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Celebrate Canada
Celebration and Commemoration Program
Funding Application Form
Celebrate Canada
Deadline: January 15, 2013
Canadian Heritage provides financial support for activities organized during the Celebrate Canada period, from June 21 to July 1.
 
These activities celebrate National Aboriginal Day on June 21, Saint-Jean-Baptiste Day on June 24, Canadian Multiculturalism Day on June 27 and Canada Day on July 1.
How To Use This Form
How to use this form
We strongly encourage you to complete this form electronically. It includes features to help simplify the application process (e.g., automatic calculations). You may also print the application form and report(s) and complete them in paper format.
Any changes made by hand after the form is completed and printed must be initialled by the individual authorized to sign the form.
Important Notices
Important Notices
1.   You must complete all "(required)" fields before submitting your application.  Once completed, this form can be scanned and transmitted by email or sent by fax, mail, courier or hand delivered to your Canadian Heritage Regional Office. It must be received or post-marked no later than the deadline date.
2.   The        icon indicates that an explanation is available.
3.   The        icon indicates that important information is available.
Celebrate Canada
Celebration and Commemoration Program
Funding Application Form
Celebrate Canada
IMPORTANT
•  Please ensure that you answer all questions so that we can assess your request for funding in a timely manner. 
•  Once completed, this form with signature(s) and all required documents can be transmitted by scan and e-mail, fax, mail or courier.  Funding Application Forms postmarked or delivered to your Canadian Heritage Regional Office after January 15, 2013 will not be accepted.
Please ensure that you answer all questions related to your project so that we can analyze your final report in a timely manner. Once completed, forms can be transmitted electronically to the department.
Part A – Information about the Organization
Part A - Information about the Organization
1. General Information
1. General Information
In which official language should the Department of Canadian Heritage communicate when contacting your organization about this application? (required)
2. Street Address of the organization or of the person authorized to sign (required)
2. Street Address of the organization or of the person authorized to sign (required)
3. Mailing Address
3. Mailing Address (if different than street address)
4. Person Authorized to Sign for the Organization
4. Person Authorized to Sign for the Organization
Salutation (required)
Salutation (required)
Salutation (required)
5. Contact Person
5. Contact Person
Salutation (required)
Salutation (required)
Salutation (required)
6. Structure and Governance of Organization
6. Structure and Governance of Organization
Select one of the following elements (See corresponding section of the Guide page 5.) (if applicable)
Part B – Project Information 
Part B – Project Information 
7. Project Description
7. Project Description
Project Description -- The project celebrating (select one or more events from those listed below):
In addition to the general public, the project will reach:
Link with Program objectives.  Choose the applicable objective(s) (required):
Additional Project Information:
Yes
No
Will the event be wheelchair accessible?
Will admission fees be charged?
Will you use Canadian symbols? http://www.pch.gc.ca/progs/cpsc-ccsp/sc-cs/index_e.cfm
Will you be requesting complimentary Canadian Heritage promotional material?
Will you have partnerships and/or sponsors?
8. Description of Event
8. Description of Events
Celebrate Canada supports events celebrating one or more of the four days in the Celebrate Canada period. Complete only the event page(s) that apply to your project. Note that the date and location of your event (s)/activity(ies) cannot be changed without prior approval from the Department.
Event 1 - National Aboriginal Day
Event 1
Types of activities
Date
YYYYMMDD
Start Time
HH:MM
End Time 
HH:MM
Location
Event 2 - Saint-Jean-Baptiste Day
Event 2
Types of activities
Date
YYYYMMDD
Start Time 
HH:MM
End Time 
HH:MM
Location	
Event 3 - Canadian Multiculturalism Day
Event 3
Types of activities
Date
YYYYMMDD
Start Time 
HH:MM
End Time 
HH:MM
Location	
Event 4 - Canada Day
Event 4
Types of activities
Date
YYYYMMDD
Start Time 
HH:MM
End Time 
HH:MM
Location
9.  Environmental Assessment 
9.  Environmental Assessment 
Projects receiving funding from the Government of Canada are subject to the provisions of the Canadian Environmental Assessment Act. For more information on the Canadian Environmental Assessment Act, please visit: http://www.ceaa.gc.ca/.
 
To meet this requirement, the following environmental assessment checklist must be completed or your application will be deemed incomplete. The responses provided will help the Department of Canadian Heritage determine whether the proposed project may be excluded under the Canadian Environmental Assessment Act. An environmental assessment must be conducted for all non-excluded projects prior to the issuance of Departmental funds. 
 
If Canadian Heritage makes a determination that the project cannot be excluded, you will be contacted for further information. An environmental assessment will be required and must be completed in order to receive funding. Conducting the environmental assessment and any associated costs are the responsibility of the applicant organization. The  environmental assessment  will determine the nature and extent of any adverse environmental consequences that may result from the project and identify any mitigation measures that may be necessary. This  environmental assessment  will satisfy federal requirements only. A project may also require environmental assessment and/or approval under provincial and territorial legislation or agreements.
Canadian Heritage Use Only-- Officer Attestation Checklist
No Environmental Assessment required
No Environmental Assessment required, the project is a physical activity on the inclusion list  but excluded based on article 6, 13.1 or 13.3 of Part 1 or article 57 of Part IX of the Schedule and associated clause 28(2) of the Indian Act.
No EA required, the project is excluded based on article 5 or article 6 of the Exclusion List
An Environmental Assessment was completed and is documented on file
An Environmental Assessment is required and follow-up actions will be taken
Officer Signature
Date
The following questions will help to determine whether your proposal is likely to have an effect on the environment.  A program officer will contact you if further information related to Environmental Assessment is required for this project.  
Please answer each question      
1. Will the site provide adequate waste disposal (garbage, human waste, trade waste, etc.) associated with the event?
2. Will the site be cleaned after the event [garbage/litter collection, storage and disposal methods, removal of any temporary infrastructures (for example, eco-friendly portable toilets, bleachers)]?
3. Will there be safe storage of fuels, toxic/hazardous materials and will there be spill contingency plans? (if applicable)
Environmental Assessment Checklist
Environmental Assessment Checklist
Please answer each question      
4. Will there be any construction, installation, operation, expansion, modification or removal of a sign, which involves the likely release of a polluting substance into a water body?
5. Will there be any installation, modification or demolition of a temporary exhibition structure (for example a stage, bleachers or a tent) that is not located inside or affixed to the exterior of an existing building?
The project will take place on
The project will take place in
and the following infrastructure (s)  will be installed
Please answer each question when A is selected 
Provide details
Will the activities take place outside the boundary of a town or visitor Centre?
Was a licence issued by Parks Canada?
Was an Environmental Assessment required by Parks Canada?
Please answer when B is selected 
Provide details
Do you represent the Band Council or are you a member of the First Nations Reserve on which the project is taking place?
Please answer each question when D, E, F or G is selected 
Provide details
Will the structure have a footprint greater than 25 square meters? 
Will the installation, modification or demolition be carried out within 30 meters of a water body?
Will the installation, modification or demolition involve the likely release of a polluting substance into a water body?
10. Official Languages Checklist
10. Official Languages Checklist
With regard to the project for which funding is requested, the organization agrees to comply with the spirit and intent of the Official Languages Act by implementing the appropriate linguistic measures identified below (for example, involve the Official Language Minority Communities (Francophones outside of Quebec and Anglophones in Quebec.))  You will be asked to report on the measures you have taken in the final report submitted to the Department of Canadian Heritage.
Refer to the Official Languages section of the Guide (page 7) and determine the minimum official languages measures you will be required to implement for your event (Level A, B or C).
Please specify the following: 
The percentage of the official language minority population in your locality (%) see:  http://www12.statcan.ca/census-recensement/2011/dp-pd/prof/index.cfm?Lang=E   (required)
The corresponding minimal level for measures to be taken (A, B or C)
A
B
C
Acknowledge the Department’s support for the project in English and in French. See Acknowledgement section on Page 6 of the Guideline. For more information, please refer to the Public Acknowledgment of Canadian Heritage Financial Assistance  [http://www.pch.gc.ca/pc-ch/peaf-pafa/index-eng.cfm] section of our website.
 
X
X
X
Basic information on the project will be available in English and in French
X
X
Posters related to the project  will be in English and in French
X
X
Basic services (i.e., front desk personnel/hosts and/or hostesses/materials) will be available in either language on request. Communications (advertisement, public notice, etc.) will be available and provided in English and in French.
X
All services will be provided in English and in French
X
The official language minority community will be invited to participate in the project/event
X
The official language minority community will be invited to participate in the development and implementation of the project
X
Other (specify)
Remember that translation expenses, local promotion as well as signage expenses are eligible under this Program.
 
Note:  You are required to adhere to provincial/territorial regulations or laws.  
Mathematical formula to obtain the percentage : (Minority / Total Population) x 100 
Part C - Planned Expenses and Revenues
A. PLANNED EXPENSES   
Funding requested from 
CASH
Celebrate CanadaProgram
Funding requested from 
CASH
Celebrate CanadaProgram
1. Administration
Salaries and fees
Accounting
Banking fees
Liability insurance
Paper & supplies
Postage costs
sub-total
2. Entertainment
Artists
Master of Ceremonies	
Fireworks
Inflatable games
sub-total
3. Logistics
Activities Licence
Decorations
Equipment rental
Facility rental
Honoraria
Production
Security
SOCAN/Copyrights
sub-total
4. Promotion
Photographer
Posters/banners/flyers
Press conference
Publicity
Translation
Website
sub-total
5. Hospitality
Liquor permit
Canada Day cake
Plates/utensils/napkins
Prizes and souvenirs
Traditional food*
sub-total
Total CASH (Calculated Automatically)
Total IN-KIND
Grand Total Planned Expenses
(Total Cash Expenses + Total In-Kind Expenses) 
(Calculated Automatically)
Total funding requested from Celebrate Canada Program (Calculated Automatically)
Even if your organization and application are eligible, you are not guaranteed funding from the Department.  If your application is successful, the funding you receive may be less than the amount requested.      
B. ANTICIPATED REVENUES
(Including funding requested from Celebrate Canada Program)
CASH
1. Earned 
Merchandising sales
revenues
Kiosk rentals
Other (specify)
2. Applicant's contribution
3. Private sector
(specify)
4. Government
Funding requested from Celebrate 
Canada Program
Other Federal Support (specify)
Provincial or Territorial (specify)
Municipal (specify)
Total CASH (Calculated Automatically)
Total IN-KIND
Grand Total Planned Revenues
(Total Cash Revenues + Total In-Kind Revenues) 
(Calculated Automatically)
Remember:For Canada Day, the birthday cake is the only eligible food expense, with the exception of activities organized in the territories (Nunavut, Northwest Territories and Yukon), for which all food expenses are eligible.* For Saint-Jean-Baptiste Day, National Aboriginal Day and Canadian Multiculturalism Day, ceremonial and traditional food items, such as bannock for National Aboriginal Day, may be eligible.Funding priority may be given to applicants who have obtained financial or in-kind support from other sources.Cash expense: Please identify planned costs incurred by the applicant for which it must expend funds to pay for goods or services.Funding requested from Canadian Heritage: Applicants must use the column Funding Requested from the Celebrate Canada Program to identify the amount of funding requested for each eligible cash expense entry identified in the budget.In-kind: materials or services donated to a project by either a third party or the applicant. An in-kind contribution is considered a real contribution to the total cost of the proposed activities of the projectbut it is not reimbursable, as no money has changed hands.To be eligible, the budget must balance (Grand Total Planned Expenses must equal Grand Total Planned Revenues). In-kind expenses must also equal in-kind revenues.
11. Unincorporated Applicant Acceptance of Responsibility
13. Unincorporated Applicant Acceptance of Responsibility
Where the applicant is not incorporated, it is agreed that the following representatives of the applicant shall undertake to be jointly and severally responsible for all obligations, covenants and expenses arising out of the planning and organizing of the proposed activity.   Failure to sign this form will result in a rejected application.
Where the applicant is not incorporated, it is agreed that the following representatives of the applicant shall undertake to be jointly and severally responsible for all obligations, convenants and expenses arising out of the planning and organizing of the proposed activity, whether or not funding is granted.  Failure to sign this form will result in a rejected application.
We (required):
We: (required)
are the representatives of the applicant and we accept the responsibility for proper financial management of any funds received from the Program for our activity.
are the representatives of the applicant and we accept the responsibility for proper financial management of any funds received from Celebrate Canada for our activity.
Please make a copy of this sheet if additional signatures are required.
Please add any additional information on a separate sheet.
Part D - Documents Checklist (optional)
Part D - Documents Checklist
Please review the following checklist carefully. Errors or incomplete applications will result in delayed processing and/or rejection.
Please review the following requirements carefully. Incomplete applications will result in delayed processing and/or rejection.
Yes |  No
Part E – Attestation
Part E – Attestation
I hereby attest that:
To be considered for funding, all boxes must be checked.
Attestation (continued)
8.0.1291.1.339988.308172
Celebrate Canada - Celebration and Commemoration Program - Application Form
Canadian Heritage
Celebrate Canada!
.\logo.png
 
ORDER FORM
 
CELEBRATE CANADA PROMOTIONAL MATERIAL 
A limited amount of complimentary promotional material is available for use in conjunction with your event(s). Should you wish to request promotional items, you must complete and submit this order form with your application. 
 
Please provide a valid shipping address below.
Indicate which event(s) is / are being celebrated, what date(s) the event(s) is / are taking place, the expected attendance for each event, and the quantity of each promotional item that you would like for your event(s). Please note that the Department of Canadian Heritage reserves the right to limit quantities. 
EVENT DATE(S)
(yyyy/mm/dd)
TOTAL EXPECTED ATTENDANCE
 (approx.)
PROMOTIONAL ITEMS         
Canadian Flag Pin (in plastic)
 
Paper Hand Flag  (Canadian Flag)
 
Bookmark with National Anthem lyrics
 
Canadian Flag Poster
 
Poster promoting Celebrate Canada period
 
Blank Canada Day Activity Poster
 
N/A
National Aboriginal Day
N/A
Saint-Jean-Baptiste Day
N/A
Canadian Multiculturalism Day
Canada Day Stickers (30 per sheet)
 
N/A
National Aboriginal Day
N/A
Saint-Jean-Baptiste Day
N/A
Canadian Multiculturalism Day
PLEASE RETURN THE COMPLETED FORM WITH YOUR APPLICATION
*Note that deliveries cannot be made to P.O. boxes or addresses outside of Canada
For each Expense category, requested financial support from Canadian Heritage (PCH) must not exceed total expense.
Fields that are incomplete or incorrect will be highlighted in yellow. To allow for the yellow highlights to be activated, the blue highlights must be turned off. Do you wish to continue?
1
Revenue in Cash must be equal to the Total Cash Expenses.
Revenue in Cash must not exceed Total Cash Expenses.
Revenue In-Kind must not exceed Total In-Kind Expenses.
Revenue In-Kind must be equal to the Total In-Kind Expenses.
The amount must be in numerical characters only between 0 and 999,999,999.99.  As an example, for $1,234.56, enter 1234.56.  Please enter a valid amount.
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