Ministry of

Transportation

Add Vehicle Supplement

Note: The effective date of a supplement is the same date that it is
created by the online users and cannot be changed.

Note: If a new weight group is required, please refer to the
“Adding a Weight Group” training module.

To create Add Vehicle Supplement:
1. On the IRP Level Screen, hold mouse over SUPPLEMENT.
A drop-down menu appears.

2. From the menu, click Add Vehicle.
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The following screen appears:
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PROCESS» | SUPPLEMENT» ENQUIRIES®» | WIP|REPRINT» WEB PROCESSING*| ENTERPRISE
SIGN OFF

« IRPWEBPL3: [W] You may quit from any point in the transaction. Go to Web Processing >> Submit menu option and press SUBMIT if you
want to submit the supplement for review by MTO. After selecting SUBMIT, you will not be able to change supplement and information
without contacting MTO.

Add Vehicle

= Account No. (37856 Fleet No. : Flaat Expiry Year :

Effective ,
Date | [20/10/2016

3. In the FLEET No. field, type the fleet humber.
4. In the FLEET EXPIRY YEAR field, type the year of fleet expiry.

5. Click the Proceed button.

Note: A vehicle cannot be added if the vehicle is coming from
Out of Province/Country, the vehicle owner is being transferred
or the vehicle is new and has not yet been registered in Ontario.
If you are the plate and vehicle owner a transfer is required by
the IRP office to put the vehicle in the prorate (IRP) RIN.
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6. On the Vehicle Details screen, under the heading, VEHICLE SEARCH
CRITERIA type the VIN in the VIN field.
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iWelcome seanb KMS http://www.mto.gov.on.cal

WgiGroup Vehicle  Billing  Payment Credentials MainMenu | Enquiries ~
vehicle Details Add vehicle|
Vehicle Search Criteria VIN : TSTPRODTRAINING13 System VIN : [ Fnd |
|Account Details
Account No.: 37856 Fleat No. : 001 Legal Name : TEST CARRIER TRAINING No. of Vehicles : 0
ExpiryMonth /. 112 |/ 2016 supplement No. :|1 SUPPIEMENt, 1 4d vahicle Effective Date:  |20/10/2016
vehicle Details
- - VIN: - i
Permit Number : VIN: Jurisdiction *
= Ownar RIN @ ~owner: Opeérating As :
Owner Physical | Owner Mailing
ress Address
Year: Make : Model :
. . LCS Vehicle |
Vehicle Brand : LCS Body Type Status
Colour: Vahicle Cylindars : “ Fuel Type:
* Unit No. : * Vehicle Type : Financial Lessee :
Axles: Combine Axies : Saats :
IFTA Account No. : ON123456786 mpty weight : Weight Group No .
= Insurance E;Da‘z; 20/02/2017 ) * Insurance Company : ACE INA INSURANCE * Policy No.: 1237816
* Purchase Price : * Purchase Date: [ i Factory Prica :

Purchase Location : 3 Ontario Taxable Price : HST Sales Typa : v

Seller Dealer
Override Number *

Buyer Daaler, Buyer Dealer, HST Exemption, ———————-
Number* Override Number * Code

HST Number : Seller Dealer Number :

Use Existing Plata: [J Existing Plate
Colorado Distance [~ N MCO Provided:[N~ Colorado Trailer [N~
Comments :

7. Click Find.
The system will populate most of the vehicle information.
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8. Enter the information in the remaining required fields indicated
by a red asterix. These fields include:

° UNIT No.

e  VEHICLE TYPE (TT = TRUCK AND TRAILER, TR = TRUCK)

e  COMBINED AXLES (ONLY IF THE VEHICLE TYPE IS TRACTOR-TRAILER)
. WEIGHT GROUP NoO.

° PURCHASE PRICE (USE THE TAXABLE VALUE FROM THE BILL OF SALE,
THIS IS TOTAL PRICE OF THE VEHICLE BEFORE TAXES)

° PURCHASE DATE

=l v1.1B.40.81681

KMS hitp: // www.mLe.qov.on.cal

Billing

WgiGroup, Vehiele Payment Credentials MainMenu, Enguiries e

vehicie Details

Vehicle Search Criteria

Add Vehicle

Find

VIN TSTPRODTRALNING12 System VIN :

Account Details

Account No. ;37856 Flast No. ;001 Lagal Nama; TEST CARRIER TRAINING No. of Vehicles : 0
Expiry Manth /. 112 | 2016 Supplement Ne. :[1 SupPIEmEnt |add venicle Effective Date: 20/10/2016
Parmit Number ; 00000000 “ VIN: TSTPRODTRALNING33 SraPTIE (on - onTARIG

= Owner RIN : 184415599 * Owner : [TEST CARRIER TRAINING Operating As : [FLEET 2
Owner Physeal |, o5 Jon counTER BLVD| 0= Maling,
Yaar: 2016 Maka : VOLY Modal : 900
Vehiele Brand : LECS Bady Type : CT - CONVENTIONAL TRACTOR = Vem“: ¢+ FIT - FIT
Colaur : BRZ - BRONZE Vehicle Cylinders : “ Fuel Type :|D - DIESEL
“ unit No. = vehicla Type : Financial Lessas :
Axles: 3 Combine Axles :

Seats :

* IFTA Account No. : ON123456786 * Empty weight : 8233 e 2]

Weight Group No.

Insurance EPIY 2/02/2017

* Purchase Price :
Purchase Location :
HST Number :

Buyer Dealer
Number *

Use Existing Plate :

<

[m]

* Insurance Company :
* Purchase Date : Do/MM/ vYYY
Ontario Taxabla Prica ;

Seller Dealer Number :

Buyer Dealar
Override Number *

Existing Plate :
ati.

ACE INA INSURANCE * Policy No. : 1237816

m Factory Price :

HST Salas Typa: ~

Seller Dealer |
Ovarrida Number

HST Exemption ,[————
Cade * y

Comments :

MCO Provided i [N -~ Colorada Trailer: [N
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9. When all information has been entered, click Proceed.

< ISTEr=

& Convert ~ 1 Select

% 2|Google () BellWebEx Enterprise Site 2| PRIO 2| PRIO -External 2 | Clearinghouse Website 2 | VP

[Welcome seanb

Vehicle Search Criteria VIN TSTPRODTRAINING13 System VIN Find
[Account Details
Account No. : 37856 Fleat No. :|001 Legal Name : TEST CARRIER TRAINING No. of Vehicles : 0
EX”'””“?;{: 12 |/[2016 Supplement No. ;|1 S“""““B”e“;:“ Add Vehicle Effective Date:  |20/10/2016
vehide Details
Permit Number : 00000000 = VIN : TSTPRODTRAINING13 ~ Permit. (5 - onTARIO
Jurisdiction
= Owner RIN: 184415599 * Owner : TEST CARRIER TRAINING Operating As : [FLEET 2
Owner PhYSICal oo e BvD) Ovner Mailing,
ess Address
Year:2016 Make : VOLV Model :|900
Vehicle Brand : LCS Body Type : CT - CONVENTIONAL TRACTOR Les "'seb:‘fu‘: :FIT - FIT
Colour: BRZ - BRONZE Vehicle Cylinders : = Fuel Type:|D - DIESEL
= Unit No.: 5 = Vehicle Type :[TT - Truck Tractor [&] Financial Lessee
= Axles:[3 * Combine Axles : 5 Seats
IFTA Account No. : ON123456786 * Empty weight : 8233 Weight Group No, 2000070000 o]
- Insurence B 20/02/2017 * Insurance Company : ACE INA INSURANCE * Policy No.: 1237816
* Purchase Price : 125000 * purchase Date: 26/06/2015 &) Factory Price:
Purchase Location : ™ Ontario Taxable Price : HST Sales Type ™
Seller Dealer

HST Number: Seller Dealer Number : ST e

Buyer Dealer _ Buyer Dealer HST Exemption, [————————
Number * Override Number * Code

Use Existing Plate: [ Existing Plate :

Colorado Distance : ~

Comments :

UT Spedial Truck: MCO Provided Colorado Trailer:

Add/Update Comment | Clear Comment |

Proceed Boe cancel Ust | mefresn | ouit Help

The Vehicle Details Verification screen appears (please verify
information):

% |& https: . prio.mto.gov.on.cajon
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Ontario Application (PROD V23.08.16) - 19 - IRP Level v1.1B.40.81681
Welcome seanb

Billing

Payment Credentials MainMenu Enquiries

WagtGroup Vehicle

Account No. Fleet No. : 001 Legal Name : TEST CARRIER TRAINING No. of Vehicles: 0

Expiry Month / 1 dd Vehicle
vear

Supplement No. Supplement Desc. Effective Date

[Vehidie Det
Permit Number ; 00000000 VIN : TSTPRODTRALNING13 Permit Jurisdiction : ON - ONTARIO
Owner RIN : 184415599 Owner : TEST CARRIER TRAINING Operating As: FLEET 2
Owiner Physical address : 1333 JOHN COUNTER BLVD, Owner Mailing
T G 55 KINGSTON - K7KOES, ON Address*
Year:2016 Make : VOLV-VOLVO Model: 900
’ . _CT - CONVENTIONAL AP
Vehicle Brand : LCS Body Type: TR qoR. LCS Vehidle Status: FIT - FIT
Colour : BRZ - BRONZE Vehicle Cylinders:0 Fuel Type: D - DIESEL
Unit No.:5 Vehicle Type : TT - Truck Tractor Financial Lessee:
Axles:3 Combine Axles: 5 Seats: 0
1FTA Account No. ; ON123456786 Empty weight : 8233 Weight Group No. : 1-40000-70000
Insurance Expiry Date : 20/02/2017 Insurance Company : ACE INA INSURANCE policy No. : 1237816
Purchase Price : 125000 Purchase Date : 26/06/2015 Factory Price: 121872
Purchase Location : ontario Tax:r?c‘z: HST Sales Type:
Seller Dealer Seller Dealer Override
HST Number : = S
e . Buyer Dealer, . .
Buyer Dealer Number : e HST Exemption Code:
Use Existing Plate : N Existing Plate :
[Documentation Requirements For Admin Fee and Fee Calculation
Colorado Distance UT Special Truck: N MCO Provided : N Colorado Trailer: N

Proceed Back
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10. To complete adding the vehicle, click the Proceed button.

The blank vehicle screen appears:

icrosoft Internet Explorer provided by the Ministry of Tr
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IWelcome seanb

WEtGmuE Vehicle  Billing ~ Payment Credentials MainMenu Engulries A
Vehicle Detail Add Vehicle|

Vehicle Search Criteria VIN : System VIN : Find

Account Details

Account No. : 37856 Fleat No. : 001 Legal Name : [TEST CARRIER TRAINING No. of Vehicles : o
Expiry Month /. (151 [016 Supplement No.:|1 Supplement. ;4 venicle Effective Date:  |20/10/2016
Year Desc.
vehidie Detail
N . = permit .
Permit Number : VIN: 3
= Owner RIN: * Owner: Operating As :
Owner Physical , Owner Mailing ,
Address’ Address
Year: Make : Model :
X . LS Vehicle ,
Vehicle Brand : LCS Body Type : £,
Colour: Vehicle Cylinders : = Fuel Type:
* Unit No. : = Vehicle Type : ] Financial Lessea :
Axles: Combine Axes : Seats:
IFTA Account No. : ON123456786 * Empty weight ; e =
7 Insurance BXOW . 20/02/2017 * Insurance Company : ACE INA INSURANCE * Policy No. : 1237816
* Purchase Price : ** Purchase Date: 1 =) Factory Price :
Purchase Location : & Ontario Taxable Price : HST Sales Type s M

Seller Dealer

HST Number: Seller Dealer Number : Overrida Number

Buyer Dealer _ Buyer Dealer ]
Number * Override Number * Code ™

Use Existing Plate: [ Existing Plate :

Fee and Fee Calc
UT Spedial Trucl

IDocumentation Rean nts For Admi

Colorado Distance

N v MCO Provided Colorado Trailer

Comments

11. If required, you may add more vehicles. Once all vehicles
have been added, click Done to move on to Billing.
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