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General

Thisinstruction booklet is an integral part of the disclosure report package for election advertising sponsors. |t
isan important aid in the completion of the disclosure reports and should be used in conjunction with the
reporting forms. This instruction booklet contains only summaries of the reporting requirements and does not
take precedence over the Election Act. Copies of thisinstruction booklet are available free of charge from
Elections BC or can be downloaded from our Web site at www.elections.bc.ca. See page 16 of this Guide for
contact information for Elections BC.

The Guide to Election Communications should also be referred to by election advertising sponsors when
reporting their contributions and the value of sponsored advertising. The guide is available free of charge from
Elections BC, or can be downloaded from our Web site at www.elections.bc.ca

The Election Act is available for viewing on our Web site or can be purchased from:

Crown Publications
521 Fort Street
Victoria, BC

V8W 1E7
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Introduction

Registered el ection advertising sponsors must file an election advertising sponsor disclosure report with the
Chief Electoral Officer within 90 days after General Voting Day.

If an election advertising sponsor sponsors election advertising with atotal value of less than $500, the sponsor
may submit only the cover page with a check mark to indicate that advertising sponsored during the campaign
period had atotal value of less than $500.

Filing the Report

The disclosure report must be received by Elections BC within 90 days after General Voting Day for an
election. Postmarks are not acceptable.

There are anumber of options for ensuring that your report is received by Elections BC before the deadline.

» Mail the report to our Victoria office, ensuring that you mail it early enough to guarantee delivery
within 90 days after General Voting Day. The office addressis on page 16 of this guide.

 Courier the report to our Victoria office, again ensuring that you send it early enough to guarantee
delivery within 90 days after General Voting Day.

» Fax the report to our Victoriaoffice. If you fax the report, you must also mail the originals but they
can be mailed to arrive after the filing deadline. The fax number is on page 16 of this guide.

 Deliver the report to our Victoria office before the deadline.
 Deliver the report to any Government Agent’s office before the deadline.

General Instructions for All Forms

» Keep acopy of the report for your records. Y ou may need to use the information for filing
amendments or responding to questions from Elections BC.

* Typeor print neatly, inink.

» Consecutively number the pages of forms that have more than one page. If aform can have more
than one page there are two boxes in the top right-hand corner labeled PAGE OF . Start
the page number at 1 for the first completed page of the form and put the total number of pages of that
formin the second box provided (e.g., PAGE 1 of 2; PAGE 2 of 2).

 Enter the full name of the election advertising sponsor on each page.
* Enter datesas YYYY/MM/DD —e.g., for January 31, 1999, enter 1999/01/31.

* Itisacceptable to round centsto the nearest dollar. For example, $23.65 could be entered as $24,
$15.34 as $15.
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Election Advertising Sponsor Forms
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F-AS : Election Advertising Sponsor Disclosure Report

Thisisthe cover page to be used by election advertising sponsors. This form must accompany all disclosure
reports filed, including amended reports filed after the original report.

Please ensure that each of the components of this form are completed.

Enter the date of General Voting Day (YYYY/MM/DD).
Enter the full name of the election advertising sponsor.

Enter the election advertising sponsor’s mailing address, phone and fax numbersin the appropriate
gpaces. Elections BC needs the address to be able to notify the election advertising sponsor of the status
of the submitted report. Thisaddressiswhere we will send al correspondence. Thisform isavailable
for public inspection, so you may choose to list an office address instead of a home address.

Thisisalisting of all the forms which must be submitted to the Chief Electoral Officer as part of the
disclosure report. Useit as a checklist to identify which forms have been completed. If an amendment
is being submitted, please check only those forms that have been revised.

If the total value of sponsored election advertising was less than $500, tick this box. In this case, only
thisform (F-AS) isrequired to be filed with Elections BC.

The declaration must be signed and dated by the election advertising sponsor who is registered with
Elections BC. If the sponsor is an organization, the declaration must be signed by a principal officer or
director of the organization, who is registered with Elections BC. Signing afalse statement is a serious
offence and is subject to significant penalties under section 266 of the Election Act.

If thisisthefirst version of the disclosure report, leavethe “Amendment # " blank. If thisreport
amends a previously submitted report, enter the number of the amendment (or supplementary report)
here. For example, if this was the second disclosure report to be submitted, it would be the first
amendment and 1 would be entered in this space.
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.),\0 ELECTION
()

PLEASE PRINT IN BLOCK LETTERS OR TYPE
ELECTIONS 2T a
Amendment #

§}> ADVERTISING SPONSOR DISCLOSURE REPORT F-AS (99/11)

A non-partisan Office of the Legislature

GENERAL VOTING DAY (YYYY/MM/DD)
2000/03/29 a
SPONSOR'S FULL NAME
Ralph Millstone Foundation 9
MAILING ADDRESS e
2049 15t Avenue
CITY/TOWN POSTAL CODE PHONE NUMBER FAX NUMBER (Optional)
Victoria VOB | 6AS \250) 370-1234 12501 391-9871
EMAIL ADDRESS
This disclosure report includes the following forms: CHIEF
FORMS ELECTORAL
CHECKLIST OFFICE USE
v ONLY

Value of Advertising by Category — Form Sm-E(b)

Contributions of Money/Property/Services over $250 — Form S-A1(b) Ml

_
Summary of Contributions by Class — Form Sm-C(b) ’ﬂ o ’J
_
_

Anonymous Contributions —  Form S-A2(b) il

ORe

Advertising sponsored during the campaign period did not have
a total value of $500 or more; no additional forms required.

| declare that to the best of my knowledge, information and belief, all the information
contained in this report and any attachments is complete and accurate.

SIGNATURE OF SPONSOR / PRINCIPAL OFFICER / PRINCIPAL MEMBER e DATE: (YYYY/MM/DD)

RalptvMitlslone o 2000/06/20

PRINTED NAME OF PERSON SIGNING DECLARATION

Ralph Millstone Jr.

WARNING: Signing a false statement is a serious offence and is subject to significant penalties [Section 266].

ORIGINAL - CHIEF ELECTORAL OFFICE All forms included in this report are available for public inspection
PLEASE KEEP A COPY FOR YOUR RECORDS at the Chief Electoral Office during regular office hours.
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Sm-E(b) : Value of Advertising by Category
Thisform is used to report the various categories of election advertising expenses.

0 Enter the dollar value of each type of election advertising expense next to the applicable description.
e Enter the dollar value and provide details for any amounts entered as “ other” advertising expenses.

e Add the dollar value of all expenses and enter the total in the last box.
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& \Q/ VALUE OF ADVERTISING Sm-E(b) (02/11)
.>\ A BY CATEGORY
A Advertising Sponsor

ELECTIONS EC

A non-partisan Office of the Legislature

NAME OF FILING ENTITY

Ralph Millstone Foundation

Value of sponsored advertising by category:

Brochures (pamphlets, flyers, etc.) 280
Newspaper (magazines, journals, etc.) 1250
Radio 450

Signs (lawn signs, billboards, etc.) °

Television 7 2000

Value of newsletters, brochures, etc. sent directly to members,
employees, or shareholders of the sponsor

Other (describe) e

Total value of sponsored advertising 3980 e

ORIGINAL - CHIEF ELECTORAL OFFICE

This form is available for public inspection at the
PLEASE KEEP A COPY FOR YOUR RECORDS

Chief Electoral Office during regular office hours.
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Sm-C(b) : Summary of Contributions by Class

Thisform is used to report all contributions of money accepted by the election advertising sponsor during the
contribution reporting period (beginning six months before an election is called and ending at the close of
voting on General Voting Day). It also reports the amount of the sponsor’ s assets that were used to pay for
election advertising.

Enter the amount of the election advertising sponsor’ s assets that were used to pay for election
advertising in box A. Do not include the value of contributions made to the sponsor.

Contributions are separated into two columns; those that have a value of greater than $250, and those that have
avalue of $250 or less.

For each class of contributor, enter the amount of contributions of money received from contributors
who made total contributions of more than $250 (e.g., in box 1b enter the total of contributions made by
individuals who made total contributions of more than $250).

For each class of contributor, enter the amount of contributions of money received from contributors
who made total contributions of $250 or less (e.g., in box 2c enter the total of contributions made by
corporations which made total contributions of $250 or less).

Enter the total of al contributions of more than $250 in box B. This amount must equal the amount
reported in box A on form SA-1(b).

Enter the total of all contributions of $250 or lessin box C.
Enter the sum of boxes B and C in box D.

Enter the total amount of anonymous contributions received in box E. Thisamount must equal the
amount reported in box A on form SA-2(b).

Enter the sum of boxes D and E in box F.

10
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SUMMARY OF Sm-C(b) (99/11)
CONTRIBUTIONS BY CLASS

Advertising Sponsor

ELECTIONS EC

A non-partisan Office of the Legislature

NAME OF FILING ENTITY
Ralph Millstone Foundation
Amount of sponsor's assets, other than contributions reported 600 | A °
below, that were used to pay for election advertising:
Total value of contributions, excluding sponsor's own assets,
from each of the following classes of contributor:
Contributions Contributions of
greater than $250 $250 or less
Individuals 300 |1b 300 | 1c
Corporations 800 |2 450 |2¢
Unincorporated Business/Commercial Organizations 3b 55 3¢
Trade Unions 400 |4b 4c
Non-profit Organizations 255 | 5b 5c
Other Identifiable Contributors 6b 6c
Classified subtotals (1b to 6b & 1c to 6¢c) ‘ o ‘ ‘
(box B = box A, S-A1(b)) 1755 |8 &35 | ¢
Classified totals '
(B +C) 2590 P o
Total anonymous contributions e
(from box A, S-A2(b)) 790 |E
Total value of all contributions from all sources 3380 | F e
(D+E)
ORIGINAL - CHIEF ELECTORAL OFFICE This form is available for public inspection at the
PLEASE KEEP A COPY FOR YOUR RECORDS Chief Electoral Office during regular office hours.

11
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S-Al(b) : Contributions of Money, Property or Services with a Value Greater than $250

Thisform is used to report all contributors who made one or more contributions of money to the election
advertising sponsor during the contribution reporting period (beginning six months before an election is
called and ending at the close of voting on General Voting Day), which total more than $250. Contributions
of property and services are not reported as contributions by election advertising sponsors.

A computer generated record of thisinformation, in aformat which has been approved by Elections BC, may be
used in place of thisform.

Enter the full name of contributor; initials are not acceptable. If the contributor is a numbered
corporation or an unincorporated organization (classes 3 to 6) the full names of two directors or
principal officers must also be provided. If the contributor is a sole proprietor this should be indicated.
If the contributor is aunion, specify which local of the union made the contribution.

Tick the box under the applicable class of contributor. The six classesare: 1 —individual;
2 — corporation; 3 — unincorporated business’‘commercial organization; 4 — trade union; 5 — non-profit
organization; 6 — other. These classes are also identified at the bottom left hand corner of the form.

Enter the amount of each individual contribution made by that contributor. If the total amount of
contributions from a single contributor is made up of multiple contributions received on different dates,
all of theindividual contribution amounts must be listed. These individual amounts must correspond to
the individual datesin the column titled “ date of each individual contribution.” An exception to the
requirement to list each individual contribution can be made if the contributions were multiple regular
amounts (e.g., $30 per month) over atime period.

Enter the date on which each individual contribution was received. If the total amount of contributions
from a single contributor is made up of multiple donations received on different dates, all of the
individual contribution dates must be listed. An exception to the requirement to list al contribution
dates can be made if the contributions were multiple regular anounts (e.g., $30 per month) over atime
period.

Enter the total of all contributions made by each contributor who made total contributions of more than
$250 during the contribution reporting period.

Enter the total of all individual contributionsinto box A. This amount must equal the amount reported
in box B on form Sm-C(b).

12



Election Advertising Sponsor Disclosure Report Completion Guide

"sinoy 8o1yo Jejnbal Buunp 80O [eI0}o8|3 JaIuD
ay) Je uonoadsui o1jgnd oy d|ge|IeAB SI WO} SIY |

SAY0I3Y YNOA HO4 AJOD V 433X ISVI1d
301440 TvdOL0373 43IHO — TVNIDIRO

SNOILNGIYLNOD Y3IHLO — 9 ‘NOLLYZINVOHO LI408d-NON = G ‘NOINN 3avHL - ¥
@ GG/l ¥NAIAIGNI NOILVZINVOO TVIOHFNOO/SSINISNE GILVHOGHOONINN - € NOLLYHOSHOO - 2 “TYNGINIONI - |
40 TVLOL “MOLNEIMLNOD 40 SSV1D ,,
Gae 82/20/0002 | GGz A Janeg suy) 614940y || qn|) buidaiuy
62/20/0002 | OOl Vs ‘ ‘
WG ugea [129] 24 uoiu
0/0:%4 corzeesl 00¢ yiuwg " YHWG pad4 ‘gz| uoln
00¢ g2/20/0002 | 0G
gl/20/0002 | 0G| P S50 ¥Ga 8
gzelelieeol | 00l S food aul
00G 92/10/0002 | O0G N ‘P4 uosuyor 9 LQQQOU
81/20/0002 | 0G| A ot U6
00g 01/g0/0002 | 0G| auvor
SNOLLNEININOD NOILNEIINOD SINNOWY S sjrjeje|t (s10198.11p My 4 SaureU ||y 8pNjoU] ‘UonezZIUEB.IO
@ =i 0O e, @ i epthmiesmpadal (2] @ el
[ 1 ] uorepuNnod auoas|iN ydiey
EEZ ALILNZ ONITI4 40 3WVN
4 SNOIL>3 13
Dal
Josuodg BuisiuaApy uoi3oalg 6
052$ NVHL ¥31V3¥9O INTVA V HLIM SADIANIS .V A.
(90/66) (A)LV-S U0 ALY3dOYd ‘AINOI 40 SNOILNIIYLNOD A\Fv/v

13



Election Advertising Sponsor Disclosure Report Completion Guide

S-A2(b) : Anonymous Contributions

Thisform is used to report anonymous contributions received by the election advertising sponsor during the
contribution reporting period (beginning six months before an election is called and ending at the close of
voting on General Voting Day).

Enter the date the contribution was received.

Enter the dollar amount of the anonymous contributions.

If the anonymous contributions were received at an event or function, enter a brief description of the
event or function.

Enter the total dollar amount of anonymous contributions received in box A. This amount must equal
the amount reported in box E on form Sm-C(b).

14
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Questions?

For more information
Phone toll-free 1-800-661-8683 / TTY 1-888-456-5448

or contact
Elections British Columbia
Mailing Address: PO Box 9275 Stn Prov Govt, Victoria, BC V8W 9J6
Phone: (250) 387-5305

Facsimile: (250) 387-3578

Toll-free Facsimile: 1-866-466-0665

Web site: www.elections.bc.ca
Email: electionsbc@elections.bc.ca
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