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A MESSAGE FROM ELECTIONS CANADA

This manual explains your duties as a deputy returning officer taking the votes of
incarcerated electors. It is based on the Special Voting Rules (Part 11 of the Canada Elections
Act), on the federal referendum legislation and on the procedures established by the Chief
Electoral Officer of Canada.

As a deputy returning officer taking the votes of incarcerated electors, your main job is to
supply special ballot voting kits to incarcerated electors who have previously completed an
Application for Registration and Special Ballot.

You must have a thorough understanding of the rules that govern voting by incarcerated
electors, as outlined in this manual.

In this manual, there will be references to two different polling days, as follows:

e ordinary polling day means the day on which electors vote at polling stations other
than in correctional institutions

e polling day means the day on which electors in correctional institutions vote; this
date is the 10th day before ordinary polling day.

You are responsible only to the returning officer who appointed you, to the liaison officer
in your correctional institution and to the Special Voting Rules Administrator at Elections
Canada in Ottawa. They will issue your working instructions. You must act independently
from any political party, candidate or referendum committee.

As an election or referendum officer, you must not take part in any partisan activity in the
course of your duties on the day of voting in the correctional institution (the 10th day before
ordinary polling day). This means that:

e you must not state opinions or display material that supports or opposes a political
party, candidate or referendum committee while you are performing your duties

¢ you should only answer questions relating to the electoral process

e you must not work for any candidate, political party, or referendum committee, nor
attend any political functions or meetings on that day.



A MESSAGE FROM ELECTIONS CANADA

CONFIDENTIALITY GUIDELINES

In carrying out your duties, you will come in contact with personal information regarding
incarcerated electors that must remain private. By law, elector information (whether on
application forms or on any other document) is confidential and must be protected at all times.

You must ensure that any document containing personal information is kept out of sight
of other incarcerated electors. Only the elector who is requesting to vote is entitled to see his own
personal information. You must keep all documents secure until it is time to return them to the
liaison officer.

COURTESY AT WORK

In your role as deputy returning officer taking the votes of incarcerated electors, you are
one of the few election or referendum officers whom the elector will meet during the course of
an electoral event. The manner in which you perform your work and communicate with the
public may influence what electors think about the electoral process and the way electoral events
are run.

Moreover, your behaviour while you go about your duties affects the level of trust that
electors have in their electoral system and in the organization that runs federal electoral events —
Elections Canada. You are a representative of Elections Canada, and we expect you:

o to always be polite to electors

e to dress appropriately

e not to smoke while you are carrying out your duties

e to refer to potential voters in your institution as electors.



ELECTORS WITH DISABILITIES

When you are communicating with an elector who has a physical disability, you should
apply the following principles:

e Remember that it may take more time for a person with a physical disability or for a
senior to answer your questions or to get things done.

e Give your undivided attention to any person who has difficulty communicating.
e Speak directly to a person with a physical disability rather than to his companion.

e Speak calmly, slowly and directly to a person who is deaf or hard of hearing. Your
facial expressions, gestures and body movements will help the elector to understand.
Do not shout or speak in the person’s ear. If communicating is difficult, do not
hesitate to write a note to the person who is deaf or hard of hearing.

e Greet a person with a visual impairment by letting the person know who you are and
what you do. You should also provide a guiding device, such as a ruler or a card,
when that person is required to — and is able to — complete the ballot or sign the Outer
Envelope for Incarcerated Electors. If you must help a person with a visual
impairment to walk, offer your arm and give warning of any steps or obstacles you
may encounter.

e Before assisting a person using a wheelchair, ask if you may do so and how you
should proceed.

Do not hesitate to contact your liaison officer or the returning officer if you need
additional information on this subject.



BILINGUAL SERVICES

Elections Canada is legally responsible for ensuring that every Canadian is able to obtain
service in either official language, English or French. If you do not understand the official
language used by the person you are serving, immediately advise the liaison officer. Then
appropriate action can be taken to provide service to this person in the official language of
choice.



OVERVIEW OF VOTING BY INCARCERATED
ELECTORS

Making voting accessible to electors is an important part of what Elections Canada does.
Elections Canada and the liaison officer ensure that an elector who is incarcerated in a
correctional institution can vote as conveniently as possible.

Incarcerated electors who are in a correctional institution in Canada at the time of an
electoral event, regardless of the length of their sentence, are eligible to vote according to the
procedures set out in Part 11 of the Canada Elections Act and in the federal referendum
legislation.

Voting in each institution is organized by a liaison officer designated by the Minister of
Correctional Services. The liaison officer gives an Application for Registration and Special
Ballot (EC 77010) form and a voter’s guide to each incarcerated elector, answers questions on
procedures and helps electors to fill out the application form.

To vote, incarcerated electors must register by filling out the application form.
Registration begins no later than the 13th day before ordinary polling day and lasts for a
minimum of three days, ending on the 11th day before polling day.

Incarcerated electors vote on the 10th day before ordinary polling day, in their
institution. The voting date is shown on a poster displayed in each correctional institution. One
or more polling stations are set up in designated locations on that day, and voting starts at
9:00 a.m. (local time). The polling station remains open until everyone who wants to vote
has voted, but no later than 8:00 p.m. (local time).

Electors may vote only once at an election or referendum.

e At an election, an elector may vote only for a candidate in the electoral district in
which his place of ordinary residence is situated, as determined by the address on the
application form. You must inform the elector of the name of his electoral district,
and provide the elector with the names of the candidates running for election there.

e At a referendum, the elector marks the ballot by making an “X” in the space
corresponding to the word Yes or No in answer to a referendum question.

As deputy returning officer, you are in charge of the polling station and are assisted by a
poll clerk.



APPOINTMENT OF DEPUTY RETURNING OFFICERS
AND POLL CLERKS

Your local returning officer appointed you and your poll clerk to take the votes of
incarcerated electors inside a correctional institution on the 10th day before ordinary polling day.

The liaison officer of the institution determines in advance the number of polling stations
required in the institution, based on the total number of incarcerated electors who have registered
to vote. This, in turn, determines the number of deputy returning officers and poll clerks
required: one of each per polling station. There must not be more than 100 electors per polling
station, because the special ballot voting system (a double-envelope system) requires between
five and seven minutes per elector.

You will receive from your returning officer an Appointment and Oath (EC 10130) form
for election officers on which your personal information will have been pre-printed and which
you must verify. Any errors or omissions will lead to delays in payment. Make sure that you
keep a copy of the form as proof of your appointment. You must swear the oath at your training
session, in front of the returning officer or the assistant returning officer.



SUPPLIES

Before opening the polling station, the liaison officer will give you:
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All of the completed Application for Registration and Special Ballot (EC 77010)
forms for your polling station, in alphabetical order

Blank Application for Registration and Special Ballot forms (EC 77010)

A Deputy Returning Olfficer’s Manual (Voting by Incarcerated Electors)
(EC 77060)

The Special VVoting Rules (Part 11 of the Canada Elections Act) (EC 78360)

An envelope (EC 50470) containing voting supplies for one polling station (voting
pencils, masking tape, Official Seals (EC 50180) for the envelopes, identification for
poll personnel, a pen, a ruler and a pencil sharpener)

Booklets of special ballot papers (EC 78300 or REF 78300)
Inner Envelopes (EC 78840)

Outer Envelopes for Incarcerated Electors (EC 77160)
Instruction Cards (EC 77100)

A list of confirmed candidates (for an election only)

A voting screen (EC 50240)

An envelope for spoiled ballots (EC 78270)

An envelope for unused ballots (EC 78290)

A mailbag (EC 00500)

A List of Federal Electoral Districts (EC 00170)
A Guide to Federal Electoral Districts (EC 06508)
A set of Street Indexes (EC 06511).

If any of the material on this list is missing, please contact your liaison officer
immediately.



SETTING UP THE POLLING STATION

After the liaison officer has provided you with all the supplies necessary for taking the
vote, it is your responsibility to see that the polling station is set up to enable electors to vote in
secrecy. The set-up of the polling station is similar to that of a regular polling station. It includes:

a large table at which you and your poll clerk will be seated
e two chairs
e asmaller table for the voting screen

e atable and chairs for any political party or referendum committee representatives (if
required).

You must also post the Instruction Card (EC 77100) close to the polling station and
inside the voting screen (EC 50240).

The Canada Elections Act provides that, at an election, a Canadian citizen may represent
a registered political party during the taking of the votes at a correctional institution. This,
however, can only be done with the prior authorization of correctional authorities. Should any
representatives be authorized to be present, the liaison officer will advise you.

In such a case, you will need to ensure that additional chairs are available for the
representatives. Only one representative of each registered party is entitled to be present at any
given time. The representatives must not sit at the same table as you and your poll clerk. They
may have their own table, if one is available. However, they must be able to hear the exchange
between the elector and the deputy returning officer or poll clerk.

Place their chairs and tables (if any) on either side of your table. This will ensure that
they have a clear view of the proceedings without obstructing you in your duties or the electors
in voting.

Place the large table so that when you are sitting behind it, you will be facing the electors
entering the polling station to vote.

Make sure that you set up the voting screen so that no one can see how electors mark
their ballot papers. Place a sharpened pencil behind the voting screen. Keep the pencil sharpened
throughout the day.



SECURITY AT THE POLLING STATION

The correctional institution’s staff will provide security at the polling station. The liaison
officer will determine the necessary level of security, based on the security level of the
institution.

The elector should at no time feel intimidated by the security while casting a vote.
Should any intimidation occur in your presence, advise the liaison officer immediately. You
should also make note of second-hand information about intimidation that is brought to your
attention, and advise the liaison officer.



VOTING PERIOD

Voting takes place in all correctional institutions on the 10th day before ordinary polling
day. Polls open at 9:00 a.m. (local time) and close when all the registered electors have voted,
but no later than 8:00 p.m. (local time). During those hours, you and your poll clerk will receive
the votes of electors entitled to vote. If all the electors have voted before 8:00 p.m. (local time),
you may close the poll and hand all the material to the liaison officer.

You and your poll clerk should be available at the institution at least 30 minutes
before the time the poll is scheduled to open.

You and your poll clerk must wear your poll personnel identification. You must remove
the cards from the plastic pouches and write your name and position title on your card.

At an election, admit the representatives of political parties, if any. When admitted to the
polling station, each representative must give you an Authorization of a Political Party
Representative (EC 77001) form signed by a candidate for that party. The representative may
leave the polling station and return without producing a new written authorization. A photocopy
of the candidate’s signature on the authorization is acceptable.

The representative must swear or affirm the “Oath of Representative” at the bottom of the
authorization (EC 77001), before you, the deputy returning officer.

Give each representative an identification label which states his function and political
affiliation. Nothing may be written on or added to this identification.
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MOBILE POLLS

To take the votes of electors confined to their cells, in a segregation area, dissociation
area or in the infirmary, you may temporarily suspend voting in the polling station. You and your
poll clerk will then, in the presence of the liaison officer, unless otherwise advised, carry the
necessary documents to the confined electors in the institution. The liaison officer will determine
the appropriate time for this mobile poll, which is held during polling hours on the institution’s
polling day, and will provide escorts for you and your poll clerk.

A single polling station may also be created for two institutions with fewer than
50 electors, if those institutions are within the same electoral district and within reasonable
travelling distance from one another. This single polling station is also called a mobile poll. In
this case:

e This mobile poll should be coordinated by the returning officer of the electoral
district and the liaison officers of the institutions involved.

e For logistical reasons, a mobile poll should not comprise more than two institutions in
any one electoral district.

e Both you and your poll clerk must remain on duty together throughout the hours
the polling station is open and while you are travelling to the second location.

e You should be familiar with the location of each institution you will be visiting to
avoid unnecessary travelling time.

OFFICIALS AVAILABLE ON POLLING DAY

The liaison officer, the returning officer and the Special VVoting Rules Administrator will
be available to deal with any problem which may arise throughout polling day. If you have a
problem during the day, your first point of contact should be the liaison officer of the institution.
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THE VOTING PROCESS

On polling day, every elector who has completed an Application for Registration and
Special Ballot (EC 77010) form, which has been accepted by the liaison officer, is entitled to
vote at the polling station established in the institution.

You are not responsible for the movement of the electors to and from the polling station.
This will be coordinated by the liaison officer.

Before giving a ballot paper to an elector, you must:
e ask the elector to state his name

e find the elector’s Application for Registration and Special Ballot (EC 77010) in the
alphabetical stack, and in large letters write “VVOTED” across the top of the form

e on the back of the Outer Envelope for Incarcerated Electors (EC 77160), write the
elector’s name, the electoral district’s code as it appears on the application form, the
electoral district’s name found by locating the electoral district’s code on the List of
Federal Electoral Districts (EC 00170), and the name of the correctional institution

e ask the elector to sign his name and write the date underneath the declaration on the
envelope.

You must then sign your name and write the date on the Outer Envelope for Incarcerated
Electors, underneath where the elector has signed.

NOTE: If the back of the Outer Envelope for Incarcerated Electors is not signed by the
elector, the enclosed ballot paper will not be counted.

For an example of a completed back of an Outer Envelope for Incarcerated Electors, see
Figure 1 on the next page.
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THE VOTING PROCESS

Back of an Outer Envelope for Incarcerated Electors (EC 77160)

Figure 1
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THE VOTING PROCESS

PROCEDURES AT AN ELECTION

The elector votes by writing on the ballot the name of the chosen candidate running in the
electoral district indicated on his application. You must find the names of the candidates for that
electoral district in the list of confirmed candidates and show them to the elector. The electoral
districts are in alphabetical order by province, from eastern to western Canada.

Remove a special ballot from the booklet, and give the elector the following:

e the special ballot paper (EC 78300)

e an Outer Envelope for Incarcerated Electors (EC 77160)

e an Inner Envelope (EC 78840)

e the list of confirmed candidates, opened to the page corresponding to the elector’s
electoral district.

Inform the elector that he will vote in private by:
e going behind the voting screen

e writing on the special ballot the given name (or the initials) and the surname of the
candidate of choice

o folding the special ballot paper.
NOTE: If there are two or more candidates with the same name, the elector must also write
the name of the chosen candidate’s registered political party, or the word

“Independent,” as the case may be. By law, if the elector writes only the name of a
political party on the special ballot, the vote will be rejected.
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THE VOTING PROCESS

After the elector votes in private, the elector must return to where you are sitting and
within your plain sight, the elector must:

e insert the folded ballot paper into the Inner Envelope (EC 78840)

o seal the Inner Envelope

e insert the Inner Envelope in the Outer Envelope for Incarcerated Electors (EC 77160)
o seal the Outer Envelope for Incarcerated Electors.

The elector hands you the Outer Envelope for Incarcerated Electors and the list of
candidates.

On receiving the elector’s envelope, you must inform the elector:

e that you will immediately deposit his ballot into the mailbag in the polling station, to
be sent to Elections Canada in Ottawa at the close of polling; or

e that he may stamp and mail his envelope personally (postage will be paid by the
elector). The envelope must be received at Elections Canada in Ottawa before
6:00 p.m. (Ottawa time) on ordinary polling day. The address is printed on the front
of the Outer Envelope for Incarcerated Electors.

NOTE: By law, late ballots cannot be counted.
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THE VOTING PROCESS

ELECTORS WHO HAVE NOT COMPLETED AN
APPLICATION FOR REGISTRATION AND SPECIAL BALLOT

It is possible that an elector may wish to vote but has not completed an application form.
In this case, give the elector a blank Application for Registration and Special Ballot (EC 77010)
form and ask the elector to write his:

family name, given name and middle name(s)
gender
date of birth (e.g. 31/10/1969)

complete address of ordinary residence before incarceration (not the address of the
correctional institution).

The elector then signs and dates the declaration. Give the completed application to the
liaison officer who must:

fill in the name and identification code of the correctional institution that was given to
him by Elections Canada

identify the inmate type (i.e. federal or provincial)
verify that the elector has completed the form completely and correctly

enter the code and name of the elector’s electoral district, based on the elector’s
address on the form

sign and date the form.

Once the liaison officer has verified and signed the application form, he hands it back to
you. You can now give the elector a special ballot, an Inner Envelope and an Outer Envelope for
Incarcerated Electors.

See Figure 2 on the next page for an example of a completed application.
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THE VOTING PROCESS

Figure 2: Application for Registration and Special Ballot (EC 77010)

h.n_._.__._mm:_u L.m___.__..nu_._._ﬁ.______ z m D — m m HOILAHIERGOHID ¥ 30 AON L3 3000

FRYH ONY 03 L2AHAEK THEDLD3T13

Adpipuajiuag uoysbury

EEITTEN ;
e B EE G20 1MNO
T JUALISES (I3, AP 5pog
B} BIEWL SPED BORNLEBU]

[EUUD38LI 0 JUMUSEE]|QER,| B WON | URnISUL [BUDTIDRLI0D (O SUrn

NOSI¥IT 30 LNIDVY. T Hvd 3 TdWIH IHLT Y NOLLDFS 31130 7 H3N440 NOSIVIT AS 031374000 38 0L NOIL3I3S SIHL

wasiey op wobe,] ap sanqeuBeg [ oy sogg o sange Beg

.m.uﬁ_n o
SZEE T v

L

RO Med 300 = SO0 Ndd
300 SauuGsie] Epns RIS A0 RIAAY 58] SURD BRLASITD JLOKS SRlkuSasal
507 CSHEUCHEE P SOIETIU NG TS Ul SRR Su g $08 TS mseEun Anieg paonncd
Spnb 38 SHosnd ST ME LR SO0 ST B TS 0T BB SpeuET O SIEANIN 1]
o ap maas ue s5E50ed Ju0s aaonuun) o0 s sjuosy) suawonipsun sa)ank spoudwis ot .
BPRURT NN ELCA0HA
sap E_.—ﬂw AME|IHA| P TR S ORI | BRSS9 B B FRLLRY S __._Qm..mn.w._ﬂ_u_uﬁ
HUALRL LR S3] AU SRLLTIZSUDD ST0Vas SOp sjqesucdso owsuelio sspane -
SUHIUTE P e e ) ey e uiipstegue ped S
GF SINE] S5 IURAR (335001 5I0E & 5 SINDD U LTSS ME ReTniiod © Joqns op sed mee s g .
TEITRED LS B UONE R Ede Elap esdIRU AT .
SRR [ SIRIA L0E ARURLIAN Al 1T SIS SURLRUSEasuel 5 500
RE LB TE T AT Y
HARHERIED BIALLALSE R R w
s &l ssane YakeabisInos ar

AN, | ap areub)g ) 1019a)@ po an

R Ml QT IR SO0 Nckd 0/Z) SYURED LRI [RUSEIA S L PAUIRSD S UCARLUSIL]
Byl S geeaink R R EUGiLas ple e Easieg 1) BEET BG SEW DU e B Aoy
BUY) PUE S SO SRR U] SN O Bty S0 Lo Lol UL ) B PUETSIERREY | .
TEREUET O SO0 |BIFTESNT R LD GG 0L LCTIBIIGILY DRgladh 183 SRFBERG Gl PUB Lty Shil
Uty uae G UGy Gy e, Gf SEie 5 | e M0y S riLaCreae 000 ail 82 afne Aosa] |«
e o AR U B AR
Guiin Gousape Byl Sugieg PRS0 B | DN U8R ERER S11 e et sl O PUanE En e |
e |RIDIHE LUSUND S I PO A Enoad (ou anay |
13000 PUE U] U e dd e FY) U0 BpEw HUSUEE S S 0y
R G B SR 0 806 |0 RIERE QL B0 1M |
WRINE BT T WE | .
g Ay puSEinpun oy |

oW

NOILYHY T30/ NOILYEY 1330
FLTI JEA g JAMOIUDA
1608 B ) B [ AR LRI AT LSO D R e S5 a0w, ¢ ARdEunw o afiens w81

£g

MM §22415 S350 FEZT

e N0 oy ¢ yun oy

[l B0 TR SFand B e £ 4o} Ajegsed Ases aun ] aRins sinod u..._.__.._.__m_..n—u._ aEys0d SESAIRe Toow nyou) Syd w0 <o Hu e Usjued UosEIueg 0] No B0 i oWy
{E ) AiaeBy] [BIBUEE J0 ] (o ol] Eroeje 180 Thiu ) S6rcd Ry 52 Lons seeuppe Suee epnpsuy THH op “oie ‘sus “dysunsa *U0sseouna 30 10 s pUE aqungy

TUALRIS S RO AP S D 2l SO 1T ) FELIDD QS 0 B UDEE g

‘egpsucuned g e sumE K0S e

BTN LTI 1 2o e S e, i DU SRS D D UOAEISALE S0 8 S0 N 3 TR RER S T
SOMONY il DAL G1Ce, e S Ut B IS T A (A U0 B0N G N0 e Ten g ane

e T R T e g R T TR T R T L o T T e e
A RSB | T ORI R I, N DGR AT T T S N SR G IS
S Pl SRS | 59 a3 153 S50 QU4 SO0 UD WIS D S Y W 2 S LON

LGOI incd. 10 TERIDEE W) 80 [0S THRICE 08w G 1

Pz

DUV PYn #LEID @D N08 U LD 150) U0 108 115300 S70s 0 300 B UDRENIIEDA nad, 0] 100 @) G nnd
L T LUOSARD 0 0 Sl M UOLALSD JD D5N00S 1IN0, J0 MTERI £ WEDLaED U avICHy JouLed S E-mang
it 1K 3 SO Gl T LG O | Ul SRR Ly 4T | SSSA PR DR DU 4T B4R AOUY
rice i b maencl Bouwn ) il e TG W] R TRRIGE INGA UG (KIS BN 0 SeEnand )y v GE1GON

(BRoESap-12 S LON JIOA} NOLLYHID

HYDNLT LNYAY ISSIu0v / (we19q STL0N 995) NOILYHE JHYINI SHO4FE S53000Y

6961 / O / T€ by m 2qoy M2JpUY | HLIWS
T WWWIMINIRT £ AL ATWIRaa) T.
Ixas {swonzud sEdiny
ﬂuﬁﬂnﬂwﬂﬂin Y3aN30 e iEE WONTHA [ IWYN NIAID ITMYA 30 WO | INYH LTI

(RARLTL AP SRTOAE AT 1 S 5T 15 107 Sy

D9 FUDGEAT RERIED SU1 10 (5T AUR |GT Suogsig)
IWIZ3dS 3LOA 30 NILITING 30 13 NOILJIYISNILO JaNYIN3O
e 33 L077vE V12348 ONY NOILVHLSIOFIN HOd NOILYDIMddY

Eo ok

EpEUEy SUOR 3|3

4

-17 -



THE VOTING PROCESS

PROCEDURES AT A REFERENDUM

For a referendum, you must:

remove a ballot paper from the ballot booklet, making sure that the counterfoil
remains attached to the ballot and that only the stub remains in the booklet

fold the ballot paper so that the circles are hidden

hand the folded ballot paper to the elector.

The elector should then:

take the folded ballot paper behind the voting screen

mark the ballot paper by making an “X” in the space corresponding to the word Yes
or No in answer to a referendum question

fold the ballot paper in the same way it was received

return the folded ballot paper to you.

You must then:

without unfolding the ballot paper, check the counterfoil number to make sure that
it is the same ballot paper you handed to the elector

in full view of the elector, remove the counterfoil from the ballot and dispose of the
counterfoil

return the folded ballot paper to the elector.

The elector must then, in your full view:

insert the folded ballot paper into the Inner Envelope (EC 78840)
seal the Inner Envelope

insert the Inner Envelope in the Outer Envelope for Incarcerated Electors
(EC 77160)

seal the Outer Envelope for Incarcerated Electors

give you the Outer Envelope for Incarcerated Electors.

-18-



THE VOTING PROCESS

On receiving the elector’s envelope, you must inform the elector:

o that you will immediately deposit his ballot into the mailbag in the polling station, to
be sent to Elections Canada in Ottawa at the close of polling; or

e that he may stamp and mail his envelope personally (postage will be paid by the
elector). The envelope must be received at Elections Canada in Ottawa before
6:00 p.m. (Ottawa time) on ordinary polling day. The address is printed on the front
of the Outer Envelope for Incarcerated Electors.

NOTE: By law, late ballots cannot be counted.

SPOILED BALLOTS

If an elector has inadvertently damaged or mistakenly marked a ballot paper so that it
cannot be used, he must return it to you.

You must mark the ballot paper as “spoiled” (without unfolding it), place it in the
envelope for spoiled ballot papers (EC 78270) and give a new ballot paper to the elector. You
may not give an elector more than one additional ballot paper if the first one was spoiled.

ELECTORS REQUESTING ASSISTANCE

If an elector has a physical disability or is unable to read, making it difficult or
impossible to vote in the regular way, you may help the elector and complete the declaration on
the back of the Outer Envelope for Incarcerated Electors in full view of the poll clerk. If
necessary, you may write the name of the elector in the space provided for his signature.

If the elector requests assistance in marking the ballot paper, you must mark the ballot
paper as the elector directs, in the presence of both the elector and the poll clerk. The way you do
this may vary, depending on circumstances. If there are other people nearby, you may go behind
the voting screen with the elector and the poll clerk and mark the ballot according to the elector’s
instructions. If other people are far enough away so they will not overhear or see the elector’s
choice, you may simply fill out the ballot according to his instructions, in full view of both the
elector and the poll clerk.

You and the poll clerk must then sign the note on the back of the Outer Envelope for
Incarcerated Electors, stating that the elector was assisted.
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AFTER THE VOTING IS COMPLETED

After every elector has voted and you have closed the polling station, you must hand to
the liaison officer the mailbag containing:

e the completed ballots (sealed in Outer Envelopes for Incarcerated Electors
(EC 77160)

o the completed application forms (EC 77010)

o the envelope for spoiled ballots (EC 78270) sealed with a signed Official Seal
(EC 50180)

o the envelope for unused ballots (EC 78290) in which all unused ballots have been
placed, sealed with a signed Official Seal (EC 50180).

You should hand all the other material separately to the liaison officer, who will forward
it to the Special Voting Rules Administrator at Elections Canada in Ottawa.

Contact the liaison officer whenever you need additional information on any subject
dealing with voting by incarcerated electors.

Thank You

Your tasks and responsibilities as a deputy returning officer for
Your tasks and £98eapsid e RS Ardeyip Iy ning officer for

Your involvement in our federal electoral process is much appreciated.
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