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Straight Renewal

To complete a Straight Renewal:

1. On the Enterprise Screen, mouse over APPLICATIONS.
A drop-down menu appears.

2. From the menu, click IRP.
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The following screen appears:

ENQUIRIES* WIP| REPRINT»| WEB PROCESSING*| ENTERPRISE
REPLACE CABCARD

ADD VEHICLE
REPLACE VEHICLE

REPLACE PLATE

AMEND VEHICLE WITH FEE
AMEND VEHICLE WITHOUT FEE
SUPPLEMENT ENQUIRY

REPLACE VALIDATION STICKER

3. Hold mouse over SUPPLEMENTS.
A drop-down munu appears.

4. From the menu, click RENEWAL.
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5. In the FLEET No. field, type the fleet humber.

6. In the FLEET EXPIRY YEAR field, type the year of the current fleet
expiry.

PROCESS» SUPPLEMENT» ENQUIRIES» WIP| REPRINT*» WEB PROCESSING*| ENTERPRISE

SIGN OFF
in i
TO. tod
Fleet Search. Renew Ff toot
P T E— Foat .11 Fleat iy Your: 2016
e | | s

7. Click the Proceed button.

Note: Your IRP account number will be displayed in a protected
field.

€ P10 - permitting 3nd Regsstration for IRP and Oversize]Overweight - Microsoft internet Explor
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8. Click Proceed.

Note: Your Client (CVOR) information will be displayed in
protected fields. The tabs in the menu will turn green to let you
know what process you are performing.

Th CIent Detail Verlflcatlon screen appears:

Ontario Application (PROD V23.08.16) - 18 - IRP Level v1.18.40.8

KMS hito://veww.mto.

Account  Fleet  Distance WgtGroup Vehicle  Billing  Payment Credentials MainMenu Enquiries

‘Addre 1355 JOKN COUNTER BLVD
*KINGSTON
K

9. Click Proceed to continue.

The Fleet Detail screen appears:

€ PRIO - Permitting and Regstrobon for IRP and OversizeOverwexht - Hicrosoft Intermet Explorer provided by the Mastry of Tr
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Ontario Application (PROD V23.08.16) - 18 - IRP Level v1.1B.40.81681

KMS http://www.mlo.

Account,  Fleet  Distance Wy
s

p Vehicle  Billing  Payment A.nd\-nu.l\«w mm

Legal Name: TEST CARRIER TRAINING BN: 123456762

Fleet No. : 001 Flest RIN: 184415201
0 00 * Camier Type:[FOR - FOR HIRE ] * Commodity Class:[A-ALL v
* Fleet Status: * Bffective Date:01/01/2017

* Bxpiry Date :31/12/2017

First Operated: Operating As: FLEE Language Preference:[E - ENGLEAY]
Contact Name: * Email: Cell Phone No.:
" Phona No.: =5 Fax o,
InsranceCompary ACE NA INSURANCE PofeyNows 1237816 inssanee B9V /0512017
A Accou g
%o IFTA Account:: [] " IFTARGEOE. on123456786 Service Location: [
: oA
Courier Name: ot
Use IFTA Distance : [ Wyoming Indicator: [ Chmoge  mnce s 11

Insurance Company
Physical Address | Mailing Address | Shipping Address | Service Provider  Authorized Representative(s)

355 JOHN COUNTER BLVD
GSTON on : ON-ONTARIO

Postal KIKOES Suggestions @ cA

Comments
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Informational messages will appear at the top of the page.

10. Update the appropriate fields, click the Proceed button at the
bottom of the screen:

Note: If you receive an error message (PC Lookup), verify your
address is correct. If applicable, click on Mailing Address and
Shipping Address tabs to check additional addresses. If your
address does not need to be corrected, click on the “Address
Override button.”

The Client Detail Verification screen appears (please verify
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11. Click Proceed to continue.

Note: From this point forward, you can click "Quit” to exit the
renewal without losing progress on all prior screens, however,
“Cancel” will delete the entire renewal.

The Dlstance Detail screen appears:

12. Update individual Jurisdiction mileage as wells as ACTUAL
Di1STANCE and TOTAL FLEET DISTANCE, click Proceed.

Note: Last year’s jurisdictions will appear in red.

The Distance Deta|I Ver|f|cat|on screen appears:

KMS hitp://weww.mto.a0v.0n.0

Account. . Fleet . Distance WgtGroup Vehicle  Billin

Renew Fleet|

Jurisdiction|  Distance | Type Month | Year | Percent |Jurisdiction| Distance | Type |Month | Year | Percent
N 60,495 A 10| 2015 88.32300 QC 7,998 Al 10, 2015 11.67700
Total P 30¢ :100.00000
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13. Click Proceed to continue.

14. The Weight Group Detail screen appears, click Done.

Ontario Application (PROD V23.08.16) - 18 - IRP Level v1.1B.40.81681

Distance, WgtGroup Vehicle  Billing  Payment

35 been generated

Wat Group No. | Weight Group Type | Base Jurisdiction Weight | CA Max Gross Weight(kgs) | US Max Gross Weight(lbs)

Done | concel | cux |

The Renewal Vehicle Processing screen appears:

& reize [Gverweioht - Hicrosofl Intemel Explorer provided by the Minkstry of Tr

& commrt - [skat

Google (J) Bel WebEx Enierprise Sz © PRIO || PRID -Extemal . | Cearinghouse Webdlte | VP

Acount, | Fleet  Distance, WgiGroup Vehicle  Billing  Payment Credentials MainMenu |Enquiries
[Renewal Vehicle Processing Renew Fleat]
account a.: 37856 Lagal Name : TEST CARRIER TRAINING
Fleet No.: 001

Deleted Vehicle : 0

Supplement No. 0

Note: Clicking on the “"Check Registration” button will inform you
if there are any plates that are unattached.
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15. Click Done to move on to billing.

You have now completed a Straight Renewal. Please see Billing
and Payment as well as Web Processing walkthrough modules for
information on those steps.

Note: Changes made to any of the address fields or any of the
vehicles in the renewal will result in a new ownership(s) being

required and the current ownership(s) must be submitted to the
IRP Office.
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