A Guide to Applying for Birth, Death and
Marriage Certificates in B.C.
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Introduction

To order a certificate or other service from the BC Vital Statistics Agency,
you must complete an order form called an Application for Service
form, and mail it to the Agency with the required fee. Please telephone
the Vital Statistics Agency for the application form and the current cost
of the certificate. You can also order services by telephone, fax or through
the web. Please see the last page of this guide for a list of Agency offices
and telephone numbers.

Who is allowed to apply for a certificate?

These people can apply for a Birth Certificate:

e Person named on the Live Birth Registration form.

e Mother of the child.

e Father of the child if he was named on the Live Birth Registration
form and if he signed the registration form.

e Anauthorized agent of the person named on the Live Birth Registration
form.

e Spouse of a person named on the registration.

e Person with legal custody of the child (A copy of guardianship papers
must be attached to the Application for Service form).

These people can apply for a Marriage Certificate

e Bride or groom named on the Marriage Registration form.

e An authorized agent of the bride or groom.

e Parents of the bride and groom if they were named on the Marriage
Registration form.

These people can apply for a Death Certificate
e Anyone who has a valid reason.
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How Long Will It Take To Receive My Certificate?

Certificates and Photocopies of Birth, Death, and Marriage registrations
are usually produced within 7 days. You can also ask for a Rush service,
which is provided in 24 hours at a special charge. Please call the Vital
Statistics Agency for further information.

CERTIFICATES AND OTHER SERVICES AVAILABLE

Birth, Death or Marriage Certificate

You can only obtain a Birth, Death or Marriage Certificate from the
Vital Statistics Agency if the birth, death or marriage occurred in British
Columbia.

When you order a certificate, you must provide information on the
Application for Service form that is identical to the information that was
written on the official Registration Form at the time of the birth, death,
or marriage. If there are any differences between this application form
and the Registration form (such as the spelling of names, the order of
names, or the birth date), Vital Statistics cannot print the Certificate.

A Birth Certificate is important because it shows a person’s legal name
and place of birth. It is used for all official identification purposes
throughout an individual’s life.

A Death Certificate is usually required after a person’s death to settle
their estate. A death certificate is usually provided by the funeral director
during the time of the funeral, but you can apply to the Vital Statistics
Agency to receive an additional copy.

A Marriage Certificate is frequently required to prove that a couple is
married. If you were married in British Columbia, you can apply for a
marriage certificate from the BC Vital Statistics Agency. If you are
planning to get married in British Columbia, a marriage certificate will
be mailed to you after your marriage ceremony.
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The Birth and Marriage Certificates are available in small (6.5cm x
9.5cm) or large size (17.5cm. x 21.5c¢m) Please indicate on the form the
size that you require. The Death Certificate is available in a large size
only. Certified photocopies of the original registration forms are also
available.

Special Verification Letters

The Agency can also produce a Marital Status Letter or Special
Verification Letter for a death, which confirms that the marriage or death
occurred in British Columbia. A search will be done of the Vital Statistics
files to confirm if a particular person has married or has died in B.C.
Please call the Vital Statistics Agency for further information about this
service.

Genealogy Certificate

The Vital Statistics Agency can produce Genealogy Certificates for births,
deaths, and marriages, which occurred in British Columbia from 1872 to
today. These certificates usually show more information than is printed
on large certificates. However, there are specific restrictions on who is
able to apply for records. Please call the Vital Statistics Agency for further
information about this service.

Commemorative Certificate of Birth

A series of Commemorative Birth Certificates are available from the
Agency. These decorative certificates are intended as keepsakes, suitable
for framing. They are not legal documents. Parents who are interested in
finding out more information about these certificates should contact the
Vital Statistics Agency.
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How 1o comPLETE AN APPLICATION FOR SERVICE FORM

This form must be completed to order any certificate or other service
from the BC Vital Statistics Agency.

The information that will be printed on the certificate is taken from the
original registration form that was submitted to the Vital Statistics Agency
at the time of the birth, death or marriage. The information that you provide
on the Application for Service form is only used to identify the correct
registration record. It is important that the information on the registration
form and this application form match. A certificate cannot be printed if
the information is not complete and accurate.

Please contact the Vital Statistics Agency for the current fee for the
certificate. You can pay by cheque or by money order which you can
obtain from your bank or post office. Payment may also be made by
credit card.

Please print clearly and ensure that all the information provided is
complete and accurate.

Please do not use red or green ink or a pencil. Use blue or black ink.
Please do not fill in the shaded areas.
INSTRUCTIONS
Name of Applicant
Print the surname (family name) of the person who is applying for the

certificate. Print the given names (first names) in full including all first
and middle name(s).
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Mailing Address of Applicant

Please provide a complete mailing address, and if required, the Post Office
Box number. Print the name of the city, province or state, country, and
postal code where the certificate is to be mailed or delivered.

Telephone and Facsimile Number of Applicant

Please provide telephone numbers, including the area code, where the
applicant can be contacted. This is especially important for Rush services.
Provide a home telephone number, a work telephone number, and a
facsimile (fax) number.

BIRTH CERTIFICATE(S)

Note: Ordering Birth Certificates for a Newborn Baby

The Birth Certificate for a newborn baby cannot be printed until the Vital
Statistics Agency receives the completed Live Birth Registration form
from the parents and the Notice of Birth from the hospital physician or
registered midwife who was present at the birth. If your child was not
born in a hospital and no physician or registered midwife was present at
the birth, parents must complete a special birth registration package.
Contact the Agency for more information.

Surname

Print the surname (family name) of the person for whom the certificate is
being requested. If the Birth Certificate is for a married woman, please
print her maiden surname. A woman’s maiden surname is her surname
(family name) when she was born.

Given Names

Print the person’s given names (first names) in full including all first and
middle name(s). This should be the person’s full legal name. Print the
first name first and then print the middle name(s).
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Sex
Mark the box for either “male” or “female”.

Date of Birth

Print the date of birth of the person whom the certificate is for. Print the
first three letters of the month followed by the day and the year. For
example, JAN 01 1999.

Place of Birth

Print the name of the city, town or village in British Columbia where the
birth occurred. The BC Vital Statistics Agency can only produce Birth
Certificates for persons who were born in British Columbia.

Surname of Father

Print the surname (family name) of the father. If the name of the father
was not written on the Registration of Birth form, or he did not sign the
form, the section on the father should be left blank.

Given Names of Father

Please provide all given names (first names) of the father in full including
all first and middle name(s). Print the first name first and then print the
middle name(s).

Birthplace of Father
Print the place where the father was born, including the name of the city,
province or state, and country.

Maiden Surname of Mother
Print the maiden surname of the mother. A woman’s maiden surname is
her surname (family name) when she was born.

Given Names of the Mother

Please provide the given names (first names) of the mother in full
including all first and middle name(s). Print the first name first and then
print the middle name(s).
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Birthplace of Mother
Print the place where the mother was born, including the name of the
city, province or state, and country.

Quantity and Type of Certificate

Please select the type of certificate you wish to order and the quantity.
The small certificate (6.5cm x 9.5cm) shows the name, birth date and
birthplace of the person. The large certificate (17.5cm. x 21.5cm) also
includes the names of both parents.

Finishing the Application for a Birth Certificate

The Applicant must sign the application form at the bottom, state their
relationship to the person for whom the certificate is being requested,
and state the reason(s) why the certificate is required. See Section IV for
clarification.

MARRIAGE CERTIFICATE(S)

First complete the applicant’s name and mailing address at the top of the
form. Then complete the following information about the marriage.

Date of Marriage
Print the date of marriage. Print the first three letters of the month first,
followed by the day and the year. For example, JAN 01 1999.

Place of Marriage
Print the name of the city, town or village in British Columbia where the
marriage took place.

Surname of Groom
Print the surname (family name) of the groom.
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Given Names of the Groom

Please provide the groom’s given names (first names) in full including
all first and middle name(s). Print the first name first and then print the
middle name(s).

Birthplace of Groom
Print the name of the city, province or state, and country where the groom
was born.

Surname of Bride Prior to Marriage
Print the bride’s surname that she used before this marriage.

Given Names of the Bride

Please provide the bride’s given names (first names) in full including_all
first and middle name(s). Print the first name first and then print the
middle name(s).

Birthplace of Bride
Print the name of the city, province or state, and country where the bride
was born.

Quantity and Type of Certificate

Please select the type of certificate you wish to order and the quantity.
The small certificate (6.5cm x 9.5¢cm) shows the names of the bride and
groom with the date and the place of the marriage. The large certificate
(17.5cm. x 21.5¢cm) also includes the place of birth of the bride and groom.

Finishing the Application for a Marriage Certificate

The Applicant must sign the application form at the bottom of the form,
state their relationship to the person for whom the certificate is being
requested, and state the reason(s) why the certificate is required. See
Section IV for clarification.
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DeatH CERTIFICATE(S)

First complete the applicant’s name and mailing address at the top of the
form. Then complete the following information about the death.

Surname of Deceased
Print the deceased’s surname (family name). This should be the surname
of the person at the time of their death.

Given Names of the Deceased

Please provide the deceased’s given names (first names) in full including
all first and middle name(s). Print the first name first and then print the
middle name(s).

Age of the Deceased
Print the deceased’s age at the time of their death.

Sex of the Deceased
Mark the box for either “male” or “female”.

Date of Death
Print the date of death. Print the first three letters of the month first
followed by the day and the year. For example, JAN 01 1990.

Place of Death
Print the name of the city, town or village in British Columbia where the
deceased passed away.

Permanent Residence of Deceased Prior to Death
Print the permanent residence address where the deceased lived before
his or her death. Include the city, province or state, and country.

Place of Birth
Print the name of the city, province or state, and country where the
deceased was born.
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Quantity and Type of Certificate
Please select the type of certificate you wish to order and the quantity.

For ALL TyPes oF CERTIFICATES

State Your Relationship

The applicant must state his or her relationship to the person named on
the certificate. For example, a mother who is applying for her child’s
birth certificate will write the relationship is ‘mother’. If she were applying
for her own birth or marriage certificate, she would write the relationship
is ‘self’.

Specific Reason
Print the reason(s) why the certificate is required.

Signature of Applicant
Please remember to sign the application form at the bottom.
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WHEeRE CaAN | GET MoRE INFORMATION?

The British Columbia Vital Statistics Agency
Business Hours are Monday to Friday 8:30 am to 4:30 pm

818 Fort Street

PO Box 9657 STN PROV GOVT
Victoria, B.C. VW 9P3

(250) 952-2681

Fax (250) 952-2527

250-605 Robson Street (second floor)
Vancouver, B.C. V6B 5]3

(604) 660-2937

Fax (604) 660-2645

101-1475 Ellis Street
Kelowna, B.C. V1Y 2A3
(250) 712-7562

Fax (250) 712-7598

433 Queensway Street

Prince George, B.C. V2L 5M2
(250) 565-7105

Fax (250) 565-7106

Please note that service at above listed addresses and telephone numbers
is available only in English. The Agency has produced this bilingual guide
series to provide assistance to clients who require assistance with
completing the forms in English.

The Vital Statistics Agency is committed to making its services and
programs accessible to all British Columbians.
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818 Fort Street

PO Box 9657 STN PROV GOVT
Victoria, B.C. VW 9P3

(250) 952-2681

Fax (250) 952-2527

250-605 Robson Street (second floor)
Vancouver, B.C. V6B 5J3

(604) 660-2937

Fax (604) 660-2645

101-1475 Ellis Street
Kelowna, B.C. V1Y 2A3
(250) 712-7562

Fax (250) 712-7598

433 Queensway Street

Prince George, B.C. V2L 5M2
(250) 565-7105

Fax (250) 565-7106
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