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INTRODUCTION

1. Your CO has appointed you to establish the 
polling station and take the vote of CF 
electors.

2. You must know the procedures for CF 
voting.

3. You must be impartial in performing your 
duties, and answer questions related to the 
electoral process only. 
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OVERVIEWOVERVIEW

Canadian Forces (CF) electors vote at federal general elections Canadian Forces (CF) electors vote at federal general elections in in 
one of two ways:one of two ways:

a)a) under the Special Voting Rules (SVRs) under the Special Voting Rules (SVRs) -- at a at a serviceservicepolling polling 
station for a candidate running in the electoral district station for a candidate running in the electoral district 
encompassing the selected place of ordinary residence encompassing the selected place of ordinary residence 
reflected on the electorreflected on the elector’’ s Statement of Ordinary Residence s Statement of Ordinary Residence 
(SOR); or(SOR); or

b)b) if a elector has not voted under the SVRs if a elector has not voted under the SVRs -- at a at a civilian civilian polling polling 
station station but only ifbut only if it is in the electoral district shown on his/her it is in the electoral district shown on his/her 
SOR SOR andandhe/she ordinarily resides in that electoral district as he/she ordinarily resides in that electoral district as 
of polling day.of polling day.
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KEY PLAYERSKEY PLAYERS

Chief Electoral Officer (CEO) Chief Electoral Officer (CEO) 

Special Voting Rules Administrator (SVRA)and Special Voting Rules Administrator (SVRA)and 
the Military Vote Coordinator (MVC)the Military Vote Coordinator (MVC)

Coordinating Officer (Coord O)Coordinating Officer (Coord O)

Liaison Officers (LOs) Liaison Officers (LOs) 

Commanding Officers (COs) Commanding Officers (COs) 

Deputy Returning Officers (DROs) Deputy Returning Officers (DROs) 

Admin/Fin Clerks (RMS)Admin/Fin Clerks (RMS)
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CHIEF ELECTORAL OFFICERCHIEF ELECTORAL OFFICER

Incumbent: Mr. Marc Mayrand

The Chief Electoral Officer (CEO)The Chief Electoral Officer (CEO)

•• supervises the conduct of electionssupervises the conduct of elections

•• ensures that all election officers act with ensures that all election officers act with 
fairness and impartialityfairness and impartiality

•• issues administrative instructionsissues administrative instructions

•• implement public education and information implement public education and information 
programs programs 

(ss.16 &18 CEA)(ss.16 &18 CEA)
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SPECIAL VOTING RULES SPECIAL VOTING RULES 
ADMINISTRATOR (SVRA) ADMINISTRATOR (SVRA) –– ELECTIONS ELECTIONS 

CANADACANADA
Incumbent:  Ms. Lyne Morin, at Elections Canada (EC)Incumbent:  Ms. Lyne Morin, at Elections Canada (EC)

Assistant Assistant –– Military Vote Coordinator Military Vote Coordinator –– Michel Lefebvre, at Elections CanadaMichel Lefebvre, at Elections Canada

The SVRAThe SVRA
1.1. obtains from the LOs the list of names of electors from each obtains from the LOs the list of names of electors from each 

CF unitCF unit
2.2. obtains from the LOs the list of names of DROs that is obtains from the LOs the list of names of DROs that is 

provided by COsprovided by COs
3.3. distributes the election materials and the list of candidatesdistributes the election materials and the list of candidates
4.4. receives, validates, and sorts the ballots marked by CF electorsreceives, validates, and sorts the ballots marked by CF electors
5.5. proceeds with the counting of the votes of electors on civilian proceeds with the counting of the votes of electors on civilian 

polling day in Ottawa (2 May 11), andpolling day in Ottawa (2 May 11), and
6.6. communicates the results of the votes cast.   communicates the results of the votes cast.   (ss.181(ss.181--182 CEA)182 CEA)



9

DND COORDINATING PERSONNEL DND COORDINATING PERSONNEL -- MANDATEMANDATE

DND Coordinating Officer (DND Coord Offr): DND Coordinating Officer (DND Coord Offr): Col V. JoshiCol V. Joshi

DND Deputy Coordinating Officer (DND Deputy Coord Offr): DND Deputy Coordinating Officer (DND Deputy Coord Offr): LCol R. StrumLCol R. Strum

Elections Administration Officer (Elections Adm Offr): Elections Administration Officer (Elections Adm Offr): Ms. Suzanne TouchetteMs. Suzanne Touchette

Assistant to the Elections Admin Officer (Elections Coord): Assistant to the Elections Admin Officer (Elections Coord): Mrs. Natalie PayantMrs. Natalie Payant

•• The Minister of National Defence (MND) appointed the The Minister of National Defence (MND) appointed the 
DND Coord Offr to work both during and between elections DND Coord Offr to work both during and between elections 
with the CEO.with the CEO.

•• the DND Coord Offr informs service members, through a the DND Coord Offr informs service members, through a 
CANELECTGEN, of the terms and conditions of voting.CANELECTGEN, of the terms and conditions of voting.
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LIAISON OFFICERS ANDLIAISON OFFICERS AND
SUPPORT STAFFSUPPORT STAFF

•• LOs are appointed by the MinisterLOs are appointed by the Minister
•• LOs and support staff cooperate with the CEO and Coord OffrLOs and support staff cooperate with the CEO and Coord Offr
in the administration of the vote of CF electors in the administration of the vote of CF electors 

•• LOs liaise between COs and DROs and with SVRALOs liaise between COs and DROs and with SVRA
•• The main functions of LOs are to ensure that every CF electorThe main functions of LOs are to ensure that every CF elector

receives information concerning the voting procedures, thatreceives information concerning the voting procedures, that
they are given the opportunity to vote, and that the completethey are given the opportunity to vote, and that the completed d 
ballots are properly transported back to the SVRA in Ottawa.ballots are properly transported back to the SVRA in Ottawa.
ON TIME (2 May 11, by 18h00)ON TIME (2 May 11, by 18h00)..

* IF YOU HAVE ANY QUESTIONS ABOUT THE * IF YOU HAVE ANY QUESTIONS ABOUT THE 
SPECIAL VOTING RULES (SVR) AND SPECIAL VOTING RULES (SVR) AND 
PROCEDURES, OR IF YOU ENCOUNTER PROCEDURES, OR IF YOU ENCOUNTER 
DIFFICULTIES DIFFICULTIES –– CONTACT YOUR LO.CONTACT YOUR LO.
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COMMANDING OFFICERSCOMMANDING OFFICERS
(Statutory duties of Commanding Officers)(Statutory duties of Commanding Officers)

Within seven days after writs are issued, the COWithin seven days after writs are issued, the CO
1.1. Publish a notice of election in unit orders and post it prominenPublish a notice of election in unit orders and post it prominently.tly.

2.2. Prepare an alphabetical list of all CF electors serving in or atPrepare an alphabetical list of all CF electors serving in or attached to the tached to the 
COCO’’ s unit, based on the SORs held in unit records s unit, based on the SORs held in unit records (s.205(1)(b) CEA).(s.205(1)(b) CEA).

3.3. Establish polling stations, including joint polling stations or Establish polling stations, including joint polling stations or mobile polls as mobile polls as 
needed; notify the appropriate LO of the number and location of needed; notify the appropriate LO of the number and location of polling polling 
stations, and arrangements for mobile polls.stations, and arrangements for mobile polls.

4.4. Designate DROs for each station.Designate DROs for each station.

5.5. Provide a list of the names/ranks of DROs and electors to CEO/SVProvide a list of the names/ranks of DROs and electors to CEO/SVRA.RA.

6.6. Provide the facilities and resources for the vote.Provide the facilities and resources for the vote.

7.7. Fix voting dates and times.Fix voting dates and times.

8.8. Publish a notice of voting dates/times and places.Publish a notice of voting dates/times and places.

(ss.204(ss.204--209 CEA)209 CEA)



12

Upon receipt of elections materialsUpon receipt of elections materials
•• Acknowledge receiptAcknowledge receipt
•• Distribute materials to DROs in sufficient quantities Distribute materials to DROs in sufficient quantities 

Additional ResponsibilitiesAdditional Responsibilities
1.1. Post lists of candidates in conspicuous placesPost lists of candidates in conspicuous places
2.2. Provide special mailing facilities/support Provide special mailing facilities/support 
3.3. With LO, arrange transportation of ballots and materialsWith LO, arrange transportation of ballots and materials
4.4. Protect secrecy of the ballotsProtect secrecy of the ballots
5.5. Send the ballots to the SVRA in Ottawa, by Send the ballots to the SVRA in Ottawa, by priority post priority post or or 

other service means as often as possibleother service means as often as possible
(ss.204(ss.204--209 CEA)209 CEA)

COMMANDING OFFICERSCOMMANDING OFFICERS
(Statutory duties of Commanding Officers)(Statutory duties of Commanding Officers)
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DUTIES OF DEPUTY RETURNING OFFICERSDUTIES OF DEPUTY RETURNING OFFICERS

•• Attend DRO briefing session Attend DRO briefing session –– to ensure performance of duties is in to ensure performance of duties is in 
accordance with the accordance with the Canadian Elections ActCanadian Elections Act

•• Be familiar with Be familiar with DRO ManualDRO Manual (Voting by CF electors) (EC 78130 (10/04) (Voting by CF electors) (EC 78130 (10/04) ––
(N.B. This publication is available on the JAG WEBsite)(N.B. This publication is available on the JAG WEBsite)

•• Be familiar withBe familiar withThe Guide to Federal Electoral DistrictsThe Guide to Federal Electoral Districts and and Street IndexesStreet Indexes

•• Establish telephone/FAX communication directly with your LiaisonEstablish telephone/FAX communication directly with your LiaisonOfficer Officer 
a.s.a.p. (communicate with, inform and seek advice from your LO)a.s.a.p. (communicate with, inform and seek advice from your LO)

•• Receive all election material, ensure quantities are sufficient,Receive all election material, ensure quantities are sufficient,count ballot count ballot 
papers and return by fax and mail the white copy of the supply dpapers and return by fax and mail the white copy of the supply distribution istribution 
record (FORM EC 78190) to SVRArecord (FORM EC 78190) to SVRA

•• control voting materials until returned to CO control voting materials until returned to CO 

•• Assign personnel for mobile polling stations (one DRO for mobileAssign personnel for mobile polling stations (one DRO for mobilepolling polling 
stations is sufficient).  Many Reserve Force units have fullstations is sufficient).  Many Reserve Force units have full--time memberstime members

•• Know and comply with the dates and times during which polling stKnow and comply with the dates and times during which polling stations ations 
must be opened (consult notice of election issued by the unitmust be opened (consult notice of election issued by the unit’’ s CO)s CO)
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DUTIES OF DEPUTY RETURNING OFFICERSDUTIES OF DEPUTY RETURNING OFFICERS

•• Set up polling station to ensure the elector can vote in secrecySet up polling station to ensure the elector can vote in secrecy

•• Ensure that you will have a Ensure that you will have a phonephoneat your polling station and an at your polling station and an 
assistant assistant to help you deal with list of CF electors and admin duties.to help you deal with list of CF electors and admin duties.

•• personally supervise personally supervise the operations in the polling stationthe operations in the polling station

•• personally take the vote personally take the vote of all CF electors of all CF electors 

((N.B. This task is not to be left to your assistantN.B. This task is not to be left to your assistant))

•• execute SORs where necessary for Res F membersexecute SORs where necessary for Res F members

•• Keep available for consultation: one set of street indexes, one Keep available for consultation: one set of street indexes, one guide to guide to 
electoral districts, one list of candidates, and one list of eleelectoral districts, one list of candidates, and one list of electors ctors 

•• Ensure that voting instructions card for Canadian Forces ElectorEnsure that voting instructions card for Canadian Forces Electors s 
(Form EC78120 (01/02)) are put in conspicuous places (Form EC78120 (01/02)) are put in conspicuous places 

•• protect secrecy of vote and maintain decorum at the polling statprotect secrecy of vote and maintain decorum at the polling stationion

•• Grant access to voting area to authorized representatives of polGrant access to voting area to authorized representatives of political itical 
parties. The representative should have an authorization form siparties. The representative should have an authorization form signed gned 
by the political candidate (form EC 78070) by the political candidate (form EC 78070) (ss.212, 213 & 267 CEA)(ss.212, 213 & 267 CEA)



DUTIES OF DEPUTY RETURNING OFFICERSDUTIES OF DEPUTY RETURNING OFFICERS

•• Ensure every eligible voter has the opportunity to vote, Ensure every eligible voter has the opportunity to vote, 
including:including:

•• incarcerated members incarcerated members 

•• incapacitated members (physical disability, hospitalized incapacitated members (physical disability, hospitalized 
members)members)

•• members on TD or leave in your areamembers on TD or leave in your area

15
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DUTIES OF DEPUTY RETURNING OFFICERSDUTIES OF DEPUTY RETURNING OFFICERS

•• IMPORTANTIMPORTANT –– Outer envelope Outer envelope -- Ensure the outer envelope:Ensure the outer envelope:

-- is personally signed and dated by the electoris personally signed and dated by the elector

-- reflects the electorreflects the elector’’ s name and service numbers name and service number

-- reflects the  correct electoral district of the CF elector and areflects the  correct electoral district of the CF elector and applicable pplicable 
codecode

-- the electorthe elector’’ s unit names unit name

•• MOST CRITICALMOST CRITICAL -- ensure that all ensure that all completed ballotscompleted ballotsreach the reach the 
SVRA SVRA NO LATER THANNO LATER THAN 1800 hrs on civilian polling day         1800 hrs on civilian polling day         
(2 May 11) (2 May 11) -- send ballots by send ballots by priority postpriority post, courier or CF means of , courier or CF means of 
transportation as often as practicabletransportation as often as practicable

•• NOTENOTE:  :  Do not include unused/spoiled ballots or other voting Do not include unused/spoiled ballots or other voting 
material withmaterial withthe completed ballots marked by CF electors. the completed ballots marked by CF electors. 
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DUTIES OF DEPUTY RETURNING OFFICER DUTIES OF DEPUTY RETURNING OFFICER 
AFTER VOTING IS COMPLETEDAFTER VOTING IS COMPLETED

•• By 29 Apr 11By 29 Apr 11-- send your after action report to LO through Sr DRO send your after action report to LO through Sr DRO 

•• By 12 May 11By 12 May 11-- return all unused material including ballot stubs, return all unused material including ballot stubs, 
and spoiled ballots to the SVRA (N.B. not with completed ballotsand spoiled ballots to the SVRA (N.B. not with completed ballots))

•• By 6 Jun 11 By 6 Jun 11 -- DROs and LOs DROs and LOs -- send detailed expense report to send detailed expense report to 
Ottawa Elections HQ Fin Clerk (Ottawa Elections HQ Fin Clerk (MCpl Michel PelletierMCpl Michel Pelletier) (through ) (through 
Sr LO of voting area)Sr LO of voting area)

•• Send your after action report to your local LO, through your Sr Send your after action report to your local LO, through your Sr 
DRO, detailing relevant information concerning the taking of theDRO, detailing relevant information concerning the taking of the
votevote

•• Do Not send SORs completed at the polling station by Reserve Do Not send SORs completed at the polling station by Reserve 
Force members to the SVRA/CEO (Elections Canada) for Force members to the SVRA/CEO (Elections Canada) for 
validation.  These SORs are to be retained in Unit filevalidation.  These SORs are to be retained in Unit file

(ss.210-219 CEA)



Voting by CF electors –
2 brochures to understand the process
� 1.  It is simple, secret and it counts (EC 78003 (02/11): 

explain when and where to vote, how the vote 
works, counting the ballots

� 2. Message to CF electors (EC 78001 (01/02): relates to 
Statement of Ordinary Residence (SOR)

� (Note: Brochures EC 78003 (02/2011) and EC 78001 (01/02) 
were distributed in large numbers in your region)

18
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SERVICE VOTING PERIODSERVICE VOTING PERIOD
��Service voting must occur during the period of the 14th and 9th Service voting must occur during the period of the 14th and 9th day day 
before civilian polling day (i.e. 18 Apr to 23 Apr 11 inclusivelbefore civilian polling day (i.e. 18 Apr to 23 Apr 11 inclusively).  A y).  A 
CO must determine when, during that period, polls will be open. CO must determine when, during that period, polls will be open. 

��MinimumMinimum requirements:requirements:
At least 3 days and at least 3 hours per day At least 3 days and at least 3 hours per day (ss.205(3) and 208 CEA).

��Where necessary, polls could be opened:Where necessary, polls could be opened:
–– after hoursafter hours

–– SaturdaysSaturdays

Note: Only by exceptions and only if approved by the CEO at EC, Note: Only by exceptions and only if approved by the CEO at EC, the service the service 
voting period in respect of specific electors can be held outsidvoting period in respect of specific electors can be held outside the service voting e the service voting 
period. The request is made by the Liaison Officer to the DND/CFperiod. The request is made by the Liaison Officer to the DND/CFCoord SVR.Coord SVR.
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NOTICES OF ELECTIONNOTICES OF ELECTION

•• First NoticeFirst Notice: When writs have been issued each CO shall : When writs have been issued each CO shall 
publish, as part of unit orders, a notice informing electors:publish, as part of unit orders, a notice informing electors:

•• that an election has been called;that an election has been called;

•• of the polling date;of the polling date;

•• that CF electors may vote under SVRs;that CF electors may vote under SVRs;

•• that he will designate DROs; andthat he will designate DROs; and

•• that he will fix the voting times during the voting periodthat he will fix the voting times during the voting period
((s.204 CEA)
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Second NoticeSecond Notice:  Starting 3 days prior and each day during the :  Starting 3 days prior and each day during the 
period 18 to 23 April 2011 inclusively, the CO must publish, in period 18 to 23 April 2011 inclusively, the CO must publish, in 
his or her unithis or her unit’’ s orders and s orders and post in a conspicuous placepost in a conspicuous place, a notice , a notice 
that states:that states:

•• the days on which the electors may vote;the days on which the electors may vote;

•• the precise location of, and the voting hours at, each polling the precise location of, and the voting hours at, each polling 
station, other than a mobile polling station; andstation, other than a mobile polling station; and

•• in the case of a mobile polling station, its location and the in the case of a mobile polling station, its location and the 
anticipated period during which it is to remain at that anticipated period during which it is to remain at that 
location.location.

(s.208 CEA)
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CF ELECTOR CF ELECTOR -- QUALIFICATIONS QUALIFICATIONS 
AND ENTITLEMENT TO VOTEAND ENTITLEMENT TO VOTE

•• Canadian CitizenCanadian Citizen

•• 18 years of age or over on civilian polling day18 years of age or over on civilian polling day

•• Member of the Regular ForceMember of the Regular Force

•• Member of the Reserve Force on fullMember of the Reserve Force on full--time training or time training or 
service, or on active service (Class B or C service, or on active service (Class B or C -- any time any time 
from from 26 Mar 1126 Mar 11 to to 30 Apr 1130 Apr 11 inclusive)inclusive)

•• Civilian elector who is employed outside Canada by Civilian elector who is employed outside Canada by 
the CF as a teacher in, or as a member of the the CF as a teacher in, or as a member of the 
administrative support staff for a CF schooladministrative support staff for a CF school
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STATEMENT OF ORDINARY RESIDENCESTATEMENT OF ORDINARY RESIDENCE

••Members of Regular ForceMembers of Regular Force((DND 406DND 406):):
•• must complete on enrolment must complete on enrolment -- subsequent amendment is subsequent amendment is 

discretionary (Note to DRO: In June 2010, Elections Canada discretionary (Note to DRO: In June 2010, Elections Canada 
sent a letter to all CF electors providing the opportunity to sent a letter to all CF electors providing the opportunity to 
verify or amend their SOR  verify or amend their SOR  

••Members of Reserve Force on fullMembers of Reserve Force on full--time training or service time training or service 
((DND 407DND 407):):

•• must complete where on fullmust complete where on full--time training or service time training or service between date of between date of 
issue of writs and the Saturday preceding civilian polling dayissue of writs and the Saturday preceding civilian polling day N.B.N.B.:  on :  on 
fullfull --time training or service means CF members on Class B or C Reservtime training or service means CF members on Class B or C Reserve e 
ServiceService

••Members of Reserve Force on Active ServiceMembers of Reserve Force on Active Service
•• must complete when placed on active service must complete when placed on active service 

N.B.N.B.:  Reserve Force members are considered on active service :  Reserve Force members are considered on active service 
anywhere beyond Canada anywhere beyond Canada (OIC P.C. 1989-583 of 6 Apr 89)

(ss.192, 194, 195 CEA and para 22 CFAO 99-9)
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STATEMENT OF ORDINARY RESIDENCESTATEMENT OF ORDINARY RESIDENCE

The SOR indicates:The SOR indicates:

•• the personthe person’’ s surname, given names, sex and rank;s surname, given names, sex and rank;

•• the personthe person’’ s date of birth;s date of birth;

•• the civic address of the personthe civic address of the person’’ s place of ordinary s place of ordinary 
residence in Canada immediately before enrolment, residence in Canada immediately before enrolment, 
transfer or hiring; andtransfer or hiring; and

•• the personthe person’’ s current mailing address.s current mailing address.
(ss.194-195 CEA)
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AMENDMENTS TO STATEMENTAMENDMENTS TO STATEMENT
OF ORDINARY RESIDENCEOF ORDINARY RESIDENCE

•• Members of Regular Force may Members of Regular Force may amendamendtheir SOR their SOR at any timeat any time

•• The amendment comes into effect 60 days after its reception by The amendment comes into effect 60 days after its reception by 
the CO of the unit responsible for the records (URS), the CO of the unit responsible for the records (URS), exceptexcept
when made during an election periodwhen made during an election period

•• If made during an election period, the amendment comes into If made during an election period, the amendment comes into 
effect 14 days effect 14 days after civilian polling dayafter civilian polling day

•• N.B.N.B.:  In June 2010, Elections Canada sent a letter to all CF :  In June 2010, Elections Canada sent a letter to all CF 
electors providing the opportunity to verify or amend their electors providing the opportunity to verify or amend their 
SOR information.SOR information.

(CANFORGEN  160/07, DJAGMJAL 021418Z  NOV 07 was also distributed to CF electors 
in Nov 2007, informing them of the procedure to be followed, should they wish to amend 
their SOR)
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PLACE OF ORDINARY RESIDENCEPLACE OF ORDINARY RESIDENCE

�� A CF electorA CF elector’’ s ordinary residence is one of the s ordinary residence is one of the 
following locations:following locations:
•• the place of ordinary residence of the spouse, the commonthe place of ordinary residence of the spouse, the common--

law partner, a relative or a dependant of the eligible elector, law partner, a relative or a dependant of the eligible elector, 
a relative of his or her spouse or commona relative of his or her spouse or common--law partner or a law partner or a 
person with whom the elector would live but for his or her person with whom the elector would live but for his or her 
being enrolled in or hired by the CF;being enrolled in or hired by the CF;

•• the place where the member is residing by reason of his or the place where the member is residing by reason of his or 
her performance of services as a member of the CF; orher performance of services as a member of the CF; or

•• the electorthe elector’’ s place of his or her ordinary residence s place of his or her ordinary residence 
immediately before being enrolled in or hired by the CF.immediately before being enrolled in or hired by the CF.
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VOTING AT A CIVILIAN POLLINGVOTING AT A CIVILIAN POLLING
STATIONSTATION

Voting at a Voting at a civilian polling stationcivilian polling stationis authorized only if:is authorized only if:

a.a. the elector completed a SOR;the elector completed a SOR;
b.b. the elector actually resides in the electoral district that the the elector actually resides in the electoral district that the 

elector has named in his or her SOR;elector has named in his or her SOR;
c.c. (1) the elector(1) the elector’’ s name is included on the national Register of s name is included on the national Register of 

electors, orelectors, or
(2) the elector provides satisfactory proof of identity and (2) the elector provides satisfactory proof of identity and 
residence, orresidence, or
(3) the elector takes the prescribed oath and is accompanied (3) the elector takes the prescribed oath and is accompanied 
by an elector whose name appears on the list of electors for by an elector whose name appears on the list of electors for 
the same polling division and who vouches for him or her the same polling division and who vouches for him or her 
on oath in the prescribed form; on oath in the prescribed form; andand (s.161 CEA)

d.d. the elector has not voted under the SVR at a service polling the elector has not voted under the SVR at a service polling 
station.station.

(s. 143, 149, 161, 192 and 193 of the CEA and para 24 (b) of CFAO 99-9)
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METHODS TO TAKE THE SERVICE VOTEMETHODS TO TAKE THE SERVICE VOTE

Fixed polling stationFixed polling station: polling station established at the unit: polling station established at the unit

Joint polling stationsJoint polling stations: if two or more units are in the same : if two or more units are in the same 
locality and it would be expedient that CF electors cast their locality and it would be expedient that CF electors cast their 
ballots before one DROballots before one DRO

Mobile pollMobile poll: if elector cannot conveniently reach the polling : if elector cannot conveniently reach the polling 
stations established at the elector's unitstations established at the elector's unit

Individual DROIndividual DRO: may be appropriate for remote locations and : may be appropriate for remote locations and 
where few CF members are locatedwhere few CF members are located

(ss.206, 207 CEA)
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MEMBERS IN HOSPITALMEMBERS IN HOSPITAL

If DRO If DRO designateddesignatedto take the vote of members in to take the vote of members in 
hospital and officer in charge of hospital approves, hospital and officer in charge of hospital approves, 
designated DRO may go from room to room.designated DRO may go from room to room.

If DRO If DRO is not designatedis not designatedto take the vote of members to take the vote of members 
in hospital, the DRO appointed for the unit to which in hospital, the DRO appointed for the unit to which 
the hospital belongs may take the ballot of electors. the hospital belongs may take the ballot of electors. 

(s.217(2) (3) CEA)
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CF ELECTOR FROM ANOTHER UNITCF ELECTOR FROM ANOTHER UNIT
(Temporary Duty or Leave)(Temporary Duty or Leave)

•• CF elector on TD or leave may vote at any service CF elector on TD or leave may vote at any service 
polling station if the elector has proof that he is a polling station if the elector has proof that he is a 
qualified CF elector. qualified CF elector. 

•• COs should ensure that leave forms or travel claims COs should ensure that leave forms or travel claims 
have a notation showing the electoral district of the CF have a notation showing the electoral district of the CF 
elector.elector.

•• Each LO will be provided with an alphabetical list of Each LO will be provided with an alphabetical list of 
all CF electors and will be able to confirm, on request all CF electors and will be able to confirm, on request 
from a DRO, the name of the memberfrom a DRO, the name of the member’’ s electoral s electoral 
district.district.
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CF ELECTOR FROM ANOTHER UNITCF ELECTOR FROM ANOTHER UNIT
(Temporary Duty or Leave)(Temporary Duty or Leave)

The name of an elector from another unit will not be recorded onThe name of an elector from another unit will not be recorded on
your unit list of CF electors.  To ascertain the electoral distryour unit list of CF electors.  To ascertain the electoral district:  ict:  

1.1. Check memberCheck member’’ ss documentation (documentation (i.e. annotated travel claims or i.e. annotated travel claims or 
leave form):  leave form):  

a)a) check Guide to Federal Electoral Districts and Street Indexescheck Guide to Federal Electoral Districts and Street Indexes

b) b) if in doubt, call your LO to obtain the memberif in doubt, call your LO to obtain the member’’ s electoral district from s electoral district from 
the CF Alphabetical List (Reg Force) the CF Alphabetical List (Reg Force) 

2.2. Where a CF elector Where a CF elector has no documentation has no documentation or or does not knowdoes not know
his/her his/her addressaddressand/or and/or citycity as recorded on SOR:as recorded on SOR:

a)a) call your LO to obtain the membercall your LO to obtain the member’’ s electoral district from the Alpha s electoral district from the Alpha 
list; orlist; or

b)b) call the membercall the member’’ s unit to check unit record for SOR and the members unit to check unit record for SOR and the member’’ ss
electoral districtelectoral district
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INCARCERATED ELECTORINCARCERATED ELECTOR

A incarcerated CF elector is entitled to vote A incarcerated CF elector is entitled to vote 

At a service polling station if elector is in a At a service polling station if elector is in a 
detention barrack or service prison; or  detention barrack or service prison; or  

(this includes accused in pre(this includes accused in pre--trial custody)trial custody)

Before a DRO, if elector is in a civil correctional Before a DRO, if elector is in a civil correctional 
institution.  Check with incarcerated CF elector to institution.  Check with incarcerated CF elector to 
determine if he or she wants to vote.determine if he or she wants to vote.

(s.245,  CEA)
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LIST OF CANDIDATES FOR THELIST OF CANDIDATES FOR THE
308 ELECTORAL DISTRICTS308 ELECTORAL DISTRICTS

This list of candidates for each of the 308 electoral districts This list of candidates for each of the 308 electoral districts will will 
be issued by CANELECTGEN message on or about be issued by CANELECTGEN message on or about 14 Apr 1114 Apr 11. . 

N.B. The list of candidates for the 2011 election will also beN.B. The list of candidates for the 2011 election will also be
posted on the JAG Website.posted on the JAG Website.

How to determine your CF electorHow to determine your CF elector’’ s electoral districts electoral district::
You You can consult the Elections Canada Website, and on the front can consult the Elections Canada Website, and on the front 
page enter the appropriate memberpage enter the appropriate member’’ s postal code for the address s postal code for the address 
of the memberof the member’’ s SOR, which should relate to your assigned s SOR, which should relate to your assigned 
electoral district; orelectoral district; or
Use Use Street IndexesStreet Indexes or or Guide to Federal Electoral DistrictsGuide to Federal Electoral Districts
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PREPARATION FOR VOTINGPREPARATION FOR VOTING
1 1 -- Have the list of CF electors prepared by the unit, provided by CHave the list of CF electors prepared by the unit, provided by CO (not ADM(HR O (not ADM(HR 

Mil)/DHRIM list)Mil)/DHRIM list)

2 2 -- Obtain adequate voting material and other required supplies froObtain adequate voting material and other required supplies from LOs/SVRA, m LOs/SVRA, 
including sufficient quantities of postage stamps.  You can use including sufficient quantities of postage stamps.  You can use the the ““ Unit Unit 
Requirement of Election MaterialRequirement of Election Material”” form to order supplies.form to order supplies.

3 3 -- Check the voting material, count ballot papers and return, viaCheck the voting material, count ballot papers and return, viaFAX the white copy FAX the white copy 
of the supply distribution record (EC 78190 or Ref 78190) to SVRof the supply distribution record (EC 78190 or Ref 78190) to SVRA in OttawaA in Ottawa

4 4 -- Keep ballots in secure placeKeep ballots in secure place

5 5 -- Properly set up polling station to enable electors to vote in sProperly set up polling station to enable electors to vote in secret and ecret and ensure that ensure that 
EC large posters are affixed at the right locations (so that eleEC large posters are affixed at the right locations (so that electors know where ctors know where 
to vote)to vote)

6 6 -- Know the dates and time of your polling station Know the dates and time of your polling station -- notice of election issued by CO notice of election issued by CO --
ensure notice has been posted and published in routine orders ensure notice has been posted and published in routine orders 

7 7 -- Receive list of candidates and political parties Receive list of candidates and political parties -- draw a heavy line above and below draw a heavy line above and below 
the list of candidates for the list of candidates for eacheachelectoral districtelectoral district

8 8 -- Instructions Cards (at least two) (EC 78120) to be posted conspInstructions Cards (at least two) (EC 78120) to be posted conspicuously in the icuously in the 
polling stationpolling station



Unit 
requirement 
of Election 
Material 

Form
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PREPARATION FOR VOTINGPREPARATION FOR VOTING (Cont(Cont’’ d)d)

9 9 -- Ensure that each CF elector will have access to: Ensure that each CF elector will have access to: 

•• Special Voting Rules (SVR) Special Voting Rules (SVR) -- Part 11 of the Canada Elections ActPart 11 of the Canada Elections Act

•• Guide to Federal Electoral Districts (EC06508)Guide to Federal Electoral Districts (EC06508)

•• Street indexesStreet indexes

•• List of the names of candidatesList of the names of candidates

•• Instructions Cards Instructions Cards (EC78120)(s.210(1)(b) CEA)

10 10 -- Ensure there is a pen or sharpened pencil available to mark theEnsure there is a pen or sharpened pencil available to mark theballot ballot 

11 11 –– Obtain postage stamps in sufficient quantity: (for CF electors Obtain postage stamps in sufficient quantity: (for CF electors who wish to who wish to 
mail their ballot themselves)mail their ballot themselves)

12 12 -- Prepare and check the polling station before opening timePrepare and check the polling station before opening time

13 13 -- If a representative of a political party is present, ensure thaIf a representative of a political party is present, ensure that you receive a t you receive a 
properly signed appointment form (EC78070). Make a copy of the fproperly signed appointment form (EC78070). Make a copy of the form orm 
and annotate time period representative remains on premises.  Reand annotate time period representative remains on premises.  Retain the tain the 
original form while representative is at the polling station andoriginal form while representative is at the polling station andreturn return 
original to representative upon his/her departure from premisesoriginal to representative upon his/her departure from premises
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Authorisation 
of a political 

party 
representative 

(EC 78070)
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PROHIBITIONS PROHIBITIONS –– EMBLEMS, FLAGS, EMBLEMS, FLAGS, 
CAMPAIGN LITERATURECAMPAIGN LITERATURE

No person shall:No person shall:

•• post or display any campaign literature or other material in post or display any campaign literature or other material in 
a polling place or in the exterior surface of a polling placea polling place or in the exterior surface of a polling place

•• while in a polling station, wear any emblem, flag, banner or while in a polling station, wear any emblem, flag, banner or 
other object that supports or opposes any candidate or other object that supports or opposes any candidate or 
registered partyregistered party

•• influence electors to vote or refrain from voting in a polling influence electors to vote or refrain from voting in a polling 
stationstation

(s.166 CEA)
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SERVICE POLLING STATION SET UPSERVICE POLLING STATION SET UP

How to physically arrange the polling station:How to physically arrange the polling station:

•• DRODRO’’ s table (DRO and assistant)s table (DRO and assistant)

•• representatives of political parties representatives of political parties -- different table but on different table but on 
either side or DROeither side or DRO’’ s table so that they have a clear view of s table so that they have a clear view of 
the proceedingsthe proceedings

•• polling booth (corner polling booth (corner -- away from the two tables)away from the two tables)

•• Instructions Cards (EC78120) to be posted in both official Instructions Cards (EC78120) to be posted in both official 
languages (at least two copies) languages (at least two copies) –– best location is at the best location is at the 
polling booth(s)polling booth(s)

•• Dividers Dividers (Elections Canada should send dividers with voting material)(Elections Canada should send dividers with voting material)

•• decorum (quiet location)decorum (quiet location)
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DOCUMENTATION USED TO TAKEDOCUMENTATION USED TO TAKE
THE VOTETHE VOTE

•• outer envelope, including at the back of the envelope outer envelope, including at the back of the envelope 
the declaration signed by the electorthe declaration signed by the elector

•• inner envelopeinner envelope

•• ballot paperballot paper

•• list of names of candidateslist of names of candidates

•• statement of ordinary residence, if required to be statement of ordinary residence, if required to be 
completed before voting (Res F members)completed before voting (Res F members)
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PROHIBITIONSPROHIBITIONS

No person shall:No person shall:

•• knowingly make a false statement in a declarationknowingly make a false statement in a declaration
signed by him or her before a DRO;signed by him or her before a DRO;

•• knowingly make a false declaration in the SORknowingly make a false declaration in the SOR
completed by him or her;completed by him or her;

No person, who has voted at an election, may request a No person, who has voted at an election, may request a 
second ballot at that election (unless the first ballot has second ballot at that election (unless the first ballot has 
been spoiled)                                               been spoiled)                                               (s.281 CEA)
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PROHIBITIONS PROHIBITIONS –– CONCERNINGCONCERNING
BALLOT PAPERSBALLOT PAPERS

No person shall:No person shall:
•• provide a ballot to a person unless authorized by provide a ballot to a person unless authorized by 

law to do solaw to do so

•• have a ballot in his/her possession unless authorized have a ballot in his/her possession unless authorized 
by law to do so by law to do so 

No DRO shall write or mark on any ballot to be given to No DRO shall write or mark on any ballot to be given to 
an elector (with the intent that the elector may be an elector (with the intent that the elector may be 
identified)identified)

(s.167(1) & (3) CEA)



PROCEDURES PROCEDURES 
FORFOR

CASTINGCASTING
VOTEVOTE
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PROCEDURES FOR CASTING VOTEPROCEDURES FOR CASTING VOTE
•• DRO requests that elector completes and signs outer envelope DRO requests that elector completes and signs outer envelope 

indicating correct electoral district in which elector will voteindicating correct electoral district in which elector will vote
•• If no SOR, elector may complete one of the following :If no SOR, elector may complete one of the following :

•• EC78000/DND 406 EC78000/DND 406 -- Regular Force/Civilian Teachers/StaffRegular Force/Civilian Teachers/Staff
•• EC78020/DND 407 EC78020/DND 407 -- Reserve ForceReserve Force
NOTENOTE :  Every Regular Force member must have an SOR form already :  Every Regular Force member must have an SOR form already 

completed.completed.
•• Ballot paper, inner and outer envelopes, and list of candidates Ballot paper, inner and outer envelopes, and list of candidates to to 

electorelector

•• Write given names or initials and surname of candidateWrite given names or initials and surname of candidate

•• Elector seals all envelopes in presence of DROElector seals all envelopes in presence of DRO

•• Must be received by SVRA / Military Vote Coordinator no later Must be received by SVRA / Military Vote Coordinator no later 
than 18h00 on civilian polling day than 18h00 on civilian polling day (2 May 2011)(2 May 2011)

•• Postage paidPostage paid

•• Only one spoiled ballot allowedOnly one spoiled ballot allowed
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PROCEDURES FOR CASTING VOTEPROCEDURES FOR CASTING VOTE
CASE:  WHEN CF ELECTORCASE:  WHEN CF ELECTOR ’’ S  NAME S  NAME 
ONLY IS REFLECTED ON THE LISTONLY IS REFLECTED ON THE LIST

DRO asks elector if he/she has completed an SOR DRO asks elector if he/she has completed an SOR --

(a)(a) if no, then must complete one before voting.  Determine the if no, then must complete one before voting.  Determine the 
electoral district of the elector by using the Guide to Federal electoral district of the elector by using the Guide to Federal 
Electoral Districts and the Street IndexesElectoral Districts and the Street Indexes

(b)(b) if elector states that he/she has completed an SOR:if elector states that he/she has completed an SOR:

•• Ask someone in the elector unitAsk someone in the elector unit’’ s orderly room to find out s orderly room to find out 
the electorthe elector’’ s current SOR and confirm the address/ s current SOR and confirm the address/ 
electoral district reflected of the statementelectoral district reflected of the statement
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PROCEDURES FOR CASTING VOTEPROCEDURES FOR CASTING VOTE
1 1 -- Elector presents himself/herself at the polling station and giveElector presents himself/herself at the polling station and gives his/her s his/her 

service number, rank, name and initials to DRO.  DRO checks the service number, rank, name and initials to DRO.  DRO checks the electorelector’’ s s 
identification card (ID).identification card (ID).

2 2 -- DRO checks if elector is on the list of CF electors.DRO checks if elector is on the list of CF electors.

(a)  When elector(a)  When elector’’ s name s name is not on the listis not on the list, follow procedure at p.15 of , follow procedure at p.15 of 
DRO Manual.DRO Manual.

(b) When the elector(b) When the elector’’ s address and electoral district s address and electoral district are not on the listare not on the list,,
follow procedure at p. 14 of DRO Manualfollow procedure at p. 14 of DRO Manual

3 3 -- When the electorWhen the elector’’ name name is on the listis on the list, DRO writes the assigned electoral , DRO writes the assigned electoral 
district on the back of the outer envelope.district on the back of the outer envelope.

•• when electorwhen elector’’ s name s name is not on the listis not on the list, record, at the end of the unit list, , record, at the end of the unit list, 
the service number, rank, surname, initials, unit, and the electthe service number, rank, surname, initials, unit, and the electoral oral 
district of the elector.  district of the elector.  
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PROCEDURES FOR CASTING VOTEPROCEDURES FOR CASTING VOTE

4 4 -- DRO records the electorDRO records the elector’’ s electoral district and the appropriate code for s electoral district and the appropriate code for 
the electoral district.  Asks elector to read the back of  the othe electoral district.  Asks elector to read the back of  the outer envelope, uter envelope, 
to complete (name to complete (name -- John Smith John Smith -- unit must be identified with location unit must be identified with location 
where deployed e.g. 1 PPCLI/TFA Battle Group, Afghanistan) sign where deployed e.g. 1 PPCLI/TFA Battle Group, Afghanistan) sign and and 
date the outer envelope date the outer envelope before him/herbefore him/her. (The date confirms that elector . (The date confirms that elector 
voted within the service voting period).voted within the service voting period).

5 5 -- DRO ensures that electoral district recorded on list of CF electDRO ensures that electoral district recorded on list of CF electors and ors and 
outer envelope matches outer envelope matches andandthat electorthat elector’’ s name is struck from the list.s name is struck from the list.

6 6 -- DRO ensures that electorDRO ensures that elector’’ s signature and date appear on the outer s signature and date appear on the outer 
envelope (IMPORTANT NOTEenvelope (IMPORTANT NOTE:  :  If If signaturesignature is missing, or if the is missing, or if the 
electoral district cannot be ascertained or that the correct eleelectoral district cannot be ascertained or that the correct electoral ctoral 
district of the elector cannot  be ascertained, the ballot will district of the elector cannot  be ascertained, the ballot will notnot be be 
countedcounted (s.267(1)(b) (c))

7 7 -- DRO hands the elector a DRO hands the elector a ballot paperballot paper, an , an inner envelopeinner envelope, the , the outer outer 
envelopeenvelopebearing the signature of the elector and the bearing the signature of the elector and the list of confirmed list of confirmed 
candidatescandidates
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PROCEDURES FOR CASTING VOTEPROCEDURES FOR CASTING VOTE

8 8 -- The list of candidates must be turned to the pages The list of candidates must be turned to the pages 
corresponding to the electorcorresponding to the elector’’ s electoral district.s electoral district.

9 9 -- The DRO informs the elector that he/she must write on the The DRO informs the elector that he/she must write on the 
ballot, the given name(s) or initials and surname of the ballot, the given name(s) or initials and surname of the 
candidate of his/her choicecandidate of his/her choice

•• if two or more candidates have the same name, the elector if two or more candidates have the same name, the elector 
must must alsoalsowrite the political party or the word write the political party or the word 
““ independentindependent”” , as the case may be., as the case may be.

10 10 -- The DRO informs the elector that if the elector votes for a The DRO informs the elector that if the elector votes for a 
political party only, the vote will be rejected.political party only, the vote will be rejected.

11 11 -- The elector then goes to a separate table (with Elections The elector then goes to a separate table (with Elections 
Canada Voting Screen Canada Voting Screen -- cardboard) to cardboard) to markmarkand and foldfold the the 
ballot paperballot paper
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12 12 -- If elector has inadvertently spoiled the ballot:If elector has inadvertently spoiled the ballot:

•• DRO marks the returned ballot paper as spoiled, without DRO marks the returned ballot paper as spoiled, without 
unfolding it, and places it in the Spoiled Ballot Papers Envelopunfolding it, and places it in the Spoiled Ballot Papers Envelope e 
(EC 78270)(EC 78270)

•• DRO hands another ballot paper to the electorDRO hands another ballot paper to the elector

N.B.:N.B.: Only oneOnly oneother ballot may be given to the elector after a ballot other ballot may be given to the elector after a ballot 
paper has been spoiledpaper has been spoiled(s.213(5) CEA)

13 13 -- The elector returns to the DROThe elector returns to the DRO’’ s table and, in plain view of the DRO, s table and, in plain view of the DRO, 
the elector must:  the elector must:  

•• insert the insert the foldedfoldedballot paper into the inner envelopeballot paper into the inner envelope

•• seal the inner envelopeseal the inner envelope

•• insert the inner envelope into the outer envelopeinsert the inner envelope into the outer envelope

•• seal and hand you the outer envelope seal and hand you the outer envelope 

PROCEDURES FOR CASTING VOTEPROCEDURES FOR CASTING VOTE
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14 14 –– DRO informs the elector where to deposit the envelope which youDRO informs the elector where to deposit the envelope which youwill send will send 
to the SVRA in Ottawa, following arrangements made by your unitto the SVRA in Ottawa, following arrangements made by your unit’’ s CO.s CO.

15 15 –– DRO informs the elector that he/she may mail the envelope persoDRO informs the elector that he/she may mail the envelope personally.  DRO nally.  DRO 
must provide postage and advise the elector: must provide postage and advise the elector: 

(a) that in order to be counted, the outer envelope must be rece(a) that in order to be counted, the outer envelope must be received by theived by the
SVRA in Ottawa no later than 1800 hours on civilian pollingSVRA in Ottawa no later than 1800 hours on civilian polling day day 
(2 May 2011)(2 May 2011)

(b) of the nearest post office or mail box.(b) of the nearest post office or mail box.

16 16 -- (a)  DRO arranges to return (a)  DRO arranges to return outer envelopesouter envelopesby priority postby priority post, courier or other , courier or other 
means means as often as practicableas often as practicableand and not in bulk at the end of the servicenot in bulk at the end of the service
voting periodvoting period

(b) Confirm the number of completed outer envelopes to your LO (b) Confirm the number of completed outer envelopes to your LO by faxby fax

(c)(c) Complete a DND 728 Form to confirm what you are sending to SVRAComplete a DND 728 Form to confirm what you are sending to SVRA

PROCEDURES FOR CASTING VOTEPROCEDURES FOR CASTING VOTE



DID YOU SIGN AND DATE THIS ENVELOPE?

Your ballot will not be counted 
if this envelope is not signed.

Votre bulletin ne comptera pas

AVEZ-VOUS SIGNÉ ET DATÉ CETTE ENVELOPPE?

si cette enveloppe n’est pas signée

FOR CANADIAN FORCES ELECTORS
OUTER ENVELOPE ENVELOPPE EXTÉRIEURE POUR LES

ÉLECTEURS DES FORCES CANADIENNES

EC 78200
(10/04)

Name of elector / Nom de l’électeur Service No.(SN):/No. de matricule(NM):

Electoral district NAME / NOM de la circonscription

Electoral district CODE / CODE de la circonscription

Unit name / Nom de l’unité

- I am a Canadian citizen;
- I will be 18 years or older on polling day;
- I have not previously voted and will not attempt 
to vote again at the pending electoral event;
- My name is as stated above.

- J’ai la citoyenneté canadienne;
- J’aurai au moins 18 ans le jour du scrutin;
- Je n’ai pas déjà voté et ne tenterai pas de voter 
de nouveau au scrutin en cours;
- Mon nom est tel qu’il apparaît ci-haut.

Declaration Déclaration

Signature of elector / Signature de l’électeur Date

x

To be signed only when an elector has received help in voting. / À signer seulement si l’electeur a obtenu de l’aide pour voter.

Signature of Deputy Returning Officer / Signature du scrutateur Signature of Witness / Signature du témoin

OUTER ENVELOPEOUTER ENVELOPE

56
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Name of elector/Nom de Name of elector/Nom de ll ’é’électeurlecteur
Electoral district name/Nom de la Electoral district name/Nom de la circonscriptioncirconscription
Electoral district CODE/CODE de la Electoral district CODE/CODE de la circonscriptioncirconscription
Unit name/Nom de lUnit name/Nom de l’’ unitunitéé

Declaration/Declaration/DDééclarationclaration

•• I am a Canadian citizen/I am a Canadian citizen/JJ’’ ai la citoyennetai la citoyennetéé canadiennecanadienne;;
•• I will be at least 18 years old on polling day/I will be at least 18 years old on polling day/JJ’’ aurai au moins 18 ans le jour duaurai au moins 18 ans le jour du

scrutin;scrutin;
•• I have not previously voted and will not attempt to vote agaiI have not previously voted and will not attempt to vote again at the pendingn at the pending

electoral event/electoral event/Je nJe n’’ ai pas dai pas dééjjàà votvotéé et ne tenterai pas de voter de nouveau auet ne tenterai pas de voter de nouveau au
scrutin en coursscrutin en cours;;

•• My name is as stated above/Mon nom My name is as stated above/Mon nom est tel quest tel qu’’ il apparail apparaîît cit ci--hauthaut

__________________________________________________ __________________________________________________
Signature of elector/Signature de lSignature of elector/Signature de l’é’électeurlecteur DateDate

To be signed To be signed onlyonly when an elector has received help in voting/when an elector has received help in voting/ÀÀ signer signer seulementseulementsi lsi l’é’électeur alecteur a
obtenu de lobtenu de l’’ aide pour voter.aide pour voter.

__________________________________        ____________________________________________        __________________________________________
Signature of Deputy Returning Officer/Signature du Signature of Deputy Returning Officer/Signature du scrutateur scrutateur Signature of Witness/Signature Signature of Witness/Signature du tdu téémoinmoin

DECLARATION/DDECLARATION/D ÉÉCLARATIONCLARATION
Outer Envelope For Canadian Forces Electors/Outer Envelope For Canadian Forces Electors/

Enveloppe extEnveloppe extéérieure pour les rieure pour les éélecteurs des Forces canadienneslecteurs des Forces canadiennesEC 78200 (10/04)EC 78200 (10/04)
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CALENDAR CALENDAR -- CRUCIAL DATES FOR CRUCIAL DATES FOR 
LIAISON OFFICERS/DEPUTY LIAISON OFFICERS/DEPUTY 

RETURNING OFFICERSRETURNING OFFICERS

Issuance of Writs 26 March 2011 
REF 

Lists of CF electors and names of 
DROs prepared by COs to be 
forwarded by LOs to SVRA 
 

2 Apr 2011 Para. 41(a) and 42(b) of CFAO 

First Notice: 
General notice – writs 

At the earliest opportunity S. 204 of the CEA 

Second Notice: 
Notice to be issued by COs 
establishing service voting period, 
which will set locations, dates and 
times 
 

15 Apr 2011 
or earlier 

S. 208 of the CEA and Para. 41(b) 
of CFAO (to be posted and 
published in routine orders) 

Briefing to DROs Between 11 – 15 Apr 2011 Depending on the area 

Voting material to be with DROs   
(1 week before voting period) 
SVRA in Ottawa will send 
 

TBD by SVRA 
(See Elections Canada Calendar) 

11 Apr 2011 
 

List of candidates to be issued by 
DND/CF Coord Offr through 
CANELECTGEN 

14 -15 Apr 2011  
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CALENDAR CALENDAR -- CRUCIAL DATES FOR CRUCIAL DATES FOR 
LIAISON OFFICERS/DEPUTY LIAISON OFFICERS/DEPUTY 

RETURNING OFFICERSRETURNING OFFICERS
  REF 

Service Voting Period 
(DAY 14 to 9) 

18 Apr to 23 Apr 11 
inclusive 

s. 190, 205(3) and 208 of the CEA 
Minimum: 3 days 3hrs/day 

DRO after action report to LO 
29 Apr 11 

 

Completed ballots received by 
SVRA in Ottawa by 1800 hrs 2 May 11 

s. 214 of the CEA 

Civilian Polling day 
2 May 11 

 

All other unused material, including 
ballot stubs and spoiled ballots to 
SVRA in Ottawa 

12 May 11 
 

LO After Election Report to – their 
respective HQ Voting Area 4 May 11 

 

Consolidated Sr LO After election 
Report to JAG Coord Offr SVR  No later than 16 May 11 

 

Detailed expenses from DROs and 
LOs to voting area HQ 19 May 11 

Required for all DROs/LOs 

Detailed expenses report to JAG 
(no later than 5 weeks after polling 
day 

17 Jun 11 
From MCpl M. Pelletier to 
JAG/Coord Offr 
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FINANCIAL ADMINISTRATIONFINANCIAL ADMINISTRATION

Cost Recovery PolicyCost Recovery Policy

DFASO Financial InstructionDFASO Financial Instruction

Reporting RequirementsReporting Requirements
DROs and LOs must ensure cost recovery reports are submitted DROs and LOs must ensure cost recovery reports are submitted 

to the Fin Clerk (MCpl M. Pelletier), HQ Voting Area to the Fin Clerk (MCpl M. Pelletier), HQ Voting Area 
Central, Ottawa, through the LO of your voting area, Central, Ottawa, through the LO of your voting area, no later no later 
than 19 May 11than 19 May 11..

Points of Contact at DCMFAPoints of Contact at DCMFA::

(First POC ) DCMFA 3: Claire Gauthier (613) (First POC ) DCMFA 3: Claire Gauthier (613) 992992--29472947

(Second POC) DCMFA 3(Second POC) DCMFA 3--3: Sheila Bennett (613) 9923: Sheila Bennett (613) 992--57415741

Fax for all POCs:  (613) 996Fax for all POCs:  (613) 996--29312931
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POLITICAL ACTIVITIES BYPOLITICAL ACTIVITIES BY
CF MEMBERS CF MEMBERS -- RESTRICTIONSRESTRICTIONS

Prohibited activitiesProhibited activities::

No member of the Regular Force shall:No member of the Regular Force shall:

  (a) take an (a) take an activeactivepart in the affairs of a political organization or part in the affairs of a political organization or 
party;party;

  (b) make a political speech to electors, or announce himself or (b) make a political speech to electors, or announce himself or 
allow himself to be announced as a candidate, or prospective allow himself to be announced as a candidate, or prospective 
candidate, for election to the Parliament of Canada or a provinccandidate, for election to the Parliament of Canada or a provincial ial 
legislature; orlegislature; or

  (c) except with the permission of the Chief of Defence Staff (CD(c) except with the permission of the Chief of Defence Staff (CDS), S), 
accept an office in a municipal corporation or other local accept an office in a municipal corporation or other local 
government body or allow himself to be nominated for election togovernment body or allow himself to be nominated for election to
such office.  such office.  

(QR&O 19.44(7))
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POLITICAL ACTIVITIES BYPOLITICAL ACTIVITIES BY
CF MEMBERS CF MEMBERS -- RESTRICTIONSRESTRICTIONS

No officer or nonNo officer or non--commissioned member shall organize or take part in a commissioned member shall organize or take part in a 
political meeting on a defence establishmentpolitical meeting on a defence establishment

NOTESNOTES

  Examples of meetings or speeches that might be considered to be Examples of meetings or speeches that might be considered to be 
political meetings or political speeches are those that are desipolitical meetings or political speeches are those that are designed to:gned to:

(a)(a) solicit votes for a candidate in a federal, provincial or municisolicit votes for a candidate in a federal, provincial or municipal pal 
election;election;

(b) solicit funds to support a candidate in a federal, provincia(b) solicit funds to support a candidate in a federal, provincial or l or 
municipal election or a political party; ormunicipal election or a political party; or

(c) organize a lobby to maintain or change public policy at the (c) organize a lobby to maintain or change public policy at the 
federal, provincial or municipal level.federal, provincial or municipal level.
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POLITICAL NEUTRALITY POLITICAL NEUTRALITY ––
CANADIAN FORCES AND CF CANADIAN FORCES AND CF 

MEMBERSMEMBERS

CF members shall ensure at any time that their acts and conduct CF members shall ensure at any time that their acts and conduct 
do not affect the actual or perceived neutrality of the CF.do not affect the actual or perceived neutrality of the CF.

(para. 7 of CFAO 99-9)

Osborne Osborne v. v. The Treasury BoardThe Treasury Board –– Supreme Court of Canada Supreme Court of Canada ––
1991 ruling1991 ruling

•• reiterated the requirement of having an impartial Public  reiterated the requirement of having an impartial Public  
ServiceService

•• Public Service employees must be able to perform their Public Service employees must be able to perform their 
duties with impartialityduties with impartiality
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POLITICAL ACTIVITIES BYPOLITICAL ACTIVITIES BY
CF MEMBERSCF MEMBERS

Activities permittedActivities permitted ::

•• attend and vote at a political meetings and attend and vote at a political meetings and 
conventions, while not in uniformconventions, while not in uniform

•• register and vote at electionsregister and vote at elections

•• be a member of a political partybe a member of a political party

•• make contributions to a political party or to a make contributions to a political party or to a 
candidate's election campaign fundcandidate's election campaign fund

•• display political signs, display political signs, except in areasexcept in areasowned, owned, 
occupied or controlled by DND or the CFoccupied or controlled by DND or the CF
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POTENTIAL QUESTIONSPOTENTIAL QUESTIONS

•• NonNon--validated SORvalidated SOR

•• CF elector on leave who does not know his electoral CF elector on leave who does not know his electoral 
district/with no leave passdistrict/with no leave pass

•• Amendment to SOR (Regular Force) and new SOR Amendment to SOR (Regular Force) and new SOR 
(Reserve Force)(Reserve Force)

•• Elector says the list is wrongElector says the list is wrong

•• Preparation of lists per unitPreparation of lists per unit

•• SOR for teachers and school administrative staffSOR for teachers and school administrative staff



WEBSITES
Office of the Judge Advocate General (JAG):

Intranet: jag.mil.ca

Internet: www.forces.gc.ca/jag

-- Click on “Estates and Elections” menu button

Elections Canada:

Internet: www.elections.ca

66
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CONTACT NAMES/NUMBERS CONTACT NAMES/NUMBERS 
HQ OTTAWA HQ OTTAWA -- CENTRAL VOTING AREA/SVRA ELECTIONS CANADA CENTRAL VOTING AREA/SVRA ELECTIONS CANADA 

andand DND Coord SVRDND Coord SVR

(SVRA)(SVRA) Ms. Lyne MorinMs. Lyne Morin Phone:Phone:(613) 991(613) 991--20442044 Fax:  (613) 998Fax:  (613) 998--83938393
Special Voting Rules AdministratorSpecial Voting Rules Administrator Cell:Cell: (613) 850(613) 850--84938493 Toll free 1Toll free 1--800800--363363--47964796

EE--mail: mail: lyne.morin@elections.calyne.morin@elections.ca
Military Vote CoordinatorMilitary Vote Coordinator

Mr. Michel LefebvreMr. Michel Lefebvre Phone:Phone:(613) 949(613) 949--31003100 Fax:  (613) 949Fax:  (613) 949--4366  or4366  or
Cell:Cell: (613) 808(613) 808--7901                                 Toll free 17901                                 Toll free 1--888888--770770--20622062
EE--mail:  mail:  michel.lefebvre@elections.camichel.lefebvre@elections.ca

DND  Coord OffrDND  Coord Offr

Col Vihar JoshiCol Vihar Joshi Phone:Phone:(613) 995(613) 995--26282628 Fax:  (613) 995Fax:  (613) 995--31553155
Cell:Cell: (613) 608(613) 608--36073607
EE--mail:  mail:  Vihar.Joshi@forces.gc.caVihar.Joshi@forces.gc.ca

DND Deputy Coord OffrDND Deputy Coord Offr
LCol Roger StrumLCol Roger Strum Phone:Phone:(613) 995(613) 995--21022102 Fax: (613) 995Fax: (613) 995--31553155

EE--mail:  mail:  Roger.Strum@forces.gc.caRoger.Strum@forces.gc.ca

Elections Administration OfficerElections Administration Officer
Suzanne TouchetteSuzanne Touchette Phone:Phone:(613) 992(613) 992--00730073 Fax:  (613) 995Fax:  (613) 995--31553155

EE--mail: mail: Suzanne.Touchette@forces.gc.caSuzanne.Touchette@forces.gc.ca

Assistant to the Elections Administration OfficerAssistant to the Elections Administration Officer
Natalie PayantNatalie Payant Phone:Phone:(613) 992(613) 992--1010 1010 Fax:  (613) 995Fax:  (613) 995--31553155

EE--mail: mail: Natalie.Payant@forces.gc.caNatalie.Payant@forces.gc.ca
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CONTACT NAMES and NUMBERSCONTACT NAMES and NUMBERS
LIAISON OFFICERS LIAISON OFFICERS -- 5 VOTING AREAS5 VOTING AREAS

1.  Voting HQ Ottawa1.  Voting HQ Ottawa

Deployed OperationsDeployed Operations

Cdr DM. PetersCdr DM. Peters

Tel: (613) 945Tel: (613) 945--23052305

Fax: (613) 945Fax: (613) 945--23042304

EE--mail: mail: 
Darrell.Peters2Darrell.Peters2@forces.gc.ca@forces.gc.ca

(Qu(Quéébec)bec)

LCol L. GagnonLCol L. Gagnon

Tel: (613) 996Tel: (613) 996--91489148

Fax: (613) 995Fax: (613) 995--10321032

EE--mail: mail: 
Lucy.Gagnon@forces.gc.caLucy.Gagnon@forces.gc.ca

NDHQ OttawaNDHQ Ottawa

Cdr P. McCabeCdr P. McCabe

Tel: (613) 995Tel: (613) 995--59895989

Fax: (613) 996Fax: (613) 996--73267326

EE--mail: mail: 
Paul.Mccabe@forces.gc.caPaul.Mccabe@forces.gc.ca

(Ontario) (Ontario) 

LCol K. GashLCol K. Gash

Tel: (613) 996Tel: (613) 996--03520352

Fax: (613) 996Fax: (613) 996--05290529

EE--mail:Kelly.Gash@forces.gc.camail:Kelly.Gash@forces.gc.ca

(RMS Finance (RMS Finance -- Ottawa)Ottawa)

MCpl M. PelletierMCpl M. Pelletier

Tel: (613) 995Tel: (613) 995--15771577

Fax: (613) 996Fax: (613) 996--73267326

EE--mail: Michel.Pelletier7@forces.gc.camail: Michel.Pelletier7@forces.gc.ca
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CONTACT NAMES/NUMBERSCONTACT NAMES/NUMBERS
LIAISON OFFICERS LIAISON OFFICERS -- 5 VOTING AREAS5 VOTING AREAS

2.  Voting HQ Edmonton2.  Voting HQ Edmonton

CLS (Land)CLS (Land)

LCol Bruno VanasseLCol Bruno Vanasse
(Edmonton)(Edmonton)

Tel: (780) 973Tel: (780) 973--4011 ext. 60024011 ext. 6002

CSN 528CSN 528--60026002

Fax: (780) 973Fax: (780) 973--19001900

EE--mail: mail: 

Bruno.Vanasse@forces.gc.caBruno.Vanasse@forces.gc.ca

CAS (Air)CAS (Air)

LCol Steven PowerLCol Steven Power
((Cold Lake)Cold Lake)

Tel: (780) 840Tel: (780) 840--8000 ext 81018000 ext 8101

CSN 690CSN 690--81018101

Fax: (780) Fax: (780) 840840--48114811

EE--mail: mail: 

Steven.Power@forces.gc.caSteven.Power@forces.gc.ca

CMS CMS (Navy)(Navy)

Cdr D. MacKeen Cdr D. MacKeen 
(Esquimalt)(Esquimalt)

Tel: (250) 363Tel: (250) 363--40174017

CSN 333CSN 333--40174017

Fax: (250) 363Fax: (250) 363--56025602

EE--mail:mail:

Doug.Mackeen@forces.gc.caDoug.Mackeen@forces.gc.ca
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CONTACT NAMES/NUMBERSCONTACT NAMES/NUMBERS
LIAISON OFFICERS LIAISON OFFICERS -- 5 VOTING AREAS5 VOTING AREAS

3.  Voting HQ Halifax3.  Voting HQ Halifax

CLSCLS (Land)(Land)

LCol JoLCol Joëël Pilottel Pilotte

Tel: (902) 427Tel: (902) 427--07350735

CSN: 427CSN: 427--07350735

Fax: (902) 427Fax: (902) 427--72757275

EE--mail:mail:

Joel.Pilotte.@forces.gc.caJoel.Pilotte.@forces.gc.ca

CAS CAS (Air)(Air)

LCol S. Connor LCol S. Connor 

Tel: (902) 720Tel: (902) 720--12841284

CSN: 720CSN: 720--12841284

Fax: (902) 720Fax: (902) 720--32073207

Email: Email: 

Sid.Connor@forces.gc.caSid.Connor@forces.gc.ca

CMS CMS (Navy) (Navy) 

Maj R.G. DoucetMaj R.G. Doucet

Tel: (902) 721Tel: (902) 721--81148114

CSN: 721CSN: 721--81148114

Fax: (902) 721Fax: (902) 721--03300330

EE--mail: mail: 

Rod.Doucet@forces.gc.caRod.Doucet@forces.gc.ca
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CONTACT NAMES/NUMBERSCONTACT NAMES/NUMBERS
LIAISON OFFICERS LIAISON OFFICERS -- 5 VOTING AREAS5 VOTING AREAS

4.  Voting HQ CFSU(E) Geilenkirchen 4.  Voting HQ CFSU(E) Geilenkirchen 
(Germany)(Germany)

LCol J.M.S. TurbideLCol J.M.S. Turbide

Tel: +49Tel: +49--24512451--717100717100

Fax: Fax: ++4949--24512451--6550565505

Email: Email: 

Sylvain.Turbide@forces.gc.caSylvain.Turbide@forces.gc.ca

(RMS (RMS –– Admin)Admin)

Cpl Tina FrancisCpl Tina Francis

Tel: 011Tel: 011--4949--24512451--717132717132

Fax: 011Fax: 011--4949--24512451--6550565505

Email: Email: 

Tina.Francis@forces.gc.caTina.Francis@forces.gc.ca
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CONTACT NAMES/NUMBERSCONTACT NAMES/NUMBERS
LIAISON OFFICERS LIAISON OFFICERS -- 5 VOTING AREAS5 VOTING AREAS

5.  Voting HQ Washington5.  Voting HQ Washington

Maj Verna WirthMaj Verna Wirth

Tel: (202) 682Tel: (202) 682--76407640

CSN: 312CSN: 312--251251--76407640

Fax: (202) 682Fax: (202) 682--76437643

Email:Email:

Verna.Wirth@forces.gc.caVerna.Wirth@forces.gc.ca

(RMS (RMS –– Admin)Admin)

MS C.N. KellyMS C.N. Kelly

Tel: (202) 448Tel: (202) 448--62526252

CSN: 312CSN: 312--251251--74597459

Fax: (202) 682Fax: (202) 682--76737673

Email: Email: 

Corrina.Kelly@forces.gc.caCorrina.Kelly@forces.gc.ca


