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Customizing an Output Style

Overview

Creating your own output style can seem like a daunting task — however, if you
follow these steps, you will find that with a little practice, it is a fairly straight
forward process.

One key is good Instructions to Authors (which you have no control over!). The
more detailed, the better.

Also, it's always easier to start with an existing style and modify it to suit your needs
(when possible).

The best way to learn how to modify a style is to “play” with one. Follow the
instructions on the following pages and just practice...You'll be a pro in no time!

So, get ready, get set — GO!
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Getting Started

1. Before you begin creating a style, you need to locate the Instructions to
Authors for the journal style you want to create (or have any manual ready
for the larger styles).

Sometimes, these instructions are difficult to find. We suggest you first do a
web search (using your favorite search engine) for the journal you are
interested in. Once you locate the journal’s website (or the publisher’s
website), scan the webpage for any of the following terms (this is just a
partial list):

Manuscript Submission
Author Information
Instructions to Authors
For Authors

Author’s Guide

2. Once you have the instructions, read through them carefully. The information
you need may be in various sections of the instructions. Some things to look
for:

- line spacing for the references— which may or may not differ from the
spacing of the manuscript

- should the bibliography start on a new page?

- is there a heading for the bibliography page?

- in-text citations or footnotes and how should those appear? (How
many authors should display, how should the names appear, etc.)

- how should the bibliography list be printed (usually in numeric order or
alphabetically)

3. After you have read through the instructions, you are ready to look for an
existing style to modify. You can do this using the Output Style Preview
Utility (Tools, Preview Output Styles) or by simply opening the Output Style
Editor (Bibliography, Edit button -- to the right of the output style drop-
down).

The Output Style Preview Utility is the easiest way to see both in-text
citations and bibliography entries for many reference types all on one page,
so we recommend using this tool to locate the style to modify. Since there
are many styles to browse through, we suggest trying to find an existing style
that may be in the same “area” you are interest in (i.e., Medicine,
Humanities, Management, etc.). Also, deselect the option to use your
references when previewing output styles. Instead, use our default
information to see the most complete definitions of every reference type for
each style.
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Option to use your references as samples,
or RefWorks’ data as samples.

e | Output Style Preview Utility - Microsoft Internet Explorer

File Edit “ew Favorites Tools Help
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RefWorks ¥ Output Style Preview Utility

Preview [k

Abstract

Biblingraphy: Beutler, Earl Buford, C. Stempien, K. E. Schneider, 5. G. Mayho 111, Eileen P. Camphell, M. Dunie, and Tina Long. This would be
the Title: Primary. Abstract, Journal of frreproducible 8esuits 10, no, 1 (June 19, 2001): 190-199, http:/fwwew refworks .com
(accessed January 1, 2003).

In-Text Citation: (Beutler and others 2001, 190-199)

MNotes: Earl Buford Beutler and others, "This would be the Title: Primary,” abstract, fowrnal of Irreproducible Resuits 10, no, 1 (June 19,
2001}, 190-199., http: ffwwew refworks .com (accessed January 1, 2003).

Artwork

Bibliography: Beutler, Earl Buford, C. Stempien, K. E. Schneider, 5. G, Maybo III, Eileen P, Campbell, M, Dunie, and Tina Long. This wowld be
the Title: Prirmary. This would be the Title: Secondary., Edited by Bart Simpson, Homer Simpson [Este seria preliminar o
tOlo]. Translated by C. T. Capen, Edited by Daffy Duck. 3rd ed. Wol. 10. Encinitas: SIMD Publishers, 2001,
http: e refworks . .com {accessed January 1, 2003).

In-Text Citation: (Beutler and others 2001, 190-199)

Notes: Earl Buford Beutler and others, This would be the Title: Prirmary [Este seria preliminar o tOlo], ed, Daffy Duck, trans, C. T. Capen,
3rd ed., Wol. 10 (Encinitas: SIMD Publishers, 2001}, 190-199, hitp /oo refworks com (accessed January 1, 2003).

Bills/Resolutions
Bibliography: Capen, C. T, This wowd be the Title! frimary. 10, 1 sess, journal of Irreproducible Resuits, no, 3, This would be the identifying
phrase{lune 19, 2001); 190-199, http:/fwww refworks.com {accessed January 1, 2003),
Tn-Text Citatinn: (Reautlar and nthers 2001. 190-199% »
@'] @ Trusted sites

Output Style Preview Utility

4. Once you have found a style to modify, you will need to access the Output
Style Editor to make any modifications. To do this, go to the Bibliography
area. Select the output style you wish to modify from the drop-down and
click the “edit” button to the right of the drop-down. This will launch the
Output Style Editor.
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Modifying an Output Style

The Output Style Editor has three main sections — in-text citations, bibliography and
notes (footnote or endnote). You have to set up each section that is appropriate for
your desired output. The output style editor always opens to the bibliography
section.

Tip: The RefWorks online help has detailed information on each of these three
sections (check the section called Using the Output Style Editor). We suggest you
read through the help files for a thorough understanding of all the options available
to you.

Here’s how the output style editor looks when you first open it:

a Output Style Editor - Microsoft Internet Explorer

RefWorks Output Style Edith
Style: | Uniform - Uniform Requirernants for Manusoipts Subrnitted to Biormedical Journals v
@) pibliography () In-Text Citation () Notes
(Special) GCitation Type: | In-Taxt Citations Gnly v
Name: Unifarm - Uniform Requirements for | Created: Friday, June 22, 2001 2156131 AM  Modified: Wednesday, Septd 21,2005 12123111 PM
Fefworks strives For accuracy in all outpot farmats, We recommend &
3 ts: .
ammen verifying that there are no new author instruction updates before w | Link: httpef wwwicmje. orgf

Reference Type: | Generic [defined] ¥ 8 undefined types will use Generic format Bibliography Settings

Fields for this type

Output Field Order

Add Text to Output
Ref ID

Authors, Primary
Title, Primary

Ref Type Periodical
Authars, Prirmary Pub vear

Title, Prirnary Pub Date Free Form
Periodical Wolumne
Pub vear Issue

Pub Date Free Form Pages

volume

e &)

Pagas
Descriptors
Abstract

Motes

Authors, Secondary
Title, Secondary

Ediion” 2  copy rités fom: Navigate the three main
S T sections (Bibliography, In-Text
Citations, Notes) of the output
stvle editor here.
< ¥

Preview of Bibliography Output

1. Beutler EB, Stempien C, Schneider KE, Maybo 5,111, Campbell EP, Dunie M, et al. This would be the title: Primary. J Irrep Results, 2001 June 19;10(1):190-9,

You can access each of the three sections here. For each of the three
sections, there are two components:

= The Settings: There are overall settings for the Bibliography, the In-Text
Citations and the Notes that determine line spacing, headings, sort order, etc.
You determine the settings for each area as necessary.

= The Format: Each of the three areas (Bibliography, In-Text Citations and
Notes) can have defined formats where you decide exactly which fields of
information are used, the order of the fields, as well as any punctuation,
spacing and text attributes for every reference type you need to have for your
final output (i.e., a book, a journal, a web page, a dissertation, etc.).
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Reference Type

All of these items need to be considered when creating or modifying a style.

First time, select Save As,
after that, just use Save

A Qutput Style Editor - Microsoft Internet Explorer EI@@

RefWorks

Output Style Editor

Styles | Uniform - Uniform Requirernents for Manuscripts Submitted ta Biomedical Journals ~|

(special) Re nam éi)tBibliugraphv O In-Text Citation ) Notes

ation Type: | [n-Tesxt Citations Only v

ctvioe hare
r=) T 1Ch

1
dron-down ty €
Name: |L|rHFDrrn - Uniform Requirements far | Created: L dune 2z, 2001 2:56:21 AM  Modified: Wadnesdal,l, Saptember 21, 2005 12:22:11 PM

Fefwtarks strives far aceuracy in all autput farmats, We recommend ..| —
verifying that there are no new suthor instruction updates befors v | Links [https/d www. icmie. ora/ |

Comi

Refarence Typa: | Generic [defined] v\ B Undefined types will use Generic format [ Biblingraphy Settings ]

Fields far this type Output Field Order
Add Textto ODutput Authors, Primary
Ref ID Titl=, Prirnary
Ref Type Periodical
Authors, Prirnary Pub Year
Title, Prirmary Pub Date Free Form . .
Pericdical volurna W
pariodica v Citation
Pub Date Free Form Pages
volurme p
Type
Pages
Descriptors
Abstract
Hotes
Authars, Secandary
Title, Secondary
Editian
Copy Fislds frorm:
Publizher v H
Bills/Resolutions v Format Setti ngs
< >

Preview of Bibliography Output

1. Beutler EB, Stempien C, Schneider KE, Maybo 55,111, Campbell EP, Dunie M, et al. This would be the title: Primary. J Irrep Results, 2001 June 19;10(1):190-9.

™~

N

Preview

1. Before you start to modify the style you have found, we suggest renaming it (it
cannot be the same name as the original) and saving it. In the area that says
Name (located just below the output style drop-down), type in your new name and
click the Save As button located under the output style drop-down..

2. Your new style will now appear in the output style drop-down in red lettering
(note: Not all browsers support the display of colors in the drop-down. Only you
will see this style in your personal account.

Now that you have located a style and renamed it, you are ready to modify it to
meet your needs.
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3. Remember, there are two components to each style — the Settings and the
Format. You will need to check and/or modify any or all settings and defined
formats to suit your needs.

To modify a style you will:
- Check the Citation Type to make sure it is appropriate for your output style.

e For In-text citations with a bibliography at the end of the paper, select In-
Text Citations Only.

e For Notes at the bottom of each page or at the end of your document, select
Notes Only. This feature works with your Word Processing software’s
footnote/endnote feature.

e For a combination of in-text citations and footnotes, select In-Text Citations
and Notes (also includes a bibliography if needed).

- Check the Settings (determine the overall layout and spacing and whether in-
text citations are numeric). Note: In-text citations that are author-date are
defined similarly to Formats (below). You will select fields and apply punctuation.

Numeric in-text citations do not require any fields to appear in the Output Field
Order column.

To access each of the Settings areas, you first select which section you want,
then click on the Settings button and finally, create the settings.

1. Choose Section

e | Output Style Editor - Microsoft Internet Explorer

RefWorks Outp tyle Editor

styla: | Uniform - Uniform Reguirements for Manuscripts Submitted to Biomedical Journals v ® O o
Bibliography () In-Text Citation () Notes
(Special) JLE A Citation Type: | In-Text c?tions @yl - CR on
Name: Uniform - Unifarm Requirements for | Created: Friday, June 22, 2001 2:56:31 AM  Modified: Monday, October 03, 2005 3:26:02 BM Settl ngs button
. RefWorks strives for accuracy in all output formats, We recormmend A

Comments: | ifuing that there are no now author instruction updates befors v | Unk: http:ffwww. icmje. oraf K

Reference Type: | Generic [defined] | 8 Undefined types will Use Generic format Bibliography Settings

Fields for this type Output Field Order Bibliography Settings ® Uz \n for carriage raturn, St for tab or \F for page braak

Add Text to Cutput A Authors, Primary Sort References By: | In Order They Are Cited v

Ref ID Title, Primary H

Raf Typa et Reference List Title: |References 3. Create Settin gs

Authors, Prirnary Pub vear ]

Title, Primary Pub Dats Free Farm [“Inurnbered List Pracede Nurnber With

Beodlcal (TS Follow Murnber With |-

Pub rear Issue

SEEJ?:E Free Form Fages [include ampty fields in reference output

Issue Indent Setting:| Mone v

Pages )

Descriptors Line Spacing: | Double %

Abstract For consecutive works by the same author(=)

Motes "

o[-

Authors, Secondary list all author narmes as uszual

Title, Sacondary Precade Each Referance Wwith

Edition 2 Copy Fialds fram:

Publizher - - Follow Each Reference With |«

Bills/Resolutions L

4 >
Preview of Bibliography Output

1. Beutler EB, Stempien C, Schneider KE, Maybo SG,11I, Campbell EP, Dunie M, et al, This would be the title: Primary. J Irrep Results, 2001 June 19;10(1):190-9,
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- Check the Formats. Formats are created for each reference type example that is
provided in the instructions to Authors. At a minimum, you MUST create a Generic
format. To see which formats have been defined already, click on the reference type
drop-down (located just above the Output Field Order box) and wherever you see
[defined] next to a reference type, this is what the output style is using. At the
bottom of the output style editor, you will see a preview pane. Changing the
reference type from the Reference Type drop-down located above the Fields for
this Type and Output Fields Order boxes will change the preview pane.

Reference types that do not say [defined] next to them use the Generic format.

Remember, detailed information on formats and settings for each of the three
sections (Bibliography, In-Text Citation and Notes) is available in the online help.

Tip: Make sure your final reference type format matches the examples in the
Instructions to Authors . Look for the proper order of the elements, as well as
punctuation and text attributes (bolding, italicizing and underlining) where
appropriate.

Click on any of the individual fields in the Output Fields Order box to change any
established formatting. Each field will have its own Field Settings that you can
modify. You can also use the up and down arrow buttons or the del buttons to
change the order of the fields or remove a field completely. For details about the

individual Field Settings, see the online help. 3. Place fields in proper order

| Output Style Editor - Microsoft Internet Explorer

RefWorks Output Style Editor
Style: | Chicago 15th Edition (Mates & Bibliography) v ® o o
Bibliography In-Text Citation Notes
R (Special) SR Citation Type: | In-Text Citations and Notes %
1. Choose Reference Type - h field
~ MName: Chicage 15th Edition (Motes % Bibliog| Created: Tuesday, Jfine 19, 2001 12:17:36 PM  Modified: Monday, Septernber 26, 2005 2:36:2% F‘Mbe eCt ea‘C e
. |Refworks strives for accuracy in all output formats. W recarnmend S f r f rm N
M‘s' closely exarnining your formatted bibliography befoy® subrission. | Link: httpiffwww chicagernanualofstyle.orgy O O att g "
Reference Type: |Book, Section [defined] 8 Undefined types will use Generic farmat [___®eibliography settings ]/
Fields for this type Output Field Order Field Comments & any special comments about this field for this reference type
Add Text to Output A Do not use the word anonymous in records, For anonyrmous work -
Ref 1D Saction Title Chicagn 15th requires the title as a substitute, RefWorks vill do this  »
RE"hTVDE SETDH Number E Field Settings © uUse \n for carriage return, \& for tab or \F for page break
Autl A Text to Qutput
e Boak Te T Oeotd Cunderine [1talic Clsuperseript [l subseript
Pub ear Series Editors [ precede with Fallow with
Pub Date Free Form GriginaliTranslated . I
Author Settings
Valume Translatars
Section Number Editars (i Oincude all or  Show no more than [10] 1f more, show first 7
Pages Edition
Descriptars volurne followed by |, et al. | using [Jeold [Jundedine
ﬁ:::;aa E!fﬁsg:f"'b“cat'on [rtatic [ superseript [ subscript
Editors Pub Year bs Anonymaus: Use Title or Show Anonymous as [Anonyrmous
Book Title
Edition Separators: If only 2, use |, and
Publish ]
p‘“a(:oi’puh“mmn 2 Copy Fields from: If rore than 2, use [, Before Last |, and
Abstract First Author: Mame | Last, First Middle % | Initial | First Middle %
Case Setting: None -
2. Selectifields to pri nt Other Authors: Warme | First Middle Last % nitial | First Middle ¥
Case Setting: None w
Single Author: Precads with Follow with .
Multiple Authors: Precede With Fallow with |,

< LSS b

Preview of Bibliography Output

Beutler, Earl Buford, C. Stempien, K. E. Schneider, £, G, Maybo III, Eileen P, Campbell, M. Dunie, and Tina Long. "This would be the Title: Primary." Chap. 1, in This
wowld be the Title! Secondary., Edited by Bart Simpson, Homer Simpson [Este seria preliminar o tOlo]., Translated by C. T, Capen, Edited by Daffy Duck, 3rd ed.
Vol, 10, Encinitas: SIMD Publishers, 2001, http . /fwww refworks.com (sccessed January 1, 2003).
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3. Once you have checked and modified your settings, make sure to save your
changes. To locate your new style, click your browser’s refresh button or click
on the Bibliography button in RefWorks to load the updated output style
selections. We suggest you generate a trial bibliography using your new style
in the Bibliography area of RefWorks or view your style in using the Output
Style Preview Utility (click on the Preview Styles button in the
Bibliography area). Make sure you have references in your RefWorks
database that will produce good results (i.e., complete records in a variety of
reference types!)

4. Check the formatted citations and references. To make any further changes,
locate the name of your output style in the Bibliography area of RefWorks
and click on the Edit button.

Sharing A Style With Others

Any user can use the Backup feature (Tools, Backup/Restore) to export an output
style (or styles) and email the style to other users (who would then use the Restore
feature to put it in their account).

: T o
OEack - ) Iﬂ IELI ; /.7 ! Search Favorites @Mad\a 62 - E ox ﬂ é% @ 80° Forecast§80°f62°

Links ,@qustDmize Links “? Yahoo! “¥p Yahoo! Mal &) Add a bookmark [ Free AL & Unlimited Internet ‘Web assistant %v
: Search the Wehl Search |~ Address :.‘éi.I?ttp:ll’ll’www.ruafwur_ks.cc_lm_p’_Reru_r_lem_ainFn?me_.ésp 4 aGn
: Google - v [C] search - | @M= §2 | A cCheck - TR Aubolink - [ options

Welcome, Stephanie. Log out

Refwo Pks New Refiorks Release - details Refworks University e

References = Search » View v Folders = Bibliography | Tools ~ Help = Search Refyworks) [EJ
—
Backup/Restore .
— 1l Choose Backup option Back to Reference List
@ Backup O Restore

[Jinclude References

Select Output Styles to Backup: | Check all | [ Uncheck all_|
¥l acaderny of Management Review SF
[¥] advances in Physiology Education SF

ML 6th Edition my way

I Nurse Practitioner Journal

[l organization Science 2

[Clorganization Science 3

[IsF &P&, Annotated with Ahstracts - American Psychological Association, Sth Edition
[sf chicago 15th Edition (Motes & Bibliography)

[Jcanadian JoNpal of Forestry A i 3. CliCk Pe rform Backup

. . [weterinary Dermatalogy
(e o eeeens Enaineers 1 4 button to save .zip file to
[_Perform Backup _ | your computer.

2. Check styles to share.

&] Dane @ Trusted sites
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