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Standard Instructions and Conditions 2003

2003 (15/08/06) Standard Instructions - Goods or Services

Use the following standard instructions for Low Dollar Value and Medium Complexity Competitive and Non-
competitive requirements, for goods or services.

Public Works and Government Services Canada

01 Procurement Business Number
02 Standard Instructions, Clauses and Conditions
03 Submission of Bids

04 Late Bids

05 Delayed Bids

06 Transmission by Facsimile

07 Customs Clearance

08 Legal Capacity

09 Rights of Canada

10 Vendor Performance

11 Communications - Solicitation Period
12 Price Support

13 Bid Costs

14 Conduct of Evaluation
15 Further Information
01 Procurement Business Number

Canadian suppliers are required to have a Procurement Business Number (PBN) before Contract award.
Suppliers may register for a PBN in the Supplier Registration Information service on line at the Business
Access Canada Website at: http://contractscanada.gc.ca. For non-Internet registration, suppliers may
contact the Business Access Canada InfoLine at 1-800-811-1148 to obtain the telephone number of the
nearest Supplier Registration Agent.

02 Standard Instructions, Clauses and Conditions

Pursuant to the Department of Public Works and Government Services Act, S.C. 1996, c.16, the instructions,
clauses and conditions identified in the bid solicitation and resulting contract by title, number and date are
incorporated by reference into and form part of the bid solicitation and resulting contract as though expressly
set out in the bid solicitation and resulting contract.

03 Submission of Bids

1. Canada requires that each bid be signed by the Bidder or by an authorized representative of the
Bidder. If a bid is being submitted by a joint venture, the bid must clearly state that it is submitted as a
joint venture and must be signed by all members of the joint venture or a statement must be provided
to the effect that the signatory represents all members of the joint venture.

2. It is the Bidder's responsibility to:
(a) obtain clarification of the requirements contained in the bid solicitation, if necessary, prior to
submitting a bid;
(b) prepare its bid in accordance with the instructions contained in the bid solicitation;
(c) submit by closing time and date a signed and complete bid;

(d) send its bid only to Public Works and Government Services Canada (PWGSC) Bid Receiving
Unit specified on page 1 of the bid solicitation or to the address specified in the bid solicitation;

(e) ensure that the Bidder's name, return address, the bid solicitation number, and bid solicitation
closing date and time are clearly visible on the envelope or the parcel(s) containing the bid;
and,

)] provide a comprehensible and sufficiently detailed bid, including all requested pricing details,
that will permit a complete evaluation in accordance with the criteria set out in the bid
solicitation.

STANDARD ACQUISITION CLAUSES AND CONDITIONS Section 1 - Page 1
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04

If Canada has provided bidders with multiple formats of a document (for example, a document may be
downloaded through the GETS, but may also be made available on CD-ROM through GETS), the
format downloaded through the GETS will take precedence. If Canada issues an amendment to the
bid solicitation revising any documents provided to bidders in multiple formats, Canada will not
necessarily update all formats to reflect these revisions. It is the Bidder's responsibility to ensure that
revisions made through any solicitation amendment issued through the GETS are taken into account in
the alternate formats it uses of bid solicitation documents.

Bids will remain open for acceptance for a period of not less than sixty (60) days from the closing date
of the bid solicitation, unless otherwise indicated in the bid solicitation. Canada reserves the right to
seek an extension of the bid validity period from all responsive bidders in writing, within a minimum of
three (3) days prior to the end of the bid validity period. If the extension is accepted by all responsive
bidders, Canada will continue with the evaluation of the bids. If the extension is not accepted by all
responsive bidders, Canada will, at its sole discretion, either continue with the evaluation of the bids of
those who have accepted the extension or cancel the solicitation.

Bid documents and supporting information may be submitted in either English or French.

For Canadian-based bidders, Canadian customs duties and excise taxes must be included and, Goods
and Services Tax (GST) or Harmonized Sales Tax (HST) must be excluded. For foreign-based
bidders, Canadian customs duties, excise taxes and GST or HST, must be excluded. Canadian
customs duties and excise taxes payable by Canada will be added, for evaluation purposes only, to the
prices submitted by foreign-based bidders.

Although Canada reserves the right to award the contract(s) either on an FOB plant or FOB destination
basis or other Incoterms as indicated in the bid solicitation document, bidders are requested to provide
prices as indicated in the bid solicitation document.

Bids received on or before the stipulated bid solicitation closing date and time will become the property
of Canada and will not be returned. All bids will be treated as confidential, subject to the provisions of
the Access to Information Act, R.S. 1985, c.A-1 and the Privacy Act, R.S. 1985, c.P-21.

Except as specifically provided otherwise in the bid solicitation, Canada will evaluate a bidder's bid only
on the documentation provided as part of its bid. Canada will not evaluate information not submitted
with the bid, such as references to website addresses where additional information can be found or
technical manuals or brochures not submitted with the bid.

Late Bids

Public Works and Government Services Canada (PWGSC) will return bids delivered after the stipulated bid
solicitation closing date and time, unless they qualify as a delayed bid as described below.

05
1.

Delayed Bids

A bid delivered to the specified Bid Receiving Unit after the closing date and time but before the
contract award date may be considered, provided the delay can be proven to have been due solely to
a delay in delivery that can be attributed to the Canada Post Corporation (CPC) (or national equivalent
of a foreign country). Purolator Inc. is not considered to be part of CPC for the purposes of delayed
bids. The only pieces of evidence relating to a delay in the CPC system that are acceptable to
PWGSC are:

(a) a CPC cancellation date stamp; or

(b) a CPC Priority Courier Bill of Lading; or

(c) a CPC Xpresspost Label

that clearly indicates that the bid was mailed before the bid closing date.

For bids transmitted by facsimile, only the date, time and place of receipt recorded by PWGSC will be
accepted as evidence of a delayed bid.

Misrouting, traffic volume, weather disturbances, labour disputes or any other causes for the late
delivery of bids are not acceptable reasons for the bid to be accepted by PWGSC.

Postage meter imprints, whether imprinted by the Bidder, the CPC or the postal authority outside
Canada, are not acceptable as proof of timely mailing.

Section 1 - Page 2 STANDARD ACQUISITION CLAUSES AND CONDITIONS

Amendment 2006-2



Standard Instructions and Conditions 2003

06 Transmission by Facsimile

1. Unless otherwise instructed in the bid solicitation, bids may be submitted by facsimile. The only
acceptable facsimile number for responses to bid solicitations issued by PWGSC headquarters is
(819) 997-9776. The facsimile number for responses to bid solicitations issued by PWGSC regional
offices is identified in the bid solicitation.

2. If the Bidder submits a bid by facsimile, Canada will not be responsible for any failure attributable to
the transmission or receipt of the faxed bid including, but not limited to, the following:
(a) receipt of garbled or incomplete bid;
(b) availability or condition of the receiving facsimile equipment;
(c) incompatibility between the sending and receiving equipment;
(d) delay in transmission or receipt of the bid;
(e) failure of the Bidder to properly identify the bid;
) illegibility of the bid; or

(9) security of bid data.

3. Bids submitted by facsimile will constitute the formal bid of the Bidder and must be submitted in
accordance with section 3. For responses transmitted by facsimile, written confirmation is required
within two (2) working days after bid closing, unless otherwise specified in the solicitation. All
documents confirming bids should bear the word "CONFIRMATION".

07 Customs Clearance

It is the responsibility of the Bidder to allow sufficient time to obtain customs clearance, where required, before
the bid closing date and time. Delays related to the obtaining of customs clearance cannot be construed as
"undue delay in the mail" and will not be accepted as a delayed bid under section 5.

08 Legal Capacity

The Bidder must have the legal capacity to contract. If the Bidder is a sole proprietorship, a partnership or a
corporate body, the Bidder must provide, if requested by the Contracting Authority, a statement and any
requested supporting documentation indicating the laws under which it is registered or incorporated together
with the registered or corporate name and place of business. This also applies to bidders submitting a bid as a
joint venture.

09 Rights of Canada

Canada reserves the right to:

(a) reject any or all bids received in response to the bid solicitation;

(b) enter into negotiations with bidders on any or all aspects of their bids;

(c) accept any bid in whole or in part without negotiations;

(d) cancel the bid solicitation at any time;

(e) reissue the bid solicitation;

® if no compliant bids are received and the requirement is not substantially modified, re-tender the

requirement by inviting only the bidders who bid to re-submit bids within a period designated by
Canada; and,

(9) negotiate with the sole compliant Bidder to ensure best value to Canada.
10 Vendor Performance
1. Canada may reject a bid where any of the following circumstances is present:
(a) the Bidder, or any employee or subcontractor included as part of the bid, has been convicted

under Section 121 (Frauds on the government & Contractor subscribing to election fund),
Section 124 (Selling or purchasing office), or Section 418 (Selling defective stores to Her
Majesty) of the Criminal Code; or,

STANDARD ACQUISITION CLAUSES AND CONDITIONS Section 1 - Page 3
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(b) the Bidder is subject to a Vendor Performance Corrective Measure, under the Vendor
Performance Policy, which renders the Bidder ineligible to bid on the requirement;

(c) an employee or subcontractor included as part of the bid, is subject to a Vendor Performance
Corrective Measure, under the Vendor Performance Policy, which would render that employee
or subcontractor ineligible to bid on the requirement, or the portion of the requirement the
employee or subcontractor is to perform;

(d) with respect to current or prior transactions with the Government of Canada

0] the Bidder is bankrupt or where, for whatever reason, its activities are rendered
inoperable for an extended period;

(ii) evidence, satisfactory to Canada, of fraud, bribery, fraudulent misrepresentation or
failure to comply with any law protecting individuals against any manner of
discrimination, has been received with respect to the Bidder, any of its employees or
any subcontractor included as part of its bid;

(i) Canada has exercised its contractual remedies of suspension or termination for
default with respect to a contract with the Bidder, any of its employees or any
subcontractor included as part of its bid;

(iv) Canada determines that the Bidder's performance on other contracts, including the
efficiency and workmanship as well as the extent to which the Bidder executed the
requirement in accordance with contractual terms and conditions, is sufficiently poor
to jeopardize the successful completion of the requirement being bid on.

2. Where Canada intends to reject a bid pursuant to a provision of paragraph 1, other than 1.(b), the
Contracting Authority will so inform the Bidder and provide the Bidder ten (10) days within which to
make representations, prior to making a final decision on the bid rejection.

11 Communications - Solicitation Period

To ensure the integrity of the competitive bid process, enquiries and other communications regarding the bid
solicitation, must be directed only to the Contracting Authority identified in the bid solicitation. Failure to comply
can, for that reason alone, result in the disqualification of the bid.

To ensure consistency and quality of information provided to bidders, significant enquiries received and the
replies to such enquiries will be provided simultaneously to bidders to which the bid solicitation has been sent,
without revealing the sources of the enquiries.

12 Price Support

In the event that the Bidder's bid is the sole responsive bid received, the Bidder must provide, on Canada's
request, one or more of the following price support if applicable:

(a) a current published price list indicating the percentage discount available to Public Works and
Government Services Canada (PWGSC);

(b) copies of paid invoices for like services performed for other customers or for like items (same quantity
and quality) sold to other customers;

(c) a price breakdown showing the cost of direct labour, direct materials, purchased items, engineering
and plant overheads, general and administrative overhead, transportation, etc., profit;

(d) price or rate certification;

(e) any other supporting documentation as requested by Canada.

13 Bid Costs

No payment will be made for costs incurred in the preparation and submission of a bid in response to the bid
solicitation. Costs associated with preparing and submitting a bid as well as any costs incurred by the Bidder
associated with the evaluation of the bid, are the sole responsibility of the Bidder.

14 Conduct of Evaluation
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In conducting its evaluation of the bids, Canada may, but will have no obligation to, do the following:

@)

(b)

(©
(d)

(e)

()

(9

seek clarification or verification from bidders regarding any or all information provided by them with
respect to the bid solicitation;

contact any or all references supplied by bidders to verify and validate any information submitted by
them:;

request, before award of any contract, specific information with respect to bidders' legal status;

conduct a survey of bidders' facilities and/or examine their technical, managerial, and financial
capabilities to determine if they are adequate to meet the requirements of the bid solicitation;

correct any error in the extended pricing of bids by using unit pricing and any error in quantities in bids
to reflect the quantities stated in the bid solicitation;

verify any information provided by bidders through independent research, use of any government
resources or by contacting third parties;

interview, at the sole costs of bidders, any bidder and/or any or all of the resources proposed by
bidders to fulfill the requirement of the bid solicitation.

Bidders will have the number of days specified in the request by the Contracting Authority to comply with any
request related to any of the above items. Failure to comply with the request may result in the bid being
declared non-responsive.

15
1.
2.

Further Information
For further information, bidders may contact the Contracting Authority identified in the bid solicitation.

For bid solicitations issued out of PWGSC headquarters, enquiries concerning receipt of bids may be
addressed to the Bid Receiving Unit, Procurement Operational Support Division, telephone (819) 956-
3370. For bid solicitations issued out of PWGSC regional offices, enquiries concerning receipt of bids
may be addressed to the Contracting Authority identified in the bid solicitation.
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2006 (15/08/06) Standard Instructions - Request for Standing Offers - Goods or Services
Public Works and Government Services Canada

General Information

01. Procurement Business Number

02. Standard Instructions, Clauses and Conditions
03. Submission of Offers

04. Late Offers

05. Delayed Offers

06. Transmission by Facsimile

07. Customs Clearance

08. Legal Capacity

09. Rights of Canada

10. Vendor Performance

11. Communications - Solicitation Period
12. Price Support

13. Offer Costs

14. Conduct of Evaluation

15. Further Information

General Information

One method of supply used by Public Works and Government Services Canada (PWGSC) to satisfy the
requirements of departments and agencies is to arrange with suppliers to submit a standing offer to provide
goods, services or both during a specified period. Specific departments and agencies are then authorized by
PWGSC to make call-ups against the standing offer detailing the exact quantities of goods or level of services
they wish to order at a particular time, during the effective period of the standing offer in accordance with the
predetermined conditions.

The process normally starts with a Request for Standing Offer (RFSO) that suppliers may obtain through the
Government Electronic Tendering Service (GETS). A RFSO is an invitation to suppliers to provide PWGSC with
a standing offer. The quantity of goods, level of services and estimated expenditure specified in the RFSO are
only an approximation of requirements given in good faith. A RFSO does not commit PWGSC to authorize the
utilization of a standing offer or to procure or contract for any goods, services or both. A standing offer is not a
contract. The issuance by PWGSC of a Standing Offer and Call-up Authority (SOCA) to successful suppliers
and to departments and agencies authorized to make call-ups does not constitute an agreement by Canada to
order any or all of the goods, services or both offered. Departments and agencies may make one or several
call-ups against a standing offer.

01. Procurement Business Number

Canadian suppliers are required to have a Procurement Business Number (PBN) before issuance of a standing
offer. Suppliers may register for a PBN in the Supplier Registration Information service on line at the Business
Access Canada Website at: http://contractscanada.gc.ca. For non-Internet registration, suppliers may
contact the Business Access Canada InfoLine at 1-800-811-1148 to obtain the telephone number of the
nearest Supplier Registration Agent.

02. Standard Instructions, Clauses and Conditions

Pursuant to the Department of Public Works and Government Services Act, S.C. 1996, c.16, the instructions,
clauses and conditions identified in the RFSO, standing offer and resulting contract(s) by title, number and date
are incorporated by reference into and form part of the RFSO, standing offer and resulting contract(s) as
though expressly set out in the RFSO, the standing offer and the resulting contract(s).

03. Submission of Offers

1. Canada requires that each offer be signed by the Offeror or by an authorized representative of the
Offeror. If an offer is being submitted by a joint venture, the offer must clearly state that it is submitted
as a joint venture and must be signed by all members of the joint venture or a statement must be
provided to the effect that the signatory represents all members of the joint venture.

2. It is the Offeror's responsibility to:
(a) obtain clarification of the requirements contained in the RFSO, if necessary, before submitting
an offer;
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(b) prepare its offer in accordance with the instructions contained in the RFSO;

(c) submit by closing time and date a signed and complete offer;

(d) send its offer only to Public Works and Government Services Canada (PWGSC) Bid
Receiving Unit specified on page 1 of the RFSO or to the address specified in the RFSO;

(e) ensure that the Offeror's name, return address, RFSO number, and RFSO closing date and
time are clearly visible on the envelope or the parcel(s) containing the offer; and,
)] provide a comprehensible and sufficiently detailed offer, including all requested pricing details,

that will permit a complete evaluation in accordance with the criteria set out in the RFSO.

3. If Canada has provided offerors with multiple formats of a document (for example, a document may be
downloaded through the GETS but may also be made available on CD-ROM through GETS), the
format downloaded through the GETS will take precedence. If Canada issues an amendment to the
RFSO revising any documents provided to offerors in multiple formats, Canada will not necessarily
update all formats to reflect these revisions. It is the Offeror's responsibility to ensure that revisions
made through any RFSO amendment issued through the GETS are taken into account in the alternate
formats it uses of RFSO documents.

4, Offers will remain open for acceptance for a period of not less than sixty (60) days from the closing
date of the RFSO, unless otherwise indicated in the RFSO. Canada reserves the right to seek an
extension of the offer validity period from all responsive offerors in writing, within a minimum of three
(3) days before the end of the offer validity period. If the extension is accepted by all responsive
offerors, Canada will continue with the evaluation of the offers. If the extension is not accepted by all
responsive offerors, Canada will, at its sole discretion, either continue with the evaluation of the offers
of those who have accepted the extension or cancel the RFSO.

5. Offers and supporting information may be submitted in either English or French.

6. For Canadian-based offerors, Canadian customs duties and excise taxes must be included and,
Goods and Services Tax (GST) or Harmonized Sales Tax (HST) must be excluded. For foreign-based
offerors, Canadian customs duties, excise taxes and GST or HST, must be excluded. Canadian
customs duties and excise taxes payable by Canada will be added, for evaluation purposes only, to the
prices submitted by foreign-based offerors.

Although Canada reserves the right to issue standing offer(s) either on an FOB plant or FOB
destination basis or other Incoterms as indicated in the RFSO, offerors are requested to provide prices
as indicated in the RFSO.

7. Offers received on or before the stipulated RFSO closing date and time will become the property of
Canada and will not be returned. All offers will be treated as confidential, subject to the provisions of
the Access to Information Act R.S.C. 1985, c.A-1 and the Privacy Act R.S.C. 1985, c.P-21.

8. Except as specifically provided otherwise in the RFSO, Canada will evaluate an offeror's offer only on
the documentation provided as part of its offer. Canada will not evaluate information not submitted
with the offer, such as references to website addresses where additional information can be found or
technical manuals or brochures not submitted with the offer.

04. Late Offers

PWGSC will return offers delivered after the stipulated RFSO closing date and time, unless they qualify as a
delayed offer as described below.

05. Delayed Offers

1. An offer delivered to the specified Bid Receiving Unit after the closing date and time but before the
standing offer issuance date may be considered, provided the delay can be proven to have been due
solely to a delay in delivery that can be attributed to the Canada Post Corporation (CPC) (or national
equivalent of a foreign country). Purolator Inc. is not considered to be part of CPC for the purposes of
delayed offers. The only pieces of evidence relating to a delay in the CPC system that are acceptable
to PWGSC are:

(a) CPC cancellation date stamp; or
(b) CPC Priority Courier Bill of Lading; or
(c) CPC Xpresspost Label

that clearly indicates that the offer was mailed before the RFSO closing date.
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2. For offers transmitted by facsimile, only the date, time and place of receipt recorded by PWGSC will be
accepted as evidence of a delayed offer.

3. Misrouting, traffic volume, weather disturbances, labour disputes or any other causes for the late
delivery of offers are not acceptable reasons for the offer to be accepted by PWGSC.

4. Postage meter imprints, whether imprinted by the Offeror, the CPC or the postal authority outside
Canada, are not acceptable as proof of timely mailing.

06. Transmission by Facsimile

1. Unless otherwise instructed in the RFSO, offers may be submitted by facsimile. The only acceptable

facsimile number for responses to RFSOs issued by PWGSC headquarters is (819) 997-9776. The
facsimile number for responses to RFSOs issued by PWGSC regional offices is identified in the RFSO.

2. If the Offeror submits an offer by facsimile, Canada will not be responsible for any failure attributable to
the transmission or receipt of the faxed offer including, but not limited to, the following:
(a) receipt of garbled or incomplete offer;
(b) availability or condition of the receiving facsimile equipment;
(c) incompatibility between the sending and receiving equipment;
(d) delay in transmission or receipt of the offer;
(e) failure of the Offeror to properly identify the offer;
) illegibility of the offer; or
(9) security of offer data.
3. Offers submitted by facsimile will constitute the formal offer of the Offeror and must be submitted in

accordance with Section 03, Submission of Offers. For responses transmitted by facsimile, written
confirmation is required within two (2) working days after RFSO closing, unless otherwise specified in
the RFSO. All documents confirming offers should bear the word "CONFIRMATION".

07. Customs Clearance

It is the responsibility of the Offeror to allow sufficient time to obtain customs clearance, where required, before
the RFSO closing date and time. Delays related to the obtaining of customs clearance cannot be construed as
"undue delay in the mail" and will not be accepted as a delayed offer under Section 05, Delayed Offers.

08. Legal Capacity

The Offeror must have the legal capacity to contract. If the Offeror is a sole proprietorship, a partnership or a
corporate body, the Offeror must provide, if requested by the Standing Offer Authority, a statement and any
requested supporting documentation indicating the laws under which it is registered or incorporated together
with the registered or corporate name and place of business. This also applies to offerors submitting an offer as
a joint venture.

09. Rights of Canada

Canada reserves the right to:

(a) reject any or all offers received in response to the RFSO;
(b) enter into negotiations with offerors on any or all aspects of their offers;
(c) authorize for utilization any offer in whole or in part without negotiations;

(d) cancel the RFSO at any time;

(e) reissue the RFSO;

)] if no compliant offers are received and the requirement is not substantially modified, re-tender the
requirement by inviting only the offerors who submitted an offer to re-submit offers within a period
designated by Canada; and,

(9) negotiate with the sole compliant Offeror to ensure best value to Canada.
10. Vendor Performance
1. Canada may reject an offer where any of the following circumstances is present:
(a) the Offeror, or any employee or subcontractor included as part of the offer, has been

convicted under Section 121 (Frauds on the government & Contractor subscribing to election
fund), Section 124 (Selling or purchasing office), or Section 418 (Selling defective stores to
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Her Majesty) of the Criminal Code; or,

(b) the Offeror is subject to a Vendor Performance Corrective Measure, under the Vendor
Performance Policy, which renders the Offeror ineligible to bid on the requirement;

(c) an employee or subcontractor included as part of the offer, is subject to a Vendor
Performance Corrective Measure, under the Vendor Performance Policy, which would render
that employee or subcontractor ineligible to bid on the requirement, or the portion of the
requirement the employee or subcontractor is to perform;

(d) with respect to current or prior transactions with the Government of Canada

0] the Offeror is bankrupt or where, for whatever reason, its activities are rendered
inoperable for an extended period;

(ii) evidence, satisfactory to Canada, of fraud, bribery, fraudulent misrepresentation or
failure to comply with any law protecting individuals against any manner of
discrimination, has been received with respect to the Offeror, any of its employees or
any subcontractor included as part of its offer;

(i) Canada has exercised its contractual remedies of suspension or termination for
default with respect to a contract with the Offeror, any of its employees or any
subcontractor included as part of its offer;

(iv) Canada determines that the Offeror's performance on other contracts, including the
efficiency and workmanship as well as the extent to which the Offeror executed the
requirement in accordance with contractual terms and conditions, is sufficiently poor
to jeopardize the successful completion of the requirement being bid on.

2. Where Canada intends to reject an offer pursuant to a provision of paragraph 1, other than 1.(b), the
Standing Offer Authority will so inform the Offeror and provide the Offeror ten (10) days within which to
make representations, before making a final decision on the offer rejection.

11. Communications - Solicitation Period

To ensure the integrity of the competitive RFSO process, enquiries and other communications regarding the
RFSO, must be directed only to the Standing Offer Authority identified in the RFSO. Failure to comply can (for
that reason alone) result in the disqualification of the offer.

To ensure consistency and quality of information provided to offerors, significant enquiries received and the
replies to such enquiries will be provided simultaneously to offerors to which the RFSO has been sent, without
revealing the sources of the enquiries.

12. Price Support

In the event that the Offeror's offer is the sole responsive offer received, the Offeror must provide, on Canada'’s
request, one or more of the following price support if applicable:

(a) a current published price list indicating the percentage discount available to PWGSC;

(b) copies of paid invoices for like services performed for other customers or for like items (same quantity
and quality) sold to other customers;

(c) a price breakdown showing the cost of direct labour, direct materials, purchased items, engineering
and plant overheads, general and administrative overhead, transportation, etc., profit;

(d) price or rate certifications;

(e) any other supporting documentation as requested by Canada.

13. Offer Costs

No payment will be made for costs incurred in the preparation and submission of an offer in response to the
RFSO. Costs associated with preparing and submitting an offer as well as any costs incurred by the Offeror
associated with the evaluation of the offer, are the sole responsibility of the Offeror.
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14.

Conduct of Evaluation

In conducting its evaluation of the offers, Canada may, but will have no obligation to, do the following:

@)

(b)

(©

(d)

(e)

()

()

seek clarification or verification from offerors regarding any or all information provided by them with
respect to the RFSO;

contact any or all references supplied by offerors to verify and validate any information submitted by
them;

request, before issuance of any standing offer, specific information with respect to offerors' legal
status;

conduct a survey of offerors' facilities and/or examine their technical, managerial, and financial
capabilities to determine if they are adequate to meet the requirements of the RFSO;

correct any error in the extended pricing of offers by using unit pricing and any error in quantities in
offers to reflect the quantities stated in the RFSO;

verify any information provided by offerors through independent research, use of any government
resources or by contacting third parties;

interview, at the sole costs of offerors, any offeror and/or any or all of the resources proposed by
offerors to fulfill the requirement of the RFSO.

Offerors will have the number of days specified in the request by the Standing Offer Authority to comply with
any request related to any of the above items. Failure to comply with the request may result in the offer being
declared non-responsive.

15.

1.
2.

Further Information
For further information, offerors may contact the Standing Offer Authority identified in the RFSO.

For RFSOs issued out of PWGSC headquarters, enquiries concerning receipt of offers may be
addressed to the Bid Receiving Unit, Procurement Operational Support Division, telephone (819) 956-
3370. For RFSOs issued out of PWGSC regional offices, enquiries concerning receipt of offers may be
addressed to the Standing Offer Authority identified in the RFSO.
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9403
A.
1.

@)

)

©)

(4)

®)
(6)

@)

(10/12/04) Standard Instructions and Conditions
INSTRUCTIONS (APPLICABLE TO BID SOLICITATION)
Submission of Bids

It is the Bidder's responsibility to:

(a) return a signed original of the bid solicitation, duly completed, IN THE FORMAT
REQUESTED;

(b) direct its bid ONLY to the Bid Receiving address specified;

(c) ensure that the Bidder's name, the bid solicitation reference number, and bid solicitation
closing date and time are clearly visible;

(d) provide a comprehensive and sufficiently detailed bid, including all requested pricing details,
that will permit a complete evaluation in accordance with the criteria set out in the bid
solicitation.

Timely and correct delivery of bids to the specified bid delivery address is the
sole responsibility of the Bidder. Public Works and Government Services
Canada (PWGSC) will not assume or have transferred to it those
responsibilities. All risks and consequences of incorrect delivery of bids are
the responsibility of the Bidder.

Bids may be accepted in whole or in part. The lowest or any bid will not necessarily be accepted. In
the case of error in the extension of prices, the unit price will govern. Canada may enter into contract
without negotiation.

Bids will remain open for acceptance for a period of not less than sixty (60) days from the closing date
of the bid solicitation, unless otherwise indicated by Canada in such bid solicitation.

Notwithstanding the bid validity period stipulated in this solicitation, Canada reserves the right to seek
an extension from all responsive bidders, within a minimum of three (3) days prior to the end of such
period. Bidders shall have the option to either accept or reject the extension.

If the extension referred to above is accepted, in writing, by all those who submitted responsive bids,
then Canada shall continue immediately with the evaluation of the bids and its approval processes.

If the extension referred to above is not accepted, in writing, by all those who submitted responsive
bids then Canada shall, at its sole discretion, either: (a) continue to evaluate the responsive bids of
those who have accepted the extension and seek the necessary approvals; or (b) cancel the
solicitation; or (c) cancel and reissue the solicitation.

While Canada may enter into contract without negotiation, Canada reserves the right to negotiate with
bidders on any procurement.

Bid documents and supporting information may be submitted in either English or French.

Bids received on or before the stipulated bid solicitation closing date and time will become the property
of Canada and will not be returned. All bids will be treated as CONFIDENTIAL, subject to the
provisions of the Access to Information Act and the Privacy Act.

Late Bids

Itis PWGSC'’s policy to return, unopened, bids delivered after the stipulated bid solicitation closing
date and time, unless they qualify as a delayed bid as described below.

Delayed Bids

A bid delivered to the specified Bid Receiving area after the closing date and time but before the
contract award date may be considered, provided the delay can be proven to have been due solely to
a delay in delivery that can be attributed to the Canada Post Corporation (CPC) (or national equivalent
of a foreign country). The only pieces of evidence relating to a delay in the CPC system that are
acceptable to PWGSC are:

STANDARD ACQUISITION CLAUSES AND CONDITIONS Section 1 - Page 1

Amendment 2006-2



Standard Instructions and Conditions 9403

@)
®)

(4)

@)

)

®)

(4)

®)

(a) a CPC cancellation date stamp;

(b) a CPC Priority Courier Bill of Lading; and

(c) a CPC Xpresspost Label,

that clearly indicate that the bid was mailed prior to the bid closing date.

Example: If the bid closing date was May 15, 1995, then the CPC cancellation date stamp
should read no later than May 14, 1995, to be accepted.

Please request the postal employee to date-stamp your envelope.

For bids transmitted by facsimile, only the date and the time of receipt recorded by PWGSC at the Bid
Receiving number stated in the bid solicitation will be accepted as evidence of a delayed bid.

Misrouting, traffic volume, weather disturbances, or any other causes for the late delivery of bids are
not acceptable reasons for the bid to be accepted by PWGSC.

Postage Meters

Postage meter imprints, whether imprinted by the Supplier, the CPC or the postal authority outside
Canada, are not acceptable as proof of timely mailing. It should be noted that CPC does not normally
apply a cancellation date stamp to metered mail; this is usually done only when postage stamps are
used.

Responses Transmitted by Facsimile

If you are in doubt that your bid will be delivered on time at the specific location designated for the
receipt of the bid, you may use a facsimile, unless otherwise instructed in the bid solicitation.

NOTE: Due to the volume of technical material required for some bids, certain bid solicitations may
specify that submissions by facsimile are not acceptable (e.g. science solicitations).

Unless otherwise instructed in the bid solicitation, the only acceptable facsimile number for responses
to bid solicitations issued by PWGSC headquarters sectors is (819) 997-9776.

The facsimile number for responses to bid solicitations issued by PWGSC regional offices is identified
on the front page of the bid solicitation.

If the bidder chooses to submit a bid by facsimile, Canada will not be responsible for any failure
attributable to the transmission or receipt of the faxed bid including, but not limited to the following:

(a) receipt of garbled or incomplete bid;

(b) availability or condition of the receiving facsimile equipment;
(c) incompatibility between the sending and receiving equipment;
(d) delay in transmission or receipt of the bid;

(e) failure of the Bidder to properly identify the bid;

® illegibility of the bid; or

(9) security of bid data.

Bids submitted by facsimile will constitute your formal bid and must contain:

(a) the bid reference number;
(b) the closing date and time;
(c) sufficient data to allow evaluation, such as unit prices, country of currency in the event that the

bid is submitted in a foreign currency, sales tax, duty, technical data (where applicable) and
any deviation(s) from the bid solicitation document.

For responses transmitted by facsimile, written confirmation is required within two (2) working days
after bid closing, unless otherwise specified in this solicitation. All documents confirming bids should
bear the word "CONFIRMATION".

Customs Clearance
It is the responsibility of the Bidder to allow sufficient time to obtain customs clearance, where required,

before the scheduled bid closing date and time. Delays related to the obtaining of customs clearance
cannot be construed as "undue delay in the mail" and will not be accepted under the Late Bids Policy.
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@)

)
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(4)
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Further Information

For further information, please contact the Contracting Authority identified on page one of the bid
solicitation.

For bid solicitations issued out of PWGSC headquarters, enquiries concerning receipt of bids may be
addressed to the Bid Receiving Unit, Procurement Operational Support Division, telephone (819)
956-3370.

Identity or Legal Capacity of Bidder

In order to establish the legal capacity under which a bidder proposes to enter into the Contract, any
bidder who carries on business in other than its own personal name shall, if requested by the
Contracting Authority, provide proof of the legal capacity under which it carries on business to the
Contracting Authority prior to contract award. Such proof may be in the form of a copy of the articles of
incorporation or of the registration of the business name of a sole proprietor, of a trade name, of a
partnership, etc.

CONDITIONS (APPLICABLE TO RESULTING CONTRACT)

Municipal Taxes

Municipal taxes are not applicable.

Provincial Taxes

Excluding legislated exceptions (see subsection (5) below), federal government departments and
agencies are not required to pay any ad valorem sales tax levied by the province in which the taxable

goods or services are delivered. This exemption has been provided to federal government
departments and agencies under the authority of one of the following:

(a) Provincial Sales Tax (PST) Exemption Licence Numbers, for the provinces of:
Prince Edward Island OP-10000-250
Ontario 11708174G
Manitoba 390-516-0

British Columbia R005521

(b) An Exemption Certification, for Quebec, Saskatchewan, the Yukon Territory, the Northwest
Territories and Nunavut, which certifies that the property and/or services ordered/purchased
hereby are for the use of, and are being purchased by the federal government with Canada
funds, and are therefore not subject to provincial/territorial sales and consumption taxes.

Currently, in Alberta, the Yukon Territory, the Northwest Territories and Nunavut, there is no general
PST. However, should a PST be introduced in the Northwest Territories, Nunavut, or Yukon Territory,
the sales tax exemption certificate would be required on purchase orders or other purchasing
documents.

Federal departments are required to pay the Harmonized Sales Tax (HST) in the participating
provinces of Newfoundland and Labrador, Nova Scotia and New Brunswick.

The Contractor is not exempt from paying PST under the above Exemption Licence Numbers or
Exemption Certification. The Contractor is required to pay the PST on taxable goods or services used
or consumed in the performance of the Contract (as per appropriate provincial legislation), including
material incorporated into real property.

Exceptions

The following exceptions are provided as examples and may not represent a complete list of all
exceptions under the law:

(a) tobacco products subject to tobacco taxes (except in Alberta);

(b) petroleum products subject to gasoline and motive fuel taxes;

(c) vehicle registration fees (except in Alberta, Northwest Territories, Nunavut and Yukon
Territory);
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10.

11.

(d) amusement/admission (Nova Scotia and New Brunswick);

(e) insurance premiums (Quebec);

) tires/batteries subject to environmental levies; and

(9) transient living accommodation subject to hotel room taxes (British Columbia).

Condition of Material

Unless otherwise specified elsewhere in the Contract, materiel supplied shall be new and conform to
the latest issue of the applicable drawing, specification and/or part number that is in effect on the
solicitation closing date.

Labour and Health Conditions
The Contractor shall comply with all labour and health conditions applicable to the Work.
Transportation Charges

If transportation charges are payable by Canada under the terms of the Contract, shipments are to be
made by the most direct and economical means consistent with normal shipping practice, unless
otherwise directed (as in the case when transportation costs are part of the unit price). They are to be
shown as a separate item on the invoice.

Valuation

The federal government's policy of underwriting its own risks precludes payment of any excess
valuation and/or transportation charges beyond the specified FOB point (the point at which title of
goods passes to the federal government). Goods will be covered to the carrier's maximum liability and
value will be declared only when additional costs will not be incurred.

Foreign Shipments

Goods shipped into Canada from another country are to be consigned to destination, in bond, unless
otherwise directed.

Bill of Lading

The transportation bill of lading must accompany the original invoice, except for "collect" shipments (if
and when stipulated), in which event it shall accompany the shipment; in addition, a packing slip must
accompany each shipment, showing item, quantity, part or reference numbers, description of supplies
and contract reference numbers, including the Client Reference Number (CRN) and Procurement
Business Number (PBN). If the supplies have been inspected at the Contractor's plant, the signed
inspection voucher must be attached to the packing slip normally enclosed in the packing note
envelope.

Invoice Submission

Invoices shall be submitted in the name of the Contractor and shall not be submitted prior to the
delivery of supplies or the performance of the services. They must show the name and address of the
consignee, together with date, method of shipment, the case numbers if applicable, item, quantity, unit
of issue, unit price, additional charges if applicable, and the Goods and Services Tax or the
Harmonized Sales Tax if applicable, part or reference numbers, description of supplies as shown in the
Contract, Contract number, requisition number, CRN, PBN and financial code(s). Separate invoices
must be submitted for each shipment and must apply to one contract only. Each invoice must indicate
whether it covers partial or final shipment.

Inspection and Acceptance

The goods/services are subject to inspection and acceptance by consignee at destination, unless
otherwise indicated in the contractual document.

Standard Clauses, Conditions and Instruction Sets
Any standard clause, and any condition or instruction set, used or referenced in a bid solicitation or

contract may be updated from time to time. When this happens, the version used in an already-issued
document will remain in effect in that document, unless the updated version is legally incorporated.

Section 1 - Page 4 STANDARD ACQUISITION CLAUSES AND CONDITIONS

Amendment 2006-2



Standard Instructions and Conditions 9403-2

9403-2 (30/10/96) Termination for Convenience

1.

Cease all work under the Contract in accordance with and to the extent specified in the Notice of
Termination. Read carefully the termination clause in your Contract.

Immediate steps are to be taken to terminate or reduce any subcontracts or orders to suppliers for
materials and parts, this to the extent necessary to give effect to this Notice of Termination of Contract.

A list showing the names of all subcontractors and suppliers whose contracts or orders have been
terminated pursuant to this Notice is to be forwarded immediately to the responsible Department of
Public Works and Government Services (DPWGS) Contracting Officer. Opposite the name and
address of each subcontractor is to be shown the Contract Price or value of the cancelled portion of
terminated subcontracts or orders.

Where the Contractor or any subcontractor or supplier proposes to make a claim based on or arising
out of this Notice, he is to take and is to instruct each of his subcontractors and suppliers affected by
this Notice to take a physical inventory of materials, manufactured or purchased parts,
work-in-process, and finished goods acquired or on hand for the purpose of the contract, subcontract,
or order terminated by this Notice.

Termination claims are to be prepared and submitted at the earliest possible moment being guided in
connection therewith by the Procedures Manual on Termination of Contracts.

The contents of this Notice of Termination of Contract are confidential and must not be disclosed to
any person or persons except those employees, subcontractors and/or suppliers to whom it may be
necessary to make such disclosure to give effect to this Notice of Termination of Contract. Every
person to whom the disclosure is made is to be informed that the prohibition contained in this
paragraph applies similarly to them, their employees, subcontractors, and suppliers. Should the
Contractor or any of his subcontractors or suppliers be of the opinion that some publicity relative to this
Notice of Termination of Contract would be in the public interest, the proposal is to be submitted to the
responsible DPWGS Contracting Officer for advice as to what, if any, publicity is permissible.
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9403-5 (10/12/04) Professional and Research and Development Services

A.
1.

@)

)

®)

(4)

®)

(6)
@)

INSTRUCTIONS (APPLICABLE TO BID SOLICITATION)
Submission of Proposals

This is a request (hereinafter referred to as a "bid solicitation") that proposals be developed and
submitted to the Minister of Public Works and Government Services Canada (PWGSC) setting out the
alternative means by which several technical, performance, time and other goals and objectives may
be best met, having regard to stated mandatory requirements. Canada will consider entering into
contract for the implementation of the most acceptable proposal which will be determined having
regard to the evaluation factors set out in this bid solicitation. In addition, the proposal will be
measured against the contract terms and conditions set forth in this bid solicitation.

It is the Bidder's responsibility to:

(a) return a signed original of the bid solicitation, duly completed, IN THE FORMAT
REQUESTED;

(b) direct its bid ONLY to the Bid Receiving address specified;

(c) ensure that the Bidder's name, the bid solicitation reference number, and bid solicitation
closing date and time are clearly visible;

(d) provide a comprehensive and sufficiently detailed bid, including all requested pricing details,
that will permit a complete evaluation in accordance with the criteria set out in the bid
solicitation.

Timely and correct delivery of bids to the specified bid delivery address is the sole
responsibility of the Bidder. PWGSC will not assume or have transferred to it those
responsibilities. All risks and consequences of incorrect delivery of bids are the
responsibility of the Bidder.

Bids may be accepted in whole or in part. The lowest or any bid will not necessarily be accepted. In
the case of error in the extension of prices, the unit price will govern.

Bids will remain open for acceptance for a period of not less than sixty (60) days from the closing date
of the bid solicitation, unless otherwise indicated by Canada in such bid solicitation.

Notwithstanding the bid validity period stipulated in this solicitation, Canada reserves the right to seek
an extension from all responsive bidders, within a minimum of three (3) days prior to the end of such
period. Bidders shall have the option to either accept or reject the extension.

If the extension referred to above is accepted, in writing, by all those who submitted responsive bids,
then Canada shall continue immediately with the evaluation of the bids and its approval processes.

If the extension referred to above is not accepted, in writing, by all those who submitted responsive
bids then Canada shall, at its sole discretion, either: (a) continue to evaluate the responsive bids of
those who have accepted the extension and seek the necessary approvals; or (b) cancel the
solicitation; or (c) cancel and reissue the solicitation.

While Canada may enter into contract without negotiation, Canada reserves the right to negotiate with
bidders on any procurement.

Bid documents and supporting information may be submitted in either English or French.

Proposals received on or before the stipulated bid solicitation closing date and time will become the
property of Canada and will not be returned. All proposals will be treated as CONFIDENTIAL, subject
to the provisions of the Access to Information Act and the Privacy Act.

Late Bids

Itis PWGSC's policy to return, unopened, bids delivered after the stipulated bid solicitation closing
date and time, unless they qualify as a delayed bid as described below.

Delayed Bids
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@)

@)
®)

(4)

@)

)

®)

(4)

©)

A bid delivered to the specified Bid Receiving area after the closing date and time but before the
Contract award date may be considered, provided the delay can be proven to have been due solely to
a delay in delivery that can be attributed to the Canada Post Corporation (CPC) (or national equivalent
of a foreign country). The only pieces of evidence relating to a delay in the CPC system that are
acceptable to PWGSC are:

(a) a CPC cancellation date stamp;

(b) a CPC Priority Courier Bill of Lading; and

(c) a CPC Xpresspost Label,

that clearly indicate that the bid was mailed prior to the bid closing date.

Example: If the bid closing date was May 15, 1995, then the CPC cancellation date stamp
should read no later than May 14, 1995, to be accepted.

Please request the postal employee to date-stamp your envelope.

For bids transmitted by facsimile, only the date and the time of receipt recorded by PWGSC at the Bid
Receiving number stated in the bid solicitation will be accepted as evidence of a delayed bid.

Misrouting, traffic volume, weather disturbances, or any other causes for the late delivery of bids are
not acceptable reasons for the bid to be accepted by PWGSC.

Postage Meters

Postage meter imprints, whether imprinted by the Supplier, the CPC or the postal authority outside
Canada, are not acceptable as proof of timely mailing. It should be noted that CPC does not normally
apply a cancellation date stamp to metered mail; this is usually done only when postage stamps are
used.

Responses Transmitted by Facsimile

If you are in doubt that your bid will be delivered on time at the specific location designated for the
receipt of the bid, you may use a facsimile, unless otherwise instructed in the bid solicitation.

NOTE: Due to the volume of technical material required for some bids, certain bid solicitations may
specify that submissions by facsimile are not acceptable (e.g. science solicitations).

Unless otherwise instructed in the bid solicitation, the only acceptable facsimile number for responses
to bid solicitations issued by PWGSC headquarters sectors is (819) 997-9776.

The facsimile number for responses to bid solicitations issued by PWGSC regional offices is identified
on the front page of the bid solicitation.

If the bidder chooses to submit a bid by facsimile, Canada will not be responsible for any failure
attributable to the transmission or receipt of the faxed bid including, but not limited to the following:

(a) receipt of garbled or incomplete bid;

(b) availability or condition of the receiving facsimile equipment;
(c) incompatibility between the sending and receiving equipment;
(d) delay in transmission or receipt of the bid;

(e) failure of the Bidder to properly identify the bid;

® illegibility of the bid; or

(9) security of bid data.

Bids submitted by facsimile will constitute your formal bid and must contain:

(a) the bid reference number;
(b) the closing date and time;
(c) sufficient detail and be comprehensive enough so as to permit complete evaluation in

accordance with the criteria set out in the bid solicitation.

For responses transmitted by facsimile, written confirmation is required within two (2) working days
after bid closing, unless otherwise specified in this bid solicitation. All documents confirming bids
should bear the word "CONFIRMATION".
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@)

)

®)

(4)

®)

Pricing

Unless otherwise specified by Canada, all prices quoted shall be net prices in Canadian funds
including Canadian customs duties and excise taxes, and are to be FOB, including all delivery charges
to destination(s) as indicated. The amount of the Goods and Services Tax (GST) or the Harmonized
Sales Tax (HST) if applicable, shall be shown as a separate item.

Identity or Legal Capacity of Bidder

In order to establish the legal capacity under which a bidder proposes to enter into the Contract, any
bidder who carries on business in other than its own personal name shall, if requested by the
Contracting Authority, provide proof of the legal capacity under which it carries on business to the
Contracting Authority prior to contract award. Such proof may be in the form of a copy of the articles of
incorporation or of the registration of the business name of a sole proprietor, of a trade name, of a
partnership, etc.

CONDITIONS (APPLICABLE TO RESULTING CONTRACT)
Municipal Taxes

Municipal taxes are not applicable.

Provincial Taxes

Excluding legislated exceptions (see subsection (5) below), federal government departments and
agencies are not required to pay any ad valorem sales tax levied by the province in which the taxable
goods or services are delivered. This exemption has been provided to federal government
departments and agencies under the authority of one of the following:

(a) Provincial Sales Tax (PST) Exemption Licence Numbers, for the provinces of:

Prince Edward Island OP-10000-250
Ontario 11708174G

Manitoba 390-516-0
British Columbia R005521

(b) An Exemption Certification, for Quebec, Saskatchewan, the Yukon Territory, the Northwest
Territories and Nunavut, which certifies that the property and/or services ordered/purchased
hereby are for the use of, and are being purchased by the federal government with Canada
funds, and are therefore not subject to provincial/territorial sales and consumption taxes.

Currently, in Alberta, the Yukon Territory, the Northwest Territories and Nunavut, there is no general
PST. However, should a PST be introduced in the Northwest Territories, Nunavut, or Yukon Territory,
the sales tax exemption certificate would be required on purchase orders or other purchasing
documents.

Federal departments are required to pay the Harmonized Sales Tax (HST) in the participating
provinces of Newfoundland and Labrador, Nova Scotia and New Brunswick.

The Contractor is not exempt from paying the PST under the above Exemption Licence Numbers or
Exemption Certification. The Contractor is required to pay the PST on taxable goods or services used
or consumed in the performance of the Contract (as per appropriate provincial legislation), including
material incorporated into real property.

Exceptions

The following exceptions are provided as examples and may not represent a complete list of all
exceptions under the law:

(a) tobacco products subject to tobacco taxes (except in Alberta);

(b) petroleum products subject to gasoline and motive fuel taxes;

(c) vehicle registration fees (except in Alberta, Northwest Territories, Nunavut and Yukon
Territory);

(d) amusement/admission (Nova Scotia and New Brunswick);

(e) insurance premiums (Quebec);
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) tires/batteries subject to environmental levies;
(9) transient living accommodation subject to hotel room taxes (British Columbia).
3. Transportation Charges

If transportation charges are payable by Canada under the terms of the Contract, shipments are to be
made by the most direct and economical means consistent with normal shipping practice, unless
otherwise directed (as in the case when transportation costs are part of the unit price). They are to be
shown as a separate item on the invoice.

4. Valuation
The federal government's policy of underwriting its own risks precludes payment of any excess
valuation and/or transportation charges beyond the specified FOB point (the point at which title of
goods passes to the federal government). Goods will be covered to the carrier's maximum liability and
value will be declared only when additional costs will not be incurred.

5. Inspection and Acceptance

The Work is subject to inspection and acceptance by the consignee at destination, unless otherwise
indicated in the contractual document.

6. Standard Clauses, Conditions and Instruction Sets
Any standard clause, and any condition or instruction set, used or referenced in a bid solicitation or

Contract may be updated from time to time. When this happens, the version used in an already-issued
document will remain in effect in that document, unless the updated version is legally incorporated.
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CCC-6 (10/12/04) Canadian Commercial Corporation

1.
2.

10.

11.

12.

The prices include packing, cartage and loading charges, unless otherwise specified in this Contract.

Payment will be made upon presentation to Canadian Commercial Corporation (CCC) of the required
documents. Interest will not be paid on any sum overdue. Cash discounts will be calculated from the
actual date invoices are received with all supporting documents.

(a) Contracts for defence requirements of governments other than United States (U.S.):
Public Works and Government Services Canada (PWGSC) general conditions 1026A,
Supplies - Firm Price, or 1026B, Supplies - Cost Reimbursement, as applicable, (a copy of
which the Supplier acknowledges having received) shall form part of this Contract.

(b) Contracts for requirements of the Government of the U.S.: general conditions 1026A, with
the exception of sections 06, 07, 08, 19, 21 and 28 thereof, or if applicable, the general
conditions 1026B, with the exception of sections 07, 08, 09, 23 and 24 thereof, and the
sections referred to in the U.S. contract copies of which the Supplier acknowledges to have
received, shall be applicable to and form part of the Contract.

(c) Contracts for non defence requirements: general conditions CCC50, Canadian
Commercial Corporation (a copy of which the Supplier acknowledges having received) shall
form part of this Contract.

The applicable Labour provisions established by Order in Council P.C. 1954-2029 of December 22,
1954, (a copy of which the Supplier acknowledges to have received) and all amendments thereto shall
apply and form part of this Contract.

The supplies shall be delivered strictly in accordance with the quantities, specifications, terms and
conditions hereof. Time is of the essence in this Contract. (See time of delivery indicated and
penalties for default set out in the general conditions).

If required, the Supplier will enter into a formal agreement with the Buyer containing such terms and
conditions (not inconsistent with the terms and conditions hereof) as may be required by the Buyer.
Unless and until such a formal agreement is entered into, this shall be the only contract and the terms
and conditions hereof shall not be altered or added to by anything not set out herein.

The supplies shall be at the risk of the Supplier, and the Supplier shall bear all loss or damage
whatsoever from whatsoever cause arising which may occur to the supplies or any part thereof up to
the time the same are delivered at the FOB point or FAS point or other place of delivery specified in
this Contract.

The Buyer reserves the right to change the place of delivery shown in this Contract to such other place
as the Buyer may direct at any time prior to actual shipment, in which case the Supplier agrees to
comply with such direction and shall be entitled to be reimbursed for any additional costs incurred or
agrees to reduce its price or prices to the extent of any lesser costs involved.

Where the sale of the supplies is by description and there has been no examination or inspection of
the supplies by or on behalf of the Buyer prior to delivery thereof, and the supplies do not correspond
with the description, thereby involving a breach of a condition or warranty, expressed or implied, then
the failure to inspect or reject the supplies shall not impose liability on the Buyer for such supplies
which are not in accordance with the description and any and all costs and expenses incurred by the
Buyer in respect of any such supplies which may be rejected at their destination, shall be borne by the
Supplier.

The Supplier shall procure and/or supply at no additional cost to the Buyer all documents and reports
which are necessary in connection with the delivery and shipment of the supplies, including the
documents and reports specified in this Contract and such other documents and reports as may be
required by the Buyer.

Any necessary export permits are to be obtained by the Supplier prior to shipment. Assistance is
available from CCC.

Inspection is to be arranged by and to the satisfaction of the Inspector, if any, named in this Contract to
whom all questions regarding drawings, specifications, etc., must be referred, and with whom
arrangements for inspection must be made prior to shipment of the supplies. The Supplier shall obtain
inspection reports.
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2-Int

The following forms are available on Public Works and Government Services Canada (PWGSC) Website:

(16/12/05) Forms

http://www.pwgsc.gc.ca/sos/corporate/forms-e.html

PWGSC-TPSGC 1111
PWGSC-TPSGC 1686
PWGSC-TPSGC 5116
PWGSC-TPSGC 9038
PWGSC-TPSGC 9411

Claim for Progress Payment

Quotation for Design Change or Additional Work
Information on Incumbent Employees

Design Change/Deviation

Claim for Exchange Rate Adjustments

Construction Administration Forms - Real Property Contracting

PWGSC-TPSGC 357

PWGSC-TPSGC 357-1
PWGSC-TPSGC 599

PWGSC-TPSGC 610

PWGSC-TPSGC 611

PWGSC-TPSGC 1792
PWGSC-TPSGC 1793
PWGSC-TPSGC 1794
PWGSC-TPSGC 1795
PWGSC-TPSGC 1796
PWGSC-TPSGC 1797
PWGSC-TPSGC 1801
PWGSC-TPSGC 2835
PWGSC-TPSGC 2913

Insurer's Certificate of Insurance
Insurer's Certificate of Insurance

On Site Instruction

Change Order

Contemplated Change Notice

Request for Progress Payment

Cost Breakdown for Unit Price or Combined Price Contract
Cost Breakdown for Lump Sum Contract
Inspection and Acceptance

Interim Certificate of Acceptance

Final Certificate of Completion
Extension of Time on Contracts
Statutory Declaration

SELECT - Contractor Performance Evaluation Report Form
(CPERF)

PWGSC-TPSGC 2913-1 SELECT - Consultant Performance Evaluation Report Form

(CPERF)

The following form is available on Canadian and International Industrial Security Directorate, PWGSC
Website: http://www.ciisd.gc.cal/text/forms/form-e.asp.

TBS/SCT 350-103 Security Requirements Check List (SRCL)
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2T-LDV1 (15/08/06) Low Dollar Value Bid Solicitation and Resulting Contract Template -
Goods or Services

Use the following template for Low Dollar Value (LDV) Competitive and Non-competitive requirements, for
goods or services. Contracting officers should refer to procedures document 2T-PROC1 when using the
Low Dollar Value template 2T-LDV1 and Medium Complexity template 2T-MEDL1.

1. Includes:
(@) Low risk requirements;
(b) Requirements with highly predictable application of standard terms and conditions;
(c) Requirements below $25K (including all applicable taxes);
(d) Requirements with standard well defined requirements and specifications;
(e) Requirements for which the basis of selection is based on lowest priced bid; may include

mandatory evaluation criteria.

Examples which may fall under this type: preconfigured product specifications, some services
requirements, commercial aviation parts, etc.

Annexes and clauses to meet specific commodity needs may be added to the template depending
on the requirement.

2. Excludes:

€)) LDV Requirements with point rated technical and financial evaluation criteria (refer to the
Medium Complexity template 2T-MED1);

(b) Standing Offers;

(©) Supply Arrangements;

(d) Construction and Architectural and Engineering (A&E) contracting requirements;
(e) Canadian Commercial Corporation requirements;
Q) Aboriginal procurement strategy and set asides.

Remark to Contracting Authority: The Contracting Authority must delete all unused choices and the
instructional information before issuing the bid solicitation.

PART 1 - INFORMATION AND INSTRUCTIONS

1. Security Requirement

There is a security requirement associated with the requirement. For additional information, see Part 1,
Information and Instructions, clause 4.4.X, Security Requirement, and Part 2 - Resulting Contract Clauses.

OR

There is no security requirement associated with the requirement.

Remark to Contracting Authority: Choose the appropriate term “Statement of Work” or “Requirement”
and use the same term throughout the document. Insert a brief description of the requirement or refer to
the “Statement of Work" or “Requirement” in the resulting contract. Refer to SACC Manual clauses
B4007T, B4008T.

2. Statement of Work OR Requirement

Remark to Contracting Authority: Refer to information in section 02 of 2003, Standard Instructions -

Goods or Services.

3. Standard Instructions, Clauses and Conditions
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All instructions, clauses and conditions identified in the bid solicitation by term, number and date are set
out in the Standard Acquisition Clauses and Conditions Manual issued by Public Works and Government
Services Canada (PWGSC). The Manual is available on the PWGSC Website:
http://sacc.pwgsc.gc.ca/sacc/index-e.jsp.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the terms and conditions of the resulting contract.

The standard instructions and conditions 2003 (insert date) are incorporated by reference into
and form part of the bid solicitation.

Remark to Contracting Authority: SACC Manual clauses for specific instructions not covered by the
standard instructions are to be included by reference, if applicable. Example of SACC Manual clauses to
include by reference: B4024T, B3000T, C3010T, C3011T, etc.

3.1 SACC Manual Clauses

Remark to Contracting Authority: Refer to information in sections 03 to 08 of 2003, Standard
Instructions - Goods or Services. Bids resulting from a competitive bid solicitation below $25K (including
applicable taxes) may be submitted to the Contracting Authority instead of a designated bid receiving
area. In this case, different procedures apply to the handling of bids. Refer to Supply Manual procedures
7A.017.

4. Submission of Bids
Remark to Contracting Authority: Use one of the following clauses below based on whether the bid is to
be submitted to the Bid Receiving Unit or the Contracting Authority. Refer to information in subsection
3.2(d) of 2003, Standard Instructions - Goods or Services, for 4.1 and 4.2 below.

4.1 Bids must be submitted by the time, date and place indicated in the bid solicitation.

OR

Bids must be submitted to the Contracting Authority identified in the bid solicitation and in Part 2,

Resulting Contract Clauses, section 5 by (fill in closing time and date).
Remark to Contracting Authority: Specific instructions and requirements for the submission of bids not
covered by the standard instructions are to be included by reference, if applicable.

4.2 SACC Manual Clauses
Remark to Contracting Authority: Refer to information in section 11 of 2003, Standard Instructions -
Goods or Services.

4.3 Enquiries - Bid Solicitation

All enquiries must be submitted to the Contracting Authority no later than ( ) calendar

days before the bid closing date. Enquiries received after that time may not be answered before
the bid closing date.

Remark to Contracting Authority: Use SACC Manual clauses or other approved clauses, if applicable.
4.4 Evaluation Criteria and Basis of Selection

Bids received will be assessed in accordance with the entire requirement of the bid solicitation
including the technical and financial evaluation criteria specified below:
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4.4.X Technical Evaluation
All bids must be completed in full and provide all of the information requested in the bid solicitation
to enable full and complete evaluation.

Mandatory Criteria:
(Insert mandatory criteria if applicable)

4.4.X Financial Evaluation
(Insert financial criteria)

4.4.X Basis of Selection
(Insert selection criteria)

Remark to Contracting Authority: Use the following Bid Support clause for non-competitive
requirements if applicable.
4.4.X Bid Support
The Bidder must provide price support as detailed in section 12, Price Support, of 2003, Standard
Instructions - Goods or Services.
Remark to Contracting Authority: Use one of the clauses below if there are security
requirements.
4.4.X Security Requirement
Remark to Contracting Authority: Insert and fill in the clause below if the Bidder has until
contract award to obtain the necessary security clearances. Refer to Supply Manual procedure
6C.273.
1. Before award of a contract, the following conditions must be met:

€)) The Bidder must hold a valid , issued by the Canadian and

International Industrial Security Directorate (ClISD) of Public Works and
Government Services Canada (PWGSC); and

(b) The Bidder’s proposed individuals requiring access to information,
assets or sensitive work site(s) must each hold a valid personnel security
screening at the requisite level of , granted or approved by the CIISD
of PWGSC.

2. Canada will not delay the award of any contract to allow bidders to obtain the required
clearance.

OR

Remark to Contracting Authority: Insert and fill in the clause below if the Bidder must hold the
necessary security clearances at the time of bid submission. Refer to Supply Manual procedure
6C.273.

At the time of bid submission, the following conditions must be met:

€)) The Bidder must hold a valid , issued by the Canadian and
International Industrial Security Directorate (CIISD) of Public Works and Government
Services Canada (PWGSC); and

(b) The Bidder’s proposed individuals requiring access to information, assets
or sensitive work site(s) must each hold a valid personnel security screening at the
requisite level of , granted or approved by the CIISD of PWGSC.

STANDARD ACQUISITION CLAUSES AND CONDITIONS Section 2 - Page 3

Amendment 2006-2



Templates and Forms

5. Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in (The Contracting Authority must fill in the province or
territory).

The Bidder may, at its discretion, substitute the applicable laws of a Canadian province or territory of its
choice without affecting the validity of its bid, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of its choice. If no change is made,
it acknowledges that the applicable laws specified are acceptable to the Bidder.

PART 2 - RESULTING CONTRACT CLAUSES

1. Security Requirement

There is a security requirement associated with the requirement.

(Insert applicable clause provided by Canadian International Industrial Security Directorate [CIISD] and
insert the Security Requirements Check List [SRCL] as an Annex.)

OR

There is no security requirement associated with the requirement.

Remark to Contracting Authority: Choose the appropriate term “Statement of Work” or “Requirement”
and use the same term throughout the document. Insert a description or use the applicable SACC Manual
clauses or approved clauses. Examples of SACC Manual clause: B4007C, B4008C.

2. Statement of Work OR Requirement

Remark to Contracting Authority: Refer to information in section 02 2029, General Conditions - Goods
or Services (Low Dollar Value).

3. Standard Clauses and Conditions

All clauses and conditions identified in the Contract by term, number and date are set out in the Standard

Acquisition Clauses and Conditions Manual issued by Public Works and Government Services Canada
(PWGSC). The Manual is available on the PWGSC Website: http://sacc.pwgsc.gc.ca/sacc/index-e.jsp.

3.1 General Conditions
2029 (insert date) General Conditions - Goods or Services (Low Dollar Value) apply to
and form part of the Contract.

Remark to Contracting Authority: Insert requirements related to delivery date, period of contract and
option. Choose one of the following clauses or insert other clause.

4, Term of Contract
4.1 Period of Contract

The Work is to be performed during the period to (fill in start and end date of
work.)

OR

The period of the Contract is from date of Contract to
inclusive.

(fill in end date of the period)

OR
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The period of the Contract is in effect from to (fill in start and end date of
the period) inclusive.

OR

4.1 Delivery Date

All the deliverables must be received on or before (fill in the date).
Remark to Contracting Authority: If applicable, insert pertinent SACC Manual clauses or other approved
clauses in full text. Examples of SACC Manual clauses: B9024D, A8012C. Following is one suggested
approved clause.

4.2 Option to Extend the Contract

The Contractor grants to Canada the irrevocable option to extend the period of the Contract by up

to additional year period(s) under the same terms and conditions. Canada may

exercise the option at any time by sending a written notice to the Contractor at least
calendar days before the Contract expiry date, or any extension of the Contract.

The Contractor agrees that, during the extended period of the Contract, the rates and prices will
be in accordance with the provisions of the Contract.

The option may only be exercised by the Contracting Authority, and will be evidenced for
administrative purposes only, through a formal contract amendment.

5. Authorities
5.1 Contracting Authority
The Contracting Authority for the Contract is:

(Name of Contracting Authority)
Public Works and Government Services Canada
Acquisitions Branch
(Fill in) Directorate
(Fill in Address )

Telephone : ()
Facsimile: (__)

E-mail address: (Fill in)

The Contracting Authority is responsible for the management of the Contract and any changes to
the Contract must be authorized in writing by the Contracting Authority. The Contractor must not
perform work in excess of or outside the scope of the Contract based on verbal or written requests
or instructions from anybody other than the Contracting Authority.

Remark to Contracting Authority: Use the following SACC Manual clause A1022C if applicable and fill
in at contract award only. If the term “Technical Authority” is to be used instead, refer to SACC Manual
clause A1030C.

5.2 Project Authority.
The Project Authority for the Contract is:

Name: (Fill in)
Title: (Fill in)
(Fill in Organization)
(Fill in address)

Telephone : ()

STANDARD ACQUISITION CLAUSES AND CONDITIONS Section 2 - Page 5

Amendment 2006-2



Templates and Forms

Facsimile: ( )
E-mail address: (Fill in)

The Project Authority named below is the representative of the department or agency for whom
the Work is being carried out under the Contract and is responsible for all matter concerning the
technical content of the Work under the Contract. Technical matters may be discussed with the
Project Authority, however the Project Authority has no authority to authorize changes to the
scope of the Work. Changes to the scope of the Work can only be made through a contract
amendment issued by the Contracting Authority.

5.3 Contractor Contacts
(Fill in or delete as applicable)

Remark to Contracting Authority: Insert the appropriate SACC Manual clauses or approved clause
related to the Basis of Payment, Method of Payment, audit and taxes not covered in the general
conditions. Refer to information in section 9 of 2029, General Conditions - Goods or Services (Low Dollar
Value).

6. Payment

Remark to Contracting Authority: Use the applicable SACC Manual clauses or approved clause.
Examples of SACC Manual clauses: C0206C, C0207C, C1200C.

6.1 Basis of Payment

Remark to Contracting Authority: Use, if applicable, SACC Manual clause C6001C in full text.
6.1.1 Limitation of Expenses

Remark to Contracting Authority: Use SACC Manual clauses, if applicable. Example of SACC Manual
clauses to include by reference: A9116C, A9117C, C0100D, C0101D, C2000D, C2605D, C2608D,
C2610D, C6000C, H1000D, H1001D, H3023C.

6.2 SACC Manual Clauses
Remark to Contracting Authority: if applicable, insert in full text additional clauses with appropriate
numbering (ex. 6.3, 6.4, etc.)

6.3
Remark to Contracting Authority: Use the applicable SACC Manual clause or other approved clause
related to Invoicing Instructions. Invoicing Instructions also cover progress claims and therefore any
reference to invoices would also cover progress claims. Refer to information in sections 05 and 09 of
2029, General Conditions - Goods or Services (Low Dollar Value).
7. Invoicing Instructions
The Contractor must submit invoices in accordance with the information required in section 05, Invoice
Submission, of 2029 General Conditions - Goods or Services (Low Dollar value).
8. Applicable Laws
The Contract must be interpreted and governed, and the relations between the parties determined, by the

laws in force in (The Contracting Authority must fill in the province or territory as specified
by the Bidder in its bid).
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Remark to Contracting Authority: Amend the list to reflect the documents applicable to each contract.
9. Priority of Documents
If there is a discrepancy between the wording of any documents, which appear on the list, the wording of

the document, which first appears on the list, has priority over the wording of any document which
subsequently appears on the list.

)] the Articles of Agreement;

(b) 2029 (insert date) General Conditions - Goods or Services (Low Dollar Value);
(©) Annex "X", Statement of Work OR Requirement;

(d) Annex "X", Basis of Payment;

(e) Annex "X", Security Requirements Check List

Q) Annex "X"

(9) The Contractor's bid dated (Insert date), as amended (insert date(s) of

amendment(s) if applicable)

Remark to Contracting Authority: Insert additional SACC Manual reference clauses, not belonging
under existing articles, if applicable. Example of SACC Manual clauses to include by reference: A7013D,
A9062C, A9131C, B1000C, B1501C, B4030C, B4031C, B7500C, etc.

10. SACC Manual Clauses

Remark to Contracting Authority: Insert additional full text clauses not belonging under existing articles
as stand alone clauses with appropriate numbering (ex. 11, 12, etc.)

11.
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2T-MED1 (15/08/06) Medium Complexity Bid Solicitation and Resulting Contract
Template - Goods or Services

Use the following template for Medium Complexity Competitive and Non-competitive requirements for
goods or services. Contracting officers should refer to the procedures document 2T-PROC1 when using
the Low Dollar Value template 2T-LDV1 and Medium Complexity template 2T-MED1.

1. Includes:
€)) Medium risk requirements;
(b) Requirements with standard well defined requirements and specifications;
(c) Requirements with predictable application of standard terms and conditions;
(d) Requirements that may involve high volume of transactions;
(e) Requirements for which the evaluation and basis of selection are based on price,

technical and financial evaluation criteria.

Examples which may fall under this type: some commercial products, some electrical and
electronics products, some commercial spare parts with military specifications, some services
requirements, some information management/information technology (IM/IT) requirements, except
those which require the use of supplemental general conditions.

Annexes and clauses to meet specific commodity needs may be added to the template depending
on the requirement.

2. Excludes:
@) Standing Offers
(b) Supply Arrangements

() Construction and Architectural and Engineering (A&E) contracting requirements
(d) Canadian Commercial Corporation requirements

Remark to Contracting Authority: The Contracting Authority must delete all unused choices and the
instructional information before issuing the bid solicitation.

PART 1 - GENERAL INFORMATION
1. Security Requirement
2. Statement of Work OR Requirement (Contracting Authority must choose “Statement of Work” or

“Requirement”)

PART 2 - BIDDER INSTRUCTIONS

1. Standard Instructions, Clauses and Conditions
2. Submission of Bids

3. Enquiries - Bid Solicitation

4, Applicable Laws

PART 3 - BID PREPARATION INSTRUCTIONS AND EVALUATION PROCEDURES

1. Bid Preparation Instructions
2. Evaluation Procedures

PART 4 - RESULTING CONTRACT CLAUSES

1. Security Requirement

2 Statement of Work OR Requirement (Contracting Authority must choose “Statement of Work” or
“Requirement”)

3. Standard Clauses and Conditions

4 Term of Contract
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5 Authorities

6. Payment

7. Invoicing Instructions
8 Certifications

9. Applicable Laws

10. Priority of Documents
11. SACC Manual Clauses
12. ... (If applicable)

List of Annexes: (Choose and add annexes, if applicable)

Annex "X" Statement of Work OR Requirement (Contracting Authority must choose “Statement of
Work” or “Requirement”)

Annex "X" Basis of Payment

Annex "X" Security Requirements Check List

Annex "X" Evaluation Criteria and Basis of Selection

Annex “X” Certifications Precedent to Contract Award

Annex “X” Certifications with the Bid

PART 1 - GENERAL INFORMATION
1. Security Requirement

There is a security requirement associated with the requirement. For additional information, see Part 4 -
Resulting Contract Clauses and Evaluation Criteria and Basis of Selection at Annex “ "

OR

There is no security requirement associated with the requirement.

Remark to Contracting Authority: Choose the appropriate title “Statement of Work” or “Requirement”
and use the same title throughout the document. Insert a brief description of the requirement or refer to
the “Statement of Work" or “Requirement” in the resulting contract. Refer to SACC Manual clauses
B4007T, B4008T.

2. Statement of Work OR Requirement

PART 2 - BIDDER INSTRUCTIONS

Remark to Contracting Authority: Refer to information in section 02 of 2003, Standard Instructions -
Goods or Services.
1. Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the bid solicitation by title, number and date are set out
in the Standard Acquisition Clauses and Conditions Manual issued by Public Works and Government
Services Canada (PWGSC). The Manual is available on the PWGSC Website:
http://sacc.pwgsc.gc.ca/sacc/index-e.jsp.

Bidders who submit a bid agree to be bound by the instructions, clauses and conditions of the bid
solicitation and accept the terms and conditions of the resulting contract.

The standard instructions and conditions 2003 (insert date) are incorporated by reference into and
form part of the bid solicitation.

Remark to Contracting Authority: The following modification to 2003, Standard Instructions - Goods or
Services, is to be added to the bid solicitation when the bids are to remain valid for more than 60 days.
The Contracting Authority will insert the number of days the bid is to remain valid.

Subsection 3.4 of 2003, Standard Instructions - Goods or Services, is amended as follows:

Delete: sixty (60) days
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Insert: (_) days

Remark to Contracting Authority: SACC Manual clauses for specific instructions not covered by the
standard instructions are to be included by reference, if applicable. Example of SACC Manual clauses to
include by reference: B4024T, B3000T, C3010T, C3011T, etc.

11 SACC Manual Clauses

Remark to Contracting Authority: Refer to information in sections 03 to 08 of 2003, Standard
instructions - Goods or Services.
2. Submission of Bids

Bids must be submitted by the date, time and place indicated on page 1 of the bid solicitation.

Remark to Contracting Authority: Use the following paragraph when transmission of bids by fax will not
be accepted.

Bids by facsimile will not be accepted. Due to the nature of the solicitation, transmission of bids by
facsimile to Public Works and Government Services Canada is not considered to be practical and
therefore will not be accepted.

Remark to Contracting Authority: Use SACC Manual clauses for specific instructions and requirements
for the submission of bids not covered by the Standard Instructions and include by reference, if applicable.
2.1 SACC Manual Clauses

Remark to Contracting Authority: if applicable, insert in full text additional clauses with appropriate
numbering (ex. 2.2, 2.3, etc.)
2.2

Remark to Contracting Authority: Refer to information in section 11 of 2003, Standard Instructions -
Goods or Services.
3. Enquiries - Bid Solicitation

All enquiries must be submitted to the Contracting Authority no later than (_) calendar days
before the bid closing date. Enquiries received after that time may not be answered before the bid closing
date.

4. Applicable Laws

Any resulting contract must be interpreted and governed, and the relations between the parties
determined, by the laws in force in (The Contracting Authority must fill in the province or
territory).

The Bidder may, at its discretion, substitute the applicable laws of a Canadian province or territory of its
choice without affecting the validity of its bid, by deleting the nhame of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of its choice. If no change is made, it
acknowledges that the applicable laws specified are acceptable to the Bidder.

Remark to Contracting Authority: if applicable, insert in full text additional clauses pertaining to Part 2 -
Bidder Instructions. Following is a suggested approved clause.
5. Improvement of Requirement During Solicitation Period

Should bidders consider that the specifications or Statement of Work contained in the bid solicitation could
be improved technically or technologically, bidders are invited to make suggestions, in writing, to the
Contracting Authority named in the bid solicitation. Bidders must clearly outline the suggested
improvement as well as the reason for the suggestion. Suggestions that do not restrict the level of
competition nor favour a particular bidder will be given consideration provided they are submitted to the
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Contracting Authority at least ( ) days before the bid closing date. Canada will have the right to
accept or reject any or all suggestions.

Remark to Contracting Authority: Refer to information in sections 03 to 08 of 2003, Standard
Instructions - Goods or Services.

PART 3 - BID PREPARATION INSTRUCTIONS AND EVALUATION PROCEDURES

1. Bid Preparation Instructions

Bidders must provide copies of their bid in separately bound sections as follows:

Section I Technical Bid ( copies)
Section II: Financial Bid ( copies)
Section Il Certifications Requirements ( copies)

Price must not appear in any other area of the bid except in the financial bid.
It is required that bids follow the response format/instructions as detailed below:

€)) Use 8.5 x 11 inch (216 mm x 279 mm) paper;
(b) Use a numbering system corresponding to that of the bid solicitation.

Section I: Technical Bid

In its technical bid, the Bidder must demonstrate its understanding of the requirement described in the bid
solicitation, as well as demonstrate how the Bidder will meet the requirements of Evaluation Criteria and
Basis of Selection, Annex “ ” (delete annex if not applicable).

Section II: Financial Bid

The Bidder must submit its financial bid in accordance with Annex "X", Basis of Payment. The total
amount of Goods and Services Tax (GST) or Harmonized Sales Tax (HST) is to be shown separately, if
applicable.

Remark to Contracting Authority: The Contracting Authority must include one of the clauses below as
applicable. Use the clause “Certifications Precedent to Contract Award” in conjunction with Annex "X -
Certifications Precedent to Contract Award”. Use the clause “Certifications with the Bid” in conjunction
with Annex "X - Certifications with the Bid”.

Section lll: Certification Requirements

Certifications Precedent to Contract Award

In order to be awarded a contract, the certifications attached in Annex "X - Certifications Precedent to
Contract Award”, are required. These certifications should normally be submitted with the bid, but may be
provided afterwards. Canada may declare a bid non-responsive if the certifications are not submitted or
completed when requested. Where Canada intends to reject a bid pursuant to this paragraph, the
Contracting Authority will so inform the Bidder and provide the Bidder with a time frame within which to
meet the requirement. Failure to comply with the request of the Contracting Authority and meet the
requirement within that time period will render the bid non-responsive.

Compliance with the certifications the Bidder provides to Canada is subject to verification by Canada
during the bid evaluation period (before award of a contract) and after contract award. The Contracting
Authority will have the right to ask for additional information to verify the Bidder's compliance with the
certifications before award of a contract. The bid will be declared non-responsive if it is determined that
any certification made by the Bidder is untrue, whether made knowingly or unknowingly. Any failure to
comply with the certifications or to comply with the request of the Contracting Authority for additional
information will also render the bid non-responsive.

OR

Certifications with the Bid:
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The certifications attached as Annex "X - Certifications with the Bid”, must be completed and submitted
with the bid.

Compliance with the certifications the Bidder provides to Canada is subject to verification by Canada
during the bid evaluation period (before award of a contract) and after contract award. The Contracting
Authority will have the right to ask for additional information to verify the Bidder's compliance with the
certifications before award of a contract. The bid will be declared non-responsive if it is determined that
any certification made by the Bidder is untrue, whether made knowingly or unknowingly. Any failure to
comply with the certifications or to comply with the request of the Contracting Authority for additional
information will also render the bid non-responsive.

2. Evaluation Procedures

2.1 Bids will be evaluated in accordance with the Evaluation Criteria and Basis of Selection
specified in Annex "X". Bids received will be assessed against the evaluation criteria
identified for the entire requirement of the bid solicitation.

Remark to Contracting Authority: Referto SACC Manual clause A9101T and choose one of the
following clauses.
2.2 An evaluation team composed of representatives of Canada will evaluate the bids.

OR

An evaluation team composed of representatives of Canada and (Insert name of
firm or consultant) will evaluate the bids.

PART 4 - RESULTING CONTRACT CLAUSES
1. Security Requirement

There is a security requirement associated with the requirement.
(Insert applicable clause provided by Canadian International Industrial Security Directorate [CIISD] and
insert the Security Requirements Check List [SRCL] as an Annex.)

OR

There is no security requirement associated with the requirement.

Remark to Contracting Authority: Choose the appropriate title “Statement of Work” or “Requirement”
and use the same title through out the document. Insert a description or use the applicable SACC Manual
clauses or approved clauses. Example SACC Manual clauses: B4007C, B4008C.

2. Statement of Work OR Requirement

Remark to Contracting Authority: Refer to information in section 02 of 2010, General Conditions -
Goods or Services (Medium Complexity).
3. Standard Clauses and Conditions

All clauses and conditions identified in the Contract by title, number and date are set out in the Standard
Acquisition Clauses and Conditions Manual issued by Public Works and Government Services Canada
(PWGSC). The Manual is available on the PWGSC Website:
http://sacc.pwgsc.gc.ca/sacc/index-e.jsp.

3.1 General Conditions
2010 (insert date) General Conditions - Goods or Services (Medium Complexity) apply to
and form part of the Contract.
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Remark to Contracting Authority: Insert requirements related to delivery date, period of contract and
option. Choose one of the following clause or insert other clause.
4, Term of Contract

4.1 Period of Contract

The Work is to be performed during the period to (fill in start and end date
of the work).

OR

The period of the Contract is from date of Contract to (fill in end date of the period)
inclusive.

OR

The period of the Contract is in effect from to inclusive (fill in start and end
date of the period).

OR

4.1 Delivery Date
All the deliverables must be received on or before (fill in the date).

Remark to Contracting Authority: If applicable, insert pertinent SACC Manual clauses or other approved
clauses in full text. Example SACC Manual clauses: B9024D, A8012C. Following is one suggested
approved clause.

4.2 Option to Extend the Contract

The Contractor grants to Canada the irrevocable option to extend the period of the Contract by up
to additional year period(s) under the same terms and conditions. Canada may
exercise the option at any time by sending a written notice to the Contractor at least

calendar days before the Contract expiry date, or any extension of the Contract.

The Contractor agrees that, during the extended period of the Contract, the rates and prices will
be in accordance with the provisions of the Contract.

The option may only be exercised by the Contracting Authority, and will be evidenced for
administrative purposes only, through a formal contract amendment.

5. Authorities
5.1 Contracting Authority
The Contracting Authority for the Contract is:

(Name of Contracting Authority)
(Title)
Public Works and Government Services Canada
Acquisitions Branch
(Fill in) Directorate
(Fill in Address )

Telephone : ()
Facsimile: ( )

E-mail address:

The Contracting Authority is responsible for the management of the Contract and any changes to
the Contract must be authorized in writing by the Contracting Authority. The Contractor must not
perform work in excess of or outside the scope of the Contract based on verbal or written requests
or instructions from anybody other than the Contracting Authority.
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Remark to Contracting Authority: Use the following SACC Manual clause A1022C if applicable and fill
in at contract award only. If the term “Technical Authority” is to be used instead, refer to SACC Manual
clause A1030C.

5.2 Project Authority

The Project Authority for the Contract is:

(Name of Project Authority)
(Title)

(Fill'in Organization)

(Fill in address)

Telephone : ( )
Facsimile: ( )

E-mail address:

The Project Authority is the representative of the department or agency for whom the Work is
being carried out under the Contract and is responsible for all matter concerning the technical
content of the Work under the Contract. Technical matters may be discussed with the Project
Authority, however the Project Authority has no authority to authorize changes to the scope of the
Work. Changes to the scope of the Work can only be made through a contract amendment
issued by the Contracting Authority.

53 Contractor Contacts
(Fill in or delete as applicable)

Remark to Contracting Authority: Insert the appropriate SACC Manual clauses or approved clause
related to the Basis of Payment, Method of Payment, audit and taxes not covered in the general
conditions. Refer to information in sections 12 and 13 of 2010, General Conditions - Goods or Services
(Medium Complexity).

6. Payment

Remark to Contracting Authority: Use the applicable SACC Manual clauses or approved clause.
Example SACC Manual clauses: C0206C, C0207C, C1200C.
6.1 Basis of Payment

Remark to Contracting Authority: Insert, if applicable, SACC Manual clause C6001C in full text.
6.1.1 Limitation of Expenses

Remark to Contracting Authority: Use SACC Manual clauses, if applicable. Example of SACC Manual
clauses to include by reference: A9116C, A9117C, C0100D, C0101D, C2000D, C2605D, C2608D,
C2610D, C6000C, H1000D, H1001D, H3023C.

6.2 SACC Manual Clauses

Remark to Contracting Authority: if applicable, insert in full text additional clauses with appropriate
numbering (ex. 6.3, 6.4, etc.)
6.3

Remark to Contracting Authority: Use the applicable SACC Manual clauses or other approved clauses
related to Invoicing Instructions. Invoicing Instructions also cover progress claims and therefore any
reference to invoices would also cover progress claims. Refer to information in sections 08, 12 and 13 of
2010, General Conditions - Goods or Services (Medium Complexity).

7. Invoicing Instructions
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The Contractor must submit invoices in accordance with the information required in section 08, Invoice
Submission, of the 2010, General Conditions - Goods or Services (Medium Complexity).

8. Certifications

8.1 Compliance with the certifications provided by the Contractor in its bid is a condition of the
Contract and subject to verification by Canada during the entire period of the Contract. If
the Contractor does not comply with any certification or it is determined that any
certification made by the Contractor in its bid is untrue, whether made knowingly or
unknowingly, the Minister has the right, pursuant to the default provision of the Contract,
to terminate the Contract for default.

Remark to Contracting Authority: Use SACC Manual clauses, if applicable. Example of SACC Manual
clauses to include by reference: A9105C, K2003C, K4100C, K4600C.
8.2 SACC Manual Clauses

9. Applicable Laws
The Contract must be interpreted and governed, and the relations between the parties determined, by the

laws in force in (The Contracting Authority must fill in the province or territory as specified
by the Bidder in its bid.)

Remark to Contracting Authority: Amend the list to reflect the documents applicable to each contract.
10. Priority of Documents

If there is a discrepancy between the wording of any documents which appear on the list, the wording of
the document which first appears on the list has priority over the wording of any document which
subsequently appears on the list.

€)) the Articles of Agreement;

(b) 2010 (insert date) General Conditions - Goods or Services (Medium Complexity);
(©) Annex "X", Statement of Work OR Requirement;

(d) Annex "X", Basis of Payment;

(e) Annex "X", Security Requirements Check List;

® Annex "X";

(9) The Contractor's bid dated (insert date), as amended (insert date(s) of

amendment(s) if applicable).

Remark to Contracting Authority: Insert additional SACC Manual reference clauses, not belonging
under existing articles, if applicable. Example of SACC Manual clauses to include by reference: A7013D,
A9062C, A9131C, B1000C, B1501C, B4030C, B4031C, B7500C, etc.

11. SACC Manual Clauses

Remark to Contracting Authority: Insert additional full text clauses not belonging under existing articles
as stand alone clauses with appropriate numbering (ex. 12, 13, etc.)
12.
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ANNEX " X"
STATEMENT OF WORK
OR
REQUIREMENT

(Insert if applicable)
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ANNEX " X"
BASIS OF PAYMENT

(Insert if applicable)
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ANNEX " X"
SECURITY REQUIREMENTS CHECK LIST
(SRCL MUST BE INSERTED IF APPLICABLE)

STANDARD ACQUISITION CLAUSES AND CONDITIONS Section 2 - Page 11

Amendment 2006-2



Templates and Forms

ANNEX " X"
EVALUATION CRITERIA AND BASIS OF SELECTION

Bids received will be assessed in accordance with the entire requirement of the bid solicitation including
the technical and financial evaluation criteria specified below.

PART 1 - TECHNICAL EVALUATION

All bids must be completed in full and provide all of the information requested in the bid solicitation to
enable full evaluation.

1. Mandatory Criteria
(Insert mandatory criteria, if any)

2. Point Rated Criteria
(Insert point rated criteria, if any)

PART 2 - FINANCIAL EVALUATION
(Insert financial criteria)

PART 3 - BASIS OF SELECTION
(Insert selection criteria. Example of SACC Manual clauses: AO031T, A0034T, AO035T, AOO36T, etc.)

Remark to Contracting Authority: Use one of the clauses below if there are security requirements.
PART 4 - SECURITY REQUIREMENT

Remark to Contracting Authority: Insert and fill in the clause below if the Bidder has until contract
award to obtain the necessary security clearances. Refer to Supply Manual procedure 6C.273.

1. Before award of a contract, the following conditions must be met:
€)) The Bidder must hold a valid , issued by the Canadian and

International Industrial Security Directorate (CIISD) of Public Works and Government
Services Canada (PWGSC); and

(b) The Bidder's proposed individuals requiring access to information,
assets or sensitive work site(s) must each hold a valid personnel security screening at the
requisite level of , granted or approved by the CIISD of PWGSC.

2. Canada will not delay the award of any contract to allow bidders to obtain the required clearance.

Remark to Contracting Authority: Insert and fill in the clause below if the Bidder must hold the
necessary security clearances at the time of bid submission. Refer to Supply Manual procedure 6C.273.

At the time of bid submission, the following conditions must be met:
€)) The Bidder must hold a valid , issued by the Canadian and International

Industrial Security Directorate (CIISD) of Public Works and Government Services Canada
(PWGSC); and

(b) The Bidder's proposed individuals requiring access to information, assets or
sensitive work site(s) must each hold a valid personnel security screening at the requisite level of
, granted or approved by the CIISD of PWGSC.
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ANNEX " X"
CERTIFICATIONS PRECEDENT TO CONTRACT AWARD

Remark to Contracting Authority:
Use Annex "X", Certifications Precedent to Contract Award, in conjunction with the clause entitled
“Certifications Precedent to Contract Award, Section Ill: Certification Requirements.

Use the following Standard Acquisition Clauses and Conditions (SACC) Manual certification clauses in full
text, if applicable. Delete this annex, if it is not applicable. The certifications will be a condition precedent
to award of contract as opposed to a mandatory requirement for evaluation purposes. This approach is
recommended to ensure bids are not rejected during evaluation for lack of certifications. In the event that
a bidder does not provide certifications at bid closing, the Contracting Authority must request these
certifications before contract award. Failure by the Bidder to comply will render the bid non-responsive.

In order to be considered for contract award, a bidder whose bid is technically and financially responsive,
must meet the following conditions:

Remark to Contracting Authority:

If applicable, use in full text one of the following clauses: K2000T, Federal Contractors Program for
Employment Equity - $200,000 or more; or K2002T, Federal Contractors Program for Employment Equity -
over $25,000 and below $200,000. Use in conjunction with K2003C in the contract.

Federal Contractors Program for Employment Equity - Certification

* * * * * * *% * * * *

Remark to Contracting Authority:
If applicable, use in full text one of the following clauses in relation to the "Work Force Reduction
Programs"; A9103T or A9104T or A9106T. Use in conjunction with A9105C in the contract.

Work Force Reduction Programs

kkkkkkkkkkkkkhkkkkkkkkkkkkkkkkkkhkhhhhkhkkhkhkkkkkx

Remark to Contracting Authority:

For non North American Free Trade Agreement (NAFTA) and non World Trade Organization Agreement
on Government Procurement (WTO-AGP) requirements in accordance with the Canadian Content Policy,
use in full text one of the following certification clauses: K4011T OR K4013T OR K4014T, for all
competitive bid solicitations where competition is solely limited to bids offering Canadian Goods and/or
Services and where the certification clause is not mandatory with the bid. Refer to Supply Manual,
chapters 4, 5 and 7. Use in conjunction with K4000D, Canadian Content Definition, and contract clause
K4100C, Canadian Content Certification.

Canadian Content Certification

Remark to Contracting Authority:
If applicable, use the applicable SACC Manual clause. Example of SACC Manual clauses to include by
reference: C0O002T, CO004T.

Price or Rate Certification

STANDARD ACQUISITION CLAUSES AND CONDITIONS Section 2 - Page 13
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ANNEX " X"
CERTIFICATIONS WITH THE BID

Remarks to Contracting Authority:
Use Annex "X", Certifications with the bid in conjunction with the clause entitled “Certifications with the bid,
Section lllI: Certification Requirements.

Where the bid must include the certifications with the bid by bid closing date, use if applicable the following
SACC Manual certification clauses in full text. Delete this annex, if this is not applicable.

In order to be considered for contract award, a bidder whose bid is technically and financially responsive,
must meet the following conditions:

Remark to Contracting Authority: For non North American Free Trade Agreement (NAFTA) and non
World Trade Organization Agreement on Government Procurement (WTO-AGP) requirements in
accordance with the Canadian Content Policy, use in full text one of the following certification clauses for
all competitive bid solicitations where competition is being conditionally limited (K4002T or K4005T or
K4006T) OR solely limited (K4001T or K4003T or KOO04T) to bids offering Canadian Goods and/or
Services and where the certification clause is mandatory with the bid. Refer to Supply Manual, chapters 4,
5and 7.

Use in conjunction with K4000D, Canadian Content Definition, and contract clause K4100C, Canadian
Content Certification.

Canadian Content Certification

Section 2 - Page 14 STANDARD ACQUISITION CLAUSES AND CONDITIONS

Amendment 2006-2



Templates and Forms

2T-PROC1 (16/06/06) Procedures for Using the Low Dollar Value and Medium Complexity
Templates

Departmental Plain Language Standard Procurement documents which include templates for Bid
Solicitation and Resulting Contract for Low Dollar Value and Medium Complexity requirements, new
standard instructions and general conditions have been developed in consultation with Public Works and
Government Services Canada's (PWGSC) Legal Services.

These documents must be used for Low Dollar Value and Medium Complexity competitive and non-
competitive requirements for goods or services.

Text

Contracting officers must use the Low Dollar Value (LDV) and Medium Complexity documents in
accordance with the following procedures:

1. 2T-LDV1 Low Dollar Value Bid Solicitation and Resulting Contract Template - Goods or

Services

1.1 The LDV template can be used for:

@) Low risk requirements;

(b) Requirements with highly predictable application of standard terms and conditions;

(©) Requirements below $25K (including all applicable taxes);

(d) Requirements with standard well defined requirements and specifications;

(e) Requirements for which the basis of selection is based on lowest priced bid; may include

mandatory evaluation criteria.
1.2 The LDV template cannot be used for:

€)) LDV requirements with point rated technical and financial evaluation criteria (refer to the
Medium Complexity template 2T-MED1);

(b) Standing Offers;

(©) Supply Arrangements;

(d) Construction and Architectural and Engineering (A&E) contracting requirements;
(e) Canadian Commercial Corporation requirements;
Q) Aboriginal procurement strategy and set asides.
1.3 Examples of requirement that may fall under LDV requirements:
)] telephone buys;
(b) requirements for preconfigured product specifications;
(c) some services requirements;
(d) commercial aviation parts, etc.

1.4 The following standard instruction and general conditions must be used with this template.

@) 2003 Standard Instructions - Goods or Services (incorporated by reference under Part 1
of the template); and
(b) 2029 General Conditions - Goods or Services (Low Dollar Value) (incorporated by

reference under Part 2 of the template).

15 The template must not be used with other standard instructions and general conditions. This is a
business rule.

1.6 The template must not be used when supplemental general conditions are required.

2. 2T-MED1 Medium Complexity Bid Solicitation and Resulting Contract Template - Goods or
Services

STANDARD ACQUISITION CLAUSES AND CONDITIONS Section 2 - Page 1
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2.2

2.3

2.4

2.5

2.6

The Medium Complexity template can be used for:

€)) Medium risk requirements;

(b) Requirements with standard well defined requirements and specifications;

(c) Requirements with predictable application of standard terms and conditions;

(d) Requirements that may involve high volume of transactions;

(e) Requirements for which the evaluation and basis of selection are based on price,

technical and financial evaluation criteria.
The Medium Complexity template cannot be used for:
@) Standing Offers;
(b) Supply Arrangements;
(c) Construction and Architectural and Engineering (A&E) contracting requirements;
(d) Canadian Commercial Corporation requirements.

Examples of requirement that may fall under Medium Complexity requirements:

€)) some commercial products;

(b) some electrical and electronics products;

(c) some commercial spare parts with military specifications;

(d) some services requirements;

(e) some information management/information technology (IM/IT) requirements, except those

which require the use of supplemental general conditions.
The following standard instruction and general conditions must be used with this template.

@ 2003 Standard Instructions - Goods or Services (incorporated by reference under Part 2
of the template); and

(b) 2010 General Conditions - Goods or Services (Medium Complexity) (incorporated by
reference under Part 4 of the template).

The template must not be used with other standard instructions and general conditions. This is a
business rule.

The template must not be used when supplemental general conditions are required.

Tips for using the standardized plain language documents

Standard Acquisition Clauses and Conditions (SACC) Manual clauses, other approved clauses
and annexes to meet specific commodity needs may be added to the Bid Solicitation and
Resulting Contract template as follows:

€)) Contracting officers must ensure the additional clauses are not contained in 2003
Standard Instructions - Good or Services, and in the applicable general conditions (2029
General Conditions - Goods or Services (Low Dollar Value) or in 2010 General
Conditions - Goods or Services (Medium Complexity));

(b) Contracting officers must ensure there are no contradictions, inconsistencies and
redundancy with the clauses added to the bid solicitation and resulting contract, the
standard instructions and the general conditions;

(c) Contracting officers must incorporate, by reference only, SACC Manual clauses unless
there are blanks to be filled in. While incorporating SACC Manual clauses by reference
may be contrary to current procedures identified under the Remarks section of the SACC
Manual, this approach is recommended by Legal and must be followed when using the
Plain Language Templates;

(d) Contracting officers must incorporate in full text SACC Manual clauses with blanks to be
filled in, in the appropriate section of the templates;
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3.2
3.3

3.4

3.5

3.6

3.7

(e) Contracting officers must incorporate all other clauses in full text (such as local clauses
necessary for specific requirements) in the appropriate section of the templates as stand
alone clauses with appropriate numbering;

) Contracting officers must revise the Table of content when stand alone clauses have been
added to the Bid Solicitation and Resulting Contract template.

Contracting officers must take advantage of the Remarks contained in the templates.

Contracting officers must delete unused choices as well as “Remarks to Contracting Authority”
before issuing the bid solicitation.

Contracting officers must familiarize themselves with the content of the standard instructions and
general conditions.

Contracting officers should have a hard copy of the templates, standard instructions and general
conditions in hand when using the templates.

In English, the words "Contractor”, "Bidder", "Work", "Contract" and "Contracting Authority" are
capitalized when they are in the singular and preceded by "the" because, with the exception of
"Bidder", they are defined in the Contract. In French, this rule for capitalization does not apply.

Contracting officers may use the resulting contract portion of the templates when they the bid
solicitation is not used.

€)) For 2T-LDV1 template, retain Part 2 only of the document and delete the Title “Part 2 -
Resulting Contract Clauses” before use.

(b) For 2T-MED1 template, retain Part 4 only of the document and delete the title "Part 4 -
Resulting Contract Clauses" before use.
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2T-PROC2 (15/08/06) Procedures for Using the Request for Standing Offers Template -
Goods or Services

The Request for Standing Offers (RFSO), the standard instructions and the general conditions for standing
offers were established in consultation with Public Works and Government Services Canada (PWGSC)
Legal Services.

Contracting officers must use the standard documents in accordance with the following procedures:

1.
1.1

1.2

1.3

1.4

15

2T-RFSO1, Request for Standing Offers Template - Goods or Services

Inclusions:

€)) must be used for standard, well defined requirements for goods, services or both;

(b) must be used for all goods, services or both requirements for standing offers where one of
the general conditions 2029, 2010, 9601, 9676 and 9624 applies;

Exclusions:

€)) Supply arrangements

(b) Construction and Architectural and Engineering (A & E) contracting requirements

(c) Canadian Commercial Corporation requirements

The requirements for the Standing Offer (SO) method of supply are defined in the Supply Manual,
chapter 5 (procedures 5.153 to 5.188). As per SM procedure 5.154, the SO method of supply is
usually considered when:

€)) one or more clients repetitively order(s) the same range of goods, services, or both and
the actual demand (e.g. quantity, delivery date, delivery point) is not known in advance;
(b) some of the following conditions are present:

0] the goods, services, or both are well defined;

(i) prearranged prices or a prearranged pricing basis can be established at the
outset and there is no need nor any intention to negotiate them at the time of the
call-up;

(i) the goods, services, or both are readily available and are to be ordered (called-
up) as-and-when the requirement arises;

(iv) at the time of the call-up, there is no need nor any intention to further negotiate

the terms and conditions;
Template must be used with:

€)) 2006 Standard Instructions - Request for Standing Offers - Goods or Services in lieu of
Part A of 9403-6, Standard Instructions and Conditions - Standing Offers.

(b) 2005 General Conditions - Standing Offers - Goods or Services in lieu of Part B of 9403-

6.
(c) one of the following as appropriate:
0] 2029, General Conditions - Goods or Services (Low Dollar Value) or
(i) 2010, General Conditions - Goods or Services (Medium Complexity) or
(iir) 9601, General Conditions - Long Form or
(iv) 9676, General Conditions - Services or
(v) 9624, General Conditions - Research & Development.
RFSO Std Instructions  + SO General Conditions + Resulting Contract GC
2006 2005 {2029 OR 2010 OR 9601

OR 9676 OR 9624}

The RFSO Template is divided into five (parts) plus annexes:
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1.6

1.7

1.8

€)) Part | - General Information;
(b) Part 2 - Offeror Instructions;
(c) Part 3 - Offer Preparation Instructions;
(d) Part 4 - Evaluation Procedures, Basis of Selection and Certifications;
(e) Part 5:
A. Standing Offer; and
B. Resulting Contract Clauses; and

the Annexes.

For the purposes of the template, the main headings are referred to as “articles”. SACC Manual
clauses or other approved clauses added to the template under an article will be addressed as
“clauses”.

SACC Manual clauses, other approved clauses and/or annexes for specific commodity needs may
be added to the template as necessary for the requirement provided they are not covered within
the standard instructions and general conditions applicable to the RFSO.

€)) SACC Manual clauses in section “5-M” ending with “T” may be added to Part 1 - General
Information, Part 2 - Offeror Instructions, Part 3 - Offer Preparation Instructions, Part 4 -
Evaluation Procedures, Basis of Selection and Certifications of the RFSO only. If there is
no existing section “5-M” clause to address a specific requirement pertaining to Offeror
Instruction, SACC Manual clauses from other sections with number ending with “T” may
be added subject to modification.

(b) SACC Manual clauses in section “5-M” ending with “C” may be added to Part 5 A.
Standing Offer only. If there is no existing section “5-M” clause to address a specific
requirement pertaining to Part A. Standing Offer, SACC Manual clauses from other
sections with number ending with “C” or “D” may be added subject to modification.

(c) SACC Manual clauses ending with “C” or “D” with the exception of clauses in section “5-
M” may be added to Part 5 B. Resulting Contract Clause.

TIPS:

Contracting officers must ensure that:

(@)

(b)

(€
(d)
()
(f)

(9)
(h)

1.9

they know the standard instructions and general conditions so there are no contradictions,
inconsistencies and redundancies with the clauses contained in the template, the standard
instructions and the general conditions;

SACC Manual clauses with no blanks to be filled in are incorporated by reference under the article
“SACC Manual Clauses” in the applicable portions of the template. While incorporating SACC
Manual clauses by reference may be contrary to current procedures identified under the Remarks
section of the SACC Manual, this approach is recommended by Legal and must be followed when
using the Plain Language Templates;

SACC Manual clauses with blanks or other clauses are added in full text, under the appropriate
article or clause;

other pertinent clauses, not belonging under existing articles may be added as “stand alone
clauses” at the end of the related “Part” of the template to address commodity requirements, as
required;

the Table of Contents is updated to reflect “articles” added as “stand alone” or deleted articles;
all instructional information contained in the template is removed before issuing the RFSO;
they take full advantage of the Remarks contained in the templates;

they always have a hard copy of the "master" template handy as a reference tool (e.g. Remarks,
etc.).

WAY FORWARD
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An introductory paragraph under the RFSO Part I, Article 1 “Introduction” must be included for all Way
Forward requirements.
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2T-RFSO1 (15/08/06) Request for Standing Offers Template - Goods or Services

Introduction:

The Request for Standing Offers (RFSO) Template has been developed for use Department-wide as a
generic document and must be used to prepare division-specific or commaodity-specific templates and,
therefore, contains clauses that will not necessarily apply to every procurement.

The Standing Offer Authority must delete all unused choices and the instructional information from the
template before issuing the RFSO.

The RFSO Template provides the following:
Legend:

The Template contains remarks in blue italics to assist the Standing Offer Authority in preparing the
solicitation.

In the final version of the RFSO, all instructional instructions to the Standing Offer Authority must be
removed.

Drafting Conventions:
The Template has been drafted by selecting certain drafting conventions. To ensure consistency in the

document, the Standing Offer Authority must observe these drafting conventions in any additional clauses
or amendments to the clauses in the RFSO.

Word Chosen Words not Chosen Reason for Choice

Offer “offer” must be used; the term is
not capitalized.

Offeror Supplier/Bidder “Offeror” has been used in Parts
1,2, 3,4and5.A. ofthe RFSO.
The Offeror or his authorized
representative must sign each
Offer submitted.

Contract / Call-up Agreement All SACC clauses refer to the
“Contract”. This term must be
capitalized in English only and is
used in the clauses under Part
5.B. - Resulting Contract

Clauses.
Standing Offer Authority Contracting Officer / Contracting | “Standing Offer Authority” and
Authority “Contracting Authority” are

defined under Part 5.A., clause
5.1 of the RFSO. Standing Offer
Authority is used in the RFSO,
the standard instructions 2006
and the general conditions for
standing offers 2005. However,
SACC Manual clauses contains
“Contracting Authority” and will
be incorporated into Part 5.B. of
the RFSO.
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Statement of Work / Statement of Requirement The template allows the
Requirement Standing Offer Authority to
select either “Statement of
Work” or “Requirement”. It will
be necessary to do a spell
check to ensure the same word
appears throughout the
document.

Canada Crown Generally, in a contract, rather
than referring to Her Majesty as

“the Crown”, “Canada” should
be used.

Modified SACC Manual clauses may include a reference to the clause being “derived from” the relevant
SACC Manual clause. The SACC Manual clause numbers should not appear in the published version of
the solicitation.

Numbering System:

For the purposes of the template, the main headings are referred to as “articles”. SACC Manual clauses
or other approved clauses added to the template under an article will be addressed as “clauses”. Every
article in this RFP contains a unique number. Articles in all parts of the RFSO are numbered 1, .2, etc.
Clauses under the articles in all parts of the RFSO numbered 1.1, 1.2, 2.1, 2.1, etc.

* * * * * *

2T-RFSO1 (2006-08-15) Request for Standing Offers Template - Goods or Services

TABLE OF CONTENTS
(Add articles to or delete articles from the Table of Contents, as applicable)

PART 1 - GENERAL INFORMATION

Introduction

Summary

Security Requirement (if applicable)
Key Terms (if applicable)

Conflict of Interest (if applicable)

X X N

PART 2 - OFFEROR INSTRUCTIONS

1. Standard Instructions, Clauses and Conditions
2. Submission of Offers

3. Enquiries - RFSO

4. Applicable Laws

PART 3 - OFFER PREPARATION INSTRUCTIONS
1. Offer Preparation Instructions

PART 4 - EVALUATION PROCEDURES, BASIS OF SELECTION AND CERTIFICATIONS

1. Evaluation Procedures

2. Basis of Selection

3. Security Requirement (if applicable)
X. Certifications (if applicable)

PART 5 - STANDING OFFER AND RESULTING CONTRACT CLAUSES
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STANDING OFFER

Offer

Security Requirement

Standard Clauses and Conditions
Term of Standing Offer
Authorities

Identified Users

Call-up Procedures

Call-up Instrument

Limitation of Call-ups (if applicable)
10 Financial Limitation (if applicable)
11. Priority of Documents

12. Certifications

13. Applicable Laws

14. (...) (if applicable)

©COoNOUAONE P

B. RESULTING CONTRACT CLAUSES

Statement of Work OR Requirement (Choose as applicable)
Standard Clauses and Conditions

Term of Contract

Payment

Invoicing Instructions

(if applicable)

XohwhE

List of Annexes: (CHOOSE AND ADD ANNEXES AS APPLICABLE)

Annex "X" Statement of Work OR Requirement (Choose as applicable)
Annex "X" Basis of Payment
Annex "X" Security Requirements Checklist

PART 1 - GENERAL INFORMATION
1. Introduction

Remark to Standing Offer Authority: Include the first paragraph if the requirement is part of the Way
Forward. Delete if not applicable.

The Government of Canada has launched a program to improve the way the government does business,
with a focus on identifying and implementing innovative ways to deliver goods and services smatrter,
faster, and at reduced costs. The Government is using strategic practices to identify suppliers who offer
the best price/quality value proposition to Canada and to accelerate cost savings across commaodity areas.
This work is guided by the Government of Canada’s principles of transparency; accountability and high
ethical conduct in doing business.

The RFSO Template is divided into five (parts) plus annexes: (i) Part | - General Information; (ii) Part 2 -
Offeror Instructions; (iii) Part 3 - Offer Preparation Instructions; (iv) Part 4 - Evaluation Procedures, Basis
of Selection and Certifications; (v) Part 5 - A.. Standing Offer and B. Resulting Contract Clauses; and, the
Annexes.

Part 1: provides a general description of the requirement.

Part 2: provides the instruction clauses and conditions applicable to the RFSO and states that the Offeror
agrees to be bound by the terms and conditions contained in all parts of the RFSO.

Part 3: provides Offerors with instructions on how to prepare their offer to address the evaluation criteria
specified.

Part 4: indicates how the evaluation will be conducted, the evaluation criteria which must be addressed in
the offer, the certifications to be provided, the security requirement, if applicable and the basis of
selection.
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Part 5A: includes the Standing Offer containing the offer from the Offeror and the applicable terms
and conditions;
Part 5.B: includes the clauses or conditions which will apply to any contract resulting from a “call-

up” made pursuant to the standing offer .

The Annexes include the (Choose as applicable: Statement of Work or Requirement, the Basis of
Payment and any other annexes; additional annexes must be included in the Table of Contents.)

Remarks to Standing Offer Authority: The “Summary” below could contain the following, as applicable:

® A brief description of the requirement detailed under Part 5, Article 1 of the RFSO. The
description could include enough information for suppliers to decide whether to respond to the
RFSO (for example, it may list sub-categories of goods or services along with the key
differentiating characteristics);

(i) For whom? (identify the client department as the Identified User);
(iii) The period of the Standing Offer;

(iv) Key information that a supplier could use in deciding whether to respond to the RFSO (for
example, this may include historical volumes, the expected number and scope of the resulting
standing offer);

(v) For requirements subject only to the Agreement for Internal Trade (AIT) where the Canadian
Content Policy is applicable and where competition is conditionally limited to offers offering
Canadian goods and services, as provided in SACC Manual clauses M4002T, M4005T, and
M4006T, the following sentence should be inserted as part of the description of the requirement:
“The requirement is subject to a preference for Canadian goods and services.”

(vi) For requirements subject only to the AIT where the Canadian Content Policy is applicable and
where competition is solely limited to offers offering Canadian goods and services, as provided in
SACC Manual clauses M4001T, M4003T and M4004T, the following sentence could be inserted
as part of the description of the requirement: “The requirement is limited to Canadian goods and
services.”;

(vii) To ensure consistency, the Standing Offer Authority should use the same wording to describe the
requirement in the Notice of Proposed Procurement (NPP). The NPP should include a notice if
the Canadian Content Policy applies to the requirement.

2. Summary

Remark to Standing Offer Authority: If there is a security requirement, use the article below. If there is
no security requirement, delete this article.
3. Security Requirement

There is a security requirement associated with the requirement of the Standing Offer. For additional
information, see Part 4 - Evaluation Procedures, Basis of Selection and Certifications and Part 5 -
Standing Offer and Resulting Contract Clauses.

Remark to the Standing Offer Authority: If applicable, use this article to add definitions of key technical
terms. Do not include definitions of terms that are contained in the general conditions. If some key
technical terms are already contained in the SOW, refer to the SOW rather than repeat the same
information and risk errors.

X. Key Terms

Remark to the Standing Offer Authority: If applicable, use this article when Canada has employed the
assistance of private sector contractors in the preparation of a solicitation or statement of work. Examples
of SACC Manual clauses to be modified for use: K2205D, K2210T. Legal should be consulted for the
appropriate clause, as required.

X. Conflict of Interest

PART 2 - OFFEROR INSTRUCTIONS
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Remark to Standing Offer Authority: Refer to information in Section 02 of 2006, Standard Instructions -
Request for Standing Offers - Goods or Services.
1. Standard Instructions, Clauses and Conditions

All instructions, clauses and conditions identified in the RFSO by title, number and date are set out in the
Standard Acquisition Clauses and Conditions Manual issued by Public Works and Government Services
Canada (PWGSC). The Manual is available on the PWGSC Website:
http://sacc.pwgsc.gc.ca/sacc/index-e.jsp.

Offerors who submit an offer agree to be bound by the instructions, clauses and conditions of the RFSO
and accept the terms and conditions of the Standing Offer and Resulting Contract(s).

2006 (insert date) Standard Instructions - Request for Standing Offers - Goods or Services are
incorporated by reference into and form part of the RFSO.

Remark to Standing Offer Authority: The following modification to standard instructions is to be added
to the RFSO when the offers are to remain valid for more than 60 days. The Standing Offer Authority will
insert the number of days the offer is to remain valid.

2006, Standard Instructions - Request for Standing Offers - Goods or Services, subsection 3.4 is amended
as follows:

Delete: sixty (60) days
Insert: ( ) days

Remark to Standing Offer Authority: Use SACC Manual clauses for specific instructions not covered by
the standard instructions and include by reference, if applicable. Section “5-M” clauses ending with “T” of
the SACC Manual may be added in this part, however, if there is no existing section “5-M” clause to
address a specific requirement, clauses from other sections with SACC Manual clause number ending
with “T” (ex. AXXXXT, etc.) may be added in this part subject to modification.

11 SACC Manual Clauses

Remark to Standing Offer Authority: Refer to information in Sections 03 to 08 of 2006, Standard
Instructions - Request for Standing Offers - Goods or Services.
2. Submission of Offers

Offers must be submitted by the date, time and place indicated on page 1 of the RFSO.

Remark to Standing Offer Authority: Use the following paragraph where faxed offers are not
acceptable.

Due to the nature of the solicitation, transmission of offers by facsimile to Public Works and Government
Services Canada is not considered to be practical and therefore will not be accepted.

Remark to Standing Offer Authority: Use SACC Manual clauses for specific instructions and
requirements for the submission of offers not covered by the standard instructions and include by
reference, if applicable. Section “5-M” clauses ending with “T” of the SACC Manual may be added in this
part, however, if there is no existing section “5-M” clause to address a specific requirement, clauses from
other sections with SACC Manual clause number ending with “T” (ex. AXXXXT, etc.) may be added in this
part subject to modification.

2.1 SACC Manual Clauses

Remark to Standing Offer Authority: Section “5-M” full text clauses ending with “T” of the SACC
Manual may be added in this part, however, if there is no existing section “5-M” clause to address a
specific requirement, clauses from other sections with SACC Manual clause number ending with “T” (ex.
AXXXXT, etc.) may be added in this part subject to modification.

22 ..

Remark to Standing Offer Authority: Refer to information in Section 11 of 2006, Standard Instructions -
Request for Standing Offers - Goods or Services.
3. Enquiries - RFSO
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All enquiries must be submitted to the Standing Offer Authority at least ( ) (insert number of
calendar days) calendar days before the RFSO closing date. Enquiries received after that time may not
be answered before the RFSO closing date.

Remark to Standing Offer Authority: Indicate the laws of which Canadian province or territory Canada
proposes to apply to the standing offer and any resulting contract. The offeror, as instructed, will be able
to propose a change to the applicable laws in its offer. For the French version, the word “en” must be
added in front of Alberta, Colombie-Britannique, Saskatchewan, Ontario and Nouvelle-Ecosse; the word
“au” in front of Manitoba, Québec, Nouveau-Brunswick and Yukon, the word “a” in front of Terre-Neuve
and I'lle-du-Prince-Edouard, and the words “dans les” in front of Territoires du Nord Quest.

4, Applicable Laws

The Standing Offer and any contract resulting from the Standing Offer must be interpreted and governed
by the laws in force in . (The Standing Offer Authority must fill in the province or territory.)

The Offeror may, at its discretion, substitute the applicable laws of a Canadian province or territory of its
choice without affecting the validity of its offer, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of its choice. If no change is made,
it acknowledges that the applicable laws specified are acceptable to the Offeror.

Remark to Standing Offer Authority: Refer to information in Sections 03 to 08 of 2006, Standard
Instructions - Request for Standing Offers - Goods or Services.
PART 3 - OFFER PREPARATION INSTRUCTIONS

1. Offer Preparation Instructions
Offerors must provide copies of their offers in separately bound sections as follows:

Section I: Technical Offer ( copies)
Section Il: Financial Offer ( copies)
Section lll: Certifications Requirements ( copies)

Price must not appear in any other area of the offer except in the financial offer.
It is requested that offers follow the response format/instructions as detailed below:

€)) Use 8 % x 11 inch bond paper;
(b) Use a numbering system corresponding to that of the RFSO and Statement of Work.

Section I: Technical Offer

In its technical offer, the Offeror must demonstrate its understanding of the requirement described in the
RFSO, as well as demonstrate how the Offeror will meet the requirements as detailed in Part 4, Article 1.1
Technical Evaluation.

Section Il: Financial Offer

The Offeror must submit its financial offer in accordance with Annex X - Basis of Payment. The total
amount of Goods and Services Tax (GST) or Harmonized Sales Tax (HST) is to be shown separately, if
applicable.

Remarks to Standing Offer Authority: Use the following clause in full text when it is anticipated that
users will make payments for call-ups against the standing offer by Government of Canada Acquisition
Card credit card at the point of sale. Delete if not applicable.

Payment by Credit Card

The Offeror is requested to complete the following:

() Government of Canada Acquisition Cards (credit cards) will be accepted for payment of
call-ups against the standing offer.

The following credit card(s) are accepted:
VISA
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Master Card
OR

() Government of Canada Acquisition Cards (credit cards) will be accepted for payment of
call-ups against the standing offer.

The Offeror is not obligated to accept payment by credit card.
Acceptance of credit cards for payment of call-ups will not be considered as an evaluation criterion.

Remark to Standing Offer Authority: As applicable, include one of the clauses below in conjunction with
Certifications Precedent to Issuance of Standing Offer” or the "Certifications with the Offer" under Part 4,
Article 4 - Certifications.

Section lll: Certification Requirements

Certifications Precedent to Issuance of Standing Offer

In order to be issued a standing offer, the certifications detailed in Part 4 under Certifications Precedent to
Issuance of Standing Offer are required. These certifications should normally be submitted with the offer,
but may be provided afterwards. Canada may declare an offer non-responsive if the certifications are not
submitted or completed when requested. Where Canada intends to reject an offer pursuant to this
paragraph, the Standing Offer Authority will so inform the Offeror and provide the Offeror with a time frame
within which to meet the requirement. Failure to comply with the request of the Standing Offer Authority
and meet the requirement within that time period will render the offer non-responsive.

Compliance with the certifications the Offeror provides to Canada is subject to verification by Canada
during the offer evaluation period (before issuance of standing offer) and after issuance of standing offer.
The Standing Offer Authority will have the right to ask for additional information to verify the Offeror's
compliance with the certifications before issuance of standing offer. The offer will be declared non-
responsive if it is determined that any certification made by the Offeror is untrue, whether made knowingly
or unknowingly. Any failure to comply with the certifications or to comply with the request of the Standing
Offer Authority for additional information will also render the offer non-responsive.

OR

Certifications with the Offer
The certifications detailed in Part 4 under Certifications with the Offer must be completed and submitted
with the Offer.

Compliance with the certifications the Offeror provides to Canada is subject to verification by Canada
during the offer evaluation period (before issuance of standing offer) and after issuance of standing offer.
The Standing Offer Authority will have the right to ask for additional information to verify the Offeror's
compliance with the certifications before issuance of a standing offer. The offer will be declared non-
responsive if it is determined that any certification made by the Offeror is untrue, whether made knowingly
or unknowingly. Any failure to comply with the certifications or to comply with the request of the Standing
Offer Authority for additional information will also render the offer non-responsive.

PART 4 - EVALUATION PROCEDURES, BASIS OF SELECTION AND CERTIFICATIONS
1. Evaluation Procedures
€)) Offers received will be assessed in accordance with the entire requirement of this
Request for Standing Offer including the technical and financial evaluation criteria

specified below.

Remark to Standing Offer Authority: Use the following paragraphs, if applicable)
(b) An evaluation team composed of representatives Canada will evaluate the offers.

OR

An evaluation team composed of representatives of Canada and (insert
name of firm or consultant) will evaluate the offers.
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1.1. Technical Evaluation

1.1.1 Mandatory Technical Criteria
(Insert mandatory technical criteria, if any.)

1.1.2 Point Rated Criteria
(Insert point rated criteria, if any.)

1.2 Financial Evaluation
1.2.1 (Insert financial evaluation criteria.)
2. Basis of Selection

2.1 (Insert selection criteria. Examples of SACC Manual clauses which may be modified for
standing offers: AO0O31T, A0O034T, AO035T, AOO36T.)

Remark to Standing Offer Authority: Use one of the clauses below if there are security requirements.
3. Security Requirement

Remark to Standing Offer Authority: Insert and fill in the clause below if the offeror has until issuance of
standing offer to obtain the necessary security clearances. See SM procedure 6C.273.
3.1 Before issuance of standing offer, the following conditions must be met:

€)) The Offeror must hold a valid , issued by the Canadian and
International Industrial Security Directorate (CIISD) of Public Works and
Government Services Canada (PWGSC); and

(b) The Offeror’s proposed individuals requiring access to information,
assets or sensitive work site(s) shall each hold a valid personnel security
screening at the requisite level of , granted or approved by the CIISD
of PWGSC.

Canada will not delay the issuance of any standing offer to allow offerors to obtain the
required clearance.

OR

Remark to Standing Offer Authority: Insert and fill in the clause below if the offeror must hold the
necessary security clearances at the time of offer submission. See SM procedure 6C.273.
3.1 At the time of offer submission, the following conditions must be met:

€)) The Offeror must hold a valid , issued by the Canadian and
International Industrial Security Directorate (ClIISD) of Public Works and
Government Services Canada (PWGSC); and

(b) The Offeror’s proposed individuals requiring access to information,
assets or sensitive work site(s) must each hold a valid personnel security
screening at the requisite level of , granted or approved by the CIISD
of PWGSC.

Remark to Standing Offer Authority: If applicable, use one of the certification clauses contained under
this article in conjunction with the applicable clause “Certification Requirements” under Section III.
4, Certifications

Remark to Standing Offer Authority: The certification entitled “Certifications precedent to issuance of
standing offer” below will be a condition precedent to issuance of standing offer as opposed to a
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mandatory requirement for evaluation purposes. This approach is recommended to ensure offers are not
rejected during evaluation for lack of certifications. In the event that an offeror does not provide
certifications at RFSO closing, the Standing Offer Authority must request these certifications before
issuance of standing offer. Failure by the Offeror to comply will render the offer non-responsive.

4.1 Certifications precedent to issuance of standing offer

In order to be considered for issuance of a standing offer, an offeror whose offer is technically and

financially responsive, must meet the following conditions:

Remark to Standing Offer Authority: If applicable, use in full text one of the following new clauses which
have been added for use in RFSOs: M4015T, Federal Contractors Program for Employment Equity -
$200,000 or more, OR M4016T, Federal Contractors Program for Employment Equity - over $25,000 and
below $200,000.

4.1.1 Federal Contractors Program for Employment Equity - Certification

Remark to Standing Offer Authority: If applicable, use in full text one of the following new clauses in

relation to the "Work Force Reduction Programs" which have been added for use in RFSOs: M9103T or

M9104T or M9106T. Use in conjunction with new clause M9105C to be added in Part 5A. Standing Offer.
4.1.2 Work Force Reduction Programs

Remark to Standing Offer Authority: For non North American Free Trade Agreement (NAFTA) and non
World Trade Organization on Government Procurement Procurement (WTO-AGP) requirements in
accordance with the Canadian Content Policy, use in full text one of the following new certification clauses
which have been added for use in RFSOs: M4011T or M4013T or M4014T, for all competitive RFSOs
where competition is solely limited to offers offering Canadian Goods and/or Services and where the
certification clause is not mandatory with the offer. See SM, chapters 4, 5 and 7. Use in conjunction with
K4000D, Canadian Content Definition, and resulting clause M4100C, Canadian Content Certification, to
be added in Part 5A. Standing Offer.

4.1.3 Canadian Content Certification

Remark to Standing Offer Authority: If applicable, use the applicable SACC Manual clause.
4.1.4 Price OR Rate Certification

OR

Remark to Standing Offer Authority: Use the clause below where the offer must include the
certifications with the offer by RFSO closing date. Failure by the offeror to comply will render the offer
non-responsive. Delete this clause if it is not applicable.

X1 Certifications with the offer

In order to be considered for issuance of a standing offer, an offeror whose offer is technically and

financially responsive, must meet the following conditions:

Remark to Standing Offer Authority: For non North American Free Trade Agreement (NAFTA) and non
World Trade Organization on Government Procurement (WTO-AGP) requirements in accordance with the
Canadian Content Policy, use in full text one of the following new certification clauses, which have been
added for use in RFSOs, for all competitive RFSOs where competition is being conditionally limited
(M4002T or M4005T or M4006T) OR solely limited (M4001T OR M4003T OR 4004T) to offers offering
Canadian Goods and/or Services and where the certification clause is mandatory with the offer. See
Supply Manual, chapters 4, 5 and 7. Use in conjunction with K4000D, Canadian Content Definition and
resulting clause M4100C, Canadian Content Certification, to be added in Part 5A. Standing Offer.

X.1.1 Canadian Content Certification

PART 5 - STANDING OFFER AND RESULTING CONTRACT CLAUSES
A. STANDING OFFER

Remark to Standing Offer Authority: Choose one of the clauses below.
1. Offer
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1.1 The Offeror offers to fulfill the requirement in accordance with the Statement of Work at
Annex "X".

OR

The Offeror offers to fulfill the requirement in accordance with the Requirement at Annex
N

OR

The Offeror offers to perform the Work in accordance with the Statement of Work at
Annex "X".

Remark to the Standing Offer Authority: If the requirement does not include a security requirement,
delete this article and renumber the paragraphs.
2. Security Requirement

There is a security requirement associated with the requirement.
(Insert applicable clause provided by Canadian International Industrial Security Directorate (CIISD) and
insert the SRCL as an Annex.)

Remark to Standing Offer Authority: Refer to information in Section 03 of 2005, General Conditions -
Standing Offers - Goods or Services.
3. Standard Clauses and Conditions

All clauses and conditions identified in the Standing Offer and resulting Contract(s) by title, number and
date are set out in the Standard Acquisition Clauses and Conditions Manual issued by Public Works and
Government Services Canada (PWGSC).

The Manual is available on the PWGSC Website: http://sacc.pwgsc.gc.ca/sacc/index-e.jsp.

3.1 General Conditions
2005 (insert date) General Conditions - Standing Offers - Goods or Services apply to and
form part of this Standing Offer

Remark to Standing Offer Authority: Unless otherwise authorized by the responsible Commodity Team,
use the modified SACC Manual clause M7010C below in multi-departmental (master) standing offers
when more than one department is identified as a user of the standing offer. The Standing Offer Authority
must attach a list of the data to be reported on by the Offeror as an annex to the standing offer documents.
The Value Management Office, Acquisition Renewal Sector, requires as a minimum the data elements
that are detailed within the business volume report made available at the Standing Offer Index
(http://soi.pwgsc.gc.ca).
3.2 Standing Offers Reporting
The Offeror must compile and maintain records on its provision of goods, services or both to the
federal government under contracts resulting from the Standing Offer. This data must include all
purchases ordered, including purchases paid for by a Government of Canada Acquisition Card.
The data must be aggregated and submitted on a quarterly basis to the Public Works and
Government Services Canada (PWGSC) Standing Offer Authority. The reported data must
include the data shown at Annex "

Quarterly periods are defined as follows:

1st quarter: April 1, to June 30;

2nd quarter: July 1 to September 30;
3rd quarter: October 1 to December 31;
4th quarter: January 1 to March 31.

The reporting cut-off date for each quarter is the last Friday of the third calendar month of the
guarter. Goods, services or both provided in the period after that day must be included in the next
quarter's report. Electronic reports must be completed and forwarded to the PWGSC Standing
Offer Authority no later than 15 calendar days after the end of the quarterly period.
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All data fields of the report must be completed as requested. If some data is not available, the
reason must be indicated in the report. If no goods or services are provided during a given period,
the Offeror must still provide a "NIL" report.

Failure to provide fully completed quarterly reports in accordance with the above instructions may
result in the setting aside of the Standing Offer and the application of a vendor performance
corrective measure.

4. Term of Standing Offer

Remark to Standing Offer authority: The first clause below provides that a call up must be made during
the period of the Standing Offer but that the work under the call-up can continue beyond the period of the
Standing Offer. In exceptional circumstances where services must be rendered before the end of the
period stated, use the second clause below as the alternate clause.

4.1 Period of Standing Offer

The period for making Call-ups against the Standing Offer is from to

OR

The period for making call-ups and providing services against the Standing Offer is from
to inclusive.

Remark to Standing Offer Authority: If applicable, add revised clause M9014C, Extension of Standing
Offer.

4.2 Extension of Standing Offer

5. Authorities

51 Standing Offer Authority
The Standing Offer Authority for the Standing Offer is:

(Name of Standing Offer Authority)
(Title)

Public Works and Government Services Canada
Acquisitions Branch

(Fill in) Directorate

(Fill in Address)

Telephone: ( )
Facsimile: ( )
E-mail address:

The Standing Offer Authority is responsible for the establishment of the Standing Offer, its
administration and its revision, if applicable. Upon the making of a call-up, as Contracting
Authority, he is responsible for any contractual issues relating to individual call-ups made against
the Standing Offer by any Identified User.

Remark to Standing Offer Authority: Use one of the clauses below, if applicable. The first clause is to
be used when there is one designated user and is to be filled in at issuance of the standing offer only. The
second clause is to be used when there is more than one designated user and the project authority will be
identified in the call-up.

5.2 Project Authority

The Project Authority for the Standing Offer is:

(Name of Project Authority)
(Title)

(Fill in Organization)

(Fill in Address)
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Telephone: ( )
Facsimile: ( )
E-mail address:

The Project Authority is the representative of the department or agency for whom the Work will be
carried out pursuant to a call-up under the Standing Offer and is responsible for all the technical
content of the Work under the resulting Contract.

OR
The Project Authority for the Standing Offer is identified in the call-up.

The Project Authority is the representative of the department or agency for whom the Work will be
carried out pursuant to a call-up under the Standing Offer and is responsible for all the technical
content of the Work under the resulting Contract.

5.3 Offeror Contacts
(Fill in or delete, as applicable).

Remark to Standing Offer Authority: Choose one of the suggested clauses below, if applicable.
6. Identified Users

The Identified Users authorized to make call-ups against the Standing Offer include any government
department, agency or Crown Corporation listed in Schedules I, 1.1, 11, lll, 1V and V of the Financial
Administration Act, R.S.C. 1985, c. F-11.

OR

Remark to Standing Offer Authority: Use the clause when the standing offer is limited to a specific user.
For more than one user, modify accordingly.
The Identified User authorized to make call-ups against the Standing Offer is :

Remark to Standing Offer Authority: A ranking methodology for multiple standing offers may be used, if
applicable. Refer to SM procedure 5.180, Multiple Standing Offers, to establish the appropriate ranking
methodologies applicable to your requirement.

7. Call-up Procedures

Remark to Standing Offer Authority: Refer to SM procedure 5.184 for forms to use for making and/or
confirming call-ups against the Standing Offer. If applicable, refer to the article “Payment by Credit Card”
for call-ups made with Government of Canada Acquisition Cards.

8. Call-up Instrument

The Work will be authorized or confirmed by the Identified User(s) using form (indicate the form
number and title to be used, e.g. PWGSC-TPSGC 942, “Call-up Against a Standing Offer”, etc.) or
electronic document.

Remark to Standing Offer Authority: Insert and complete the clause below, if applicable. Refer to SM
procedures 5.164 and 5.166 on Treasury Board Contracting Limits.
9. Limitation of Call-ups

Individual call-ups against this Standing Offer must not exceed $ (Goods and Services Tax or
Harmonized Sales Tax included).

Remark to Standing Offer Authority: If applicable, use the revised SACC Manual clause M4506C below
in standing offers where there is a need to include a Limitation of Expenditure on the total value of the call-
ups. Refer to SM procedure 5.170.
10. Limitation of Expenditure
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Remark to Standing Offer Authority: The order of documents shown below reflects current policy and
legal advice. The Standing Offer Authority must amend the list to reflect the documents applicable to each
standing offer and list the annexes by order of priority, as applicable.

11. Priority of Documents

If there is a discrepancy between the wording of any documents which appear on the list, the wording of
the document which first appears on the list has priority over the wording of any document which
subsequently appears on the list.

1. the call up against the Standing Offer, including any annexes;
2. the Standing Offer;
3. (Standing Offer Authority to delete if not applicable) the supplemental general conditions
; (Insert number and title)
4. General Conditions ; (insert number and title)
5. Annex “ Y- ;
6. Annex “ " - ;
7. the Offeror’s offer (insert date of offer), as amended . (insert date(s) of

amendment(s)- if applicable)

12. Certifications

12.1 Compliance

Compliance with the Certifications provided by the Offeror is a condition of authorization of the
Standing Offer and subject to verification by Canada during the entire period of the Standing Offer
and of any resulting contract that would continue beyond the period of the Standing Offer. In the
event that the Offeror does not comply with any certification or that it is determined that any
certification made by the Offeror in its offer is untrue, whether made knowingly or unknowingly, the
Standing Offer Authority has the right to terminate any resulting contract for default and set aside
the Standing Offer.

Remark to Standing Offer Authority: Ensure the applicable law selected by the Offeror, or in the
absence of such selection, the law indicated in the Request for Standing Offers, is inserted in the blank.
The Offeror, as instructed, will be able to propose a change to the applicable laws in its offer. For the
French version of the clause, the term “in” was not translated because there is no such common term in
French for all the provinces and territory. Therefore, the word “en” must be added in front of Alberta,
Colombie-Britannique, Saskatchewan, Ontario and Nouvelle-Ecosse; the word “au” in front of Manitoba,
Québec, Nouveau-Brunswick and Yukon, the word “a” in front of Terre-Neuve and I'lle-du-Prince-Edouard,
and the words “dans les” in front of Territoires du Nord Quest.

13. Applicable Laws

The Standing Offer and any contract resulting from the Standing Offer must be interpreted and governed
by the laws in force in (The Standing Offer Authority must fill in the province or territory as
specified by the Offeror in its offer).

Remark to Standing Offer Authority: If applicable, insert in full text additional Section “5-M” SACC
Manual clauses ending with “C” in this part as stand alone clauses with appropriate numbering.

14. (....)

B. RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from a call-up against
the Standing Offer.

Remark to Standing Offer Authority: Choose one of the clauses below.
1. Statement of Work OR Requirement

The Contractor must perform the Work described in the Call-up.

OR
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The Contractor must provide the items detailed in the Call-up.

2. Standard Clauses and Conditions

Remark to Standing Offer Authority: Choose one of the general conditions below for the resulting
contract.

2.1 General Conditions
2029 (insert date) General Conditions - Goods and Services (Low Dollar Value) apply to
and form part of the Contract.
OR
2010 (insert date) General Conditions - Goods and Services (Medium Complexity) apply
to and form part of the Contract.
OR
9601 (insert date) General Conditions - Long Form, apply to and form part of the Contract.
OR
9676 (insert date) General Conditions - Services, apply to and form part of the Contract.
OR
9624 (insert date) General Conditions - Research and Development, apply to and form

part of the Contract.

Remark to Standing Offer Authority: Use the following clause when payment by credit cards is
accepted by the Offeror.
Section (insert section number) Payment and Interest on Overdue Accounts of

(date of applicable general conditions) will not apply to payments made by credit cards at
point of sale.

Remark to Standing Offer Authority: Specific SACC Manual clauses not already covered by the general
conditions and not part of Section 5-M may be added, if applicable.
2.2 SACC Manual Clauses

Remark to Standing Offer Authority: Choose one of the clauses below.
3. Term of Contract

3.1 Delivery Date
Delivery must be completed in accordance with the Call-up.

OR

3.1 Period of Contract
The Work must be completed in accordance with the Call-up.

Remark to Standing Offer Authority: No section “5-M” clause of the SACC Manual is to be added in part
5B - Resulting Contract Clauses . Only clauses from sections other than “5-M” which are used for
contracts and have a SACC number ending with “C” or “D” may be added. Fill in the appropriate SACC
Manual clauses or approved clause related to Basis of Payment, Limitation of Expenditure, Method of
Payment, audit and taxes not covered in the general conditions.

4. Payment

4.1 Basis of Payment
(Fill-in, as applicable)
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Remark to Standing Offer Authority: No section “5-M” clause of the SACC Manual is to be added in part
5B - Resulting Contract Clause. Only clauses from sections other than “5-M” which are used for contracts
and have a SACC Manual number ending with “C” or “D” may be added. If applicable, use, in full text, the
applicable SACC Manual clause C6001C, Limitation of Expenditure. Alternatively, use SACC Manual
clause C6000C by reference under SACC Manual Clauses and renumber accordingly.

4.2 Limitation of Expenditure

4.3 Method of Payment

Payment by Canada for the Work will be made following delivery, inspection and acceptance of
the Work, and upon presentation of invoices and any other substantiating documentation as
Canada requires.

Remark to Standing Offer Authority: No section “5-M” clause of the SACC Manual is to be added in

Part 5B - Resulting Contract Clause. Only clauses from sections other than “5-M” which are used for

contracts and have a SACC Manual clause number ending with “C” or “D” may be added. Use SACC

Manual reference clauses, if applicable. Examples of SACC Manual clauses to include by reference:

A9116C, A9117C, C0100D, C0101D, C2000D, C2605D, C2610D, C6000C, H1000D, H1001D, H3023C.
4.4 SACC Manual Clauses

Remark to Standing Offer Authority: If applicable, insert and complete the following clause if the

Payment by Credit Card clause is used under Part 3, Section Il - Financial Offer. Refer to Section 6 of

Treasury Board Policy on Government of Canada Acquisition Cards which stipulates “Records of

purchases made with acquisition cards must be kept for audit trail purposes and to facilitate reconciliation

and account verification (e.g. requisitions, logs of transactions made by telephone, acquisition card

receipts, other receipts or statements.

4.5 Payment by Credit Card (The Standing Offer Authority must complete one of the clauses

if the Offeror has accepted payment by credit card(s){Visa, Master Card} as specified by
the Offeror under Part 3 of the RFSO.)

(Use this clause if only one credit card is accepted)
The following credit card is accepted:

OR

(Use this clause if more than one credit card are accepted)
The following credit cards are accepted: and

Remark to Standing Offer Authority: Choose one of the clauses below based on the general conditions
applicable to the requirement. Refer to the appropriate sections in the general conditions for information
related to Invoice Submission, Payment and Interest on Overdue Accounts. Use other applicable SACC
Manual clauses or other approved clauses related to Invoicing Instructions. No section “5-M” clause of the
SACC Manual is to be added in Part 5B - Resulting Contract Clause. Only clauses from sections other
than “5-M” which are used for contracts and have a SACC Manual clause number ending with “C” or “D”
may be added. Invoicing Instructions also cover progress claims and therefore any reference to invoice
would also cover progress claims.

5. Invoicing Instructions

The Contractor must submit his invoices in accordance with the information required in Section 08, Invoice
Submission, of the 2010, General Conditions - Goods or Services (Medium Complexity).

OR

The Contractor must submit his invoices in accordance with the information required in Section 05, Invoice
Submission, of the 2029, General Conditions - Goods or Services (Low Dollar Value).

OR
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The Contractor must submit his invoices in accordance with the information required in Section 39, Invoice
Submission, of the 9601, General Conditions - Long Form.

OR

The Contractor must submit his invoices in accordance with the information required in Section 36, Invoice
Submission, of the 9676, General Conditions - Services.

OR

The Contractor must submit his invoices in accordance with the information required in Section 46, Invoice
Submission, of the 9624, General Conditions - Research & Development.

Remark to Standing Offer Authority: No section “5-M” clause of the SACC Manual is to be added in
Part 5B - Resulting Contract Clauses. Insert additional SACC Manual reference clauses ending with “C” or
“D” not belonging under existing articles. Examples: A9131C, B1501C, B4030C, B4031C, B7500C, etc.
6. SACC Manual Clauses

Remark to Standing Offer Authority: No section “5-M” clause of the SACC Manual is to be added in
Part 5B - Resulting Contract Clauses. Only clauses from sections other than “5-M” which are used for
contracts and have a SACC Manual clause number ending with “C” or “D” may be added. Insert additional
full text clauses not belonging under existing articles as stand alone clauses with appropriate numbering.

7.0..)
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Annex X
STATEMENT OF WORK
OR
REQUIREMENT

(Insert as appropriate)
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Annex X
BASIS OF PAYMENT

(Insert as appropriate)
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Annex X
SECURITY REQUIREMENTS CHECK LIST

(SRCL must be inserted, if applicable)
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All enquiries must be submitted to the Standing Offer Authority at least ( ) (insert number of
calendar days) calendar days before the RFSO closing date. Enquiries received after that time may not
be answered before the RFSO closing date.

Remark to Standing Offer Authority: Indicate the laws of which Canadian province or territory Canada
proposes to apply to the standing offer and any resulting contract. The offeror, as instructed, will be able
to propose a change to the applicable laws in its offer. For the French version, the word “en” must be
added in front of Alberta, Colombie-Britannique, Saskatchewan, Ontario and Nouvelle-Ecosse; the word
“au” in front of Manitoba, Québec, Nouveau-Brunswick and Yukon, the word “a” in front of Terre-Neuve
and I'lle-du-Prince-Edouard, and the words “dans les” in front of Territoires du Nord Quest.

4, Applicable Laws

The Standing Offer and any contract resulting from the Standing Offer must be interpreted and governed
by the laws in force in . (The Standing Offer Authority must fill in the province or territory.)

The Offeror may, at its discretion, substitute the applicable laws of a Canadian province or territory of its
choice without affecting the validity of its offer, by deleting the name of the Canadian province or territory
specified and inserting the name of the Canadian province or territory of its choice. If no change is made,
it acknowledges that the applicable laws specified are acceptable to the Offeror.

Remark to Standing Offer Authority: Refer to information in Sections 03 to 08 of 2006, Standard
Instructions - Request for Standing Offers - Goods or Services.
PART 3 - OFFER PREPARATION INSTRUCTIONS

1. Offer Preparation Instructions
Offerors must provide copies of their offers in separately bound sections as follows:

Section I: Technical Offer ( copies)
Section II: Financial Offer ( copies)
Section lll: Certifications Requirements ( copies)

Price must not appear in any other area of the offer except in the financial offer.
It is requested that offers follow the response format/instructions as detailed below:

€)) Use 8 % x 11 inch bond paper;
(b) Use a numbering system corresponding to that of the RFSO and Statement of Work.

Section I: Technical Offer

In its technical offer, the Offeror must demonstrate its understanding of the requirement described in the
RFSO, as well as demonstrate how the Offeror will meet the requirements as detailed in Part 4, Article 1.1
Technical Evaluation.

Section Il: Financial Offer

The Offeror must submit its financial offer in accordance with Annex X - Basis of Payment. The total
amount of Goods and Services Tax (GST) or Harmonized Sales Tax (HST) is to be shown separately, if
applicable.

Remarks to Standing Offer Authority: Use the following clause in full text when it is anticipated that
users will make payments for call-ups against the standing offer by Government of Canada Acquisition
Card credit card at the point of sale. Delete if not applicable.

Payment by Credit Card

The Offeror is requested to complete the following:

() Government of Canada Acquisition Cards (credit cards) will be accepted for payment of
call-ups against the standing offer.

The following credit card(s) are accepted:
VISA
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Master Card
OR

() Government of Canada Acquisition Cards (credit cards) will be accepted for payment of
call-ups against the standing offer.

The Offeror is not obligated to accept payment by credit card.
Acceptance of credit cards for payment of call-ups will not be considered as an evaluation criterion.

Remark to Standing Offer Authority: As applicable, include one of the clauses below in conjunction with
Certifications Precedent to Issuance of Standing Offer” or the "Certifications with the Offer" under Part 4,
Article 4 - Certifications.

Section lll: Certification Requirements

Certifications Precedent to Issuance of Standing Offer

In order to be issued a standing offer, the certifications detailed in Part 4 under Certifications Precedent to
Issuance of Standing Offer are required. These certifications should normally be submitted with the offer,
but may be provided afterwards. Canada may declare an offer non-responsive if the certifications are not
submitted or completed when requested. Where Canada intends to reject an offer pursuant to this
paragraph, the Standing Offer Authority will so inform the Offeror and provide the Offeror with a time frame
within which to meet the requirement. Failure to comply with the request of the Standing Offer Authority
and meet the requirement within that time period will render the offer non-responsive.

Compliance with the certifications the Offeror provides to Canada is subject to verification by Canada
during the offer evaluation period (before issuance of standing offer) and after issuance of standing offer.
The Standing Offer Authority will have the right to ask for additional information to verify the Offeror's
compliance with the certifications before issuance of standing offer. The offer will be declared non-
responsive if it is determined that any certification made by the Offeror is untrue, whether made knowingly
or unknowingly. Any failure to comply with the certifications or to comply with the request of the Standing
Offer Authority for additional information will also render the offer non-responsive.

OR

Certifications with the Offer
The certifications detailed in Part 4 under Certifications with the Offer must be completed and submitted
with the Offer.

Compliance with the certifications the Offeror provides to Canada is subject to verification by Canada
during the offer evaluation period (before issuance of standing offer) and after issuance of standing offer.
The Standing Offer Authority will have the right to ask for additional information to verify the Offeror's
compliance with the certifications before issuance of a standing offer. The offer will be declared non-
responsive if it is determined that any certification made by the Offeror is untrue, whether made knowingly
or unknowingly. Any failure to comply with the certifications or to comply with the request of the Standing
Offer Authority for additional information will also render the offer non-responsive.

PART 4 - EVALUATION PROCEDURES, BASIS OF SELECTION AND CERTIFICATIONS
1. Evaluation Procedures
€)) Offers received will be assessed in accordance with the entire requirement of this
Request for Standing Offer including the technical and financial evaluation criteria

specified below.

Remark to Standing Offer Authority: Use the following paragraphs, if applicable)
(b) An evaluation team composed of representatives Canada will evaluate the offers.

OR

An evaluation team composed of representatives of Canada and (insert
name of firm or consultant) will evaluate the offers.
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1.1. Technical Evaluation

1.1.1 Mandatory Technical Criteria
(Insert mandatory technical criteria, if any.)

1.1.2 Point Rated Criteria
(Insert point rated criteria, if any.)

1.2 Financial Evaluation
1.2.1 (Insert financial evaluation criteria.)
2. Basis of Selection

2.1 (Insert selection criteria. Examples of SACC Manual clauses which may be modified for
standing offers: AO0O31T, A0O034T, AO035T, AOO36T.)

Remark to Standing Offer Authority: Use one of the clauses below if there are security requirements.
3. Security Requirement

Remark to Standing Offer Authority: Insert and fill in the clause below if the offeror has until issuance of
standing offer to obtain the necessary security clearances. See SM procedure 6C.273.
3.1 Before issuance of standing offer, the following conditions must be met:

€)) The Offeror must hold a valid , issued by the Canadian and
International Industrial Security Directorate (CIISD) of Public Works and
Government Services Canada (PWGSC); and

(b) The Offeror’s proposed individuals requiring access to information,
assets or sensitive work site(s) shall each hold a valid personnel security
screening at the requisite level of , granted or approved by the CIISD
of PWGSC.

Canada will not delay the issuance of any standing offer to allow offerors to obtain the
required clearance.

OR

Remark to Standing Offer Authority: Insert and fill in the clause below if the offeror must hold the
necessary security clearances at the time of offer submission. See SM procedure 6C.273.
3.1 At the time of offer submission, the following conditions must be met:

€)) The Offeror must hold a valid , issued by the Canadian and
International Industrial Security Directorate (ClIISD) of Public Works and
Government Services Canada (PWGSC); and

(b) The Offeror’s proposed individuals requiring access to information,
assets or sensitive work site(s) must each hold a valid personnel security
screening at the requisite level of , granted or approved by the CIISD
of PWGSC.

Remark to Standing Offer Authority: If applicable, use one of the certification clauses contained under
this article in conjunction with the applicable clause “Certification Requirements” under Section III.
4. Certifications

Remark to Standing Offer Authority: The certification entitled “Certifications precedent to issuance of
standing offer” below will be a condition precedent to issuance of standing offer as opposed to a
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mandatory requirement for evaluation purposes. This approach is recommended to ensure offers are not
rejected during evaluation for lack of certifications. In the event that an offeror does not provide
certifications at RFSO closing, the Standing Offer Authority must request these certifications before
issuance of standing offer. Failure by the Offeror to comply will render the offer non-responsive.

4.1 Certifications precedent to issuance of standing offer

In order to be considered for issuance of a standing offer, an offeror whose offer is technically and

financially responsive, must meet the following conditions:

Remark to Standing Offer Authority: If applicable, use in full text one of the following new clauses which
have been added for use in RFSOs: M4015T, Federal Contractors Program for Employment Equity -
$200,000 or more, OR M4016T, Federal Contractors Program for Employment Equity - over $25,000 and
below $200,000.

4.1.1 Federal Contractors Program for Employment Equity - Certification

Remark to Standing Offer Authority: If applicable, use in full text one of the following new clauses in

relation to the "Work Force Reduction Programs" which have been added for use in RFSOs: M9103T or

M9104T or M9106T. Use in conjunction with new clause M9105C to be added in Part 5A. Standing Offer.
4.1.2 Work Force Reduction Programs

Remark to Standing Offer Authority: For non North American Free Trade Agreement (NAFTA) and non
World Trade Organization on Government Procurement Procurement (WTO-AGP) requirements in
accordance with the Canadian Content Policy, use in full text one of the following new certification clauses
which have been added for use in RFSOs: M4011T or M4013T or M4014T, for all competitive RFSOs
where competition is solely limited to offers offering Canadian Goods and/or Services and where the
certification clause is not mandatory with the offer. See SM, chapters 4, 5 and 7. Use in conjunction with
K4000D, Canadian Content Definition, and resulting clause M4100C, Canadian Content Certification, to
be added in Part 5A. Standing Offer.

4.1.3 Canadian Content Certification

Remark to Standing Offer Authority: If applicable, use the applicable SACC Manual clause.
4.1.4 Price OR Rate Certification

OR

Remark to Standing Offer Authority: Use the clause below where the offer must include the
certifications with the offer by RFSO closing date. Failure by the offeror to comply will render the offer
non-responsive. Delete this clause if it is not applicable.

X.1 Certifications with the offer

In order to be considered for issuance of a standing offer, an offeror whose offer is technically and

financially responsive, must meet the following conditions:

Remark to Standing Offer Authority: For non North American Free Trade Agreement (NAFTA) and non
World Trade Organization on Government Procurement (WTO-AGP) requirements in accordance with the
Canadian Content Policy, use in full text one of the following new certification clauses, which have been
added for use in RFSOs, for all competitive RFSOs where competition is being conditionally limited
(M4002T or M4005T or M4006T) OR solely limited (M4001T OR M4003T OR 4004T) to offers offering
Canadian Goods and/or Services and where the certification clause is mandatory with the offer. See
Supply Manual, chapters 4, 5 and 7. Use in conjunction with K4000D, Canadian Content Definition and
resulting clause M4100C, Canadian Content Certification, to be added in Part 5A. Standing Offer.

X.1.1 Canadian Content Certification

PART 5 - STANDING OFFER AND RESULTING CONTRACT CLAUSES
A. STANDING OFFER

Remark to Standing Offer Authority: Choose one of the clauses below.
1. Offer
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1.1 The Offeror offers to fulfill the requirement in accordance with the Statement of Work at
Annex "X".

OR

The Offeror offers to fulfill the requirement in accordance with the Requirement at Annex
N

OR

The Offeror offers to perform the Work in accordance with the Statement of Work at
Annex "X".

Remark to the Standing Offer Authority: If the requirement does not include a security requirement,
delete this article and renumber the paragraphs.
2. Security Requirement

There is a security requirement associated with the requirement.
(Insert applicable clause provided by Canadian International Industrial Security Directorate (CIISD) and
insert the SRCL as an Annex.)

Remark to Standing Offer Authority: Refer to information in Section 03 of 2005, General Conditions -
Standing Offers - Goods or Services.
3. Standard Clauses and Conditions

All clauses and conditions identified in the Standing Offer and resulting Contract(s) by title, number and
date are set out in the Standard Acquisition Clauses and Conditions Manual issued by Public Works and
Government Services Canada (PWGSC).

The Manual is available on the PWGSC Website: http://sacc.pwgsc.gc.ca/sacc/index-e.jsp.

3.1 General Conditions
2005 (insert date) General Conditions - Standing Offers - Goods or Services apply to and
form part of this Standing Offer

Remark to Standing Offer Authority: Unless otherwise authorized by the responsible Commodity Team,
use the modified SACC Manual clause M7010C below in multi-departmental (master) standing offers
when more than one department is identified as a user of the standing offer. The Standing Offer Authority
must attach a list of the data to be reported on by the Offeror as an annex to the standing offer documents.
The Value Management Office, Acquisition Renewal Sector, requires as a minimum the data elements
that are detailed within the business volume report made available at the Standing Offer Index
(http://soi.pwgsc.gc.ca).
3.2 Standing Offers Reporting
The Offeror must compile and maintain records on its provision of goods, services or both to the
federal government under contracts resulting from the Standing Offer. This data must include all
purchases ordered, including purchases paid for by a Government of Canada Acquisition Card.
The data must be aggregated and submitted on a quarterly basis to the Public Works and
Government Services Canada (PWGSC) Standing Offer Authority. The reported data must
include the data shown at Annex "

Quarterly periods are defined as follows:

1st quarter: April 1, to June 30;

2nd quarter: July 1 to September 30;
3rd quarter: October 1 to December 31;
4th quarter: January 1 to March 31.

The reporting cut-off date for each quarter is the last Friday of the third calendar month of the
guarter. Goods, services or both provided in the period after that day must be included in the next
quarter's report. Electronic reports must be completed and forwarded to the PWGSC Standing
Offer Authority no later than 15 calendar days after the end of the quarterly period.
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All data fields of the report must be completed as requested. If some data is not available, the
reason must be indicated in the report. If no goods or services are provided during a given period,
the Offeror must still provide a "NIL" report.

Failure to provide fully completed quarterly reports in accordance with the above instructions may
result in the setting aside of the Standing Offer and the application of a vendor performance
corrective measure.

4. Term of Standing Offer

Remark to Standing Offer authority: The first clause below provides that a call up must be made during
the period of the Standing Offer but that the work under the call-up can continue beyond the period of the
Standing Offer. In exceptional circumstances where services must be rendered before the end of the
period stated, use the second clause below as the alternate clause.

4.1 Period of Standing Offer

The period for making Call-ups against the Standing Offer is from to

OR

The period for making call-ups and providing services against the Standing Offer is from
to inclusive.

Remark to Standing Offer Authority: If applicable, add revised clause M9014C, Extension of Standing
Offer.

4.2 Extension of Standing Offer

5. Authorities

51 Standing Offer Authority
The Standing Offer Authority for the Standing Offer is:

(Name of Standing Offer Authority)
(Title)

Public Works and Government Services Canada
Acquisitions Branch

(Fill in) Directorate

(Fill in Address)

Telephone: ( )
Facsimile: ( )
E-mail address:

The Standing Offer Authority is responsible for the establishment of the Standing Offer, its
administration and its revision, if applicable. Upon the making of a call-up, as Contracting
Authority, he is responsible for any contractual issues relating to individual call-ups made against
the Standing Offer by any Identified User.

Remark to Standing Offer Authority: Use one of the clauses below, if applicable. The first clause is to
be used when there is one designated user and is to be filled in at issuance of the standing offer only. The
second clause is to be used when there is more than one designated user and the project authority will be
identified in the call-up.

5.2 Project Authority

The Project Authority for the Standing Offer is:

(Name of Project Authority)
(Title)

(Fill in Organization)

(Fill in Address)
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Telephone: ( )
Facsimile: ( )
E-mail address:

The Project Authority is the representative of the department or agency for whom the Work will be
carried out pursuant to a call-up under the Standing Offer and is responsible for all the technical
content of the Work under the resulting Contract.

OR
The Project Authority for the Standing Offer is identified in the call-up.

The Project Authority is the representative of the department or agency for whom the Work will be
carried out pursuant to a call-up under the Standing Offer and is responsible for all the technical
content of the Work under the resulting Contract.

5.3 Offeror Contacts
(Fill in or delete, as applicable).

Remark to Standing Offer Authority: Choose one of the suggested clauses below, if applicable.
6. Identified Users

The Identified Users authorized to make call-ups against the Standing Offer include any government
department, agency or Crown Corporation listed in Schedules I, 1.1, 11, Ill, 1V and V of the Financial
Administration Act, R.S.C. 1985, c. F-11.

OR

Remark to Standing Offer Authority: Use the clause when the standing offer is limited to a specific user.
For more than one user, modify accordingly.
The Identified User authorized to make call-ups against the Standing Offer is :

Remark to Standing Offer Authority: A ranking methodology for multiple standing offers may be used, if
applicable. Refer to SM procedure 5.180, Multiple Standing Offers, to establish the appropriate ranking
methodologies applicable to your requirement.

7. Call-up Procedures

Remark to Standing Offer Authority: Refer to SM procedure 5.184 for forms to use for making and/or
confirming call-ups against the Standing Offer. If applicable, refer to the article “Payment by Credit Card”
for call-ups made with Government of Canada Acquisition Cards.

8. Call-up Instrument

The Work will be authorized or confirmed by the Identified User(s) using form (indicate the form
number and title to be used, e.g. PWGSC-TPSGC 942, “Call-up Against a Standing Offer”, etc.) or
electronic document.

Remark to Standing Offer Authority: Insert and complete the clause below, if applicable. Refer to SM
procedures 5.164 and 5.166 on Treasury Board Contracting Limits.
9. Limitation of Call-ups

Individual call-ups against this Standing Offer must not exceed $ (Goods and Services Tax or
Harmonized Sales Tax included).

Remark to Standing Offer Authority: If applicable, use the revised SACC Manual clause M4506C below
in standing offers where there is a need to include a Limitation of Expenditure on the total value of the call-
ups. Refer to SM procedure 5.170.
10. Limitation of Expenditure
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Remark to Standing Offer Authority: The order of documents shown below reflects current policy and
legal advice. The Standing Offer Authority must amend the list to reflect the documents applicable to each
standing offer and list the annexes by order of priority, as applicable.

11. Priority of Documents

If there is a discrepancy between the wording of any documents which appear on the list, the wording of
the document which first appears on the list has priority over the wording of any document which
subsequently appears on the list.

1. the call up against the Standing Offer, including any annexes;
2. the Standing Offer;
3. (Standing Offer Authority to delete if not applicable) the supplemental general conditions
; (Insert number and title)
4. General Conditions ; (insert number and title)
5. Annex “ Y- ;
6. Annex “ " - ;
7. the Offeror’s offer (insert date of offer), as amended . (insert date(s) of

amendment(s)- if applicable)

12. Certifications

12.1 Compliance

Compliance with the Certifications provided by the Offeror is a condition of authorization of the
Standing Offer and subject to verification by Canada during the entire period of the Standing Offer
and of any resulting contract that would continue beyond the period of the Standing Offer. In the
event that the Offeror does not comply with any certification or that it is determined that any
certification made by the Offeror in its offer is untrue, whether made knowingly or unknowingly, the
Standing Offer Authority has the right to terminate any resulting contract for default and set aside
the Standing Offer.

Remark to Standing Offer Authority: Ensure the applicable law selected by the Offeror, or in the
absence of such selection, the law indicated in the Request for Standing Offers, is inserted in the blank.
The Offeror, as instructed, will be able to propose a change to the applicable laws in its offer. For the
French version of the clause, the term “in” was not translated because there is no such common term in
French for all the provinces and territory. Therefore, the word “en” must be added in front of Alberta,
Colombie-Britannique, Saskatchewan, Ontario and Nouvelle-Ecosse; the word “au” in front of Manitoba,
Québec, Nouveau-Brunswick and Yukon, the word “a” in front of Terre-Neuve and I'lle-du-Prince-Edouard,
and the words “dans les” in front of Territoires du Nord Quest.

13. Applicable Laws

The Standing Offer and any contract resulting from the Standing Offer must be interpreted and governed
by the laws in force in (The Standing Offer Authority must fill in the province or territory as
specified by the Offeror in its offer).

Remark to Standing Offer Authority: If applicable, insert in full text additional Section “5-M” SACC
Manual clauses ending with “C” in this part as stand alone clauses with appropriate numbering.

14. (....)

B. RESULTING CONTRACT CLAUSES

The following clauses and conditions apply to and form part of any contract resulting from a call-up against
the Standing Offer.

Remark to Standing Offer Authority: Choose one of the clauses below.
1. Statement of Work OR Requirement

The Contractor must perform the Work described in the Call-up.

OR

STANDARD ACQUISITION CLAUSES AND CONDITIONS Section 2 - Page 13

Amendment 2006-2



Templates and Forms

The Contractor must provide the items detailed in the Call-up.

2. Standard Clauses and Conditions

Remark to Standing Offer Authority: Choose one of the general conditions below for the resulting
contract.

2.1 General Conditions
2029 (insert date) General Conditions - Goods and Services (Low Dollar Value) apply to
and form part of the Contract.
OR
2010 (insert date) General Conditions - Goods and Services (Medium Complexity) apply
to and form part of the Contract.
OR
9601 (insert date) General Conditions - Long Form, apply to and form part of the Contract.
OR
9676 (insert date) General Conditions - Services, apply to and form part of the Contract.
OR
9624 (insert date) General Conditions - Research and Development, apply to and form

part of the Contract.

Remark to Standing Offer Authority: Use the following clause when payment by credit cards is
accepted by the Offeror.
Section (insert section number) Payment and Interest on Overdue Accounts of

(date of applicable general conditions) will not apply to payments made by credit cards at
point of sale.

Remark to Standing Offer Authority: Specific SACC Manual clauses not already covered by the general
conditions and not part of Section 5-M may be added, if applicable.
2.2 SACC Manual Clauses

Remark to Standing Offer Authority: Choose one of the clauses below.
3. Term of Contract

3.1 Delivery Date
Delivery must be completed in accordance with the Call-up.

OR

3.1 Period of Contract
The Work must be completed in accordance with the Call-up.

Remark to Standing Offer Authority: No section “5-M” clause of the SACC Manual is to be added in part
5B - Resulting Contract Clauses . Only clauses from sections other than “5-M” which are used for
contracts and have a SACC number ending with “C” or “D” may be added. Fill in the appropriate SACC
Manual clauses or approved clause related to Basis of Payment, Limitation of Expenditure, Method of
Payment, audit and taxes not covered in the general conditions.

4. Payment

4.1 Basis of Payment
(Fill-in, as applicable)
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Remark to Standing Offer Authority: No section “5-M” clause of the SACC Manual is to be added in part
5B - Resulting Contract Clause. Only clauses from sections other than “5-M” which are used for contracts
and have a SACC Manual number ending with “C” or “D” may be added. If applicable, use, in full text, the
applicable SACC Manual clause C6001C, Limitation of Expenditure. Alternatively, use SACC Manual
clause C6000C by reference under SACC Manual Clauses and renumber accordingly.

4.2 Limitation of Expenditure

4.3 Method of Payment

Payment by Canada for the Work will be made following delivery, inspection and acceptance of
the Work, and upon presentation of invoices and any other substantiating documentation as
Canada requires.

Remark to Standing Offer Authority: No section “5-M” clause of the SACC Manual is to be added in

Part 5B - Resulting Contract Clause. Only clauses from sections other than “5-M” which are used for

contracts and have a SACC Manual clause number ending with “C” or “D” may be added. Use SACC

Manual reference clauses, if applicable. Examples of SACC Manual clauses to include by reference:

A9116C, A9117C, C0100D, C0101D, C2000D, C2605D, C2610D, C6000C, H1000D, H1001D, H3023C.
4.4 SACC Manual Clauses

Remark to Standing Offer Authority: If applicable, insert and complete the following clause if the

Payment by Credit Card clause is used under Part 3, Section Il - Financial Offer. Refer to Section 6 of

Treasury Board Policy on Government of Canada Acquisition Cards which stipulates “Records of

purchases made with acquisition cards must be kept for audit trail purposes and to facilitate reconciliation

and account verification (e.g. requisitions, logs of transactions made by telephone, acquisition card

receipts, other receipts or statements.

4.5 Payment by Credit Card (The Standing Offer Authority must complete one of the clauses

if the Offeror has accepted payment by credit card(s){Visa, Master Card} as specified by
the Offeror under Part 3 of the RFSO.)

(Use this clause if only one credit card is accepted)
The following credit card is accepted:

OR

(Use this clause if more than one credit card are accepted)
The following credit cards are accepted: and

Remark to Standing Offer Authority: Choose one of the clauses below based on the general conditions
applicable to the requirement. Refer to the appropriate sections in the general conditions for information
related to Invoice Submission, Payment and Interest on Overdue Accounts. Use other applicable SACC
Manual clauses or other approved clauses related to Invoicing Instructions. No section “5-M” clause of the
SACC Manual is to be added in Part 5B - Resulting Contract Clause. Only clauses from sections other
than “5-M” which are used for contracts and have a SACC Manual clause number ending with “C” or “D”
may be added. Invoicing Instructions also cover progress claims and therefore any reference to invoice
would also cover progress claims.

5. Invoicing Instructions

The Contractor must submit his invoices in accordance with the information required in Section 08, Invoice
Submission, of the 2010, General Conditions - Goods or Services (Medium Complexity).

OR

The Contractor must submit his invoices in accordance with the information required in Section 05, Invoice
Submission, of the 2029, General Conditions - Goods or Services (Low Dollar Value).

OR
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The Contractor must submit his invoices in accordance with the information required in Section 39, Invoice
Submission, of the 9601, General Conditions - Long Form.

OR

The Contractor must submit his invoices in accordance with the information required in Section 36, Invoice
Submission, of the 9676, General Conditions - Services.

OR

The Contractor must submit his invoices in accordance with the information required in Section 46, Invoice
Submission, of the 9624, General Conditions - Research & Development.

Remark to Standing Offer Authority: No section “5-M” clause of the SACC Manual is to be added in
Part 5B - Resulting Contract Clauses. Insert additional SACC Manual reference clauses ending with “C” or
“D” not belonging under existing articles. Examples: A9131C, B1501C, B4030C, B4031C, B7500C, etc.
6. SACC Manual Clauses

Remark to Standing Offer Authority: No section “5-M” clause of the SACC Manual is to be added in
Part 5B - Resulting Contract Clauses. Only clauses from sections other than “5-M” which are used for
contracts and have a SACC Manual clause number ending with “C” or “D” may be added. Insert additional
full text clauses not belonging under existing articles as stand alone clauses with appropriate numbering.

7.0..)

Section 2 - Page 16 STANDARD ACQUISITION CLAUSES AND CONDITIONS

Amendment 2006-2



Templates and Forms

Annex X
STATEMENT OF WORK
OR
REQUIREMENT

(Insert as appropriate)
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Annex X
BASIS OF PAYMENT

(Insert as appropriate)
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Annex X
SECURITY REQUIREMENTS CHECK LIST

(SRCL must be inserted, if applicable)
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General Conditions 1-3-Int

General Conditions describe the government's and contractors' rights and obligations in various types of
contractual situations. Through the addition of clauses and additional statements, specific to an individual
requirement, they form the foundation upon which contracts are built.

Prior to the introduction of the Standard Acquisition Clauses and Conditions Manual, General Condition sets
were attached to bid solicitation packages. This practice has been replaced by incorporation by reference. The
General Conditions specified in standard clause KOOOOD form part of the procurement document.

To improve readability, each set of General Conditions include an index section (article) - 00, which details the
various subjects covered within the condition set. As well, each section has an effective date. As conditions are
updated and modified, only the affected section will receive a new effective date, corresponding to the effective
date for the whole condition set; thus making changes more readily identifiable by users.

The following list identifies those sets of General Conditions which are currently in use by the Department of
Public Works and Government Services, their latest revision date and their title.
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1026A

00 (2005-12-16) Supplies - Firm Price

Public Works and Government Services Canada

01
02
03
04
05
06
07
08
09
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32

1026A
1.

Interpretation

Powers of Minister

Assignment and Subletting

Conduct of the Work

Specifications, Drawings, etc.
Inspection

Title and Acceptance

Warranty

Government Issue

Conditions Precedent to Payment
Indemnity Against Claims

Title on Progress Payments

Further Assurances

Care of Crown Property

Time of Essence

Security and Protection of the Work
Patent Claims and Royalties
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01 (2004-12-10) Interpretation

In the Contract, unless the context otherwise requires,

"Agreement” means the particular agreement or contract of which, in each specific case, these general
conditions are made a part;

“Canada”, “Crown”,“Her Majesty”, “the Government” means Her Majesty the Queen in right of Canada;

"Contract" includes the Agreement, these general conditions and any supplemental general conditions,
specifications, labour conditions, schedules and any other documents referred to in the Agreement as
constituting the Contract;

"Contract Price" means the amount expressed in the Contract to be payable to the Contractor for the
finished work;

"cost" means cost determined in accordance with Contract Cost Principles 1031-2 (as revised to date
of Contract) and any subsequent revisions thereof;

"equipment"” includes machinery, apparatus, jigs, tools, dies, gauges, instruments and equipment of all
kinds;

"finished work" means the defence supplies or defence project or other work completed in accordance
with the provisions of the Contract;

"Government Issue" means all materials, parts, components, equipment, specifications, articles and
things which may be supplied to the Contractor by or on behalf of Canada for the purposes of the
Work;
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1026A

"herein", "hereby", "hereof", "hereunder" and similar expressions, when used in any section, shall be
understood to relate to the Contract as a whole and not merely to the section in which they appear;

"Inspector" means the person designated as such by the Contract and any person acting on behalf of
Canada or the Minister as the Inspector under the Contract;

"invention" means any new and us_eful art, process, machin_e, manufacture or compositip_n of matter, or
any new and useful improvement in any art, process, machine, manufacture or composition of matter;

"Minister" means the minister responsible for the Contract and includes his deputy minister and any
acting, associate or assistant deputy minister and any duly authorized officer or representative of the
Minister;

"Specifications" means the specifications, plans, drawings, designs and models, if any, furnished to the
Contractor by Canada or the Minister for the carrying out of the Contract;

"supplemental general conditions" means any other general conditions forming part of the Contract;

"Work" means the whole of the work, materials, matters and things required to be done, furnished and
performed in order to carry out the Contract;

Words in the singular number includes the plural and vice versa.

In the event of any inconsistencies, the provisions of the Agreement and these general conditions shall
prevail over the specifications and the provisions of the Agreement and supplemental general
conditions shall prevail over these general conditions.

The Contract is a defence contract within the meaning of the Defence Production Act and shall be read
accordingly.

02 (1999-12-13) Powers of Minister

The Minister is the agent of Canada for all purposes of the Contract. Nothing contained in or omitted from the
Contract shall restrict any of the rights or powers of Canada or the Minister under the Defence Production Act

or otherwise. Every right, remedy, power and discretion vested in the Minister under the Contract or otherwise
shall be cumulative and non-exclusive.

1026A
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03 (2000-12-01)  Assignment and Subletting

The Contractor shall not assign the Contract or sublet any of the Work without the prior written consent
of the Minister and any assignment or subletting made without such consent shall be of no effect
provided that, unless the Contract or the Minister directs otherwise, the Contractor may sublet such
portions of the Work as is customary in the carrying out of similar contracts. No assignment or
subletting shall relieve the Contractor from any of its obligations under the Contract or impose any
liability upon Canada or the Minister to an assignee or subcontractor.

Unless otherwise agreed to by the Minister in any assignment or subletting, the Contractor agrees to
bind each assignee or subcontractor by the terms of the general conditions, the supplemental general
conditions, if any, the Labour Conditions, the drawings and specifications as far as applicable to the
Work.

No act or omission of the Contractor, whether before or after the entry into the Contract, shall have the
effect of rendering any monies payable by Canada under the Contract payable to any person, firm or
corporation other than the Contractor, unless Canada consents thereto.

Subject to the preceding provisions of this section, the Contract shall inure to the benefit of and shall
be binding upon the successors and assigns of Canada and the Contractor, respectively.

04 (1991-06-01) Conduct of the Work

The Contractor agrees to carry out the Work diligently and to provide efficient supervision and
inspection thereof and that the Work will be of proper quality, material and workmanship and in full
conformity with the specifications, drawings, models or samples, if any, and all other requirements of
the Contract.

No materials or parts shall be used or processed and no finished work shall be submitted for
acceptance or shall be delivered unless or until approved by the Contractor's inspection staff and,
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wherever practicable, marked with an approval stamp satisfactory to the Inspector. The Contractor
shall keep proper and adequate inspection records which shall at all times be open to examination by
the Inspector who may make copies thereof and take extracts therefrom.

3. The Minister and the Inspector shall have access to the Work at all times and to the plant and
premises where any part of the Work is being carried on, and may make such inspections and tests of
the Work and of parts, materials and work-in-process as the Minister or the Inspector may think fit.
The Contractor shall provide at its own expense all assistance and facilities, test pieces and samples
which the Minister or the Inspector may reasonably require for the carrying out of any such inspections
and any such tests as aforesaid, and shall forward at its own expense such test pieces and samples to
such person or location as the Minister or the Inspector may direct. The Contractor shall at its own
expense provide the Minister and the Inspector with such accommodation as they may require for the
purpose of such inspections and any such tests and for the exercise of any other powers conferred
upon them hereunder.

4, The Contractor shall not stop or suspend work pending the settlement or determination of any
differences arising under the Contract, unless so instructed by the Minister.

1026A 05 (1999-12-13) Specifications, Drawings, etc.

1. All Specifications, drawings, patterns, samples and other information furnished to the Contractor in
connection with the Contract shall be used by the Contractor solely for the purpose of carrying out the
Work and for no other purpose except with the consent in writing of the Minister and shall remain the
property of Canada and be returned to Canada or the Minister upon demand.

2. Any minor part or parts not shown in the Specifications, drawings, patterns or samples, but which are
necessary for the due completion of the Work shall be deemed to be included in the Contract price and
no addition to the Contract Price will be allowed by reason of such omission, unless otherwise agreed
to by the Minister.

1026A 06 (1991-06-01) Inspection

All work shall be subject to inspection by the Inspector prior to acceptance. Should the Work be defective in
materials or workmanship or otherwise not be in accordance with the requirements of the Contract, the
Inspector shall have the right to reject the Work or to require its correction. Inspection by the Inspector either at
the plant of the Contractor or of any of its subcontractors shall not relieve the Contractor from responsibility for
defects or other failure to meet the requirements of the Contract. The Contractor agrees to accept and be
bound by the Inspector's interpretation of the meaning of the specifications.

1026A 07 (2000-12-01)  Title and Acceptance

Except as otherwise provided in the Contract, title to the Work or any part thereof shall vest in Canada upon
delivery to the consignee and acceptance thereof by the consignee. Acceptance by the consignee of the Work
or any part thereof shall be deemed to be acceptance thereof by Canada.

1026A 08 (2004-12-10)  Warranty

Notwithstanding prior acceptance of the finished work, and without restricting any other term of the Contract or
any condition, warranty or provision implied or imposed by law, the Contractor, if requested by the Minister to
do so at any time within twelve (12) months from the date of delivery, shall:

(a) replace or make good at its own expense any finished work, excluding Government Issue incorporated
therein, which becomes defective or which fails to conform to contract requirements as a result of
faulty or inefficient manufacture, material or workmanship;

(b) deliver such finished work free from all defects to the delivery point specified in the Contract, unless
otherwise agreed to by the Minister;

provided that where, in the opinion of the Minister, it is not expedient to remove such defective finished work
from its location, the Contractor shall replace or make good the defective finished work at such location, and
shall be paid the actual cost incurred in so doing (including reasonable travelling and living expenses) with no
allowance thereon by way of overhead profit, less a sum equivalent to the cost of making good the defective
finished work had it been made good at the Contractor's plant.

1026A 09 (1999-12-13) Government Issue
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1. All items comprised in any Government Issue shall be used by the Contractor solely for the purposes
of the Contract and shall always be and remain the property of Canada and wherever feasible the
Contractor shall maintain adequate accounting records of all Government Issue and shall mark the
same as being Canada's property.

2. All Government Issue (except such as are installed or incorporated in the Work) shall be returned to
Canada upon demand, in the same condition as when supplied to the Contractor provided that the
Contractor shall not be responsible for any loss or damage resulting from ordinary wear and tear or
causes beyond the Contractors' control.

3. All scrap and waste materials derived from any Government Issue or from any other materials, articles
or things which are the property of Canada, shall, unless otherwise specifically provided herein, remain
the property of Canada and shall be disposed of only as prescribed by the Minister.

1026A 10 (2004-12-10) Conditions Precedent to Payment

No payment shall be made to the Contractor unless or until,

(a) invoices, inspection notes and all other documents prescribed from time to time by the Minister or
Inspector are submitted in accordance with the terms of the Contract or instructions of the Minister,
and

(b) the Contractor, if required to do so, establishes to the satisfaction of the Minister that all materials,

parts, work-in-process or finished work in respect of which payment is being made are free from all
claims, liens, attachments, charges or encumbrances.

1026A 11 (2004-12-10) Indemnity Against Claims

Except as otherwise provided in the Contract, the Contractor shall indemnify and save harmless Canada and
the Minister from and against any and all claims, damages, loss, costs and expenses which they or either of
them may at any time incur or suffer as a result of or arising out of,

(a) any injury to persons (including injuries resulting in death) or loss of or damage to property of others
which may be or be alleged to be caused by or suffered as a result of the carrying out of the Work or
any part thereof; and

(b) any liens, attachments, charges or other encumbrances or claims upon or in respect of any materials,
parts, work-in-process or finished work delivered to or in respect of which any payment has been made
by Canada.

1026A 12 (2000-12-01) Title on Progress Payments

Upon any payment being made to the Contractor for or on account of materials, parts, work-in-process, or
finished work, either by way of progress payments or accountable advances or otherwise, title in and to all
materials, parts, work-in-process and finished work so paid for by such progress payments or accountable
advances or otherwise shall vest and remain in Canada unless already so vested under any provision of the
Contract and the Contractor shall be responsible therefor in accordance with the provisions of section 14
hereof, it being understood and agreed that such vesting of title in Canada shall not constitute acceptance by
Canada of such materials, parts, work-in-process and finished work and shall not relieve the Contractor of its
obligations to perform the Work in conformity with the requirements of the Contract.

1026A 13 (1999-12-13) Further Assurances

Wherever it is herein provided that title to any parts, materials, work-in-process or finished work becomes
vested in Canada, the Contractor shall execute such conveyances thereof and other instruments as the
Minister may request.

1026A 14 (1999-12-13) Care of Crown Property

Except as otherwise provided in the Contract, no insurance shall be carried by the Contractor on any property,
title to which is vested in Canada, including any machinery, equipment and production tooling which is the
property of Canada. The Contractor shall take reasonable and proper care of all property, title to which is
vested in Canada, while the same is in, on or about the plant and premises of the Contractor or otherwise in his
possession or subject to his control and shall be responsible for any loss or damage resulting from his failure to
do so other than loss or damage caused by ordinary wear and tear.

1026A 15 (1991-06-01) Time of Essence
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Time shall be deemed to be of the essence of the Contract, provided that the time for completing any of the
Work which has been or is likely to be delayed by reason of force majeure or other cause beyond the
reasonable control of the Contractor shall be extended by a period equal to the length of the delay so caused,
provided that prompt notice in writing of the occurrence causing or likely to cause such delay is given to the

Minister.

1026A
1.

1026A

16 (2000-12-01) Security and Protection of the Work

The Contractor shall keep confidential all information provided to the Contractor by or on behalf of
Canada in connection with the Work, and all information developed by the Contractor as part of the
Work, and shall not disclose any such information to any person without the written permission of the
Minister, except that the Contractor may disclose to a subcontractor, authorized in accordance with
this Contract, information necessary to the performance of the subcontract. This section does not
apply to any information that:

(a) is publicly available from a source other than the Contractor; or

(b) is or becomes known to the Contractor from a source other than Canada, except any source
that is known to the Contractor to be under an obligation to Canada not to disclose the
information.

When the Contract, the Work, or any information referred to in subsection 1 is identified as TOP
SECRET, SECRET, CONFIDENTIAL or PROTECTED by Canada, the Contractor shall, at all times,
take all measures reasonably necessary for the safeguarding of the material so identified, including
those set out in the Department of Public Works and Government Services Industrial Security Manual
and its supplements and any other instructions issued by the Minister.

Without limiting the generality of subsections 1 and 2, when the Contract, the Work, or any information
referred to in subsection 1 is identified as TOP SECRET, SECRET, CONFIDENTIAL or PROTECTED
by Canada, the Minister shall be entitled to inspect the Contractor's premises and the premises of a
subcontractor at any tier for security purposes at any time during the term of the Contract, and the
Contractor shall comply with, and ensure that any such subcontractor complies with, all written
instructions issued by the Minister dealing with the material so identified, including any requirement
that employees of the Contractor or of any such subcontractor execute and deliver declarations
relating to reliability screenings, security clearances and other procedures.

17 (2000-12-01) Patent Claims and Royalties

In this section, "Royalties" includes license fees and all other payments analogous to royalties for, and
also claims for damages based upon, the use of infringement of any patent, registered industrial
design, or copyright, by the Contractor in, or the furnishing of any engineering or technical assistance
or services to the Contractor for the performance of the Contract or any part thereof.

Canada shall indemnify the Contractor against claims, actions or proceedings for the payment of
royalties in respect of anything the model, plan, design or specification of which shall have been
supplied by or on behalf of Canada to the Contractor, but this indemnity shall apply only to the
Contract.

Except as provided in subsection 2 of this section, and subject as hereinafter provided, the Contractor
shall indemnify Canada against claims, actions, or proceedings for the payment of royalties in respect
of the carrying out of the Contract, or in respect of the use of or disposal by or for Canada of articles
and supplies furnished hereunder.

The Contractor shall forthwith notify the Minister of all royalties which the Contractor or any of its
subcontractors will or may be obligated to pay or proposes to pay for or in respect of the carrying out of
the Contract, and the basis thereof, and the parties to whom the same are payable, and shall from time
to time promptly advise the Minister of any and all claims or arrangements made or proposed which
would or might result in further or different payments by way of royalties being made by the Contractor
or any of its subcontractors.

If and to the extent that the Minister so directs, the Contractor shall not pay, and shall direct its
subcontractors not to pay any royalties in respect of the carrying out of the Contract except with the
consent in writing of the Minister and subject to such conditions as the Minister may impose.

From and after the giving of any such direction, and subject to compliance by the Contractor with the
foregoing provisions, Canada shall relieve and indemnify the Contractor from and against all claims,
actions or proceedings for payment of such royalties as are covered by such direction.
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7. The Contract Price shall be reduced by the amount of royalties included therein to which the indemnity
provided by subsection 6 of this section shall apply.

1026A 18 (2003-12-12) Patent Licenses and use of Technical Information

1. The Contractor shall promptly report and fully disclose to the Minister any and all inventions, methods
or processes, whether patented or unpatented, conceived or made in the course of carrying out the
Work and the Contractor agrees to and does hereby grant unto Canada a non-exclusive, irrevocable,
royalty-free license to make, have made and use for military purposes throughout the world and to sell
or otherwise dispose of any article or thing embodying or using any and all such inventions, methods
or processes, and a similar license to practice or cause to be practiced any such method or processes.

2. Canada may duplicate, use, and disclose in any manner for Government purposes, including delivery
to other governments for the furtherance of mutual defence of Canada and such other governments,
all or any part of the technical information including reports, drawings, blueprints, and other data
specified to be delivered by the Contractor under this Contract.

1026A 19 (1991-06-01) Suspension of Work and Change in Specifications

The Minister may, at any time and from time to time, order a suspension of the Work in whole or in part, and
make modifications of, changes in or additions to the specifications, changes in methods of shipment or
packing and in the place or time of delivery. All directions given by the Minister with respect of the foregoing
shall be complied with by the Contractor. If any such suspension, modification, change or addition shall result
in an increase or decrease in the cost of the Work, the Contract Price shall be adjusted accordingly provided
that the Contractor shall in no event be entitled to compensation for any loss of anticipated profits and provided
further that minor increases or decreases in cost shall be disregarded.

1026A 20 (1992-04-01) Use of Canadian Labour and Materials
CANCELLED
1026A 21 (2000-12-01) Default by Contractor

1. If the Contractor is in default in carrying out any of the terms, conditions, or obligations of the Contract,
or if the Contractor becomes bankrupt or insolvent, or has a receiving order made against it, or makes
an assignment for the benefit of creditors, or if an order is made or resolution passed for the winding
up of the Contractor, or if the Contractor takes the benefit of any statute for the time being in force
relating to bankrupt or insolvent debtors, the Minister may, upon giving notice in writing to the
Contractor, terminate the whole or any part of the Contract.

2. Upon the giving of such notice, the Contractor shall have no claim for any further payment save as
hereinafter in this section 21 provided, but shall remain liable to Canada for all loss and damage which
may be suffered by Canada by reason of the default or occurrence upon which such notice was based.

3. Notwithstanding the provisions of subsection 2 of this section, the Contractor shall not be liable for any
loss or damage if the failure to perform the Contract on which the notice of termination is based arises
out of causes beyond the control and without the fault or negligence of the Contractor. Such causes
include but are not restricted to strikes, floods, fires, epidemics, act of God or of the Queen's enemies.

4. Upon termination of the Contract under this section, the Minister may require the Contractor to deliver
to Canada, in the manner and to the extent directed by the Minister, any finished work which has not
been delivered and accepted prior to such termination and any materials, parts, work-in-process, or
tools, which the Contractor has specifically acquired or produced for the fulfilment of the Contract.
Subject to the deduction of any claim which Canada may have against the Contractor arising under the
Contract or out of the termination, Canada shall pay or credit to the Contractor the value of all such
finished work delivered pursuant to such direction and accepted by Canada determined in accordance
with the Contract Price and shall pay or reimburse the Contractor the reasonable and proper cost to
Ejhe Contractor of all materials, parts or work-in-process delivered to Canada pursuant to such

irection.

5. If after notice of termination of the Contract under the provisions of subsection 1 of this section it is
determined by the Minister that the default of the Contractor is due to causes beyond the control of the
Contractor, such notice of termination shall be deemed to have been issued pursuant to section 26 of
these general conditions and the rights and obligations of the parties hereto shall be governed by that
section.

1026A 22 (1999-12-13) No Bribe, etc.

Section 3 - Page 6 STANDARD ACQUISITION CLAUSES AND CONDITIONS

Amendment 2006-2



General Conditions 1026A

The Contractor warrants that no bribe, gift, or other inducement has been paid, given, promised or offered to
any official or employee of Canada for, or with a view to, the obtaining of the Contract by the Contractor.

1026A 23 (1991-06-01) Labour and Health Conditions

The Contractor shall comply with all labour conditions and with all health conditions and requirements, from
time to time applicable to the Work.

1026A 24 (1991-06-01) Members of the House of Commons

No members of the House of Commons shall be admitted to any share or part of the Contract or to any benefit
to arise therefrom.

1026A 25 (1991-06-01) Notice

Any notice to the Contractor hereunder shall be effectively given if sent by letter or by telegram, postage
prepaid or with charges prepaid as the case may be, addressed to the Contractor at its address as given in the
Contract or, if no address is so given, at its address as shown by the records of the Minister. Any notice so
given shall be deemed to have been received by the Contractor at the time when in the ordinary course such
letter or telegram should have reached its destination.

1026A 26 (2004-05-14) Termination

1. Notwithstanding anything in the Contract contained, the Minister may, by giving notice to the
Contractor (hereinafter sometimes referred to as a "termination notice"), terminate the Contract as
regards all or any part or parts of the Work not theretofore completed. Upon a termination notice being
given, the Contractor shall cease work (including the manufacturing and procuring of materials for the
fulfilment of the Contract) in accordance with and to the extent specified in such notice. The Minister
may, at any time or from time to time, give one or more additional termination notices with respect to
any or all parts of the work not terminated by any previous termination notice.

2. In the event of a termination notice being given under the provisions of this section, and subject as
hereinafter provided

(a) all finished work, whether completed before the giving of such notice or completed thereafter
pursuant to such notice, shall be paid for (subject to acceptance in accordance with the
provisions of the Contract) on the basis of the Contract Price;

(b) in respect of work not completed before the giving of such notice, and not completed
thereafter pursuant to such notice, the Contractor shall be entitled to be reimbursed the actual
cost to the Contractor of such uncompleted work and to receive in addition an amount
representing a fair and reasonable profit in respect of work done thereon. Cost shall be
determined in accordance with the provisions of Contract Cost Principles 1031-2, subject to
any modifications thereof which the Minister may consider to be appropriate in the
circumstances;

(c) subject as provided in paragraph (d) of this subsection 2, the Contractor shall be entitled to be
reimbursed the amount of any capital expenditures specifically authorized by the Contract or
approved by the Minister for the purpose of the Contract (and actually made or incurred) to the
extent that the same (less any depreciation in respect thereof already taken into account in
determining cost) were reasonably and properly incurred by the Contractor in respect of and
are properly apportionable to the performance of the Contract and not included in the amounts
paid or payable to the Contractor in respect of finished work;

(d) if the Contract is exclusively a Contract for the making of capital expenditures in respect of
additional equipment or plant additions, the foregoing paragraphs (a) to (c) inclusive of this
subsection 2 shall not apply but Canada shall pay, or reimburse the Contractor for the
reasonable and proper cost to the Contractor (not previously paid by Canada) of:

0] all additional equipment which, prior to the giving of the termination notice, shall have
been purchased, acquired or manufactured by the Contractor, or contracted for and
for which the Contractor is obligated to make payments, and

(i) all additional equipment in process of manufacture by the Contractor as at the date of
the giving of such notice and all work in connection with the construction of the plant
addition up to the said date, including the cost of materials and parts contracted for by
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the Contractor for the purpose of such manufacture of construction and for which the
Contractor is obligated to make payment.

3. Provided always that no reimbursements shall be made in respect of work which has been or may be
rejected after inspection as not complying with the requirements of the Contract.

4, The Contractor shall not be reimbursed any amount which, taken together with any amounts paid or
due or becoming due to the Contractor under the Contract, shall exceed the Contract Price applicable
to the work or the particular part thereof.

5. Notwithstanding the provisions of any of the foregoing subsections 1 to 4 inclusive, the amounts which
the Contractor shall be entitled to be reimbursed in the event of the giving of a termination notice under
this section 26 shall include, subject as hereinafter provided, the costs of the Contractor of and
incidental to the cancellation of obligations incurred by the Contractor pursuant to the termination
notice, the cost of preparing the necessary accounts and statements with respect to work performed to
the effective date of such termination and commitments made by the Contractor with respect to the
terminated portions of the Work, wages which the Contractor is obligated under any laws and
regulations for the time being in force, to pay to employees whose services are no longer required by
reason of such termination, the costs of and incidental to the taking of an inventory of materials,
components, work-in-process and finished work on hand at the effective date of the termination and
other costs and expenses of and incidental to the termination, in whole or in part, of operations under
the Contract provided always that payment and reimbursement under the provisions of this subsection
shall be made only to the extent that it is established to the satisfaction of the Minister that the costs
and expenses aforesaid were actually incurred by the Contractor and that the same are reasonable
and are properly attributable to the termination of the Work or the part thereof so terminated.

6. In case of disagreement as to the amount which the Contractor is entitled to be reimbursed, the matter
shall be referred to the Federal Court.

7. As far as practicable, the Contractor shall place purchase orders and subcontracts on terms that will
enable the Contractor to terminate the same upon conditions and terms similar in effect to these
provided in this section, and generally the Contractor shall co-operate with the Minister and do
everything reasonably within its power at all times to minimize and reduce the amount of Canada's
obligations in the event of termination hereunder.

8. Title to all materials, parts, plant, equipment and work-in-process in respect of which reimbursement is
made to the Contractor as herein provided shall, upon such reimbursement being made, pass to and
vest in Canada unless already so vested under any other provision of the Contract and such materials,
parts, plant, equipment and work-in-process shall be delivered to the order of the Minister, but the
materials thus taken over will in no case be in excess of what would have been required for performing
the Contract in full if no termination notice had been given.

9. If the Minister is satisfied that by reason of any action taken under the provisions of this section
exceptional hardships have resulted to the Contractor, then the Minister may, in his absolute
discretion, grant such allowance (not to include in any case, however, any allowance or compensation
for loss of profit) to the Contractor as, in the opinion of the Minister, is warranted by the circumstances.

10. The Contractor shall have no claim for damages, compensation, loss of profit, allowance or otherwise
by reason of or directly or indirectly arising out of any action or notice given by the Minister under or
pursuant to the provisions of this section to the extent in this section expressly provided.

1026A 27 (1991-06-01)  Accounts

The Contractor shall keep proper accounts and records of the cost to the Contractor of the work and of all
expenditures or commitments made by the Contractor in connection therewith and such accounts and records
together with the related invoices, receipts and vouchers shall be open to audit and inspection by the
authorized representatives of the Minister (who may make copies thereof and take extracts therefrom) at any
time until the expiration of six (6) years from the end of the calendar year in which the Contract is terminated or
completed and the Contractor shall afford all facilities for such audits and inspections and shall furnish the
Minister and his authorized representatives with all such information as he or they may from time to time
require with reference to such accounts, records, invoices, receipts and vouchers until the expiration of six (6)
years from the end of the calendar year in which the Contract is terminated or completed, but shall preserve
and keep the same available for audit and inspection at any time during such retention period.

1026A 28 (1991-06-01) Foreign Exchange

Section 3 - Page 8 STANDARD ACQUISITION CLAUSES AND CONDITIONS

Amendment 2006-2



General Conditions 1026A

Unless otherwise provided in the Contract or agreed to by the Minister, the Contractor shall not be entitled to
any increase in the Contract Price by reason of foreign exchange fluctuations.

1026A
1.

1026A

1026A

29 (1991-06-01) Increased Taxes and Duties

In the event of any change in any tax imposed under the Excise Act, the Excise Tax Act, or any duties
imposed under the Customs Tariff after the date of the Contract and which affects the cost to the
Contractor of the work, the Contract Price shall be adjusted to reflect the increase or decrease in the
cost to the Contractor.

As a prerequisite of payment, the Contractor shall forward to the Minister a certified statement showing
the increase or decrease in cost to the Contractor that is directly attributable to the change in tax or
duty. Any price revision under this section may be verified by government audit.

For the purpose of determining the adjustment in price referred to in subsection 2 of this section
resulting from any change in tax or duty described in subsection 1 of this section, where such tax or
duty is changed after the date of submission of the Contractor's tender or price proposal but public
notice of such change has been given by the Minister of Finance before the date of submission
thereof, the change of such tax or duty shall, for the purposes of this section, be deemed to have
occurred before the date of submission of such tender or price proposal.

30 (1994-06-06) Certification - Contingency Fees

The Contractor certifies that it has not directly or indirectly paid or agreed to pay and covenants that it
will not directly or indirectly pay a contingency fee for the solicitation, negotiation or obtaining of this
Contract to any person other than an employee acting in the normal course of the employee's duties.

All accounts and records pertaining to payments of fees or other compensation for the solicitation,
obtaining or negotiation of the Contract shall be subject to the Accounts and Audit provisions of the
Contract.

If the Contractor certifies falsely under this section or is in default of the obligations contained therein,
the Minister may either terminate this Contract for default in accordance with the termination for default
provisions of the Contract or recover from the Contractor by way of reduction to the Contract Price or
otherwise the full amount of the contingency fee.

In this section,

"contingency fee" means any payment or other compensation that is contingent upon or is calculated
upon the basis of a degree of success in soliciting or obtaining a government contract or negotiating
the whole or any part of its terms;

"employee" means a person with whom the Contractor has an employer/employee relationship;

"person” includes an individual or group of individuals, a corporation, a partnership, an organization
and an association and, without restricting the generality of the foregoing, includes any individual who
is required to file a return with the registrar pursuant to section 5 of the Lobbyist Registration Act, R.S.
1985 c.44 (4™ Supplement) as the same may be amended from time to time.

31 (2000-12-01) Interest on Overdue Accounts
For the purposes of this section:

"Average Rate" means the simple arithmetic mean of the Bank Rates in effect at 4:00 p.m. Eastern
Standard Time each day during the calendar month which immediately precedes the calendar month
in which payment is made, where the "Bank Rate" means the rate of interest established from time to
time by the Bank of Canada as the minimum rate at which the Bank of Canada makes short term
advances to members of the Canadian Payments Association.

"date of payment" means the date of the negotiable instrument drawn by the Receiver General for
Canada and given for payment of an amount due and payable;

an amount is "due and payable" when it is due and payable by Canada to the Contractor in
accordance with the terms of the Contract; and

an amount becomes "overdue" when it is unpaid on the first day following the day upon which it is due
and payable.
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2. Canada shall be liable to pay to the Contractor simple interest at the Average Rate plus 3 percent per
annum on any amount that is overdue, from the date such amount becomes overdue until the day prior
to the date of payment, inclusive. Interest shall be paid without notice from the Contractor.

3. Canada shall not be liable to pay interest in accordance with this section if Canada is not responsible
for the delay in paying the Contractor.

4. Canada shall not be liable to pay i