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General

This instruction booklet is an integral part of the disclosure report package for election advertising sponsors.  It
is an important aid in the completion of the disclosure reports and should be used in conjunction with the
reporting forms.  This instruction booklet contains only summaries of the reporting requirements and does not
take precedence over the Election Act.  Copies of this instruction booklet are available free of charge from
Elections BC or can be downloaded from our Web site at www.elections.bc.ca.  See page 16 of this Guide for
contact information for Elections BC.

The Guide to Election Communications should also be referred to by election advertising sponsors when
reporting their contributions and the value of sponsored advertising.  The guide is available free of charge from
Elections BC, or can be downloaded from our Web site at www.elections.bc.ca. 

The Election Act is available for viewing on our Web site or can be purchased from: 

Crown Publications
521 Fort Street
Victoria, BC
V8W 1E7
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Introduction

Registered election advertising sponsors must file an election advertising sponsor disclosure report with the
Chief Electoral Officer within 90 days after General Voting Day.

If an election advertising sponsor sponsors election advertising with a total value of less than $500, the sponsor
may submit only the cover page with a check mark to indicate that advertising sponsored during the campaign
period had a total value of less than $500.

Filing the Report

The disclosure report must be received by Elections BC within 90 days after General Voting Day for an
election.  Postmarks are not acceptable.

There are a number of options for ensuring that your report is received by Elections BC before the deadline.

• Mail the report to our Victoria office, ensuring that you mail it early enough to guarantee delivery
within 90 days after General Voting Day.  The office address is on page 16 of this guide.

• Courier the report to our Victoria office, again ensuring that you send it early enough to guarantee
delivery within 90 days after General Voting Day.

• Fax the report to our Victoria office.  If you fax the report, you must also mail the originals but they
can be mailed to arrive after the filing deadline.  The fax number is on page 16 of this guide.

• Deliver the report to our Victoria office before the deadline.

• Deliver the report to any Government Agent’s office before the deadline.

General Instructions for All Forms

• Keep a copy of the report for your records.  You may need to use the information for filing
amendments or responding to questions from Elections BC.

• Type or print neatly, in ink.

• Consecutively number the pages of forms that have more than one page.  If a form can have more
than one page there are two boxes in the top right-hand corner labeled PAGE ____ OF_____.  Start
the page number at 1 for the first completed page of the form and put the total number of pages of that 
form in the second box provided (e.g., PAGE 1 of 2; PAGE 2 of 2).

• Enter the full name of the election advertising sponsor on each page.

• Enter dates as YYYY/MM/DD – e.g., for January 31, 1999, enter 1999/01/31.

• It is acceptable to round cents to the nearest dollar.  For example, $23.65 could be entered as $24,
$15.34 as $15.
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F-AS : Election Advertising Sponsor Disclosure Report

This is the cover page to be used by election advertising sponsors.  This form must accompany all disclosure
reports filed, including amended reports filed after the original report.

Please ensure that each of the components of this form are completed.

Enter the date of General Voting Day (YYYY/MM/DD).

Enter the full name of the election advertising sponsor.

Enter the election advertising sponsor’s mailing address, phone and fax numbers in the appropriate
spaces.  Elections BC needs the address to be able to notify the election advertising sponsor of the status 
of the submitted report.  This address is where we will send all correspondence.  This form is available
for public inspection, so you may choose to list an office address instead of a home address.

This is a listing of all the forms which must be submitted to the Chief Electoral Officer as part of the
disclosure report.  Use it as a checklist to identify which forms have been completed.  If an amendment
is being submitted, please check only those forms that have been revised.

If the total value of sponsored election advertising was less than $500, tick this box. In this case, only
this form (F-AS) is required to be filed with Elections BC.

The declaration must be signed and dated by the election advertising sponsor who is registered with
Elections BC.  If the sponsor is an organization, the declaration must be signed by a principal officer or
director of the organization, who is registered with Elections BC.  Signing a false statement is a serious
offence and is subject to significant penalties under section 266 of the Election Act.

If this is the first version of the disclosure report, leave the “Amendment # ____” blank.  If this report
amends a previously submitted report, enter the number of the amendment (or supplementary report)
here.  For example, if this was the second disclosure report to be submitted, it would be the first
amendment and 1 would be entered in this space.

1

2

3

4

6

7

5
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Sm-E(b) : Value of Advertising by Category

This form is used to report the various categories of election advertising expenses.

Enter the dollar value of each type of election advertising expense next to the applicable description.

Enter the dollar value and provide details for any amounts entered as “other” advertising expenses.

Add the dollar value of all expenses and enter the total in the last box.

1

3

2
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Sm-C(b) : Summary of Contributions by Class

This form is used to report all contributions of money accepted by the election advertising sponsor during the
contribution reporting period (beginning six months before an election is called and ending at the close of
voting on General Voting Day).  It also reports the amount of the sponsor’s assets that were used to pay for
election advertising.

Enter the amount of the election advertising sponsor’s assets that were used to pay for election
advertising in box A.  Do not include the value of contributions made to the sponsor.

Contributions are separated into two columns; those that have a value of greater than $250, and those that have
a value of $250 or less.

For each class of contributor, enter the amount of contributions of money received from contributors
who made total contributions of more than $250 (e.g., in box 1b enter the total of contributions made by
individuals who made total contributions of more than $250).

For each class of contributor, enter the amount of contributions of money received from contributors
who made total contributions of $250 or less (e.g., in box 2c enter the total of contributions made by
corporations which made total contributions of $250 or less).

Enter the total of all contributions of more than $250 in box B.  This amount must equal the amount
reported in box A on form SA-1(b).

Enter the total of all contributions of $250 or less in box C.

Enter the sum of boxes B and C in box D.

Enter the total amount of anonymous contributions received in box E.  This amount must equal the
amount reported in box A on form SA-2(b).

Enter the sum of boxes D and E in box F.

1

2

3

4

5

6

7

8



11

Election Advertising Sponsor Disclosure Report Completion Guide



12

Election Advertising Sponsor Disclosure Report Completion Guide

S-A1(b) : Contributions of Money, Property or Services with a Value Greater than $250

This form is used to report all contributors who made one or more contributions of money to the election
advertising sponsor during the contribution reporting period (beginning six months before an election is
called and ending at the close of voting on General Voting Day), which total more than $250.  Contributions
of property and services are not reported as contributions by election advertising sponsors.

A computer generated record of this information, in a format which has been approved by Elections BC, may be 
used in place of this form.

Enter the full name of contributor; initials are not acceptable.  If the contributor is a numbered
corporation or an unincorporated organization (classes 3 to 6) the full names of two directors or
principal officers must also be provided.  If the contributor is a sole proprietor this should be indicated. 
If the contributor is a union, specify which local of the union made the contribution.

Tick the box under the applicable class of contributor.  The six classes are:  1 – individual;
2 – corporation; 3 – unincorporated business/commercial organization; 4 – trade union; 5 – non-profit
organization; 6 – other.  These classes are also identified at the bottom left hand corner of the form.

Enter the amount of each individual contribution made by that contributor.  If the total amount of
contributions from a single contributor is made up of multiple contributions received on different dates,
all of the individual contribution amounts must be listed.  These individual amounts must correspond to
the individual dates in the column titled “date of each individual contribution.”  An exception to the
requirement to list each individual contribution can be made if the contributions were multiple regular
amounts (e.g., $30 per month) over a time period.

Enter the date on which each individual contribution was received.  If the total amount of contributions
from a single contributor is made up of multiple donations received on different dates, all of the
individual contribution dates must be listed.  An exception to the requirement to list all contribution
dates can be made if the contributions were multiple regular amounts (e.g., $30 per month) over a time
period.

Enter the total of all contributions made by each contributor who made total contributions of more than
$250 during the contribution reporting period.

Enter the total of all individual contributions into box A.  This amount must equal the amount reported
in box B on form Sm-C(b).

1

2

3

4

5

6
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S-A2(b) : Anonymous Contributions

This form is used to report anonymous contributions received by the election advertising sponsor during the
contribution reporting period (beginning six months before an election is called and ending at the close of
voting on General Voting Day).

Enter the date the contribution was received.

Enter the dollar amount of the anonymous contributions.

If the anonymous contributions were received at an event or function, enter a brief description of the 
event or function.

Enter the total dollar amount of anonymous contributions received in box A. This amount must equal 
the amount reported in box E on form Sm-C(b).

1

2

3

4
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Questions?

For more information

Phone toll-free 1-800-661-8683 / TTY 1-888-456-5448

or contact

Elections British Columbia

Mailing Address:  PO Box 9275 Stn Prov Govt, Victoria, BC  V8W 9J6

Phone:  (250) 387-5305

Facsimile:  (250) 387-3578

Toll-free Facsimile: 1-866-466-0665

Web site:  www.elections.bc.ca

Email:  electionsbc@elections.bc.ca


