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GUIDE FOR THE RENEWAL OF AN ESTABLISHMENT LICENCE AND 
PRODUCT LICENCE FOR VETERINARY BIOLOGICS 
MANUFACTURED IN CANADA
GUIDE FOR THE RENEWAL OF AN ESTABLISHMENT LICENCE AND PRODUCT LICENCE FOR VETERINARY BIOLOGICS MANUFACTURED IN CANADA
This guide explains the renewal procedure for a Veterinary Biologics Establishment Licence and Veterinary Biologics Product Licence.
This guide explains the renewal procedure for a Veterinary Biologics Establishment Licence and Veterinary Biologics Product Licence.
Step 1. Identify the products to be renewed on the current product licence:
Step 1. Identify the products to be renewed on the current product licence:
The manufacturer should decide on the products they would like to renew for the upcoming year.  Please make a copy of the current Veterinary Biologics Establishment Licence and Product Licence. For each product listed on the current licence, please place a check mark (√) beside those products which you wish to renew, and a cross (x) beside those products which you would like to delete from the licence (The products indicated by an x will be designated ‘inactive', and will be deleted from the product licence. The inactive product will be eligible for inclusion on the product licence within three years from the date of inactivation upon updating the product file and payment of the appropriate product renewal fee).
The manufacturer should decide on the products they would like to renew for the upcoming year.  Please make a copy of the current Veterinary Biologics Establishment Licence and Product Licence. For each product listed on the current licence, please place a check mark (√) beside those products which you wish to renew, and a cross (x) beside those products which you would like to delete from the licence (The products indicated by an x will be designated ‘inactive', and will be deleted from the product licence. The inactive product will be eligible for inclusion on the product licence within three years from the date of inactivation upon updating the product file and payment of the appropriate product renewal fee).
Count the number of products identified by a √ and enter the total number in SECTION 2 of the RENEWAL APPLICATION. Attach the Veterinary Biologics Establishment Licence and Veterinary Biologics Product Licence with your application.
Count the number of products identified by a √ and enter the total number in SECTION 2 of the RENEWAL APPLICATION. Attach the Veterinary Biologics Establishment Licence and Veterinary Biologics Product Licence with your application.
We also recommend that you verify the accuracy of the information contained on the current licences and note any corrections, (i.e., any errors in name, address, etc.) as these minor amendments may be incorporated into the renewed licence at this time without extra charges.
We also recommend that you verify the accuracy of the information contained on the current licences and note any corrections, (i.e., any errors in name, address, etc.) as these minor amendments may be incorporated into the renewed licence at this time without extra charges.
Step 2. Complete the Renewal Application (CFIA / ACIA 5214):A cover letter is not required. Please complete the applicable SECTIONS of the RENEWAL APPLICATION as explained.
Step 2. Complete the Renewal Application (CFIA / ACIA 5214):A cover letter is not required. Please complete the applicable SECTIONS of the RENEWAL APPLICATION as explained.
Step 3. Complete the Application for Services (CFIA / ACIA 4720):
Complete the Application for Services (CFIA / ACIA 4720) and attach with your application.
Step 3. Complete the Application for Services (CFIA / ACIA 4720):Complete the Application for Services (CFIA / ACIA 4720) and attach with your application.
Step 4. Payment:Attach a cheque or money order payable to the Receiver General for Canada or authorize a credit card (VISA, MasterCard or American Express) payment on the Application for Services (CFIA / ACIA 4720).
Step 4. Payment:Attach a cheque or money order payable to the Receiver General for Canada or authorize a credit card (VISA, MasterCard or American Express) payment on the Application for Services (CFIA / ACIA 4720).
Step 5. Mail the application:Please make sure that your application includes the following documents. Incomplete applications will delay the issuance of licences.
- Completed and signed RENEWAL APPLICATION (page 2 of this document)- Completed and signed Application for Services (CFIA / ACIA 4720)- A copy of the current Veterinary Biologics Establishment Licence and Veterinary Biologics Product Licence identifying the products to be renewed- Payment (cheque, money order or credit card authorization)
Step 5. Mail the application:Please make sure that your application includes the following documents. Incomplete applications will delay the issuance of licences.- Completed and signed RENEWAL APPLICATION (page 2 of this document)- Completed and signed Application for Services (CFIA / ACIA 4720)- A copy of the current Veterinary Biologics Establishment Licence and Veterinary Biologics Product Licence identifying the products to be renewed- Payment (cheque, money order or credit card authorization)
Please send completed application to:
 
Canadian Centre for Veterinary BiologicsCanadian Food Inspection Agency59 Camelot Drive, 
Ottawa, ON  Canada K1A 0Y9
Please send completed application to: Canadian Centre for Veterinary BiologicsCanadian Food Inspection Agency59 Camelot Drive, Ottawa, ON  Canada K1A 0Y9
Questions?
If you have any questions or require any help in completing your renewal application, please contact us at 613-773-7408. 
Questions?If you have any questions or require any help in completing your renewal application, please contact us at 613-773-7408. 
APPLICATION FOR RENEWAL OF VETERINARY BIOLOGICS
ESTABLISHMENT LICENCE AND PRODUCT LICENCE
To be completed by Canadian manufacturers.  See Renewal Guide.
To be completed by Canadian manufacturers.  See Renewal Guide.
Section 1          Manufacturer Information
List addresses of all facilities where manufacturing, testing, packaging, labelling, storage or distribution activities are performed. These facilities will be listed on the Establishment Licence. A new facility must be pre-approved by the Canadian Centre for Veterinary Biologics. (Add and remove rows as needed)   
List addresses of all facilities where manufacturing, testing, packaging, labelling, storage or distribution activities are performed. These facilities will be listed on the Establishment Licence. A new facility must be pre-approved by the Canadian Centre for Veterinary Biologics. (Add and remove rows as needed)   
Name
Street Address
City
Province
Postal Code
Section 2          Renewal Information
On Form CFIA  /ACIA 4720, please select all the following:
 
Item 6.3 for ESTABLISHMENT LICENCE renewal  - fee of $60
 
Item 7.4 for PRODUCT LICENCE renewal  - fee of $120
 
Item 7.5 for PRODUCT renewal and enter the total number of products to be renewed in the field, 'Quantity' -  fee of $120 per product  
On Form CFIA  /ACIA 4720, please select all the following: Item 6.3 for ESTABLISHMENT LICENCE renewal  - fee of $60 Item 7.4 for PRODUCT LICENCE renewal  - fee of $120 Item 7.5 for PRODUCT renewal and enter the total number of products to be renewed in the field, 'Quantity' -  fee of $120 per product  
Product
Renewal Fee
Total number of products
to be renewed
Section 3          Additional Information (if applicable - field will expand as required)
Section 4          Applicant Information 
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APPLICATION FOR RENEWAL OF VETERINARY BIOLOGICS ESTABLISHMENT LICENCE AND PRODUCT LICENCE
Sheila Tan (LH)
APPLICATION FOR RENEWAL OF VETERINARY BIOLOGICS ESTABLISHMENT LICENCE AND PRODUCT LICENCE
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