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Group Sponsorship Grant Activity Report
PURPOSE
PURPOSE
The Group Sponsorship Grant (GSG) Activity Report is designed to provide a consistent approach for reporting and feedback against performance commitments/deliverables and management of the program.
The Activity Report is a performance report that asks Group Sponsors to identify where they are underperforming, the cause for this and the corrective action they will undertake to get back on track to meet their agreement commitments by the agreement end date. The intended outcome is to increase the organizational capacity of the service provider and to engage in the continuous improvement of program delivery.
The Group Sponsorship Grant (GSG) Activity Report is designed to provide a consistent approach for reporting and feedback against performance commitments/deliverables and management of the program.The Activity Report is a performance report that asks Group Sponsors to identify where they are underperforming, the cause for this and the corrective action they will undertake to get back on track to meet their agreement commitments by the agreement end date. The intended outcome is to increase the organizational capacity of the service provider and to engage in the continuous improvement of program delivery.
INSTRUCTIONS 
INSTRUCTIONS 
Submit your GSG Activity Report on the date(s) indicated in Schedule “F”, Reports, of your Agreement. Email your completed reports directly to your ministry contact with the following subject header: Group Sponsorship Grant Activity Report, agreement number, fiscal year, sector name, and organization name.  For logging purposes, the date of submission will be the date the email was received in the designated email box. Responses received after the due date will be logged as late and noted as such by the ministry.
Each Group Sponsor is Required to:
•         Note each performance commitment and deliverable currently not being met or not expected to be achieved by the end of the agreement.
•         Note the cause for the performance commitment and/or deliverable not being on target.
•         Note any action/strategies planned to achieve performance commitments and deliverables by the end of the agreement.
The Ministry shall:
•         Respond and provide written feedback via email no later than fifteen (15) business days after the Group Sponsorship Grant Activity Report submission deadline
Please Note:
•         The Activity Report is not an audit tool. The Estimate of Expenditure Report, as per the Audit and Accountability Requirements for the program will be used to make any in-year financial adjustments. The financial question(s) noted below are meant to reflect how the site is managing its budget allocation to ensure year-round access to program clients.
NOTE: If there are specific organizational strategies and practices you believe are contributing to your success, we encourage you to share these best practices.
Select the reporting period below in accordance with Schedule “F”, Reports, of the Agreement:
Submit your GSG Activity Report on the date(s) indicated in Schedule “F”, Reports, of your Agreement. Email your completed reports directly to your ministry contact with the following subject header: Group Sponsorship Grant Activity Report, agreement number, fiscal year, sector name, and organization name.  For logging purposes, the date of submission will be the date the email was received in the designated email box. Responses received after the due date will be logged as late and noted as such by the ministry.Each Group Sponsor is Required to:•	Note each performance commitment and deliverable currently not being met or not expected to be achieved by the end of the agreement.•	Note the cause for the performance commitment and/or deliverable not being on target.•	Note any action/strategies planned to achieve performance commitments and deliverables by the end of the agreement.The Ministry shall:•	Respond and provide written feedback via email no later than fifteen (15) business days after the Group Sponsorship Grant Activity Report submission deadlinePlease Note:•	The Activity Report is not an audit tool. The Estimate of Expenditure Report, as per the Audit and Accountability Requirements for the program will be used to make any in-year financial adjustments. The financial question(s) noted below are meant to reflect how the site is managing its budget allocation to ensure year-round access to program clients.NOTE: If there are specific organizational strategies and practices you believe are contributing to your success, we encourage you to share these best practices.Select the reporting period below in accordance with Schedule “F”, Reports, of the Agreement:
Reporting Period:
Recipient contact, if the Province requires clarification:
Recipient contact, if the Province requires clarification:
Group Sponsor Type (select one):
Group Sponsor Type (select one):
Expected date to become an approved group sponsor, as indicated in your Business Case Application:
Expected date to become an approved group sponsor, as indicated in your Business Case Application:
Progress on Becoming an Approved Group Sponsor
Progress on Becoming an Approved Group Sponsor
Are you progressing towards achieving the key activities set out in Schedule G of your Agreement to become an approved group sponsor?
Are you on track to become an approved group sponsor by the date mentioned above?
Are you on track to become an approved group sponsor by the date mentioned above?
Performance Commitments
Performance Commitments
Please complete the table below to indicate the number of planned vs. actual apprenticeship registration targets. Please refer to Schedule “G” of your Agreement to complete the first column. 
Please complete the table below to indicate the number of planned vs. actual apprenticeship registration targets. Please refer to Schedule “G” of your Agreement to complete the first column. 
Apprentice Registration Target for the fiscal year
Apprentice Registration Target for the fiscal year
Actual Number of Apprentice Registrations at time of this report
Actual Number of Apprentice Registrations at time of this report
Please complete the table below to indicate the number of planned vs. actual employer membership intake targets. Please refer to Schedule “G” of your Agreement to complete the first column.
Employer Membership Intake Target for the fiscal year
Employer Membership Intake Target for the fiscal year
Actual Number of Employer Membership Intakes at the time of this report
Actual Number of Employer Membership Intakes at the time of this report
Has your organization had difficulty in meeting any Schedule "G" Performance Commitments?
Has your organization had difficulty in meeting any Schedule "G" Performance Commitments?
Key Activities
Key Activities
Please complete the table below to indicate planned vs. actual Additional Key Activity and Performance Targets. Please refer to Schedule “I” of your Agreement to complete the first 2 columns.
Please complete the table below to indicate planned vs. actual Additional Key Activity and Performance Targets. Please refer to Schedule “I” of your Agreement to complete the first 2 columns.
Key Activity Description for the first year
Key Activity Description for the first year
Key Activity Target for the fiscal year
Key Activity Target for the fiscal year
Key Activity Target at the time of the report
Key Activity Target at the time of the report
Please complete the table below to indicate planned vs. actual Additional Start-Up Key Activity and Performance Targets. Please refer to Schedule “I” of your Agreement to complete the first 2 columns.
Please complete the table below to indicate planned vs. actual Additional Start-Up Key Activity and Performance Targets. Please refer to Schedule “I” of your Agreement to complete the first 2 columns.
Additional Start-up Key Activity Description for the first year
Additional Start-up Key Activity Description for the first year
Additional Start-up Key Activity Target for the fiscal year
Additional Start-up Key Activity Target for the fiscal year
Additional Start-up Key Activity Targets status at the time of the report
Additional Start-up Key Activity Targets status at the time of the report
Has your organization had difficulty in meeting any Schedule "I" Performance Commitments?
Has your organization had difficulty in meeting any Schedule "I" Performance Commitments?
Has your site implemented additional activities and/or strategies which have positively impacted project delivery during the current reporting period?
Has your site implemented additional activities and/or strategies which have positively impacted project delivery during the current reporting period?
Budget
Budget
Based on your current expenditures and client trends, do you project a variance by the end of the legal agreement in relation to the maximum approved funding?
Based on your current expenditures and client trends, do you project a variance by the end of the legal agreement in relation to the maximum approved funding?
Risk Management
Risk Management
Marketing
Marketing
Does your organization have a marketing strategy? 
Does your organization have a marketing strategy? 
Labour Market
Partnerships
Partnerships
As outlined in the Agreement, Project Partners are active supporters that have an interest in the outcome of the project.  Are partnership commitments progressing as planned? 
As outlined in the Agreement, Project Partners are active supporters that have an interest in the outcome of the project.  Are partnership commitments progressing as planned? 
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