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Postsecondary Student Information System (PSIS)
Files and Data Element Descriptions, and Record Layout

Modified Version to be Used by the Postsecondary Institutions Under the Mandate of the MPHEC

Data Submission Information at a Glance

Seven (7) PSIS Input Files and File Description
Listed below are seven (7) PSIS input files which you will need to submit in your annual Final full year report due ('uly 15". A brief description of each file is also outlined below.

Institution Description (ID) File
Institution Program (IP) File
Institution Course (IC) File
Student Description (SD) File
Student Program (SP) File
Student Course (SC) File
Student Transfer (ST) File

Noakrwhda

Postsecondary Institution Metadata

1. Institution Description (ID) File

(Postsecondary institution metadata; number of elements = 8; length = 152 Lytes)

The Institution Description (ID) File lists and describes the different/pencds sf academic activity by which programs and courses are organised. Specifically, the records contained on the ID file describe how a
postsecondary institution divides its year into periods (sessions, tzrn s, or other components) during which courses are commonly offered. Postsecondary institutions provide one (1) ID record for each period that
begins or ends during the twelve (12) month report cycle. (Fori.2o’e aciailed information, please refer to the Institution Description (ID) File section of this document.)

2. Institution Program (IP) File

(Postsecondary institution metadata; number of elements = 37; length = 314 bytes)

The Institution Program (IP) File contains program name (IP2000, IP2020), duration (IP2060 to IP2071), credential (IP2010, IP2011), prerequisites (IP2150 to IP2155) and other characteristics of each program
offered by the postsecondary institution. The IP file is an inventory of the programs offered by the postsecondary institution. It contains one IP record for each program offered.
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Please note that there is a logical link between this file and the Student Program (SP) file. The SP file contains a record for each combination of student and program. Each program code reported on SP must be

present on IP. (For more detailed information, please refer to the Institution Program (IP) File section of this document.)

3. Institution Course (IC) File

(Postsecondary institution metadata; number of elements = 16; length = 260 bytes)

The Institution Course (IC) File contains course name (IC3000, 1C3020), duration (IC3080, IC3081), credit value (IC3090, IC3091) and other characteristics of each course offered by the postsecondary institution.
It is an inventory of the courses offered. One IC record for each of the courses should be reported.

Please note that there is a logical link between this file and the Student Course (SC) file. The SC file contains a record for each ccinhination of student and course. Each course code reported on the SC must be
present on the IC. (For more detailed information, please refer to the Institution Course (IC) File section of this documerii.}

Student Metadata

4. Student Description (SD) File

(Student metadata; number of elements = 60; length = 1018 bytes)

The Student Description (SD) File contains demographic and other descriptive information about the students atiunaing the various postsecondary institutions. Among others, it contains student name (SD4040 to
SD4050), birth date (SD4230), sex (SD4240), Social Insurance Number (SIN) (SD4020), contact information {3D40c9 to SD4180), previous education (SD4320 to SD4350), and characteristics such as whether or
not the student has self-identified as a visible minority, aboriginal person (SD4210) or person with an activity liaitation (SD4215). This file contains one record per student per postsecondary institution. It also
contains the PSIS National Student Number (PSIS-NSN) (SD4030) - a unique student identifier designeuia help link incoming student records with records already on the national database.

Please note that there is a logical link between this file and the Student Program (SP) file, the Student Couise (SC) file and the Student Transfer (ST) file. The SD file contains one (1) record per student enrolled
in a program or that has graduated from a program. (For more detailed information, please refer-ivthe Student Description (SD) File section of this document.)

5. Student Program (SP) File

(Student metadata; number of elements = 40; length = 395 bytes)

The Student Program (SP) File contains one (1) record for each program in which ‘ne sicdent was enrolled during the reporting cycle. The Student Program records include the date(s) in which the student
started/ended a program (SP5010, SP5090), student status (still enrolled, completed/g.aduated, withdrew, did not successfully complete, other) (SP5100), majors (SP5015 to SP5021), transfer credits (SP5220),
fees billed (SP5190 to SP5200), credits earned to date (SP5230) and other charanteristics, of the student’s program as recorded by the postsecondary institution.

Please note that there is a logical link between this file and the Institution Prograr.(I°) file. Each program code reported on the SP must be present on the IP file. In addition, there is a logical link between this file
and the Institution Program (IP) file. Each student record reported on the/SL must be associated with at least one (1) program record on the SP file. (For more detailed information, please refer to the Student
Program (SP) File section of this document.)

6. Student Course (SC) File

(Student metadata; number of elements = 32; length = 258 bytes)

The Student Course (SC) File contains one (1) record for each course in which the student was enrolled during the reporting cycle. Also include a course record for students that are registered either in a CO-OP
work term, writing a thPSIS, or performing any other academic activities related to their program but not structured as a course. The student course record includes the date(s) which the student started/ended the
course (SC6020, SC6021), student status (still enrolled, completed, withdrew, did not successfully complete, audited, other) (SC6030), their credits earned (SC6060), fees billed (SC6040) and other
characteristics of the student’s course as recorded by the postsecondary institution.
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Please note that there is a logical link between this file and the Institution Course (IC) file. Each course code reported on the SC must be present on the IC file. In addition, there is a logical link between this file
and the Student Program (SP) file. Each program in which the student was enrolled (SP File) must be associated with at least one course record on the SC file. The SP record for a student who graduates during
the report cycle and for which the student did not have any course registrations during the report cycle (e.g., the student applies for and is granted a credential during the current report cycle for work completed in
an earlier cycle) should not have an associated SC record. (For more detailed information, please refer to the Student Course (SC) File section of this document.)

7. Student Transfer (ST) File
(Student metadata; number of elements = 18; length = 266 bytes)

The Student Transfer (ST) File contains one record for each course credit the student was granted for courses taken and/or expeiici.ces outside the current postsecondary institution. To the extent that this
information is stored in the administrative system of the postsecondary institution, the transfer course record contains the nurnriber »f iransfer credits (ST7050), the source of the credit (ST7070, ST7080) and the

date it was granted (ST7020).
Include all transfer to the student since the student first registered at your postsecondary institution, not just for the curreiiz=aaram.

Courses taken at another postsecondary institution under a formal brokering agreement should be excluded if you have re ported the course as one of your student’s SC records.
(For more detailed information, please refer to the Student Transfer (ST) File section of this document.)
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Postsecondary Student Information System

Institution Description (ID) File

Modified Version to be Used by the Postsecondary Institutions Under the Mandate of thie MPHEC

Record Key: Start Date of Report Cycle (ID1005), Institution Code (ID1025), Period Code (;01035) and Sub-period Code (ID1036)

Files and Data Element Descriptions, and Record Layout
First, select your report start date and store it in element ID1005. See the description of ID1005 for guidance on how to saleci.your report cycle.

The Institution Description (ID) File lists and describes the different periods of academic activity by which programs an.' ceurses are organised. Specifically, the records contained on the ID file describe how a
postsecondary institution divides its year into periods (sessions, terms, or other components) during which coursas re commonly offered. Postsecondary institutions provide one (1) ID record for each period that
begins or ends during the twelve (12) month report cycle. Periods can be of any length (although not many ~ourscs span twelve (12) consecutive months or more). Periods include the time allocated for exams.
Your periods can begin before your report start date and can extend beyond the end of your report cycle. See eiamerit ID1035 (Period Code) for suggestions on how to report periods.

Institution Code (element 1025 on all seven PSIS files)

You will find your code(s) on the list of postsecondary institution codes supplied by Statistics Canada.

Each 8-digit code comprises a 2-digit province, a 3-digit postsecondary institution and a 3-digit can:cus.. Tiie list contains a code for the parent postsecondary institution and one for each campus. The parent code
has 000 in the last three (3) digits, while the campuses are numbered sequentially beginning xvi.y 001. Postsecondary institutions without campuses have only a parent code. Examples: Postsecondary institution
XXX in province P1 has two (2) campuses and postsecondary institution YYY in province P2 hax‘iecne. Their codes would appear on the code list as follows:

Postsecondary institution XXX Postsecondary institution Y/}
P1XXX000 - Parent P2YYYO000 - Pareri.
P1XXX001 - Campus 1
P1XXX002 - Campus 2

If your postsecondary institution has campuses, you can choose to reportour PSS data at the campus level or at the parent (000) level depending on how you store your postsecondary institution metadata and
student metadata on your own administrative systems. We recommendtencrting at the lowest level available, as more detailed analysis can potentially be done.

The following combinations of reporting level and file type are valid. Cricosa one reporting level for all three (3) postsecondary institution metadata files and one for all four (4) student metadata files; i.e., do not
combine parent- and campus-level reporting within the three (3) pas.secor dary institution metadata files or within the four (4) student metadata files.

Postsecondary institution metadata Ctudent metadata
(ID, IP, 1C) (SL, SP, SC, ST)
Parent ... Parent
Parent ... Campus
CampPUS .o Campus

For the Final full-year report, describe all the different periods of academic activity during the twelve (12) months beginning on your start date of the report cycle ID1005 (RepStartDate).
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Postsecondary Student Information System (PSIS)

Institution Description (ID) File — Modified Version to be Used by the Postsecondary Institutions Under the Mandate of the MPHEC March 2007
File| Element | Mnemonic Name Description Codes Alternate codes | Type [Position|Size
#
ID 1005 RepStartD | Start date of | Your report cycle should start on the day after the end of your previous year's winter session (or academic year if you do not have a winter YYYYMMDD (YearMonthDay) Text 1-8 8
ate report cycle | session), including the time allocated for exams. E.g., for the 1999/2000 report, if the exam period for your previous winter session ended on Apr
17 1999, then use 19990418 as your start date. Even if your institution has no activity during the summer, do not use September as the start of
your report cycle. Use the day after the end of the previous winter session.
Repeat the same value on all ID records.
Postsecondary institutions that deliver programs only by non-traditional methods such as distance education, and therefore do not havees
defined academic year or sessions, should use May 1 as their start date (or another date close to May 1 if more appropriate).
ID 1025 Instit Institution Reporting PSIS postsecondary institution’s code. PSIS Postsecondary Text 9-16 8
code Institution Codes
ID 1035 Period Period code |The ID file describes how the postsecondary institution divides its year into periods (sessions, terms, or other componerits; uo=2.which courses | The postsecondary Text 17-22 6
are commonly offered. Periods can be of any length (although not many courses span twelve (12) consecutive months'c:mcre). Periods include | institution's code or name of
the time allocated for exams. the period within which
Provide one ID record for each of your periods. Periods can start before the beginning of your report cycle (ID1005 a. ave) «nd/or continue courses are offered.
beyond the end of your report cycle.
Use this element and the next one to record your own code or name you use to describe the period and su»»arind. You can use both elements
if a period is divided into shorter units. If not, leave the next element blank.
Elements ID1035 and ID1036 are also used in the Student Course (SC) file (SC1035 and SC1036) to/specii_- the-period in which the student took
the course.
Examplel: a university offers courses during a spring/summer session, which it designates as ST, c.mp.izing an intersession (I) and a summer
term (S); and during a fall session (F); and during a winter session (W); and during an acaderi.year (,-Y). The university would report six (6) ID
records having the following codes in this element and the next one:
SS
SS |
SS S
F
w
AY
Example2: a college offers courses during a fall session, which it designates a<ZALL: a winter session (WIN); and the academic year (YEAR).
The college also offers courses during two half-semesters in the fall, wnici it acsignates FALL1 and FALL2, and during one 6-weeks and two (2)
other ones of 4-week periods in the summer, which it designates SUN'1, SU 12-and SUM3. The college would report eight (8) ID records having
the following codes in this element and the next one:
SUM 1
SUM 2
SUM 3
FALL
FALL 1
FALL 2
WIN
YEAR
The shorter periods could alternatively be coded JUN.1, SUM2, SUM3, FALL1 and FALLZ2 in this element and blank in the next one.
ID 1036 Sub_period Sub-period | Optional element to indicate sub-periogs du ing which courses are commonly offered. See previous element for more details. The postsecondary Text 23-28 6
code institution's code or name of
the sub-period
ID 1045 StartDate | Start date of The start date of the period. YYYYMMDD (YearMonthDay) Text 29-36 8
period
ID 1055 EndDate End date of | The end date of the period. Include the days allocated for the writing of exams. YYYYMMDD (YearMonthDay) Text 37-44 8
period
ID 1065 WithDate |Last date for The last date in the period for withdrawal from courses without academic penalty. Leave blank if there is no withdrawal date for this period. YYYYMMDD (YearMonthDay) Text 45-52 8
withdrawal
ID 1100 ProvID Provincial ID | Provincial ministries to define additional elements for provincial reporting can use this composite element. Leave any unused portion of the 80 Components and codes as Text 53-132 |80
elements characters blank. defined by provincial ministry
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Postsecondary Student Information System
Institution Program (IP) File
Modified Version to be Used by the Postsecondary Institutions Under the Mandate of tne M1PHEC

Record Key: Year of Start of Report Cycle (IP1000), Institution Code (IP1025), Prograi.» Code (IP2000)
and Credential Type (IP2010)

Files and Data Element Descriptions, and Record Layout

The Institution Program (IP) File contains program code and name (IP2000, IP2020), duration (IP2060 to IP2071), ~redential (IP2010, IP2011), prerequisites (IP2150 to IP2155) and other characteristics of each
program offered by the postsecondary institution. The IP file is an inventory of the programs offered by the posisecanuaiy institution. It contains one IP record for each program offered.

There is a logical link between this file and the Student Program (SP) file. The SP file contains a record for.each coimbination of student and program. Each program code reported on SP must be present on IP.

If you have students taking non-credit courses or taking credit courses without seeking a formal crec=ntial, create a “non-program” record on the IP file containing a name in element IP2020 such as "Non-
program”, to which these students can be assigned on the SP file. Follow the instructions in the c.uar eleirients for the assignment of Not Applicable codes for this “non-program” record; e.g., elements IP2010 to
IP2016 will be assigned Not Applicable. One non-program record should suffice for all students-ioking nun-credit courses or taking credit courses without seeking a formal credential.

Universities that store their program data with separate fields for degree and major(s) may be «bic to report just the degree code in element SP2000 and the student’s major(s) in elements SP5015-SP5017 on the
SP file. For example, if all BA programs have the same duration, credit requirement, prav ncial funding code, entrance requirements, on-the-job training (OJT) components, etc., then you could report only one IP
record for all BA’s, with element IP2000 = "BA", and then show the different majors‘Ca tihe SP records of individual students. But if some of the BA programs have different durations or credit requirements, etc.,
then you must provide separate IP records for them. In these cases you could combiine 122 degree code and the major(s) in element IP2000 of the IP and SP records.

Some programs award two (2) credentials. Report one (1) IP record, not two (2),:in these cases. The joint credential is reported in elements IP2011 and IP2016.

For apprenticeship programs, provide one (1) IP record for each year oricvel of the program.

For the Final full-year report, describe all of the programs offered duiing thz twelve (12) months beginning on your start date of the report cycle ID1005 (RepStartDate).
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Postsecondary Student Information System (PSIS)

Institution Program (IP) File — Modified Version to be Used by the Postsecondary Institutions Under the Mandate of the MPHEC March 2007
File|Element| Mnemonic Name Description Codes Alternate Type Position |Size
# codes
IP 1000 RepStartYear Year of start of The year in which the current report cycle starts. Assign the first four (4) digits of the start YYYY Text 1-4 4
report cycle date of the report cycle (element ID1005 on the ID file).
IP 1025 Instit Institution code Reporting PSIS postsecondary institution’s code. PSIS Postsecondary Institution Codes Text 5-12 8
IP 2000 ProgCode Program code A program is the presence of a set of structured learning experiences, as defined by a Text 13-32 20
postsecondary institution or other provider, that lead to a completion point, and that point
must be formally certified through an award or other form of recognition.
Please report the program code as stored in the postsecondary institution's administrative
files. For more details, refer to element SP2000 on the SP file. All program codes on the SP
file must be present on this file including the "Non-program"” record(s) as element “Program
Code” is used as a key field to match record on IP and SP files. Universities that store their
program data with separate fields for degree and major(s) may be able to report just the
degree code in element IP2000 and the students' major(s) in elements SP5015-SP5017 on
the SP file. For example, if all BA programs have the same duration, credit requirement,
provincial funding code, entrance requirements, co-op requirements, etc., you could report
only one IP record for all BA's, with element IP2000 = "BA", and then show the different
majors on the SP records of individual students. But if some of the BA programs have
different durations or credit requirements, etc., then you must provide separate IP receords
for them. In these cases you would combine the degree code and the major(s) in elzment
2000 of the IP and SP records.
The combination of the previous element (IP1025), this one and the next one /'P2010)
constitute a key and therefore must be unique. Do not report duplicate combiriativ. .= of
these three (3) elements.
IP 2010 CredenTyp Credential type The type of formal qualification awarded for successful completion of the prcaram, excluding 01 - General Equivalency Diploma/high school diploma Text 33-34 2
certificates of attendance. 02 - Certificate
03 - Diploma
Use code 20 only for credit programs without a formal credentiai;Sutivas common first year, |04 - Degree ] ] ] )
that are a prerequisite for subsequent programs leading 10 a cetificxte, diploma or degree. |02 - Declaration of academic achievement associated with a formal
E.g., a three (3)-year program consists of a common first vear (t-ogram A) followed by a program ) . )
choice of three (3) specialties (programs B, C and I for the-=ubsequent two (2) years. In |06 - Other college postsecondary credential associated with a formal
the IP record for A, report code 20 in this elemenri.anc:‘eport only the one (1)-year portion in |Program i i )
all the other IP elements. In the IP records for B, C and v, report the final type of credential 07 - Other college non-postsecondary credential associated with a
in this element and report all the other IP elsments . the full three (3)-year period, not just | formal program )
the final two (2) years. 08 - Other undergraduate level credential
09 - Other graduate level credential
For all programs that do not lead to-a fc mal qualification, assign 98. 20 - Credit program with no credential (e.g., common first year or
similar prerequisite program)
For high school completion pregrains given at your postsecondary institution, assign 01 here |96 - Other type of credential associated with a formal program
and 13 in element 1P2015. 98 - Not applicable (no credential or formal certification)
If the same program can @ vard two credentials, one for completing a certain level and a
higher one for completing a icnger version of the program, then provide two (2) records
having the same program code (element IP2000) but different values in this element; e.g., a
program awarding a certificate after one (1) year or a diploma after two (2) years would have
two (2) records, the first with 02 in this element and the second with 03.
For joint programs in which a student normally receives two credentials, report the first one
(1) here and the other in the next element (IP2011).
IP 2011 JCredenTyp Joint credential type | For joint programs in which a student normally receives two (2) credentials, report the first | See element IP2010 Text 35-36 2
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Postsecondary Student Information System (PSIS)

Institution Program (IP) File — Modified Version to be Used by the Postsecondary Institutions Under the Mandate of the MPHEC March 2007
File | Element Mnemonic Name Description Codes Alternate Type Position |Size
# codes
IP 2015 ProgLev Program level The level of credential awarded for successful completion of the program. Program level 10 - Apprenticeship program Text 37-38 2
indicates the entrance requirements and difficulty of instruction provided throughout a 13 - Non-postsecondary upgrading program (basic literacy, second
program, with programs at higher levels usually requiring completion of a program at a lower 'language training, skills upgrading, college admission upgrading)
level. 15 - Non-postsecondary trade/vocational or pre-employment program
20 - College preliminary year
The term "postsecondary" usually refers to programs having Grade 12 or higher as an 21 - College or CEGEP postsicondary program
admission requirement. In this case, it also includes “formation professionnelle” provided in |22 - College post-diploma z=2cram
Québec at the high school level. 23 — Collaborative degree progiom (combined college and university
postsecondary progi<m but not University transfer)
Use code 10 for Apprenticeship programs whether or not Grade 12 is an admission 30 - College or CEGEF "Iniversity Transfer program (includes
requirement. associate degran)
35 - Applied.degice
For non-programs and non-credit programs assign 98. 40 - University | reliminary year or pre-bachelor
41 - Bachlor's d >gree
For joint programs in which a student normally receives two (2) credentials, report the level 42 -<Cirst Picfassional degree (see description)
of the first one here and the level of the joint one in the next element (IP2016). 43 - License undergraduate
44.- Licc.tiate or testamur
Use code 42, First Professional degree, only for: law, divinity (M.Div), medicine, dentistry, -5 -'Undergraduate level certificate or diploma
optometry, veterinary medicine, and B.Ed requiring a Bachelor's degree for admission 50 - Master's qualifying year
51/- Master's degree
52 - University graduate level certificate or diploma
53 - Ph.D. qualifying year or probationary
54 - Ph.D.
55 - Equivalent earned doctorate
56 - Post-doctoral program
57 - Internship (post-M.D.)
58 - Residency (medical, dental, veterinary)
98 - Not applicable or non-program (taking non-credit courses or
taking credit courses without seeking a credential)
IP 2016 JProgLev Joint program level | The level category of the joint credential awarded for succzeaful compietion of program. For | See element IP2015 Text 39-40 2
joint programs in which a student normally receives two (reden. als, report the level of the
first one in the previous element (IP2015) and the leveioi the "se:cond” or "joint" one here.
Assign 98 if there is no joint credential.
IP 12020 ProgName Program name The program name as stored in the postseco=~2nv institi.don's own administrative files. Text 41-140 100
Statistics Canada IP-3




Postsecondary Student Information System (PSIS)

Institution Program (IP) File — Modified Version to be Used by the Postsecondary Institutions Under the Mandate of the MPHEC March 2007

File | Element Mnemonic Name Description Codes Alternate Type Position |Size
# codes

IP 12030 ProvProgCat Provincial program | The program category as defined by the MPHEC. 00101 — Arts Text 141-148 8

category
(MPHEC)

This element classifies all programs within one of the MPHEC program categories.
Each program should be classified into a program category.
Code 'not reported' is not available.

. For special, non-program, pending approval programs and not approved programs of
studies, code 00998.

. For Cape Breton University (formerly University College of Cape Breton) only, code
community college-level program of studies (except Engineering Technology) as
13003.

. For Cape Breton University (formerly University College of Cape Breton) only, code
community college-level program in Engineering Technology as 13004.

. For a non-formal community college-level program of studies, code 13002.

. For joint major fields of study, code the program category with the higher weight.

00102 - Social Sciences

00103 — Theology

00104 — Business/Commerce
00105 - Education

00106 — Social Work

00107 — Library Science

00108 — Secretarial Arts

00109 — Sciences

00110 — Computer Scie.xce

00111 — Home:=cancmicy,

00112 — Architecture

00113 — /Agricu. ure

00114 - k sychol)gy

00115 — Foiostry

00116 - Physical Education

OCLL, = caw

<1118 — Nursing

0019 — Health Professions

00420 — Translation

00121 - Visual and Performing Arts
00122 — Journalism/Public Relations
00123 — Child Study/Child Development
00124 — Coady Institute

00125 — Industrial Arts

Engineering at:

00126 — Dalhousie University

00127 — Associated institution to Dalhousie University
00128 — University of New Brunswick and Université de Moncton

00130 - Veterinary Medicine (D.V.M) (Year 1 to 4)

00131 - Dentistry

Medicine:

00132 — Medicine (M.D.) (Year 1 to 4)
00133 — Interns

00134 — Residents

00140 - Technology

00150 — Combined B.A./B.Sc. (Year | and 2 only)

00998 — Not registered in a formal university-level program of

study/not applicable
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File|Element Mnemonic Name
#

Description

Codes Alternate
codes

Type

Position

Size

IP 12030 ProvProgCat Provincial program
category

ﬁ’Note:

(MPHEC)

IP2030 — ProvProgCat (Continued)

Statistics Canada

Community College

02122 - Journalism

02124 - Broadcast Journalism

02128 - Photography

02208 - Fine Arts (e.g., wood, leather, metal)
02216 - Professional Dra..22.and Painting
02218 - Performing Arts

02306 - Fashion Arts

02314 - Commerciel Deign

02315 - Fabriestrts

03002 - Dental Assisting

03007 - Licensc 1 Nirsing Assistant

03102 - E mergel cy Medical Care

04024 - Biocenmiical Technology

04008 Chemical Technology

0zh1s = Zlectrical/Electronic Technology
<5016 - Power

05118 - Electromechanical Technology
05020 - Electronic Technology

05028 - Communications

07008 - Agriculture Technology

07010 - Agriculture Engineering Technology
07011 - Animal Health Technology

07012 - Biology Technology

07013 - Chemistry Technology

07014 - Farming Technology

07015 - Food Laboratory Technology
07016 - Landscape Horticulture Technology
07030 - Agricultural Business Technician
07031 - Agricultural Engineering Technician
07032 - Animal Science Technician

07033 - Farm Equipment Technician

07034 - Plant Science Technician

07099 - Agriculture Technician

07106 - Forest Technician

07120 - Fisheries Technology

07212 - Mineral Technology

07304 - Environmental Technology

07306 - Resource Management Technology
07312 - Urban and Rural Planning Technology
07324 - Seafood Processing Technology
07325 - Aquaculture Technology (Shellfish)
09006 - Cartography: Digital Mapping Technology
09010 - Civil Technology

09026 - Instrumentation

09034 - Photogrammetry

09036 - Survey Office Technician

09037 - Survey Assistant

09038 - Survey Technician/Technologist
09040 - Remote Sensing

09050 - Integrated Studies in GIS/RS

Text
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File

Element
#

Mnemonic

Name

Description

Codes Alternate
codes

Type

Position

Size

IP 12030

IP 12040

ProvProgCat

ProvProgFund

Statistics Canada

Provincial program
category
(MPHEC)

Provincial program
funding code
(MPHEC)

ﬁ’Note:

IP2030 — ProvProgCat (Continued)

Indicate whether the prozram haoheen approved by the MPHEC.

09108 - Automotive Technology

09126 - Mechanical Technology

09140 - Heating, Vent and Air Cond. Technology
09202 - Architectural Technology

09206 - Civil/Construction Technology

09208 - Construction Technolagy

09209 - Highway Techneiczy

09502 - Food Processing Techi.~logy

10002 - Correctionzi Dfficer

10014 - Law & Secutrity Dfficer

10016 - Para-!=22l Technulogy

10018 - Palice Tachnology

10118 - Fumair. Senvices, Community Living Worker
10126 - T avel Chunsellor

10122 - ReciHerit Care Worker

10202 Recreation Leadership and Administration
10310 - Zarly Childhood Education

20320 - Teacher’s Aide

106102 - Community Planning

10414 - Youth Worker

11006 - Business Organization and Management
11008 - Business Administration

11022 - Entrepreneur Business Management
11106 - Health Records Technician

11120 - Office Studies/Secretarial

11122 - Legal Secretary

11124 - Medical Secretary

11202 - Scientific Computer Programming
11204 - Geographical Information Systems
11205 - Computer Graphics

11206 - Computer Technology/Technician

11208 - Business Information Processing

11310 - Marketing

11318 - Retailing

11402 - Culinary Arts

11410 - Hospitality Management

11412 - Hotel-Motel Operation

11502 - Accounting Arts

13002 - Not registered in a formal community college-level program of
studies

13003 - Other Community College-level Program
13004 - Engineering Technology

1 - Program approved by the MPHEC

2 - Program not approved by the MPHEC

3 - Program approval is pending by the MPHEC

Text

Text

149-154

6
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File|Element
#

Mnemonic

Name

Description

Codes

Alternate
codes

Type

Position |Size

IP /2060

IP 12070

IP 2071

ProgHour

ProgDur

ProgDurUnit

Statistics Canada

Program duration in | The sum of the hours of instruction of the courses normally required to complete the entire

hours

Program duration

Program duration
units

program by traditional program delivery. Include the whole program, not just the portion in
the current report cycle.

See the examples in element IP2010 for guidance in reporting prerequisite programs (e.g.,
common first year) and subsequent specialties.

This element is intended to measure workload for programs of two (2) years duration or
less, including intensive programs. Leave blank for programs that normally require more
than two (2) years (four (4) semesters) to complete. Also leave blank for non-programs and
programs having no set duration, such as graduate programs.

Exclude courses or program segments that are mainly on-the-job training or field placement
or co-op work experience. Include compulsory labs, seminars, studio time, and tutorials,
etc., that are a standard part of the program. Exclude private study time.

E.g., a four (4)-semester program with five (5) courses per semester and 36 hours per
course would total 720 hours.

The normal instructional time to complete the course work for the entire program for a full
time student by traditional program delivery.

See the examples in element IP2010 for guidance in reporting prerequisite progiam..(e.g.,
common first year) and subsequent specialties.

Use the next element (IP2071) to specify which unit of measure you are 'sing..Jse nalf-
semesters, quarters or trimesters or semesters or trimesters (code 10, 1z ¢:15,.if possible.
Use weeks or months (code 08 or 09) only for programs shorter thai: «2e \vea or for
programs specifically organized in weeks or months. Use acadeic years ur years (code 25
or 30) only if the program's courses are not delivered in shorte. ne iods sach as semesters
or half-semesters or quarters.

Exclude program segments that are mainly on-the-jok ira.~ing ol field placement or co-op
work terms.

Leave this element blank only for non-programs ananroyrams having no set duration, such
as graduate programs.

The units used in the previous element (IP20.9). Assign "Not applicable" only for non-
programs and programs having no set.duration, such as graduate programs.

Blank, or numeric value with no decimals

Ble nk, or numeric value including decimal point and two (2) decimal
plzces.
e.g., 16.50 = 16.5 units required

1.00 = 1 units required

08 - Weeks

09 - Months (periods of about 30 days)

10 - Half-semesters (periods of about 2 mo.)

12 - Quarters or trimesters (periods of about 3 mo.)
15 - Semesters or trimesters (periods of about 4 mo.)
25 - Academic years (periods of about 8 mo.)

30 - Years (periods of about 12 mo.)

98 - Not applicable

Numeric

Numeric

Text

155-159 5

160-165 6

166-167 2
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File | Element Mnemonic Name Description Codes Alternate Type Position |Size
# codes
IP 12080 ProgCred Credits needed to | The number of credits or units of academic achievement required graduating from or Blank, or numeric value including decimal point and two (2) decimal Numeric 168-175 |8
graduate completing the entire program. Credits refer to the value that a postsecondary institution places.
attaches to successful completion of a formal course of instruction and that can be applied
by the recipient towards the requirements for a credential. e.g., 1.00 =1 unitrequired
1016.50 = 1,016.5 units required
See the examples in element IP2010 for guidance in reporting prerequisite programs (e.g., 10000.00 = 10,000 units required

common first year) and subsequent specialties.

Use the next element (IP2081) to specify which unit of measure you are using. If the
program is not organized by credits but instead requires the successful completion of some
number of courses, report the number of courses here and assign code 06 in the next
element (IP2081). Exclude credits for on-the-job training (OJT) segments that cover most or
all of a semester or other period (e.g., co-op work terms).

Leave this element blank only for non-credit programs or programs with no set credit or
course requirements, such as graduate programs.

IP 2081 ProgCredUnit Program credit units | The units used in the previous element (IP2080). 01/- Credits Text 176-177 2
02 - Credit hours
Assign "Not applicable" only for non-credit programs or programs with no set credit ¢ 03 - Semester hours
course requirements, such as graduate programs. 04 - Course hours
05 - Credit points
06 - Courses

07 - Student contact hours
96 - Other units
98 - Not applicable (non-credit program or no set credit requirement)

IP 12090 Element deleted. Leave blank. Text 178-179 2
IP 12100 ProgFullPart Program delivered | Indicates whether the program is delivered on a full-time ei"purt-tine basis only, or either, at |1 - Program delivered on a full-time basis only Text 180 1
full-time, part-time the student's option. Full-time and part-time statuses are define 1 by the reporting 2 - Program delivered on a part-time basis only
or both postsecondary institution. 3 - Program delivered full-time or part-time, at student's option
For non-programs assign "Not applicable". 8 - Not applicable (non-program)
9 - Unknown

Statistics Canada IP-8
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File|Element
#

Mnemonic

Name

Description

Codes Alternate
codes

Type

Position |Size

IP 2150

IP 2151

IP 2152

IP 2153

IP 2154

EdEntry

LegalEntry

MedEntry

AptEntry

ExpEntry

Statistics Canada

Educational
entrance
requirements

Legal entrance
requirements

Medical or
psychological
entrance
reguirements
Aptitude or
proficiency entrance
requirements
Related experience
entrance
reguirements

The normal educational entrance requirements to begin the program. For non-programs
assign 98. If the program has more than one educational entrance requirement, report the
one that is farther down the code list.

See the examples in element IP2010 for guidance in reporting prerequisite programs (e.g.,
common first year) and subsequent specialties.

High School matriculation (code 14) is oriented toward and usually required for entrance to
university or to University Transfer programs at colleges. High School diploma (code 13)
does not usually qualify a student for entrance to university.

Indicates whether any legal entrance require: 2ents exist for the program. For non-programs
assign "Not applicable".

Indicates whether any madical o, psychological entrance requirements exist for the
program. For non-program. assign "Not applicable".

Indicates whether successful completion of an aptitude and/or proficiency test or interview is
an entrance requirement for the program. For non-programs assign "Not applicable”.

Indicates whether previous related experience is an entrance requirement for the program.
For non-programs assign "Not applicable".

Elementary/secondary level:

19 - Primary/elementary education
18 - Some secondary attendance
14 - High School matriculation

13 - High School diploma

College level (Trade Schid'C.ommunity College, CEGEP, Technical
Institute, Hospital/ Nursing Schcator other college level):

29 - Non-professiona. health certificate (CPR, First Aid, etc.)

21 - Registered Apgren.cestip

22 - Trade/ vor-tionai.cer.ficate or diploma

23 - College.nosiseconaary certificate

24 - College po. tsecondary diploma

28 - Othe. colleg: level credential

University undergraduate level:

49 - Suin.2 undergraduate attendance

<3 -'Undergraduate level certificate

47 - Undergraduate level diploma

48 /- Other undergraduate level credential
41 - Bachelor's degree

42 - First Professional degree

University graduate level:

59 - Some graduate attendance

52 - Graduate level certificate

53 - Graduate level diploma

58 - Other graduate level credential
51 - Master's degree

54 - Ph.D.

55 - Equivalent earned doctorate

Other:

96 - Other level

98 - No educational entrance requirement or not a program

99 - Unknown

1-Yes Y - Yes

2-No N - No

8 - Not applicable (non-program) W -Not

9 - Unknown applicable
(non-program)
U - Unknown

See element IP2151 See element
IP2151

See element IP2151 See element
IP2151

See element IP2151 See element
IP2151

Text

Text

Text

Text

Text

181-182 2

183

184

185

186
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File | Element Mnemonic Name Description Codes Alternate Type Position |Size
# codes
IP 12155 OthEntry Other program Indicates whether any entrance requirements other than those listed in the previous five (5) 'See element IP2151 See element  Text 187 1
entrance elements exist for the program. For non-programs assign "Not applicable”. 1P2151
requirements
IP 12210 ProgCont Program delivered | Indicates whether the postsecondary institution under contract specifically offers the 1-Yes Y - Yes Text 188 1
under contract program to an outside party. For programs in this category the postsecondary institution 2-No N - No
may supply the instructor or simply provide facilities. For non-programs assign “Not 8 - Not applicable (non-program) W -Not
applicable”. 9 - Unknown applicable
(non-program)
U - Unknown
IP 12220 ProgLimited Program enrolment | Indicates whether enrolment in the program is limited, either by an internally- or externally- |1 - Yes, limit imposed by nostsecondary institution Text 189 1
limits imposed quota. For non-programs assign "Not applicable”. 2 - Yes, limitii.pnseda by a professional organization
3-Yes, limitimpased by a government or funding agency
6 - No
8 - Not ap2licabl¢ (non-program)
9 - Lnknowi,
IP 12225 ProgCap Program capacity if | If the program has limited enrolment (element IP2220 = 1, 2 or 3), report the maximum Rlank, ¢r numeric value with no decimals Numeric 1190-194 5

Statistics Canada

limited

number of new students that would have been admitted to the program during the report
cycle if all available seats or space had been taken.
If the previous element = 6, 8 or 9, leave this element blank.

IP-10
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File | Element Mnemonic Name Description Codes Alternate Type Position |Size
# codes
IP 12300 ManPaidDur Mandatory paid OJT Use all elements related to OJT (elements IP2300-1P2331) to report the duration of on-the- |Blank, or numeric value including decimal point and two (2) decimal Numeric 1195-202 |8

Statistics Canada

duration

job training (OJT) activities that are a regular part of the program. OJT is occupational
training given in the normal work situation. OJT includes practicums, field placement, co-op
work terms and any other formal work experience activities.

A practicum is a unit of supervised work that involves practical application of previously
studied theory.

A field placement is a period of work taken as part of a specific academic course curriculum.

A co-operative education program is a program that formally integrates a student’s
academic studies with work experience in their field of study.

Students in a co-op program will alternate periods of time spent in school with paid work in
business, industry, or government.

OJT activities are classified by two (2) criteria: Mandatory or Optional, and Paid or Unpaid.
"Mandatory" refers to work experiences that students must participate in to successfully
complete the program.

"Optional" refers to work experiences that are normally available to but not requiret of
students enrolled in the program.

"Paid" refers to work experiences for which the postsecondary institution expec.o:that the
student will be paid.

"Unpaid" refers to work experiences for which the postsecondary iri<:.:tion ayes not expect
that the student will be paid.

Example 1: For programs that are Co-op only, the Co-op wer te.m Is normally considered
Mandatory Paid because it is compulsory that the students do e v ork term and those
students are normally paid for the work. Alternatively «i-th.» progiam usually has some Co-
op students and some non-Co-op, report the work t.xm ~onig.ciient as Optional Paid.

Example 2. A Nursing or teaching practicum is normally vonsidered Mandatory Unpaid
because it is compulsory that students do t'ie practicuin but there is usually no requirement
that students be paid, although some studeri.z= may.in fact be paid.

Use the next element (IP2301) to s:‘ecliy which unit of measure you are using; e.g., if the
duration is 80 hours for the whole pro :aiii;weport 80.00 here and code 06 in the next
element. Another example: if the proara.>-has 6 mandatory paid co-op work terms, report
6.00 here and code 15 in the I 2xt ele nent. If the duration of this component is variable,
report the highest norma’duratic>:.e:g., if the student can take either two (2) or three (3)
units of OJT, report 3.

If it is unknown whether the mandatory experience is paid or unpaid, report as unpaid
(element IP2320).

If the program does not have this category of OJT, leave this element blank and report 98 in
the next element (IP2301).

See the examples in element IP2010 for guidance in reporting prerequisite programs (e.g.,
common first year) and subsequent specialties.

places.

e.g., 1.00 = 1 unit required
1016.50 = 1,016.5 units required
10000.00 = 10,000 units reguired

IP-11
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File | Element Mnemonic Name Description Codes Alternate Type Position |Size
# codes
IP 12301 ManPaidUnit Mandatory paid OJT The units used in the previous element (IP2300). 06 - Hours Text 203-204 2
duration units 07 - Days
08 - Weeks
09 - Months (periods of about 30 days)
10 - Half-Semesters or trimesters (periods of about 2 mo.)
12 - Quarters or trimesters (periods of about 3 mo.)
15 - Semesters or trimesic:a./neriods of about 4 mo.)
25 - Academic years (periods 0. 2bout 8 mo.)
30 - Years (periods-t.about 12 mo.)
95 - No set duration
96 - Other unit=>
97 - Unknown if program includes this category of OJT
98 - Not &pplicc2le {ron-program or program does not include this
category « f OJT)
99 -Orograi.»includes this category of OJT but duration unknown
IP 12310 OpPaidDur Optional paid OJT | The duration of optional paid on-the-job training (OJT) activities that are a regular part of the ' See element IP2300 Numeric 1 205-212 |8
duration program. See element IP2300 for more details. If the duration of this component is variable,
report the highest normal duration. If it is unknown whether the optional experience is paic
or unpaid, report as unpaid (element IP2330).
IP 2311 OpPaidUnit Optional paid OJT | The units used in the previous element (IP2310). See element IP2301 Text 213-214 2
duration units
IP 12320 ManUnpaidDur Mandatory unpaid | The duration of mandatory unpaid on-the-job training (OJT) activities that are a reguior part | See element IP2300 Numeric 1 215-222 |8
OJT duration of the program. See element 2300 for more details. If the duration of this cormnonent is
variable, report the highest normal duration.
IP 2321 ManUnpaidUnit |Mandatory unpaid | The units used in the previous element (IP2320). See element IP2301 Text 223-224 |2
OJT duration units
IP 12330 OpUnpaidDur  Optional unpaid The duration of optional unpaid on-the-job training (OJT) activities thet «:2 a regular part of | See element IP2300 Numeric 1 225-232 |8
OJT duration the program. See element IP2300 for more details. If the duration »f this.component is
variable, report the highest normal duration.
IP 12331 OpUnpaidUnit  Optional unpaid The units used in the previous element (IP2330). See element IP2301 Text 233-234 2
OJT duration units
IP 2401 Mphec_FOS Major field of study ' Major Field of Study — Maritime discipline. Major field of study codes disseminated by the Maritime Provinces Text 235-239 5
(MPHEC) Element IP2401 is used in the student program (SP) l¢ (SP5020) to specify the field of Higher Education Commission
study in which the student is enrolled.
IP 12402 Mphec_joint_ Joint major field of | Joint Major Field of Study — Maritime discipline. Joint Major field of study codes disseminated by the Maritime Text 240-244 |5
FOS study Element IP2402 is used in the student progi>m (3P) file (SP5021) to specify the joint field of Provinces Higher Education Commission
(MPHEC) study in which the student is enrolled.
IP 12400 ProvIP Provincial IP This composite element can be used L ¢ provincial ministries to define additional elements | Components and codes as defined by provincial ministry Text 245-314 70
elements for provincial reporting. Leave any uiiiset.nortion of the 70 characters blank.

Statistics Canada

IP-12
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Postsecondary Student Information System

Institution Course (IC) File

Modified Version to be Used by the Postsecondary Institutions Under the Mandate of the MIPHEC

Record Key: Year of Start of Report Cycle (IC1000), Institution Code (IC1025) and Cuurse Code (IC3000)

Files and Data Element Descriptions, and Record Layout

The Institution Course (IC) File contains course name (IC3000, IC3020), duration (IC3080, IC3081), credit value (IC30s?. iC3091) and other characteristics of each course offered by the postsecondary institution.
It is an inventory of the courses offered. One IC record for each of the courses should be reported.
There is a logical link between this file and the Student Course (SC) file. The SC file contains a record for eac!' comuination of student and course. Each course code reported on SC must be present on IC.

For the Final full-year report, describe all of the courses offered during the twelve (12) months beginning ¢:wour start date of the report cycle ID1005 (RepStartDate).

Statistics Canada
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File

Element
#

Mnemonic

Name

Description

Codes Alternate codes Type |Position|Size

IC

IC
IC

IC

1000

1025
3000

3020

3040

3050

3080

3081

RepStartYear

Instit
CourCode

CourName

CourCont

CourRetrain

CourDur

CourDurUnit

Statistics Canada

Year of start of report
cycle

Institution code
Course code

Course name

Course delivered
under contract

Course intended as
workplace retraining or
skills upgrading

Course duration

Course duration units

The year in which the current report cycle starts. Assign the first four (4) digits of the start date of the report YYYY

cycle (element ID1005 on the ID file).
Reporting PSIS postsecondary institution’s code.

The unique code for the course as it is stored in the postsecondary institution's administrative files; e.g.,

the course code "CHEM 101" might represent “Introduction to Chemistry".
Include non-credit courses.

In cases where a lab and a lecture have independent course codes in the postsecondary institution's
administrative system, report separate courses on the IC file; e.g.,"CHEM 101 Lecture" would be a
different course from "CHEM 101 Lab".

All course codes in element SC3000 on the SC file must also be present on this file.
The course name as it is stored in the postsecondary institution's administrative files. In the above
example, "Introduction to Chemistry" would be recorded here.

Indicates whether the postsecondary institution under contract specifically offers the course#a an outside
party. For courses in this category the postsecondary institution may supply the instructcr or si. aply-provide

facilities. If some sections, but not all, are delivered under contract, code "2 - No".

Indicates whether the course is intended for the purpose of workplace retraining oi skiio upyrading. These

courses are specially designed for persons already working in, or planning to rew. 2 to, a . zecific
occupational group. The objective of these courses is instruction in new occupation.' methods and

techniques. Students engaged in skills upgrading have usually had prior tra.2ing and work experience in

their occupation, but have fallen behind in their qualifications due to techinologicar “nanges or other
developments.

Such courses are usually not offered as part of the postsecondary iristie® on's regular programs. E.g.,
refresher or updating courses for nurses, tradespersons, par-me lics.
The normal time to complete the course for a full-time student > uaitional course delivery. Include the

duration of labs or on-the-job training (OJT) components that >re o# integral part of the course, as reported
in elements IC3110 and IC3140. Report time units, rot ~redits. If possible, report in hours to allow easier
standardization across postsecondary institutions..:Jse thcnext element (IC3081) to specify which unit of

measure you are using; e.g., if a course is offercd tri.=e (3) hours per week and normally takes two (2)

Semesters or trimesters of twelve (12) weeks eacn:.to cxmplete, report 72.00 here and code 06 in the next
element. If the course is delivered by a non-trauiuc..2! method such as Distance Education, report what the

normal duration would be for a full-time stu'ent ay traditional delivery.

Leave blank only for courses havirg 1.) set duration, such as theses, and for courses in which students
continue until achieving a certain mostaslevel and for which duration therefore cannot be assigned.

The units used in the previous ele.2er.(1IC3080).

Text 1-4 4

PSIS Postsecondary Institution Codes 5-12 8

13-32 20

Text
Text

Text 33-132 100
1-Yes
2-No

9 - Unknown
1-Yes

2 -No

9 - Unknown

Y -Yes

N - No

U - Unknown
Y -Yes

N - No

U - Unknown

Text 133 1

Text 134 1

Numeric value including decimal point and two (2)
decimal places.

Numeric 1135-142 8

06 - Hours

07 - Days

08 - Weeks

09 - Months (periods of about 30 days)

10 - Half-semesters (periods of about 2 mo.)

12 - Quarters or trimesters (periods of about 3 mo.)
15 - Semesters or trimesters (periods of about 4 mo.)
25 - Academic years (periods of about 8 mo.)

30 - Years (periods of about 12 mo.)

96 - Other units

98 - Not applicable or no set duration (e.g., thPSIS)

Text 143-144 2
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File|Element| Mnemonic Name Description Codes Alternate codes Type |Position|Size
#
IC 3090 CourCred Course credits The number of course credits or units of academic achievement normally awarded for successful Blank, or numeric value including decimal point and Numeric 1145-152 8
normally awarded completion of the course. Use the next element (IC3091) to specify which unit of measure you are using. If |two (2) decimal places.
possible, use the same unit of measure as in elements IP2080 or IP2081 on the IP file. e.g., 1.00 = 1 unit awarded
16.50 = 16.5 units awarded
For non-credit courses or courses having no credit or course value assigned, leave this element blank and
assign 98 in the next element. Also leave blank for continuing education courses that do not count for
academic credit.
In some cases the credits awarded for a course will vary from student to student depending on the
student's program. In those cases, report the normal number of credits here and show the variation on the
students' course records in element SC6060.
IC 3091 CourCredUnit | Course credit units The units used in the previous element (IC3090). 01 - Credits Text 153-154 2
22 - Credit hours
(3 - Semester hours
04 - Course hours
05 - Credit points
06 - Courses
07 - Student contact hours
96 - Other units
98 - Not applicable (non-credit course or course
having no credit or course value assigned)
IC 3110 LabDur Lab duration The duration of practical skills development included as a compulsory part of thie ccirse, such as Blank, or numeric value including decimal point and Numeric 1 155-162 8
laboratory, shop training, studio time, seminars and tutorials. E.g., if the cottrse norm¢'ly includes three (3) |two (2) decimal places.
hours of laboratory time per week and runs for twelve (12) weeks, then assign .00 here and code 06 in
the next element (IC3111). If possible, report in hours to allow easier si.ndartization across
postsecondary institutions. Exclude on-the-job training (OJT) components epcried in element IC3140.
If the course does not include practical skills development as ficned above, leave this element blank and
assign 98 in the next element.
IC 3111 LabDurUnit Lab duration units The units used in the previous element (IC3110). 06 - Hours Text 163-164 2
07 - Days
08 - Weeks

Statistics Canada

09 - Months (periods of about 30 days)

10 - Half-semesters (periods of about 2 mo.)

12 - Quarters or trimesters (periods of about 3 mo.)
15 - Semesters or trimesters (periods of about 4 mo.)
25 - Academic years (periods of about 8 mo.)

30 - Years (periods of about 12 mo.)

95 - No set duration

96 - Other units

97 - Unknown if course includes lab

98 - Not applicable (no lab)

99 - Course includes lab but duration unknown
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File|Element| Mnemonic Name Description Codes Alternate codes Type |Position|Size
#
IC 3140 CourOJTDur  Course OJT duration | Use elements IC3140 and 1C3141 to report the duration of on-the-job training (OJT) activities that are a Blank, or numeric value including decimal point and Numeric 1 165-172 8

regular part of the course. OJT includes practicum/field placement, co-op work term and any other formal  two (2) decimal places

work experience activities. See element IP2300 on the IP file for a more detailed description. e.g., 1.00 =1 unit
16.50 = 16.5 units

Report the duration of the OJT here and use the next element (IC3141) to specify which unit of measure

you are using; e.g., if the duration is 20 hours, report 20.00 here and code 06 in the next element. If

possible, report in hours to allow easier standardization across postsecondary institutions.

If the entire course is OJT then OJT duration (IC3140) should equal the course duration (IC3080) and OJT
duration units (IC3141) should equal course duration units (IC3081).

If the course does not include OJT, leave this element blank and assign 98 in the next element.

IC 3141 CourOJTUnit  Course OJT duration | The units used in the previous element (IC3140). 26 - Hours Text
units (7 - Days
08 - Weeks

09 - Months (periods of about 30 days)

10 - Half-semesters (periods of about 2 mo.)

12 - Quarters or trimesters (periods of about 3 mo.)
15 - Semesters or trimesters (periods of about 4 mo.)
25 - Academic years (periods of about 8 mo.)

30 - Years (periods of about 12 mo.)

95 - No set duration

96 - Other units

97 - Unknown if course includes OJT

98 - Not applicable (no OJT)

99 - Course includes OJT but duration unknown

IC 3160 ProvCourFund Provincial course The course funding code as defined by the provincial ministry or ou:cx2amii.strative body. Leave this See provincial ministry codes Text
funding code element blank if your postsecondary institution does not report<i‘s iniarmation to the provincial ministry or
other agency.
IC 3200 ProvIC Provincial IC elements | Provincial ministries to define additional elements for previiieial i hoorting can use this composite element.  Components and codes as defined by provincial Text
Leave any unused portion of the 80 characters blank. ministry

Statistics Canada
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Postsecondary Student Information System (PSIS)
Student Description (SD) File — Modified Version to be Used by the Postsecondary Institutions Under the Mandate of the MPHEC March 2007

Postsecondary Student Information System
Student Description (SD) File
Modified Version to be Used by the Postsecondary Institutions Under the Mandate of ti.c-\IPHEC

Record Key: Year of Start of Report Cycle (SD1000), Institution Code (SD1025) arnid Instilution Student Identifier (SD4000)

Files and Data Element Descriptions, and Record Layout

The Student Description (SD) File contains demographic and other descriptive information about the students attending the,various postsecondary institutions. Among others, it contains student name (SD4040 to
SD4050), birth date (SD4230), sex (SD4240), Social Insurance Number (SIN) (SD4020), contact information (SD40u9 to 13D4180), previous education (SD4320 to SD4350), and characteristics such as whether or
not the student has self-identified as a visible minority, aboriginal person (SD4210) or person with an activity imnation (SD4215). This file contains one record per student per postsecondary institution. It also
contains the PSIS National Student Number (PSIS_NSN) (SD4030) - a unique student identifier designed 1o halp lirik incoming student records with records already on the national database.

For the Final full year report, you are requested to provide one record for each student registered at the pasts:condary institution at any time between your Report Start Date (ID1005) and the end of your winter
term, or the end of your academic year if your postsecondary institution does not have a winter term. /.z0 include an SD and an SP record for a student who graduates during the report cycle, even if the student
did not have any course registrations during the report cycle (e.g., the student applies for, and is graiitad a credential during the current report cycle for work completed in an earlier cycle).

Also include any students who were last registered in the previous report year and whose status was “Unknown” at the time the previous year’s Final report was produced. The Unknown status refers to element
SP5100 on the SP file: Status was unknown (under review or not yet determined or depienacnt sn the completion or grading of courses that normally would have ended by the end of the report cycle). These
students should be included in the Final report to ensure that the MPHEC and Statistics Ccnade. can update their end status.

If the student was registered in more than one program during the report cycle, provida only one SD record and multiple Student Program (SP) records.

There is a a logical link between this file and the Student Program (SP) file, the Student Course (SC) file and the Student Transfer (ST) file. The SD file contains one record per student enrolled in a program or
that has graduated from a program.

Statistics Canada SD-1



Postsecondary Student Information System (PSIS)

Student Description (SD) File — Modified Version to be Used by the Postsecondary Institutions Under the Mandate of the MPHEC March 2007
File |[Element| Mnemonic Name Description Alternate Type Position [Size
# codes
SD 1000 RepStartYear Year of start of report | The year in which the current report cycle starts. Assign the first four (4) digits of the start date of your YYYY Text 1-4 4
cycle report cycle as defined in element ID1005 on the ID file.
SD 1010 RepTyp Report type Report F for Final full-year report. F - Final (12-110nth) report due July 15th Text 5 1
SD 1025 Instit Institution code PSIS postsecondary institution code. PSIS pos‘~accndary institution code Text 6-13 8
SD 4000 StudID Institution's Student The postsecondary institution's permanent identifier for the student while in this postsecondary Text 14-27 14
Identifier institution. Use the same number for this student from year to year.
SD 4010 TStudID Type of Student I.D. Indicates the type of I.D. number reported in the previous element (SD4000). 01 l.D..numoer assigned by postsecondary institution Text 28-29 2
independently of any provincial or national numbering
system
12 Provincial student Identification number
SD 4020 SIN Social Insurance The student's Social Insurance Number (SIN) if the student is a Canadian citizen or permanent resic 2nt. |S-digit SIN Text 30-38 9
Number Otherwise leave blank. Do not report dummy SIN's. SIN's failing the check-digit routine will be-deleteu 2t
Statistics Canada.
SD 4030 PSIS_NSN PSIS National Student | Report the PSIS National Student Number (PSIS_NSN) as stored on your administrative filez. nyour Text 39-68 30
Number postsecondary institution has not yet implemented the PSIS_NSN, leave this element/olar. forall
students.
SD 4040 FirstName First name Student's first (given) name. Text 69-108 40
SD 4041 MidName Middle name(s) and/or | Student’s middle name(s) and/or initials. Text 109-148 40
initials If your postsecondary institution stores first name and middle name(s)/initials tog.ther as one field, enter
both in the previous element (SD4040) and leave this element blank.
SD 4042 Surname Surname Student's surname (last name). Text 149-188 40
SD 4050 PrevSurname Previous surname Student's previous surname; e.g., hame prior to marriage. If the posts>condary institution stores more Text 189-228 40
than one previous surname report the most recent only.
SD 4060 CurrPostal Current postal/zip Student's postal code while enrolled in the program or course(s). Text 229-238 10
code
SD 4070 CurrCntry Current country of Student's country of residence (where the student is living) vhiica=iolled in the program or course(s). PSIS Country Codes EDI Country  Text 239-243 5
residence For most students this is Canada, but some students/ive .. the l).S. and commute to Canada for Codes
classes, and others study by Distance Education fror. other :ountries.
SD 4071 CurrCntryTxt Current country of Student's country of residence (where the student i liv.22) s reported in the postsecondary institutions Text 244-273 30
residence (Text) administrative records. Leave this element blzink \"<ne country code is reported in the previous element
(SD4070).
SD 4080 CurrPhone Current telephone Student's telephone number while enroliean uic -rogram or course(s). Include the area code. Text 274-293 20
number
SD 4090 CurrEmail Current e-mail address  Student’s Internet e-mail address while enialled in the program or course(s). Text 294-373 80
SD 4100 PermLinel Permanent address Line 1 of the permanent addres re) orted by the student on their application for admission or the most Text 374-428 55
line 1 current address maintained by t..< peatsecondary institution for follow-up surveys of students after
graduation. Ensure that city/tow . ccimty, province, country and postal or zip code are reported in their
own respective elements (3D411\) onwards) and not included in this element or the subsequent address
lines.
SD 4101 PermLine2 Permanent address If applicable, line 2 of 1= permanent address. Lines 1 and 2 should contain all the address information Text 429-483 |55
line 2 up to but not including the zity/town. See element SD4100 for more details.
SD 4102 PermLine3 Permanent address If applicable, line 3 of the permanent address. See element SD4100 for more details. Note that this Text 484-513 30
line 3 element is smaller than lines 1 and 2. See element SD4100 for more details.
SD 4103 PermLine4 Permanent address If applicable, line 4 of the permanent address. See element SD4100 for more details. Note that this Text 514-543 30
line 4 element is smaller than lines 1 and 2. See element SD4100 for more details.
SD 4104 PermLine5 Permanent address If applicable, line 5 of the permanent address. See element SD4100 for more details. Note that this Text 544-573 30
line 5 element is smaller than lines 1 and 2. See element SD4100 for more details.
Statistics Canada SD-2




Postsecondary Student Information System (PSIS)

Student Description (SD) File — Modified Version to be Used by the Postsecondary Institutions Under the Mandate of the MPHEC March 2007
File |[Element| Mnemonic Name Description Codes Alternate Type Position [Size
# codes
SD 4110 PermCity City or town of City or town of the permanent address reported by the student on their application for admission or the Text 574-608 35
permanent address most current city or town of the permanent address maintained by the postsecondary institution for
follow-up surveys of students after graduation.
SD 4120 PermCounty County in Canada of | County of the permanent address reported by the student on their application for admission or the most ' PSIS County<Codes Text 609-612 4
permanent address current county of the permanent address maintained by the postsecondary institution for follow-up
surveys of students after graduation. Assign 9898 (Not applicable) for addresses outside Canada.
SD 4121 PermCountyTxt |County in Canada of | County (text) reported by the student on their application for admission or the most current county of the Text 613-647 35
permanent address permanent address maintained by the postsecondary institution for follow-up surveys of students
(text) after graduation. Leave this element blank if the code is reported in the previous element (SD4120).
Leave blank for addresses outside Canada.
SD 4130 PermProvUpdt | Province or state of Province or state of the permanent address reported by the student on their application for admissicii o1 EL! Province and State Codes Text 648-649 2
permanent address the most current province or state of the permanent address maintained by the postsecondary
(updated) institution for follow-up surveys of students after graduation. Assign ZY (Not applicable) for address. s
outside Canada and the U.S.
SD 4140 PermGeo Geographic area of For permanent addresses outside Canada and the U.S., report the geographic area next av. ot or Text 650-684 35
permanent address town; e.g., a shire or a county. Leave blank for addresses inside Canada or the U.S. urices the province
or state cannot be translated into a code in the previous element (SD4130); in that case, rep rt ne
name of the province or state here.
SD 4150 PermCntry Country of permanent | Country of the permanent address reported by the student on their application for aa.~ission or the most  PSIS Country Codes EDI Country  Text 685-689 5
address current country of the permanent address maintained by the postseconday i.2stitution for follow-up Codes
surveys of students after graduation.
SD 4151 PermCntryTxt | Country of the Country (text) of the permanent address reported by the student on their application for admission or the Text 690-719 30
permanent address most current country (text) of the permanent address maintained by the pests:condary institution for
(text) follow-up surveys of students after graduation. Leave this element blai.' if the code is reported in the
previous element (SD4150).
SD 4160 PermPostal Postal or zip code of | Postal or zip code of the permanent address. Text 720-729 10
permanent address
SD 4180 PermPhone Telephone number at | Telephone number at the permanent address reported-2y-.the stuaent on their application for admission Text 730-749 20
permanent address or the most current telephone number at the permangnt aac res. ' maintained by the postsecondary
institution for follow-up surveys of students afteryra.ation. Area code must be included.
SD 4200 SensRec Sensitive record Identifies students who must be excluded from-_*atiztics Canada's mail or telephone surveys. Report, 1 - Yes, sensitive record Y - Yes, Text 750 1
"Yes" only for deceased students or students who . 1ight be endangered by being included in a follow-up 2 - No sensitive
survey, such as students who are under th2.witness rotection program. If you do not carry this record
information, assign "No". N - No
SD 4210 AborVisMin Aboriginal or visible Indicates whether or not the student is ar. Aboriginal person or a member of a visible minority group, as |1 - Visible Minority Text 751 1
minority reported by the student. A visible-minority i< defined as someone (other than an Aboriginal person as 2 - North American Aboriginal person
defined below) who is non-whitC.in ¢ olour/race, regardless of place of birth. An aboriginal person is 3 - Not a member of a visible minority or Aboriginal
defined as someone who is.2.Nor.* Arncrican Indian or a member of a First Nation, a Métis or an Inuit.  group
North American Indians or mem. 2rs f a First Nation include status, treaty and registered Indians, as 9 - Unknown if student is a member of a visible
well as non-status and.«xor registered Indians. minority or Aboriginal group
If both characteristics a.= reported by the student, assign code 2.
SD 4215 Disab Activity limitations Indicates whether the student is a person with activity limitations, as reported by the student. 1-Yes Y - Yes Text 752 1
2-No N - No
9 - Unknown U - Unknown
SD 4220 ResStat Residence status Indicates whether the student lives in a residence owned or managed by the postsecondary institution. |1 - Yes Y - Yes Text 753 1
Report the student's residence status as of the end of the report cycle (December 31 for the 2-No N - No
Preliminary report and end of winter term for the Final report). If your postsecondary institution does not ' 9 - Unknown U - Unknown

Statistics Canada

have residences, assign "No".
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Postsecondary Student Information System (PSIS)

Student Description (SD) File — Modified Version to be Used by the Postsecondary Institutions Under the Mandate of the MPHEC March 2007
File |[Element| Mnemonic Name Description Codes Alternate Type Position [Size
# codes
SD 4230 Birth Birth date Student's birth date. If your postsecondary institution uses a fictitious date to represent Unknown (e.g., ' YYYYMMDD (YearMonthDay) Text 754-761 8
19010101 or 19000101), do not report the fictitious date here. Leave blank if unknown.
SD 4240 Gender Gender Student's Gender. 1- Male M - Male Text 762 1
2 - Female F - Female
9 - Unknown U - Unknown
SD 4250 Tongue Mother tongue Mother tongue, defined as the language first spoken and still understood. Note that code 123 is Other PSIS Mother 1 xngue Codes Text 763-765 3
and 999 is Unknown.
SD 4260 ProvFundCitiz | Provincial funding Classifies graduate students by citizenship for grant purposes in accordance with the MPHEC funding 0Z'- Ccnadian citizen Text 766-771 6
classification by policy. 02 - Rern ~nent resident (formerly landed immigrant)
citizenship s - wh.2rnational student, not exempted from
(MPHEC) Code “not reported” (98) is not permitted for graduate students. reduction in grant
4 < International student, exempted from reduction in
Assign “not reported” (98) to student not enrolled in graduate program. grant because of one of the following reasons:
e  student is sponsored by Canadian International
Development Agency (CIDA)
e  student is under an other intergovernmental
agreement
e financial support other than government grant is
received by institution as a result agreement with
another institution, government, corporation, etc.
05 - International student, not eligible to be included in
weighted enrolment figures because the student is a
graduate student who has exceeded the permitted
maximum length of study.
06 - International student, not eligible to be included in
weighted enrolment figures because the student is
enrolled in a program or course not approved for
funding by MPHEC
07- Special funding category as defined by MPHEC
98 - Not applicable
SD 4270 FeeCategory Student tuition fee The student's tuition fee category as of the end«>f tha re 221t cycle. The unknown category is not 01 - Student pays standard in-province domestic Text 772-773 2
category permitted for this element. If your postsecongary 1. stitution's in-province and out-of province tuition fees ' tuition fees
are the same, assign "01 - In-province". 02 - Student pays standard out-of-province domestic
tuition fees
If the student and/or the student’s sponscr paid full cost recovery tuition fees for half or more of the 03 - Student pays standard international tuition fees
student's courses, assign 04. If the studen paid full cost tuition recovery fees for fewer than half the 04 - Student pays mainly full cost recovery tuition fees
courses, assign the category for the majority of his/her courses. Full cost recovery fees are fees paid by 05 - Student pays senior citizen tuition fees
the student and/or the student's s oieanthat are equal to or greater than the combined costs of 06 - Student pays staff tuition fees
instructor salary and benefits pi. s c.2ssroom supplies and course materials. 07 - Student pays staff dependent tuition fees
15 - Fees waived or reduced : recruitment package
The “Other” (96) category ir. ‘icates students classified as paying "partial cost recovery" fees or other 20 - Fees waived or reduced : other reason
fees not better describoa by categories 01 to 20. 96 - Other
SD 4273 StudTuit Tuition fees billed to | Total tuition fees, includir.» lab fees but excluding living fees, billed to the student during the report Blank, or numeric value including decimal point and Numeric |774-782 |9
student cycle. Report this element even if fees are also reported at the program or course level (elements two (2) decimal places; e.g., report $2850 as 2850.00
SP5190 and SC6040).
SD 4276 StudOtherFee  Other fees billed to Total other compulsory fees, excluding tuition and living fees, billed to the student during the report Blank, or numeric value including decimal point and Numeric |783-791 |9

student

Statistics Canada

cycle. Include all compulsory fees such as library fees (but not library fines), student union fees, field trip
fees, etc. Report this element whether or not fees are also reported at the program or course level

(elements SP5195 and SC6045).

two (2) decimal places; e.g., report $3175 as 3175.00
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Postsecondary Student Information System (PSIS)

Student Description (SD) File — Modified Version to be Used by the Postsecondary Institutions Under the Mandate of the MPHEC March 2007
File |[Element| Mnemonic Name Description Codes Alternate Type Position [Size
# codes
SD 4280 Citiz Country of citizenship | Country of citizenship as of the end of the report cycle. For permanent resident (formerly called "landed PSIS Country Codes EDI Country  Text 792-796 5
immigrant") code the country of which the student is currently a citizen, not Canada. For students with Codes
dual citizenship, one of which is Canadian, code Canada. For students from a colony or a dependency,
code the colony or dependency and not the parent country; e.g., code St. Pierre and Miquelon as the
country of citizenship for students from that dependency even though France is the country from which
they hold citizenship.
If a student is registered in a department, faculty or division of continuing education or adult training
extension (SP5005 and/or SC5005), and the information on the country of citizenship is not available,
code Canada as country of citizenship.
SD 4281 CitizTxt Country of citizenship | Country (text) of citizenship as stored in the postsecondary institution's files. Leave this element blark Text 797-826 30
(text) the code is reported in the previous element (SD4280).
SD 4290 ImmStat Immigration status of | The student's immigration status as of the end of the report cycle. The unknown category is not (' - Canadian citizen, including Inuit, North American Text 827 1
student permitted for this element. Indian and Metis
1 - Permanent resident, formerly called landed
If a student is registered in a department, faculty or division of continuing education or a¢t training immigrant
extension (SP5005 and/or SC5005), and the information on the immigration status of the studeritis not | 2 - Student Visa: a permit obtained by a student to
available, code Canadian citizen as immigration status of the student. enter Canada for the sole purpose of attending an
educational postsecondary institution
3 - Other visa, including students who are in Canada
on diplomatic, trade or other missions
4 - Non-Canadian, status unknown (refugees and
other foreign students in Canada whose status is
unknown)
5 - Non-Canadian, no visa status as student is
studying outside Canada; e.g., by Internet
SD 4300 PrevCntry Previous country If the student moved from another country for the purposef s udyirig.in Canada, report the code of the |PSIS Country Codes EDI Country  Text 828-832 5
country from which they came. Codes
If the previous country is unknown, code the previaus countt / as not reported (Z2). If the student is
Canadian citizen and has always lived in Canad4, codc the previous country as not applicable (ZY).
SD 4301 PrevCntryTxt Previous country (text) | If the student moved from another country forithe jurpose of studying in Canada, give the country (text) Text 833-862 30
from which they came, as it stored in the postseconu2ry institution's files. Leave this element blank if the
country code is reported in the previous eletici . (3D4300) or if the student did not move from another
country.
SD 4310 Outside Student studying Indicates whether the student is studying octside Canada as of the end of the report cycle; e.g., ata 1 - Yes, studying outside Canada Y - Yes Text 863 1
outside Canada postsecondary institution with a<ec.rrocal agreement with a Canadian postsecondary institution or at an ' 2 - No, not studying outside Canada N - No
affiliated postsecondary institutio.. c.==*aying by distance education outside Canada. 9 - Unknown U - Unknown

Statistics Canada
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Postsecondary Student Information System (PSIS)

Student Description (SD) File — Modified Version to be Used by the Postsecondary Institutions Under the Mandate of the MPHEC March 2007
File |[Element| Mnemonic Name Description Codes Alternate Type Position [Size
# codes
SD 4320 ElSecComp Elementary/ The highest level of elementary/secondary education completed by the student as of the end of the 00 - None; no formal education completed Text 864-865 2
secondary education  report cycle. 01 - Completed Grade Kto 1
02 - Completed Grade 2
Use codes 40 or 50 only if the exact grade completed is unknown. Do not code international students as 03 - Complet<d Grade 3
“Other" (96); instead, code the years of schooling to the appropriate grade; e.g., 7 years of schooling 04 - Completed Grade 4
would be coded as "07 - Completed Grade 7". 05 - Complew.' Grade 5
06 - Completed wrade 6
07~ Completad Grade 7
08 - Con.nleted Grade 8
womsampleted Grade 9
10.- Completed Grade 10
-1 -"Completed Grade 11
12 - General Equivalency Diploma (granted Grade 12
equivalency)
13 - Completed Grade 12 (general diploma)
14 - Completed Grade 12 (matriculation (advanced or
academic orientation))
15 - Completed Grade 13 (Ontario graduates only)
30 — Completed more than 11 years of schooling
outside North America
40 - Completed at least some elementary school
50 - Completed at least some secondary school
96 - Other
99 - Elementary/secondary education unknown
SD 4325 ElSecDate Date last attended The date the student last attended an elementary/secondary school. If ti.2 exact day is unknown report | YYYYMMDD (YearMonthDay) Text 866-873 8
elementary/ secondary the year and month followed by two (2) blanks. If the month is unicticam report the year followed by four
school (4) blanks.
SD 4330 ElSecCntry Country where last The country in which the student last attended elementary/s»ccas2ry school. PSIS Country Codes EDI Country  Text 874-878 5
attended elementary/ Codes
secondary school
SD 4331 ElSecCntryTxt | Country where last The country (text) in which the student last atterded eicmenriary/secondary school. Leave this element Text 879-908 30
attended elementary/ | blank if the code is reported in the previous e'emc=i (SD4330).
secondary school
(text)
SD 4332 ElSecProv Province of The province in which the student last a.'anded elementary/secondary school. EDI Province and State Codes Text 909-910 2
elementary/ secondary
school last attended Assign ZY (Not applicable) if not'Cc 1ada or J.S.A.
Assign ZZ if unknown.
SD 4335 ElSeclInst Institution code of The postsecondary institui'on coc 2 of the Canadian elementary/secondary school last attended by the | PSIS Elementary/secondary Institution Codes Text 911-924 14

Statistics Canada

Canadian elementary/
secondary school last
attended

student. Leave blank.f not U anaca.
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Student Description (SD) File — Modified Version to be Used by the Postsecondary Institutions Under the Mandate of the MPHEC March 2007
File |[Element| Mnemonic Name Description Codes Alternate Type Position [Size
# codes
SD 4340 PrevEdAct Previous educational | The most recent educational activity completed by the student outside your postsecondary institution 01 - Basic Literacy Text 925-926 2
activity prior to enrolling in the current program. If the student completed two activities at the same time, report 02 - Academic upgrading

the higher one.

Statistics Canada

03 - High school diploma/General Equivalency
Diploma

04 - Collerie Frogram Admission upgrading

05 — Seconu i nguage training (e.g., ESL, FSL)
06 - Apprentices iip program

07~ Jch readiness training

08 -'Skil.. vpgrading (workplace related)

o mShecial or contract training

10C.- College preliminary year

-1 -"Trade/Vocational or pre-employment program
(""ollege non-postsecondary or vocational)

12 - College postsecondary

13 - College post-diploma program

14 - College unknown level

15 - No credential: took college level courses
16 - Collaborative college non-postsecondary program
17 - Collaborative degree program (combined college
and university postsecondary)

18 - Other collaborative postsecondary program
19 - Non-credit continuing education or personal
interest courses (e.g., intro to computers, fitness
instructor, sign language)

40 - University preliminary year or pre-Bachelor
41 - Bachelor's degree

42 - First Professional degree

43 - License undergraduate

44 - Licentiate or testamur

45 - Undergraduate level certificate or diploma
46 - No credential: took undergraduate level courses
47 - Other university undergraduate level

50 - Master's qualifying year

51 - Master's degree

52 - Ph.D. qualifying year or probationary

53 - Ph.D.

54 - Equivalent earned doctorate

55 - Graduate level certificate or diploma

56 - No credential: took graduate level courses
57 - Post-doctoral

58 - Double Bachelor's degrees

59 - Combination Master’s and Ph.D.

60 - University, unknown level

99 - Unknown

SD-7
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Student Description (SD) File — Modified Version to be Used by the Postsecondary Institutions Under the Mandate of the MPHEC March 2007
File |[Element| Mnemonic Name Description Codes Alternate Type Position [Size
# codes
SD 4350 PrevCredenTyp Previous The type of credential the student received for completing the most recent postsecondary activity 01 - General Equivalency Diploma Text 927-928 2
postsecondary outside your postsecondary institution prior to enrolling in the current program. Report the normal 02 - Certificate
credential type credential whether the student completed the program or not. 03 - Diploma
04 - Degree
05 - Declaraticn of academic achievement
06 - Other cuiii.ge postsecondary credential
07 - Other colleg s non-postsecondary credential
08~ G her undergraduate level credential
09 - Other graduate level credential
somhei type of credential
92.- Not applicable or no credential or formal
« ertiication
99 - Unknown
SD 4360 PrevLFS Previous labour force | The student's labour force activity over the 12-months preceding their registration or application-for Blank Text 929-936 8
activity admission for the current report cycle. Leave blank for now.
SD 4370 PermProvist Permanent province of | Permanent province or state of residence reported by the student on their application ~t=dmission. For |EDI Province and State Codes Text 937-938 2
residence declared Canadian citizens and permanent residents, report the permanent home province in (:anadc as follows:
upon admission (a) For those students entering your university immediately after high school corrole ‘on (i.€., within the
last twelve (12) months), report the province of last high school attended.
(b) For all other students (i.e., not coming immediately after high school corip'2tion), =port the
province of permanent home address on the date of application for admissio.»
The information should not be updated for students who were enrolled at the 1¢rorting institution within
the last twelve (12) months (returning/on-going students). However, w..e element information should be
updated for students who were not enrolled at the reporting institution'\wi hin the last twelve (12) months
but had attended the reporting institution some time in the past (re-e..* ring students).
This element may or may not be the same as Province or c*a.cnf.the permanent address (element
SD4130) on the SD file. The element SD4130 requirzs tric.be.manent address maintained by the
institution for follow-up surveys of students after arz Juatior
No blanks permitted.
SD 4402 Element deleted. Leave blank. Text 939-942 4
SD 4403 Element deleted. Leave blank. Text 943-947 5
SD 4404 MPHEC_Camp | Assigned Campus For students enrolled concurrently in courses an two or more campuses, or graduates who earned PSIS postsecondary institution code Text 948-955 8
us credits toward program on two or more car. nuses: assign primary PSIS postsecondary institution
campus code as stored in the iristi. ition’s administrative files.
This element is used by thz Mr HEC for the enrolment portion of the New Brunswick funding allocation
and for statistical purpose. .
SD 4400 ProvsSD Provincial SD This composite elem#nt car. ©e 1'sed by provincial ministries to define additional elements for provincial | Components and codes as defined by provincial Text 956-1018 63

Statistics Canada

elements

reporting.

Leave any unused portiori blank.

ministry
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Postsecondary Student Information System
Student Program (SP) File
Modified Version to be Used by the Postsecondary Institutions Under the Mandate of vi.c MPHEC

Record Key: Year of Start of Report Cycle (SP1000), Institution Code (SP1025), Stuaan?t 1.D. (SP4000),
Program Code (SP2000), Credential Type (SP2010), and Program Start Date (Srauil)

Files and Data Element Descriptions, and Record Layout

The Student Program (SP) File contains one record for each program in which the student was enrolled durin( the reporting cycle. The student program record includes the date(s) in which the student
started/ended a program (SP5010, SP5090), student status (still enrolled, completed/graduated, withdrew, did.nct su-cessfully complete, other) (SP5100), majors (SP5015 to SP5021), transfer credits (SP5220),
fees billed (SP5190 to SP5200), credits earned to date (SP5230) and other characteristics of the student’s proaram ¢s recorded by the postsecondary institution.

Report one SP record for each program in which the student is registered at any time during the report cy:.ie. Also include an SP record for a student who graduates during the report cycle, even if the student did
not have any course registrations during the report cycle (e.g., the student applies for and is granted a -redintial during the current report cycle for work completed in an earlier cycle).

If the student was registered in more than one program during the report cycle, provide only one. SD record and multiple Student Program (SP) records.

There is a logical link between this file and the Institution Program (IP) file. Each program cocd2 renorted on SP must be present on the IP file.

Universities that store their program data with separate fields for degree and major(s)shauil.report the student's degree in element SP2000 and the student’s major(s) in elements SP5015- SP5017.

Some programs award two credentials. Report one SP record, not two, in these.<a=2<" Tt.e joint credential is reported in element SP5040.

If the student is taking non-credit courses or taking credit courses without seeking.a formal credential, do not omit the student from the SP file. Create an SP record with a “non-program” code in element SP2000

to match the “non-program” record created on the IP file. Follow the in<tructions’in the other elements of SP for the assignment of Not Applicable codes for this “non-program” record; e.g., elements SP2010,
SP5050, SP5070, etc., will be assigned Not Applicable.

Statistics Canada SP-1



Postsecondary Student Information System (PSIS)
Student Program (SP) File — Modified Version to be Used by the Postsecondary Institutions Under the Mandate of the MPHEC

March 2007

File|Element| Mnemonic
#

Name

Description Codes

Alternate codes Type

Position | Size

SP 1000 RepStartYear

SP 5005 ContEdInd

SP 1025 Instit
SP 4000 StudID

SP 2000 ProgCode

Statistics Canada

Year of start of report
cycle

Continuing education
indicator

Institution code
Institution's Student
Identifier

Student's program
code

The year in which the current report cycle starts. Assign the first four (4) digits of the start date of your YYYY
report cycle as defined in element ID1005 on the ID file.
Indicates whether the student was registered in continuing education, adult training or extension 1 - Yes
faculties, departments or divisions. 2-No

9 - Unknown
Continuing education is defined as courses or programs that are formally structured educational
and/or training experiences for personal and professional development. They are usually part-time
and are geared towards adult or non-traditional learners, and they may or may not count for credits
used in obtaining a degree, diploma, certificate, or other formal qualification. The courses or
programs are often offered through an administrative or academic unit of the postsecondary institution
designated to serve part-time or adult or non-traditional students. The separate unit may be referrea
to as a department, faculty or division of continuing or adult education or training, extension.
Reporting PSIS postsecondary institution’s code.
The postsecondary institution's permanent identifier for the student while in this postsecunuda.
institution. Use the same number for this student from year to year.

There must be a record on the SD file for this student.

Report one SP record for each program in which the student is registered t cny time during the
report cycle.
The student's program code as stored in the postsecondary institution's au.inistrative files. There
must be a record on the IP file for this program; i.e., this code must b¢ breseit in element IP2000 on
an IP record.

For students in "non-programs"”, such as students taking non-~redit'couises or taking credit courses
without seeking a formal credential, create a record on this fii > coatainirig a name in this element such
as "Non-program". Follow the instructions in the other elemeni for uie assignment of Not Applicable
codes. Note that there must be a corresponding reccrd on he .P file containing "Non-program" in
element IP2000. One such dummy record should sufiice for all non-program students.

Universities that store their program data with“sepa. ate fields for degree and major(s) should report
the student's degree in element IP2000 and.the studen. s major(s) in elements SP5015- SP5017.

PSIS Postsecondary Institution Codes

Text

Text

Text
Text

Text

1-4

5

6-13
14-27

28-47

14

20
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File

Element
#

Mnemonic

Name

Description

Codes

Alternate codes

Type

Position

Size

SP

SP

SP

SP

SP

SP

2010

5010

5015

5016

5017

5020

CredenTyp

ProgStart

Majorl

Major2

Major3

ProvMajor

Statistics Canada

Credential type

Original start date in
program

First specialization or
major field of study

Second specialization
or major field of study

Third specialization or
major field of study

Provincial major field
of study
(MPHEC)

The type of formal qualification the student received, or will receive, for successful completion of the
program, excluding certificates of attendance.

If the student will not receive a formal qualification for this program, assign 98.
See element IP2010 for more details.

The combination of the previous element (SP2000) and this one must also be present on the IP file,
elements IP2000 and IP2010.

The date the student started (first enrolled or registered) in the program zs defined . in element
SP2000 above. Report the date the student originally started in the program, not th.. date the student
continued in the current report cycle. The start date will remain unchanged 7>+ subseguent enrolments
by the same student in the same program, even if the student quits the progrario=ad then resumes it.
For a student who completed a common first year (code 20 in SP20..7 and is now enrolled in the
next phase of the program, report the start date of the common first veat

Do not leave this element blank.

For students in non-programs, report the first date the sw der. registered for courses in the non-
program.

The student’s first specialization or major field of . sw.dv_code as stored in the postsecondary
institution's administrative files. Do not report "minoi>*.

Postsecondary institutions that assign uniqu= c.2Z:am codes for each combination of Degree and
Specialization/Major(s) should report tho.> codes as part of element SP2000 and leave elements
SP5015-SP5017 blank.

The student’s second specialization ar majoi field of study code as stored in the postsecondary
institution's administrative files. Do 20t =2nart "minors”.

Postsecondary institutions that ass gn unique program codes for each combination of Degree and
Specialization/Major(s) shoulcreport those codes as part of element SP2000 and leave elements
SP015-SP5017 blank.

The student’s third specic'ization or major field of study code as stored in the postsecondary
institution's administrative files. Do not report "minors".

Postsecondary institutions that assign unique program codes for each combination of Degree and
Specialization/Major(s) should report those codes as part of element SP2000 and leave elements
SP5015-SP5017 blank.

The field of study code as defined in element IP2401 to identify the program.

01 - General Equivalency Diploma/high school
diploma

02 - Certificate

03 - Diploma

04 - Degree

05 - Declaration ui'« cademic achievement associated
with a forpial program

06 - Otker callege postsecondary credential
associated wi> 4 formal program

07~ Lawenmnllege non-postsecondary credential
ascnciated with a formal program

08 - C ther undergraduate level credential

19 - Qcher graduate level credential

20 - Credit program with no credential (e.g., common
first year or similar prerequisite program)

96 - Other type of credential associated with a formal
program

98 - Not applicable (no credential or formal
certification)

YYYYMMDD (YearMonthDay)

Major Field of Study Codes disseminated by the
Maritime Provinces Higher Education Commission

Text

Text

Text

Text

Text

Text

48-49

50-57

58-67

68-77

78-87

88-95

2

10

10

10
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File|Element| Mnemonic Name Description Codes Alternate codes Type |Position|Size
#
SP 5021 ProvJMajor Provincial joint or The joint or second field of study code as defined in element IP2402 to identify the program. Major Field of Study Codes disseminated by the Text 96-103 8
second major field of Maritime Provinces Higher Education Commission
study
(MPHEC)

Statistics Canada
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File|Element| Mnemonic Name Description Codes Alternate codes Type |Position|Size
#
SP 5025 ProvStudProg | Student and program | Indicates whether the program/course in which the student is enrolled has been approved by the The criteria to code students enrolled in Text 104-109 6
approved for funding MPHEC and/or whether the program/course the student is taking is (are) eligible to be included in program/course approved for funding by the MPHEC
by funding agency weighted enrolment figures used for grant purposes. are as follows:
(MPHEC)

Statistics Canada

1 — Student is eligikle to be included in weighted
enrolment figures «.:d cannot be coded as 2, 3 or 4;

2 - Student s not =ligible to be included in weighted
enrolmerit figu 25 because financial support other than
gove .o grant is received by the institution as a
ieZult of agreements with another institution,

govei yments, corporation, etc.;

3 - Student is not eligible to be included in weighted
enrolment figures used for grants purposes because
he/she is a graduate student who has exceeded the
maximum length of study permitted for funding
purposes for the program of study in which the student
is enrolled.

The criteria to count graduate students are:

(@ Full-time and part-time students enrolled in
Master’'s programs may be counted as
eligible for funding for a total of two full-time
equivalents (2.00 FTEs). This is the
equivalent of two years (defined as May 1%
to April 30", (1.00 FTE each year) or six
years of part-time study (0.33 FTE per year).

(b) Full-time and part-time students enrolled in
Doctoral programs may be counted as
eligible for funding for three years (defined
as May 1° to April 30 th) (3.00 FTEs).

(c) Students who follow the Bachelor to Ph.D
degree route may be counted as eligible for
funding for a total of five full-time
equivalents (5.00 FTEs), which is equivalent
to five years (defined as May 1% to April
30™).

The criteria to code students enrolled in
program/course not approved for funding by MPHEC:

4 - Student is not eligible to be included in weighted
enrolment figures because he/she is enrolled in
program/course not approved or pending approval for
funding by MPHEC.
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File|Element| Mnemonic Name Description Codes Alternate codes Type |Position|Size
#
SP 5030 Credent Credential The name of the credential, qualification or document of recognition the student received or will Text 110-169 60
receive, as stored in the postsecondary institution's administrative files.
SP 5040 Jcredent Joint credential The name of the joint credential, qualification or document of recognition the student received or will Text 170-229 60
receive, as stored in the postsecondary institution's administrative files. This may be a certification
from an outside body to which the reporting postsecondary institution has given authority to award a
credential. If there is no joint credential, leave this element blank.
SP 5050 NormEnt Met normal entrance | Indicates whether the student met the normal entrance requirements of the program. 01 - Student met nornial entrance requirements Text 230-231 2
requirements 02 - Studencdid niat meet normal entrance
requirements {>+J., admitted as a mature student or
baseda uii ¢..arlearning assessment)
95 Not.applicable (no formal entrance requirements
Or noi -program)
29 - Unknown
SP 5060 Speclnit Special Initiative code The Special Initiative code associated with the student in the program, as specified by the provincial ' See provincial ministry or agency codes or Text 232-237 6
ministry, postsecondary institution or other agency. If the provincial ministry or other agency-s,.cc®~<.  postsecondary institution's own codes.
no code set and the postsecondary institution does not record Special Initiative codes, leaveithis
element blank.
SP 5070 Co_op Co-op program Indicates whether the student was classified as a Co-op student in this program as ¢l the =nd o' the 1- Yes Y - Yes Text 238 1
indicator report cycle. A co-operative education program is a program that formally integrates a ctuaent's 2-No N - No
academic studies with work experience in their field of study. Students in a co-op rograr, will 8 - Not applicable (non-program) W - Not applicable
alternate periods of time spent in school with paid work in business, industry, or gove :nment. 9 - Unknown (non-program)
U - Unknown
Assign "Yes" for all Co-op students whether they are on work terms or i1 class-at . e end of the report
cycle.
SP 5073 ProgArtic Articulated program An articulated program is a transfer program that two (2) or. mo. = pusisecondary institutions have 1-Yes Y - Yes Text 239 1
indicator planned to allow students to move from one stage of the: proy am xt one postsecondary institutionto |2 - No N - No
another stage of the program at another postsecondary ‘astitution. The learning achieved in one (or |8 - Not applicable (non-program) W - Not applicable
more) postsecondary institution(s) is recognized ir'the otr.on.rdstsecondary institution(s) in the 9 - Unknown (non-program)
planned arrangement. Articulated programs difiar fre n collaborative programs in that there is no U - Unknown
shared ownership of the program. Articulated program.imay be referred to as Collaborative,
University Transfer or some other name
Examples are the collaborative nursing progixms’in Alberta and Ontario. In these programs, learners
generally take the first two (2) years'c®the program at a college and the second two (2) years at a
partner university.
SP 5076 ProgBroker Brokered program A brokered program is a progran.thacis owned by one postsecondary institution and delivered either 1 - Yes, and the reporting postsecondary institution is Text 240 1

indicator

Statistics Canada

in whole or in part by anothe  posts. coiidary institution. The postsecondary institution that owns the
program generally aware's the ~redential.

the sponsor

2 - Yes, and the reporting postsecondary institution is
the host

3-No

8 - Not applicable (non-program)

9 - Unknown if student is taking the program under a
brokering agreement
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File|Element| Mnemonic Name Description Codes Alternate codes Type |Position|Size
#
SP 5079 ProgCollab Collaborative program A collaborative program is one for which ownership and two (2) or more postsecondary institutions 1-Yes Y - Yes Text 241 1
indicator share responsibility and the postsecondary institutions involved develop the program jointly. Each 2-No N - No
postsecondary institution involved in the collaborative program delivers part of the program and the 8 - Not applicable (non-program) W - Not applicable
required administration and services, and each postsecondary institution involved recognizes 9 - Unknown (non-program)
academic achievement at the other postsecondary institution(s). Collaborative programs may be U - Unknown
referred to as Articulated, Consecutive, Concurrent, Accelerated, Degree-completion, Joint-
integrated programs, or some other name.
The Ontario College University Transfer Guide (OCUTG) provides this example: A collaborative
program in applied communications leading to a Bachelor's degree in which learners take courses
offered by both the university and the college in order to complete degree requirements; the planning,
maintenance and administration of the program are undertaken jointly by a team of college and
university faculty administrators.
SP 5083 GradStatJunl Grad student Full-time/part-time status as of June 1 for students registered in university graduate programs‘on  U.~ull-time graduate student Text 242-243 2
registration status on  June 1. Full-time and part-time status is defined by the reporting postsecondary institution. 02 - Part-time graduate student
June 1 98 - Not applicable (not a grad student or not
For all other students assign 98, including students who were registered as grad students soi. =tine  registered on this date)
in the report cycle but not on June 1.
SP 5084 GradStatAugl Grad student Full-time/part-time status as of August 1 for students registered in university grad:iac> proarams on | See element SP5083 Text 244-245 2

Statistics Canada

registration status on
Aug. 1

August 1. Full-time and part-time status is defined by the reporting postsecondas ¢ instituion.

For all other students assign 98, including students who were registered as\arad stude rits sometime
in the report cycle but not on August 1.
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File|Element| Mnemonic Name Description Codes
#

Alternate codes

Type

Position | Size

SP 5085 RegStat Student registration Registration status (full-time/part-time) of all students registered at the postsecondary institution. The 01 - Full-time student
status registration status is defined by the reporting postsecondary institution. 02 - Part-time student
98 - Not applicable (not registered on this date)
For institutions under the mandate of the MPHEC, the registration status is defined as follows:

Full-time Undergraduate Student
A person who is enrolled in a program of study who is taking at least 60% of the normal course work
associated with a program year.

Full-time Graduate Student

A person who is enrolled in a program of study who makes substantial demands upon the resources
of an institution such as enrolling in courses and/or engaging in research or writing a thPSIS under
continuing supervision.

Part-time Undergraduate Student

A person who is enrolled part-time in courses which are normally recognized by the institutian as
acceptable credits towards an approved degree, certificate or diploma program. The pari-time
undergraduate student is a person taking less than 60% of the normal course work asso viated \/ith a
program year.

Part-time Graduate Student
A person who is enrolled part-time at an institution in an approved graduate degree, cvrtificate or
diploma program. Part-time graduate students fall into two main categories:

. Students who have completed their required course wor!_ana w.20 are writing their thPSIS;
and

. Students who have not completed their course work ai 1 are.nresently taking courses
and/or working on their thPSIS.

The registration status is established at a specific date, rowever, this date varies depending on the
type of postsecondary institution. Report the regis‘ration _:2tus of all students enrolled at your
postsecondary institution at the following dates:

Universities Registratun w.atus as of December 1°;
Community Colleges Regi tratian status as of October 31%;
Trade and vocational institutions Registiction status for the twelve (12)-month period.
SP 5086 GradStatAprl  Grad student Full-time/part-time status as of April 1 or students registered in university graduate programs on See element SP5083
registration status on  April 1. Full-time and part-time statcs/i.o'2'=fined by the reporting postsecondary institution.
April 1
For all other students assian 38, inc. uding students who were registered as grad students sometime
in the report cycle but not on /il 1.

SP 5090 ProgEnd End date in program | The date the student compicted or withdrew from the program or else transferred to another YYYYMMDD (YearMonthDay)
(Modified) program. This element refers to the entire program, not just the component taken during the report
cycle.

If the next element (SP5100) is coded 02 or 04, give the date the program was completed. If SP5100

is coded 05, 06, 07 or 08, give the date the student ended the program or transferred to another
program. Otherwise leave this element blank.

Statistics Canada

Text

Text

Text

246-247 2

248-249 2

250-257 8
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File|Element| Mnemonic Name Description Codes Alternate codes Type |Position|Size
#
SP 5100 ProgEndStat  Status in program at | The student's status in the program as of the end of the report cycle, as known by the postsecondary 01 - Eligible to enrol in next phase of program Text 258-259 2
end of report cycle institution. 02 - Successfully completed course-work
requirements for whole program but had not officially
If the student completed the program during the report cycle by meeting the minimum academic graduated as of dzte PSIS files were produced
requirements to receive credit for the whole program, and the graduation date is more than one 03 - Still enrolled in program (registration continued
month after the end of the report cycle, assign 02 and report the program end date in element through end date ¢: report cycle)
SP5090 ProgEnd. 04 - Gradi-ated from program (officially received
qualificatior.at the end of the report cycle)
If the graduation date is before or within one month of the end of the report cycle, assign 04 and 05 - Not eligib.» 0 enrol in same program
report the program end date in element SP5090 ProgEnd as well as graduation date in element 06~ «viai'==w from program (e.g., discontinued
SP5120 GradDate. swiliesiin program) or transferred to another program
withir. the same faculty or not, at the same institution.
If the student’s status was under review or dependent on the completion or grading of courses which 27 - Not eligible to enrol at same institution or under
would normally have ended by the end of the report cycle, assign 99. Note: Student with Status suspension
Unknown (99) are to be included in the next report cycle with an updated program end status 08 - Student deceased
96 - Other
If the student enrolls in the next phase of program (e.g. at the end of report cycle, the stiident . 98 - Not applicable (non-program)
registered to return next fall), assign 01. Note: For students completing a prerequisit# pi xgram e.g., |99 - Status unknown (under review or not yet
common first year), assign code 01. determined when the PSIS files were produced)
If the student is enrolled in a program and the current year registration continues thixugh the end of
the report cycle, assign 03.
If the student has not completed the program and will probably not be c.ntinuing in or returning to the
program, assign code 05, 06, 07 or 08. Students who have transferred to c.othier program within the
same faculty or to another faculty, assign 06 and report the transfer-ac=.'n $P5090 ProgEnd.
Students under suspension as of the end of the report cycle sioc'd be.coded 07 even if the
suspension is likely to be lifted later.
For students in registered apprenticeship programs, wh ch cou 4 be several years in length, report the
status for the end of each year or level of the program, no for the entire program. Report 02 each
time a student completes a year or level of the app: xrticeship program.
SP 5120 GradDate Convocation or The date the student received the degree, diplome or (=rtificate for completing the program. The YYYYMMDD (YearMonthDay) Text 260-267 8
graduation date graduation date reported must be within the i <ccei=2 cycle or within one month of the end of the
report cycle. Students coded 04 in the pie ‘ious.element (SP5100 ProgEndStat) must have a
graduation date reported.
Leave blank if the student is not in > p'aaram that leads to a credential.
SP 5140 Excel Indicator of academic | Indicates whether the acaderiic carfc:mance attained by the student in this program as of the end of |1 - Yes, student attained academic excellence Y - Student attained Text 268 1

Statistics Canada

excellence

the report cycle is at a level (1at is ¢ assified by the postsecondary institution to be above the norm
(academic excellence). /Acaa mic excellence would typically be acknowledged by honours such as
installation on the Presitants list, Dean's list, etc. If there is no such designation for this program, or
if the designation applies o.ly to the end of the program and the student has not completed the
program, assign "Not applicanle". Do not automatically assign "Yes" for students in Honours
programs.

academic excellence
N - Student did not
attain academic
excellence

W - Not applicable (no
such designation
available for this
program)

U - Unknown

2 - No, student did not attain academic excellence
8 - Not applicable (no such designation available for
this program)

9 - Unknown
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File|Element| Mnemonic Name Description Codes Alternate codes Type |Position|Size
#
SP 5150 ManPaid Completed mandatory ' Indicates whether the student has completed the mandatory paid on-the-job training (OJT) 1 - Yes, student has completed this OJT category Y - Yes, student has Text 269 1
paid OJT requirements for the full program. See element IP2300 on the IP file for details and examples. 2 - No, student has not completed this OJT category  completed
8 - Not applicable (non-program or this category of N - No, student has not
OJT does not app!/ to the program) completed
9 - Unknown W - Not applicable
U - Unknown
SP 5160 OpPaid Completed optional Indicates whether the student has completed the optional paid on-the-job training (OJT) requirements See elemsnt SP5150 See element SP5150 | Text 270 1
paid OJT for the full program. See element IP2300 on the IP file for details and examples.
SP 5170 ManUnpaid Completed mandatory ' Indicates whether the student has completed the mandatory unpaid on-the-job training (OJT) See element £25150 See element SP5150 | Text 271 1
unpaid OJT requirements for the full program. See element IP2300 on the IP file for details and examples.
SP 5180 OpUnpaid Completed optional Indicates whether the student has completed the optional unpaid on-the-job training (OJT) Sec =lement SP5150 See element SP5150 | Text 272 1
unpaid OJT requirements for the full program. See element IP2300 on the IP file for details and examples.
SP 5190 ProgTuit Tuition fees billed for  Tuition fees, including lab fees and excluding living fees, billed to the student for attendance in this J'ank; or numeric value including decimal point and Numeric 1273-281 9
program program during the report cycle. If there are no fees for this program, or if the student pays fees two (2) decimal places; e.g., report $2435 as 2435.00
course by course, leave this element blank. If the student is billed for the entire program at ttic
beginning of the program, report the full amount when it is billed and leave blank in subseqguant report
cycles.
SP 5195 ProgOtherFee Other compulsory fees | Total other compulsory fees, excluding tuition and living fees, billed to the student s <ifically for this | Blank, or numeric value including decimal point and Numeric 1282-290 9
billed for program program during the report cycle. If there are no fees for this program, or if the stuserit p.vs Tees at the |two (2) decimal places; e.g., report $128 as 128.00
course level, leave this element blank. If the student is billed for other fees for t'ie «atire p.ogram at
the beginning of the program, report the full amount when it is billed and leave blank .2 subsequent
report cycles.
SP 5200 ProgCostRec | Student took program | Indicates whether the student took the program on a cost recovery bas’s. 1-Yes Y - Yes Text 291 1
on cost recovery 2-No N - No
If the student and/or the student’s sponsor paid full cost recovery-ic e= foi hefor more of the student's ' 9 - Unknown U - Unknown
courses in the program, assign "Yes".
If the student paid full cost recovery fees for fewer than h2!f the “ourses, assign "No".
Full cost recovery fees are fees paid by the student zna. ar the student's sponsor that are equal to or
greater than the combined costs of instructor sala: * and beaziits plus classroom supplies and course
materials.
SP 5210 Scholarship Scholarship or bursary The total amount of scholarships and bursaries awarde 'to the student by the postsecondary Blank, or numeric value including decimal point and Numeric 1292-299 8
amount institution during the report cycle. Reportall awaras known by the postsecondary institution's two (2) decimal places; e.g., report $935 as 935.00
departments where the award decisions we 2 made.
SP 5220 TotTranCred | Total transfer credits  The cumulative number of credits or.tinits of ac2demic achievement granted by this postsecondary Blank, or numeric value with decimal point and two (2) Numeric 1 300-307 8

Statistics Canada

institution toward this program for<>dui ation taken at other postsecondary institutions, including prior

learning assessment (PLA). Renort .7e wwii number granted from the time the student first enrolled in
the program until the end of tne re, art  ycle. Use the same units of measure as reported in elements

1P2080 or IP2081 on the I f. = (crecits needed to graduate).

Leave blank for students . Ot in a program or in non-credit programs or programs with no set credit or
course requirements.

decimal places.

SP-

10
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#
SP 5230 TotCred Cumulative credits for ' The cumulative number of credits granted to the student for this program as of the end of the report Blank, or numeric value with decimal point and two (2) Numeric 1 308-315 8
program cycle. Report the total number granted from the time the student first enrolled in the program until the ' decimal places.

end of the current report cycle. Include credits earned at this postsecondary institution and transfer

credits reported in the previous element (SP5220). Use the same units of measure as reported in

element IP2080 or IP2081 on the IP file (credits needed to graduate).

Leave blank for students not in a program or in non-credit programs or programs with no set credit or

course requirements.
SP 5300 ProvSP Provincial SP

Statistics Canada

elements

Provincial ministries to define additional elements for provincial reporting can use this composite
element. Leave any unused portion of the 80 characters blank.

Components <% codes as defined by provincial
minisuy

Text

316-395 80

SP-11
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Postsecondary Student Information System
Student Course (SC) File
Modified Version to be Used by the Postsecondary Institutions Under the Mandate of the MPHEC

Record Key: Year of Start of Report Cycle (SC1000), Institution Code (SC1025), Sturdent I.L. (SC4000),
Course Code (SC3000), Course Start Date (SC6020), and Course Section (SC6070)

Files and Data Element Descriptions, and Record Layout

The Student Course (SC) File contains one record for each course in which the student was enrolled during the reporiag.cucle. Also include a course record for students that are registered either in a CO-OP
work term, writing a thPSIS, or performing any other academic activities related to their program but not structured asc.course. The student course record includes the date(s) which the student started/ended the
course (SC6020, SC6021), student status (still enrolled, completed, withdrew, did not successfully complete . auaied, other) (SC6030), their credits earned (SC6060), fees billed (SC6040) and other
characteristics of the student’s course as recorded by the postsecondary institution.

Report one SC record for each course in which the student is registered at any time during the report cycle ai*er the final day for course additions and deletions (as defined by your postsecondary institution:
usually about two (2) weeks after classes begin). Exclude courses for which the student is wait listed. Alsa ¢ clude courses for which the student was not registered and did not actually attend, even if the student
received credit for the course by means of a challenge or by some other administrative method.

There is a logical link between this file and the Institution Course (IC) file. Each course code reparted 0i..SC must be present on the IC file.

Include courses taken under a formal brokering agreement (see element SC6080) only if trie'aou:se I1s present in your postsecondary institution’s inventory of courses and reported on your IC file. Exclude courses
taken at another postsecondary institution for which you do not have a course record on.yur IC file. These courses should show up as transfer credits on your ST file when you grant credit for them.
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File| Element | Mnemonic Name Description Codes Alternate codes Type Position| Sjze
#
SC 1000 RepStartYear Year of start of The year in which the current report cycle starts. Assign the first four (4) digits of the start date of your YYYY Text 1-4 4
report cycle report cycle as defined in element ID1005 on the ID file.
SC 5005 ContEdInd Continuing education Indicates whether the student was registered in continuing education, adult training or extension faculties, 1 — Yes Text 5 1
indicator departments or divisions. 2-No
9 - Unknown
Continuing education is defined as courses that are structured educational and/or training experiences for
personal and professional development. These courses may or may not count for credits used in
obtaining a degree, diploma, certificate, or other formal qualification. These courses are usually part-time
and are geared towards adult learners.
SC 1025 Instit Institution code Reporting PSIS postsecondary institution’s code. P<IS Postse.ondary Institution Codes Text 6-13 8
SC 4000 StudID Institution's Student | The postsecondary institution's permanent identifier for the student while in this postsecondary institution Text 14-27 14
Identifier
Use the same number for this student from year to year.
There must be a record on the Student Description (SD) file for this student.
SC 3000 CourCode Student's course The unique code for the course as it is stored in the postsecondary institution's administrative files. An Text 28-47 20
(Modified) code course codes on this file must also be present in element IC3000 on the IC file. Include #cousevecord
for students that are registered either in a CO-OP work term, writing a thPSIS, or.pe rforming-any
other academic activities related to their program but not structured as a course. Als.include non-
credit courses. See element IC3000 on the IC file for more details.
Report each course the student was enrolled in after the final day for course,additions . »d deletions (as
defined by the postsecondary institution: usually about two (2) weeks after clessas begin). Exclude
courses for which the student is wait listed. Also exclude courses for wh' h the student was not registered
and did not actually attend, even if the student received credit for the cours» by means of a challenge or
by some other administrative method.
Include courses taken under a formal brokering agreement (sc > el :ment'SC6080) only if the course is
present in your postsecondary institution’s inventory of coL:a2s a > given on the IC file. Exclude courses
taken at another postsecondary institution for which you ‘1o notv hav 2 a course record on your IC file.
These courses will show up as transfer credits on youi-S . file wiien you grant credit for them.
SC 1035 CourPer Period in which The period (session, term or other interval) that des. ribes wiien the course was delivered to the student. | The postsecondary institution's code or Text 48-53 6
(Modified) course was delivered Use your code or name as defined in element ID1035 of the ID record. This element combined with the  name of the period as reported in element
to student next one (ID1036) must be present on the IDF!~ ID1035 of the ID file
SC 1036 CourSubPer  Sub-period in which | The sub-period that best describes when t!'= course was delivered to the student. Use your code or name The postsecondary institution's code or Text 54-59 6
course was delivered as defined in element ID1036 of the ID recorc. Thiz-element combined with the previous one (ID1035) name of the period as reported in element
to student must be present on the ID file. ID1036 of the ID file
SC 6020 CourStart Date started course | The date the student started the cocrse This date may be before the start of the report cycle. YYYYMMDD (YearMonthDay) Text 60-67 8

Do not leave this element blar k.

If the actual date the stuc 2ntistar.cad’the course is not recorded in the postsecondary institution's student
record, use the start date o. the course as it appears in the postsecondary institution's timetable.
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File| Element | Mnemonic Name Description Codes Alternate codes Type Position| Sjze
#
SC 6021 CourEnd Date ended course | The date the student withdrew from or will complete the course. If the course extends beyond the end of ' YYYYMMDD (YearMonthDay) Text 68-75 8

the report cycle, report the date the course will end.

If the actual date the student completed or will complete the course is not recorded in the postsecondary
institution's student record, use the end date of the course as it appears in your timetable or calendar, or
estimate when the course would end for a full-time student taking the course by traditional course
delivery.

Leave this element blank only if the student has not yet completed the course and the end date cannot
be predicted because the course has no set duration, such as a thPSIS or a course in which the student
continues until achieving a certain mastery level.
SC 6030 CourEndStat  Status in course at | The student's status in the course at the end of the report cycle. A student who completes a course and U1 - succassfully completed Text 76-77 2
end of report cycle has met the minimum academic requirements to receive credit for the course should be assigned code .- Gtill enrolled
01. If the course extends beyond the end of the report cycle, assign code 02. If the student is repeating 03" Withdrew without academic penalty
the course to improve his/her grade, report the end status as if the student were taking the course for 04 . Did not successfully complete (failed
normal credit. course or withdrew with academic
penalty)
Assign code 98 only for non-credit courses. 05 - Not applicable (student audited
course)
07 - Student deceased
96 - Other
98 - Not applicable (non-credit course)
99 - Status unknown (incomplete or under
review or not yet determined)

SC 6040 CourTuit Tuition fees billed for | Tuition fees, including lab fees and excluding living fees, billed to the student 1ortri.."course during the Blank, or numeric value including decimal Numeric 78-86 9
course report cycle. If there are no fees for this course, or if the student pays feex at th2 program level, leave this | point and two (2) decimal places; e.g.,
element blank. report $935 as 935.00
SC 6045 CourOtherFee Other compulsory Total other compulsory fees, excluding tuition and living fees, billed to.the ™ tudent specifically for this Blank, or numeric value including decimal Numeric 87-95 9
fees billed for course | course during the report cycle. If there are no fees for this cou:se, or if thie student pays fees at the point and two (2) decimal places; e.qg.,
program level, leave this element blank. report $128 as 128.00
SC 6050 CourCostRec | Student took course | Indicates whether the student took the course on a cost recove 'y bixsis. Full cost recovery fees are fees 1 - Yes Y - Yes Text 96 1
on cost recovery paid by the student and/or the student's sponsor that are 2qual 1> or greater than the combined costs of |2 - No N - No
instructor salary and benefits plus classroom suppli¢s and c>urse materials. 9 - Unknown U -Unknown
SC 6060 StudCourCred | Credits student The number of credits or units of academic achievemcat the student would receive for successfully Blank, or numeric value including decimal Numeric 97-104 |8
would receive for completing this course. Even if the student withdraws or “zils or audits the course, report the number of  point and two (2) decimal places.
course credits they would have received for successfui.comp.ation. Similarly, if the student is repeating the e.g., 1.00 =1 unit
course to improve the grade, report the norr al credit value of the course, not zero. For students in non- 16.50 = 16.5 units

programs, report the credit value of the course.

Leave blank only for non-credit cours»s a2 courses having no credit or course value assigned in
element IC3090 on the IC file,/suci. s practicum courses that must be completed but have no credit
value.

Use the same units of mec=ure as reported for the course in element IC3091 on the IC file.
Normally this element will have the same value as element IC3090 on the IC file, but sometimes the

credit value will vary with the student's program; e.g., a science course may have a standard credit value
for science students and a different credit value for non-science students.
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File| Element | Mnemonic Name Description Codes Alternate codes Type Position| Sjze
#
SC 6070 CourSec Student's course The postsecondary institution's section number or code of the course section in which the student is Text 105-116 12
section enrolled.
Leave blank only if the course is not organized into sections. If the student has two section numbers for a
course, as may be the case for a course having a lecture section and a lab section, report the lecture
section number here.
SC 6080 CourBroker Brokered course Indicates whether the student is taking the course under a brokering agreement (or "study agreement"). 1 - Yes, and.the ieporting postsecondary Text 117 1
indicator A brokered course is a course that is owned by one postsecondary institution and delivered either in institution is the s,»onsor
whole or in part by another postsecondary institution. 2 - Yes<and the reporting postsecondary
institatior. s the host
3-No
Y - Uline.o VN
SC 6100 DistEd Student's course Indicates whether the student's course section or class is considered by the postsecondary institution to” . Yes Y - Yes Text 118 1
considered to be be a "distance education" course. Distance education usually means the geographic separation of 2-\o N - No
"distance education" |instructor and student and the use of non-traditional mean of communication such as the Internet, TV, 9 - Jnknown U -Unknown
correspondence, etc., to overcome constraints due to geographic separation.
SC 6110 Classroom Course delivered to | Indicates whether the student received instruction in this course in whole or in part by classroor.: See element SC6100 See element SC6100 Text 119 1
student by instruction (including labs), in which the instructor is physically located in the same room or-icature hall as
classroom instruction the student.
SC 6120 Corresp Course delivered to | Indicates whether the student received instruction in this course in whole or in part by 2os. ! See element SC6100 See element SC6100 Text 120 1
student by correspondence, including tapes, CDs, etc., sent by mail.
correspondence
SC 6130 Internet Course delivered to | Indicates whether the student received instruction in this course in whole or in part by (2e Internet, See element SC6100 See element SC6100 Text 121 1
student by Internet  including e-mail and Internet conferencing.
SC 6140 VideoConf Course delivered to | Indicates whether the student received instruction in this course in wholc or in zart by video conferencing, See element SC6100 See element SC6100 Text 122 1
student by video excluding conferencing on the Internet.
conferencing
SC 6145 AudioConf Course delivered to | Indicates whether the student received instruction in this course<= whcle oi in part by audio conferencing. See element SC6100 See element SC6100 Text 123 1
student audio
conferencing
SC 6150 TV Course delivered to | Indicates whether the student received instruction in this course in \vhole or in part by television. See element SC6100 See element SC6100 Text 124 1
student by television
SC 6160 Radio Course delivered to | Indicates whether the student received instruction ir. thi course in whole or in part by radio. See element SC6100 See element SC6100 Text 125 1
student by radio
SC 6180 DelOther Course delivered to | Indicates whether the student received instruc 2= in this'course in whole or in part by some other method See element SC6100 See element SC6100 Text 126 1
student by some of instruction not listed above.
other method
SC 6190 CourCanlinst  Canadian institution ' The Canadian postsecondary instituticx where U ie student received instruction in this course. In most PSIS Postsecondary Institution Codes Text 127-134 8
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where student
received course
instruction

cases this will be the reporting posi.2ccndary institution. If so, assign your PSIS postsecondary institution
code.

If the instruction was giverat < "0ther postsecondary institution in Canada, report the PSIS
postsecondary instituticii ~oc2 pruvided by Statistics Canada of the other postsecondary institution.

If the other postsecondary ins.itution is not found on the code list or is outside Canada, leave this element
blank and give the postsecondary institution's name in the next element (SC6195).

If the course is delivered by your institution by Distance Education, report your PSIS postsecondary
institution code.
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File| Element | Mnemonic Name Description Codes Alternate codes Type Position| Sjze
#
SC 6195 CourlnstText | Institution (text) The name of the postsecondary institution where the student received instruction in this course. Text 135-174 40
where student
received course If you reported an postsecondary institution code in the previous element (SC6190), leave this element
instruction blank.
If the postsecondary institution is outside Canada, or if the postsecondary institution is not found on the
coding list provided by Statistics Canada for the previous element, report the name of the postsecondary
institution in this element.
SC 6210 CourCampus | Instruction on- This element and the next three (3) elements indicate the location(s) at which the student received 1-Yes Y - Yes Text 175 1
campus instruction for this course. "Received instruction" includes receiving materials or information by distance |2 - Na N - No
education. A student may have received instruction for a single course in multiple locations. 9 - Unknow: U -Unknown
In each of these four (4) elements, report “Yes” for the locations where the student was intended or
scheduled to receive the instruction, and report “No” for the locations where the student would not have
received the instruction if the student took the course at the place it was intended to be delivered to then.
For this element, "on-campus” means any physical site owned by this or another postsecondz:’;
institution, at which instruction is normally given. Excludes temporary space such as High Szh0o0iz or
church basements.
SC 6220 CourStudRes | Instruction at Indicates whether the student received instruction for this course at their home. See e’2munt SCI,210 for ' See element SC6210 See element SC6210 Text 176 1
student's home more details.
SC 6260 CourWork Instruction at Indicates whether the student received instruction for this course at his workplacz. Cee ele, ient SC6210 See element SC6210 See element SC6210 Text 177 1
workplace for more details.
SC 6270 CourOther Instruction at another ' Indicates whether the student received instruction for this course at a locatior .2t listed above. See See element SC6210 See element SC6210 Text 178 1
location element SC6210 for more details.
SC 6300 ProvsC Provincial SC Provincial ministries to define additional elements for provincial reporting con use this composite element.  Components and codes as defined by Text 179-258 80
elements Leave any unused portion of the 80 characters blank. provincial ministry
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Postsecondary Student Information System

Student Transfer (ST) File

Modified Version to be Used by the Postsecondary Institutions Under the Mandate of the IPHEC

Record Key: Year of Start of Report Cycle (ST1000), Institution Code (ST1025). Institution’s Student Identifier (ST4000),
Course or Program Code Credit was granted toward at receiving institution (£T7000), Sending Institution Code (ST7070),
Name of Sending Institution (ST7080) and Sending Institution’s Course or Frograrn Code (ST7090)

Files and Data Element Descriptions, and Record Layout

The Student Transfer (ST) File contains one record for each course credit the student was granted for cou:ses aken and/or experiences outside the current postsecondary institution. To the extent that this
information is stored in the administrative system of the postsecondary institution, the transfer course record cuntains the number of transfer credits (ST7050), the source of the credit (ST7070, ST7080) and the
date it was granted (ST7020).

Include all transfer credits granted to the student since the student first registered at your postsecondaiy insiitution, not just for the current program.

Courses taken at another postsecondary institution under a formal brokering agreeinent should be excluded if you have reported the course as one (1) of your student's SC records.
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File| Element | Mnemonic Name Description Codes Alternate codes Type Pos |[Size
#
ST 1000 RepStartYear |Year of start of | The year in which the current report cycle starts. Assign the first four (4) digits of the start date of YYYY Text 1-4 4
report cycle your report cycle as defined in element ID1005 on the ID file.
ST 1010 Element deleted. Leave blank. Text 5 1
ST 1025 Instit Institution code | Reporting PSIS postsecondary institution’s code. PSIS Postsecondary Institution Codes Text 6-13 8
ST 4000 StudID Institution's The postsecondary institution's permanent identifier for the student while in this postsecondary Text 14-27 14
Student Identifier ' institution.
Use the same number for this student from year to year.
There must be a record on the SD file for this student.
ST 7000 RecCode Course or The receiving postsecondary institution's course or program code to which the transfer credit is Text 28-47 20
program code applied. Report the code as stored in the postsecondary institution's administrative files.
credit was
granted toward  Include all transfer credits granted to the student since the student first registered at your
at receiving postsecondary institution, not just for the current program
institution
ST 7010 RecCodeTyp |Type of code The postsecondary institution that recognizes the credits (the receiving postsecondary 0. - Receiving postsecondary institution’s course code Text 48-49 2
reported for institution) should indicate in what format the transfer credits were received. Postsecondzry 04 - Receiving postsecondary institution’s program
receiving institutions receive transfer credits for either individual courses, blocks of courses, or esiiire code
institution programs. 05 - Block transfer code
08 - Non-standard target course
09 - Non-standard target program
10 - Unspecified block transfer between postsecondary
institutions
96 - Other type of code
ST 7020 RecDate Date transfer The date that the student received credit for the course, program or hlock.at . 2 receiving YYYYMMDD (YearMonthDay) Text 50-57 8
credit granted postsecondary institution.
ST 7040 TranPLA Credit granted Identifies if credits were granted via Prior Learning Assessment_ Pr.=t Leaining Assessment 1-Yes Y - Yes Text 58 1
via Prior refers to the identification and measurement of skills and task-bas. 4 a. iiities for the purpose of 2 - No N - No
Learning entry into an educational postsecondary institution or a trade rofes;ion, or for the awarding of 9 - Unknown U - Unknown
Assessment credit based on prior educational training, work, and ot*er life c.:neiience.
ST 7050 TranCred Transfer credits  The number of credits granted by the receiving pastsecandc 7y institution for this course or Numeric value with decimal point and two (2) decimal Numeric |59-66 8
granted program taken at the sending postsecondary irstitetion. wiust be greater than zero. places.
ST 7060 TranCredTyp | Type of transfer | This element indicates the type of transfer crediv aranted to the student. 01 - Credit for course(s) taken at another Text 67-68 2

Statistics Canada

credit

postsecondary institution prior to admission at the
receiving postsecondary institution, and not as part of
an exchange program

02 - Credit for course(s) taken at another
postsecondary institution with permission

10 - Credit for course(s) taken in a domestic (in
Canada) exchange program

11 - Credit for course(s) taken in a foreign exchange
program

20 - PLA or skill rating assessment at receiving
postsecondary institution

80 - More than one of the above types

96 - Other

99 - Type of transfer credit unknown
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File| Element | Mnemonic Name Description Codes Alternate codes Type Pos |[Size
#
ST 7065 SendCntryTxt | Country where | The country (text) where the course was taken. Leave this element blank if the country code is Text 69-98 30
course taken reported in the next element (ST7066).
(text)
ST 7066 SendCntry Country where  The country where the course was taken. PSIS Country Codes EDI Country Codes Text 99-103 |5
course taken
ST 7070 Sendinst Sending The postsecondary institution code of the postsecondary institution where the student took the  PSIS Postsecondary Instituticn Codes Text 104-116 13
institution code  course, block of courses, or program which has been transferred.
If the postsecondary institution is not on the code list, leave this element blank and report the
name in the next element (ST7080).
ST 7080 SendInstName Name of sending | The name of the postsecondary institution where the student took the course, block of courses, Text 117-156 40
institution or program which has been transferred.
If the postsecondary institution is on the code list, leave this element blank and report the code
in the previous element (ST7070).
ST 7090 SendCode Sending The postsecondary institution's course or program code as registered at the postseconr'ary Text 157-176 20
institution's institution where the student took the course, blocks of courses, or program which ha< been
course or transferred.
program code
Program codes should be used in cases of formally arranged block transfers betviee.:
postsecondary institutions.
ST 7100 SendCodeTyp Type of code The type of program or course code reported in the previous elemzn. ‘ST7090). Should indicate 01 - Sending postsecondary institution’s course code Text 177-178 2
reported by in what format the transfer credits were given to the receiving post.2c2ndary institution from the 02 - Sending postsecondary institution’s program code
sending postsecondary institution where the student took the course, ioc’: ot 2ourses, or program (the 05 - Block transfer code
institution sending postsecondary institution). Postsecondary institutior s rece. ‘e wransfer credits for either 06 - Unspecified course credit transfer (sending
individual courses, blocks of courses, or entire programs. postsecondary institution’s course code is not known)
07 - Unspecified program credit transfer (sending
postsecondary institution’s program code is not known)
10 - Unspecified block transfer
96 - Other type of code
ST 7110 SendDate Date completed | The date the student completed the course, block of ciurses or program at the postsecondary  YYYYMMDD (YearMonthDay) Text 179-186 8
course or institution where the course, block of coxii2s or program was taken.
program at
sending If the exact day is unknown, reportiiic:vec: and month followed by two (2) blanks. If the date
institution and month are unknown, report tt e yea followed by four (4) blanks.
ST 7200 ProvST Provincial ST Provincial ministries to define aJditional elements for provincial reporting can use this composite  Components and codes as defined by provincial Text 187-266 80
elements element. Leave any unused portiun of the 80 characters blank. ministry
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